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PWD Admin. & Content Editor User Manual

Using your new WordPress Environment

PWD Website Functionality List:

Login

Y our Dashboard
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Editing a Page

Creating a New Form

Editing a Form

Editing a Header Menu

Creating Posts and Categories
Creating Tables — using TablePress
Importing Tables — using TablePress
Exporting Tables — using TablePress
Working with Oasis Workflow Management
Working with your Chatbot
Working with your Media Library
Working with dFlip Books

Working with Yoast SEO

Monster Insights

Adding a User

Reviewing your Activity Log
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This guide is designed to provide the basic steps to manage the PWD
backend functionalities using the Administrator and Content Editor
Dashboards.
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Log In

1) We suggest using one of these recommended web browsers: Google Chrome, Mozilla Firefox,
Safari or Edge

2) go to https://www.palmdalewater.org/wp-admin

3) You’ll see the following login page where you need to type in your PWD username and password
and click on “Log In”. One example admin login information is:

a Username: (Insert Yours)

b Password: (Insert Yours)

Username or Email Address

Password

Remember Me

= Go to Palmda

4) Once logged in you’ll be directed to your Admin Dashboard which will look like this.

The left sidebar of

the dashboard has

the modules you’ll

enter to work within
the site

Note the
“Workflow”,
“Gravity Forms” &
“Activity”
Dashboards
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Settings
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Dashboard

Thank you for using our plugin ACF: Better Search!

T & Paimdale Water Disticc © 1 B + New Gl @ ul wsighs @ (@ Forms  Feed Them Social

Monsterinsights

Overview Ragort

Sessions

13,828

Avg. Session Du...

53s

Top FostsiPages

8.2 running 22

Workflow Tasks At a Glance

Pro Tip: Get Sceoll-Depth track

I There is 2n update available for Gravity Forms. View Details

Last 30 days o~ 5

Pageviews

30,951

3%

Bounce Rate

50.43%

%

o ses
users scroll on your pages before leauing.

 WPForms - Insiall Lesmn More

Gravity Forms
Title

Contact Us

Online Bill Pay

A
1437
A
P
Unread Total

1

-~ - M Wordfence
|l".] Securing your WordPress website
G Top 5 IPs Blacked
Good

P Country Block Gount

= india

United States

Update Blodked IPs

Top 5 Countries Blocked

WordPress Events and News

Attznd an upeo
Online

th Athens WordPress Meetup
Onling

estups [ | WordCamps B | News B

Yoast SEQ Posts Overview Av o

Posts without 2 focus keyphraze 1o

Latest blag posts on Yoast. com

Drag boxes here
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https://www.palmdalewater.org/wp-admin

Creating a page

1. On the admin page, click on the ‘Pages’ option present in the left sidebar.

) @A paimdale Water District < 29 B +New 4@ ul Insights @ () Forms Feed Them Social Howdy, Palmdale Admin [ll
Screen Options ¥ Help ¥
@ Dashboard Pages [ addnew
D Activity Lo S
© ity Log All (145) | Mine (1) | Published (140) | Drafts (5) | Trash (30) | Comerstone content (0) Sl
A Posts Bulkactions | apply | [ Al dates v || AllSEO Scores v || AllReadability Scores | Fiter | 145 items
& WP Links Page Title Author [ ] Date Expires B 29 3
@ Chatbot Pro 2014 Board Approved Resolutions admin —  published Never e ® o o
0] Media 2021/10/18 at 12:04 pm
@ Formsiy 2015 Board Approved Resolutions — Draft admin Last Modified Never e O o
2021/10/18 at 12:02 pm

W Pages

2016 Board Approved Resolutions admin — Published Never [ ] ® o 0
Al rages 2021/10/18 at 12:00 pm
Add Ne

2017 Board Approved Resolutions admin — Published Never [ ] ® o 0
¥ Comments 2021/10/18 at 11:57 am
@ Timely ) 2018 Board Approved Resolutions admin - Published Never e © o o

2021/10/18 at 11:53

B dFlip Books atitsem
« ShareThis () 2019 Board Approved Resolutions admin — Published Never e o o 0

2021/10/18 at 11:50 am
& GDPR Cookie
Consent ) 2020 Board Approved Resolutions admin = Published Never e @ o o

2021/10/18 at 10:49 am
B TablePress

£ Workflows 2021 Board Approved Resolutions admin — Published Never e o o 0
2021/10/18 at 10:52 am

> A .
G GRS About PWD admin = Published Never e o o o

& Plugins 29 2021/09/24 at 12:12 pm

2. Click on the ‘Add New’ button available at the top of the loaded page.

A Paimdale Water District 43 + New §4 @ ull insights @0

@ Dashboard Pages [ add new |

) Activity Log

G Forms  Feed Them Social Howdy, Palmdale Admin [ll

reen Options ¥ Help v

All (145) | Mine (1) | Published (140) | Drafts (5) | Trash (30) | Cornerstone content (0) L Search Pag
A Posts Bulkactions v || apply | | All dates v | | AllSEO Scores v || All Readabity Scores | [ itter | 145 ftems
7]
A Elinkclbage O Title Author L] Date Expires B 289 =
@
szl o 2014 Board Approved Resolutions admin —  published NeveT e ® o o
0] Media 2021/10/18 at 12:04 pm
B Forms@ ] 2015 Board Approved Resolutions — Draft admin — Last Modified Never e o o
2021/10/18 at 12:02 pm
W Pages
) 2016 Board Approved Resolutions admin — Published Never [ ] ® o 0
All Pages 2021/10/18 at 12:00 pm
Add New
~) 2017 Board Approved Resolutions admin — Published ® O o 0
® Comments 2021/10/18 at 11:57 am
@ Timely ) 2018 Board Approved Resolutions admin — Published Never e © o o
2021/10/18 at 11:53 a
B dFlip Books ? o
« ShareThis ~) 2019 Board Approved Resolutions admin — Published Never e O o 0

2021/10/18 at 11:50 am
& GDPR Cookie

Consent 2020 Board Approved Resolutions admin Published Never [ ] ® o 0
2021/10/18 at 10:49 am

& TablePress

£ Workflows 2021 Board Approved Resolutions admin - Published Never e ® o o
2021/10/18 at 10:52 am
® Appearance
# Appeara About PWD admin — Published Never e o o 0
& Plugins @9 2021/09/24 at 12:12 pm
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3. The following page will be displayed. You can add your page title where your cursor is pointed with
placeholder text “Add title”. For our example we’re creating a Training Manual page.

# Palmedale Water Districc <> 30 B + new B wll insights @

Dashboard Add New)Page

Posts

'WF Links Page

& Chathot Pro

07 Media

& Forms

B Pages

All Fages

Add New

¥ comments
Time by
dFlip Books

. ShareThis

B GDPR Cookie
Consent

TablePress

‘Workflows

Appearance
Plugins /30
Users

Profile Builder

Time by
B drip Books
-

=, ShareThis

& GDPR Cookie
Consent

TablePress

% [

‘Workflows

%

Appearance

¢ Plugins 30

Users

= Profile Builder

*r

Tools

]

Settings

Custom Fields

2 B

SEC 2

\ RSS Aggregator
Insights (9

& Gutenberg

f Facebook Feed

$9 Feed Them
Memphis Docs
‘Wordfence .
Advanced Search

t,_;l Mega Menu

4. Scroll down until you find the “Page Attrib

Page Attributes

4|Page

Woast SEQ

@ SEC | @ Resdabiity | §5§ Schema

Focus keyphrase @

SEQ title
D@D Ste e
Slug

Meta description

odify your met

+ Add related keyphrase

Cornerstone content

Advanced

) Forms  Fead Them Sodal
| Add title
B Add —callﬂ:ﬂ:::'c"i ||-=3'_, |$.5.:L‘I "l -
Farzgrzph + B I = & &% f =B q m~

nsert vanable

Howdy, Paimdale Admin [

Share Buttons Ao A

Inline share buttons

| Include at bottom of page contant

[sharsthis-inline-buttons]

Sticky share buttons

Publish AW a

SEC: Not available

Page Attributes AW a

Parent

| inO parent, b

Template

| Diefault templats |

Order

Post Expirator AW A

[T Enable Post Expiration

Year Month Day

Hour{GMT+0000) Minute

(5]

oW 10 Exp

Featured image AW A

Set fegtursd

es” section on the right-hand side of the window.
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@ @ ramdale Water District © 30 B 0 + New § il insights @ @ Forms  Feed Them Social

® Timely
dFlip Books
P
« ShareThis

& GDPR Cookie
Consent

B Tablepress

Word count: 0
L+ Workflows

A Appearance Yoast SEO

% Plugins @0
9 @ SO @ Readabilty | 353 Schema |« Social
& Users
Focus keyphrase @

& Profile Builder
&~ Tools

Settings Get related keyphrases

Custom Fields

- Google preview ~
§A sco @
Preview as:
N\ RSS Aggregator
® Mobile result (O Desktop result
% Insights @
2 Gutenberg @ 3.137.10487>
f Facebook Feed - Palmdale Water District
$3 Feed Them Dec 9, 2021 - Please provide a meta description by
editing the snippet below. If you don't, Google will try to find
M Memphis Docs arelevant part of your post to show in the search results
Wordfence @
SEO title Insert variable

Advanced Search

Howdy, Palmdale Admin [Ill

Publish AV 4

9 Status: Draft Edit
® Visibility: Public Edit
fif) Publish immediately Edit

Readability: Not available

SEO: Not available

Page Attributes

Parent

[ (no pareny)

Template

| Defautt template v |

Need help? Use the Help tab above 3¢
&Q title.
Post Expirator AV a4

(") Enable Post Expiration

Year Month Day

5. From this “Page Attributes” section, select the “Template” dropdown and choose your desired page

template. In our example, we’re selecting the “Flexible” option.

Note that by selecting a template option, the necessary Advanced Custom Fields (ACF) are populated

and then can be filled out before the page is published.

Page Attributes AV oA
Parent

‘ (no parent) '
Template

I Default template v l

Order

o |

Default template | tab above the
Calculator
Various useable Contact

templates are listed

.. Home
when clicking the News ~vos
dropdown News Details

Our Customer

Year Month Day

6. Scroll further down the page builder until you find the “Flexible Page” ACF fields as shown below.

Flexible Page

Flexible Content

Click the "Add start creating your layout
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7. Click on the “Add Section” button on the bottom right of the section and choose your desired option
from the list as displayed below. In this example, we’re selecting “Right Image Section”. By
selecting this option, you are creating a new page section (Right Image Section) on the flexible page
template. We’re adding an image to the sight side of the page on this template. We could have chosen
and continue to choose additional sections by adding additional sections.

Right Image Section
Post Section

Image Gallery
Featured Video

Bio Section

Stacking Cards

FAQs Section

Add Section

6|Page
V4b



8. Fill out all your desired fields from this section in order to review and publish the new page. An
example of the filled-out fields is shown in the below images.

We’re going to name our new page “Training Manual” — enter in this location.

Flexible Page

Flexible Content

1 Right Image Saction

Right Image

Add the Page Title here
“Training Manual”

Left Tite /

|Trammg Manual o -

Note the Format Tools

Left Description

T—

2o T | Vimal || T

I
It
Il
%
(1]
1]

3 o= =@

This is the Description Area

Use the Visual tab only

T —

Add content here

Note the Format Tools

Left Content.

T —

& Add Medis || Tp Ad Twenty20 || HelpT20

i
)

Begzph v B I OE S 4k

I
0
liki
%
(1]
|I

-
B

4

This is the Content Area

Use the Visual tab only

T

When adding an image, you have (2) options, (a.) uploading
an image from your computer or (b.) uploading an image
from your PWD media library. We’ve chosen an image from
the PWD image library.

Add content here

First TA Button
e BT In this section we can add a “Call to

Segnd CTA Euteon Actions” through a link. In our example we
will be adding (2) Call to Action links to the
new page

-]

Sample Pags

Insert/edit link

Step 1. “Select Link” under the first CTA Button and either
type in your URL to be linked to the page or select from the
list of links to existing content. Click “Add Link (or Update if
updating the link)”

Step 2. Repeat the same process to add a second CTA
Button. We've added a link to Board and Committee
Meeting Agenda

First CTA Button

Training Manual httpe/3.137 10487 report-vater-wasts/ g% =
Second CTA Button
Board & Committze Mzeting Agendas hitp:/3.137.10d.87 /governance board-com

Additional page sections can
be added to your page from
(EE here

sgting-sgendas’ &* X
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9. Once all of the new page content, links and images are added, you can preview your new page by
clicking the Preview button in the Publish section hit in the right side edit section. We always
recommend that you Preview a new or updated existing page prior to Publishing it to your site. After
hitting the Preview ~ your new page will be displayed. You can either continue with further edits or if
its ready to go — hit the Publish button

Screen Options v Help

Add New Page

|’rammg Manual Share Buttons PRV

Inline share buttons

|n-»“

CE

*B I = F #

"
i
lih
LS

‘Yoast SEQ AV e

Page Attributes AV s

Parent

10. You’re all set, your new page “Training Manual” is available to be viewed at this location.

‘ Share Buttons A v s

‘ Inline share buttons

m | a

Sticky share buttons

=]

Publish Ao

o

| 1t 20:T,

- Not available
Not available
Yoast SEQ AW
=
@ S0 | @ Feadabiley | I8 Schemz | o2 Sodil
o

11. The final page is shown below.

Training Manual

This i the Description Area

This is the Content Area

WatarWastakorms ) (  Eoard & Committas Masting Agandas
\

<=0
000

2029 East Avenue Q, Palmdale, CA 83650 Customer Care Subscribe to Our Newsletter
s 0 Paimdale Water District's

Monday - Thursday, 00 AM - 600 PM

BB1-DAT4111
palmdalowator org

Privacy Policy ® Sovial Media Policy » Accessibilty Statemant
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Editing a page

1. On the admin page, click on the ‘Pages’ option present in the left sidebar.
You have a series of options on the top of this screen:
View all 147 pages, view Mine (3), view Published (142) view Drafts (5) View Trash (30) and
Cornerstone Content (your key pages that you mark). These numbers will change as pages are
added or removed.
You can also Search for the page you are updating through the Search Pages section on the right

@ @ Paimdale Water District © 29 B + New §4 @ ull insights @ @ Forms Feed Them Social Howdy, Palmdale Admin Il
Screen Options ¥ Help ¥
@ Dashboard Pages | Add e
D Activity L —
) iyl All (145) | Mine (1) | Published (140) | Drafts () | Trash (30) | Cornerstone content (0) Search Pages
A Posts Bulk actions ™ || Apply All dates v | | All SEO Scores v || All Readability Scores v Filter 145 items
P i —
I g Title Author L] Date Expires B 280 =
@ ¢
o CITIRT D ) 2014 Board Approved Resolutions admin = Published Never e ® o o
9] Media 2021/10/18 at 12:04 pm
® Formsd 2015 Board Approved Resolutions — Draft admin — Last Modified Never e o o
2021/10/18 at 12:02 pm
W Pages
) 2016 Board Approved Resolutions admin — Published Never e O o 0
Auvages 2021/10/18 at 12:00 pm
Add New
2017 Board Approved Resolutions admin — Published Never ° ® o 0
® Comments 2021/10/18 at 11:57 am
@ Timely 2018 Board Approved Resolutions admin published e e ® o o
2021/10/18 at 11:53 a
#| drlip Books atfiosam
« ShareThis 2019 Board Approved Resolutions admin — Published Never e O o 0

2021/10/18 at 11:50 am
& GDPR Cookie
Consent 2020 Board Approved Resolutions admin — Published Never [ ] ® o 0

2021/10/18 at 10:49 am

E TablePress

£+ Workflows () 2021 Board Approved Resolutions admin — Published Never e o o 0
2021/10/18 at 10:52 am

® Appearance -

» hep About PWD admin —  published Never e @ o o

£ Plugins @ 2021/09/24 at 12:12 pm

2. Navigate to the page you want to edit/update from the list. In our example, we want to edit the
“Training Manual” page, so we’ll be using the Search Pages bar to find the page we want. Once
found click the “Edit” button.

M @ ramdaleWaer Diswit € 31 W 0 4+ New Gl @ il icighs @ @ Forms  Feed Them Socid Howdy. Paimdale Admin

Sereen Options Help v

Trzining | Search Pages
A Posts Readability Scores \ Sitems
WP Links Page O Tite Authar L] Date Supires 3 489 =
\:\ 2016 Board Approved Resolutions admin — [ ] ® 0 0
[0 —— 2020 Board Presentations | Parent Page: Board Activity admin - s & 01 0
[0 — — Benefits | Parent Page: Employment admin — * & 0 0
[ — Committee Activity | Parent Page: Governance admin - ® @ 0 0
ndale Adm — . -
@ Training Manusl ndale Adm — e ® 0 0
Edit | Quick Edit | Trash | View | Duplicate Post
O Auth L Dare i B 49 =
Buil items
£ Workfiows

Your available options are :
e Edit

Training Manual

Edit | Quick Edit | Trash View Duplicate Post ° QUiCk Edit
e Trash
e View

e  Duplicate Post
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3. After clicking Edit, the Training Manual edit page (the same page you just created is displayed in
the page edit mode) will be opened.

5 Paimdals

Hosely,Pacile Adein [l

@ Dashboard

Share Butions A on

|Traming Manual

# poss

Permalin: by 10487/

& WP Links Pay Inling share buttons

® Chatbot Pro

Forms

Pages

Publish Ao

9 Swus: Publis

® Visitilty: Public £

E mbiepress

£ Workfio = B3 et Fublished on: Dec 9, 2021 at 2017 Edit

. o Not avaizble
# Appearance voast 520

SEO; Not available
Plugins &1

tenberg

 Facebook Feed

-] Them
emphis Docs

Post Expiratar Avoa
Wordfence @

Advanced Sea 0 &

nsert variable Year Month Day

Hour(GMT+0000)
Siug

training-manual-2

nsert variable

Featured image Av o

+ Add related keyphrase v

Comerstone cont

[E Tabierr

Workfia
i Flexible Page

> -
& Appearance Flexible Content
£ Pugins @ .

& Users
Profiz Bu S
&

Settings

BB Custom Fields

§ Facabook Fasa
£3 Feed Them

phis Dacs

Wordfance @

This is the Description Area

D] Left Content

This is the Content Area

Forms

Pages

B drip Books

+ ShareThis

& GDPR Cookie
Consent

First CTA Button

[E Toblepress
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4. Scroll to the section where you want to make edits. In this example, the content in the “Left
Content” will be modified. We’re going to update with new copy content and add an image from
the PWD Media Library. There are additional options such as adding a media file and adding a
gravity form.

N & PamdsleWater Distric < 31 I 4+ New ViewPage B sl Insghts @ (9 Foms  Feed Them Socia)
~ Left Tite
| Tesining Manual
> Left Description
& woi e
o g v B I E E ]
o
© Forms This is the Description Area
B Pages
Al Pages

Add Mew

¥ Comments

B mabler
oy e | o Aa Twenty20 ‘e 23d Farm Visual
“ =

% Plugins @ Fegrgh v B T F F S E=EFE=XE qHm- 2
- _
This is the Content Area
er
& Took
B Settings

B Custom Fields
B se
gregator
Insights
£ Gutenberg

f Facebook Feed

First CTA Button

Second CTA Button

Step 1. Change the content “Updated content for the training --- Engineers make the world go
round !”

Left Content

= -E dm-=2

Updated content for the training --- Engineers make the world go round !|

Step add an image: click on Add Media and the PWD Media Library is displayed.

Actions Add media x

Add media

Select your image and click “Insert into Page”.
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5. The image needs to be aligned with your updated content

Align your image using
the tools and drop
= x®H@oa downs

Left Content.

o Add edia || g Add T

Faragrsph v B T

Updated content for the training --- Engineers make the world go round
First CTA Button
Warer Waste Forms. hmpg//3.137.104.87/report-w & ox
Second CTA Button
Board & Commimes Maeting Agandas hmpy/3.137, & x
Add Section
Left Content
% Add Madia || i A sy © AddFom | Vind | [Texz
Paagaph v B I = @ = === E Hmr o
Updated content for the training --- Engineers make the world go round !
We've placed the image
to the left of the
content
First CTA Euttan
6. Now it’s time to Preview your updates prior to publishing them
At the top of the Edit Page screen hit “Preview Change”
Screan Options v Help «
Edit Page
| Page updatd. \ g2 Q
‘ Training Manual Share Buttons Avoa

Permalink: brrg//3137.1048; -

Inline share buttons

vinsd e [ incluge at top of page comtent

at bottom of pag:

-infine-b,

Sticky share buttons

() includs on this page

Publish
¥ Staws Published EN

@ Visibility: Public Edit

@ Ravisions 6
Word cour: 0 Lost ecited by Palmcale Adrmin cn Decembier 8, 2021 21558 pm

) Pubiished on: Dec 9, 2021 at 2017 Edit

(¥) Readatilty: Mot available

Yoast SEQ -
(] SEQ: Not available

® =0 Readability | 8§ Schema Sadal
L L = Mevets Trasn =3
Focus keyphrase @

Avoa

Page Attributes

Get related kayphrases Parent
Google preview ~ Template

Preview as. Flesikle v

@ Mobile result () Desktop result

Order
[ 1

12| Page
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7. Inlooking at the Preview — the new image and content has been added but the first CTA
button is out of alignment.

B AOL - News, Politics, Sports, Mai X | 4 AOL Ma X | @ Edit Page < Palmdale Water Dist: X @) Training Manual - Palmdale Wat= X

C ft AN re [ 3.137.104.87/training-manual/?preview_id=16 8p nonc :_thumbnail_id=-1&pr. ) ® ] w R M

@ @ PomdaleWater Disrict  # Customize © 31 P 0 4 New & EditPage sl insights @ Howdy, Paimale Admin [l @
PALMDALE WATER DISTRICT . . A English
YD Our Customers YourWater Education Governance AboutPWD News & Events _

Palmdale Water District > Training Manual

Training Manual

This is the Description Area

Updated content for the training — Engineers make the world go round !

Board & Committas Mesting Agendas
District
. » Distictof Transparency
Distinction N

2029 East Avenue @, Paimdale, CA 93550 Customer Care Subscribe to Our Newsletter

Monday — Thursday, 8:00 AM — 600 PM Payment Options Subscribe to Palmdale Water District's
Reportan b mailing list and receive important

661-947-8111 LU notifications by email. We never share

Frequently Asked Questions customer’s emails and you can

contact@palmdalewater.org et
unsubscribe at any time.

Privacy Policy ® Social Media Policy ® Accassibility Statoment

\

We use cookies n our web: ve you the most relevant experience by remembering your preferences and repeat visits. By clicking "Accept All", you consent 1o the use of ALL the Cookie Settings m
o 5

cookies. However, you may vis attings* to provide a contralled cons

B screencapture-3-1..jpg A Showall X

503 PM
12/9/2021

£ Type here to seard

8. To fix the CTA button alignment, in the Content Section in the Page Editor , place the image
under the content and resize your image (larger) to fill the entire content space left open.

Left Content

| & Aod

Mm- o

Updated content for the training --—- Engineers make the world go round !

Howey, aimale Adin
PALMDALE WATER DISTRICT P s English V3
P = ke Our Customers YourWater Education Governance About PWD News & Evenis ontact Us

Palmdale Water District > Training Manual

Training Manual

This is the Description Area

Updated content for the training — Engineers make the world go round |

Board & Committee Meating Agendas

District
District of Transparency
Distinction

2029 East Avenue Q, Palmdale, CA 93550 Customer Care Subscribe to Our Newsletter

000

Monday - Thursday, 8:00 AM - 600 PM Payment Options Subscribe to Palmdale Water District's
mailing list and receive important

8610474111 Report an Emergency notifications by email. We never share

Frequently Asked Questions  customer's emails and you can

contact@palmdalewatar org ———
—_— unsubscribe at any time.

Privacy Policy * Social Media Policy + Accessibiity Statement

you the most relevan nco by remembering your preferences and repeat visits. By licking “Accept All, you consent 1o the use of ALL the cootesenie | [T
Settings" to provid led consent.

13| Page
V4b



9. If the updated corrections and changes are “good to go” - scroll to the top of the page builder and
click the “Update” button highlighted in red below.

@A Paimdale Water District <> 30 B + New View Page ifj all insights @ @ Forms  Feed Them Sodial Howdy, Palmdale Admin [l
Screen Options ¥ Help ¥
@ Dashboard Edit Page [ Add New
D Activity Log
‘ Training Manual Share Buttons AV s
A Posts

Permalink: http://3.137.104.87/training-manual/ fanager

Py . Inline share buttons
& WP Links Page

@ Chatbot Pro [ 07 Add Media H KR Add Twenty20 ] Help T: [e Add Form Visual || Text (LJ Include at top of page content
¢ e =

(O Include at bottom of page content

03 Media Paragraph v B I = = €

[sharethis-inline-buttons]
® Formsf hareh
I Pages .

Sticky share buttons
Al Pages —

(V) Include on this page
Add New

Update your default settings

% Comments

¥ Timely Publish ANV 4

M| dFlip Books
Preview Changes

« ShareThis
_ ? Status: Published Edit
& GDPR Cookie

Consent ® Visibility: Public Edit
B Tablepress fif) Published on: Dec 9, 2021 at 05:38 Edit
Word count: 0 Last edited by Palmdale Admin on December 9, 2021 at 5:38 am
£+ Workflows. V! Readability: Not available
o i
» Appearance Yoast SEO A s Y| SE: Not available
% Plugins @0 Move to Trash
9 @ SEO | @ Readability | §5§ Schema | %% Social

& Users

Focus keyphrase @ "
&, Profile Builder P Page Attributes AV

& Tools Parent

You’re all set!
Creating a New Form
1. You have (2) startup options in creating a new form.

Option 1. On the main admin page, click on the “Forms” tab in the left sidebar and click on “Add
New” button.

{4 Paimdale Water District <> 30 9 0+ New @A @ il insights @ (& Forms Feed Them Sodial Howdy, Paimdale Admin [l

°
@ Dashboard

S GRAVITY FORMS

D Activity Log
A Posts
& WP Links Page Form
@D Chatbot Pro
All (8) | Active (8) | Inactive (0) | Trash (0) H Search Forms
Q1 Media
@ forms ‘ Bulk actions v H Apply l
Forms
New Form [J status Title D Entries Views Conversion
i [ @ aqwe AtistUpload Form 1 0 0 0%
Im ort .
i ' () * Active Contact BOD 2 0 53 0%
tus o
(0 adve ContactUs 3 1 2571 0%
Help
I Pages [J ' nAcive  One-Time Bill Pay Gateway Form 4 0 0 0%

¥ comments

 Timely O ® Active Online Bill Pay 5 3 72 42%
M| dFlip Books
< ShareThi [ e acive  People’s Choice Voter Form 6 0 0 0%
areThis
& GDPR Cookie .
Consent [0 e Adive  Report Water Waste 7 ) 15 0%
B Tablepress
[0 @ active  Speaker Request 8 0 2411 0%

L Workflows

Option 2. When you click on the “Forms” tab you’re given a series of options to choose from,
highlight and click on the “New Form”.

a Forms 1
Formes

MNew Form

Both options 1 & 2 will
take you to the same
place.

Vab



2. Type your new form name (in the Form Title) and description (Form Description) . In our example
we’re going to call the form Personal Information Form #2 and describe the form as “ This form
captures personal information”. Next click on “Create Form”.

Create a Mew Form
Provide a title and a description for this form

Form Title *

‘ Personal Information Form £ 2

Form Description

This form captures personal information

3. On the following new screen you have a series of form options to choose from:

PersonslinformationF.. v | Semings  Entriss previsw

Q
AddFields  Field Settings
e | q
- Drag a field to the rt building your
B i= B form and then start ing it.
B # .

Standard Fields

AddFieids  Field Settings
'é T[
n Drag a field to the left to start building your
%= form and then start configuring it

Standard Fields

Simply drag and drop the fields or elements you want in this form.

& L 5]
™ agrapn Text P
123 ®
Frevieu
Search for a field Q «@ <« =
s ML || Sectio
AddFigkds  Field Settings
~ Drag a field to the left to start building your
farm and then start configuring it. Page

Standard Fields ~
Advanced Fields ~

Advanced Fields v
Post Figkds - a [z ©
b i
Pricing Fields v
. ° o
o Address o
1 c
e Uplos HBTCH
= = E

Using the elements from the options fields, drag you desired elements from the right pane to the left
area and name the fields as per your need.
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4. In our example, we chosen Name, Address, Email, File Upload, and the CAPTCHA fields as

shown below.

Personal information F... Settings

Entries

First

Address

Streel Address

Address Line 2

City

Slale / Province | Region

ZIP | Postal Code

[

= U

Email

Country

File

Max. file size: 78 GB.

CAPTCHA

I'm not 3 robot

frener

Search for 2 field Q

AddFieids  Fisld Settings

Drag a field to the left 1o start building your
form and then start configuring it

Standard Fielos v
Advanced Fields. ~
Nam Date
w ° @
Phone Address Website
= * e
Emai File Upload CAFTCHA
it Multi S¢ 1 Consent
Past Fisids -
T E =
Title: B Excerpt
L o n
Tag: ategar Pust Image
S

Pricing Fields v

As you are creating your form you can modify field by hovering over the field name.
An options box pops up: your options are to move the entry, duplicate the field, settings (the field

settings pop up on the right side to adjust), and delete the field.

Persenal informatian F.. Settings  Entries
-
Search for 2 field Q
AddFisids  Field Settings
Mame
Addrass ==
Q@ Allows users to enter a physical
address.
First Last
Genersl A
= U ‘
Field Label 1
Address
| Addrass
| ‘ Description +
Streel Address
- -
Address Line 2
| ‘ ‘ | Address Type
International w
City Slate / Province | Region
| ‘ ‘ | Address Fields
Show  Fisld Custom Sub-Lzbel
ZIP | Postal Code Country
- Strest Address
Address Line 2
Email
@) stste ! province | Stz Province | Regio
) 21 | Pastal .
Defauit Country +
File |
Man_ file size: 78 GB. Rules
D Required
Appearance ~
CAPTCHA
Iy Advanced bv
Im not a robot
Conditional Logic | » imactive 4

Once you’re satisfied with your new form, click Preview to preview your new form.
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5. You will see a similar screen as shown below. Note down the ID number from the top and go back to
the previous screen.

( Form Preview : ID 10 B icplay i W chom sircture

Mote: This i3 o sim ple form preview. This form m sy display differently when added to your page based on nore: al inmeritance from parent them e styles. X

Personal Information Form # 2

This form captures personal information

6. Click on “Update” to save your changes.

Palmdale Water District » 4 New gl @ il insighs @ © Forms  Feed Them Sodial Howdy, Paimdale Admin [

Personal Information F.

Search for & fisld

AddFields  Field Settings
Name
N Drag  fiekd to the left to start building your
form and then start configuring it
First Last
Standard Fields v
Advanced Fields A
Address
‘ =] ) o]
Streel Address
N Dste
Address Line 2 . ° e
| ‘ ‘ Enane Addiess iebsite.
City State / Province | Region
= t =]
ZIP | Postal Code Country
e Consent
F Y e
= Email
K Plugins &
Post Fields. A
T = =
File Tite Excerpt
Max. file size: 78 GB. ‘ e ...
Aggregator Tags | | Categar Post Image
Insights (@
CAPTCHA =
Fisid
™
I'm not a robot
Pricing Fields v

After you click Update you are notified on the bottom of the screen that the form has been updated
and you have the option to view your form.

CAPTCHA

I'm not 3 robot

mphis Docs
Formupdated.  View form
Wordfence @

The form preview looks like: note down the form ID code (ID 10)

{ FormPreview:1D 10

M izplay grid Mlahow structure

Nater TTTZ 8 2 e farm praviaw. Thiz farm m ay Sisplay SfFerently when 32 1o your Fags S5ied o marmal inneritance fram parert them s ez, X

Personal Information Form # 2

This form captures persenal information

First Last
Address

Street Address

Address Line 2

City State / Province / Region

\ I ]
2IP / Postal Code Country

Email

File

Mo fie chosen
Max. file size: 78 CB.

CAPTCHA

Vib



7. Next to use the form on a page you need to go to the page or the post where you want to use your new
Personal Information Form #2. In our example, we’ll use the same Training Manual Page — Form 2.
Visit the page builder where you want to add the form.

Go to the Page tab, search for the page name in the Search Bar, once you find the page select the page
to Edit and click edit

Howdy, Pelmdale Admin [l

@ Forms [J —— 2020 Board Presentations | Parent Page: Board Activity admin - ® e 0 0
W Pages
™ [0 —— Benefits | Parent Page: Employment admin — [ ) ® 0 0
Add New
[0 — Committee Activity | Parent Page: Governance admin — ® @ 0 ]
¥ Comments
Time Iy cimi — ® @ 0 o
B dFiip Books
Shars - ® & 0 o
C h L] i g 28 &
B Table
rrams
£ work

8. Scroll to the field where you want to add the form. For this example, we will be adding the new form
“Personal Information Form #2 in the Left Content Section. Scroll down to that section to add your
new form.

@ & Paimdale Water Districc & 30 ew ViewPage B ol insghts @@ (3 Forms  Feed Them Sodal Howdy, Paimdale Admin [l

Edit Page

I Page updated. View page

Screen Options » Help v

‘ Training Manual - form 2 Share Buttons PRV

formi| permatn arsger | Inline share buttons

Perm Ru/2137.104 87 v

\"-.‘J

i =EEEEOE =S ===l

# Appearance Revisions “v 4
% Plugins &8
- Users

Profile Buikder
# Tools
Settings

B8 Custom Fields

A shortcode is used to add the form to the section in the format: [gravityform id="10" title=""true"
description=""true'"] where the number 10 is the ID of the form and optionally true values are set to
display the title and description of the form. In our example, the following is where we want to add
the form.

This is the content area.

[gravityform id="10" title="true" description="true"]
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9. Click on the “Update” button to save your changes as shown below.

+ New Viewpage Bl ol insghs @@ (G Forms  Feed ThemSodal Howly, Paimalate Admin [

e v Help

@ Dashboard Edit Page | Ad
I Page upd: o
A Posts
& WP Links Page ‘Traimng Manual - form 2 Share Buttans FNRVIRN
[ -] - S
o e P L = Inline share buttons
] a
© Foms e [ |[Hee72n] [@ stfom
# v EE=EOEErE == = ==
Al Pages
Adk
¥ Comments
imely
B dFip
% ShareThis Publish Ao
a e
B Tablepre
£ Workfiows

# Appesrance Revsions PR

- U
Profile Buikder
& To
Settings
B Custom Fields Page Attributes Ao
gl seo @ Pai

£ Aggregator

Tenlaie

10. To view the page hit Preview Changes , the form will be displayed on the screen like the one shown in
the below image.

- Englisn

PaimaloWatoe District > Trainieg Matussl - o 2

Training Manual

criplion Area

Personal Information Form # 2

al information

\ I |

First Last

Address

l |

Stroot Addross

[ |

Address Line 2
city State / Provinca / Region

21P / Postat Coda Cauntry

Emait

Submit

Board & Gommittes Mesting Agendss

000

2029 East Avenue Q, Paimdale, CA 93560 Customer Care Subscribe to Our Newsletter

Monday - Thureday, 800 AM - 600 PM

881474111
‘contact@ps inuslewstar.org

nd repoat vsite By alcking “Accept AIF, you oo
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Editing a Form

1. On the admin page, click on the ‘Forms’ option present in the left sidebar and choose the form
you want to edit. Use the Search bar to search for a particular form to edit.
In our example, we’ll be updating the “Personal Information Form # 2”. So, we’ll hover over
that form and click on “Edit”.

30 New @l @ Insights @) (@ Forms Feed Them Socia

= GRAVITY FORMS

[u] Contact BO! 2 0 E .
o Contact Us 1 s o
f= [0 (#acme)  One-Time Bil Pay Gateway Form 2 0 0 o

O (#aane  Online Bill Pay

[} ] o

] 0 0 .3
- 10 0 o 0%
O » Aciw Personal Information

[0 & aawe Report Water Waste

2. The form screen pops up for this example we will be removing the CAPTCHA from the form.

Personslnformation F.. v Setfings  Entriss preview

-
ch for a fisld Q
Mame = I
Add Figkds  Field Settings
‘ N Drag a field to the left to start building your
First Last form and then start configuring it.
Standard Fields ~
Name N .
Add Fiskds  Field Sertings
‘ ‘ N Drag a field to the left to start building your
First Last form and then start configuring it
Standard Fields ~
Address
| & T a
Line T agrazh T b D
Street Address 4 B
| - ®
Address Line 2
Mt e Radic
City State / Province | Regior o < -
| | ‘ Hidden HTML
ZIP / Postal Code Country B
[
Email
Advanced Fields ~
Post Fields ~

Pricing Fislds ~
File -
CAPTCHA

Max. file size: 78 GBE

I'm not a rabot

CAPTCHA

I'm mot a robot

3. Hover over the CAPTCHA and the options box will appear. Click on the trach can icon to remove.
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4. Hit “Update” — you can preview your updated form AFTER you update the form.

Nete: This i 8 sim ple Form preview, Thiz form may izplay SfFerently when added 15 yeur fage Exied on nors sl inneritance fram pasent them e syles. X

Personal Information Form # 2

This form captures personal information

First

Address

Street Adaress

Address Line 2

City State / Province / Region
J ¥
2P / Postal Code Country
Email
File

Nofie chosen

Max. file size: 78 GB.

Editing Header Menu

1. First, click on Appearance from the left bar in the admin dashboard and then Menus in
the sub section.

O 9 + New §1 @

Feed Them Social

sl insights @

Palmdale Water District

® Forms

Howdy, Palmdale Admin [ll

Screen Options ¥ || Help ¥
@ oard Menus ‘ Manage with Live Preview
D Activity Log

EditMenus  Manage Locations

A Posts

@ WP Links Page Select amenu to edit: | Primary menu 2 new menu. Don't forget to save your changes!

v || select | or cre:

@ Chatbot Pro
07 Media

@ Forms@
1M Pages

Add menu items Menu structure

Max Mega Menu Settings - MenuName | Primary menu

¥ comments .
Please assign this menu to a theme Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.

(¥ Timely location to enable the Mega Menu

settings. Bulk Select
B driip Books
To assign this menu to a theme location,
ShareThis scroll to the bottom of this page and tag Our Customers Custom Link ¥
N . the menu to a ‘Display location’
& GDPR Cookie
Corsen Your Water Custom Link ¥
B TablePress Pages v
Education Custom Link ¥
£+ Workflows Posts v
M Appearanc: Custom Links . Governance Custom Link
= Categories v About PWD CustomLink ¥
) Bulk Select

‘ Menus

Delete Menu

2. From the dashboard view of the Menu — make sure “Desktop Menu” is in the Menu Edit
and Menu Name Field. You may have to type in the name.
Next click “Select”

Fnew Tl 3

Mansge wit kg ]

Edit Menus

o3 P

@ Palmdale Water District il insights @ @ Forms  Feed Them Sogial Howdy, Palmdale Admin [l

Screen Options ¥ Help ¥
Dashboard Menus

Activity Log
Manage Location

Posts

WP Links Page Select a menu to edit

Desktop M gy ment) v

Chatbot Pro or create a new menu. DonTToTget to save your changes!

Media
Add menu items

Forms(

Pages

Max Mega Menu Settings A Menu Name

Deskt@enu

Drag the items into the order you prefer. Click the arrow on the right of the
item to reveal additional configuration options.

Comments
Timelly Please assign this menu to a theme
location to enable the Mega Menu

dFlip Books settings .
() Bulk Select
ShareThis To assign this menu to a theme location,

scroll to the bottom of this page and tag

GDPR Cookie
Consel

B TablePress

Pages . Social Media Policy CustomLink ¥
¥ Workflows

Posts v Accessibility Statement CustomLink ¥
» Appearance

Custom Links v
Themes () Bulk Select

Categories v

Delete Menu

21| Page
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Privacy Policy
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Custom Link (¥)
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After — the following screen is displayed

@ @A Paimdale Water District < 30 B + New §4 @ il insights @ (@ Forms  Feed Them Social Howdy, Palmdale Admin [l

~ Screen Options ¥ Help ¥
® Dashboard Menus | Manage with Live Preview
D Activity Log
Edit Menus  Manage Locations
A Posts
& WP Links Page Select a menu to edit: | Desktop Menu (Primary menu) v nu. Don't forget to save your changes!
@ Chatbot Pro
07 Media B
Add menu items Menu structure
® rforms@
B Pages Max Mega Menu Settings - Menu Name | Desktop Menu
Comments Primary menu v
’ ° 4 Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.
¥ Timely
Enable @ ") Bulk Select
dFlip Books
!I P Event
< ShareThis crrect Our Customers. Page ¥
‘GDPR Cookit
@ GDPR Cookie Effect (Mobile)
Cotsent Our Customers sub Custom Link ¥
B TablePress Theme
New Customer sub item Page ¥
£+ Workflows Save
» Appearance Pages . Is PWD Your Water Provider? su Custom Link ¥
hen Posts v Apply for Service su Page ¥
Customi
Custom Links v
g Juniper Hills Information sub item v
Richs Categories v
kground Custom Link ¥
Theme Editor
Delete Menu
& _Plugins &0

3. All menus are arranged in a hierarchical order and can be updated and / or removed and
links (pages, posts, PDFs, etc) can be updated.

4. In this example, we’ll update the Our Customers Page to Our Customers Landing Page.
We’ll click on the down arrow marked below on this block first.

# Paimdale Water District <> 30 B + New §A @ il insights @ (3 Forms Feed Them Social Howdy, Paimdale Admin [l

Dashboard Menus | Manage with Live Preview

D Activity Log

Screen Options Help v

Edit Menus | Manage Locations

WP Links Page Select a menu to edit: | Desktop Menu (Primary menu) v nu. Don't forget to save your changes!

(]
O
A posts
&
(=

Chatbot Pro

0 Media .
Add menu items Menu structure

© Forms@
B Pages Max Mega Menu Settings o Menu Name | Desktop Menu

Comment Pri v o o .
¥ Comments © Primary menu Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuration o Drag the items inta the order you prefer. Click the arrow on the right of the item t
W Timely = al additional configuration optio
o J Ensble [ () Bulk Select £ !
B dFiip Books )

Event Howr v ) Bulk Select

& GDPR Cookie a— HT‘ -

e Our Customers m Our Customers Page ¥
E TablePress Theme Default v

New Customer sub item Page ¥
L Workflows Our Customers nk &
A Appearance Pages . Is PWD Your Water Provider? sub item v
URL
L Posts v Apply for Service su Page ¥ http://52.15.208.113/our-customers/
Customi
Custom Links v . . Navigation Label

g Juniper Hills Information sub item Page ¥ 9

o Categories v Qur Customers
und Forms sub item Custom Link ¥ 5 K
Mov ne Down one Qut frow under Our Customers

Theme Editor

New Customer sub iter Page ¥

5. We will append “Landing” to the “Navigation Label” text and it will look as shown below.

Prior to typing in “Landing”
Drag the items into the order you prefer. Click the arrow on the right of the item t to the Navigation Label
reveal additional configuration options.

Q Primary menu v

Enable )
() Bulk Select
Event ‘ Hover v ‘ -
Effect ‘
Our Customers Page ¥
Effect (Mobile) | None v H Fast v‘
Theme ‘ Default v ‘ Our Customers Landing sub item Custom Link 4
‘ http://52.15.208.113/our-customers/ ‘
Pages v .
Navigation Label Type “Landing” after Our
Posts v ‘ Our Customers Landing / ‘ Customer as shown
rom under Qur Customers
Custom Links v
Categories v

New Customer sub item Page v

Is PWD Your Water Provider? sub item [ERNEERVIEEN Link ¥

Apply for Service sub item Page ¥
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& Palmdale
Chatbot Pro

Media

Forms @

p

Comments

] Timely

Consent
B Tablepr
£ Workflows @

M Appearance

Profile Builder

Wate

7.

Hit “Save Menu” on the bottom right corner as marked below and you’ve made your

+ new @@

Add menu items

Q Primary menu v

Enable
Event

Effect Fi

heme

Pages
Posts
Custom Links

Categories

Max Mega Menu Settings

Effect (Mobile) None

ilNgsights @ & Forms

Menu stru

Feed Them

Menu Name | Desktop

Drag the items into the order you pre!

Bulk Select

Our Customers

Our Customers Landing sub ifem

‘ http://52.15.208.113/our-customers/

| Our Customers Landing

Move Up.o

Rel

e | Ca

Down one Qut from under Our Customers

New Customer sub item Page ¥

Is PWD Your Water Provider? sub item

Apply for Service sub item

Link ¥

. Click the arrow on the right of the item to reveal additional configuration options.

Howdy, Palmdale Admin [l 1N

Save Menu

To confirm your change, visit your site menu and you’ll notice that the menu has been
updated.

@ Palmdale Water

& EditPage

Forms  Feed Them Sodial

almdale Admin

. B PALMDALE WATER DISTRICT

Our Customers  Your Water Education Governance About PWD News & Events

Contact Us @ Engsian

v

Our Customers Landing
New Customer

Is PWD Your Water Provider?
Apply for Service

Juniper Hills Information

Forms

Customer Care Forms

Turn Off Service Request Form
Deposit Refund Request

Apply for Adjustments

My Water Bill
Payment Options
Reading Your Statement
Water Bill Estimator

Water Rates/Fee Schedule

Engineering Services
Development Services
Capital Projects

Engineering Reports

Rebates & Programs
Rate Assistance Program

Cross-Connection and Water Pollution

Control Program

Doing Business With PWD
RFP's

Frequently Asked Questions

Report An Emergency
—
Report Water Waste

Pay Bill
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Creating Posts and Categories

Posts are generally news or informational updates about a certain topic or talking point. You use a
post when you want to add a blog aspect to your site. Categories are used to sort and group your
blog posts into different sections.

1. On the admin page, click on the ‘Posts’ option present in the left sidebar followed by the
‘Add New’ button available at the top of the page and the new empty post will be displayed.

all insights @) @ Foms  Feed Them Social

@ @A Paimdale Water District E + New ViewPosts l @ Howdy, Paimdale Admin [l

Screen Options ¥ Help ¥

lished (110) | Drafts (141) | Trash (7) | Comerstone content (0)

‘ Bulk actions v || Apply All dates Vv || All Categories v || All SEO Scores v || All Readability Scores v || Filter 110 items

) Title Author Categories Tags L ] Date Expires B 29 &
] Learn How To Winterize Paimdale Admin News, Press Releases - — Published Never e o 0 o
Your Home, Save Water 2021/12/01 2t 449 pm
At PWD Workshop On
DEC.9
@ WP Links Page
*¥ Chatbot Pro
D Chatb
) Press Release - PWD Palmdale Admin News, Press Releases — — Published Never e o 0o o
1 Media Appoints New CFO 2021/11/22 at 2:36 pm
© Forms@@
W Pages
) Press Release - PWD Palmdale Admin News, Press Releases = = Published Never L ] ] 0
® comments Approves 2022 Budget 2021/11/15 at 8:09 am
W Timely
dFlip Books
!J P ) Water-Saving Rebates admin News, Press Releases Published Never [ ] L ] 0 0
«, ShareThis Available for PWD 2021/11/08 at 6:23 pm

Commercial Customers
& GDPR Cookie
Consent

B Tablepress

The Pipeline- Fall 2021 admin News, The Pipeline — — Published Never ®e o o0 o

2021/09/13 at 6:57 pm

£ Workflows

# Appesrance ) Press Release- Final admin News, Press Releases — . Published Never e ® o0 o
% Plugins (@0 Public Meeting To 2021/08/17 at 10:07 am

Discuss PWD Local
& Users Hazard Mitigation Plan

Set For Aug. 26

2. The following page will get displayed.

@ @& raimdale Water District = + New § ol insights @ @ Forms  Feed Them Sodal Howdy. Palmdale Admin [l

Add New Post
Add title Share Buttons Ao s

Inline share buttons

[ 9 20 wesio || i Acdwentyzo | [ el © adarom | 7
= = = - ent
rBIEE«®E=E=LZE Mm-a .
Sticky share buttons
(¥ include on this post
Update your default settings
Publish Avoa
7 s: Draft £dit
® ity: Public Edit
t sh immediately Ecit
Word count: 0
 Not available
Yoast SEO AV 4 SEC: Not available

e £

Focus keyphrase @

Format ~Avoa
® A standar
Get related keyphrases Link
Galler,
oogle preview A
mage =

3. Type in your desired title for the New Post in the Add Title Section. For our example we
will create a new post called “First Post”.

Share Buttons. PN

Inline share buttons
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4. Scroll down to the “Post Page” section and add your new post content into the input fields.
We’ve filled it up in our example as follows.

Post Page A Y A

Post Description

This is a post description

Type your Post Description
here

Select File

= We’ve added a file

: “Strategic-Plan
2020_Website-Version
from the Media Library. To
i do so — first click Add a
Row and click the Add file
— you will be brought to the
Media Librarv with ontions

Post File Attachment

File Attachment

Strategic-Plan-2020_Website-Version
File name: Strategic-Plan-2020_Website-Version.pdf

File size: 5 MB
= = =n = =
Right First Section
Title This is the title for the first right section e
Description This is the description for the first right section Row OptiOl’lS (Add or Remove)
Right First Saction - |
Tite This s the tts for he firstright section To add the CTA Button
< s o1
— you first “Select a Link
and search for the link or
type it in. We will select
the Training Manual Link
CTA Button
Training Manual http://52.15.208.113/training-manual/ 2 X
CTA Button
Right Second Sectit
19 sl 00 . Insert/edit link x
Search... ‘ Select post type v ‘ ‘ Select taxg| Ener the sestination URL
\_; | URL
Post Ajuste De Tarifa Por Consumo Alto Link Text

2019 Rate Study Fact Sheet (draft) pen fink in 3 new o

Orlink to existing content

draft Search

I Mo search term specified, Shofving recent items,

Ajuste De Tarifa Por Consumo Alto

Fersonal Information For Pagt

| Select and click Add Link | et

LeaTTT FOW To Winterize Your Home, Save Water At PWD 20211200
Workshop On DEC. 9

Applications For PWD Rate Assistance Now Open (draft)

Right Third Section 5¢_ PWD Appoints New CFO
Water waste Form
Post Title This is the title for the third right section /c_l
= Tp—

Post Content This is the description for the this right section We've linked Data (the .
Water Waste Form) to this
section. First Add Row,
Select Link and through the
media library — search for
and add the Water Waste
form by clicking “Add
Tink

Link Data

Link Titles
‘Water Waste Form  hittp://52,15.208.113/report-water-waste/ ¢ X
| Insert/ed x|
Lok
Link Titles ml
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5. Scroll up to the “Categories” section on the right side of the page and click on your desired

checkboxes. For our example we’ve checked News and Press Releases.

@ @ ramdale Water District © 30 B 0 + New §

& WP Links Page
D Chatbot Pro
07 Media

® Forms(

M Pages

® Comments
) Timely

M| dFiip Books
« ShareThis

& GDPR Cookie
Consent

B Tablepress

L+ Workflows

» Appearance
% Plugins 30
& Users

& Profile Builder
& Tools
Settings

Custom Fields

all insights @ @ Forms  Feed Them Social

@ SEO @ Readability | 358 Schema | *%§ Social

Focus keyphrase @

Get related keyphrases

Google preview ~

Preview as:

® Mobile result (O Desktop result

D 3137104875

First Post - Palmdale Water District

Dec 13,2021 - Please provide a meta description by
editing the snippet below. If you don't, Google wil try to find
arelevant part of your post to show in the search resuits

SEO title Insert variable
slug
Meta description Insert variable

Modify your meta description by editing it right here

Howdy, Palmdale Admin [Ill

Format AV s

@® A standard

O < Link
Aside
Gallery
mage
Quote
Status.
Video
Audio

Chat

Categories PNEERN

All Categories  Most Used

(V) News Primary

Press Releases

Make primary
() Uncategorized

+ Add New Category

Tags ANV s

Separate tags with commas

6. Scroll up the page and uncheck “Include at top of post content” and “Include on this post”
checkboxes as shown, then click on Preview to “Preview” your post or click “Publish”.

We suggest previewing prior to making any published changes. If you’re satisfied with your
new post — click Publish.

E ARG Share Buttons AW A
are Buttons

: Inline share buttons
Inline share buttons

I S | D Include at top of post content

[J include at bottom of post content

ude at top of post content

nclude at bottom of post content

[sharethis-inline-buttons] [sharethis-inline-buttons]

Sticky share buttons Sticky share buttons

lude on this post (v Include on this post

Update your default settings Update your default settings

Publish AWV A

¥ Status: Draft Edit

©> Visibility: Public Edit

il Publish on: Dec 13, 2021 at 09:05 Edit
Readability: Not available

SEQ: Not available

7. You’re set! After you hit Publish, WordPress updates the Add a New Post page to the Edit
Post page for the First Post.

You can review and edit the First Post Page by clicking on the Permalink under the title.

| () & Pamdale Water District <> 32 B8 + New ViewPost (A all insights @@ ) Forms  Feed Them Social Howdy, Palmdale Admin i

| @ Dashboard Edit Post

X0 Activity Log

3 f Posts

All Posts ‘ First Post . Share Buttans

Screen Options v

I Post published. View post

e )
Permalink: hitp://52.15.208.113/first-post/ | Pemaiink Manager | inline share buttons

ags Q7 Add Media H L ~dd Twenty20 || Help T20 ‘ ® add Form ‘ v ([ Include at top of post content

£ WP Links P S h B I : () Include at bottom of post content
[ inks Page aragrap - i
@ [sharethis-inline-buttons]

% Chatbot Pro

07 Media i
Sticky share buttons
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Q000

i

g o VB

Creating Tables — using TablePress

1. Click on “TablePress” from the left navigation bar in the dashboard. This page is the
control center for the plugin. The process of creating, editing, and customizing tables all
starts here.

D Activity Log

Palmdale Water District <> 30 ® 0 4 new @4 @ il insights @ @ Forms Feed Them Social Howdy, Palmdale Admin [l
TablePress = AllTables ~ AddNew Import = Export Plugin Options ~ About
Welcome!

A Posts

@ WP Links Page

@ Chatbot Pro

9 Media

@ Forms@
Pages

¥ Comment

@ Timely

M| dFlip Books

Thank you for using TablePress for the first time! If you encounter any questions or problems, please visit the FAQ, the Documentation, and the Support section on the plugin website.

Hide

TablePress needs you!

Hi, my name is Tobias,

e TablePress plugin.

hanks for using it! You've in ablePress over a month

1 everythin the results of managing your 22 tables, isn't that worth a coffee or two?

Donations help me to continue user support and development of this free software — things for which | sper

countless hours of my free time! Thank you very much!

Sincerely, Tobias

This is a list of your tables. To insert a table into a post or page, copy its Shortcode [table id=<ID> /] and paste it into a “Shortcode” block at the desired place in the block editor. Each table has a unique ID that needs to be

Search Tables
Bulk Actions v || Apply 22items | of2] >

adjusted in that Shortcode.

D TableName Description Autho Last Modified
1 2021 Water Quality Fee ($/ccf*): $ 0.09 (no description) admin Qetaber.19.2021
2200

2 Service Charge (no description) admin

All existing tables are listed here.
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To start, click the “Add New” button on the page’s navigation.

@ @A pamdale Water District <30 B 0 4 New @A @ ull insights @ @ Forms Feed Them Social Howdy, Palmdale Admin [l
a Screen Options ¥ Help ¥
0 e TablePress | alTables | AddNew ) import = Export ~ Plugin Options = About
O Activity Log
Welcome!
A Posts

A X Thank you for using TablePress for the first time! If you encounter any questions or problems, please visit the FAQ, the Documentation, and the Support section on the plugin website.
@ WP Links Page
Hide this message

@ Chatbot Pro

o
+1 Media TablePress needs you!
Forms
© Hi, my name is Tobias, 'm the developer of the TablePress plugin.
B Pages

Thanks for using it! You've installed TablePress over a month ago. If everything works and you are satisfied with the results of managing your 22 tables, isn't that worth a coffee or two?

Donations help me to continue user support and development of this free software — things for which | spend countless hours of my free time! Thank you very much!

® Comments

@ Timely

B diip Books Sure, Il buy you a coffee and support TablePress! ‘ ‘ 1 already donated No, thanks. Don't ask again.

Sincerely, Tobias

< ShareThis

a This is a list of your tables. To insert a table into a post or page, copy its Shortcode [table id=<ID> /] and paste it into a “Shortcode” block at the desired place in the block editor. Each table has a unique ID that needs to be
GDPR Cookie
adjusted in that Shortcode.

Consent
E TablePress l Search Tables
All Tables Bulk Actions v ‘ﬂ‘ 22 items 1 of2 B
B ) ID  Table Name Description Author Last Modified
Impo Tabl
1 2021 Water Quality Fee ($/ccf*): $ 0.09 (no description) admin Qctaher.19.2021
E 220m
Plugin Optio
2 Service Charge (no description) admin Qstaber.20.2021
Al blel 5
532.0m

On the Add New page, you will be prompted to enter a name for your table, enter a description
(this is optional), and specify the dimensions of your table (number of rows & columns).

Once you’ve done that, click the “Add Table” button. As an example, we’ll do a table names

# Palmdale Water District 2 P + New @ @ ull insights @ (@ Forms  Feed Them Social Howdy, Palmdale Admin [
Screen Options ¥
@ Dashboard
. Kinsta Gache TablePress All Tables = Add New = Import = Export Plugin Options = About
f Posts To add a new table, enter its name, a description (optional), and the number of rows and columns into the form below. :
C,': Media You can always change the name, description, and size of your table later.
I Pages Add New Table
¥ Comments Table Name:
@ Custom CSS & JS Best Cake Bakeries
E TablePress The name or title of your table.
Description (optional):
All Tables A list of the best cake bakeries, with name, price, year founded, and
Add New Table monthly production volume.
Import a Table
i
Bipoiiia R A description of the contents of your table.
Plugin Options Number of Rows: Number of Columns:
About TablePress & 4 "
The number of rows in The number of columns in
» Appearance your table. your table.

xe Plugins

9
& Users Add Table

f Tools

“Best Cake Bakeries”.

On the next page, your table will be assigned an ID and a shortcode that you’ll use to add the table
into your posts and pages. You’ll also start filling out the individual cells of your new table.
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+new @@ ul ( Forms  Feed Them Social

Howdy, Palmdale Admin [Jli|

! Links Page
@ Chatbot Pro

8 Media

W Pag

¥ Comments
j Timely

M| dFiip Books
« his

& GDPR Cook
onsent

B TablePress

All Tables

mpo

£+ Workflows @

M Appearance
Plugins (§
Pagy

¥ Comments

) Time.

M| dFiip Books

£+ Workflows

M Appearance
K Plugins @@
& Users

Profile Builder
& Tools

All-in-One WP
Migration

B Settin

Custom Field:

gl seo @

N\ RSS Aggregator

%, Insights (0

¢ Gutenberg
Feed Them

Memphis Do

Wordfence @

29| Page

TablePress —aiTables AddNew Import  Export Plugin Options  About

| The table was added successfully.

To edit the content or modify the structure of this table, use the input fields and buttons below. To insert a table into a post or page, copy it

desired place in the block editor.

[

rrevien | [

Table Information

-

Table ID:

[table id

Table N Best Cake Bakeries

Description: Alist of the best cake bakeries, with name, price, year founded, and monthly production volume

Z

December 20, almdale Admin

Table Content

A . B aw c . D . v

p 1

o TablePress Feature: Moving rows and
columns , y 2
: 3

Did you know

P 4
/ 5
€ Dismiss | ) 6

Table Manipulation

Table Options

Table Head Row the table is the table header

Table Foot Ro the table is the table foo

Altemnating ors:

Hover Highlighting; /) Highlight a le the mouse cursor
Print Table Name ] Show the table name the table.
Print Table Description: | Show the table d the table

Extra CSS Classes

sses for styling pur, be entered

ere. This is NOT th

Paginat ation.

sitor to change the number of row

Info:

e table information displ formation about the currently visible data, lie the number of rows

Horizontal Scrolling J

ing tables

) make

tal scrolling,

tional parameters from

Preview | Save Changes

Other Actions

Copy e |

+ Thanky

[table id=23 /] and paste it into a “Shortcode” block at t

assigned an ID and a shortcode
that you’ll use to add the table
into your posts and pages.

Vib




The interface you use to fill out the table is akin to your average Excel spreadsheet.

Here’s what it looks like when your table is all filled out.

The table was added successfully.

To edit the content or modify the structure of this table, use the input fields and buttons below. To insert a table into a post or page, copy its Shortcode  [table id=23 /]

the desired place in the block editor.

Table Information

Table ID:

Table Name:

Description:

Last Modified:

Table Content

|2

Shortcode:

[table id=23 /]

[x]

and paste it into a “Shortcode” block at

‘ Best Cake Bakeries

A list of the best cake bakeries, with name, price, year founded, and monthly production volume.

December 20, 2021 3:17 pm by Palmdale Admin

A a v B aw C
1 (] Name Price (USD) Year Founded
- 4 4
) | Judy's Cakes 20 1978
20 y y P
[] Jim's Bake 135 1999
3 () Ty p P
4 (] Bennett's Desserts 17 2000
- 7 4
5 (] Dawn's Sweets 22 1989
- 4 4
Danielles Confections 30 1974
6]
A “
O O 0

a v

Monthly Production

300

400

300

350

250

D

A v

a. Further down on the page you can adjust the table through the basic options. You can insert
links/images in your cells, duplicate/delete selected rows and columns, add CSS classes for
styling purposes, combine cells, alternate color by row, enable sorting/pagination, and more.

Table Manipulation

Insert Link Insert Image

Advanced Editor

Selected rows:

Selected rows:

Duplicate Insert

Delete

Add ‘ 1 ‘ row(s)

Combine cells:

Selected columns:

in a column (rowspan)

in a row (colspan)

uplicate

Insert

[ Delete

| column(s)

Add ]

Expand or hide
Additional options

Table Options

Table Head Row:
Table Foot Row:

Alternating Row Colors:

Row Hover Highlighting:

Print Table Name:

Print Table Description:

Extra CSS Classes:

[v] The first row of the table is the table header.

\:\ The last row of the table is the table footer.

(+/) The background colors of consecutive rows shall alternate.

(w) Highlight a row while the mouse cursor hovers above it by changing its background color.

(V] Show the table name‘ above v ‘the table.

\‘:\ Show the table description

the table.

Additional CSS classes for styling purposes can be entered here. This is NOT the place to enter Custom CSS code!
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c. Next expand the options in the “Features of the DataTables JavaScript library

Danielles Confections | 30 1974 250

s (J 6

“ 4 4 Vi
0 @] @] 0

‘ Prev Save Changes

Features of the DataTables JavaScript library
Other Actions: | CopyTable || Export Table H Delete Table ‘

Table Manipulation AV o2
[irertink | [t mage | [advarced aer | Combinecls [ na e gowspan | [ avow caspem |7

d. Make sure that the “Features of the DataTables JavaScript library” section has only the
following checkboxes checked.

Features of the DataTables JavaScript library By N2 -
Use DataTables: ¥ Use the following features of the DataTables JavaScript library with this table:
Sorting: Enable sorting of the table by the visitor
Searchy/Filtering Enable the visitor to filter or search the table. Only rows with the search word in them are shown
Pagination: Enable pagination of the table (viewing only a certain number of rows at a time) by the visitor.
Show rows per page.
Pagination Length Change: Allow the visitor to change the number of rows shown when using pagination.
Info: ¥/ Enable the table information display, with information about the currently visible data, like the number of rows
Horizontal Scrolling: Enable horizontal scrolling, to make viewing tables with many columns easier.

Custom Commands:

A Palmdale Water District 4% 30 [ ] 4 New "‘ 2 ul Insights {10 e Forms  Feed Them Social Howdy, PalmdaleAdmin.

Profile Builder

Features of the DataTables JavaScript library AV A
Tools -
Use DataTables: [¥] Use the following features of the DataTables JavaScript library with this table
Settings . - .
Sorting: [} Enable sorting of the table by the visitor.
Custom Fields Search/Filtering \:\ Enable the visitor to filter or search the table. Only rows with the search word in them are shown.
Pagination: \:\ Enable pagination of the table (viewing only a certain number of rows at a time) by the visitor.
SEO (2 Show rows per page.
RSS Aggregator Pagination Length Change: Allow the visitor to change the number of rows shown when using pagination.
— Info: (") Enable the table information display, with information about the currently visible data, like the number of rows.
Horizontal Scrolling: [} Enable horizontal scrolling, to make viewing tables with many columns easier.
Gutenberg
Facebook Feed Custom Commands: “ z

Additional parameters from the DataTables documentation to be added to the JS call. For advanced use only.

Feed Them

Memphis Docs

Save Changes

Wordfence '

Advanced Search

Mega Menu Other/—\ct\ons:[ Copy Table H Export Table ” Delete Table

(Tl

@ Accessibility
+ Thank you for using TablePress. Support the plugin with your donation!

f. When saving changes you’ll receive a confirmation that your table was added successfully

31| Page
V4b



Screen Options v Help v

TablePress = aiTables | Add New Import  Export Plugin Options  About

I The table was added successfully. [x]

To edit the content or modify the structure of this table, use the input fields and buttons below. To insert a table into a post or page, copy its Shortcode  [table id=23 /] and

paste it into a “Shortcode” block at the desired place in the block editor.

iew Save Changes

Table Information VoA
Table 1D: 3 Shortcode: | [table id=23 /] |
Table Name: ‘ Best Cake Bakeries |
Description: A list of the best cake bakeries, with name, price, year founded, and monthly production velume.

e
Last Modified: December 20, 2021 2:47 pm by Palmdale Admin
Table Content ANV T

g. In the Table Information table — expand and copy down the Shortcode generated for this table.

For our example table, our table ID was 23, so the shortcode noted is [table id=23 /]

Screen Options ¥ Help v
Table Press | anTables Add New Import Export Plugin Options About

I The table was added successfully. [x]

To edit the content or modify the structure of this table, use the input fields and buttons below. To insert a table into a post or page, copy its Shortcode  [table id=23 /] and

paste it into a "Shortcode” block at the desired place in the block editor.

‘ Save Changes

| re

Table Information Vo4

Table ID: @ Shortchde: | [table id=23 /] |
Table Name: | Best Cake Bakeries |
Description: A list of the best cake bakeries, with name, price, year founded, and monthly production volume.

4
Last Modified: Decernber 20, 2021 3:47 pm by Palmdale Admin

h. Next, go to your "Posts” or Pages”, navigate to the post or page option on the dashboard and
search for your page or post using the search bar to find it in the list below. In our example, we
want to add the table in the “2021 Meeting Agendas & Minutes” page so we will search for

“2021 Meeting Agendas & Minutes” in the search field and click on Search Pages.

@ Palmdale Water Distri 29 B + New §4 @ ull insights @ @ Forms  Feed Them Social Howdy, Palmdale Admin [ll

Dashboard Pages Add New

D Activity Log

All (145) | Mine (1) | Published (140) | Drafts (5) | Trash (30) | Comerstone content (0)

Posts [ Bulkactions v | [ apply | [ Al dates v || AllSEO Scores v || All Readabilty Scores v || Fiter
(

Search Pag

145 itep

P 5
ol e Title Author L] Date Expires B 289 =
@ Cha 0 = )
> @Ete () 2014 Board Approved Resolutions admin —  published Never e o o o
0 Media 2021/10/18 at 12:04 pm
& forms@ 2015 Board Approved Resolutions — Draft admin — Last Modified Never
2021/10/18 at 12:02 pm
B Pages
2016 Board Approved Resolutions =ity —  published Never 2021 Meeting Agendas
BllPaces 2021/10/18 at 12:00 pm
Add New
) 2017 Board Approved Resolutions admin — Published Never [ ] ® o 0
¥ Comments 2021/10/18 at 11:57 am
@ Timely () 2018 Board Approved Resolutions admin — Published Never e ® o o
8 dFip Book 2021/10/18 at 11:53 am
ip Books
« ShareThis () 2019 Board Approved Resolutions admin — Published Never e o o 0
2021/10/18 at 11:50 am
& GDPR Cookie
Consent ") 2020 Board Approved Resolutions admin - Published Never e O o 0
E TableP 2021/10/18 at 10:49 am
ablePress
£ Workflows () 2021Board Approved Resolutions admin — Published Never e O o 0
2021/10/18 at 10:52 am
» o
# Appearance About PWD admin Published Never e o o o
£ Plugins @ 2021/09/24 at 12:12 pm
o - N PP
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k. From the filtered list, we will hover over the “2021 Meeting Agendas & Minutes” page and
click on “Edit”.

(] Title

(] —— 2021 Meeting Agendas & Minutes | Parent
Page: Board Activity

uick Edit Trash View Duplicate Post

N

The following page pops up:

Screen Options v Help v

Edit Page
‘. 2021 Meeting Agendas & Minutes Share Buttons AV s

Permalink: http://52.15.208.113/board-activity/2021 -meet\mq-auendas-minutes»’ .
Inline share buttons

[ 0 add Media ” n:u Add Twenty20 ” Help T20 ] I @ Add Form ] Visual | Text ) Include at top of page content

= = - = . . [ Include at bottom of page content
Paragrasph v B I E £ & = = = £ = qm- = -

[sharethis-inline-buttons]

e

Sticky share buttons

¥ Include on this page

Update your default settings

Publish AV A

Preview Changes

? Status: Published Edit

<@ Visibility: Public Edit

#0) Revisions: 8 Browse
Word count: 0 Last edited by Palmdale Admin on December 6, 2021 at 5:02 pm

m Published on: Oct 20, 2021 at 15:31 Edit

Revisions AV 4 'V_’ Readability: Not available

.V_ SEC: Not available

Daloodolo sloos, 1 =

1. Scroll down the page to the Left Content section Now in your page builder, update the
Shortcode Table ID to your new table in the desired description or ACF field as shown below.
Hawie 1w ﬂfly 1Us>> Ui UdIIIﬂHC, HIL.ILIL.IIIIH, WILHIUUL Hnwauan, nidinece vl
consequential loss or damage, in connection with any use of or reliance

upon any content found at this website.

Left Content
q: Add Media “ ﬂ:ﬂ Add Twenty20 ] [ Help T20 ] [ @ Add Form Visual | Text
Paragraph vB I £ = % = = £ & = = HMm- o

First CTA Button
Select Link

Second CTA Button

Select Link
v
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m. Once you have made all necessary changes to the page, we suggest you click on preview to see
your changes to the page with the new table that has been inserted.

Edit Page

2021 Meeting Agendas & Minutes Share Buttons PNV

Permalink: http://52.15.208.113/board-acf )21-meeting-agendas-minutes

Inline share buttons

‘ 9 Add Media H ﬂ:ﬂ Ad © Add Form ‘ Visual || Text Include at top of page content

v B I

Help T20

nty20

Include at bottom of page content

[13

&

MM my = hod

[sharethis-inline-buttons]

Sticky share buttons

¥l Include on this page

Publish AV A

Status: Publishe

visibility: Public Edit

Revisions: 8 B

Word count: 0 Last edited by Palmdale Admin on December 6, N
Published on: Oct 20, 2021 at 15:31 Edit

bility: Not available

Revisions ANV .

Not available
Palmdale Admin, 2 weeks ago (December

admin, 2 months ago (

Update

admin, 2 months ago (¢

e " fCoioion cons o oo

» D PALMDALE WATER DISTRICT Our Customers Your Water

Palmdale Water District > Governance > Board Activity > 2021 Meeting

2021 Meeting Agendas &
Minutes

Below are the agendas for 2021 Board meetings along with the approved
minutes. Dates shown corresponds with the date the meeting occurred.

e o R

Jump to agendas and minutes from: 2021 | 2
2015 | 2014

| 2019

IWer & IS =

The information and content contained at this website is for informationa
purposes only, and is subject to change from time 1o time, without notice. It

is provided by the Palmdale Water District (the "District”) for the

convenience of its customers and others, and for no other purpose, The

District makes no representations or warranties of any kind, express or
implied, regarding the completeness, accuracy, or reliability of any content
found at this website, or regarding any products or services that may be
found therein. The District will not be liable for any loss or damage,
including, without limitation, indirect or consequential loss or damage, in
connection with any use of or reliance upon any content found at this
website

2021 Agendas and Minutes

Best Cake Bakeries

Year Monthly

Founded Production

Judy's Cakes 20 1978 300
Jim's Bakery 15 1999 400
Bennett's Desserts |17 2000 300
Dawn's Sweets 22 1989 350
I | Danielles 30 1974 250

Confections
Edit

Showing 1 to 5 of & entries

District
District of Transparency
Distinction Cartificato of

Excellence

000

2029 East Avenue Q, Palmdale, CA 93550 Customer Care Subscribe to Our Newsletter

Monday - Thursday, 8:00 AM — 6:00 PM Payment Options ORI AR R B

mailing list and receive important

notifications by email. We never share

Frequently Asked Questions customer's emails and you can
unsubscribe at any time.

Privacy Policy ® Social Media Policy ® Accessibility Statement @

Report an Emergency
661-947-4111

contact@palmdalewater.org
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“Update” button on the second block in the right pane to publish your changes.

@' Paimdale Water District <> 30 B8 + New ViewPage G all insights @  Forms  Feed Them Social Howdy, Palmdale Admin [Jil
Screen Options ¥ Help ¥
@ Dashboard Edit page
%D Activity Log
‘ 2021 Meeting Agendas & Minutes Share Buttons ANV o4

A Posts

& WP Links Page

Permalink: http://3.137.104.87 /board-activity/2021-meeting-agenda

Inline share buttons

@ Chatbot Pro 83 Add Media H B Add Twenty20 H Help TZOI [e Add Form viual I () Include at top of page content

_J Include at bottom of page content

Q7 Media paragaph v B T = ¢ @ = g m- o 5
o [sharethis-inline-buttons]
Forms (1 . . N
W Pages .
Sticky share buttons
All Pages -
() Include on this page
Add New
Update your default settings
Upd defaul
® Comments
(©) tnzly Publish PNV
M dFlip Books
Preview Changes
o« ShareThis
a 9 Status: Published E
GDPR Cookie
Consent ® Visibility: Public Edit
B TablePress 4D Revisions: 8 Browse
Word count: 0 Last edited by Palmdale Admin on December 6, 2021 at 5:02 pm
L+ Workflows Published on: Oct 20, 2021 at 15:31 Ediit
Yoast SEO A v A Readability: Not available

& Appearance
SEO: Not avallable

5 Plugins 0
J @ SEO | @ Readability Schema | *%§ Sodial

O, @smm Moveto Trash

Focus keyphrase @

Profile Builder

& Tools Page Attributes AV a4

n. Depending in what content is inputted on the table, the following image shows how a table gets
displayed.

Packet  Minutes

Oclober 25, 2021: Hegular Hoard POE
Meting (5:00 prm)
EDE
rDF
EDF

TR S
Auguat 2021 Publi POl POC
Authority Meating

021: Regular Board PDE

August 12, 2021: Antalops Yslley PDE.
st actarm A
Meet
August 8, 2021 Ragular Bos il PDF F
Mowting (6:X
uly 26, 2021: Hegular Board Meating | PL POt rDj
(6:00p.m)

6, 7001 Balmdala Resy 14

Utharity (PRWA) N

Canaallation (00 p.m)

2,2021: Hogular Board Meating | PL Bt ]

pm)

por e0r

June 21,2021 Palmdals Ne PDF roF

Wiater Authorlty (FRWA 1
City of Palmdle (6:00 p.m)

June 14,2021 Publ
Authority Mesting I

neng
R

June 14,2021 oard [ eor £0i

L4 POF
May 27, 2021: Spocial n or
Mesting (3:00 o)
Regular Roard PF ooF | poF

May 17, 202
Authority (KWAI Notice of
Cancellation (6:00 pm)

Reqular Aoard POF POF eDi

1 Regular Bosrd roE PDF e
Mesting (800 p.m)

Faimuale Keoyeled | U ] ]
Wl Authorily [PRWA] Mz
ity o1 Falmaale (6:00

Aprl 12, 2021 Nisgular Bosrd
Meating (800 p.m)

Rugutar Board FUE [

EDE
Msrch 8 2021: Regular Bosre roF
Manting (500 n.m)
Marh 15,2021 Palmdalo Hogyclod | PO
utharty (PRUNA) Norios of
lation (600 p.m)
1 Bosrd rDF
[ [ P
[ eoF
[ Pt w0
Fins or
Walr AUty IPRWA Notice of
Cancellation (£:00 pm)
I 1 P POE B0F

Mesting (6:00 p.m]
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Importing Tables — using TablePress

1. Ifyou’ve already have your data ready (such as an Excel sheet or Google Sheets document)
and waiting to go in an external format, you can import it right into the TablePress plugin.

2. To import a table, navigate to WP Admin > TablePress > Import a Table. On this page, you’ll
select your import source (direct upload, URL, file on the server, or manual input into a blank
text area). My example data comes from a Google Sheets document which we downloaded to
CSV format. (see below screen shot).

3. You can choose to use the imported data for either a completely new table, or as
replacement/additional data for an existing table that you’ve already created. In this example,
we are going to add a new table.

® Dashboard TablePress = AllTables | AddNew | Import  Export Plugin Options = About

. Kinsta Cache

TablePress can import tables from existiff§ data, like from a CSV, XLS, or XLSX file from a spreadsheet application (e.q. Excel), an HTML file re
A Posts format. You can also import existing tables from the WP-Table Reloaded plugin below.

95 Media To import a table, select and enter the import source in the following form. You can also choose to import it as a new table, to replace an ex
an existing table.
L] Pages

® Comments Import Tables

© Custom CSS & JS Import Source: ) File Upload URL File on server Manual Input

Select file: Choose File |Best Cake Bakeries Data.csv
E TablePress
You can import multiple tables by placing them in a ZIP file.

All Tables
Import Format: CSV - Character-Separated Values v
Add New Table
Import a Table Add, Replace, or Append?: (® Add as new table Replace existing table Append rows to existing table
Export a Table Table to replace or append to:

Pl Opti

About TablePress

4. Once you click the “Import” button, you’ll be redirected to the exact same editing page as
when you created your table from scratch. Except this time, the table name, description, and
content have already been filled in. All that remains to do is customize the options down at the
bottom.

5. Once again, use the assigned table shortcode (this time for the 2" table it was [table id=2 /]) in
a post/page and the table has been imported. Note that since all the data was the same as when
we created the table from scratch, the output was also the exact same.

Exporting Tables — using TablePress

1. Navigate to WP Admin > TablePress > Export a Table. Here you can select which table(s)
you’d like to export, and in what format (CSV, HTML, or JSON).

2. Ifyouuse the CSV option as shown below, you can also set the CSV delimiter to a comma (,),
semicolon (;), or tabulator (\t).

3. If more than one table is exported at a time, a zip archive is mandatory.

Screen Options ¥ Help ¥
TablePress All Tables ~ Add New  Import Export Plugin Options = About

. Kinsta Cache

Exporting a table allows you to use it in other programs, like spreadsheets applications. Regularly exporting tables is also recommended as a backup of your data.

A Posts
To export, select the tables and the desired export format. If you choose more than one table, the exported files will automatically be stored in a ZIP archive file.

O‘J Media Be aware that for the CSV and HTML formats only the table data, but no table options are exported! For the JSON format, the table data and the table options are exported.
L Pages Export Tables &
% Comments

Tables to Export: ID 1: Best Cake Bakeries
@ Custom CSS & JS ID 2: Best Cake Bakeries Data.csv

V| Selectall

E TablePress You can select multiple tables by holding down the “Ctrl” key (Windows) or the “Command"” key (Mac)

All Tables Export Format: CSV - Character-Separated Values v

Add New Table CSV Delimiter: \t (tabulator) ¥

Import a Table ZIP file: Create a ZIP archive. (Mandatory if more than one table is selected.)

Export a Table

Plugin Options

About TablePress Download Export File

4. Once you’ve selected the table and export format, click the “Download Export File”
button to get your data.

36| Page
V4b



Working with Oasis - Workflow Management

Workflow management requires users multiple roles — Administrators and Editors - to interact
during a content publishing flow.

The Dashboard displays the Admins’ Workflow tasks.

# Palmdale Water District < 32 + New i‘] 2 ul Insights (10 e Forms  Feed Them Social Howdy,

@ Dashboard New vs. Returning Visitors v WordPress Events and News

Home Device Breakdown v Attend an upcoming event near you. &

Updates (32

s CEEVA ISP Go to the Analytics Dashboard 5 Athens WordPress Meetup Wednes
Insights Online
ecommended Plugin: Wi - m Mar.

D Activity Log Recommended Plugin: WPForms - Install Leam More & Athens WordPress Meetup \Wednes
Online

A Posts At a Glance LT 25 Monthly Columbus WordPress Meetup Thurs
Online

& WP Links Page A 110 Posts W 142 Pages

Hig ts from State of the Word 202
@ Chatbot Pro ighlights from State of th 021

WordPress 5.8.2 running Palmdale theme.

WordPress 5.

03 Media
= Gutenberg Ti
e Forms (1 Workflow Tasks At a Glance, AV A Edition #197

WPTavern: Disable
L. Pages There are currently 1 assignment(s).

WPTavern: Free Software Foundation Adds a Code of Ethics for Board

P Comments

Tasks by Priority

er Timely 0 Urgent Meetups 0! | WordCamps B | News [
M| dFlip Books 0High
< ShareThis oL Yoast SEO Posts Overview
ow
& GDPR Cookie Below are your published posts’ SEO scores. Now is as good a ti
Consent start improving some of your posts!
E B Gravity Forms AV A
-ﬁ- Workflows (1 Posts without a focus keyphrase
Title Unread Total
> -
C BT Contact Us 1 1 Latest blog posts on Yoast.com
K Plugins @ Antion words: iy and how o use the
Online Bill Pay 3 3 Transition words: why and how to use them
D SO T PSP T o A SRR SR TR

The Editor’s job is to create or update a page or post content and receive sign off or feedback
from the Administrator.

The Administrator is responsible for auditing and approving the Editors new content, updates
modification requests, and then reviewing them, either approving and publishing the changes or
providing necessary feedback to the Editors.

In the following example, we’ll see how an Editor’s content is reviewed and published through
the Workflow.

1. Click on the Workflow on the left side of the Admin bar. The workflow is used for content
from content editors who can not publish directly to the site to have the content reviewed and
updated by the Admin/content approver.

i Palmdale Water District 32 + New @2 il insighs @@ (@ Forms  Feed Them Social Howdy, Palmdale Admin [l

A Posts Displaying 1-1 of 1

#£ WP Links Page
& 2= thor & Last Signed off By ~ Workflow [Step] Category Due Date & Comments

@ Chatbot Pro

0] Media

G Forms@

M Page: ':' Post/Page & Priority & Type & Author & Last Signed off By ~ Workflow [Step] Category Due Date & Comments
ages

¥ Comments Displaying 1-1of 1
(¥} Timely

M| driip Books

Inbox (1

Settings

& Appearance
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2. You have a series of options including:
Inbox: showing you work flow notifications
e Hover over the Notification to get to your available options
e (Check the comments on the far right

Inbox

All (1) | Mine (1) | Upclaimed (2)

Displaying 1-10f 1

| All Priority w |

‘ View inbox of v|

O Post/Page 4 Priority & Type & Author Last Signed off By Workilow [Step]  Category Cemments

v

() Workflow Updated Page Title — Pending Page Deon Deenes Don Desnes Admin Approval a
Warkflow (1)

Edit | View | Sign Off | Reassign | Abort Workflow
[Publish]

View History
[:] Post/Page & Priority & Type & Author & Last Signed off By  Workflow [Step] Category Comments

Displaying 1-10f 1

Editorial Comments On: Workflow Updated Page Title

Signed off on ecer
Ho Comments

Don Deenss

Signed off on Dece
Please correct the page title.

Palmdale Admin
Administrator

Cloze

The approver / admin can be reassigned to other admins via the “Reassign” option.

Reassign

Assign Actor(s] : Available Assigned

admin
Bennet Yates

=
=

Comments:

Cancel Save

Workflow history

Workflow History

‘ View Post/Page Workfiow | v | ‘ Download Workflow Histary Report H Delete History || Show No-Action Activities — LU AL
[:] Title & Actor Workflow [Step] & Assigned date & Sign off date Result Comments
() Workflow Updated Palmdale Admin Approval Workflow (1) December 13, 2021 9:25 pm n
Page Title Admin [Publish]

D Workflow Updated Palmdale Admin Approval Workflow (1) December 13, 2021 9:23 pm December 13, 2021 9:25 pm Claimed n
Page Title Admin [Publish]

[ Workflow Updated Don Admin Approval Workflow (1) December 13, 2021 5:58 pm December 13, 2021 8:23 pm Approved n
Page Title Deenes [Review]

D Workflow Updated Palmdale Admin Approval Workflow (1) December 13, 2021 5:46 pm December 13, 2021 5:58 pm Unable to '
Page Title Admin [Publish] Complete

[ Workflow Updated Palmdale Admin Approval Workflow (1) December 13, 2021 5:41 pm December 13, 2021 5:46 pm Claimed u
Page Title Admin [Publish]

[ Workflow Updated Don Admin Approval Workflow (1) December 13, 2021 5:41 pm December 13, 2021 5:41 pm Submitted '
Page Title Deenes [Submit to Workflow]

O Tite & Actor Workflow [Step] 4 Assigned date & Sign off date Result Comments

Displaying 1-6 of 6

38| Page
V4b



Workflow Reports: — with (3) options
Current Assignments
Workflow Submissions
Assignments by Due Date

Current Assignments Workflow Submissions Assignments By Due Date

Assigned User 4 Post/Page &

Palmdale Admin Workflow Updated Page Title - Pending

Assigned User 4 Post/Page &

Waorkflow &

Admin Approval Workflow(f)

Waorkflow &

Workflow Step 4

Publish

Workflow Step 4

Displaying 1-1 0f 1

Priority & Due Date &
Priority & Due Date &

Displaying 1-10f 1

All Workflows:

Edit Workflows | add rew |

All(1) | Active (1) | Inactive (0]

O Werkflow ID Title & Wersion
O e Admin Approval Warkflow 1
Title & Version

O werkfiow ID

Start Date «

December 5, 2021

Start Date &

End Date &

End Date &

Displaying 1-1 of 1

Post/Pages in workflow + s Valid?
1 Yes
Post/Pages in workflow & s Valid?

Displaying 1-10f 1

Add New Workflow:

Create New Workflow

Once the Title
and Description
are created the
tool box on the
left is opened

Deseription
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Custom Statuses:

Custom Statuses

Mame

Mame

[

] Pitch

The name is used to identify the status. (Max: 20 characters)

Slug

Ready to Publish

[

J

The slug is the unique |D for the status. It is usually all lowercase and contains

only letters, numbers and hyphens.

Description

With Author

Mame

The description is primarily for sdministrative use, to give you som

on what the custom status is to be used for.

Slug

pitch

ready-to-publish

with-author

Slug

Description

New idea proposed.

The post is ready for publication.

An author has been assigned to the post.

Description

Tools:

Import/Export System Info

Hote: Maks sure your environment is identical in terms of plugins, roles, custom roles and users otherwise, the impert might error out.

Export:

Use the download butten to sxport to a json file which you can then import to another WordPress installation

[[) Workfiows (includes Teams and Groups, if any)
[0 Semings (includes all the settings)

Download Export File

Impaort

Select the Oasis Workflow JSON file you would like to import.

Choose a file from your computer:

No file chosen

Add Ons (for your Oasis Workflow plugin):

Add-ons For Oasis Workflow

ALL

INCLUSIVE

ALL INCLUSIVE ADD-ONS PACKAGE

Get all Oasis Workflow add-ons at a discounted price
with this All Inclusive Add-ons Package. It's savings

of around 15%

STARTER PACKAGE

STARTER ADD-ONS PACKAGE

Get the essential Oasis Workflow add-ons at a
discounted price with this Starter Add-ons Package.
Ivs savings of more than 15%.

i

Get this Add-on

Editorial Comments On: 5 Tools To

Signed off on
Checkout the contextu

Richard Mann
Editor

OASIS WORKFLOW EDITORIAL
COMMENTS

Add conmtexwal comments during your editorial
review process and sllow users to view and act on it

sfficiently. Helps for better communication during

the editorial review process.

Get this Add-on

Editorial Checklist

arainaes sogked on the siibuse n orvess

] g

0ASIS WORKFLOW EDITORIAL
CHECKLIST

Allows to define pre-publish OR editorial checklist
for your WordPress posts and sutomate the
validation of the checklist on any step in the
workflow.

M M R S

| I

0ASIS WORKFLOW CALENDAR

The add-on
workfiow, what's resdy to be published and what

you an overview of what's in the

posts are still in draft and not in any workfiow. The
calendsr allows you to view all your posts in one
glance and berter manage your publishing schedule.

Get this Add-on

Groups  AddNew Group

Al (2) | Has Users (2) | NoUsers (0)

Group Name Users
My Editerial Group 3 Users
OASIS WORKFLOW GROUPS

Are you looking to assign tasks to 3 group of users
irrespective of their rols? Oasis Workflow Groups
Add-on is an efficient, and flexible solution to create
user groups and assign these groups to workflow

stepe.

Front End Actions
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Settings: covering all available workflow options

License Workflow Email Auto Submit Document Revision Workflow Terminoclogy External Users

[¥/] Activate Workflow process ?
{After you are done setting up your edito

| workflow, make it available for use by activating the workflow process.)

[_] Set Default Due Date as CURRENT DATE + | |day(s).

Allow to override the Default Dus Date on each step of the workflow.

Show Workflow options for the following post/page types:

[

[
=}

o
El

Cookie Consent

Bl
5
W

eed Sources

Roles that can participate in the workflow:

[#] Administrator

[#] Author

[ Contributor
) Subscriber
[¥] SEQ Manager
[] SEO Editor

Make Workflow Inbox as the dashboard for the following roles:

:
2
E
e

[ Author

| Contributor

n
3
i
g
T
]

| SEO Manager

-
n
m
bz
[
g

[+ Enable workflow task priority.
(Allows user to specify priority when signing off the task)

[} Hide Publish Date field on “Submit to Workflow".

|:I Make Workflow comments required.
{Users will be reguired to provide comments during submit. sign-off. reassign. abort action.)

|v| Display Oasis Workflow Sidebar as default for Gutenberg Editor.

[ Delete Workflow History for posts/pages which were last updated :

(A cron job will run once a day to purge the workflow hist

r completed workflows.)

Working with your Chatbot
Your website Chatbot plugin is: WPBot Pro Wordpress Chatbot

To work with your chatbot — click on the “Chatbot Pro” name on the left bar.
By hovering over the “Chatbot” Pro name you can see the available options

New 2l nsights (i@ Forms  Feed Them Social Palmdale Admin
i g

Dashboard Search results for: Chat

) Activity Log

(28) | Update Available (33) | Auto-updates Exr Auto-updates Di Chat
Posts ik actions 3 items
# WP Links Pag= Automatic Updates
Hybrid Chat is a Site Chat + Chatbot + Click to call platform that lets you talk 1o your website visitors in Slack or Mattarmost. Enable auto-updates
Media Version 1.0 | By Hybrid Chat
Retargeting
Forms (1 At
 hassle-free chatbot integration with Enable auto-updates

Language Center
Pages
User Data
mments
Timely
dFlip Books Support
Extended In

Help & Lic

Bulk actions
Chatbot Dashboard

Bot - Woocommerce Addon Bot - Live Chat

Chatbot Pro
ot by QuantumClaud

By clicking on the Chatbot Pro in

the options menu you are taken to e
the Chatbot dashboard which will

provide additional “to buy” chatbot e Qem 0 &=l
options.

tegrated wih Chatbot

Bot - Messenger
(4

ssenger Chatbor

ith Mailchimp and Zapier

Bot - Extended UI Chatbot STR Pro Addon Multi Language Addon
- Nt i () o 3
B chatsot Ul \——v/ Adde i that extends feature of STR multiple language for your ChatBot

The Chat Statics is listed in the
dashboard @ e

Chatbot Statistics e
Chatbot Statistics

User Data Collected 1

Total ChatBot Sezsions &7

User Data Collected 1

Total ChatBot Sessions &7
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To modify your Chatbot’s characteristics you go to Settings. How your chatbot works, answers questions,
excludes and includes pages and information, updating your Chatbots FAQ and critical components are

made from this area. HANDLE YOUR SETTINGS WITH CARE AND ONLY THE PWD

WEBSMASTER SHOULD ENTER THIS AREA.

Ghatbot Gontral Panel

Eails Wil bs St

icE o

eeamn

GENERAL SETTINGS

Emails Will be Sent to

From Email Address

divya. pushpa@nie-in com

contaci@palmdalewater.org

“Support and Call Back requests will be sent to his address

From Name

“*Emails will be sent from this address. Make sure that the
domain name is the same

Reply To

Plamdale Water District

divya pushpa@ntc-in.com

*From name for email address

Disable Bot

Disable Loading the ChatBet on Front End completely

Show Floating icon after (x) second.

[0 v|secona

“Please sel he Reply To address. By defaull Reply To address
will by From Email Address

Floating Icon
"’ | Enable floating icon
Show Floating Notification Box after (x) second.

[0 v|secona

“This time will be countes afer the feating icon

Auto Open Chatbot Window For First Time Page Auto Open Chatbot Window after (x) second.
Load

[0 v|second

Enable o open chatbot window automatically for first T will be counted e th: oaiag oon

ime page load

Bot Response Delay

0Second v

Delay between bot customer query and chatbot response in the
conversation

DRI DD L2 8 o Do Enable Asking for Name Confirmation Enable Asking for Email

Disabic Botlcon Animasee

Enable Asking for Name Confirmation %'| Enable Asking for Email

 netace Hesder nimation

Enable Asking for Phone Number Disable Phone Number Validity Check

Enable Asking for Phane
Disable Phone Number Validity Check (useful if you want

1o use this field to collect other type of information like
location by ehanging the language)

THE PRO VERSION

A PROJECT BY
QUANTUMCLOUD

Chatbot Control Panel

i
S Predefined Intents
e Complance PR Compilanca fext Site Search

Disable Site Search feature and button on start
‘S Star e afer () Fimes Atempr Wo Resist
Button Label

fl =

Enable Cht e Poaon i Bight Site Search

= START MENU

. i o Chactarin
=1 B

Call Me
o st Pt Disable Call Me feature and bution on start

Button Label

Leave your number. We will call you back!

Send Email

pisatle send Emaileature 2nd€ - \jenu Sorting & Customization Area
Button Label

“Afler making changes in the settings. ar browser cache and cookies before reloading the page of opan a naw Incagnito window

(Gti+3HitN in chrame

Send Us Email

drag tup or dawn. To a0 3 menu item in Active Menu simply drag a menu item from Avaiatle Menu
enu tem from Active Menu simple drag the menu item and crop it to Available Me:

= Adier making any shanges fo butions label, You must

ve to remove the button fram "Menu Area” and add it back from "Menu fist"

Leave a Feedback
Disable Leave a Feedback featun Active menu Available Menu items

Button Label

FAQ Predefined Intents
Site Search Email Subscription
Send us Email Live Chat
A key feature in this section Leave your number. We will call you back! site Search
is updating your Chatbot’s FAQ
online menu. Available Send Us Email

menu items are drag and
drop from Available to

1 Leave your number. We will
Active call you back!

Leave a Feedback

Simple Text Response Intent

I l e r Carrie has joined the conversation

Aval @
Hi There! Walcome to Paimdale

Water District Paimdsale Water
District

L2

I'am Carrie! Nica to meat you

L2

Hi Paimdale Admin. | am hare to find
what you naad. What are you looking
for?

FAQ  Sito Search  Send us Email

Leave your number. We will call you

(o it R
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Building your Chatbot’s FAQ section

In Settings go to FAQ Builder and the following screen will appear.

You can update a FAQ and answer, move the FAQs order within the chatbot, delete a FAQ and answer,
and add new FAQs in this section by scrolling to the bottom of the section and clicking “Add More
Questions and Answers”.

Chatbot Control Panel THE PRO VERSION

A PROJECT BY
QUANTUMCLOUD

Build FAQ Query and Answers

FAQ query

How and when can | get my depoesit refunded to me? ‘

FAQ answer

Visual || Text

B I U & B

A deposit made for a “Single-Family Residence” is refundable after one (1) year,

o

provided that the customer makes a request in writing and meets all the

FAQ query 0 n

‘Where is my water meter located and how do | read it? ‘

FAQ answer

Visual || Text

B I U & B

@ Faa BUILDER Most water meters are located at the front of the property at either the property
line near the sidewalk or street. The District uses a “speedometer” type meter that

FAQ query 0 n

| o do s cagtact £l haue ouestinns ahout oy ol |

FAQ query
&

How leng does the rebate process take? |

FAQ answer

visual || Text TO “Add” a ncw FAQ
S 8 and answer

w©
—
I

e
10
lily

It takes approximately six to eight weeks from the approved post inspection date

before a rebate check is mailed

Once your changes have been made click “Save Settings” and your chatbot will be updated.

A Great feature in Chatbot Pro is the ability to see, edit, and create simple text responses.

Simple Text Responses

se5 and the wil uss

h algorithm for natural language phrase matching with user input.

ure or found a bug please report us here.

Phrase matching accuracy [04

Please enter o volue between Oto 7. Higher value

s more exaet matching of phroses.

Re-Index STR Simple Text

S Re-Indexing may required ofter migration.

Intent Language

Eiling

O quen Keyword Intent

gilling

. () How and when can I get my deposit Billing
dFiip Baoks —
refunded to me?

reThis

Edit Delete

B & GPR Cookie
Consent

Bl £ ToblcPress

Wl £ workiows (i

43 I [l & Acpearance

- [P [ Who do! conactif have questions  Biling

about my bill
- Vab
Profile Builder

(0 Where o I find my pin for AutoPay? silling




To Edit a FAQ and response from clicking the edit button. Make a note of the Keyword and Intent which

will drive the customer inquiry to the correct FAQ answer.

Edit Response

Query posit refunded to me? |
Response
P
. Add the response here,

Keyword | Billing |

Optional Add multiple keyword or phrases as comma()) seperated value. It will help to find the best r
Intent | Billing

COptional Single k 1t in every intent

selecti

Working with your Media Library

Your media library is your storage place for website’s digital assets and the place that those assets are
drawn from. Yor media library includes: Images, Audio & Video files, Documents, Archives, and
Unattached files

ol insighes G

# Paimdale Water Disrict €3 32 + new gl 2 () Forms  Feed Them Social

Howdy, Paimdale Admin [l

& Dashboard

Search Bar

Screen Options ¥ Help ¥

Media Library
Activity Log Filters
P B vine
¢ WP Links Page ‘ﬁ
@ Chatbot Pro —
O F

8 Medis :

2021 PWD Standard Specification Drawings Palmdale Admin

e 2021-PUWD-Stzndzrd-Specification-Drawings.odf

Add

5 Forms (i O 2021 PWD Standard Specifications for Water Distribution System Construction Palmdale Admin
2021-PWD cifications-for-Water-Distributi -Construction.pdf

M Pages ! .

¥ comments

Palmdals Admin

PWD List of Approved Materials

Time:ly of-Approved- Materialz pdf
H| drip Books
:ShareTms O T Bill-2021-5amy

i D P [

Mine

GDPR Cookie

(] All media items
Consent | Images
B TablePress O bill sample 2021 ’
bill-sample-2021.pdf
£ Workflows (i
W
# Appearance O pexels-zetong-1i-1784581 Admin
K¢ Plugins (33 pexel: ong-li-1784581-zc:
v
& Users 9
I:\ pexels-kindel-media-8979733 1dale Admin
Profile Builder
pexsls-kindel-media-8070733-scaled jpg
& To
All-in-One WP O pexels-angelica-reyn-7157486 1dalz Admin
Migration
pexel:
Bl Settings 1 -

Custom Fields O pexels-karolina-grabowska-4207907 Palmdale Admin

pexels-karolina-grabowska-4207"

gl seo @
=\ RSS Aggregator 0o Columns
Insights {0 [¥) Author (V) Upleaded to (¥ Comments (¥ Date
Pagination
Mumber of items per pa

Media Library

AU NBEID"
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Uploaded to

Keriscape: Planning and Design
Detach

Xeriscape Images
Detach

Keriscape: Practical Turf

Selection

Keriscape: Efficient Irrigation
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You can search through your Media Library via the Search bar and filter your library and search by
media type and by dates.
By hovering over a file name you can Edit, Permanently Delete and view the asset.

g DHI-SaMplE-£ue 1.par

To Add to your Media Library — click on the Add New button at the top of the screen or via the Add New
tab on the left bar. Once clicked, the Upload New Media page is displayed.
You can drag and drop a file or select a file to upload it to the library.

Screen Options ¥ Help »
Media Libra "

E | All media items w H All dates w | Search |
8643 items | ‘:ng

O File Author Uploaded to [ ] Date

| Bulk actions v |

L) 2021 PWD Standard Specification Drawings Palmdale Admin {Unattached) = 2021/12/07

2021-PWD-Standard-Specification-Drawings pdf Auach

Attach

2021-PWD-Standard-Specifications-for-Water-Distributi Construction.pdf

|:| % 2021 PWD Standard Specifications for Water Distribution System Construction Palmdale Admin {Unattached) - 2021/12/07

# Paimdale Water Districc 3 33 @ + New @@ il msighs @ () Forms  Feed Them Social Howdy, Palmdale Admin [l

- B Upload New Media
) Activity Log

A Posts

# WP Links Page 3
¢ e Drop files to upload
@ Chatbot Pro

B Media

Library

‘ Add New
You are using the multi-file uploader. Problems? Try the browser uploader instead.
@ Forms(d
Mazximum upload file size: 80 M2
M Pages

¥ Comments
(%) Timely

B dFiip Bocks
-

=, ShareThis

& GDPR Cookie

Working with dFlip Book i

dFlip book is accessed on the =

left side menu via the dFlip i Book (E]

Books tab. - "
@® @& paimdale Water Diswicc & 33 Aticw @0 @ il insighs @ B Forms e - Howdy, Palmdale Admin [Ji
@ Dashboard dF|ip Bodk Filter
D Actvity Log e ) Search Bar I
A Fosts [ Buk actions All dates 15 items

& WP Links Page ‘ Last Modified

@ Chatbot Pro

(] One Pwd History — 1d="15935"][/dflip] November 8, 2021
0} Media
@ Forms @ (0 PWD History O T dflip id="15033"][/df1ip] November 9. 2021
I Pages [O) One Pwd History
® Comments [ covid19 dflip id="159307][/df1ip] November 9, 2021
=
() Timely =
= () Self-Certified Conservation Standard — dflip id="15923"][/dflip] November 8, 2021
M| dFiip Baoks
([ Water Quality Reports — dflip id="159217][/dflip] November 8, 2021
(0 Engineering Reports - dflip id="15919"][/df1ip] November 9. 2021
GDPR Cockie () Financial Reports = dflip id="15917"][/dflip] November 0, 2021
nt
[0 surface Water - dflip id="15914"][/dflip] November 8, 2021
£F Woridiows i
() Hazard - dflip id="15984"][/df1ip] November 9. 2021
Appearance
3 s —
K¢ Plugins € ) Backflow — dflip id="15981"][/dF1ip] November 9, 2021
A Profile Builder (] Cross-Connection - df1ip id="15898"][/df1ip] November 9, 2021
#& Tools
| Capital Proj - flip id="15888"][/df1i November 9. 2021
e (0 capital Projects 4 0 1 ) R
Migration
Settings (] Development Services = dflip id="15884"][/df1ip] November 9, 2021
B Custom Fields
[0 Reading Your Statement — dflip id="15875"][/dflip] November 9, 2021
gh sto @
M Rss Aggregator () Palmdale Water District Over the Last 100 — Published dflip id-"14657"][/dflip] October 26, 2021
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To Add a new dFlip Book you can either click on the Add New Book option on the main page or the Add
New Book on the left side menu bar. The Add New dFlip book screen is shown below.

Note the available dFlip settings: Source, Layout, & Outline

Screen Options ¥

Add New Book

Add title Shortcode ANV 4

Save Post to generats shortcade.

More Features in FULL VERSION! AW A

. - ) . _— ; Publish AV s
With DearFlip Full version you will have further mare possibility of handling flipbacks.

1. Ability to change settings for Il fipbacks

2. PDF LINKS, translztz, analytics, custom share prefix, zoom ssttings, contrels customization, stc.
[

3. Popup lightboxes for button and custom types 7 st Draftede

4 And more. @ Visibility: Public Edit

SEE FULL COMPARISION | GET FULL VERSION 1ll] Publish immediately Edit

dFti- Settings

Categories AV A

All Categories | Most Used

PDF i

for pdf files. “Images” for im:

= Add New Category

PDF File

l Select a PDF File lect PDF
Choose a PDF File to us

PDF Thumbnail Image )

Choose an image file for PDF thumb.

Useful Links A s

y lssues? Share with us!

Thank you for using our little flipbook plugin ;) We hope it has baen useful for you and kesps helping you with your causs

We love supporting and improving our plugin. You too can SHARE % s # % REVIEW SUPPORT on WordPress.org! It would mezn s lot 1o us!

dFlip Settings

Sourc/ Layout \lutline Useful Links AV
3Dor2D Global Setting v WebGL 30 Active Live Documentation

Choose

Any Issues? Share with us!

Nane | Active

Hard P
Sl Global Setiing v s
Choose which pages to 3ot {Only in €55 modk)

Background Color

[Example: #iett |
Badkground color in b -

w777

Background Image
- . [ Select an image Select Image

FFF or 7666666

Flip Duration

[Exemple: 1000 |
800 hcine

Time in milliseconds

Container Height |E)(gr"\p & 500 ‘

1688 Acdive

Glabal Setting v
10 be generated

Auto Enable Sound . 5
Global Setting v |etsbar [ True Adie
ond will play fre
Enable Download . L
Globzl Setting  |etotat [True. Active
Auto Acive

Global Setting ~ |G
¥ single mode or double page Mods.

Auto Adive

Global Setting v

Controls Position

Global Setting Battom

Choose whers

u want to display the c

Direction
Left to Right

o Right

1

Force Page Fit

Chooss

Global Setting v

Autoplay Duration

[Example: 5000
Time in millisec

Enable AutoPlay Automatically

Global Setting ~

utomatically when flipbook |

II

Page Size

Auto
Choose whether Layout is single b
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Add title ‘ Publish AN s

Shortcode AV A
T Stawus: Draft Edic

ost to generats shortcode.
@ Visibility: Public Edit

More Features in FULL VERSION! A v A Il Publish immediately Edit

ssibility of handling fiipbooks. m

znslate, analytics. custom share prefix, zoom settings, controls customization, etc. Categories AW &

3. Popup lightboxes for buttan and custom types

4. And more.. All Categories | Most Used

SEE FULL COMPARISION | GET FULL VERSION

+ Add New Category

dFlip Settings

Useful Links AV

Source  Layout  Outline

Auto Enable Outline

‘ False N |
Auto Enable Thumbnail =
0 AR ‘ False v |
Overwrite PDF Qutline -
hoose if POF Cutl . ‘*alse v|

Add New Outling

Working with Yoast SEO

Yoast SEO craws your site for SEO configuration issues, provides notifications and provides a SEO data
optimization tool.

) @ Paimdale Water Dismicc €3 33 + new @)@ il insights @ ( Foms  Feed Them Sodial Howdy, Palmdale Admin [l
— [EETEELE General - Yoast SEO
¥T) Activity Log
Dashboard Features Integrations Webmaster Tools Yoast recommendations for you
A Posts
4 WP Links Page Upgrade to Yoast SEO Premium
o s x
@ Chatbot Fro ®  First-time SEO configuration ~ + Rank better with synonyms & related
* Get started quickly with the Yoast SEO configuration wizard keyphrases
£ Media + Preview your page in Facebook and
Twitter
3 Forms{d . )
+ Get real-time suggestions for internal
links
M Pages
v
Problems (0) + Nomore dead links a.ka. 404 pages
¥ comments N
+ 24/7 email support
Timely Good job! We could detect no serious S50 problems. + Noads!
dFlip Books .
L Get Yoast SEQ Premium »
=<, ShareThis [= Notifications (2)
i GDPR Cookie
Consent
d up your site and get insight into your internal linking structure by letting us p optimizations to the way SEQ data is stored. Learn SEQ

= ePres:
§= TablePress

We te this could take 3 long time, dus to the size of your site. As an altemative to waiting, you could

£ Warkfiows « Wait for 3 wesk or 50, until Yost 5 r content in the background &

® Run the inde;

Appearance

»
% Plugins 33
o Users

wEy we can guarantee i

at you enabled sutomatic updatss for V
will continue to run smoothly together.

1 Profile Builder

#~ Tools
All-in-One WP

Migration E
I Credits

Bl Settings

See who contributed to Yoast SEO.

B custom Fields

@ seo 2 Upgrade to Yoast SEO Premium

General + Multiple keyphrases: Increase your SEO reach + No more dead links:

e + Superfast internal linking suggestions + Social media preview: Facebook & Twitter
jal + 24/ email suppart + No ads!

Get Yoast SEO Premium »

j regirsct manager

The standard tools built into this plugin include:

v Import and Export
Import settings from other SEO plugins and export your settings for re-use on (another) blog.

v" File editor
This tool allows you to quickly change important files for your SEO, like your robots.txt and, if you have
one, your .htaccess file .

v Bulk editor
This tool allows you to quickly change titles and descriptions of your posts and pages without having to go
into the editor for each page .

v’ Optimize SEO Data
You can speed up your site and get insight into your internal linking structure by letting us perform a few
optimizations to the way SEO data is stored. If you have a lot of content it might take a while, but it's
worth it.
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http://52.15.208.113/wp-admin/admin.php?page=wpseo_tools&tool=import-export
http://52.15.208.113/wp-admin/admin.php?page=wpseo_tools&tool=file-editor
http://52.15.208.113/wp-admin/admin.php?page=wpseo_tools&tool=bulk-editor

Yoast provides 4 functional areas.

1. Your Dashboard (highlights problems and notifications)
2. Features — added with a simple click on / off

3. Integrations

4. Webmaster Tools

General - Yoast SEQ

Features Integrations Webmaster Tools

-~ x
I First-time SEQ configuration «

Get stanzd quickly with the Yoast SEC configuration wizard!

v Problems (0)

Good job! We could detect no serious SEQ problems.

Notifications (1)

We see that you enabled automatic updates for WordPress. We recommend that you do this for Yoast SE0 as well. This way we can guarantee that WordPress and
updstes for Yoast SEQ.

Yoast SEQ will continue to run smaoothly together. Go to your plugins overview to ensble aut:

General - Yoast SEO General - Yoast SEO

Dashboard Features || Integrations | Webmaster Tools Dashboard Features  Integrations  Webmaster Tools
Features Integrations
Voast SEG comes with a lot of features. You can snable / disable some of them below. Clicking the Yoast SEO can integrate with third parties products. You can snable or disable these integrations below

question mark gives more information about the feature.

Semrush integratio

SEO analysis § The Semrush integration offers suggestions and insights for keywerds related to the entered focus

n how the SEQ analysis can keyphrase.

-cEs -

Ryte integration §

The SEO analysis offers suggestions to improve the SEQ of your text.
help you rank.

On Off

Readability analysis @ Ryte will check weekly if your site is still indexable by search engines and Yoast SEO will notify you when

The readability analysis offers suggestions to improve the structure and style of your text. Discover why, this is not the case. Read more sbout how Ry
mpertant for SEQ.

wiorks.

resdability

On Off
On Off

Zapier integration Fremium )

o

£ Stuclure. Algolia integration #remium @)

or on - K

Text link counter

Cornerstone content @

The cornerstone content feature ets you to mark and filker comerstone content on your website. Find

out how cornerstone content can help you improve your

General - Yoast SEO

Link suggestions Premium €

“ Dashboard Features | Integrations
Off
Off

Webmaster Tools verification @

Baidu verification code [ ]

Get your Baidu verification code in Saidu Webmaster Tools.

Sing verification code I ]

Get your Bing verification cods in Bing Wsbmaster Tools.

on off
Google verification code [ ]
Usage tracking @
Get your Google verification code in Google Search Console.
On oif
REST API: Head endpoint @ Yandex verification code l ]
On Off Get your Yandex verification code in Yandex Tools.

Enhanced Slack sharing g

=
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Monster Insights

Your new website comes with Monster Insights built in — accessible from your Dashboards home screen
and analytics available from a CTA button on the home screen or via the Insights button on left menu
bar.

§ PaimdaleWater Distict €31 B 0 + New G @ ol insighs @ 9 Forms  Feed Them Social

@ Dashboard Dashboard
Home

Upda 1
i Thank you for using our plugin ACF: Better Search!

Plea ou think abo;

Activity Log
A p
‘WP Links Page

B Media
@ Fums@ I Therz is an upd
#Pr
[ Jre—— Mansterinsights Lazt 20 days Quick Draft I Wordfence activity in the past week AW a
Timely Overview Report a
] Site Health Status PRV w df e
8 oo '!!!!‘ ordfenc
Sessions Pageviews _ ) 1 [ Securing your WordPress websits

> ShareThis

o 13,828 30,951 C

Top 5 IPs Blocked

ent Good
* 7Y% +-11% P

E Tevierre

Wo 1 N
% Avg. Session Du... Bounce Rate
# Appearance 533 50 430/0 Activity .
S Plugins @ Recantly P 128.199.157.12

T1% B

w Users 49,780 = ndi 2

E = - Update Blocked IPs

Future
L Top 5 Countries Blocked

in-Ona WP Country Total IPs Blocked  Block Count
Migrat
Top Posts/Pages - &= Indiz 11 122
9 Media ™= Singapore 2 33
Mew vs. Returning Visitors v . ' -
© Forms @ WordPress Events and News -~ 3 2
¥ Pages Atznd an upcoming B Chinz 1
) Timely zin: WRForms - |n. £arn More " i
gin: W Leam M Update Blocked Countries
W drip _ 5 Athens WordPre: Wednazda
Online
ShareThis Ata Glance AV o . ) - Top 5 Failed Logins
1 Monthly Columbus WordPress hursda:

& GDPR G T h

Online
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© Forms
§ Pages
® Comments

Timely

dFiip Books

ShareThis

-3

Workflows (1

L

Appearance

L+

Plugins

istom Fields

gl se0 @

gregator

& Insights 10

A Posts

P WP Lin
® Chatbot Pro
& Medi

© Forms

TablePrass

L Workflo
# Appearance
¥ Plugins

- Users

gregator

f Facebook Fead

£9 Feed Them
Memphis Docs
Waordfence @@
Advanced Search

& MegaMenu

bility

er Disticc 1 P

Feed Them Social

+ New @@

)

© You're using Monsterinsights Lite. To unlock all reporis, consider upgrading fo Pro.

Publishers. rchConsole  eCommerce  Dim. Forms

Reslime  SteSpesd

Overview Report

Sessions
40 —
/ —/
Sessions Pageviews

13,828 30,951

Upgrade to Monsterinsights Pro to Unlock More Actionable Insights

It's easy to double your fraffic and sales when you know exactly how people find and use your website.
Monsterinsights Pro shows you the stats that matter!

'o Monsterinsights Pro

New vs. Returning Visitors,

® New
® Returning

69%
3%

Top 10 Countries
1. =8 United States
Philippines

3. = India

4. W China
5. Canada

8. M Mexico

7. ™ Malaysia

2 N France

o W1 lreland

10. ® Soutn Kores

Top Posts/Pages

1. Palmdale Water District

2. Onfine Bill Pay | Paimdale Water Dis
3. Payment Options | Palmdale Water District
4. Press Releases | Palmdale Water District

5. One-Time Bill Pay | Palmaale Water District

8. Apply For Service | Palmdale Water District

7. Employment | Paimdale Water District

8. Contact Us | Palmdale Water District

0. Rate Assistance Program | Palmdale Water District

10. Deing Busine

with WD | Palmdale Water District

-1

@ Pageviews

\/\/

Avp. Session Dura

: B3s

Device Breakdown

Top 10 Referrals

1. €@ cityofpaimdale.org
2. {3 |facebookcom
3. @ search.aol.com

4. @ 19216861
classroom. google.com
8. dnserrorassist.att.net
7. () facebook.com

8 admin ecorsbates com
8 g avpress.com

acwa.com

View Al Referral Sources

Export FOF Report

Insights News
and suggestions

R
Bounce Rate
+ 20% (4]
== 50.43%
»
}
@ Deskiop 58%
® Tablet 0%
Mobile 42%

Hovaly, Paimdale Admin [

Last 30 days: Movember December 20, 2021

1%

8.502

103

124

145
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Adding / Editing a User

On the main Dashboard — scroll down on the left menu bar to Users, Click Users or by hovering over the
Users name will provide the following options: All Users, Add New, Profile

@ & ramdale Weter Diswie <1 4 vew Bl @ il msighs @ (© Forms  Feed Them Sodial Howrly, Pamdale Adrmin [l

@ Dashboard Dashboard

Thank you for using our plugin ACF: Better Search!

Posts

# WP Links Page

Chathot Fro

] Media

Formes

Mansterinsights Last 30 days o 15 Quick Draft A v = | | Wordfence activity in the past wesk Avo s
Overview Regort m
S Wordfence
Sessions Pageviews arim Securing your WordPress website Dreg bioxes here
13,999 31.388 (@] Top 5 IPs Blocked
& 55 335 Good T Block Count
Avg. Session D... Bounce Rate 2
g 54s 50.22% . "
\ctivity A v oa .
Plugiris -4 B 1
d ~ .
Profie
Future ogle Opfimize to easily

Top 5 Countries Blocked
One WP Country Total IPs Blocked  Block Count
Top PostzPages "

m Unie s £

New vs. Returning Visitors v

z 3
Dawi v = India L] 27
‘WordPress Events and News ~ W .
Attend an upcaming svsnt near you _
5 you & B China 1 1

L Insights (0 hens WordPress

line:

Gutenberg

Facebook Feed i Monthly Columbus WordPress .
Top 5 Failed Logins

No falled logi

Update Login Security Options

All Users shows the various Users with the backend access.

+ New Bl @ wl insighs @ (© Forms  Feed Them Sodal Howdy, Paimdae Admin [l

e v Help

@ Dashboard
Activity Log ] 252 I

+

& WP Links =] Yamz Email Post:

& Chatbot Pro . = - 1140
] admin - 0 nactive 40 am

B Media

@ Forms @
a [} inactive

I Pages

¥ Comments

Timely \:I don deenes Don Editor o Mot Alloy
B dFip
=, ShareThis a a Editor [} Mot
& GDPR Cookie
- TM o =] By hovering over a User name I
§ Work . \:I Test Use the Optlons .bOX pops up' and gi=s@gmail com Editor o Mot Allowed
o — you can Edit, Delete, View or
¥ Plugins @ o Send a USer
a

v s =
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You can Change a User’s role by clicking on the box to the left of the User Name, and using the drop
down to assign a new role to that user. You can change multiple user roles by clicking on multiple User
boxes and making the role change.

Screen Options v Help v
Users

211 (8) | Admingf

[m] m mail Role tat
(] atimin = ministrator 0 acti am
0 bjates@palmdalewaterorg iniztratar 0 acti
(m] dpn.deenes Don Deenas karthikanuvgju@ntc-in.com Editor o Not Allowed December 13, 2021 %:15 pm
[m] MEpalmdalewater.org Jennifer Villa vEpalmdalenater.org Editor 0 Mot Allowsd
O pgimdale-admin Palmdale Admin atf@nic-us.com Adrinisteator 3 nactive December 22. 2021 1:51 pm

@ Tast User Danial Do neeumerictechnelogies @gmail.com Editor 0 Not Allowed October 14, 2021 11:16 am

Appearance
& Plugins @ ; , ete -

& Users

Al Users

Administrator

To Add a New User — Click on Add New . The following screen is displayed.

Add New User

Fill in all of the data fields including the Users role.
The Website box is not required.

Craate 2 brand naw usar and add them to this sita.

Username (required) | |

Email {required] | |

WordPress will generate a User password, we

R | | recommend that you generate a new password. Note
LactName | | the password so you can send it to the new User.
Website | |

Password Gen, T . .
When finished — click Add New User.
L1BCLGKQel ZXNZ8NIrcWDXp |
Strong
Send User Notification [¥] Send the new user an email about their account.
Role
Al New User

To Edit a User: On the All Users page — hover over the User name and click on Edit

] Benes Don Deeneas karthik
e aletz | Wiew | Send
passwor TEset

I:I jviEpalmdalewatar.org Jennifer Villa JWiEpal

The following User edit screen will appear.

52| Page
V4b



# Paimdale Water Distric 1 I + New Viewlser Bl @ sl mignts @ (& Forms Feed Them Socal Howy, Paimdale Admin [l

@ Cashboard Edit User Don Deenes
Activity Log
Personal Options
»
WP Links Page Visual Editor O
& chathot Pro
Admin Color Scheme (® Defauk O Light
9 Media - ¢
& Forms
B Pages C § t
¥ Comments
Timety
B drip 8o
<< ShareThis
& GoPRG Keyboard Shortcuts [ Enable keyboard shortcuts for comment mo
Col it
B TablePress Toolbar
& Work
Mame
& Appearance
” - ?
¥ Plugins @ —— Umamescannct b changed. The User’s Name cannot be changed
& Users
r— Role
pda The User Role can
” First Name
be changed here
Builder
Last Name
Y Future
# T Nickname (required]
All-in-One WP
Migratic
Display name publicly as
Settings
B custom Felds Contact Info
gl 0 @
Ermail (require karthik anuvoju@n |
S\ RSS Aggreg
Incight= €8 Website [ |
£ Gutenberg
f Facebook Feed Facebook profils URL | |
£ Feed Them
Memphis Docs e sgrerm iz, | ‘

Wordfence @

Linkedln profile URL [ |
Advanced Search

User’s social media
information can be added
Pinterest profile URL | | or updated.

@ Mega Menu
MySpace profile URL [ |

SoundCloud profile URL | |

& Dachboard Tumblr profile URL [ |

Activity Log

Twitter username (without &) | ‘

WP Links Page ‘YouTube profile URL | ‘

By Media Wikipedia page about you | ‘
= i ane exists)

& Forms

W Pages About the user

Biographical Infa

User bio and picture
can be inserted

B TablePress Profile Picture

& Work

& Appearance

% Plugins @

5 Account Management User password can be reset and a
Users

Reset link can be sent to the User
from this location

New Password

Password Reset

Builder d, nor v

9 Future

# To

Yoast SEO settings

All-in-One WP Title to use for Author page
Migratic

Settings
= Meta description to use for

B Custom Fields Author page

gl 0 @

Insights (18 [[] Do nat allow search engines to show this author’s archives in search results.

() Disable SEO analysis

f Facebook Feed

£3 Feed Them

Memphis Docs [ Disable readability analysis

Wardfence @ Rem lability ana

Advanced Search

@ Mega Menu

When all of the updates are complete — click the Update User button.
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Reviewing your Activity Log (for your Webmaster)

The Activity log details all users and their activities on the website’s backend.

+ =

Minimize g
i<

o € r @ w M

Hub X | &b RFPTeam-Home X Assignedtome-© X ) Activitylog<Palm: X i

<« c O At 2 | 3.137.104.87

T @& Paimdale Water Disticc © 1 B + New @ @ il insights @@

@ Forms  Feed Them Sodial Howdy, Paimdale Adrmin [l

Sereen Options +

@ Dashboard © Activity Log
€9 Activity Log

AllTime | | All Rales ~ ‘ ‘ All Users w ‘ ‘ All Topics v | | All Actions w ‘ SE0items

User

Activity Log
gs

Palmdale Admin 75.180.164 Userz & palmdale-admin
WP Links -
Palmdale Admin 75180164 Users Session Username: palmdale-admin Logged Out
4 Use Usernams: paimdalz-admin Logged In

Palmdale Admin

Comments

Palrd User Username: pa Logged in
(%) Timely 29
dFlip Books
<. ShareThis Palmdale Admin 75180164 Usars Session Username: paimdaiz-admin Logged In
_ Palmiale Admin 75180184 Users Session Usernama: palmdaiz-admin Logged In
B TeblePress J—
£ Workfiows
Palmd ot e Updatsd
# Appearance m
% Plugins @
Post & Minute Updarzd

Palmd
Users Ak

Profile Builder

® Faimd Madiz Updata
® Future Faimd di pdatad
Allin-One WP Palmdale Admin 1046252 139 Posts B Minute: Created
Migration arae
Settings
- Paimdale Adimin Post s & Minute
B Custom Fields A
Paimd ost 3 & Minuta
Palmdale Admin 1046252139 Plugins 1716 30 FlipBook : Dflip Lite: Updated

Palmdale Admin

Waordfence @ Palmdale Ad

B screencapture-3 w all b4

%40 AM %

T o122

P Type here c i ’ ® or ~ 0

There are a variety of filters and actions to review the Activity Log.

© Activity Log

All Topics

All Time  » | All Roles e |

All Time ] All Rales W | S A

All Topics

All Roles
Administrator

All Topics

[ Y T ant
ATtalnmant

"-_'.':'-

Editor . Attachmants
Authar palrmdale-admin Menu E. ]
Guest on-deenes — 7

g.-
4
L=
[=

']
e
(=]

Contributor

[ — Subscriber Past
22 2021 Wpseo_manager P ara— Post E
WpES i@nage Posts I
--\":\.". . Jj:-:
3514 Wp=2o_aditor User &
| s | Lise Lin ocaged In F
Users -5 ~
Logged Cwt
Registersd
=
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