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January 6, 2021 

AGENDA FOR REGULAR MEETING  
OF THE BOARD OF DIRECTORS  

OF THE PALMDALE WATER DISTRICT 
TO BE HELD VIA TELECONFERENCE ONLY 

DIAL-IN NUMBER: 571-748-4021  ATTENDEE PIN: 252-636-697#
Submit Public Comments at: https://www.gomeet.com/252-636-697 

MONDAY, JANUARY 11, 2021 
6:00 p.m.  

NOTES: To comply with the Americans with Disabilities Act, to participate in any Board meeting 
please contact Dawn Deans at 661-947-4111 x1003 at least 48 hours prior to a Board meeting to 
inform us of your needs and to determine if accommodation is feasible. 

Additionally, an interpreter will be made available to assist the public in making comments under 
Agenda Item No. 4 and any action items where public input is offered during the meeting if 
requested at least 48 hours before the meeting.  Please call Dawn Deans at 661-947-4111 x1003 
with your request. (PWD Rules and Regulations Section 4.03.1 (c) )  

Adicionalmente, un intérprete estará disponible para ayudar al público a hacer comentarios 
bajo la sección No. 4 en la agenda y cualquier elemento de acción donde se ofrece comentarios 
al público durante la reunión, siempre y cuando se solicite con 48 horas de anticipación de la junta 
directiva. Por favor de llamar Dawn Deans al 661-947-4111 x1003 con su solicitud. (PWD reglas 
y reglamentos sección 4.03.1 (c) ) 

Agenda item materials, as well as materials related to agenda items submitted after distribution of 
the agenda packets, are available for public review at the District’s office located at 2029 East 
Avenue Q, Palmdale (Government Code Section 54957.5). Please call Dawn Deans at 661-947-
4111 x1003 for public review of materials. 

PUBLIC COMMENT GUIDELINES:  The prescribed time limit per speaker is three-
minutes.  Please refrain from public displays or outbursts such as unsolicited applause, 
comments, or cheering.  Any disruptive activities that substantially interfere with the ability 
of the District to carry out its meeting will not be permitted, and offenders will be requested 
to leave the meeting. (PWD Rules and Regulations, Appendix DD, Sec. IV.A.) 

Each item on the agenda shall be deemed to include any appropriate motion, resolution, or 
ordinance to take action on any item. 

1) Pledge of Allegiance/Moment of Silence in Memory of AVEK Director
Justin Lane.

2) Roll Call.

3) Adoption of Agenda.
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4) Public comments for non-agenda items.
5) Presentations:

5.1) Presentation of Appreciation Plaque to outgoing Palmdale Recycled Water
Authority Director Helen Velador. (President Dino) 

6) Action Items - Consent Calendar (The public shall have an opportunity to comment on
any action item on the Consent Calendar as the Consent Calendar is considered
collectively by the Board of Directors prior to action being taken.)
6.1) Approval of minutes of Regular Board Meeting held December 14, 2020.
6.2) Ratification of payment of bills for December 28, 2020.
6.3) Payment of bills for January 11, 2021.
6.4) Approval of revision to Organizational Chart moving the Purchasing Technician

positions from the Facilities Department to the Finance Department and approval 
of updated Purchasing Technician job descriptions. (No Budget Impact – Human 
Resources Director Emery/Personnel Committee) 

7) Action Items - Action Calendar (The public shall have an opportunity to comment on any
action item as each item is considered by the Board of Directors prior to action being
taken.)
7.1) Consideration and possible action to authorize staff to enter into a contract for a

Sediment and Storage Capacity Study with the United States Geological Survey 
(USGS) California Water Science Center. ($173,300.00 – Budgeted – Project 
Item No. 20-816 – Engineering/Grant Manager Rogers) 

7.2) Consideration and possible action on reorganization of the Board of Directors. 
(General Counsel Dunn) 

7.3) Consideration and possible action on authorization of the following conferences, 
seminars, and training sessions for Board and staff attendance within budget 
amounts previously approved in the 2021 Budget:  
a) See attached list of conferences, seminars, and training sessions.

8) Information Items:
8.1) Reports of Directors:

a) Meetings; Standing Committee/Assignment Reports; General Report.
8.2) Report of General Manager. 
8.3) Report of General Counsel. 

9) Board members' requests for future agenda items.
10) Adjournment.

DENNIS D. LaMOREAUX, 
General Manager 

DDL/dd 
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ATTACHMENT 7.3.a 
PALMDALE WATER DISTRICT JANUARY 11, 2021 AGENDA 

AGENDA ITEM NO. 7.3) Consideration and possible action on authorization of the following 
conferences, seminars, and training sessions for Board and staff attendance within budget 
amounts previously approved in the 2021 Budget:  

1) California Special Districts Association (CSDA) Webinar: Top 10 Prevailing Wage
Tips for Agencies to be held January 12, 2021. 

2) Association of California Water Agencies (ACWA): Water Conveyance Workshop-
Northern California to be held January 12, 2021 online. 

3) CSDA Virtual Workshop: Records Management to be held January 13 & 14, 2021.
4) CSDA Webinar: Brown Act Principles to be held January 14, 2021.
5) ACWA Webinar: PSPS Partnerships to be held January 14, 2021.
6) CSDA Webinar: COVID-19 Funding Relief – How to Prepare to be held January 19,

2021. 
7) ACWA: SYP Webinar – Deep Dive into the State Water Project to be held January 19,

2021. 
8) CSDA Webinar: Public Service Ethics AB1234 to be held January 20, 2021.
9) American Water Works Association (AWWA) Webinar: Approaches for Developing a

Water Conservation Plan and Climate Action Plan to be held January 20, 2021. 
10) CSDA Webinar: The Reasonable Accommodation Process to be held January 21, 2021.
11) CSDA Webinar: Sexual Harassment Prevention Training – 2 hour to be held January

26, 2021. 
12) ACWA: Water Conveyance Workshop – Central California to be held January 26, 2021

online. 
13) AWWA Webinar from GE: Predicting Asset Failure and Process Changes with Self-

serve Analytics to be held January 26, 2021. 
14) AWWA Webinar: Staying Ahead of PFAS Using AWWA’s Source Water Evaluation

Guide to be held January 27, 2021. 
15) CSDA Webinar: Take Action – Engaging With Your Legislators to be held January 28,

2021. 
16) CSDA Webinar: Diversity and Inclusion – Why It Matters to be held February 2, 2021.
17) AWWA Research Webinar: What’s New With Cyanobacteria and Cyanotoxins? to be

held February 3, 2021. 
18) CSDA Virtual Workshop: Budget Preparations for Special Districts to be held February

3 & 4, 2021. 
19) ACWA: Adaptive Management Forum to be held February 3 – 5, 2021 online.
20) California Foundation on the Environment and the Economy (CFEE): Plumbing the

Future – Fulfilling our Vision of a Resilient Water System to be held February 4 – 
5, 2021 in Napa. 

21) AWWA Webinar: Using Inclusive Language in the Workplace to be held February 5,
2021. 

22) CSDA Webinar: 2021 Annual Employment Law Update to be held February 9, 2021.
23) ACWA: CalDesal Virtual Annual Conference to be held February 10 – 11, 2021.
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24) AWWA Virtual Summit: Sustainable Water/PFAS/Waterborne Pathogens to be held 
February 10 – 11, 2021. 

25) CSDA Virtual Workshop: Crisis Communication to be held February 10 & 11, 2021. 
26) CSDA Webinar: Save the Drama: Managing Employee Situations to be held February 

17, 2021. 
27) CSDA Webinar: Records Retention & Management in the Electronic Age to be held 

February 18, 2021. 
28) CSDA Virtual Emergency Preparedness Summit 2021 to be held February 19 & 26, 

2021. 
29) CSDA Webinar: Completing Your Form 700 to be held February 22, 2021. 
30) CSDA Webinar: Sexual Harassment Avoidance Training – 1 hour to be held February 

23, 2021. 
31) AV EDGE Virtual Outlook Conference to be held February 24, 2021. 
32) ACWA DC 2021 Washington D.C. Virtual Conference to be held February 24, 2021. 
33) CSDA Virtual Workshop: Policy and Procedure Writing to be held February 24 & 25, 

2021. 
34) CFEE: The Long Way Home-Moving Forward During a Pandemic to be held February 

25 – 26, 2021. 
35) CSDA Virtual Workshop: Board Member Best Practices to be held March 2, 2021. 
36) AWWA Webinar: WIFIA – Why Drinking Water Utilities Aren’t Participating (and 

How to Fix That) to be held March 5, 2021. 
37) CSDA Virtual Workshop: The Board Chair and Manager Connection to be held March 

8 & 15, 2021. 
38) AWWA Online Seminar: Customer Service Seminar to be held March 9 & 10, 2021. 
39) CSDA Virtual Workshop: CEQA 101 & 201 to be held March 9 & 10, 2021. 
40) ACWA 2021 Legislative Virtual Symposium to be held March 11, 2021. 
41) AWWA Online Seminar: Effective Utility Management Seminar to be held March 11 

& 12, 2021. 
42) CSDA Webinar: Do’s and Don’ts – Initiative Campaigns to be held March 12, 2021. 
43) CSDA Virtual Workshop: A Deep Dive into the California Voting Rights Act to be 

held March 16 & 17, 2021. 
44) 36th Annual WateReuse Symposium – live and on-demand roundtables to be held 

March 15 – 25, 2021. 
45) CSDA Webinar: How-To-Do-It for Special Districts with Revenue Need to be held 

March 18, 2021. 
46) CSDA: Special District Risk Management Authority (SDRMA) Spring Education Day 

to be held March 23, 2021 in Sacramento. 
47) AWWA: 2021 Operator Symposium to be held March 23 – 24, 2021 online. 
48) CSDA Virtual Workshop: Prevailing Wage – Basics and Beyond to be held March 24 – 

25, 2021. 
49) CSDA Virtual Workshop: Special District Leadership Foundation (SDLF) Module 1-

Governance Foundations to be held March 24 – 25, 2021. 
50) CSDA Webinar: Independent Contractors, Dynamex & AB5 to be held March 30, 

2021. 
51) AWWA Webinar: Staying Ahead of PFAS Using AWWA’s Drinking Water Treatment 

for PFAS Selection Guide to be held March 31, 2021. 
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52) CSDA Webinar: Is Your District Recession Ready? To be held April 1, 2021. 
53) CSDA Webinar: Litigation Lessons Learned from 2021 to be held April 6, 2021. 
54) AWWA Virtual Summit: Lead & Water Quality to be held April 7 – 8, 2021. 
55) CSDA Virtual Workshop: Financial Management for Special Districts to be held April 

7 – 8, 2021. 
56) CSDA: 2021 Special District Leadership Academy to be held April 11 – 14, 2021 in 

San Diego. 
57) CSDA Virtual Workshop: SDLA Module 2-Setting Direction to be held April 12 – 13, 

2021. 
58) AWWA Research Webinar: Leading Research in the Field of Potable Reuse Research 

to be held April 14, 2021. 
59) CSDA Virtual Workshop: Rate Setting Under Propositions 218 & 26 to be held April 

14 – 15, 2021. 
60) CSDA Webinar: Legislative, Legal & Local Responses to PFAS 2021 to be held April 

20, 2021. 
61) AWWA Webinar: Mobile Membrane Systems Used for Humanitarian Aid and Military 

Operations to be held April 21, 2021. 
62) CSDA Virtual Workshop: HR Boot Camp for Special Districts to be held April 21 – 22, 

2021. 
63) 2021 Public Relations Society of America (PRSA) Western District Conference to be 

held April 21 – 23, 2021 in Las Vegas, Nevada. 
64) CSDA Virtual Workshop: Demystifying the Grant Experience to be held April 27 – 28, 

2021. 
65) CSDA Virtual Workshop: Supervisor Skills for the Public Sector to be held May 4 – 5, 

2021. 
66) AWWA Research Webinar: Exploring Manganese Management – Plant and 

Distribution Systems to be held May 5, 2021. 
67) ACWA 2021 Spring Conference & Exhibition to be held May 11 – 14, 2021 in 

Monterey. 
68) AWWA Webinar: Low-Cost Pipe Condition Assessment with Hydrant Testing to be 

held May 12, 2021. 
69) CSDA Virtual Workshop: SDLA Module 3-Board’s Role in Finance to be held May 12 

– 13, 2021. 
70) CSDA: 2021 Special Districts Legislative Days to be held May 18 – 19, 2021. 
71) AWWA Webinar: Talking About the Unknown-How to Communicate on Emerging 

Issues and Contaminants Without Regulations to be held May 19, 2021. 
72) California Association of Public Information Officials (CAPIO) 2021 Annual 

Conference Hybrid Event to be held May 24 – 27, 2021 in Olympic Valley. 
73) AWWA Webinar: Making Actionable Decisions on Infrastructure Design Based on 

Climate Change Projections to be held May 26, 2021. 
74) CSDA Virtual Workshop: Module 4-Board’s Role in HR to be held May 26 – 27, 2021. 
75) AWWA Webinar: Water Audit Software v6: Advancing State-of-the-Art KPIs to 

Propel Water Loss Performance to be held June 2, 2021. 
76) CSDA Webinar: Ask the Experts – Financing Options for Your District to be held June 

4, 2021. 



Page 4 of 6 
 

77) AWWA Webinar: Incorporating Diversity, Equity, and Inclusion Into Your Workforce 
Development Strategy to be held June 9, 2021. 

78) AWWA’s Annual Conference & Exposition (ACE) Inform, Influence, Impact to be 
held June 13 – 16, 2021 in San Diego or online. 

79) CSDA: 2021 General Manager Leadership Summit to be held June 27 – 29, 2021 in 
Olympic Valley. 

80) AWWA Research Webinar: Examining the Importance of Corrosion Control to be held 
July 14, 2021. 

81) AWWA 2021 Membrane Technology Conference & Exposition to be held July 19 – 
22, 2021 in West Palm Beach, Florida. 

82) AWWA Webinar: Managing Data on a Budget to be held July 28, 2021. 
83) AWWA/Water Environment Federation (WEF) Utility Management Conference to be 

held August 3 – 6, 2021 in Atlanta, Georgia. 
84) Tri-State Seminar to be held August 9 – 12, 2021 in Las Vegas, Nevada. 
85) AWWA Research Webinar: Highlights from State of the Water Industry to be held 

August 11, 2021. 
86) CSDA 2021 Annual Conference & Exhibitor Showcase to be held August 30 – 

September 2, 2021 in Monterey. 
87) AWWA Water Infrastructure Conference to be held September 12 – 15, 2021 in 

Phoenix, Arizona. 
88) CSDA Special District Leadership Academy Lake Tahoe to be held September 26 – 29, 

2021 in Lake Tahoe. 
89) AWWA Webinar: Improving Replacement Decisions Using Effective Useful Life for 

Plant and Pumping Equipment to be held October 6, 2021. 
90) CSDA 2021 Board Secretary/Clerk Conference to be held October 25 – 27, 2021 in 

Garden Grove. 
91) AWWA Water Quality Technology Conference to be held November 7 – 11, 2021 in 

Tacoma, Washington. 
92) ACWA 2021 Fall Conference & Exhibition to be held November 30 – December 3, 

2021 in Pasadena. 
93) CSDA On-Demand Webinar: “Opening Up:” How Public Employers Should Prepare. 
94) CSDA On-Demand Webinar: 2021 Ethics Compliance Training AB1234. 
95) CSDA On-Demand Webinar: Achieving Transparency Isn’t as Hard as It Seems. 
96) CSDA On-Demand Webinar: Budgeting for the COVID-19 Recession. 
97) CSDA On-Demand Webinar: California’s Climate Adaptation Framework. 
98) CSDA On-Demand Webinar: Collaborating Remotely. 
99) CSDA On-Demand Webinar: Discontinuing Water Service During COVID-19. 
100) CSDA On-Demand Webinar: Exercising Legislative Authority. 
101) CSDA On-Demand Webinar: Fraud Environment-Tips for Detection and Controls 

Survey. 
102) CSDA On-Demand Webinar: Getting Oriented – Resources for New Board Members. 
103) CSDA On-Demand Webinar: How and Why Special Districts Need to be Involved in 

LAFCO. 
104) CSDA On-Demand Webinar: Implementing an Electronic Content Management 

System. 
105) CSDA On-Demand Webinar: Managing Risk in Public Contracts. 
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106) CSDA On-Demand Webinar: Maximize Your Membership Resources for Board 
Members/Trustees. 

107) CSDA On-Demand Webinar: Public Records Act Requests 2020. 
108) CSDA On-Demand Webinar: Resources & Connections for General Managers. 
109) CSDA On-Demand Webinar: Rules of Order Made Easy! 
110) CSDA On-Demand Webinar: SB1383 Reducing Short-Lived Climate Pollutants in CA. 
111) CSDA On-Demand Webinar: School Partnership Lessons Learned and Next Steps. 
112) CSDA On-Demand Webinar: Staying Open-Navigating Workplace Safety Concerns. 
113) CSDA On-Demand Webinar: The ABC’s of SDLF. 
114) CSDA On-Demand Webinar: The Critical Nature of Communications in the Public 

Agency. 
115) CSDA On-Demand Webinar: Understanding Board & District Liability Issues 2020. 
116) CSDA On-Demand Webinar: We Should See You – Brown Act Compliance. 
117) CSDA On-Demand Webinar: Who Does What? Best Practices in Board/Staff 

Relations. 
118) CSDA On-Demand Webinar: Why Diversity and Inclusion Matters. 
119) CSDA On-Demand Webinar: Workplace Violence Prevention. 
120) CSDA On-Demand Webinar: Career Bu9ilding Opportunities with CSDA. 
121) CSDA On-Demand Webinar: New Strategies to Reduce Electricity Costs During 

PG&E TOU Transition. 
122) CSDA On-Demand Webinar: Prudently and Proactively Managing Pension Liabilities. 
123) CSDA On-Demand Webinar: Saving Money, Time and Effort with Value-Added 

Benefits. 
124) CSDA On-Demand Webinar: Successful Strategies for Utilizing Debt. 
125) CSDA On-Demand Webinar: 2020 Prevailing Wage Update. 
126) CSDA On-Demand Webinar: A Practical Guide for Creating New Board Member 

Orientation. 
127) CSDA On-Demand Webinar: Board Secretaries/Clerks Inspiration and Knowledge. 
128) CSDA On-Demand Webinar: Customer Service in the Public Sector. 
129) CSDA On-Demand Webinar: Cybersecurity Foundations Build the Future. 
130) CSDA On-Demand Webinar: Developing a Groundwater Sustainability Plan. 
131) CSDA On-Demand Webinar: Do You Have the Evidence? Employment 

Documentation. 
132) CSDA On-Demand Webinar: Dude, My Boss is a Millennial. 
133) CSDA On-Demand Webinar: Employee Privacy-Is There Really Such a Thing? 
134) CSDA On-Demand Webinar: Fiscal Year End Planning. 
135) CSDA On-Demand Webinar: General Manager Evaluations. 
136) CSDA On-Demand Webinar: Good Governance. 
137) CSDA On-Demand Webinar: Governments Engaging Youth. 
138) CSDA On-Demand Webinar: Holding Public Meetings During COVID-19. 
139) CSDA On-Demand Webinar: How Debt Intercept Enhances Collectibles. 
140) CSDA On-Demand Webinar: How Social Should Special Districts Be? 
141) CSDA On-Demand Webinar: Managing Employees Through a Pandemic. 
142) CSDA On-Demand Webinar: Maximizing Employee Potential Through the Coaching 

Process. 
143) CSDA On-Demand Webinar: Messaging in a Crisis – How to Use Plain Language. 



Page 6 of 6 

144) CSDA On-Demand Webinar: Online ADA Compliance & Transparency Requirements. 
145) CSDA On-Demand Webinar: Performance Management – A Change in Agent. 
146) CSDA On-Demand Webinar: Sexual Harassment Training 2020. 
147) CSDA On-Demand Webinar: Strategic Planning for Special Districts. 
148) CSDA On-Demand Webinar: The Critical Nature of Communications in the Public 

Agency. 
149) CSDA On-Demand Webinar: The Great Board Chair. 
150) CSDA On-Demand Webinar: The Role of Retirees in the COVID-19 Response. 
151) CSDA On-Demand Webinar: Voting Rights and Redistricting Update. 
152) CSDA On-Demand Webinar: Water and Service Rates in Today’s Environment. 
153) CSDA On-Demand Webinar: What Every Board Member Should Know. 



P A L M D A L E   W A T E R   D I S T R I C T

B O A R D   M E M O R A N D U M  

DATE: January 5, 2021 January 11, 2021 

TO: BOARD OF DIRECTORS Board Meeting 

FROM: Jennifer Emery, Human Resources Director 

VIA: Mr. Dennis D. LaMoreaux, General Manager 
RE: AGENDA ITEM NO. 6.4 –APPROVAL OF REVISION TO 

ORGANIZATIONAL CHART MOVING THE PURCHASING 
TECHNICIAN POSITIONS FROM THE FACILITIES DEPARTMENT 
TO THE FINANCE DEPARTMENT AND APPROVAL OF UPDATED 
PURCHASING TECHNICIAN JOB DESCRIPTIONS. (NO BUDGET 
IMPACT – HUMAN RESOURCES DIRECTOR EMERY/PERSONNEL 
COMMITTEE)  

Recommendation: 
Staff and the Personnel Committee recommend the Board approve moving the 
Purchasing Technicians into the Finance Department with an updated job description. 

Alternative Options: 
The alternative is to leave these positions in the Facilities Department. 

Background: 
Historically, the District has had two Purchasing Technicians in the Facilities 
Department. These technicians stock and supply the District’s warehouse with all 
necessary inventory along with making sure that our crews have necessary equipment and 
supplies for projects. They also order and research supplies for the other departments in 
the District.  Since this a support function for multiple departments, the District is 
recommending moving them into the Finance Department. This will also allow for easier 
fiscal tracking.  

Strategic Plan Initiative / Mission Statement: 
This work is part of Strategic Plan Initiative No. 2 – Organizational Excellence. 
This item directly relates to the District’s Mission Statement. 

Budget: 
No additional cost to budget. 

Supporting Documents: 
 Proposed Organizational Chart
 Job Description

AGENDA ITEM NO. 6.4
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PALMDALE WATER DISTRICT 

PURCHASING TECHNICIAN 

FLSA Status: Non-Exempt 

DEFINITION 

To plan and organize the District’s warehouse and service functions and functions 
associated with receiving, warehousing, and distribution of supplies, parts, and 
equipment; to establish and manage procurement, inventory control and warehousing 
systems; and to do related work as required. 

Ensures that the District has or can get the materials necessary to keep the water 
system functioning properly. This position is also responsible for satisfying the supply 
needs of various District departments. 

SUPERVISION RECEIVED AND EXERCISED 

Receives supervision from the Accounting Supervisor. 

EXAMPLES OF ESSENTIAL DUTIES - Duties may include, but are not limited to, the 
following: 

Receiving Functions: 

Receive materials and supplies at the District’s warehouse; inspect shipments for 
damage and conformance to invoice, and packing list; offload and store materials 
received using forklift or other equipment; return defective materials; notify and /or 
deliver to appropriate persons when shipments are received. 

Establishes and oversees an inventory control system for materials, supplies, parts, all 
small equipment required for the efficient operation of the District. 

Develops procedures for the requisition, acquisition, warehousing, and distribution of 
supplies and equipment. 

Contacts vendors regarding prices, discounts, product availability, deliveries and 
product problems. 

Issues and delivers materials, equipment and supplies. 

Load, unload, assemble and deliver requested materials from warehouse to offices and 
job sites. 
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Maintains current information on trends and practices in public purchasing. 
 
Maintains shipping/receiving and other records of materials in the warehouse and enter 
data into computerized inventory control data base as needed. 
 
Assist in purchasing a variety of routine and non-routine items; contact vendors 
concerning price and availability of materials, parts, and equipment; solicit informal bids 
and quotes and select of recommend vendor selection; place approved orders with 
vendors.  
 
Participate in all phases of District-wide activities and operations as assigned, including 
after-hours, on-call, and at other unusual times. 
 
Assists other District personnel in all phases of activities and operations as needed, 
including after-hours, on-call, and at other unusual times. 
 
Service and Warehouse Functions: 
 
Plans and organizes the receiving, warehousing, and distribution of District supplies, 
parts, and equipment. 
 
Plans, organizes, and documents all small meter, angle stop and meter box 
repair/replacement programs. 
 
Establish and maintain proper inventory levels through use of a computerized inventory 
system which includes inventory related to emergency preparedness. 
 
Reviews invoice of asphalt cuts, ensures accuracy, and submits for payment when 
completed. 
 
Enters and updates material cost data and inventory levels onto computer. 
 
Verify the accuracy of shipments, and report problems and discrepancies to District 
management. 
 
Operates warehouse equipment in connection with the receipt, storage, and issue of 
materials. 
 
Reviews requisitions and issue ordered materials. 
 
Conducts periodic inventories of warehouse stock; including end-of-year inventory count 
and balancing to general ledger. 
 
Operates a vehicle to pick-up items purchased and deliver materials and equipment to 
field personnel as requested. 
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Cleans and organizes the warehouse and facility yards, keeping all materials properly 
stored and organized for systematic distribution. 
 
Monitors the yard security gate. 
 
Utilize the District’s procurement system for bid/purchase processing as necessary.. 
 
Assists in the repairs and maintenance of any and all aspects of the District’s water 
distribution system as requested. 
 
Build and maintain positive working relationships with co-workers, other District employees 
and the public using principles of good customer service. 
 
Perform related duties as assigned. 
 
Work outdoors in a variety of weather conditions.  
 
MINIMUM QUALIFICATIONS 
 

Knowledge of: 
 

Principles, procedures, and practices related to the purchasing of materials and 
equipment for the District. 
 
Proper methods for the development of specifications, preparation of bid packages, 
and securing proposal requests. 
 
Inventory control and warehousing methods. 
 
Methods used in receiving, inspecting, and storing materials and equipment. 
 
Safety practices and regulations. 
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Ability to: 
 
Organize, coordinate, and direct the receiving, storage, and distribution of 
merchandise, equipment, and other items. 
 
Receive, inspect, and issue supplies and equipment. 
 
Use computer systems and software applicable for the receiving, warehousing, 
inventory, and distribution of equipment and supplies. 
 
Operate a computer terminal and computer keyboard with accuracy; and enter and 
retrieve information from a computerized inventory control system. 
 
Use and operate computer and related office equipment. 
 
Conduct physical inventories. 
 
Operate District owned vehicles and warehouse equipment. 
 
On a continuous basis, know and understand the operations; observe safety rules; 
intermittently, analyze problem equipment, identify and locate necessary parts and 
supplies; interpret work orders; remember location of parts; and explain operations 
to others.  
 
Intermittently, sit while preparing reports; bend, squat, climb, kneel and twist while 
stocking parts and checking inventory; perform simple and power grasping, 
pushing, pulling, and fine manipulation; use telephone, and write or use keyboard to 
communicate through written means;  and lift or carry weight up to 50 pounds. 
Stand for prolonged periods of time to include frequent twisting, kneeling, 
stretching, bending, stooping, crouching, crawling, climbing, and squatting. 
 
Works in an environment with exposure to dust, dirt, and significant temperature 
changes between cold and heat. 
 
Operate a variety of common hand and power tools and materials handling 
equipment, including a forklift. 
 
May work outdoors in a variety of weather conditions; be available for call back. 
 
Communicate clearly and concisely, both orally and in writing. 

 
Establish and maintain effective working relationships with those contacted in the 
course of work. 
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Experience and Training 

Any combination of experience and training that would provide the required 
knowledge and abilities is qualifying.  A typical way to obtain the required 
knowledge and abilities would be: 

Experience: 

Two years of responsible experience in performing receiving, storage, and 
inventory work in warehouse operations. Experience in a water utility is 
highly desirable. Knowledge and ability to use Microsoft Word and Excel. 

Training: 

Equivalent to the completion of the twelfth grade. 

License and Certificate 

Possession of, or ability to obtain, a valid Class “A” California Driver’s License. 

Possession of a Distribution Operator Grade 1 Certificate as issued by the State 
Water Resources Control Board. 

Possession of a Distribution Operator Grade 2 Certification as issued by the State 
Water Resources Control Board, is desired. 

Approved: 

I have reviewed this job description with my Supervisor and agree with its contents. 

___________________________________ ______________________ 
Employee Signature             Date 

___________________________________ ______________________ 
Supervisor Signature Date 

The specific statements shown in each section of this job description are not intended to 
be all-inclusive.  They represent typical elements and criteria necessary to successfully 
perform the job. 
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B O A R D   M E M O R A N D U M  

DATE: January 5, 2021 January 11, 2021 

TO: BOARD OF DIRECTORS Board Meeting 

FROM: Mr. Scott L. Rogers, Engineering/Grant Manager 

VIA: Mr. Adam Ly, Assistant General Manager 
Mr. Dennis D. LaMoreaux, General Manager 

RE: AGENDA ITEM NO. 7.1 – CONSIDERATION AND POSSIBLE ACTION TO 
AUTHORIZE STAFF TO ENTER INTO A CONTRACT FOR A SEDIMENT 
AND STORAGE CAPACITY STUDY WITH THE UNITED STATES 
GEOLOGICAL SURVEY (USGS) CALIFORNIA WATER SCIENCE CENTER. 
($173,300.00 – BUDGETED – PROJECT ITEM NO. 20-816 – 
ENGINEERING/GRANT MANAGER ROGERS) 

Recommendation: 
Staff recommends that the Board authorize staff to enter into a contract with the United States 
Geological Survey (USGS) for the services related for measuring the amount of reservoir 
sedimentation, the changes in reservoir storage capacity, and the physical characteristics of the 
deposited sediment in Littlerock Reservoir (Reservoir) from 2021 – 2024 due to the Bobcat fire. 

Alternative Options: 
Do not determine the amount of sediment entering the Reservoir due to the Bobcat fire.  

Impact of Taking No Action: 
Not being able to quantify the impacts of the Bobcat Fire on the Littlerock Reservoir operation 
and the resulting additional costs to the District.  This will make it more difficult to obtain State 
or Federal relief for the impact. 

Background: 
Littlerock Reservoir is located immediately downstream from the Bobcat Fire burn area (Figure 
1). Wildfires increase erosion potential by removing vegetation that intercepts rainfall and by 
reducing soil infiltration capacity. Because the Littlerock Creek watershed contains areas of 
steep terrain burned during the Bobcat Fire, the potential exists for increased erosion, sediment 
runoff, and debris flows during post-fire rainfall events. The increased sediment runoff will flow 
into and deposit within Littlerock Reservoir, reducing its storage capacity. Measurements of the 
amount of sedimentation are needed to inform Reservoir operations and already planned 
sediment maintenance activities. Because the effects of wildfires can persist for multiple years 
post-fire, and are dependent on hydrologic conditions, a 4-year timeframe is proposed for the 
monitoring program writing of the final report and article.  

The study objectives are to measure the amount of Reservoir sedimentation, the changes in 
Reservoir storage capacity, and the physical characteristics of the deposited sediment in 
Littlerock Reservoir from 2021 – 2024.  The Study results will be documented, report provided, 
and published in scientific journal article. 

AGENDA ITEM NO. 7.1
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BOARD OF DIRECTORS 
PALMDALE WATER DISTRICT 
VIA:  Mr. Adam Ly, Assistant General Manager 

Mr. Dennis D. LaMoreaux, General Manager         January 5, 2021 

Reservoir sedimentation and storage capacity changes will be measured by surveying the 
bathymetry and topography of the Reservoir annually and by incorporating pre- and post-
sediment removal information provided by PWD. The Reservoir will be surveyed in the spring 
(April/May) of each year, when the Reservoir is typically full, to document the volume of 
sedimentation that occurred over the winter rainy season. This survey will be conducted using 
multibeam sonar and lidar (for shoreline topography). Samples of the deposited sediment will be 
collected from the Reservoir bottom using shallow-coring techniques to document the particle 
sizes and organic content of the sediment. Sub-bottom profiling will also be conducted to 
document deposit thicknesses and acoustic properties as a complement to the bathymetry and 
coring data. The surveys will be processed into elevation models that will be used to compute the 
storage capacity of the Reservoir from the lowest elevations to the dam crest for each survey. 
The models will be differenced to compute the changes in storage capacity between subsequent 
surveys. Analyses of sedimentation rates and changes in storage capacity will also incorporate 
changes in topography resulting from planned sediment removal activities within the Reservoir. 
This information will be collected by other entities and provided to USGS by PWD. Finally, a 
time-lapse camera will be installed upstream of the Reservoir to document inflow conditions, and 
readily available satellite imagery of the Littlerock Creek watershed will be analyzed to assess 
the prevalence of landslides and debris flow initiation within the burn area. 

Strategic Plan Initiative/Mission Statement: 
This work is part of Strategic Initiative No. 1 – Water Resource Reliability, No. 3 – Systems 
Efficiency, and No. 5 – Regional Leadership. 

This item directly relates to the District’s Mission Statement. 

Budget: 
USGS California Water Science Center will cover 25-percent of the project labor and travel 
costs.  A cost breakdown for the next four years of project is attached. 

This item is budgeted under –Work Order No. 20-816 – Bobcat Fire Impact Costs. 

Supporting Documents: 

 Summary of Costs for FY 2021-2014
 Figure 1 – Littlerock Reservoir Water Shed
 U.S.G.S. Proposal Dated
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Summary of Costs for Fiscal Years 2021 through 2024 

FY 2021 FY 2022 FY 2023 FY 2024 Total 
USGS $9,700 $9,400 $9,700 $7,000 $35,800 
PWD $49,200 $47,300 $48,800 $28,000 $173,300 
Total $58,900 $56,700 $58,500 $35,000 $209,100 

FY refers to the federal fiscal year; FY 2021 extends from October 1, 2020, through 
September 30, 2021.



Figure 1 – Littlerock Reservoir Watershed 



Little Rock Reservoir Sedimentation and Storage Capacity Changes, 2021 – 2024 

USGS California Water Science Center 

Principal Investigator: Scott Wright Date: December 30, 2020 

Cooperating agency:  Palmdale Water District (PWD) 

Period of project:  2021 – 2024 

Geographic Scope: The project area includes the watersheds of Little Rock Creek and Santiago 
Canyon Creek, upstream from and including Little Rock Reservoir. 

Problem:  Little Rock Reservoir is located immediately downstream from the Bobcat Fire burn 
area (figure 1). Wildfires increase erosion potential by removing vegetation that intercepts 
rainfall and by reducing soil infiltration capacity. Because the Little Rock Creek watershed 
contains areas of steep terrain burned during the Bobcat Fire, the potential exists for increased 
erosion, sediment runoff, and debris flows during post-fire rainfall events. The increased 
sediment runoff will flow into and deposit within Little Rock Reservoir, reducing reservoir 
storage capacity. Measurements of the amount of sedimentation are needed to inform reservoir 
operations and maintenance dredging activities. Because the effects of wildfires can persist for 
multiple years post-fire, and are dependent on hydrologic conditions, a 3-year timeframe is 
proposed for the monitoring program. 

Objectives: The primary objectives of the study are to measure the amount of reservoir 
sedimentation, the changes in reservoir storage capacity, and the physical characteristics of the 
deposited sediment, in Little Rock Reservoir from 2021 – 2024. 

Approach: Reservoir sedimentation and storage capacity changes will be measured by surveying 
the bathymetry and topography of the reservoir annually and by incorporating pre- and post-
sediment removal (dredging) information provided by PWD. The reservoir will be surveyed in 
the spring (April/May) of each year, when the reservoir is full, to document the volume of 
sedimentation that occurred over the winter rainy season. This survey will be conducted from a 
boat using multibeam sonar and lidar (for shoreline topography). Samples of the deposited 
sediment will be collected from the reservoir bottom using shallow-coring techniques to 
document the particle sizes and organic content of the sediment. Sub-bottom profiling will also 
be conducted to document deposit thicknesses and acoustic properties as a complement to the 
bathymetry and coring data. The surveys will be processed into Digital Elevation Models (DEM) 
of the reservoir, and the DEMs will be used to compute the storage capacity of the reservoir from 
the lowest elevations to the dam crest for each survey. The DEMs will be differenced to compute 
the changes in storage capacity between subsequent surveys. Analyses of sedimentation rates and 
changes in storage capacity will also incorporate changes in topography resulting from planned 
sediment removal activities within the reservoir. This information will be collected by other 
entities and provided to USGS by PWD. Finally, a time-lapse camera will be installed upstream 
of reservoir to document inflow conditions and readily available satellite imagery of the Rock 
Creek watershed will be analyzed to assess the prevalence of landslides and debris flow initiation 
within the burn area. 



Anticipated products: Study results will be documented in a USGS Scientific Investigations 
Report or peer-reviewed scientific journal article. Data products will be released to the public 
through the ScienceBase Catalog (https://www.sciencebase.gov/catalog/). 

BUDGET SUMMARY 
USGS cost share is 25% of labor and travel costs. 

 FY1 2021 FY 2022 FY 2023 FY 2024 

USGS $9,700 $9,400 $9,700 $7,000 

PWD $49,200 $47,300 $48,800 $28,000 

Total $58,900 $56,700 $58,500 $35,000 
1FY refers to the federal fiscal year; FY 2021 extends from October 1, 2020, through September 30, 2021 

PROJECT TIMELINE 
ASAP: time-lapse camera installation 

April – May 2021: multibeam reservoir survey and coring 

June 2021 – March 2022: processing and analyses of 2021 data, including assessment of debris 
flows and sediment removal information; preliminary results provided to PWD 

April – May 2022: multibeam reservoir survey and coring 

June 2022 – March 2023: processing and analyses of 2022 data, including assessment of debris 
flows and sediment removal information; preliminary results provided to PWD 

April – May 2023: multibeam reservoir survey and coring 

June – November 2024: processing and analyses of 2023 data, including assessment of debris 
flows and sediment removal information; preliminary results provided to PWD 

December 2023 – October 2024: Final report and data release development and delivery to PWD 

 

 

  

https://www.sciencebase.gov/catalog/


 

 

Figure 1: Maps showing the location of Little Rock Reservoir, the extent of Little Rock Creek 
watershed, the burn areas from the Bobcat Fire (2020) and Station Fire (2009), and the 
topographic relief of the watershed. 



P A L M D A L E   W A T E R   D I S T R I C T

B O A R D   M E M O R A N D U M  

DATE: January 5, 2021 January 11, 2021 

TO: BOARD OF DIRECTORS Board Meeting 

FROM: Mr. Dennis D. LaMoreaux, General Manager 

RE: AGENDA ITEM NO. 7.2 – CONSIDERATION AND POSSIBLE ACTION 
ON REORGANIZATION OF THE BOARD OF DIRECTORS. (GENERAL 
COUNSEL DUNN)  

To assist in the Board’s discussion on this item, attached is a copy of Article 4 of the 
District’s Rules and Regulations, Section 4.05: Officers of the Board and Section 4.06: 
Duties and Obligations of the Officers of the Board.  

Supporting Documents: 

 Rules and Regulations Article 4 Sections 4.05 and 4.06

AGENDA ITEM NO. 7.2







P A L M D A L E   W A T E R   D I S T R I C T

B O A R D   M E M O R A N D U M  

DATE: January 6, 2021 January 11, 2021 

TO: BOARD OF DIRECTORS Board Meeting 

FROM: Mr. Dennis D. LaMoreaux, General Manager 

RE: AGENDA ITEM NO. 7.3 – CONSIDERATION AND POSSIBLE ACTION 
ON AUTHORIZATION OF THE FOLLOWING CONFERENCES, 
SEMINARS, AND TRAINING SESSIONS FOR BOARD AND STAFF 
ATTENDANCE WITHIN BUDGETED AMOUNTS PREVIOUSLY 
APPROVED IN THE 2021 BUDGET.  

Attached is an annual list of conferences, seminars, and training sessions 
presented to assist the Board in budgeting attendance throughout the year.  Additional 
conferences, seminars, and training sessions will be added to future agendas as they are 
received.   

If you need assistance making reservations for an event, please fill in the “Hotel 
and Travel Accommodations” form provided and submit the form to either Executive 
Assistant Deans or Management Analyst Henry. 

Supporting Documents: 

 List of conferences, seminars, and training sessions

AGENDA ITEM NO. 7.3
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