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PALMDALE WATER DISTRICT
RULES AND REGULATIONS

The District was formed under the provisions of Division 11 of the Water Code of the
State of California. Under the law, the District's primary functions are to acquire, control,
conserve, store and distribute water for the beneficial use of inhabitants and water users within
the District. The Water Code authorizes the District to establish rules and regulations governing
its operations. The District has determined that it is in its best interest to adopt the following

rules and regulations regarding the provision of water service.

ARTICLE 1: GOALS AND OBJECTIVES
The overall objective of the District is to make available the highest quality
water at the lowest possible cost. To this end, the District shall provide water service with the
following guidelines:
1.01: OPERATIONS
To operate the water supply, treatment, storage and distribution facilities in a
manner to provide the most economical and dependable service possible.
1.02: PLANNING
To provide for the studies, designs and plans for water system facilities to
meet present and future demands for water service.
1.03: EQUITABLE ALLOCATION OF COSTS
To establish such rates, charges, fees and assessments necessary to meet the

costs of providing service and to equitably allocate such costs.



ARTICLE 2: SCOPE OF RULES AND REGULATIONS
These rules and regulations are adopted by the Board of Directors with respect
to the operation of the District and the provision of water service. The Board has the right to
amend, change and supplement these rules at any time.
2.01: SEVERABILITY
If any rule or regulation contained herein shall be found to be unenforceable,
such decision shall not affect the remaining portions of these rules and
regulations.
2.02: APPLICABILITY
These rules and regulations apply to the Board, all District personnel and any

persons obtaining utility service from the District.

ARTICLE 3: DEFINITIONS (Revised 9-12-12)

Unless the context specifically indicates otherwise, the following terms shall,

for the purposes of these rules and regulations, have the following meanings:

A. Applicant: Any person or entity applying to the District for water
service.

B. Assessment Parity Charge: A charge to applicants for permanent
water service based upon that acreage being served, in accordance
with the provisions of the rules included herein.

Board: Board of Directors of the Palmdale Water District.

Capital Improvement Fee: A charge to developers designed to cover
the cost of additional facilities necessitated by new development
within the District, in accordance with the provisions of the rules
applicable to developers included herein.

E. CEQA: The California Environmental Quality Act.



Cleaning and Walk-Thru Water Service: Provision of water for a
maximum of five working days to facilitate cleaning and showing of
property for sale or rent.

Commercial Service: Provision of water for use in connection with
commercial premises devoted primarily to operations for profit.
Consumer: Any person, association, corporation or governmental
agency supplied or entitled to be supplied with water service for
compensation by the District.

Cross-Connection: Any connection between District facilities and
any source containing unapproved water or a substance that is not
approved as safe, wholesome and potable.

Developer: Any person or entity developing and/or subdividing land
within the District for the purpose of constructing new commercial or
residential units.

Disconnection: The termination of water service to the Consumer
affected by turning off and locking the meter at the service
connection.

District: The Palmdale Water District, Palmdale, California.
Engineer: A qualified registered engineer, appointed to act for the
District.

Facilities: The wells, pipelines, meters, pumps, storage facilities,
buildings, structure connections, fittings, valves and other fixtures and
appurtenances comprising the production, transmission and
distribution system owned by the District for the purpose of delivering
water to Consumers within the District.

Industrial Service: Provision of water to industrial premises where

the water is used primarily in manufacturing or processing activities.



Main Extension: The extension of water distribution mains beyond
existing facilities in accordance with the provisions of the rules
applicable to main extensions included herein.

Manager: The General Manager of the Palmdale Water District, or
the person authorized by the Manager, or the Board, to act for the
General Manager.

Meter: The appurtenance owned by the District at the service
connection by which the District measures the quantity of water
delivered through District facilities to the Consumer.

Premises: The integral property or area, including improvements
thereon, to which water service is, or is to be, provided.

Private Fire Protection: Provision of standby quantities and
pressures of water as available for fire protection purposes through
sprinkler systems and fire hydrants located on private property, rather
than through public fire hydrants operated by public authorities for
general fire protection.

Residential Service: Provision of water for household purposes and
other similar and customary purposes pertaining to structures with a
primary purpose of providing domestic service, single family
dwellings including apartments, town houses and condominium.
Service Laterals: The connection between the District's water mains
and the water meter and service connection, including all of the pipe,
fittings and valves necessary to make the connection.

Service Connection: The point of connection of the Consumer's
piping with the meter and Service lateral owned by the District.
Surplus Property: Real property owned by the District that is

determined by the Board to be unnecessary for District purposes.



ARTICLE 4:

4.01:

4.02:

4.03:
4.03.1

Y. Temporary Service: Provision of water on a temporary basis for

construction purposes.

BOARD OF DIRECTORS (BoD) (Revised 3-11-15)
NUMBER OF DIRECTORS
The number of Directors shall be five (5) members elected at large from the
District, each to be a resident and voter of one of the five voting Districts.
(Water Code, 88 21550, 21551.)
VOTING DISTRICTS
There shall be five (5) voting divisions with the boundaries as established by
the Board of Directors to equalize, as best as possible, the number of
registered voters in each voting division. These boundaries shall be adjusted
with approval of the Board when deemed necessary. Resolution 13-1 and the
PWD Boundary and Elective Division Map are attached hereto as Appendix
A. (Water Code, § 21605.)
MEETINGS OF THE BOARD
REGULAR MEETINGS OF THE BOARD (Revised 2-28-18)
(a) Regular meetings of the Board are held on the second and fourth Monday
of each calendar month at 6:00 p.m. or the time and dates set on the agenda
when necessary. If the regular meeting falls on a holiday, the meeting time
will be re-scheduled before or after that date as the Board directs.
(b) The District shall comply with all public noticing requirements of the
Ralph M. Brown Act, codified at Sections 54954.5 through 54957.10.
Additionally, the District shall specifically comply with the following noticing
provisions at least 72 hours before the time of the meeting:
(i) The District shall provide notice by electronic mail, in the form of a
final agenda, to a local newspaper of general circulation, radio or

television station requesting such notice in writing.
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4.03.2

(if) The District shall post the agenda at the District Offices in a location
visible and freely accessible to members of the public, and on the
District’s Internet Website, www.palmdalewater.org.
(iii) The District shall mail, by U.S. mail and electronic mail, copies of the
agenda or agenda packets requested by any person pursuant to
Government Code, Section 54954.1.
(iv) The General Manager shall ensure electronic mail delivery and
personal delivery of the agenda and agenda packets to each member of the
Board.
(v) The District shall prepare meeting minutes in accordance with the
guidelines established in Appendix GG.
(c) The Palmdale Water District will provide an interpreter to assist the public
in making comments under Regular Board Meeting Agenda Item No. 4
‘Public comments for non-agenda items’ and under any action items where
public input is offered during the Regular Board Meeting.
Requests for this service must be received at least 48 hours before the Regular
Board Meeting by calling the Executive Assistant at 661-947-4111 x1003.
Spanish interpreters will be made available at all formal public hearings and
will require no formal requests for service. Requests for other interpreting
services must be received at least 48 hours before the formal public hearing.
Interpreting services will not be available to translate the entire Regular Board
Meeting, and these services will also not be available for Board Committee
Meetings.
SPECIAL MEETINGS OF THE BOARD
Special meetings of the Board shall be held at a time and place as may be
designated by the presiding officer or by a 3/5ths majority of the members of
the Board. Special meetings shall comply with the requirements of

Government Code, Section 54956 and 54956.5. Upon direction by the
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4.03.3

4.03.4

presiding officer, or a 3/5 majority, the General Manager shall ensure
electronic mail delivery and personal delivery of the agenda to all members of
the Board at least 24 hours prior to such special meeting. The General
Manager shall also ensure delivery to all members of the Board of all
documents that will be included in the agenda packet as soon as reasonably
practical.

EMERGENCY MEETINGS OF THE BOARD

(a) In case of an emergency or dire emergency involving matters upon which
prompt action is necessary due to disruption or threatened disruption of public
facilities, or activity that severely impairs public health, safety, or both, an
emergency meeting of the Board may be held at a time and place as may be
designated by the presiding officer without complying with the 24 hour prior
notice requirement. The Board of Directors designates the General Manager
with the discretion to determine the existence of an emergency for purposes of
this Section. The General Manager shall ensure telephonic notice one hour in
advance of the meeting to all members of the Board, all media who has
requested notice of meetings in writing, followed by written confirmation
through electronic mail.

(b) In the event of an emergency, the General Manager may be required to
take certain actions before a special meeting of the Board may be held.
Accordingly, the Board of Directors has authorized the General Manager to
hire such additional personnel, equipment and contractors as deemed
necessary to make repairs, alteration and modifications to the District’s
facilities that are required when emergencies occur. (Motion approved
February 13, 1962; Resolution, dated February 20, 1969.)

QUORUM

The quorum consists of three Board Members. A quorum must be present for

the Board to take action on any matter. A 3/5 Board majority is required for
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4.03.5

4.04:

4.04.1

any action by the Board, except for a motion to adjourn or a motion to adjourn

for a stated time.

BOARD MEETINGS: RULES OF PROCEDURE

The conduct of the meetings of the Board of Directors, Board committees, and

Board workshops, is governed by the Rules of Procedure attached hereto as

Appendix DD. In the event a question of procedure is not addressed by the

District Rules of Procedure, Robert’s Rules of Order shall apply. Failure to

comply with any portion of the District Rules of Procedure or the Robert’s

Rules of Order shall not render any action by the Board void.

BOARD ACTION

The Board may take action by motion, resolution, or ordinance. The

affirmative vote of at least three Directors is necessary for the Board to take

action. Motions and resolutions may be adopted on voice and/or mechanical
vote: roll call shall be taken if requested by any Director. Ordinances shall be
adopted on roll call vote.

ORDINANCES

Where an ordinance is required by statute, but the procedure for such

ordinance is not specified, the Board shall adopt the ordinance as follows:
1. The ordinance shall be noticed as an agenda item for two consecutive
Board meetings.

2. The ordinance shall be introduced and read at two consecutive regular
Board meetings, unless a motion is made and passed by a majority of the
Board to waive the full reading of the ordinance. The ordinance may then
be passed.

3. The ordinance shall become effective thirty (30) days after adoption and
shall be published, within ten (10) days after its adoption, at least once for
one week in a newspaper of general circulation within the boundaries of

the District.



4.05:

4.06:

4.06.1

4.06.2

OFFICERS OF THE BOARD (Revised 7-9-18)

The officers of the Board shall be:

President, Vice President, Treasurer, Secretary, and Assistant Secretary.
Officers shall be elected by a 3/5 majority vote of the Board. The Board shall
reorganize every two years, following an election, unless by a 3/5 majority
vote the Board approves a reorganization at any other time.

DUTIES AND OBLIGATIONS OF THE OFFICERS OF THE BOARD
Other than the duties and obligations specified herein, Officers have no rights
or authority different from any other Director. In addition to such duties and
obligations imposed by law or by action of the Board of Directors, the duties
of each Officer of the District are as follows:

PRESIDENT

Preside over and conduct all meetings of the Board, including maintaining the
order pursuant to the Rules of Procedure adopted by the Board and attached
hereto as Appendix DD, to ensure constructive and democratic meetings and
help, not hinder, the business and discussion of the Board. Carry out the
resolutions and orders of the Board. Exercise other powers and perform other
duties as prescribed by the Board in these Rules and Regulations and by other
actions of the Board. Approve Board meeting agendas. Form or disband
standing and ad hoc committees. Appoint committee members and the Chair
of said committees. Sign all agreements to which the District is a party. Write
and/or sign correspondence on behalf of the Board and PWD. In the event of
an early vacancy in the office of the Presidency, the Vice President shall
become the President.

VICE PRESIDENT

Exercise the duties of the President in the absence of, when the President
stands down, or when the President is unable to continue in his/her duties due

to any other reason. In the event of an early vacancy in the position of Vice-
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4.06.3

4.06.4

4.06.5

4.07:
4.07.1

President, the Board shall elect a new Vice-President in accordance with
Section 4.04.

TREASURER

Sign financial instruments as required and serve as the Finance Committee
Chair. The Treasurer acts on behalf of the President in the event the President
and Vice President are unable to do so. In the event of an early vacancy in the
position of Treasurer, the Board shall elect a new Treasurer in accordance
with Section 4.04.

SECRETARY

Certify or attest to the actions taken by the Board. Sign the minutes of the
Board meeting following their approval. In the absence of the Secretary from
any meeting at which the Board approved meeting minutes, the Assistant
Secretary, if present, shall sign the meeting minutes. In the event of an early
vacancy in the position of Secretary, the Board shall elect a new Secretary in
accordance with Section 4.04.

ASSISTANT SECRETARY (Approved 7-9-18)

Exercise the duties of the Secretary in the absence of or when the Secretary is
unable to continue in his/her duties due to any other reason. In the event of an
early vacancy in the position of Assistant Secretary, the Board shall elect a
new Assistant Secretary in accordance with Section 4.04.

DUTIES AND OBLIGATIONS OF ALL DIRECTORS

RULES OF CONDUCT

The Board of Directors shall at all times conduct itself in accordance with all
applicable Federal laws, State laws, Local laws, and the District’s Rules and
Regulations. Any violations by any Director of these Rules and Regulations,
including this Article 1V, may be addressed by the Board in the manner
provided in the Rules of Procedure, attached hereto as Appendix DD at

Section IV.B.
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4.07.2

4.07.3

PARTICIPATION IN OFFICIAL BUSINESS OF THE DISTRICT
Directors shall attend all regular and special meetings of the Board, including
committee meetings, and other functions as approved in advance by the Board
of Directors, including those listed in Appendix V. In the event a Director is
unable to attend a meeting, or other official business of the District, the
Director shall notify the President and General Manager with as much
advance notice as reasonably practical, or as soon thereafter as reasonably
practical. Failure to attend four consecutive regular meetings of the Board,
without the prior approval of the Board, will result in loss of committee
assignments. The Board shall excuse absences by approving such absences
pursuant to the Consent Calendar at the next regular Board meeting.
DIRECTOR COMPENSATION (Revised 11-13-18, Appendix Updated 10-22-18)
(a) The District has set Director compensation as provided herein, pursuant to
Water Code, Section 20200, et seq. and Government Code, Section 53232, et
seq. The Board of Directors shall be compensated for attendance at regular
and special meetings of the Board, including committee meetings, and other
functions as approved in advance by the Board of Directors, at a rate of
$150.00 per day up to the maximum number of days per month and the
maximum annual compensation allowable by law. In addition, Directors shall
be entitled to compensation for a day of service in attendance at all meetings
and occurrences listed and as indicated in Appendix V, as the Board of
Directors has determined those meetings and occurrences constitute
performance of official duties rendered as members of the Board. Each
Director shall submit, on a form provided by PWD and signed by the Director,
the number of days of attendance for which compensation shall be made.
Email or FAX submittal of the form shall be acceptable with signature to

follow. Compensation for purely social functions is not allowable.
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Each individual Director shall have an annual budget amount as set in the
District’s annual budget, and Director budget funds shall not be transferred
from one Director’s individual budget to another Director’s individual budget.
The Director annual budget includes all compensation, available health
benefits chosen by the Director, and allowable expenses.
(b) Requests for compensation and expense reimbursement relating to any
meeting or event not listed in Appendix V shall not be approved, unless the
Board determines that the meeting constitutes one of the following:
M A conference or organized educational activity conducted in
compliance with Government Code Section 54952.2, including, but not
limited to, required ethics training pursuant to Government Code Section
53234, et seq.
(i) A meeting or event attended at the formal request of the Board,
including an event to recognize, any employee of the District, or members
of the public.
(ii) A meeting or event necessary to further communications with
representatives of regional, state and national government on District
functions.
(iv) A meeting or event of regional, state and national organizations
whose activities affect the District’s interests.
(c) All meetings for which compensation is requested shall be reported on by
the Director, either orally or in writing, at a Regular Board meeting prior to
receiving compensation.
(d) If a Director registers for a meeting, conference, etc. and cancels for a
non-emergency reason, any remaining costs after cancellation shall be charged
to the Director’s budget.

(e) All requests for compensation shall be submitted monthly for processing

-12-



4.07.4

to the General Manager, Finance Manager, or Executive Assistant by or at the
first Regular Board Meeting of the following month. Meetings claimed on
completed compensation forms will have been reported by a Director at a
Regular Board Meeting in accordance with AB 1234 requirements and
District policy. The time limit to claim any compensation for attendance at
meetings, conferences, or occurrences as included in Appendix V shall be
thirty days from the date of the meeting, conference, or occurrence. Payment
for meetings and expense reimbursements will be made available on the third
Wednesday of the month, and any compensation forms submitted after the
deadline will be held for payment the following month.

DIRECTOR EXPENSES (Revised 11-13-18)

The District has set the reimbursement for Director expenses as provided
herein, pursuant to Water Code, Section 20200, et seq. and Government
Code, Section 53232, et seq. Directors shall be compensated for actual,
reasonable and necessary expenses incurred for participating in activities
approved in advance by the Board of Directors or as allowed as indicated in
Appendix V attached hereto, and that further the goals and interests of the
District, up to the individual Director annual budget amount as set in the
annual budget. Any expenses incurred by a Director over the individual
annual budget amount shall be the sole responsibility of the Director. The
Director shall reimburse the District for any expenses incurred by the District
over budget.

This policy is intended to result in no personal gain or loss to a Director and
no reimbursement shall be allowed for transportation, lodging, meals or
incidental expenses of spouses, family members or guests of a Director
traveling with the Director to an authorized event.

Directors shall exercise prudence in all expenditures. Requests for

reimbursement must be accompanied by detailed receipts showing each item
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purchased and documentation and shall be submitted on a form provided by

the District (included in Appendix V) and signed by the Director. Email or

FAX submittal of the form shall be acceptable with signature to follow.

The following guidelines and criteria for reimbursement while traveling on

District business have been established for District employees and shall also

apply to Directors:

a. Credit Card Use:
Credit cards are issued to Directors and are to only be used for District
business and expenses. No personal items may be charged on District
credit cards, and all charges must be in line with travel guidelines and
policies, and detailed and summary receipts. Director Expense Reports
must be submitted within one month of credit card charges.

b. Mileage:
The mileage reimbursement rate to operate privately-owned vehicles used
on District business will be the allowable IRS rate in effect at the time the
expense is incurred. The mileage distance subject to reimbursement should
be calculated based on actual miles traveled.

c. Air Travel:
Aiir travel should be booked as the least expensive flight. First class travel
is prohibited unless there is no other alternative available and the travel on
that particular flight is absolutely necessary.

d. Car Rentals:
It is the District’s policy to allow the rental of a mid-size automobile for
District business. Additional car rental loss and damage coverage may be
required, and this requirement should be reviewed with Human Resources

prior to rental.
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e. Meals:

Partial Day Travel Full Day Travel
Breakfast $15 $75/day
Lunch $20
Dinner $40

e There will be no reimbursements or District expenditures for alcohol.

e To be eligible for breakfast reimbursement: Travel must have started
prior to 7 a.m. or have stayed overnight;

e To be eligible for lunch reimbursement: Travel must have started
prior to 11 a.m. or have stayed overnight. If travel ends prior to noon,
lunch expenses will not be eligible for reimbursement.

e To be eligible for dinner reimbursement: Travel must have started
prior to 4 p.m. or have stayed overnight. If travel ends prior to 6 p.m.,
dinner expenses will not be eligible for reimbursement.

f. Lodging:
The reimbursement rate should not exceed the published conference rates
for lodging unless the conference hotels are completely full. If full, a hotel
with comparable lodging costs should be chosen. The District will not pay
for any hotel costs prior to or past the conference start or end dates unless
the conference is greater than 60 miles or more than one hour of travel time
from the District, which could require attendance the night before the start
of the conference.
g. Parking:
Parking for District travel shall be reimbursed.
All requests for reimbursement shall be submitted monthly to the General
Manager, Finance Manager, or Executive Assistant by or at the first
Regular Board Meeting or within 30 days of the event after the expenses

were incurred or expenditures made. The General Manager shall ensure
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4.07.5

4.08:

prompt payment of the reimbursable expenses and all questions regarding
payment of reimbursable expenses to the staff shall be directed to the
General Manager. The Finance Committee shall periodically review
Director’s expense reports and shall prepare such reports and documents
as may be required under Government Code Section 53065.5 and
Government Code 53232.3.
REPORTS TO GOVERNING BOARD
At the regular meeting of the Board following any meeting, conference,
educational activity or other authorized event for which compensation for a
day of services or reimbursement of expenses is requested, the Director
attending the event shall give a brief report on the meeting or event. If more
than one Director of the District attended the same meeting, a joint report
may be made. Reports may be written or oral.
SPEAKING ENGAGEMENTS AND/OR PRESENTATIONS BY
DIRECTORS
The District recognizes the importance of interaction with the community it
serves and encourages opportunities for interaction that provides the most
accurate information available. This often takes the form of speaking and
giving presentations to community and other groups on behalf of the District.
Community groups, whether formal or informal, are likely to focus on
particular areas of the District’s operations and policies. These include topics
such as water rates and structure, water quality, state and local water
conditions, water conservation and efficiency, and business and infrastructure
planning.
The District therefore establishes these rules to ensure the community’s
needs are met and that the District is accurately represented. Members of the
Board of Directors shall not make any presentation on behalf of the District,

without the prior approval of the Board, as provided herein. Presentations
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made on behalf of the District, and therefore governed by these rules, include
any speaking engagement or public presentation at any event to any group,
entity, or association, related to any matter that relates to the business of the
District, unless the Director makes the disclaimers required in these rules.

(a) Speaking Engagements and/or Presentations Made Pursuant
to Requests from the Public.

1. All requests from any person other than a Director or District Staff
for a speaking engagement or presentation by any Director shall be submitted
to the District office with as much notice as possible before the event (Form
attached as Appendix BB of Rules and Regulations);

2. Topic appropriate District staff will be assigned to prepare, or

update, information for the presentation, and attend the presentation;

3. The General Manager shall inform all Directors of the public
request;
4, The President shall determine whether the topic in the request

relates to any matter within the purview of any standing committee. If so, the
President shall refer the request to that committee to allow that committee to
respond and designate a speaker, if approved.

5. If the topic or issue in the request does not relate to any matter
within the purview of any standing committee, the President shall
recommend to the Board of Directors whether to respond, approve, or
disapprove a request. The Board shall approve the request by 3/5 majority
vote and also approve a speaker by 3/5 majority vote.

(b) Speaking Engagements and/or Presentations Made Pursuant
to Requests From Directors.

1. Directors must request prior approval from the Board before
making any presentations on behalf of the District. Directors may request

approval to speak on behalf of the District by submitting an approval request
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to the President, and notifying the General Manager of that request, with as
much notice as possible before the event (Form attached as Appendix BB of
Rules and Regulations).

2. Topic appropriate District staff will be assigned to prepare, or
update, information for the presentation, and attend the presentation;

3. The President shall determine whether the topic or issue in the
request relates to any matter within the purview of any standing committee.
If so, the President shall refer the request to that committee to allow that
committee to respond. If the committee does not approve the request, the

Board may then consider and approve the request by a 3/5 majority vote.

(c) Speaking Engagement and/or Presentations by Directors on
Their Own Behalf.
1. Nothing herein prohibits or forbids a Director from making public

presentations on his/her own behalf, so long as the Director clearly states
orally at the beginning of that presentation, in any written or electronic
material published in connection with that presentation, and in any written or
electronic material distributed at the presentation, that the presentation is
from the individual Director, not the District. The disclosure statement by

the individual Director shall be substantially in the form provided herein:

“, I make this presentation/speech on my own behalf as an individual, and not

on behalf of the Palmdale Water District or its Board.”

Any disclosure statement made in good faith that informs the public that the
Director is not purporting to act “on behalf” of the District or its Board shall
be deemed to in compliance with this Section.

2. If a Director makes a presentation/speech on his/her own behalf

pursuant to this Subsection, the Director may not distribute any official
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4.09:

District material at such presentation that has not otherwise been made
generally available to the public by the District, may not use the District’s
Logo, or allow the use of the Logo, in any material published, distributed, or
displayed in connection with that presentation/speech. A Director may
distribute his/her business card in which he/she is identified as a Director of
the District and may allow for the publication of his/her business card in any
material published, distributed, or displayed in connection with that
presentation/speech, so long as:

A. The business card is published by itself and without any revisions
or additional content; or

B. In the event the business card is published with any additional

content, then the publication shall also include a disclosure statement

providing that:

“the Director sponsors/supports the [event/group/association] as an

individual, and not on behalf of the Palmdale Water District or its Board.”

Any disclosure statement made in good faith that informs the public that the
Director is not purporting to act “on behalf” of the District or its Board shall
be deemed to in compliance with this Section.

PUBLIC STATEMENTS ON BEHALF OF THE DISTRICT

The District is not represented by any one individual Director and is instead
represented by action of the Board (through a 3/5 majority). Therefore,
public statements can only be made on behalf of the District as authorized by
the Board. The Board designates the President, General Manager, and Public
Information Officers as the persons authorized to make public statements on
behalf of the District. Any other public statements shall not be attributable to

the District or the Board.
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4.10:

4.11:

PRESENTATION OF AWARDS AND RECOGNITIONS
(Appendix Revised 2-8-17)

(a) The District recognizes the importance of interaction with the community
it serves and encourages opportunities for recognition of individuals,
organizations, businesses, agencies or associations who share in the mission
and strategic vision of the District to provide water within its service area.
Accordingly, the Board authorizes and encourages its individual Directors,
subject to the approval by the Outreach Committee, to recognize such efforts
that are consistent with the Irrigation District Law, under which the District is
formed, to “furnish sufficient water in the District for any beneficial use.”
(Water Code 22075.)

(b) The awards and recognitions authorized herein shall be in the form of a
Certificate of Appreciation or Certificate of Recognition, collectively attached
hereto in Appendix EE, Exhibit 2, recognizing the recipient’s efforts in water
conservation and efficiency, water resource management, water education,
interagency cooperation, and other areas that relate to the District’s purpose.
(¢c) The awards and recognitions authorized herein shall not be given in
connection with any personal matters, political campaigns of the Director or
others, or any legislative matters.

USE OF DISTRICT PROPERTY AND EQUIPMENT (Revised 9-10-18)

A Director can be assigned selected District equipment for use on District
business. A Director shall not use or permit the use of District equipment,
telephones, materials or property for personal gain or profit, including for use
in connection with any campaign or election. The use of the District’s
physical addresses of 2029 East Avenue Q, Palmdale, CA 93550 and 700 East
Avenue S, Palmdale, CA 93550 are prohibited. Each Director must protect
and properly use any District asset within his or her own control, including
information recorded on paper or in electronic form. A Director shall not

request a District employee to perform services for their personal gain or
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4.12:

profit, including in connection with any campaign or election. Requests for
assistance in connection with the official business of the District are not

considered requests made for a Director’s personal gain or profit.

USE OF DISTRICT MATERIAL CONTAINING DISTRICT
SEAL/LOGO BY DIRECTORS (New logo adopted for use beginning 12-11-17, Article
Revised 10-8-18)

(a) Purpose of the Seal/Logo. The District has adopted the following seal,
also referred to as its “logo,” as the official seal of the Palmdale Water

District, pursuant to the Irrigation District Law (Water Code, § 21404):

The seal has been adopted for purposes of identifying official
communications, actions, and positions of the District. Therefore, the Board
has approved use of the seal by individual Directors as provided herein to
maintain uniformity in the representation of the District.
(b) Use of District Seal/Logo. Material containing the District seal, including
District letterhead, shall only be used by Directors for District business and
may not be used for any personal matters including political campaign
materials or in connection with any political events or activities. Use or
display of the District seal/logo at any political event or activity, whether it is
in connection with District elections or unrelated elections, is not permitted.
This includes the use of any article of clothing, hat, or name badge displaying
the District’s logo. Any written or electronic communication or presentation
by a Director that is not approved as District business herein or approved
separately by Board action, shall not contain the District seal/logo.
(c) District Business. District business includes:

() Correspondence approved by the Board, such as

communications to the Association of California Water Agencies
-21 -



4.13:
4.13.1

and other governmental agencies, which shall thereafter be
distributed to all Directors;
(i) Distribution of any District promotional and informational
material generally available to the public;
(iii) Distribution of official District material at events approved
by the Board, including events listed at Appendix V;
(iv) Distribution of awards or recognitions on behalf of the
District pursuant to Section 4.10;
(d) Publication or Reproduction of the District’s Seal/Logo. Publication or
reproduction of the District’s seal/logo not expressly authorized in these Rules
and Regulations must be approved by the Board in advance. The seal/logo is
a trademark of the District. It cannot be used to imply endorsement of any
event, position, or action of any other group, agency, association, or business,
unless approved by the Board.
(e) Business Cards, Clothing and Other Items Distributed to Directors by
the District. This Section does not apply to a Director’s distribution of
his/her business cards provided to the Director by the District, which identify
the Director as an elected official of the District. This Section does apply,
however, to the publication of a Director’s business cards, which must also
comply with Section 4.08(c) (2). Additionally, this Section does not apply to
the use of shirts or other items containing the District’s Logo, which have
been distributed to the Director by the District. Use of such items, however, is
subject to the laws and regulations of the State.
CAMPAIGNING RESTRICTIONS
SOLICITING POLITICAL CONTRIBUTIONS
Directors are prohibited from soliciting, or permitting others to solicit on

his/her behalf, political funds or contributions at District facilities for the
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4.13.2

4.14:

4.14.1

benefit of his/her own campaign for any office or the campaign of any other

person for any other office.

USE OF DISTRICT PROPERTY, EQUIPMENT OR FACILITIES FOR
CAMPAIGNING (Revised 9-10-18)

Directors shall not use, or permit any other person to use, the District’s seal,
trademark, stationery, or other indicia of the District’s identity, or facsimile
thereof, in any solicitation for political contributions contrary to state or
federal law. Directors shall not use, or permit any other person to use, District
equipment, facilities, materials, or any other property for any solicitation for
political contributions to any campaign. The use of the District’s physical
addresses of 2029 East Avenue Q, Palmdale, CA 93550 and 700 East Avenue
S, Palmdale, CA 93550 are prohibited.

WEBSITE AND SOCIAL MEDIA

The District has an interest in disseminating information useful to customers
and others interested in the operations, goals, and objectives of the District.
The District encourages the use of the internet, through its website or social
media pages, to further the goals of the District, subject to the terms and
conditions of the rules set forth herein. The use of such websites or social
media pages by Directors, however, raises legal issues which are unique to
government agencies. As such, these rules establish procedures for use of the
website and social media by Directors.

DISTRICT WEBSITE

The District owns and maintains a website at www.palmdalewater.org for the

purpose of conducting the official business of the District. The General
Manager has the authority to manage the website, including the contents of
the website, as part of the District’s day-to-day operations. The General
Manager, however, does not have the authority to post any material or content

in connection with the political campaign of any Director of the District, in
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4.14.2

4.14.3

connection with the political campaign of any candidate for any other office,
or in connection with his/her own performance evaluation.

DIRECTOR BIOGRAPHIES ON DISTRICT WEBSITE

Each Director shall submit to the General Manager a biography for

publication on the District’s website at www.palmdalewater.org. The

biography of a Director shall be limited to the Director’s own qualifications
and experience, and shall not include language that in any way makes
reference to other Directors or their qualifications, character or activities.
DIRECTORS’ SOCIAL MEDIA COMMUNICATIONS POLICY
(a) Introduction/Purpose: In light of advances in information and
communications technology, the Board has adopted this policy to ensure
continued compliance with the Brown Act in connection with the District’s
social media and other electronic communications, including the District’s
Facebook and Twitter pages, while respecting a Director’s right to express
himself or herself on issues within the District’s subject matter jurisdiction,
and to enhance Directors’ communications with their constituents.
(b) Creation and Maintenance of District Social Media Pages:
1. The District Public Information Officer, under the
supervision of the General Manager, shall create and maintain an
official District social media page, including the existing Facebook
and Twitter Palmdale Water District pages. The content posted on
the District’s social media pages shall be consistent with the policy
and direction provided by the Board for District matters.
2. Directors are not authorized to post content to any District
social media page on behalf of the District. Only the District
Public Information Officer shall post content to any District social
media page on behalf of the District. Directors shall not create or

maintain any social media page on behalf of the District, nor shall
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Directors create any social media page containing the seal or logo

of the District.
(c) “Comments,” “Likes,” or “Sharing” on District Social Media Pages:
In order to avoid any violation of the still unclear applicability of the Ralph
M. Brown Act to social media, Directors may not comment or “like” any post
on the District social media pages. Nothing herein prohibits a Director from
“sharing” a District post to his/her own social media page, or any other social
media page.
(d) Other Social Media Sites or Blogs, not maintained by the District:
The District is not responsible for the content, comments, “likes”, or any other
communication occurring on websites, blogs, or social media sites not
maintained by the District. Nevertheless, Directors must exercise the same
guidelines on non-District websites, blogs, or social media sites to avoid any
implication of the Brown Act or other applicable laws.
RESPONSIBILITIES AND AUTHORITY OF THE BOARD AND
GENERAL MANAGER
(a) The Board of Directors has the power and it shall be its duty to manage
and conduct the business and affairs of the District. (Water Code, §21385.)
To that end, the Board “shall: (a) Employ agents, officers, and employees
as required,” and “(b) prescribe their duties and fix their salaries.”
(Water Code, §21185.)  Accordingly, the Board employs a General
Manager to carry out Board policies, direct District operations, and provide
day-to-day supervision of District employees and control of District
expenditures. However, the Board does not relinquish its obligation or
authority to establish an organizational chart and fix salaries for
positions in accordance with Water Code, Section 21185.
It is the judgment of the Board and the General Manager that clear delineation

of their respective responsibilities and authority is essential to effective
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District management. Said authority and responsibilities are set out herein
and in the General Manager Employment Agreement.

(b) Board communications to District staff shall be made through the office of
the General Manager to ensure staff’s time and resources are most efficient

used and ensure compliance with budget restrictions.

ARTICLE 5: CONFLICT OF INTEREST CODE AND DISCLOSURE
(Appendix Revised 9-27-17)

The District has adopted a Conflict of Interest Code in accordance with state
law and incorporates such Code herein. The District Conflict of Interest Code is attached hereto

as Appendix B.

ARTICLE 6: INDEMNIFICATION OF OFFICERS, DIRECTORS AND
EMPLOYEES

The District has adopted an express policy concerning defense and indemnity
of its employees, former employees, officers or former officers and members or former members
of its Board of Directors to the fullest extent permitted by law. A copy of Resolution 93-4,

which outlines this policy, is attached hereto as Appendix R.

ARTICLE 7: CALIFORNIA ENVIRONMENTAL QUALITY ACT GUIDELINES
(Appendix Revised 2-7-05)

The District has adopted CEQA Environmental Review Guidelines in
accordance with state law and incorporates such guidelines herein. The District CEQA

Environmental Review Guidelines are attached hereto as Appendix L.

ARTICLE 8: RULES APPLICABLE TO EXISTING CONSUMERS (Revised 2-27-95)
8.01: DESCRIPTION OF SERVICE
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Quantities: The District will use its best efforts to supply water
dependably and safely in adequate quantities and pressures to meet the
reasonable needs and requirements of Consumers.

Pressures: The District's goal is to maintain normal operating
pressure of not less than 40 pounds per square inch nor more than 125
pounds per square inch at the service connection except that during
periods of hourly maximum demand the pressure at the time of peak
seasonal loads may not be less than 30 pounds per square inch and that
during periods of hourly minimum demand the pressure may not be
more than 150 pounds per square inch. However, there exist some
isolated areas where pressure normally drops below 40 pounds per
square inch or exceeds 125 pounds per square inch. Variations in
pressure under normal operation will not exceed 50 percent of the
average operating pressure. (The average operating pressure will be
determined by computing the arithmetical average of at least 24
consecutive hourly pressure readings.) The District does not, however,
make any guarantee to the consumer as to operating pressures or
flows.

Quality: Whenever furnished for human consumption or for domestic
uses, the District will endeavor to provide water that is wholesome,
potable, in no way harmful or dangerous to health and, insofar as
practicable, free from objectionable odors, taste, color and turbidity.
Responsibility for Loss or Damage: Consumers shall accept such
conditions of pressure and service as are provided by the District
system and hold the District harmless from any loss or damage to
Consumers resulting from the District's failure to meet the service
goals stated within this section or due to any interruptions in service or

any change in pressure. The District shall not be liable for any damage
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resulting from inadequate capacity, defective plumbing, broken or

faulty service lines, or any conditions beyond the control of the District

or otherwise.

8.02: CONDITIONS OF SERVICE AND RIGHTS OF THE DISTRICT AND
CONSUMERS

A. Notices:

1.

Notice to Consumers

Notice to a Consumer will normally be in writing and will be
delivered or mailed to the consumer's last known address. In
emergencies or when circumstances warrant, the District,
where feasible, will endeavor to promptly notify the consumer
affected and may make such notification orally, either in

person or by telephone, or by leaving a written notice on the

door.
2. Notice from Consumers
A Consumer may make notification in person, by telephone or
by letter to the District at its commercial office.
B. Change in Consumer's Equipment, Operations or Land Use: A

Consumer making any material change in the size, character, or extent

of the equipment, operations, or nature of land use such as using water

for commercial activities where water has been previously used for

residential purposes only, shall immediately give the District written

notice of the nature and extent of the change.

C. Continuity of Service: The District expressly reserves the right to

restrict, curtail, allocate or apportion District water supplies as

necessary, in the sole discretion of the District.
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Emergency Interruptions

The District will make all reasonable efforts to prevent
interruptions to service and, when such interruptions occur,
will endeavor to re-establish service with the shortest possible
delay consistent with the safety of the District's customers and
the general public.

Where an emergency interruption of service affects the service
to any public fire protection device, the District will promptly
endeavor to notify the Fire Chief, or other public official
responsible for fire protection, of such interruption and of
subsequent restoration of normal service.

Scheduled Interruptions

Whenever the District finds it necessary to schedule an
interruption to its service, it will, where feasible, notify all
Consumers to be affected by the interruption, stating the
approximate time and anticipated duration of the interruption.
Scheduled interruptions will be made at such hours as will be
least inconvenient to the Consumers consistent with reasonable
utility operations.

Where public fire protection is provided by the mains affected
by the interruptions, the District will promptly endeavor to
notify the Fire Chief, or other officials responsible for fire
protection, stating the approximate time and anticipated
duration of the interruption. In addition, the Fire Chief or other
official responsible for fire protection will be notified promptly

upon restoration of service.
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3. Apportionment of Supply During Times of Shortage
During times of threatened or actual water shortage, the
District will apportion its available water supply among its
Consumers as directed by the appropriate state and local
authorities. In the absence of direction from such authorities, it
will apportion the supply in the manner that appears most
equitable under circumstances then prevailing and with due
regard to public health and safety.
Ownership of Facilities on Consumer's Premises
The service lateral, meter, and meter box furnished at the Consumer's
expense and located wholly or partially upon a Consumer's premises
are the property of the District. No rent or other charge will be paid by
the District where the District-owned service facilities are located on a
Consumer's premises.
District Access to Consumer's Premises
The District shall at all reasonable hours have access to meters, service
connections and other property owned by it which may be located on
Consumer's premises for purposes of installation, maintenance,
operation or removal of the property at the time service is to be
terminated. The Consumer's system shall be open for inspection at all
reasonable times to authorized representatives of the District. Any
inspection work or recommendations made by the District or its agents
in connection with plumbing or appliances, cross-connections or any
use of water on the Consumer's premises, either as a result of a
complaint or otherwise, may result in a charge to the Consumer.
Service Calls
Where the District requires access to the Consumer's premises for

maintenance, service, or otherwise, and the Consumer's presence is

-30-



required for such service call, the District shall give the Consumer a
one day’s notice during which the service call shall be made. Service
call may occur anytime between 8 a.m. and 6 p.m. during normal
operating hours. However, if requested, the District can schedule a
service call with the Consumer for a shorter time frame between the
hours of 3-5 p.m. during normal District operating days.

District's Responsibilities for Damage or Loss to Consumer

The District will not be responsible for any loss or damage caused by
any negligence or wrongful act of a Consumer or of a Consumer's
authorized representatives in installing, maintaining, operating or
using any or all appliances, facilities or equipment which is supplied.
Consumer's Responsibility for District Property

The Consumer will be charged for damage to District's meters and
other property resulting from the use or operation of appliances and
facilities on Consumer's premises, including but not limited to, damage
caused by steam, hot water or chemicals as set forth in Appendix D.
Resale of Water

Except by special agreement with the District, no Consumer shall
resell water received from the District, nor shall such water be
delivered to a property other than that specified in the application for
service. When property provided with a service connection is
subdivided, the service connection shall be considered as belonging to
the lot or parcel of land which it directly enters. Except by special
permission of the District's Board of Directors, a service connection
shall not be used to supply water to any parcel of land other than the
parcel on which the service connection is located and for which all

relevant connection fees have been paid.
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8.03:

RATES (Appendix Revised 11-9-16)

A.

General Provisions: Rates and charges for water consumption, as
specified under various classifications of service, and other
miscellaneous charges are set by the Board from time to time. Current
rates and charges are set forth in the attached appendices according to
section and rate classification as set forth below.

Water Rates: Retail charges consist of a minimum monthly service
charge based on meter size, a water budget commodity rate charge
based on allocation and usage, a water quality fee, a drought
surcharge, and an elevation booster surcharge, if applicable, attached

hereto as Appendix C.

1. Variances: (Revised 8-24-16)
Variances to the water rate budget structure are available to
qualifying consumers. Variance policies for the water rate
budget structure and the variance application are attached
hereto as Appendix C.1. If approved, the variance adjustment
will apply to the current and the previous month’s billing for

first time applicants only.

2. Adjustments: (Approved 7-28-10)

A courtesy adjustment is available to customers who exceed
their allocation caused by extraordinary water consumption due
to leaks. The application, policy, and program conditions, are

attached hereto as Appendix C.2.

3. Rate Assistance Program: (Approved 8-13-14)

A rate assistance program has been developed to assist low
income ratepayers by offering an assistance amount up to fifty
percent (50%) off of the monthly service charge to those who
qualify. The program conditions and application are attached

hereto as Appendix C.3.
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Miscellaneous Charges: (Revised 3-11-09) In order to recover the cost

associated with afterhours service calls, late payments, disconnections,

reconnections and other damages sustained by the District, the

specified items listed below are charged to Consumers; the dollar

amounts associated with each item are determined by the Board and

are attached hereto as Appendix D.

1.

Non-Payment Shutoff Fee

If a Consumer requests resumption or continuance of service
after such service has been disconnected, then the non-payment
which led to the disconnection shall be deemed to be evidence
of non-credit worthiness and the Consumer shall be required to
make a security deposit, pay a Non-Payment Shutoff Fee,
unpaid user and late charges, advance payments required by
these Rules and Regulations, and meet any other conditions set
forth by the District.

Rejected Payment Charge (Revised 5-11-11)

When a Consumer's payment for water service or other charges
is rejected for any reason, the District shall issue a Notice of
Rejected Payment on a 48-Hour Disconnect Notice as set forth
in Article 8.04(G)(6) below. The 48-Hour Disconnect Notice
will become effective if the water service charges together with
the Rejected Payment Charge and the 48-Hour Disconnect
Notice Fee are not paid in cash or other certified funds before
or on the date specified on the 48-hour notice. No additional
48-hour notice will be given in the event the rejected payment
was tendered as payment for water service disconnected for
non-payment. Upon shutoff of water service for a rejected

payment, a Non-Payment Shutoff Fee will be charged to the
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account as set forth in Appendix D. When a second rejected
payment occurs for reason within a year of the first rejected
payment, service shall be discontinued without notice to the
Consumer and will not be restored until all charges, fees and
deposits specified herein have been paid in cash or other
certified funds at the District office. In addition, for a period of
one year, the customer will be required to pay all charges for
water service with cash or certified funds.

Meter Test Charge

The District shall endeavor to keep the meters in good
condition and registering accurately. Any Consumer may
request that his meter be examined and tested to see if it is
correctly recording water delivered through it. Said request
shall be made on a form furnished by the District and shall be
signed by the Consumer. If such examination and test reveals
that quantities of water recorded by the meter fall outside of a
range between 97 percent and 103 percent of the actual
quantities of water passed through the meter during the test, the
cost of such test shall be paid by the District. If the meter is
found to be registering within three (3) percent accuracy, the
cost of such test, as set forth in Appendix D, shall be paid by
the Consumer to the District on demand. All other tests and
examinations of meters shall be at the District's expense.
Pulled Meter Charge

If a Consumer's service has been disconnected and the meter
has been "pulled" or removed from the premises, then the

Consumer shall pay at the District office a pulled meter charge,
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as set forth in Appendix D, along with any other charges before
the service and meter can be reconnected.

Unauthorized Water Use

Any person or entity found taking water from or through any of
the District's facilities without District authorization will be
assessed a fine payable to the District, as set forth in Appendix
D, in addition to applicable District charges for the quantity of
water taken. Written notice of the assessment of such fine shall
be given by personal service or by registered or certified mail.
Charge for Turn Off at Main

If the water to a property is turned on more than once without
District authorization, the service may be shut off at the main,
and the Consumer shall be required to pay, in addition to any
other applicable charges, a charge for the expense of
reconnection prior to the re-establishment of service.

Property Damage

If a Consumer, new applicant or developer is found to be
responsible for any damage done to District property, such
damages shall be reimbursed to the District at cost plus
administrative overhead. If responsibility for damage is not
known, charges will be made to the current Consumer or
property owner.

a. Consumers who operate the District owned angle stop in
order to stop leaks or flooding at their property and damage the
angle stop in the process, the District will review the service
location to determine the last time the angle stop was replaced.
If the angle stop replacement was over 5 years ago, the District

will assess the charge on the consumers account, but waive the
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10.

charge as a courtesy. The consumer must also agree in writing
to install or have installed at their own expense an isolation
value on their side of the service.

Cleaning and Walk-Thru Water Service

Temporary service will be provided to an existing water
service for a maximum of five working days to facilitate
cleaning and showing of property for sale or rent. This service
is not to be used for maintenance requiring high volumes of
water. Allowed usage of water is five (5) units of water or less.
Any water usage in excess of five (5) units will be charged at
the District rates and billed directly to the user. Charges are as
listed in Appendix D.

Turn-on/off Fee

If a customer requests that a service be turned on after paying
all applicable fees and charges as described herein and a
Palmdale Water District representative turns the water service
on, and water is found to be running, the customer shall then be
required to pay a Turn-on/off Fee as set forth in Appendix D.
48-Hour Disconnect Notice Fee

When a 48-Hour Disconnect Notice has been issued by the
District as set forth in Article 8.04(G) (4) below, the customer
shall be required to pay a 48-Hour Disconnect Notice Fee as

set forth in Appendix D.

Rates for Compound Meters Sized for Fire Protection:

(Revised 2-23-98) Effective March 1, 1998, compound meters which are

sized for fire protection and used primarily for providing domestic

and/or industrial water will be charged using the middle register for

meters containing three registers, or by using the smallest register for
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meters containing two registers as the base for the minimum monthly
charge. In addition to the above, there will be a flat rate charge of
$100.00 per month for standby pressures and quantities of water for
fire protection and to cover the costs of maintenance, repair, and
testing of the meter and appurtenances. For example, an 8" x 4" x 2"
compound meter will be assessed its minimum bill on the four-inch
register and an 8" x 2" compound meter will be assessed its minimum
bill on the two-inch register. If any usage is registered on the large
component register for any given month, the standard rate for billing
for that size meter will be charged plus the standard rate for amounts
of water used above the volume allowable per said minimum monthly
charge. In addition, the District will check said compound meters for

accuracy at least once, and preferably twice, a year.

8.04: BILLING PROCEDURES (Revised 5-27-15 per Appendix FF)

A.

Joint Service: No joint service is allowed. An individual party will
be solely liable for payment of bills.

Re-establishment of Credit: A Consumer whose service has been
discontinued for non-payment will be required to pay any unpaid
balance due the District for the premises for which service is to be
restored and may be required to pay a Non-Payment Shutoff Fee as
prescribed in Article 8.03(C)(1) before service is restored.
Bankruptcy of Consumer: Pursuant to the Bankruptcy Act (P.L.
95-598, as amended from time to time), the District shall not alter,
refuse or discontinue service to, or discriminate against, a Consumer,
or a trustee of a Consumer, solely on the basis that a debt owed by the
Consumer to the District for service rendered before the order for
relief was not paid when due. It shall be the responsibility of the

Consumer to supply the District with a copy of any applicable order
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for relief. The District shall discontinue service if neither the
Consumer, nor the trustee, within 20 days after the date of the order
for relief, furnishes adequate assurance of payment in the form of an
advance payment for service after such date. As used herein, "adequate
assurance of payment" shall mean a deposit in accordance with the
criteria set forth in Appendix E. As used herein, "order for relief"
shall have the same meaning as given to it in the Bankruptcy Act. The
commencement of a voluntary case under the Bankruptcy Act shall
constitute an order for relief. Service may be discontinued in
accordance with the rules of the District upon non-payment for service
rendered after the order of relief.

Refund of Advance Payment: Upon discontinuance of a service, the
District will refund the balance of the Consumer's advance payment
for that service, in excess of any unpaid bills. Refunds will be made
within a reasonable period of time.

Rendering and Payment of Bills: Bills for service will be rendered
on a monthly basis unless otherwise provided in the rate schedules
(Appendix C). Bills for service are due and payable upon presentation
and become delinquent 25 days from the date of the invoice. In the
event that the bill is not paid within that time, the Consumer will be
assessed a late charge as set forth in Appendix D. Payment may be
made at the office of the District or to any representative of the District
authorized to make collections. However, it is the Consumer's
responsibility to assure that payments are received at the District's
office in a timely manner. Partial payments are not authorized unless
prior approval has been received from the District's office. Collection

of closing bills may be made at the time of presentation.
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Separate Meters: Each meter on a Consumer's premises will be

considered separately and the readings of two or more meters will not

be combined except where combination of meter readings is
specifically provided in the applicable rate schedule, or where the

District's operating convenience or necessity may require the use of

more than one meter or a battery of meters. In the latter case, the

monthly minimum charge will be determined from the monthly
minimum charge on the basis of a meter size equivalent in discharge
area to the total combined discharge areas of such meters.

Delinquent Bills (Revised November 2015): The following rules apply to

Consumers whose bills remain unpaid after 25 days from the invoice

date.

1. Small Balance Accounts. If any balance amounting to $9.99
or less remains unpaid, it shall be carried over and added to the
next billing.

2. Delinquent Balances. If payment for a billing period is not
made on or before the 25th day after the date of the invoice, a
late charge will be assessed to the account as listed in
Appendix D. After receipt of the invoice and up to 2 days prior
to the date set for disconnection, the Consumer may request an
amortization payment plan pursuant to Article 8.04(J).

3. Turn-Off Deadline. Water service charges and late charges
must be paid on or prior to 6:00 p.m. on the date specified on
the 48-Hour Disconnect Notice.

4. Mailed Reminder Notice of Disconnection. Upon assessment
of a late charge on the account, no later than the 25" day after
the date of the invoice and no less than 15 days before the

account is scheduled to be subject to disconnection, the District

-39-



will mail notices to the Account Holder, i.e., the person or
entity responsible for the payment on the account, and to water
users at the property address(es) served on the account (or to
property managers, in the case of multi-unit properties), if that
address is different from the Account Holder’s mailing address,

informing them of:

(1) The name and address of the Account Holder whose

account is delinquent.
(2) The amount of the delinquency.

(3) The date by which payment or arrangements for payment
pursuant to Section 8.04(J) is required in order to avoid

termination.

(4) The procedure by which the Account Holder may initiate a
complaint or request an investigation pursuant to Section
8.04(H) concerning service or charges, except that if the bill for
service contains a description of that procedure, the notice is

not required to contain that information.

(5) The procedure by which the customer may request

amortization of the unpaid charges, pursuant to Section 8.04(J).

(6) The procedure for the Account Holder to obtain
information on the availability of financial assistance,
including the District’s Rate Assistance Program, or any

private, local, state, or federal sources, if applicable.

(7) The telephone number of a representative of the District
who can provide additional information or institute

arrangements for payment pursuant to Section 8.04(J).
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(8) Notice to the “Water User” in English, Spanish, Chinese,

Tagalog, Vietnamese and Korean as follows:

NOTICE TO ALL PROPERTY OWNERS, LANDOWNERS,
AND PROPERTY MANAGERS THIS NOTICE OF
TERMINATION MUST BE PROVIDED TO
TENANTS/RESIDENTS

WATER SERVICE TO BE TURNED OFF IN 24 DAYS

Date of Mailing:
Date of Turn Off:
Service Property Address:

TO THE WATER USER:

Water service to this address is scheduled to be discontinued in 24
days for non-payment. To avoid the loss of water service, you must
contact your landlord, property manager or property owner regarding

payment of the water bill.

Please call a customer service representative at (661) 947-4111 to
learn how to continue water service at your address; receive an
estimated monthly cost of water service, and obtain the address of the
local office where you can speak to a customer care representative in

person.

5. Mailed Shut-Off Notice. At least seven days prior to actual
disconnection, the District shall mail a second notice to the
account holder to ensure the Consumer receives notice at least
48 hours before disconnection. This second mailed notice shall

include:

(1) The Account Holder’s name and address

(2) The amount of delinquency
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(3) The date by which payment must be made or arrangements
for payment pursuant to Section 8.04(J) is required in order to
avoid termination.

(4) The procedure for the Account Holder to obtain
information on the availability of financial assistance,

including private, local state, or federal sources if applicable.

(5) The telephone number of the District representative who
can provide additional information or institute arrangements

for payment pursuant to Section 8.04(J).

Waiver of Mailed Shut-Off Notice to Public Agencies.
Because of usual sound financial base and variations in warrant
payment procedures, public agencies will not be sent a 48-Hour
Delinquent Notice for delinquent payment of current accounts.
Notification of Rejected Payment Disposition. Upon receipt
of a rejected payment taken as remittance of water service or
other charges, the District will consider the account not paid.
The District will make a reasonable, good-faith effort to notify
the Consumer of the rejected payment. Water service will be
disconnected if the amount of the rejected payment, the
rejected payment charge, and a deposit if required, are not paid
within 48 hours of the date of notice. All amounts paid must
be cash or certified funds.

In the event a consumer’s payment is rejected for any reason
and the rejected payment was tendered for water service
disconnected for non-payment, and as a result the District
restores the service, the District may again promptly disconnect

service without providing further notice. No additional notices
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will be given in the case of a rejected payment tendered for
payment of water charges that were subject to discontinuance.

Rejected Payment-Issued to Restore Service. Any Consumer
whose payment is rejected for any reason and the payment was
submitted to restore service turned off for non-payment, will be
required to pay, for one year, cash or certified funds to have
service restored if turned off again within this time period

for non-payment.

H. Disputed Bills: The procedure to be used to contest the accuracy of

water charges upon receipt of a bill for water service is as follows:

1.

Up to five (5) calendar days prior to the Payment Due Date on
the bill for water service, the Consumer has a right to initiate a
complaint or request an investigation regarding any bill
tendered by the District. Such protest shall be made in writing
and delivered to the District at its office, along with all
evidence and data the Consumer wishes to be considered by the
District.
Following receipt of a complaint or a request for an
investigation, the Manager shall review and evaluate the
evidence provided by the Consumer and the information on file
with the District concerning the water charges in question, and
shall render a decision as to the accuracy of the water charges
and shall also render a brief written summary of the decision.

a. If water charges are determined to be incorrect, a
corrected invoice will be provided and the revised
charges will be due within ten (10) calendar days after
the date of invoice for revised charges. If the revised

charges remain unpaid after the prescribed period of
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time, water service will be terminated on the working
day following the period allowed for payment, subject
to the right of appeal to the Board of Directors. Water
service will be restored only after outstanding water
charges and any and all applicable Non-Payment
Shutoff Fees and other charges are paid in full.

If the water charges in question are determined to be
correct, the water charges are due and payable at the
time the decision of the Manager is rendered.

At the time the decision of the Manager is rendered, the
Consumer will be advised of the right to further appeal
before the Board.

If the decision of the Manager is not to the satisfaction
of the Consumer, the Consumer may request a hearing
before the Board at a regular meeting. A request for
hearing must be submitted in writing to the District at
least ten calendar days prior to the next regular meeting
of the Board.

Water service may not be terminated until the
investigation is completed and the Consumer has been

notified of the District's decision.

When a hearing before the Board is requested, such request shall

also be made in writing and delivered to the District at its office

and the Consumer shall appear at the hearing and present evidence

and reasons as to why the water charges in question are not

The Board shall evaluate evidence presented by the

Consumer, as well as information on file with the District
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concerning the water charges in question, and render a decision as

to the accuracy of said charges.

a.

If the Board finds the water charges in question are
incorrect, the Consumer will be invoiced for any
additional charges and payment of the invoice is due
within ten (10) calendar days from the date of said
invoice. Any overcharges will be reflected as a credit
on the next regular bill to the Consumer, or refunded
directly to the Consumer, in the sole discretion of the
Board. If the revised charges remain unpaid after the
prescribed period of time, water service will be
terminated on the working day following the period
allowed for payment. Service will be restored only
after outstanding water charges and any and all
applicable Non-Payment Shutoff Fees and other
charges are paid in full.

If the Board finds that the water charges in question are

correct, the Board's decision is final and binding.

Adjustment of Bills for Meter Error: (Revised 2-23-98) The Consumer
may request an adjustment of the bill on the basis of meter error. Such
a request must be made in writing and the rules set forth in Article
8.03(C) (3), Meter Test Charge, will apply. The District will, within
one week, proceed to test the Consumer's meter; the meter will be
tested in an "as found" condition, in order to determine the average
meter error. If the average meter error is found to exceed 3 percent,
that is if quantities of water recorded by the meter are outside of a

range between 97 percent and 103 percent of the actual quantities of
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water passed through the meter during the test, the following billing

adjustments will be made.

1.

Fast Meters

The District will refund to the Consumer the amount of the
overcharge based on corrected meter readings of the period the
meter was in use and determined to be incorrect, but not to
exceed a period of six months.

Slow Meters

The District may bill the Consumer, at its option, for the
amount of the undercharge based upon corrected meter
readings for the period the meter was in service and determined
to be incorrect, but not to exceed a period of four months.
Non-Registering Meters

The District may bill the Consumer according to an estimate of
water consumed while the meter was not registering, but not
exceeding a period of four months. This estimate will be based
on the Consumer's prior use during the same season of the
previous year if conditions were unchanged during the year, or
on a reasonable comparison of consumption of other similar
Consumers during the same period.

General

If the meter error is caused by some event, the date of which
can be determined, then the billing adjustment will be made for
the period of time since the date of such event; such a period
may exceed the six-month limitation for fast meters and the
four month limitation for slow or non-registering meters, as

stated in 1 through 3 above.
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J. Amortization of Unpaid Balance.

1. Certification by Physician: Where a licensed physician
certifies that the termination of service will be life-threatening
to the Consumer and the Consumer is unable to pay for the
service within the normal payment period but is willing to enter
into an amortization agreement, then the Consumer may
request, in writing, a 12-month amortization payment plan.

2. Amortization Payment Plan: Upon written confirmation of
the doctor's certification of life-threatening conditions,
determination by the District of the Consumer's inability to pay
and District approval of the request, a written amortization plan
will be entered into between the District and the Consumer.
The Consumer will be charged an administrative fee
representing the cost to the District of initiating and
administering the plan, and the plan shall include a charge for
interest of ten percent (10%) per annum or the maximum legal
rate, whichever is lower, on the unpaid balance.

3. Compliance with Plan: The Consumer must comply with the
amortization plan and remain current as charges accrue in each
subsequent billing period. The Consumer may not request
further amortization of any subsequent unpaid charges while
paying delinquent charges pursuant to an amortization plan.
Failure to comply with the terms of an amortization plan will
result in disconnection.

8.05: TURN ON AND TURN OFF PROCEDURES AND CHARGES
(Revised November 2015)

A. Turn-off at the Consumer's Request: A Consumer may request that
service be discontinued either temporarily or permanently. Such

request must be made by giving at least one working day's advance
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notice to the District. If such a notice is not given, the Consumer will
be billed for service until one working day after the District acquires
knowledge that the Consumer has vacated premises or otherwise has
discontinued service. (Form attached hereto in Appendix S)
Turn-off by the District: The District may disconnect a Consumer's
service for various reasons which are listed below. Such involuntary
disconnections are effected by turning off and locking the meter,
thereby stopping the water service; the District will make a reasonable
attempt to notify the Consumer of the disconnection; by mailing a
Shut-Off notice 7 days prior to termination. Reasons for involuntary
disconnection include, but are not limited to, the following:
1. For Non-Payment of Bills
A service may be disconnected for non-payment of periodic
bills. Before a service is disconnected, the Consumer will be
mailed a Shut-Off Notice as set forth in Article 8.04(G). A
service may be disconnected for non-payment of bills of a
Consumer whether or not the payment delinquency is
associated with water service at that service connection or at
any other water service connection of that same Consumer.
2. For Waste of Water (Revised 2-10-16)(Appendix Updated 10-11-17)
In order to protect itself and its Consumers against willful or
negligent waste or misuse of water, the District has adopted a
policy regarding water waste as well as Resolutions declaring
water conservation regulations which includes regulations and
restrictions on the delivery and consumption of water for
public use. Said Water Waste Policy and Resolutions are

attached hereto as Appendix O.
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For Unsafe or Hazardous Conditions

The District may disconnect a service without notice if unsafe
or hazardous conditions are found to exist on the Consumer's
premises. The District will immediately notify the Consumer
of the reasons and the necessary corrections required before
reconnection. Such unsafe or hazardous conditions may exist
due to defective appliances or equipment that may be
detrimental to either the Consumer, the District, or to the
District's other Consumers.

For Fraudulent Use of Service

When the District discovers that a Consumer has obtained
service by fraudulent means, or has diverted the water service
for unauthorized use, the service to that Consumer may be
discontinued without notice. The District will not restore
service to such Consumer until that Consumer has complied
with the District's Rules and Regulations and other reasonable
requirements of the District and the District has been
reimbursed for the full amount of the service rendered and the
actual cost to the District incurred by reason of the fraudulent
use.

For Failure to Comply with Rules

The District may disconnect a service for failure to comply
with the District’s Rules and Regulations established as a
condition to the use of water, if full compliance with the Rules
and Regulations is not obtained within five calendar days after
notice to such effect has been given to the Consumer. Where
safety of water supply is endangered, services may be

discontinued immediately without notice.
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8.06:

Restoration of Service: (Revised 2-23-98) In order to resume or
continue service that has been disconnected, the Consumer must pay a
Non-Payment Shutoff Fee as set forth under Article 8.03C (1). The
District will endeavor to make reconnections as soon as practicable,
to suit the Consumer's convenience; however, the District shall make
the reconnection before the end of the next regular working day
following the Consumer's request and payment of any applicable

reconnection fees and other charges pursuant to 8.03(C)(1).

CHANGES IN METER SIZE, LAND USE OR INCLUSION OF
ADDITIONAL LAND AREA

The owner of a property who desires a change in meter size or location of

such meter or changes substantially the type of land use (such as residential to

commercial) or wishes to include adjacent land areas not served at the time of

the original commencement of service, shall make a request in writing and, if

approved by the District, shall pay various costs and charges as set forth

below.

A.

Charges for a Smaller Meter: (Revised 9-9-09) If the desired meter size
is the next smaller size meter than the current size, the Owner shall
complete a Meter Exchange Application attached hereto as Appendix
N.1. Upon District approval of the Application, fees associated with
desired meter exchange must be paid prior to performance of work as
set forth in Appendix D.

Charges for a Larger Meter: If the desired meter size is larger than
the current size, the Owner shall pay the full current charges for a new
regular service connection for the desired meter size as set forth in
Article 10.05, less any credit on the removed meter. In addition, the
Owner must also pay the Assessment Parity Charge and the Capital

Improvement Fee as set forth in Articles 10.06 and 10.07, respectively;
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8.07:

any charge that has been paid previously by the Owner or predecessors
will be credited against the amount due under the current charge.

C. Charges for Change in Meter Location: If the Consumer desires a
change in location of the meter, such change may be effected with the
mutual agreement of the District and the property owner, and the
owner/Consumer shall pay for the actual costs incurred by the District.

D. Change in Land Use: The Consumer/property owner shall notify the
District of any change in the character or use of the property or
buildings from that for which the service connection was originally
obtained. If a residential property is to be reclassified or used as
commercial or industrial or a commercial property is to be reclassified
or used as industrial, the owner shall pay the current Assessment Parity
Charge as set forth in Article 10.06, less credit for any charge
previously paid by the owner or predecessors. In all cases, the
Manager's determination of the property's zoning classification or use
will be final, subject to an appeal to the Board.

E. Inclusion of Additional Land Area: The Consumer/property owner
shall notify the District of any additional land area or adjacent lots not
served at the time of original commencement of service that are to be
served from the existing service connection. In such cases, the District
will assess a current Assessment Parity Charge for the additional land
area as set forth in Articles 10.06.

WATER CONSERVATION

The purpose of this rule is to ensure that water resources available to the

District are put to a reasonable beneficial use and that the benefits of the

District's water supply and a service extend to the largest number of persons.
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8.08:

8.09:

Wastage: In order to protect itself against serious and negligent waste
of water, the District may disconnect service as set forth in Article
8.05(B) (2).
Use of Water Saving Devices and Practices: Each Consumer of the
District is urged to install devices to reduce the quantity of water to
flush toilets and to reduce the flow rate of showers. Each Consumer is
further urged to adopt such other water usage and re-usage practices
and procedures as are feasible and reasonable.
1. Rebate Programs: (Appendix Revised 6-11-18)
To help customers reduce indoor and outdoor water use, the
District approved water conserving rebate programs are attached
hereto as Appendix O.1 (Rebate forms available in English and

Spanish.

CROSS CONNECTIONS

The District has adopted a Cross-Connection Control Program, District

Ordinance No. 88-1, and incorporates such program herein. The District

Cross-Connection Control Program is attached hereto as Appendix F.

UNLAWFUL ACTS (Revised 2-27-95)

In order to protect public water supplies, certain acts are, by state law,

misdemeanors and in some instances are punishable by imprisonment in the

county jail for not more than one year or in the state prison. Among the more

significant statutes involving criminal acts with respect to water systems are:

A.

Section 498 Penal Code: This section includes stealing water, as well
as diverting other utilities illegally and taking water after service has
been disconnected and the meter sealed (including unauthorized

connections to fire hydrants - see 9.03.)
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8.10:

ARTICLE 9:
9.01:

B. Section 588 Penal Code: Permitting willful or neglectful seepage or
overflow of water on adjacent lands, public or private roads or
highways.

C. Sections 4450 to 4457 Health and Safety Code: Any act that leads
to the pollution of any conduit or reservoir.

FIRE HYDRANT DAMAGE

When any person, company, or agency is determined to be the responsible

party that has caused damage of a fire hydrant or blow off, the District may

charge that party with all costs necessary to repair the damages and the cost of
water loss computed on the basis of the duration of flow and the flow rate,
based upon the type of land zoning in which the fire hydrant is located:

Industrial - 5,000 gallons per minute

Commercial - 2,500 gallons per minute

Residential - 1,250 gallons per minute

RULES APPLICABLE TO TEMPORARY CONSUMERS
ESTABLISHMENT OF TEMPORARY SERVICE
The District will, if no undue hardship to its existing consumers would result
therefrom, furnish temporary service for construction purposes when the
applicant has requested service on this basis or the District reasonably expects
the service to be temporary and the applicant therefore has paid advances and
established credit. The District contemplates temporary service will be
provided for a term approximately 90 days or less and requires the applicant
to comply with the following:

A. Advances: The applicant must advance to the District the estimated
net cost of installing and removing the facilities necessary to furnish
the service.

B. Deposits/Establishment of Credit: The applicant must deposit a sum

of money equal to the estimated bill when the duration of service is to
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9.02:

9.03:

9.04:

be for a period of one month or less, subject to adjustment or refund
according to the actual bill at termination of service. If the duration of
service is to exceed one month, then the applicant must establish credit
in the same manner as is prescribed for permanent service, under
Article 10.03.
RATES, CHARGES AND CONDITIONS OF SERVICE
The rates, charges and conditions for temporary service will be the same as
those prescribed for permanent service.
CONNECTIONS TO FIRE HYDRANTS
Fire hydrants connected to District mains are for use by the District and by
organized fire protection agencies. Other parties desiring to use water from
fire hydrants for any purpose must obtain written permission from the
Manager and from the appropriate fire protection agency prior to use and shall
operate the hydrant according to the instructions issued by the Manager.
Unauthorized use will be subject to penalty and will be prosecuted according
to law. Notwithstanding all other penalties, charges for unauthorized use of
water through fire hydrants will be subject to the appropriate fine specified in
Appendix D along with applicable charges.
WATER FOR CONSTRUCTION NEEDS (Revised 8-25-14)
All requests for construction water shall be made on an approved application
form available in the District office and accompanied by the appropriate
deposit amounts as stated in that form. A copy of the application form is
attached hereto as Appendix P. Any costs involved in supplying such
connections will be prepaid by the applicant. The approval of construction
water is subject to the availability of water necessary to meet normal domestic
demands as determined by the General Manager. The allowable uses of
construction water are underground utility construction, dust control, finish

grade earthwork and limited rough grading projects. Applications for
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ARTICLE 10:

10.01:

10.02:

construction water for rough grading operations will be approved only for
single parcel projects where the approved grading plans show the total volume
of uncompacted fill material, including over excavation and recompaction,
will not exceed 8,000 cubic yards per gross project acre. If the application is
approved, water usage for rough grading operations shall be limited to one
acre foot of water per gross project acre or portion thereof on a pro rata basis
(one cubic foot of water for each square foot of land area within the project
parcel). When submitting an application for construction water, the applicant
shall provide the District an approved set of grading plans and such additional
information as deemed necessary by the General Manager. Any violation of

this Article 9.04 is an unauthorized use of water under Article 8.03(C) (5).

RULES APPLICABLE TO INDIVIDUAL APPLICANTS FOR WATER
SERVICE

USE OF AN ACTIVE SERVICE BY NEW OCCUPANT

A person who takes possession of premises and uses water without applying
for water service is liable for all water delivered from the date of the last
recorded meter reading; if the meter is found inoperative, the quantity
consumed will be estimated. If proper application for service is not made
within 48 hours after notification to do so, or if accumulated bills are not paid
upon presentation, water service shall be discontinued without further notice.
APPLICATION FOR SERVICE (Revised 5-27-15 per Appendix FF)

Each applicant is required to contact the District office to apply for service. In
most cases, this must be the Owner of the property. Residential/Multi-Family,
Commercial/Industrial/lrrigation, and Realtor Applications are attached hereto
as Appendix S (Available in English and Spanish). The District may request the
following information, depending upon the type of service, either in

application form or verbally by a customer service representative:
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10.03:

A. Contents:

1.

Date applicant obtained ownership of property/requested date
of activation.

Location and address of premises to be served, including the
mailing address of a property manager of any multiunit
residential structure, mobile home park, or farm labor camp
where the owner, manager or employer is the customer of
record.

Applicant’s Information.

Contact Information, including mobile telephone number, if the
Consumer approves such method of communication from the
District.

Agreement to assume any outstanding water charges for
property where service is requested.

Agreement to abide by District Rules and Regulations.

Such other information and/or supporting documents as the

District may reasonably require.

B. Purpose: The application is merely a written/verbal request for

service and does not bind the applicant to take service for a period of

time longer than that upon which the minimum charge is based,;

neither does it bind the District to serve, except under reasonable

conditions and upon the approval of the Manager.

ESTABLISHMENT OF CREDIT

Applicants for service or reconnection shall provide the District with

information sufficient to enable the District to determine the credit worthiness

of the Applicant. Upon determining the Applicant's lack of credit worthiness,

the District will require the Applicant to deposit with the District such sums of

money as determined by the Board from time to time, in accordance with the
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criteria attached hereto as Appendix E. Such deposits will be refunded to
applicants at the termination of water service, provided all water charges have
been paid. However, no refund will be made where the balance remaining in
the deposit account is less than $5.00. All amounts less than $5.00 will be
transferred to the water conservation account to be used for the education of
the public regarding water conservation. In addition, one year after the date a
deposit is made for service to a single family residence, the Manager or the
Manager's designee has discretionary authority to refund such deposits upon
receipt of satisfactory evidence of credit worthiness as set forth in paragraph B
below. Applications for service to any property will be granted only if all
assessments, fees, charges, delinquent water bills, and penalties due and
charged to or against said property have been fully paid.

A. Waiver of Deposit:

1. Public Agencies will not be subject to the deposit requirements
stated above.

2. First time customers will not be subject to the deposit
requirements stated above if their credit report shows the
following:

a. At least two (2) years of established credit history

through a Credit Reporting Agency.

b. Under the Negative column, it must show zero (0).

C. Under the Public column, it must show zero (0).

d. Under the Collection column, it must show zero (0).

e. Under the Payment History column, it should show 1's

and x's only. Any other number appearing would be
considered as unworthy credit.
Example:  x = No reporting from Creditor
1 = Paid within 30 days
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2 = Paid within 60 days
3 = Paid within 90 days
4 = Paid within 120 days
5 = Possible Collection

Procedure to follow

B. Refund of Deposit (Revised 8-13-14)

(Single Family Residences Only):

1.

One (1) year after the date a deposit is made for service to a
single family residence, such deposits may be refunded if the
customer meets the following criteria and requests a refund in
writing: (English and Spanish Form attached hereto in Appendix E)
a. Customer has at least one (1) year of established active

customer history.

b. Customer does not have any disconnect charges on the
account.
C. Customer has not had any checks returned from the

bank (e.g., insufficient funds), rejected electronic funds
transfer or credit card charge backs.
One (1) year after the date a deposit is made due to
disconnection for non-payment, returned check(s), or credit
card chargeback(s), such deposits may be refunded if the
customer meets the following criteria and requests a refund in
writing:
a. Customer has not incurred any additional disconnect
charges on the account.
b. Customer has not had any additional checks returned

from the bank (e.g., insufficient funds), rejected
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electronic funds transfer or any additional credit card

charge backs.

Transfer of Service: EXisting customers who have at least one (1)
year of established active customer history and meet the requirements
for a refund of deposit may transfer service from one account to
another without having to make a deposit as long as there has not been

more than a thirty (30) day lapse in service.

10.04: REFUSAL TO SERVE

The District may refuse to serve an applicant for service under the following

conditions:

A. Conditions for Refusal:

1.

If the applicant fails to comply with any of the Rules and
Regulations contained herein.

If the intended use of the service is of such a nature that it will be
detrimental or injurious to existing Consumers.

If, in the judgment of the District, the applicant's installation for
utilizing the service is unsafe or hazardous, or of such nature that
satisfactory service cannot be rendered, or exceeds the normal
capacity of the meter service.

Where service has been discontinued for fraudulent use, the
District will not serve an applicant until it has determined that all

conditions of fraudulent use or practice have been corrected.

B. Notification to Applicant: When an applicant is refused service under

the provisions of this rule, the District will notify the applicant promptly

of the reason for the refusal to serve and of the right of applicant to appeal

that decision to the Board.
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10.05:

WATER SERVICE CONNECTIONS (Revised 7-1-08)

For those premises that do not have an existing service connection, the

applicant will be charged for the installation and material costs for a service

connection. The schedule of such charges for single service connections are
attached hereto as Appendix N. In addition, the applicant must pay the

Assessment Parity Charge and the Capital Improvement Fee as set forth in

Articles 10.06 and 10.07. If such a connection requires an extension of the

District's mains, the applicant must also pay the costs of main extension, as set

forth in Article 10.08; in all cases the applicant shall contribute for any

existing mains and public fire hydrants, as set forth in Article 10.009.

A. Size: The District reserves the right to determine the size of the
service connection, the service pipe and water meter and the type and
size of any backflow preventor or other appurtenances required for the
installation.

B. Location: Service will be installed at locations designated by the
applicant, but only at curb and/or property lines of the property to be
served abutting upon a public street, highway, alley, lane, or road
(other than a freeway) in which is installed a water main of the
District.

C. Looped Metered Connections: Service provided to a location that
has its own distribution system that is looped and connected to District
facilities by two (2) or more meters shall be provided with an approved
type backflow prevention device immediately downstream of each
metered connection as specified in Appendix F.

D. Changes in Service Connection/Meter Size: Payment of the current
charges for the Assessment Parity Charge will be required upon the
happening of any of the following:

1. The alteration or increase in size of a service connection.
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The service of any area, adjacent property, or property of
different ownership not served at the time of the original
commencement of service.

The increase of use by reason of land zoning reclassification or

actual land use.

In instances where such additional charges are due, credit will be

allowed for any such previous payments made by either the applicant,

owner, or their predecessors. In order to insure the ability of the

District to collect these increased charges where applicable, the size of

any such meter service and/or the area it serves, or the property's

zoning classification or actual use, shall be determined by the

Manager. Subject to an appeal to the Board, such determination by the

Manager will be final.

Limitations of Use of Service Connections:

1.

Number of Units and Land Area. The District reserves the
right to limit the number of buildings, separate houses, living
or business quarters, and the area of land under one ownership
to be supplied by one service connection.

After Subdivision. When property provided with a service
connection is subdivided, the service connection shall be
considered as belonging to the lot or parcel of land which it
directly enters.

Supplying to Other Property. Except by special permission
of the District, no service connection shall be used to supply
adjoining property belonging to a different owner, or adjoining
property acquired by the original application or owner
subsequent to installation of the original service connection, or

to supply property of the same owner on opposite sides of a
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10.06:

public street or alley, or to supply water to any property for
which the Assessment Parity Charge and Capital Improvement
Fee shall not have previously been paid to the District.

4. Supplying Outside District. No service connection will be
used to supply water received from the District to property
outside the District.

ASSESSMENT PARITY CHARGE

Every applicant for water service from any of the lines or works of the District
who has not, either in person or through the predecessor in interest, paid an
Assessment Parity Charge (previously called an Acreage Supply Charge) or
the equivalent thereof or requests modification of service or change in land
use, with respect to the land to be served, shall, before such application will be
acted upon by the District, or water furnished pursuant thereto, pay to the
District an Assessment Parity Charge computed at a per acre rate as attached
hereto as Appendix G. Said Assessment Parity Charge is fixed pursuant to
Section 22280 of the Water Code to raise money for District purposes in lieu
of assessment. This charge shall be in addition to any and all other charges
and requirements set forth by the District and shall be used for purposes
authorized by Section 22280 of the Water Code.

A. Waiver of Charges to Public Utility: An Assessment Parity Charge

shall not be required to be paid by a water company which: (1) is a

public utility subject to regulation by the Public Utilities Act, and (2)

maintains and operates a distribution system.

B. Waiver of Charge to Mutual Water Company: An Assessment

Parity Charge shall not be required to be paid by any mutual water

company serving land within the District and supplying water to its

own members exclusively and through only its own facilities.
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C. Exceptions to Waiver: Waivers shall not apply to any land owned by
such public utility or such mutual water company for which water may
be served directly from the lines and works of the District.

D. Credit for Prior Payment: In instances where the applicant requests
a modification of service or there is a change in land use and the
Assessment Parity Charge has been previously paid by the owner,
tenant or predecessor in interest, the amount of such previously paid
charge shall be credited against the current per acre charge set forth in
Appendix G.

E. Exemptions: The Lakeshore No. 1, Lakeshore No. 2 and Ana Verde
Special Assessment District are exempted from this charge.

F. Westmont Improvement District: There shall be a credit for
payments made by virtue of special assessments of the Westmont
Improvement District against the applicable Assessment Parity
Charge.

CAPITAL IMPROVEMENT (IMPACT) FEE (Revised 11-26-18)

In order to provide funds for the construction of District facilities and

acquisition of water supply to meet water demands created by future

development, the Board has determined that developers shall be required to
contribute toward the cost of constructing the additional facilities and
acquisition of water supply required to meet increasing demands for water
service. In order to implement this determination and to comply with all legal

requirements pertaining to such development fees, the Board authorized a

study of the District's water system, facilities, and water supply which resulted

in an updated master plan known as "2016 Water System Master Plan

Update” and the development of the “2010 Strategic Water Resources Plan.”

All of these documents constitute the District's Capital Improvement Plan in

which costs shall be updated each year to reflect increases in construction
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costs. To the extent any such update changes the Capital Improvement Plan
or Schedule of Capital Impact Fees (CIF) based on the actual costs or
estimated costs tied to the Construction Cost Index, this policy shall also be
updated and modified to be consistent with said changes and modified plan.
Resolution No. 18-14 and Table 1 under Appendix H incorporates the
proposed modifications to the existing Capital Impact Fees and includes the
Water Supply Component of said fees adopted in 2014 and updated using the
Construction Cost Index from Engineering-News Record online services. The
following table summarizes the proposed fees for the period of February 1,

2019 — December 31, 20109.

CAPITAL IMPACT FEE
(EFFECTIVE FEBRUARY 1, 2019-DECEMBER 31, 2019)
(PER SINGLE-FAMILY DWELLING UNIT)

PROPOSED

INFRASTRUCTURE | WATER SUPPLY* TOTAL

SERVICE ZONE ($/EDU) ($/SFDU)
2800' & 2850’ $3,541 $8,128 $11,669
2950' & 3000’ $9,816 $8,196 $18,012
3200' & 3250’ $12,028 $7,852 $19,880
3400' & 3600'+ $14,316 $7,852 $22,168

CAPITAL IMPACT FEE

(EFFECTIVE FEBRUARY 1, 2019-DECEMBER 31, 2019)

(COMMERCIAL /INDUSTRIAL)

PROPOSED
INFRASTRUCTURE | WATER SUPPLY* TOTAL
SERVICE ZONE ($/EDU) (S/AFY)
2800' & 2850’ $3,541 $12,234
2950' & 3000’ $9,816 $12,234 BASED ON EDU'S
& AFY
3200' & 3250’ $12,028 $12,234
3400' & 3600' + $14,316 $12,234
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Subsequent updates to the Capital Impact Fees (CIF) will modify the
fees shown in Table 1, plus a percentage increase based on the
published Construction Cost Index from data provided by Engineering-
News Record. The updates will make the necessary adjustments for
fees collected and fees projected to be collected. The frequency of
updates will depend on the growth in water demands in the District

service areas, the CIF collected and the need for additional facilities.

Once the modified Capital Improvement (Inpact) Fee and Water
Supply Fee is in place, the District will segregate the revenues derived
from said fees and hold and account for them as specified in
Government Code Sections 66001 and 66006. The revenue generated
by these CIF fees will only be used on water supply acquisitions and
projects associated with new water supply related to new development.
Purpose: The purpose of the Capital Impact Fee is to create a fund to
finance the estimated reasonable cost of capital improvements required
to meet anticipated demands for water service arising from new
residential, commercial and industrial development within the
District's service area.

Elevation Zones: Given the nature of a water service system and the
topographic and geographic characteristics of the District's service
area, the Infrastructure component of the Capital Impact Fees to be
imposed on new developments are segregated by elevation zone. The
purpose of this segregation is, to the extent possible, to fairly allocate
the fees accordingly to the benefit derived from the capital
improvements to be constructed. Accordingly, different fees will be

charged under this policy depending upon the elevation zone in which
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the ultimate water consumer is or will be located, as well as by type of
service involved.

Single Family Residential Connections: The Board has determined
that anticipated water usage based on historical data should be the
primary basis for determining Capital Impact Fees for residential
connections. Residential water usage varies depending on whether the
connection is for a single family residence or part of a larger
residential complex such as apartments, condominiums or mobile
home parks. As explained in the study, the District made an analysis
of water usage by type of residential dwelling unit. This analysis led
to the development of a "single family dwelling unit or equivalent
dwelling unit" equating two multiple family dwelling units to each
single family dwelling unit for purposes of the Capital Impact Fee as
applied to residential units. Thus, developers of residential units,
regardless of type, are assessed a Capital Impact Fee for each single
family dwelling unit or equivalent dwelling unit, depending upon the
applicable elevation zone. The schedule of such fees applicable to
single family residential units is set forth in Table 1 of Appendix H. In
cases where a single family residential connection requires a fire flow
requirement specified by the County of Los Angeles which is in excess
of 1250 GPM for two hours, the method of calculating said Capital
Impact Fee is attached hereto as Appendix H.

Commercial/Industrial and Multifamily Residential Connections:
The Board has determined fire flow requirements specified by the
County of Los Angeles and the domestic usage of these connections
should be the primary basis for determining the Capital Impact Fees
for commercial/industrial and multifamily residential connections. The

developer will be assessed a Capital Impact Fee based upon the fire
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flow and domestic water demands. The method of calculating Capital
Impact Fees for commercial/industrial and multifamily residential
developments are set forth in Appendix H.
Temporary Structure Connections: The Board recognizes that the
amount of the capital improvement charge for nonresidential services
should be adjusted in the event the structure to which service is to be
provided is a temporary structure. The District policy is to provide for
some proportionate reimbursement of such charges based upon the
duration of service. For purposes of this paragraph, a "temporary
structure” is one manufactured under state license in whole or in
sections in a factory, transported to a site, placed and, if in sections,
joined together thereon and may be disconnected and removed in the
same configuration as initially delivered and placed. When a party
applies for water service for a temporary structure, the District Capital
Impact Fees calculated pursuant to Appendix H shall be applied and
paid. In the event that the water service is discontinued and the
temporary structure removed from the site prior to the running of a 10
year period following payment of the Capital Impact Fee, the District
will reimburse the applicant, or the applicant's designated successor,
an amount equal to:
Reimbursement = CIF -CIE (n)
120

For purposes of this formula, the following definitions apply:
1. "C.L.F." means the amount of Capital Impact Fees originally paid.
2. "n" means the time expressed in months up to a maximum of 120

months that water service was provided to the temporary structure

following payment of the Capital Impact Fees.
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10.08: MAIN EXTENSIONS (Revised 7-1-08)

The District has determined that sound engineering and economic practices

require that water system facilities be designed and constructed in order to

provide hydraulic integration. This will allow consumers to obtain more
dependable supplies of water. If an applicant's property does not front upon
an existing distribution main of the District, such applicant shall, in addition to

any and all other charges, be required to pay the cost of a main extension of a

size to be determined by the District. The size of the extended main may be

larger than that required to serve the applicant in which case the applicant
shall be entitled to reimbursement in accordance with the District's Main

Extension Reimbursement Policy, as set forth in Article 11.03. In addition, the

cost may include the cost of providing a circulating line to avoid a dead-end

line if deemed necessary by the District.

A. Payment of Costs: Prior to construction by the District, the applicant
shall deposit an amount of money equal to the Manager's cost estimate
of the work.

B. Water Main in a Private Street: The District will not install a water
main in a street which is not formally dedicated to public use unless
the following conditions are met at no cost to the District:

1. The applicant grants to the District such easement or easements
for the installation, maintenance and replacement of water lines
and appurtenances required for such service as determined by
the Manager on an approved District form.

2. The Board approves the easement and the application for
service.

10.09: CONTRIBUTIONS FOR EXISTING FACILITIES
Whenever any water line of the District now exists, or is hereafter placed

adjacent to any parcel of property through which water may be served to
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10.10:

10.11:

ARTICLE 11:

parcels abutting on said line, there shall be paid at the time service is required
to such parcel a contribution on the existing main and other facilities an
amount based upon the number of front feet of the parcel adjacent to and to be
served by the connection, multiplied by the amount per diameter inch set forth
in Appendix | attached hereto.

DEADEND LINES

No dead-end lines shall be permitted, except at the discretion of the Manager,
and in cases where circulation lines are necessary, they shall be designed and
installed by the District as part of the cost of the main extension and in
accordance with District policy regarding circulating water system as set forth
in Article 11.02.

PROVISION OF SERVICE

The District shall not be obligated to provide water service to any applicant
for water service until after any and all fees, charges and past due assessments
owing to the District and associated with the parcel seeking water service shall

have been paid in full.

RULES APPLICABLE TO DEVELOPERS AND SUBDIVIDERS
(Revised 7-1-08)

Construction of all distribution mains and other necessary facilities required in

subdivisions, or to service a remote parcel of land, shall be performed and paid for by the

developer or subdivider as set forth in this Article and in accordance with the Agreement for

Acquisition and Construction of Water System Improvements attached hereto as Appendix Y. In

some cases, the District may require larger size mains to be installed than is actually required to

serve a particular subdivision or remote parcel.
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11.01:

APPLICATION PROCEDURE

A.

Submission of Plans and Fire Requirements:

The subdivider or developer shall furnish the District with the

following:

1. Street Plans

2. Grading Plans

3. Tract Map
For commercial and industrial developments, the developer
shall determine and indicate on one copy of the tract map the
sizing of all service connections, subject to District approval.
For residential developments, the District shall determine the

sizing of each service connection.

4. Plot Plan

5. Sewer Plan

6. Storm Drainage Plan

7. Fire Department Requirements (one copy of plot plan stamped

by the Fire Department showing fire hydrant location and fire
flow requirements).
Master Plan: In cases where the total area to be developed covers
more than one tract, a master plan of the entire area shall be furnished
by the developer.
Request for Statement of Water Availability: Upon written request
by the developer to the District and upon approval by the Manager of
the proposed water system improvements required to serve the
development, including any oversizing or off-site facilities required by
the District, the District will provide the developer with a letter
regarding water availability to the development. Such letter shall

expressly condition water service upon the terms set forth in the letter
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11.02:

and upon the completion in accordance with the plans and
specifications and acceptance by the District of all system
improvements required by the District in connection with the

development.

CIRCULATING WATER SYSTEM

In order to preserve water quality and to conserve water, the District will

approve the design of and subsequently accept only project water systems for

subdivisions, apartment complexes, etc. which provide not only for full

circulation for each water main within the system but also each water main

within the system must be connected to active mains of each end of said

system main to provide two separate sources of supply.

A.

Project Street Patterns: Designers and planners should develop
street patterns for projects under their jurisdiction which permit
installation of fully circulating water systems.

Off-Site Improvements: Where necessary, the developer shall
construct, subject to plans approved by the District, such off-site
facilities as required to provide a fully circulating water system. The
developer shall obtain and subsequently convey to the District, such
easements as may be necessary for installation of such off-site
facilities.

Easements Required: Where street patterns cannot reasonably be
designed to accommodate circulating systems, or for other reasons
deemed valid by the District, a minimum of a ten foot wide easement
shall be granted to the District for circulating mains to enable District
to have access to such facilities for repair or replacement. Where
necessary, the developer shall provide a minimum of a ten foot wide
access easement between public rights-of-way and the circulating

water main easements.
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D. District Approval of Easements: Any easements provided hereunder
must first be approved by the District as to location and form.
Easements must prohibit construction of any structures and the
planting of trees and shrubs on the easement and must be provided at
no cost to the District.

E. Title Insurance: Where easements are provided, the developer must
also provide a policy of Title Insurance, insuring the District's right,
title and interest in the easement granted. The minimum amount of
such policy shall be $25,000, except where deemed insufficient by the
Manager, in which case the amount required shall be determined by
the Manager.

MAIN EXTENSIONS

Sound engineering and economic practices require that water system facilities

be designed and constructed in order to provide hydraulic integration.

Accordingly, the District may require developers to construct facilities off-site

which could not necessarily be required to provide service to the individual

development.

The District recognizes that such off-site facilities whether they are oversized

or extended may be of benefit to subsequent developments. In some

instances, facilities required will be available for connection by subsequent
developers. In other instances, no connections will be permitted.

A. Reimbursement Agreement: If any water system plans approved by
the District include the construction of off-site facilities, the District
and the developer will enter into a reimbursement agreement, a form
of which is attached hereto as Appendix I.

B. Subsequent Connections Available: If the facilities constructed are
available for subsequent connection, the District agrees to collect a fee

from owners of property fronting on such facilities in an amount per
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diameter inch of main as set forth in Appendix | times the number of
front feet of the property adjacent to and to be served by the
connection. The amount to be collected will depend upon whether
District policy allows connection to the main from both sides of the
street or only from one side of the street. This amount will be paid to
the developer when received by the District. This reimbursement right
will extend for a period of ten years from the District's acceptance of
the line.

C. No Subsequent Connections: If the facilities are not available for
subsequent connection, the District will reimburse the developer, at the
time of acceptance of the line, an amount per diameter inch of main as
set forth in Appendix I times the lineal feet of main constructed.

D. Deduction from Capital Improvement Fees: Where a Capital
Improvement Fee has been assessed in accordance with Article 10.07
hereof, the developer may deduct any reimbursement amount due
under Paragraph C above from the Capital Improvement Fees due.

E. District Review: The District will review and consider revision of
this policy for determination of future reimbursements at least every
two years.

PROVISION OF SERVICE

The District shall not be obligated to provide water service to any applicant

for water service until after any and all fees, charges and past due assessments

owing to the District and associated with the parcel seeking water service shall

have been paid in full.
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ARTICLE 12:

12.01:

12.02:

RULES APPLICABLE TO INTERACTION BETWEEN THE

DISTRICT AND MEMBERS OF THE PUBLIC

(Revised 3-11-15 Section 12.12 deleted per Appendix EE)

RECORD-RETENTION (Revised 7-25-12)

To establish an orderly procedure for the storage, reproduction, and possible

destruction of records, the Board approved Resolution 12-10 adopting a

Record-Retention Policy and Record-Retention Schedule attached hereto as

Appendix W.

ACCESS TO DISTRICT RECORDS

The District shall make available a copy of any District record not exempt

from disclosure to any person requesting such record.

A. Form of Request: The request for a copy of District records must be in
writing and must describe, with reasonable particularity, a record readily
identifiable by District personnel.

B. District Determination of Compliance: The District, within 10 days
of actual receipt of a proper request, shall determine whether to
comply with the request and will notify the person making the request
of such determination and the reasons therefore.

C. Extension of Time for Determination: In unusual circumstances, as
specified below, the time for determination of District compliance may
be extended for a period not to exceed 10 working days, by written
notice from the Manager to the person making the request setting forth
the reasons for the extension and the date on which a determination
will be mailed. Unusual circumstances are:

1. The need to search District facilities or other locations that are
separate from the main District office.

2. The need to search for, collect and examine a voluminous
amount of separate and distinct records demanded in a single

request.
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3. The need to consult with another agency having a substantial
interest in the determination of the request.

No Compilation or Extraction: The District will provide, unless
impracticable to do so, an exact copy of the record requested. The
District is not obligated to create a compilation or extract of its records
in response to a request.

District Review: The District will review and consider revision of
this policy for determination of future reimbursements from time to

time.

REQUEST FOR PUBLIC HEARING

Where a decision or determination has been made by the Board or by District

personnel, which decision impacts a Consumer, developer or other person,

that person may request a review of the District decision or determination and,

if necessary, a hearing before the Board.

A.

Request for Review: Where a decision or determination has been
made by District personnel other than the Manager, the person
disputing such decision or determination may request, in writing, a
review of that determination by the District Manager. The Manager
shall respond, or set forth reasons why additional investigation is
needed, within 20 days of receipt of the request.

Board Review: Where a decision or determination has been made by
the Board or the District Manager, including a response by the
Manager to a request for review, the person disputing such decision or
determination may request, in writing, a hearing before the Board.
Upon receipt of such request at least ten days prior thereto, the matter
will be placed on the agenda for hearing at the next Board meeting,
unless impracticable, in which case the matter shall be placed on the

agenda for hearing at the next successive Board meeting.
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C. Hearing Procedure: At the Board meeting, the matter shall be called

as it appears on the agenda. At that time, the interested party shall be

given an opportunity to be heard as to why the Manager's

determination shall not be upheld. The burden of demonstrating to the

Board why the Manager's determination should be overruled shall lie

with the interested party. The Board shall consider only the evidence

available to the Manager at the time he made his determination.

D. Decision Final: All decisions by the Board shall be final and binding.

12.04: SALE OF DISTRICT LANDS

A. Surplus Property: Upon the determination by the Board that real

property belonging to the District is no longer necessary for District

purposes, other than for the purpose of exchange, such property shall

be designated surplus property. The District may dispose of surplus

land as set forth hereafter.

B. Offer to Sell or Lease: Prior to disposing of surplus land, the District

shall send a written offer to sell or lease such land as follows:

1.

A written offer to sell or lease for development of low- and
moderate-income housing shall be sent to any local public
entity responsible for the development of such housing and
within whose jurisdiction the surplus land is located. Upon
written request therefore, housing sponsors as defined in
Health and Safety Code Section 50074 shall also be sent
written offers to sell or lease the surplus land. Priority shall be
given to offers for development of the land for lower income
disabled and elderly persons and other lower income
households.

A written offer to sell or lease for park and recreational or

open-space purposes shall be sent:
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a. To the park or recreation department of the city where
the land is located;

b. To the Los Angeles County Parks and Recreation
Department;

c. To the regional park authority having jurisdiction where
the land is located;

d. To the State Resources Agency or any agency
succeeding to its powers.

3. A written offer to sell or lease for enterprise zone purposes
shall be sent to the nonprofit neighborhood enterprise
association in the area where the land is located.

4. A written offer to sell or lease shall be made to the public
school district where the land is located.

Fair Market Value: The District shall dispose of any surplus District

land for its fair market value. Where necessary, an appraisal by a

qualified appraiser shall be utilized to determine fair market value.

Good Faith Negotiations: After any entity specified in paragraph B

above has notified the District in writing, within 60 days of receipt of

the District's notification of intention to sell the land, of its interest in
acquiring or leasing the land, the District and such entity shall enter
into good faith negotiations for sale or lease. If the price or terms
cannot be agreed upon after a negotiation period of at least 60 days, the

District may dispose of the land to any interested party, in the Board's

discretion.

Exempt Surplus Land: The requirements set forth in this Article

12.03 shall not apply to District surplus lands which are exempt.

Exempt surplus land is land which is:

1. Less than 5,000 square feet in area;
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2. Less than minimum legal residential building lot size;
3. Has no access of record and is less than 10,000 square feet in
area.
Provided, however, that such surplus land is not contiguous to land
owned by a state or local agency used for park, recreational,
open-space or low- and moderate-income housing and is not located
within an enterprise zone. Provided further, that unless such exempt
surplus land is sold to an owner of property contiguous to the surplus
land, it is not considered exempt for purposes of this Article.
Appraisal: Where a sale of District land is consummated, the District
and the buyer shall share appraisal costs equally. Where the District is
willing to sell but the buyer elects not to buy, the buyer shall pay the
full cost of appraisal, which cost shall be retained from the buyer's
deposit. Where the buyer is willing but the District elects not to go
forward with the sale, the District shall pay the full cost of appraisal.
Deposit:  All offers to be considered by the Board shall be
accompanied by a deposit in the amount of 10% of the proposed
purchase price.
Broker's Fees: Brokerage fees shall be paid as agreed upon by the
parties.
Escrow: The District and the buyer shall share escrow fees equally.
The District will provide the buyer with a policy of Title Insurance at
District expense.
Down Payment: The minimum down payment shall be 25% of the
purchase price, unless modified by the Board.
Balance of Purchase Price: The remaining principal balance after the

down payment may, upon approval by the Board, be on a Note
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12.05:

12.06:

12.07:

12.08:

Secured by Deed of Trust, executed by the buyer in favor of the

District, and shall bear interest at current market rates.
DISTRICT EASEMENTS
Upon written application to the District and upon approval by the Board, the
Board shall execute the necessary Quitclaim Deed or Affidavit required to
confine or eliminate easements owned by the District. The person requesting
such action shall pay a processing fee as set forth in Appendix D and must
record the executed document within 30 days of receipt thereof.
RELOCATION ASSISTANCE LAW
The District has adopted Rules and Regulations implementing payments and
administering relocation assistance as mandated by state law and incorporates
those Rules and Regulations herein. The District Rules and Regulations
Implementing the Relocation Assistance Law are attached hereto as Appendix
J.
ACCEPTANCE OF GRANT DEEDS AND EASEMENTS
The Manager is authorized and directed by the Board to accept and consent to
the recording of grant deeds and grants of easements to the District.
SALE OF DISTRICT PERSONAL PROPERTY (Revised 11-7-05)
A. Surplus Property: Upon the determination by the Board that
personal property belonging to the District is no longer necessary for District
purposes, such property shall be designated surplus property. Surplus
personal property with insufficient value to warrant sale of such property to
the public may be disposed of at the General Manager's discretion. The
District may dispose of surplus personal property which has a residual value
sufficient to warrant sale of such property to the public by sealed bid as set
forth in 12.04.B. or by public auction utilizing a commercially available

auction service.
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12.09

12.10:

B. Sealed Bid:

1. Notice Inviting Bids: Prior to disposing of surplus personal
property, the District shall advertise such property for two or
more days in a newspaper of general circulation inviting sealed
bids. The Board may set minimum bids for individual items.

2. Presentation of Bids: All bids shall be presented under sealed
cover on forms provided by the District as attached hereto as
Appendix U.

3. Opening of Bids: At the time and place set forth in the Notice
Inviting Bids, the bids shall be opened in public.

4. Acceptance or Rejection of Bids: The Board may reject any
and all bids should it deem it to be for the public good or may
award the surplus personal property to the highest bidder at the
price specified in the bid.

5. General Sale Terms and Conditions: See Appendix U.

DISTRICT VEHICLE AND MOTORIZED EQUIPMENT
REPLACEMENT POLICY AND PROCEDURE (Revised 4-28-10)

To help reduce cost of ownership through improved selection, replacement,
and utilization, District vehicles and motorized equipment shall be replaced as
set forth in Appendix Z.

YOUTH ORGANIZATION SPONSORSHIP (Revised 2-22-06)

The Board of Directors of the District recognizes the value and need for youth
activities within the District's service area and finds and determines that such
activities have direct and indirect benefits to the District and are consistent
with the purposes for which it is formed. Upon written application to the
District, the District will consider requests for funds to be used for
sponsorship of recreational activities conducted by non-profit organizations

benefiting youth up to the age of 16 within the District's service area. The
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12.11:

12.12:

District will also consider requests for sponsorship of other youth activities
conducted by non-profit organizations within the service area when youth
from these organizations provide volunteer services to the District in
connection with District activities. The General Manager may approve the
disbursal of funds in response to requests in the following manner:

A. The funds disbursed must be used for a public purpose involving
activities for youth within the area served by the District. The
determination of what constitutes such a public purpose shall be made
in the sole discretion of the General Manager. Public purpose includes
the demonstrated benefit to the District and its customers.

B. The total amount which may be authorized by the General Manager in
any fiscal year may not exceed the amount designated in the annual
budget for Youth Sponsorship.

C. The maximum amount which may be disbursed to any non-profit
organization in a given fiscal year is $500.00.

D. The approved disbursal to a non-profit organization will be scheduled
for presentation by the Board of Directors at a regular meeting of the
Board.

FACILITY TOURS (Approved 4-26-04, Appendix Revised 8-23-17)

The District has established conditions and requirements for various types of

tours of its facilities. The District Facility Tour Policy is attached hereto as

Appendix T.

UNMANNED AERIAL SYSTEM (DRONE) (Approved 10-11-17)

The District has established guidelines and responsibilities associated with the

use of an Unmanned Aerial System (UAS) or “Drone” for the purpose of

enhancing the District’s ability to conduct GIS mapping and aerial inspections

of District facilities, projects and events as outlined in Appendix HH.
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12.13:

ARTICLE 13:

13.01:

13.02:

13.03:

ELECTRICAL VEHICLE CHARGING STATIONS (Revised 12-10-18)
The Palmdale Water District received a grant from the Antelope Valley Air
Quality Management District to install two electrical vehicle charging

stations. The cost of the power used in charging the vehicles is as follows:

$0.30 per kilowatt hour for energy provided through Palmdale Water
District’s public electrical vehicle charging station with no time
limitations and $0.00 per kilowatt hour for energy provided through

Palmdale Water District’s employee electrical vehicle charging station.

ANNEXATION TO THE DISTRICT

The following conditions pertain to annexation of land upon approval by the
Board of the proposed annexation and compliance with statutory provisions
prior thereto:

CHARGES FOR ANNEXATION

The owners of land hereafter annexed to the District shall pay all back
assessments levied by the District since its inception, in addition to any other
charges imposed by law.

CONDITIONS OF ANNEXATION

In addition to payment of charges specified in Article 13.01, the owner of land
sought to be annexed to the District shall comply with District standards as to
all lines, works and facilities constructed, including the size of line, quality of
materials and workmanship. Said owner shall otherwise be subject to the
terms and conditions set forth in the District Rules and Regulations relating to
developers, subdividers and individual applicants for water service.
EASEMENTS

The owner of land sought to be annexed shall provide the District with any
necessary easements required for District facilities in order to provide water

service to the annexed property. Such easements shall be provided at no cost
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ARTICLE 14:

to the District. The owner shall provide a policy of Title Insurance, insuring
the District's right, title and interest in the easement granted. The minimum
amount of such policy shall be $25,000, except where deemed insufficient by
the Manager, in which case the amount required shall be determined by the

Manager.

RULES APPLICABLE TO THE OPERATION AND USE OF
PALMDALE LAKE (Revised 1-28-09)

The primary purpose of Palmdale Lake is for storage of a dependable, potable

source of water supply of the inhabitants of the District. In furtherance of that general policy,

Palmdale Lake is not open to the general public for recreational purposes.

14.01:

14.02:

CONTROLLED RECREATION

Palmdale Lake shall be made available on a limited basis for controlled

recreation. Such access shall be provided pursuant to agreement between the

District and the particular person or persons desiring access to the lake.

Recreational use is limited to boating, hunting and fishing only. No

swimming or wading is allowed.

A. Outside Boats: To prevent invasive species (Quagga/Zebra Mussels)
infestation of Palmdale Lake, outside boats are restricted from entering
the Lake unless said boats have successfully undergone the proper
inspection program as stated in Resolution 09-02 attached hereto as
Appendix AA.

WATER LEVELS

To insure that enough water will be stored in Palmdale Lake to protect the

District from a temporary disruption of water deliveries from the State Water

Project or other source, minimum water levels shall be maintained:
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14.03:

ARTICLE 15:
15.01:

15.02:

A. From May 1 to October 1 of each year, the minimum water elevation
shall be 2812.5 feet.

B. After October 1, the Lake may be drained down 5.5 feet to a minimum
elevation of 2807.0 feet. That elevation shall be maintained until it can
reasonably be determined that water will be available in Littlerock
Dam for delivery to Palmdale Lake.

C. At no time shall Palmdale Lake be drained to an elevation below
2805.0 feet without prior approval of the Board.

SANITATION FACILITIES

Adequate sanitation facilities shall be maintained at the clubhouse and at

landings and other convenient places as needed.

REPORTING REQUIRED BY STATE AND LOCAL AUTHORITIES
STATEMENT OF INVESTMENT POLICY (Appendix Revised 12-13-17)
Pursuant to Government Code Section 53646, the Board shall adopt a
Statement of Investment Policy annually. The Investment Policy establishes
guidelines for the prudent investment of District funds. A copy of the current

District Investment Policy is attached hereto as Appendix K.

STATEMENT OF RESERVE POLICY (Revised 11-13-13, Appendix revised 9-
25-18)

The Reserve Funds Policy conforms District practice to the requirements of
State law and ensures the District will have sufficient funding available to
meet operating, capital, and debt service cost obligations through the
establishment of legally restricted reserves and Board restricted funds as

attached hereto in Appendix K.1.
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15.03:

15.04:

15.05:

15.06:

FIXED ASSET CAPITALIZATION AND INVENTORY CONTROL
POLICY (Approved 9-26-07, Appendix Revised 2-25-19)

To ensure adequate control and appropriate use of the Palmdale Water
District’s fixed assets, the District has established a Capitalization Policy and
an Inventory Control Policy attached hereto as Appendix X.

FINANCIAL REPORTS

A report of all financial transactions of the District shall be filed with the State

Controller for each fiscal year within ninety (90) days of the end of that fiscal

year. The report shall be in the form mandated by the State Controller.

DISTRICT ROSTER

A. Filing Statement: The District shall file with the Secretary of State
and the Los Angeles County Clerk a statement containing the
following:

1. The full, legal name of the District.

2. The District's official mailing address.

3. The name and residence or business address of each Board
member.

4. The name of the President of the Board and the name and
address of the District secretary.

B. Amendments to Statement: Within ten (10) days after any change in
the information provided in the statement filed pursuant to section A
above, the District shall file an amended statement containing updated
information with the Secretary of State and the County Clerk.

CAMPAIGN STATEMENTS

The District is governed by the Political Reform Act, as set forth in

Government Code Sections 81000, et seq. District officers and Board

members are, therefore, subject to the filing requirements of said Act.
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ARTICLE 16: RULES, POLICIES AND PROCEDURES REGARDING EMPLOYER
EMPLOYEE RELATIONS

Pursuant to Government Code Sections 3500 et seq., also known as the
Meyers-Milias-Brown Act, the Board has adopted Resolution 91-14, which provides a
reasonable method of resolving disputes regarding wages, hours, and other terms and conditions
of employment between the District and employee organizations. A copy of Resolution 91-14 is
attached hereto as Appendix Q.

16.01: Y-RATING POLICY
“Y-rating” is a procedure whereby an employee who is reclassified,
transferred or demoted downward to a classification having a lower pay
range than his/her current classification may retain his/her current pay rate
after the position change. Except as specifically prohibited elsewhere, Y-
ratings shall be given when persons or positions are reclassified, transferred
or demoted downward for the District’s convenience without considering an
employee’s merit or lack of it. Employees with Y-ratings will be frozen at
their current pay rate and will not receive a salary range adjustment or cost of
living increase until the salary range related to their new position exceeds the
Y-rated pay rate. Shift differential shall be paid in addition to the Y-rated pay
rate when the employee’s new position qualifies for such pay. Other
Differentials shall be added to the Y-rated pay rate, as applicable. Y-ratings

shall be approved or denied at the discretion of the General Manager.

The practice of Y-rating is not to be confused with disciplinary involuntary
demotion, salary range adjustments, or other normal personnel procedures.
Y-ratings are sometimes, but not always, associated with a reorganization

and redistribution of duties and responsibilities within the District.
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ARTICLE 17: BID PROCUREMENT AND CHANGE ORDER POLICY
(Article Number Revised 3-11-15 per Appendix EE)

The District’s Bid Procurement and Change Order Policy for all contracts for
any improvement, job, construction project or unit of work, and all acquisitions of material or
equipment as well as the General Manager’s acquisition authority is outlined in Appendix M

attached hereto.

ARTICLE 18: CLAIMS PRESENTED AGAINST THE DISTRICT
(Article Number Revised 3-11-15 per Appendix EE)

This article was passed, approved and adopted at the Regular Board meeting
of the Board of Directors held on August 27, 2014 as referenced in Resolution No. 14-14
attached hereto in Appendix CC.

18.01: AUTHORITY
This regulation is enacted pursuant to Section 935 of the California
Government Code.

18.02: CLAIMS REQUIRED
All claims against the District for money or damages that are excluded by
Government Code 8 905 and that are not otherwise governed by the
Government Claims Act, California Government Code 8§ 900 et seq., or
another state law (hereinafter in this resolution, “claims”) shall be presented
within the time, and in the manner, prescribed by Part 3 of Division 3.6 of
Title 1 of the California Government Code (commencing with Section 900
thereof) for the claims to which that Part applies by its own terms, as those
provisions now exist or shall hereafter be amended, and as further provided by
this Chapter.

18.03: FORM OF CLAIM
All claims shall be made in writing and verified by the claimant or by the
guardian, conservator, executor, or administrator of claimant. In addition, all
claims shall contain the information required by California Government Code
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18.04:

18.05:

18.06:

88 910 through 915.4. The foregoing reference to Government Code §§ 910
through 915.4 shall not be construed to authorize a class claim, and no claim
may be filed on behalf of a class of persons unless verified by every member
of that class.

DELIVERY OF CLAIMS AND ADMINISTRATION

All documents setting forth claims or demands against the District must be
delivered to the District Office, located at 2029 East Avenue Q, Palmdale,
California 93550, to the attention of the General Manager. The General
Manager, or designee, shall audit each demand and investigate each claim for
damages and shall cause the same to be promptly presented to the Board of
Directors with a recommendation as to the action which should be taken.
Notwithstanding the foregoing, the General Manager may delegate to a third-
party administrator the general administration of claims under the continued
supervision of the General Manager.

CLAIM PREREQUISITE TO SUIT

In accordance with California Government Code 88 935(b) and 945.6, all
claims shall be presented as provided in this section and acted upon by the
District prior to the filing of any action on such claims, and no such action
may be maintained by a person who has not complied with the requirements
contained in this resolution.

ACTIONS FOR PAYMENT OF TAXES, FEES OR FINES; PAYMENT
REQUIRED PRIOR TO COMMENCEMENT OF LEGAL ACTION

No injunction or writ of mandate or other legal or equitable process shall issue
in any suit, action, or proceeding in any court against the District or an officer
thereof to prevent or enjoin the collection of taxes, fees, or fines sought to be
collected pursuant to any provision, resolution, or ordinance of the District for

the payment of all taxes, fees, or fines. Payment of all taxes, fees, or fines,
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18.07:

18.08:

18.09:

interest, and penalties shall be required as a condition precedent to seeking
judicial review of the validity or application of any such tax, fees, or fines.
SUIT

Any action brought against the District upon any claim or demand shall
conform to the requirements of Sections 940-949 of the California
Government Code. Any action brought against any employee of the District
shall conform with the requirements of Section 950-951 of the California
Government Code.

WARRANT FOR PAYMENT

If a claim or demand against the District is presented to the Board of Directors
and allowed and ordered paid by it, the General Manager shall draw a warrant
upon the Finance Director for the amount allowed, which warrant shall be
countersigned by the General Manager. The warrant shall also specify for

what purpose it is drawn and out of what fund it is to be paid.

If the warrant statement referred to shows sufficient available funds in the
treasury legally applicable to the payment of the same, and in case of a written
contract that the condition under which the money would become due has
been performed, the General Manager shall cause a warrant to be drawn
thereon, in the same manner as provided for the payment of other claims and
demands.

SPECIAL CLAIMS PROCEDURES

Notwithstanding the general provisions of Section 19.02 with respect to
claims, pursuant to the authority contained in Section 935 of the California
Government Code, the following claims procedures are established for those
claims against the District for money or damages not now governed by state
or local laws:

A. Employee Claims: Notwithstanding the exceptions contained in

Section 905 of the California Government Code, all claims by public
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officers or employees for fees, salaries, wages, overtime pay, holiday
pay, compensating time off, or vacation pay, sick leave pay, and any
other expenses or allowances claimed due from the District, when a
procedure for processing such claims is not otherwise provided by
state or local laws shall be presented within the time limitations and in
the manner prescribed by Sections 910 through 915.4 of the California
Government Code relating to the prohibition of suit in the absence of
presentation of claims and action thereon by the Board of Directors.

Contract and Other Claims: In addition to the requirements of this
resolution, and notwithstanding the exemptions set forth in Section
905 of the California Government Code, all claims against the District
for damages or money, when procedure for processing such claims is
not otherwise provided by state or local laws, shall be presented within
the time limitations and in the manner prescribed by Sections 910
through 915.4 of the California Government Code relating to the
prohibition of suit in the absence of presentation of claims and action

thereon by the Board of Directors.
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APPENDIX A:

APPENDIX B:

APPENDIX C:

APPENDIX C.1:

APPENDICES

MAP OF VOTING DIVISIONS AND RESOLUTION NO. 13-1 -
RESOLUTION OF THE BOARD OF DIRECTORS OF THE
PALMDALE WATER DISTRICT ADOPTING THE
REAPPORTIONMENT PLAN FOR THE DISTRICT

(ARTICLE 4.02 - PG. 5)

RESOLUTION NO. 16-13 — RESOLUTION OF THE BOARD OF
DIRECTORS OF THE PALMDALE WATER DISTRICT AMENDING
THE CONFLICT OF INTEREST AND DISCLOSURE CODE FOR THE
PALMDALE WATER DISTRICT

(ARTICLE 5 - PG. 26)

RESOLUTION NO. 16-17 — RESOLUTION OF THE BOARD OF
DIRECTORS OF THE PALMDALE WATER DISTRICT ADOPTING A
REDUCED WATER RATE ADJUSTMENT OF 4.25% FOR EACH
CALENDAR YEAR 2017, 2018, AND 2019, AMENDING APPENDIX
C TO THE RULES AND REGULATIONS OF THE PALMDALE
WATER DISTRICT, AND ESTABLISHING PRUDENT
PARAMETERS TO CONSIDER FURTHER WATER RATE
ADJUSTMENT REDUCTIONS

RESOLUTION NO. 14-21 - RESOLUTION OF THE BOARD OF
DIRECTORS OF THE PALMDALE WATER DISTRICT AMENDING
APPENDIX C TO THE RULES AND REGULATIONSOF THE
PALMDALE WATER DISTRICT AND ADOPTING A 2.5% RATE
INCREASE FOR CALENDAR YEAR 2015

RESOLUTION NO. 14-16 — RESOLUTION OF THE BOARD OF
DIRECTORS OF PALMDALE WATER DISTRICT APPROVING
CHANGES IN RATES, FEES, AND CHARGES FOR WATER
SERVICE

RESOLUTION NO. 11-8 - RESOLUTION OF THE BOARD OF
DIRECTORS OF PALMDALE WATER DISTRICT TO REVISE
WATER RATE STRUCTURE TO EQUALIZE TIER RANGES
AMONG USER CLASSES

RESOLUTION NO. 10-22 - RESOLUTION OF THE BOARD OF
DIRECTORS OF THE PALMDALE WATER DISTRICT
CONFIRMING AND MODIFYING THE POLICY FOR THE
ELEVATION BOOSTER SURCHARGE AND SETTING THE
ELEVATION BOOSTER SURCHARGE FOR 2011

RESOLUTION NO. 09-08 — RESOLUTION OF THE BOARD OF
DIRECTORS OF PALMDALE WATER DISTRICT ADOPTING
WATER RATE BUDGET STRUCTURE

(ARTICLE 8.03.B - PG. 32)

WATER RATE BUDGET STRUCTURE VARIANCE POLICIES AND
APPLICATION
(ARTICLE 8.03.B.1 - PG .32)
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APPENDIX C.2:

APPENDIX C.3:

APPENDIX D:

APPENDIX E:

APPENDIX F:

APPENDIX G:

APPENDIX H:

APPENDIX I:

APPENDIX J:

APPENDIX K:

APPENDIX K.1:

APPENDIX L:

APPENDIX M:

APPENDIX N:

APPENDIX N.1:

COUTESY LEAK ADJUSTMENT PROGRAM CONDITIONS AND
APPLICATION
(ARTICLE 8.03.B.2 - PG. 32)

RATE ASSISTANCE PROGRAM CONDITIONS, APPLICATION AND
AFFIDAVIT FOR RENTAL PROPERTIES
(ARTICLE 8.03.B.3 - PG. 32)

MISCELLANEOUS CHARGES
(ARTICLE 8.03.C - PG. 33)

REFUNDABLE CONSUMER DEPOSITS

DEPOSIT REFUND REQUEST FORM
(AVAILABLE IN ENGLISH AND SPANISH)
(ARTICLE 10.03.B - PG. 58)

CROSS-CONNECTION CONTROL PROGRAM
(ARTICLE 8.08 — PG. 52 & ARTICLE 10.05 - PG. 60)

ASSESSMENT PARITY CHARGE
(ARTICLE 10.06 - PG. 62)

CAPITAL IMPROVEMENT FEE AND RESOLUTION 18-14 — A
RESOLUTION OF THE BOARD OF DIRECTORS OF PALMDALE
WATER DISTRICT UPDATING CAPITAL IMPACT AND WATER
SUPPLY FEES FOR NEW WATER SERVICE CONNECTIONS
(ARTICLE 10.07 - PG. 63)

MAIN EXTENSION REIMBURSEMENT RATES
(ARTICLES 10.08 - PG. 68, 10.09 - PG. 68 & 11.03.A - PG. 72)

RULES AND REGULATIONS IMPLEMENTING THE RELOCATION
ASSISTANCE LAW
(ARTICLE 12.06 — PG. 79)

RESOLUTION NO. 18-15 — A RESOLUTION OF THE BOARD OF
DIRECTORS OF THE PALMDALE WATER DISTRICT
ESTABLISHING ITS INVESTMENT POLICY

(ARTICLE 15.01 - PG. 84)

RESOLUTION NO. 18-10 - PALMDALE WATER DISTRICT’S
RESERVE POLICY
(ARTICLE 15.02 - PG. 84)

CEQA ENVIRONMENTAL REVIEW GUIDELINES
(ARTICLE 7 - PG. 26)

BID PROCUREMENT AND CHANGE ORDER POLICY
(ARTICLE 17 - PG. 87)

INSTALLATION CHARGES FOR SINGLE SERVICE CONNECTION
(ARTICLE 10.05 - PG. 60)

METER DOWNSIZING PROGRAM
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APPENDIX O:

APPENDIX O.1:

APPENDIX P:

APPENDIX Q:

APPENDIX R:

APPENDIX S:

APPENDIX T:

APPENDIX U:

APPENDIX V:

APPENDIX W:

(ARTICLE 8.06.A — PG. 50)

WASTE OF WATER POLICY AND RESOLUTION NO. 17-6 -
RESOLUTION OF THE BOARD OF DIRECTORS OF THE
PALMDALE WATER DISTRICT ENDING EMERGENCY DROUGHT
RESTRICTIONS AND SURCHARGE AND COMMENDING DITRICT
CUSTOMERS ON CONSERVATION ACCOMPLISHMENTS DURING
THE DROUGHT

(ARTICLE 8.05.B.2 — PG. 48)

WATER CONSERVATION REBATE PROGRAMS AND
APPLICATIONS (AVAILABLE IN ENGLISH AND SPANISH)
(ARTICLE 8.07.B. - PG. 52)

APPLICATION FOR CONSTRUCTION METER SERVICE
(ARTICLE 9.04 - PG. 54)

RESOLUTION NO. 91-14 - RESOLUTION OF PALMDALE WATER
DISTRICT TO ESTABLISH EMPLOYER-EMPLOYEE RELATIONS,
PROCEDURES, RULES AND POLICIES

(ARTICLE 16 - PG. 86)

RESOLUTION NO. 93-4 - RESOLUTION OF THE BOARD OF
DIRECTORS OF PALMDALE WATER DISTRICT AUTHORIZING
DEFENSE AND INDEMNIFICATION OF OFFICERS, DIRECTORS
AND EMPLOYEES AGAINST CLAIMS

(ARTICLE 6 - PG. 26 & ARTICLE 18 - PG. 87)

WATER SERVICE APPLICATIONS FOR RESIDENTIAL & MULTI-
FAMILY, COMMERCIAL, INDUSTRIAL & IRRIGATION,
REALTORS AND TEMPORARY WATER SERVICE

WATER TURN-OFF SERVICE REQUEST FORM
(MOST FORMS AVAILABLE IN ENGLISH AND SPANISH)
(ARTICLE 10.02 - PG. 55)

FACILITY TOUR POLICY
(ARTICLE 12.11 - PG. 81)

INVITATION TO BID FOR SALE OF DISTRICT PERSONAL
PROPERTY
(ARTICLE 12.08.B - PG. 80)

GUIDELINES FOR DIRECTOR COMPENSATED MEETINGS AND
ACTIVITIES; DIRECTOR MEETING REPORT FORM
(ARTICLE 4.07.3 - PG. 11)

RESOLUTION NO. 12-10 — RESOLUTION OF THE BOARD OF
DIRECTORS OF PALMDALE WATER DISTRICT AMENDING AND
RESTATING ITS RECORD-RETENTION POLICY AND A RECORD-
RETENTION SCHEDULE FOR THE DISTRICT AND APPROVING
DESTRUCTION OF RECORDS IN ACCORDANCE WITH
THEREWITH

(ARTICLE 12.01 - PG. 74)
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APPENDIX X:

APPENDIX Y:

APPENDIX Z:

APPENDIX AA:

APPENDIX BB:

APPENDIX CC:

APPENDIX DD:

APPENDIX EE:

APPENDIX FF:

CAPITALIZATION AND INVENTORY CONTROL POLICY
(ARTICLE 15.03 - PG. 85)

AGREEMENT FOR ACQUISITION AND CONSTRUCTION OF
WATER SYSTEM IMPROVEMENTS
(ARTICLE 11 - PG. 69)

DISTRICT VEHICLE AND MOTORIZED EQUIPMENT
REPLACEMENT POLICY AND PROCEDURE
(ARTICLE 12.09 - PG. 80)

RESOLUTION NO. 09-02 - RESOLUTION OF THE BOARD OF
DIRECTORS OF THE PALMDALE WATER DISTRICT
RESTRICTING OUTSIDE BOATS FROM ENTERING PALMDALE
LAKE

(ARTICLE 14.01.A-PG. 83)

PALMDALE WATER DISTRICT SPEAKER REQUEST FORM
(ARTICLE 4.08 (a) - PG. 17)

RESOLUTION NO. 14-14 - RESOLUTION OF THE BOARD OF
DIRECTORS OF THE PALMDALE WATER DISTRICT ADDING
ARTICLE 19 TO THE PALMDALE WATER DISTRICT RULES AND
REGULATIONS TO ADOPT A PRESENTATION PROTOCOL FOR
CLAIMS PRESENTED AGAINST THE PALMDALE WATER
DISTRICT

(ARTICLE 18 - PG. 87)

RESOLUTION NO. 14-18 — RESOLUTION OF THE BOARD OF
DIRECTORS OF THE PALMDALE WATER DISTRICT ADDING
APPENDIX DD TITLED “BOARD MEETINGS: RULES OF
PROCEDURE” TO THE PALMDALE WATER DISTRICT RULES
AND REGULATIONS

(ARTICLE 4.03.5 - PG. 8)

RESOLUTION NO. 15-7 - RESOLUTION OF THE BOARD OF
DIRECTORS OF THE PALMDALE WATER DISTRICT AMENDING
THE PALMDALE WATER DISTRICT RULES AND
REGULATIONS AS THEY RELATE TO THE BOARD OF
DIRECTORS, INCLUDING AMENDMENT  OF  ARTICLE IV
TITLED “BOARD OF DIRECTORS,” DELETION OF ARTICLE
12, SECTION 1212 TITLED “COMMUNITY REQUEST FOR
SPEAKERS AND/OR  PRESENTATIONS;” DELETION OF
ARTICLE 17 TITLED “RESPONSIBILITES AND AUTHORITY OF
THE BOARD AND GENERAL MANAGER,” AND ADDITION OF
APPENDIX EE - INCLUDING CERTIFICATE OF RECOGNITION AS
EXHIBIT 2.

(ARTICLE 4.10(b) — PG. 20, ARTICLE 12 - PG. 74, ARTICLE 17 - PG.
87, ARTICLE 18 - PG. 87)

RESOLUTION NO. 15-10 - A RESOLUTION OF THE BOARD OF
DIRECTORS OF PALMDALE WATER DISTRICT AMENDING THE
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APPENDIX GG:

APPENDIX HH:

PALMDALE WATER DISTRICT RULES AND REGULATIONS AS
THEY RELATE TO NOTICE GIVEN TO DELINQUENT
CONSUMERS AND ACTUAL USERS, INCLUDING AMENDMENT
OF ARTICLE 8, SECTION 8.04 (G) TITLED “DELINQUENT BILLS”
AND AMENDMENT OF ARTICLE 10, SECTION 10.02 TITLED
“APPLICATION FOR SERVICE”

(ARTICLE 8.04 - PG. 37 & ARTICLE 10.02 - PG. 55)

RESOLUTION NO. 17-11 — A RESOLTUION OF THE BOARD OF
PALMDALE WATER DISTRICT ESTABLISHING GUIDELINES FOR
THE PREPARATION OF MEETING MINUTES.

(ARTICLE 4.03.1(b)(v) - PG. 6)

PALMDALE WATER DISTRICT UNMANNED AERIAL SYSTEM

USE POLICY
(ARTICLE 12.12 - PG. 81)
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PALMDALE WATER DISTRICT
RESOLUTION NO. 14-16

A RESOLUTION OF THE BOARD OF DIRECTORS OF
PALMDALE WATER DISTRICT APPROVING CHANGES IN
RATES, FEES, AND CHARGES FOR WATER SERVICE

WHEREAS, the Palmdale Water District (the “District”) is authorized to collect charges
and set rates for water service pursuant to the Irrigation District Law, codified at Division 11 of
the Water Code, specifically at Sections 22280 through 22284;

WHEREAS, the District’s current water rates are set forth at Appendix C of the Rules
and Regulations of the Palmdale Water District;

WHEREAS, District staff has undertaken a review of the District’s financial position
and determined the current water rate revenues are not sufficient to offset the cost of providing
the water service, including, among other things, increased operation and maintenance expenses,
increased costs for necessary infrastructure repairs and enhancements, increased water quality
regulations, and increased water supply costs;

WHEREAS, on April 17, 2014, the District retained Bartle & Wells, an independent
water rate consultant, pursuant to an open bid process to perform a financial study of the
District’s existing water rates and rate structure and the District’s existing and future reasonably
estimated costs of providing water service;

WHEREAS, on July 16, 2014 and July 23, 2014, Bartle & Wells made presentations to
the Board of Directors that concluded the current rates and rate structure will not be sufficient to
cover the reasonably estimated costs of providing the District’s water service over the next five
fiscal years, and, proposed a revised rate structure and annual rate increases options depending
on the level of maintenance and improvements expected to take place in the next five years,
including 5%, 5.5% and 6% annual rate increases;

WHEREAS, the District’s charges and fees for water service are subject to the
requirements of Proposition 218 (Cal. Const. Art. XIIID, Section 6), including notice, hearing,
and protest requirements applicable to increases of water rates;

WHEREAS, on July 23, 2014, pursuant to Proposition 218, the Board approved and
directed staff to provide notice of the proposed rate structure changes and 5.5% annual rate
increases, set forth in draft Appendix C, attached hereto, (the “Proposed Rates™);

WHEREAS, on Aungust 1, 2014, District staff mailed notice of (1) the Proposed Rates,
(2} a September 17, 2014 public hearing, and (3) the method of protesting the Proposed Rates, to
all the record owners of parcels within the District’s service area that are subject to the District’s
fees and charges, using the last equalized assessment tax roll of the Los Angeles County
Assessor and the District’s customer billing records;
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WHEREAS, the District held three public workshops on August 14, 2014, August 21,
2014, and September 8, 2014 to provide the public additional information regarding the
Proposed Rates;

WHEREAS, from August 1, 2014, to 7:00 p.m. on September 17, 2014, the District
accepted valid protests to the Proposed Rates;

WHEREAS, on September 17, 2014, the District held a public hearing at which District
staff presented a total of 340 valid protests to the Board, resulting in less than a majority protest
pursuant to Article XIII D, Section 6 of the California Constitution;

WHEREAS, although the lack of a majority protest authorizes the Board to adopt the
Proposed Rates up to 5.5% for the next five fiscal years, the Board is not required to implement
all of the annual rate increases;

WHEREAS, each year through its budget process, the Board reviews the estimated costs
of providing the District’s service in the ensuing year and determines at that time the amount of
the increase it will implement for the ensuing year;

WHEREAS, the District has previously decided not to exercise its full authority to
increase rates, including on May 13, 2009, when the Board approved a 46% rate increase for 5
years and only implemented 15% rate increases in those years; and

WHEREAS, the adoption of this resolution is exempt from the requirements of the
California Environmental Quality Act (“CEQA™) pursuant to Public Resources Code Section
21080(b)(8) and Section 15273 of the State CEQA Guidelines codified at 14 CCR §15273
because the resolution pertains to the adoption of charges necessary to majntain services within
the District’s existing service area.

NOW, THEREFORE, BE IT RESOLVED AND ORDERED that the Board of
Directors of the Palmdale Water District does hereby resolve as follows:

1. The foregoing recitals are hereby found to be true and correct and incorporated
herein by this reference.

2. The District has received and accepted 340 valid protests to the Proposed Rates as
of 7:00 p.m. on September 17, 2014.

3. The District adopts and approves the Proposed Rates as set forth in draft
Appendix C to the District’s Rules and Regulations, attached hereto.

4. The Current Appendix C shall be replaced by the draft Appendix C, attached
hereto, reflecting the District’s authority to impose and collects rates for the provision of water
service in accordance therewith,

5. In the event the Board determines, through its annual budget process, not to
implement the full 5.5% annual rate increase set forth in Appendix C for any of the following
five fiscal years, it shall amend Appendix C to reflect the actual rate adopted for that year.
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6. The General Manager is authorized and directed to give due notice of exemption
of this resolution from the provisions of CEQA, pursuant to Title 14 California Code of
Regulations section 15062,

7. Effective Date, All sections of this Resolution shall be in full force and effect
immediately.
PASSED AND ADOPTED on this 17th day of September, 2014 by the Board of Directors,

the governing body of the Palmdale Water District.

PALMDALE WATER DISTRICT

ATTEST /.
£ .
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Appendix C

Water Quality Fee {$/ccf):

User Classification

Single Family Residential "SFR"”
Multi Family Residential "MFR"
Commercial-industrial "Cl"
lrrigation Only "iRR"

Other "OTHER”

User Classification

Single Family Residential "SFR"
Multi Family Residentiai "MFR"
Commercial-industral "Cl"
frrigation Only "IRR"

Other "OTHER"

Service Charge

|Meter Size
1" and Below
i-1/2"

2"

3"

"

6!!

g

10"

Commodity Rates {$/ccf)

Tiers
Tier 1
Tier 2
Ter 3
Tier 4
Tier 5
Tier 8

Elevation Booster Surcharge ($/ccf)

Area
B

Al
A2
AJ

*Water use is metered in units of cof {(hundred cubic feet)

All Classes

Tier

Tier 1
Tier 2
Tier 3
Tier 4
Ter 5
Tier 6

Paimdale Water District Proposed Rate Structure

5-yr moving average of (GAC costs) / {billed water usage {hcf])

Water Budget Allocation - Essential Usage
indoor Allocation

3-yr average of minimum monthiy usage

3-yr average of minimum monthiy usage
Essentiat Qutdoor Allocation

3-yr average of minimum monthly usage

Water Budget Aliocation - Efficient Usage
Indoor Allocation + Efficient Outdoor Allocation
3-yr moving average by month

3-yr moving 3 month average

Efficient Qutdoor aflocation

3-yr moving average by month

Monthly Service Charge
$31.27

$93.80

$143.85

$260.62

$427.44

$844.50

$1.344.96

$1,928.84

Cy 2014
$0.73
$0.84
$2.37
$3.57
$4.81
§5.93

CY 2014

5-Year Moving Awerage of Actual Pumping Costs
5-Year Moving Average of Actual Pumping Costs -
5-Year Moving Average of Actual Pumping Costs

Water Budget Aliocation

0 - 100% Essential Usage

100% Essential Usage - 100% Efficient Usage
101-130% Efficient Usage

131-160% Efficient Usage

161-190% Efficient Usage

Abowe 191% Efficient Usage




Appendix C

Meter Charges % increase 5.5% 5.5% 5.5% 5.5% 5.5%
Meter Size Cy 2014 Cy 2015 €Y 2016 | CY 2017 | Cy 2018 | CY 2019
1" and Below $31.27 $32.99 $34.80 $36.71 $38.73 540.86
1.5" 83.80 98.96 104.40 110.14 116.20 122.59
2" 143.85 151.76 160.11 168.92 178.21 188.01
3" 260.62 274.95 290.07 306.02 322.85 340.61
4" 427.44 450,95 475,75 501.92 529.53 558.65
6" 844.50 890.95 939.95 991.65 1,046.19 | 1,103.73
8" 1,344 .96 1,418.93 1,496.97 | 1,579.30 | 1,666.16 | 1,757.80
10" 1,928.84 2,034.93 2,146.85 | 2,264,93 | 2,389,500 | 2,520.92
Commodity Rates % fncrease 5.5% 5.5% 5.5% 5.5% 5.5%
Cy 2014 CY 2015 Cy 2016 | CY 2017 | Cy 2018 | CY 2019

Tier 1 50.73 $0.77 $0.81 50.85 $0.90 $0.95
Tier 2 50.84 $0.89 $0.94 $0.99 $1.04 $1.10
Tier 3 $2.37 $2.50 52.64 52.79 52.94 53,10
Tier 4 53.57 $3.77 $3.98 $4.20 $4.43 $4.67
Tier 5 $4.61 $4.86 $5.13 $5.41 55.71 $6.02
Tier 6 $5.93 $6.26 $6.60 $6.96 57.34 §7.74
Drought Surcharges
Stage No. | Policy % Shortage Drought Surcharge per CCF*

1 Water Rationing | 20% reduction in water deliveries 50.45

2 Water Rationing | 30% reduction in water deliveries S0.77

3 Water Rationing | 40% reduction in water deliveries 51.19










RESOLUTION NO. 10-22
RESOLUTION OF THE BOARD OF DIRECTORS
OF THE PALMDALE WATER DISTRICT
CONFIRMING AND MODIFYING THE POLICY FOR

THE ELEVATION BOOSTER SURCHARGE AND SETTING
THE ELEVATION BOOSTER SURCHARGE FOR 2011

WHEREAS, 1n 2000, the Board of Directors ("Board”) of the Palmdale Water District
(“District”) established the Elevation Booster Surcharge (“EBS”) as a means of more fairly allocating

the increased cost of moving water to serve customers in the higher elevations of the District’s

service area; and

WHEREAS, the initial calculation of the EBS was based on the actual costs of moving water

to the higher elevations during 1999; and

WHEREAS, the cumulative cost of moving water to the highest elevation in the District,

based on that 1999 data, was $3.04 per unit of water; and

WHEREAS, because the EBS was a new part of the water rate, and would result in a
significant increase in the rates charged customers in the higher elevations, the Board determined to
phase in the EBS over a five year period to total one-half of the cumulative costs predicated on the

1999 data; and

WHEREAS, during the period from 2000 to 2005, the District developed more sophisticated
tracking methods to segregate water service accounts into the different elevations areas and to

develop information on water use by customers in those areas; and



WHEREAS, in 2003, the Board reconsidered the EBS utilizing and relying on actual energy
cost and water use data from 2004 and set the EBS at $1.26 per unit of water moved to the higher

elevations; and

WHEREAS, in 2009, the District engaged Raftelis Financial Consultants, Inc. (“Raftelis™), to
prepare a new water rate study, which recommended adoption of a water budget rate structure under

Water Code §370, et seq.; and

WHEREAS, the Raftelis study also recommended an increase in the EBS based on certain
assumptions CONCerning increases in energy costs, including the assumption of an 8% annual increase

in energy costs from 2005 forward; and

WHEREAS, now that the actual 2009 consumption and energy cost data is available for the
upper elevations of the District’s service area, District staff has recalculated the actual cumulative

cost of moving a unit of water to higher elevations in 2009 to be $0.82; and

WHEREAS, it 1s the intent of the EBS to ensure water service accounts in the higher
elevations are being charged an appropriate amount to cover the cost of moving water to them, and
accordingly, where possible, the EBS should be based on the actual consumption and cost data, rather

[lapin

than projections or assumptions; and

WHEREAS, District staff recommends that the EBS be reviewed and recalculated annually

utilizing actual energy costs and water usage data from the prior year because annual adjustments will

level out variations and reduce the impact on customers from year to year; and

2



WHEREAS, staff further recommends that, beginning in 2011, the annual adjustment to the

EBS should be based on a five year running average to further insulate the affected customers from

large unanticipated increases in the EBS.

NOW, THEREFORE, BE IT RESOLVED, the Board of Directors of Palmdale Water District

hereby finds and determines that the EBS should be adjusted annually based on actual energy costs

and water usage data.

BE IT FURTHER RESOLVED THAT, to further reduce variations in the EBS from year to

year, the EBS should be calculated using a five year running average of the actual energy costs and

water usage data.

BE IT FURTHER RESOLVED THAT, relying on the calculation data from 2005 to 2009, the

Board of Directors hereby finds and determines that the EBS shall be set by Elevation Areas as

shown in the chart below.

Elevation Booster Surcharge Calculation Surumary ($ / unit of water)

Elevation 2005 2006 2007 2008 2009
Area Area Cumulative Area Cumulative Area Cumulative Area Cumulative Area Cumulative
Cost Cost Cost Cost Cost Cost Cost Cost Cost Cost
Base 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Areal 0.15 0.13 0.15 0.15 0.19 0.19 Q.15 0.15 0.16 0.16°
Areal 0.19 0.34 0.16 0.31 0.19 (.38 0.19 0.34 0.25 0.41
Area 3 0.29 0.63 0.31 0.61 0.33 (.71 0.38 0.71 0.41 0.82
3 Year Running Average
Base - - 0.00 0.00
Area | 0.16 Q.16
Areal 0.19 0.35
Aread 0.35 0.70

(U]




BE IT FURTHER RESOLVED THAT, as soon as the actual usage and costs data is available
after the close of a calendar year, District staff shall analyze and evaluate that data for the previous
five-year period and, utilizing the five year running average, set the EBS for the remainder of that

year and until the next adjustment of the EBS made in accordance with this policy.

BE IT FURTHER RESOLVED THAT, the General Manager and staff are hereby authorized

and directed to implement this EBS policy forthwith.

PASSED AND ADOPTED this __ 22nd  day of December 2010.
)
LR AL
Gordon Dexter, President,
Board of Directors
Palmdale Water District

ATTEST:

Rau Figueroa, Sgcretary

Board of Directors J—
Palmdale Water District

GAPALMDALE\RESOLUTIONS\Resolution re Elevarion Booster Surcharge 2 .doc
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RESOLUTION NO. 09-08

RESOLUTION OF THE BOARD OF DIRECTORS
OF PALMDALE WATER DISTRICT
ADOPTING WATER RATE BUDGET STRUCTURE

This Resolution is based upon the following facts:

1. Appendix C of the Rules and Regulations of the Palmdale Water District
sets forth the District’s current water rates.

Z. Financial information available to the District confirms that the current
water rate revenues are not sufficient to offset, among other things, increased
operation and maintenance expenses, increased costs for necessary infrastructure
repairs and enhancements, increased water quality regulations, and increased water
supply costs.

3. Investigation of the water rates was undertaken by the District, and the
District also engaged a water rate consultant, Raftelis Financial Consultants, Inc., to
review the District’s existing rates and rate structure. As a result of that investigation
and study, it is recommended that there be a revision in the current water rates and
rate structure, including the adoption of a water budget rate structure effective
through calendar year 2014,

4. The Board of Directors has found and determined that the approval of the
restructuring and adjustment of the rates is for the .purpose of meeting operating
expenses, performing necessary infrastructure repairs, replacements and
enhancements, purchasing water supplies, promoting conservation, discouraging the
waste or inefficient use of water and obtaining funds sufficient to maintain service and
is therefore exempt from the provisions of the California Environmental Quatity Act.

5. The Board of Directors of Palmdale Water District further finds and
determines that the adjustment in the rates and the adoption of a water budget system
of rates is in the best interests of the District and its inhabitants.

NOW, THEREFORE BE |T RESOLVED by the Board of Directors of Palmdale
Water District that effective May 14. 2009, the rate structure and water rates through
calendar year 2014 shall be as set forth in Appendix C which is attached to this
Resolution as Exhibit A.
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Water Budgets: »
According to American Water Works Association, “water budgets are volumetric aliotments of

water to customers based on customer-specific characteristics and conservative resource
standards.”? After completing a thorough study the District proposes the following approach to
determine individual water budgets for each customer in the newly defined customer classes as

shown in the following table.

New Customer | Single Family Residential Commercial / Industrial Irrigation only
Classification {“SFR"} & Multi-Family {“CI") and Other {i.e. {“IRR"}
Residential {(“MFR"} Municipal, District, School, »
Construction etc ... )
Water Budget SFR: indoor + Qutdoor
Allocati 3-yr historical average Outdoor
ocation MFR: 3-yr historical average
Tiers Definition % of Water Budget Allocation
Tier 1 0-100% 0~-100% 0 - 100%
Tier 2 100 ~125% 100~ 130% 0-110%
Tier 3 125-150% 130~ 160% 110~ 120%
| Tiera | 150~ 175% 160 -190% | 120-130%
Tier 5 Above 175% | Above 190% [ Above 130%

For residential customaers, the indoor allocation will be based on an average of 4 occupants per
home? providing an allotment of 60 galions per capita per day (GPCD). Adjustments for additional
occupants can be reguested by submitting an Adjustment Application to the District. These
applications may be obtained from the District office or website and will require supporting
documentation and approval.

The outdoor allocation will be based on irrigable area (“IA”) determined by the total square
footage of the parcel from assessor’s data and the amount of water required to maintain 2 healthy

landscape. For residential customers, the irrigable area is estimated to be 45 percent of the total

Y dmerican Water Works Association Journal, May 2008, Volume }OG,‘ }’\«"umber 3
* California, Dept of Finance: E-5 City/County Population and Housing Estimates, 1/1/2008 for City of Palmdale (3 561
residents/household)



parcel area. Forirrigation only custamers, the irrigable area is assumed to be 100 percent of total

parcel area.

The amount of water needed for irrigation is based on:

» Weather: determined by evapotranspiration {ET,) data gathered from a local weather station

» Landscape factor: the Caiifémia State assembly passed a bill, AB 1881, to encourage
conservation, which provided a landscape factor (“LF"} adjustment of 70 percent to the
amount of water needed for irrigation

» Conservation factor: approved by District Board to account for water supply shortages

{currently set at 100%).

To calculate the customer-specific monthly water budget allocation, the following equations can

be used:
» Indoor allocation = GPCD * Household Size * Days per billing cycle / {748 gallons/ccf}
> Outdoor allocation = (ETo/(12in/ft)}* IA* LF * conservation factor / {100 ft / 1 ccf)

The tiers for non-residential customers will be revised when the Board declares a water supply

emergency and mandatory cutbacks in water usage.









APPENDIX C.1

WATER BUDGET RATE STRUCTURE
VARIANCE POLICIES AND APPLICATION



Annual Variance Request for Increased Water Allocation

Please review, complete, and include the required documentation requested below for consideration for an increase in water
allocation. Applications received that do not contain the requested supporting documentation will be returned to the customer
and not considered. Variances may be approved ONLY based on the criteria found within this application.

Account Holders Name: Account #

Owner’s Name:

Service Address: Phone #:

I request an increase in water allocation for the following reason(s):

1. More than 4 Full-time residents in household Total Persons in Home:
Please provide the names and relationship of residents in household
Name: Relationship Name: Relationship
1 5
2 6
3 7
4 8

2. Licensed Child Care (in home) Facility Please submit a copy of a valid Family Child Care Home license
Total number of children:

3. Adult Day Care Facility (in home)Please submit a copy of a valid Adult Day Care license
Total persons currently cared for:

4. Medical Needs (Please submit verifiable medical documentation)

5. Other Circumstance(s) Explain:

| affirm, under penalty of perjury, that the information contained herein, including supporting documentation, is complete and
accurate. | further understand that all variances are subject to change and I may be liable for back charges if I provide incorrect
information.

Signature Date:

Daytime Phone (Required): Email:

Submit this completed form along with the proper documentation to the PWD. Please allow 4 to 5 weeks to process your
variance request. Once approved and processed, variance changes will be applied to future billings. Variance requests must be
submitted annually. After one (1) year of an increased allocation, a new application with supporting documentation must be
submitted to the PWD.

Revised 08/16/16



Variance Application Information

Number of people in household:

The indoor water budget for single family residential customers is calculated assuming an occupancy of four (4) people per
household. If you have more than four people living in your household year round, you may apply for a variance to increase your
household’s water allocation. Customers may receive an additional 66 gallons per person per day for each additional person
living at the residence. Please include the number of individuals living in the household, their names, and their relationships. List
their first and last names on the “Variance” form. The information provided, WILL NOT be used for any other purpose other
than to verify occupancy of the household.

Documentation must be presented with the Variance Application in order to be approved. Acceptable documents displaying
the occupancy address of the requested increase are as follows:

* Copy of last year’s Federal or State income tax return (listing dependents)

« Valid California Driver’s license

* Formal change of address form from USPS

* Lease agreement

* Voided blank checks with preprinted name and address

« (For Children) -A child’s Birth Certificate, current year student I. D. card, or current year report card

Li 1 In-Home Child Eld Facility:

Any residence used as a licensed childcare or eldercare facility must include a copy of your business license upon submission of
this application. Please list the number of children or elderly which occupy the household on a daily basis. Approval is based
upon either the number of full-time residents or the number of clients that are regularly cared for at the listed address on this
application; whichever is greater. Each person will receive an additional 66 gallons of water per person per day.

Medicalneeds:

Please provide verification from a healthcare provider. All medical information will be kept confidential.

Before submitting the application, please read the following:

Information contained within this application is subject to an audit (PWD reserves the right to audit VVariance Applications). If an
audit is necessary, you must provide the required documentation of the actual household population. Such documentation may
include, but is not limited to, the items listed above. If the submitted information is found to be false, fees and charges will be
adjusted retroactively to the date of the application was submitted and additional penalty fees may apply and assessed to the next
water service bill for the address listed on this application.

For District Use Only: Please return completed form and required
Date Received & Initials documents to:
Palmdale Water District
Documentation Submitted 2029 East Avenue Q
Palmdale, Ca 93550
Total Adjustment 3$ FAX:661-947-8604
Date Completed & Initials

Revised 08/16/16



Solicitud de Incremento de la Asignacion de Agua

Por favor revise, completa e incluya la documentacion necesaria solicitada para la consideracion de un aumento en la asignacion
de recursos hidricos. Las solicitudes recibidas que no contengan la documentacion solicitada sera devuelto al cliente y no sera
considerada. Las variaciones pueden ser aprobadas solo sobre la base de los criterios que se encuentran dentro de esta aplicacion.

Nombre de Solicitante: Ndmero de cuenta:

Nombre del duefio de la cuenta:

Direccion del Servicio: Teléfono #:

Solicito un aumento en la asignacion del agua por la(s) siguiente(s) razon(es):

1. Mas de 4 residentes de tiempo completo en el hogar Total de residentes en el hogar:
Favor de escribir los nombres y parentesco de los residentes del hogar.
Nombre: Parentesco Nombre: Parentesco
1 5
2 6
3 7
4 8

2. Guarderia Infantil con licencia (en casa) favor de presentar una copia de la licencia
NUmero total de nifios:

3. Guarderia para adultos con licencia (en casa) favor de presentar una copia de la licencia
NUmero total de personas que estan siendo cuidados actualmente:

4. Necesidades Médicas (favor de presentar documentacion médica)

5. Otra circunstancia(s) explique:

Puedo afirmar, bajo pena de perjurio, que la informacidn contenida en el presente documento, incluida la documentacion
justificativa, es completa y exacta. Ademas, entiendo que todas las variaciones estan sujetas a cambio y yo puede ser responsable
por cargos de atras si me proporcionan informacién incorrecta.

Firma Fecha:

Teléfono de dia (Requerido): Correo electrdnico:

Envie este formulario debidamente cumplimentado, junto con la documentacién adecuada para el PWD. Por favor espere de 4 a
5 semanas para procesar su solicitud de variacion. Una vez aprobado y procesado, varianza, los cambios se aplicaran para
futuras facturas. Varianza solicitudes deben ser presentadas anualmente. Después de un (1) afio de un aumento en la asignacion,
una nueva solicitud con la documentacion justificativa debe presentarse a la PWD.

Revised 08/16/16



Solicitud de Incremento de la Asignacion de Agua

Numero de personas en el hogar:

El presupuesto de agua cubierta para clientes residenciales unifamiliares se calcula suponiendo una ocupacién minima de cuatro
(4) personas por hogar. Si tiene mas de cuatro personas que viven en su hogar durante todo el afio, usted puede solicitar una
variacion para aumentar su dotacion de agua del hogar. Los clientes pueden recibir un adicional de 66 galones por persona por
dia para cada persona adicional viviendo en la residencia. Por favor incluya el nimero de individuos que viven en el hogar, sus
nombres, y sus relaciones. Lista de sus nombres y apellidos en el formulario "variacion". La informacion proporcionada, no se
utilizaran para ningln otro proposito que no sea para verificar la ocupacion del hogar.

La documentacién debe ser presentada con la solicitud de variacion para ser aprobado. Mostrar documentos aceptables la
ocupacion direccion del aumento solicitado son como sigue:

» Copia de la declaracion de impuestos del afio anterior (s6lo la primera pagina donde se muestra el nombre de los
dependientes). Otros comprobantes pudieran ser:

Copia dela licencia de manejar ¢ identificacion del estado de California.

* Copia del aviso de cambio de domicilio tramitado en USPS (correo).

* Copia del contrato de arrendamiento.

» Copia de un cheque en blanco cancelado con nombre y direccion.

» Para los nifios copia del acta de nacimiento, 6 copia de la identificacion vigente de la escuela 6 boleta escolar del afio acutal.

Guarderi licencia infantil Jul .

Cualquier residencia que esta siendo utilizada como guarderia con licencia infantil 6 de adultos, debe incluir una copia de su
licencia comercial a partir de la presentacion de esta aplicacion. Indique el nimero de nifios o0 ancianos que ocupan el hogar sobre
una base diaria. La aprobacion se basa en el nimero de residentes a tiempo completo o el nimero de clientes que regularmente son
atendidos en la direccidn que aparece en esta aplicacion; lo que sea mayor. Cada persona recibird un adicional de 66 galones de agua
por personay por dia.
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Lasn ida médicas:
Favor de proveer verificacion de un proveedor de atencion médica. Toda la informacién médica sera confidencial.

Antes de presentar la solicitud, lea la siguiente informacion:

La informacion contenida en esta solicitud esta sujeta a una auditoria (PWD se reserva el derecho de auditar las solicitudes de
variacion). Si es necesaria una auditoria, debe proporcionar la documentacion necesaria de la familia real de la poblacion. Dicha
documentacion puede incluir, pero no limitarse a, los elementos indicados anteriormente. Si la informacion presentada es falsa,
tarifas y cargos se ajustara retroactivamente a la fecha de la solicitud y la pena adicional se podran aplicar tarifas y cuotas para el
préximo proyecto de ley sobre el servicio de agua para la direccion listada en esta aplicacion.

Solo para uso de Distrito: Por favor devuelva el formulario completado
Date Received & Initials y los documentos necesarios:
Palmdale Water District
Documentation Submitted 2029 East Avenue Q
Palmdale, Ca 93550
Total Adjustment 3 FAX:661-947-8604
Date Completed & Initials

Revised 08/16/16



APPENDIX C.2

COURTESY LEAK ADJUSTMENT
APPLICATION AND PROGRAM CONDITIONS



Courtesy Leak Adjustment Application

A courtesy adjustment is available to customers who go over their allocations caused by extraordinary water consumption
due to leaks. When an adjustment is made, the excess units of water for Tiers 5 and 6 are re-billed at the Tier 2 rate.

Account Holders Name: Social Security #(last 4):

Service Address:

Telephone Cellular Home:

Account Number:

E-mail Address:

Leak Adjustment Policy:
If you find a leak and your water bill was exceptionally high, you may qualify for a courtesy leak adjustment after the leak is
fixed.

Policy Conditions:
o RECEIPT FOR REPAIRS (Original Receipts Only no copies) MUST BE ATTACHED to completed form.

DATE REPAIR MADE:

® The increase in consumption must have been caused by a leak which has been repaired.

¢ The increase in consumption must be at least 50% more than the property’s monthly average correspon--

ding seasonal water consumption, as evidenced by the historical water cosumption available for the property.

¢ The repair must be completed within 60 days of the increase in consumption (from the date of the bill).

¢ An adjustment to the customer’s account will be limited to two (2) consecutive billing periods.

¢ Limit of 1 account adjustment every 12 revolving months based on the date of last leak adjustment on the account.

¢ All documentation must be submitted within 90 days of the bill date for the first bill in question.

Briefly explain what repairs were done at the property:

| certify that | understand the requirements in this form and that to the best of my knowledge the information is true.

Account Holder Signature: Date:

Once this application with original receipts attached is received, the District will review the account for compliance with policy
conditions. If all conditions are met, the District will provide an adjustment to the account and will reflect on your bill. Please
be aware that it can take up to 6 weeks to process your request.

For District Use Only:

Date Received & Initials: Please return form and proof of repairs to:
Processed By:

Denied: Palmdale Water District
Approved: 2029 East Avenue Q

If approved Credits: Palmdale, Ca 93550

File: Leak Adjust Revised 4/02/15



Find and Fix Leaks

Follow these tips to find leaks inside or outside your home.

Turn Off the Water

Before you look for leaks, make sure no water is being used inside or outside of your home.

Locate your water meter
About 90 percent of all area residential water meters are located in the front sidewalk. The first step is to check your water

meter for movement. Look at the top of the meter. You’ll notice a triangle called a flow indicator. The red triangle (flow
indicator) will move whenever water is passing through it. If your meter doesn’t have a flow indicator, you can use the sweep
hand on the register to indicate water loss. If either the flow indicator or the sweep hand is moving, you may have a leak or
malfunction if you are sure water is not being used inside the home.

Check Your Toilets

Locating a leak is a process of elimination. Shut off one toilet at a time at the wall. In between each shutoff, go out to the
water meter and check your flow indicator. If the small triangle stopped moving, that means the toilet is the culprit. If the
small, red flow-indicator triangle is moving, that toilet is not the problem. Something else is causing the water flow.

Check Your Irrigation System
Shut off the anti-siphon valve that serves your sprinkler system. Check the red flow-indicator triangle at the water meter. If
the flow indicator stopped moving, the sprinkler system is the problem.

Check Your Water Softener

Most softeners have a bypass lever. Turn the lever to allow water to bypass the softener. Check the red flow-indicator
triangle at the meter. If the triangle is no longer moving, you have isolated the leak to your softener. (You also can check for
leaking swamp coolers, water-cooled air conditioners, ice machines and reverse osmosis units by turning the bypass lever on
each and checking the meter.)

Check Your Pool

First turn off the automatic fill valve and place a bucket on a step where the bucket rim is at least a few inches above the
water line. Then place a heavy weight in the bucket and add water until the water level inside the bucket is equal with the
water level in the pool. Leave the bucket and pool undisturbed for several hot days, then compare the water level in the
bucket to the water level in the pool. If the water level in the bucket is noticeably higher than the water level in the pool, you
may be losing water to a leak. If this is the case, contact a pool leak detection specialist for further assistance.

Check Your Main Service Line
First, you need to find your water shutoff valve. This is usually in your front yard near the sewer riser cap, in your garage or

near your water softener unit. Shut off the valve, cutting off all water to your home, and go in the house and turn on a faucet
to make sure the water is off. Check the red flow-indicator triangle at the meter. If the red triangle is moving, the leak is
between the shutoff valve and the water meter.

Last step
First, close the water meter cap to prevent damage to the lens and replace the meter box lid. If you are not able to find the

leak, call a professional plumber to locate and fix the leak(s). If you find a simple leak like your toilet flapper or kitchen faucet,
you may want to fix the problem yourself but be sure to keep all receipts



Solicitud de ajuste de cortesia por fuga de agua

Un ajuste de cortesia esta disponible para los clientes que su consumo se ha incrementado considerablemente y ha pasado el limite
debido a una fuga de agua.Cuando un ajuste es hecho, el exceso de unidades consumidas facturadas en tarifa 5y 6 se recalcularan al
costo de tarifa 2.

Nombre del duefio de la cuenta: Ultimos 4 digitos del seguro social:

Direccion del servicio:

NuUmero de cuenta:

Teléfonos - Celular: Casa:

Correo electrénico:
Poéliza del ajuste por fuga:

Si usted encuentra una fuga y su factura de agua es extraordinariamente alta, usted podria calificar para recibir un ajuste de cortesia
después de haber reparado la fuga.

Condiciones de la poliza:
* FAVOR DE ANEXAR EL RECIBO DE LA REPARACION (Sélo recibos originales- no copias)

FECHA EN QUE SE HIZO LA REPARACION:

* El incremento en consumo tuvo que haber sido causado por una fuga que ha sido reparada.

« El incremento en consumo tiene que ser por lo menos 50% mas que el promedio mensual de consumo
durante el mismo periodo de tiempo en afios anteriores de acuerdo al historial de cosumo de la propiedad.

« La reparacion tuvo que haberse hecho dentro de los 60 dias del incremento (de la fecha de la factura).

« El ajuste a la cuenta del cliente sera limitado a dos (2) ciclos de facturacion consecutivos .

« Limite de un ajuste cada 12 meses consecutivos basado en la fecha del dltimo ajuste por fuga en la cuenta.
« Toda la documentacidn tiene que ser submitida dentro de 90 dias de la fecha de la primera factura a ajustar.

Explicacién breve de las reparaciones hechas en la propiedad:

Yo certifico dentro de mi conocimiento que esta informacion es verdadera y que entiendo los requisitos de esta solicitud.

Firma del duefio de la cuenta: Fecha:

Una vez que esta solicitud es recibida con facturas originales anexadas, el Distrito revisara la cuenta siguiendo la pdliza de condiciones.
Si todas las condiciones se cumplen, el Distrito va a aplicar un ajuste a la cuenta y sera reflejado en la factura. Por favor tome en cuenta
que este ajuste pudiera tomar hasta 6 semanas para ser procesado.

For District Use Only: Por favor envié esta forma y facturas
Date Received & Initials: de la reparacion a:

Processed By:

Denied: Palmdale Water District
Approved: 2029 East Avenue Q

If approved Credits: Palmdale, Ca 93550

Esta version fué creada: 150402



Guia para encontrar y arreglar fugas

Siga estos consejos para encontrar fugas dentro y fuera de casa .

Cierre todas las llaves

Antes de buscar fugas verifique que el agua no esta siendo usada dentro o fuera de la casa.

Localice su medidor de agua

Cerca de un 90% de los medidores residenciales se encuentran en la acera frente a la propiedad. El primer paso es revisar si su medidor
tiene movimiento debido al flujo del agua.Observe la parte superior de su medidor. Usted va a encontrar un triangulo de color rojo
Ilamado indicador de flujo, el cual gira cuando el agua fluye al pasar a través del medidor. Si su medidor no tiene un indicador de flujo
entonces puede observar la manecilla giratoria del registro que es una aguja que gira en el momento que el agua fluye a través del
medidor. Si el agua no esta siendo usada dentro la propiedad y el indicador de flujo 6 manecilla giratoria del medidor esta girando,
entonces lo mas posible es que tenga una fuga de agua 6 el equipo puede estar malfuncionando.

Revise sus inodoros

Encontrar fugas de agua es un proceso de eliminacion. En caso de que el indicador de flujo del medidor esté girando, cierre la llave de
paso que se encuentra en la pared detras del inodoro y vaya a observar su medidor una vez mas, si el indicador de flujo ha dejado de
girar quiere decir que ese inodoro tiene fuga de agua. Si el indicador de flujo sigue girando quiere decir que la fuga esta en otro lugar. Y
asi sucesivamente continue verificando el resto de la propiedad.

Revise su sistema de riego

Cierre la valvula principal que abastece el flujo del agua para el sistema de riego. Observe el indicador del flujo del agua en el medidor,
si éste ha dejado de girar el problema o fuga de agua esta en el sistema de riego.

Revise su sistema suavizante de agua

La mayoria de sistemas suavizantes de agua tienen una palanca para guiar el flujo del agua y asi hacer que el agua pase por el sistema
suavizante 6 que se vaya directamente a la propiedad sin pasar por el sistema. Ponga la palanca que regula el flujo del agua directo a la
propiedad y observe su medidor, si el indicador de flujo ya no esté girando, la fuga de agua esta en el sistema suavizante de agua.
Revise de la misma manera sistemas de enfriamento como swamp cooler, aire acondicionado a base agua, maquinas para hacer hielo y
equipos de filtracidn de agua por 6smosis inversa.

Revise su alberca

Si su alberca tiene valvula de llenado automatico apaguela, coléque un balde en el escalén superior de la alberca lleno de agua con
algo pesado dentro (una piedra por ejemplo). Trate que el borde del balde quede unos centimetros arriba del nivel del agua de la alberca
y que el nivel del agua del balde quede igual que el nivel del agua de la alberca. Deje el balde en la alberca por varios dias calurosos sin
tocar el agua del balde, depués compare el nivel del agua del balde con el nivel del agua de la alberca, si éste dltimo esta
cosiderablemente mas bajo que el nivel del balde el resultado es que su alberca tiene una fuga, y para arrreglar este problema tendra
que contratar servicio especializado en deteccion y arrglo de fugas de albercas.

Revise la tuberia de abastecimiento principal en su propiedad.

Primero, necesita cerrar la llave de paso de agua que esta dentro de su propiedad, puede estar en la parte del frente de su casa cerca de
la llave del jardin 6 en el garage. Dentro de su casa abra cualquier llave para verificar que el flujo del agua ha sido interrumpido.
Observe el indicador de flujo de agua en su medidor, si éste se encuentra girando quiere decir que la fuga de agua esta en la tuberia de
abastecimiento principal entre el medidor y la llave de paso en su propiedad.

Ultimo paso

Primero, cierre la tapa del medidor para prevenir cualquier dafio al lente y coloque la tapadera de la caja. Sino le ha sido posible
encontrar la fuga de agua, llame a un plomero para que encuentre la fuga y la arregle. Si usted encuentra una fuga simple como en un
inodoro o un grifo de la cocina usted podria arreglarlo; en ambos casos cerciorese de guardar los recibos.
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APPENDIX C.3

RATE ASSISTANCE PROGRAM



RULES TO APPLICANTS FOR WATER RATE ASSISTANCE PROGRAM
APPLICANT

The Palmdale Water District Rate Assistance Program (PWDRAP) is available only to residential
customers, age 62 or older, veterans, and low income who receive water through a 1” or smaller
water meter.

An applicant for the District’s Rate Assistance Program must be either the owner living in the
premises or the tenant of the residence and responsible for the payment of water service provided
by the District. Tenants must have on file with the District an affidavit, in the form attached
hereto as “Exhibit A”, signed by the property owner, assuming responsibility for payment of
services for said property.

ELIGIBILITY FOR PROGRAM

Each applicant for the PWDRAP must establish eligibility for the program annually as stated
below:

CARE Program: Applicant must qualify and be enrolled in Southern California Edison’s
or Southern California Gas’ California Alternative Rates for Energy (CARE) program and
must provide a utility bill showing proof of such enrollment.

Household Income: Applicant’s total gross household income cannot exceed pre-
determined income requirements established by the District, based upon the approved
limits set by the California Public Utilities Commission for the CARE program.
Applicant must provide verification of household income with application by any means
deemed acceptable by the District.

Income Requirements. Maximum household income requirements are based
upon number of persons living in residence in relation to maximum total “gross
household income” from all sources.

Income Qualifications. Total gross household income is all revenues, from all
household members, from whatever sources derived, including but not limited to:

e Wages

e Salaries and Other Employment Compensation
e Interest

e Dividends

e Spousal Support

e Public Assistance Payments

e Social Security and Other Pensions
e Rental Income



e Income from Self-employment
e All Employment-related Non-cash Income

Income Taxes: Applicant may not be claimed as a dependent on another person’s federal
or state income tax return.

Property Taxes: Applicant may be required to provide a copy of their annual property
tax statement, or documentation reasonably requested by the District to evidence home
ownership.

Additional Requirements: The following requirements also apply to each applicant:
e Must reapply each time they move.
e Must reapply annually.
e Must notify the District within 30 days if they become ineligible.

METHOD OF APPLICATION FOR PROGRAM

Application Procedure: Applicant must obtain from the District an application, attached
hereto as “Exhibit B”, for the PWDRAP. Applicant must complete the application and
submit the required documentation to the District. If approved, applicant will receive the
assistance on their bill, as calculated under Section “Rate Assistance”, below, within 60
days of approval date. If the application is not approved, applicant will receive a letter
from the District explaining the reason for the disapproval.

Application Period: Applications are accepted on a first come, first served basis, from
November 1% of preceding year through June 30" of current year, contingent upon the
availability of funds. Participation in the PWDRAP is personal to the applicant and is not
transferable with the property.

PROGRAM FUNDING

The Board of Directors will approve on an annual basis, as part of the District’s budget process,
the annual funding for the PWDRAP. Funding for the PWDRAP is not derived from water
rate revenue. Approved funding, if any, will be a not-to-exceed amount of $160,000.00 in the
fund, established for a twelve (12) month period that may differ from the District’s fiscal year.
The annual funding approved will be prorated amongst eligible participants in an amount not-to-
exceed fifty percent (50%) of the current calendar year monthly service charge.

ASSISTANCE RATE
The District has established an assistance amount of up to fifty percent (50%) off of the monthly

service charge for 1” or smaller meters, for qualified households. This rate of assistance is
subject to change on an annual basis as determined by the Board of Directors.



REDUCTION; TERMINATION

The District, in its sole discretion, reserves the rights to reduce amounts available under the
PWDRAP, and any assistance available under that program, in its entirety, upon at least thirty
(30) days written notice to participants in the program.



2029 East Avenue Q e Palmdale, California 93550 e Telephone (661) 947-4111 e Fax (661) 947-8604

Assistance Program (PWDRAP) Application

Calendar Year 2018
Applicant’s Name: Tenant Yes No
Account Holder's Name: Social Security # (last 4):
Service Address: Date of Birth:
Account Number: Phone:
e Number of person(s) in your household: _ (Proof of Residency Required)

e Total Gross Annual Household Income for all person(s) in your household: $
(This is income before deductions.)

e Can anyone else claim you as a dependent on his/her income tax return?

Yes No
e  Which utility CARE program are you currently enrolled in?  Southern California Edison
(Please attach a copy of your most recent bill.) Southern California Gas

® Application acceptance period is November through June. New service applicants may apply at the time
new service is established.

e Attach a copy of a government issued picture I.D. or veterans military I.D.

e Attach copy of prior year's tax return, Social Security Statement, wage statement, or other proof of income.

e If you are a tenant, please attach copy of rental agreement and have property owner complete the affidavit of
lessee responsibility, which can be obtained at District office or on the web at www.palmdalewater.org.

Declaration and Self Certification Statement

| declare that the information | have provided in this application and supporting documents is true and correct. |
agree to provide proof of income in a form requested by the District. | agree to inform the District if | no longer
qualify to receive rate assistance. | know that if | receive any rate assistance without qualifying for it, | may be
required to pay back the amount of assistance received.

Account Holder Signature: Date:

For District Use Only:

Date Received and Initials: Please return application and
supporting documents to:

Processed By:

Date Approved: Palmdale Water District
2029 E. Avenue Q
Palmdale, CA 93550

Date Denied:

Revised 10/24/17



About PWDRAP

The Palmdale Water District (PWD) is pleased to offer a Rate Assistance Program (RAP) to our customers who are 62
years of age or older, veterans and low-income families meeting the eligibility requirements identified below. If your
household qualifies for a discount on your energy bill under the electric or gas CARE program(s), you may also qualify for
rate assistance of up to fifty percent (50%) on the monthly service charge on your water bill.

To apply for PWDRAP for your residence, please fill out this application and submit the required documentation to the
District. If approved, the rate assistance will become effective within sixty (60) days after the date of approval and is
good for that calendar year only. If your application is not approved, you will receive a letter from the District explaining
the reason for that decision. Applications will be accepted and processed in the order they are received, contingent
upon the availability of funds.

If you need assistance in completing the application or would like more information about the program, call the District
at 661-947-4111, option 2, and speak to a Customer Care Representative, or visit our office at 2029 East Avenue Q,
Palmdale, CA 93550, or go to our website at www.palmdalewater.org.

INCOME REQUIREMENTS
(Effective June 1, 2017 through May 31, 2018)
Source: California PUC Alternative Rates for Energy (CARE)
Number of person(s) living in Maximum total "gross household
residence income" from all sources
1-2 $32,480
3 $40,820
4 $49,200
5 $57,560
6 $65,920
7 $74,280
8 $82,640
Each Additional Person $8,320

What Counts as Income?

Total gross household income is all revenues from all household members, from whatever sources derived, including
but not limited to: wages; salaries and other employment-related compensation; interest; dividends; spousal and
child support payments; public assistance payments; Social Security and pensions; rental income; income for self-
employment; and all employment-related non-cash income.

What are the Qualifications?

e Must complete and submit application. Applications will be accepted on a first-come, first-served basis,
contingent upon availability of funds. Low-income senior applications take priority; however, if funds
are available, we will process veterans and low-income family applications in that order.

e Must participate in the Southern California Edison or Southern California Gas CARE program.

e Total gross household income cannot exceed the amounts shown on the “Income Requirements” table.

e  Must be a District residential customer and receive water through a 1" (1 inch) or smaller meter.

e Must provide verification of age and household income as required by the District.

e May not be claimed as a dependent on another person’s federal or state income tax return.

e |f the applicant is a tenant, copy of the rental agreement must be attached to this application along with
affidavit.

e May be required to provide proof of ownership by means requested by the District.

e Must reapply annually and/or each time you move.

e Must notify the District within thirty (30) days if you become ineligible.

e Assistance is nontransferable with property or applicant.

Revised 10/24/17



2029 East Avenue Q e Palmdale, California 93550 e Telephone (661) 947-4111 e Fax (661) 947-8604

AFFIDAVIT OF LESSEE/TENANT RESPONSIBILITY FOR WATER BILLS

l, , do hereby affirm and say:

1. Thatlam the Landlord/Owner of the property located at
Palmdale, CA (Zip Code)

2. That this property is a single residence.

3. That the water account number is:

4. That the following information, as provided, is true and correct to the best of my knowledge:
Lessee/Tenant responsible for paying the water bill:

Name:

Telephone:

5. Thaton a lease/agreement was executed for the above described
premises with said lease, requiring said lessee/tenant to be responsible for all water bills incurred
during the term of the lease.

6. That the expiration of said lease/agreement is

| declare under penalty of perjury under the laws of the state of California that the foregoing is true and
correct. Executed this day of , 20

By Landlord/Owner:

Name:

Last four of Social Security number:

Mailing address:

Telephones: Cell: Home/Office:

Signature:

Revised 10/24/17



2029 East Avenue Q ¢ Palmdale, California 93550 e Telephone (661) 947-4111 e Fax (661) 947-8604

Programa de Asistencia Tarifario
Solicitud para el afio calendario 2018

Nombre del solicitante: Inquilino: Si No

Nombre del duefio de la cuenta: Ultimos 4 nameros del Seguro Social:

Direccion del Servicio:

NuUmero de cuenta: Teléfono: Fecha de nacimiento:

o Numero de personas en el hogar: Comprobante de residencia es requerido

e Ingreso total bruto de todas las personas en el hogar: $
(Antes de deducciones.)

Podria alguien mas incluirlo como dependiente en la declaracion de impuestos? Si No

e Encual programa CARE esta actualmente inscrito? Southern California Edison
(Agregue una copia de la factura mas reciente.)

Southern California Gas

Aplicaciones seran acceptadas de Noviembre ha Junio. Nuevos solicitanes tendran la oportunidad de aplicar cuando

nuevo servicio es establecido.

e Incluya una copia de su identificacion con fotografia. Para Veteranos: Identificacion de servicio militar.

e Incluya una copia de su declaracion de impuestos del afio anterior, estado de ingresos del Seguro
Social, prueba de ingreso anual ¢ algiin comprobante oficial de ingresos.

® Si el solicitante es el inquilino, favor de anexar copia del contrato de arrendamiento y tambien el dueiio de
la propiedad debe completar un affidavid el cual se puede obtener en la oficina del Distrito o en la pagina
web: www.palmdalewater.org.

Declaracion y autocertificacion

Yo declaro que la informacién proveida en esta aplicacion y la documentacion presentada son correctas y
verdaderas. Estoy de acuerdo en brindar prueba de ingresos en la forma requerida por el Distrito. Y estoy de acuerdo
en informar al Distrito si ya no califico para recibir la asistencia. Yo sé que si recibo la asistencia sin calificar
podria requerirse que pague el monto de la cantidad de asistencia recibida.

Firma del solicitante: Fecha:

For District Use Only:

Date Received and Initials: Favor de entregar la aplicacion y
documentacidn requerida a:

Processed By:

Date Approved: Palmdale Water District
ied: 2029 E. Avenue Q
Date Denied: Palmdale, CA 93550

Revisado 10/31/17



En referencia a PWDPAT

El Distrito del Agua de la Ciudad de Palmdale (PWD) se complace en ofrecer el programa de asistencia
tarifario (PAT) para nuestros clientes de 62 afios 6 mayores, veteranos y familias de bajos recursos que
reunan los requisitos explicados mas adelante. Si su hogar califica para el descuento CARE en las
facturas de electricidad 6 gas entonces podria calificar para la asistencia del programa tarifario
recibiendo hasta un 50% de descuento en el cargo mensual por servicio en su factura del agua.

Para aplicar por PWDPAT por su residencia favor de llenar esta solicitud y agregar la documentacion
necesaria. Si la solicitud es aprobada, la asistencia sera efectiva 60 dias despues a partir de la fecha de
aprobacion y es unicamente para ese afio calendario. Si la solicitud no es aprobada , usted recibira una
carta del Distrito con una explicacion por esta decisicion. Las solicitudes seran procesadas en el orden
que sean recibidas hasta que los fondos sean agotados.

Si necesita ayuda llenando la aplicacion 6 necesita mas informacion acerca del programa, llame al
Distrito 661-947-4111, opcion 8 (espaiiol) luego presione 2 para Servicio al Cliente en espafiol, visite
nuestra oficina ubicada en el 2029 E Avenue Q, Palmdale, CA 93550 6 visite nuestra pagina web:
www.palmdalewater.org.

REQUISITOS DE INGRESO
(Vigente del 1ro de Junio del 2017 al 31 de Mayo del 2018)
Fuente: California PUC Tarifas Alternativas para Energia (CARE)
Miéximo del ingreso bruto total

Numero de personas que viven en la casa de todas las fuentes
1 $32,480
2 $32,480
3 $40,820
4 $49,200
5 $57,560
6 $65,920
7 $74,280
8 $82,640
Por cada persona adicional $8,320

Que se considera ingreso?

Ingreso total bruto es el la acumulacion de los ingresos de todos los integrantes del hogar provenientes de
cualquier fuente: sueldos, salarios, compensaciones por empleo, intereses, dividendos, manutencion
marital, manutencion de hijos, asistencia publica, pensiones del seguro social, ingresos por arrendamineto,
ingresos provenientes de trabajar por cuenta propia y todas las retribuciones no monetarias por empleo.
Cuales son los requisitos?

e Lasolicitud tiene que ser llenada y entregada. Las solicitudes seran aceptadas en el orden que sean
recibidas hasta agotar la disponibilidad de fondos. Dependiendo de la disponibilidad de fondos las
solicitudes se procesaran en el siguiente orden de prioridad: personas de la tercera, veteranos de
guerra y familias de bajos recursos.

e Debe participar en el programa CARE de Southern California Edison 6 Southern California Gas.

o Siel solicitante es el inquilino, se requiere copia del contrato de arrendamiento y declaracion
jurada del propietario.

e La cantidad de ingreso total bruto del hogar no puede exceder la cantidad mostrada en la tabla de

“ ingresos requeridos”.
® Debe ser cliente residencial del Distrito con un medidor de agua de 1" (1 pulgada) 6 menor.

® Debe proveer verificacion de edad e ingreso requerido por el Distrito.

* No ser declarado dependiente de otra persona en la declaracion de impuestos federal ¢ estatal.
¢ Podria ser requerida una prueba de ser duefio de la propiedad.

* Tendré que aplicar anualmente y/6 cada vez que se mude a otra propiedad dentro del Distrito.
e Tendra que notificar en un periodo de 30 das si ya no es elegible.

e La asistencia no es transferible con la propiedad o con el solicitante. Revisado 10/31/17



2029 East Avenue Q e Palmdale, California 93550 e Telephone (661) 947-4111 e Fax (661) 947-8604

DECLARACION JURADA PARA CONFIRMAR QUE EL ARRENDATARIO ES RESPONSABLE DEL PAGO
DE FACTURAS DE AGUA

Yo, , por este medio expreso y afirmo:

Que esta propiedad es de uso residencial.

Que el numero de cuenta del agua es:

Que dentro de mi conocimiento, la informacion proveida es correcta y verdadera.
Arrendatario/Inquilino responsable de pagar la factura de agua:

Nombre:

Teléfono:

Correo electronico:

Que en lafecha: un contrato de arrendamiento fué realizado para la propiedad
arriba mencionada y en dicho contrato de arrendamiento se especifica que el
arrendatario/inquilino arriba mencionado es responsible por las facturas de agua generadas
durante el periodo vigente del contrato de arrendamiento.

La fecha de vencimiento del contrato de arrendamiento es:

Yo declaro bajo pena de perjurio y bajo las leyes del estado de California que la infomacién anterior
es verdadera y correcta. Ejecutado el dia del mes , 20

Nombre del arrendador/duefio:

Ultimos 4 nimeros del Seguro Social: Correo electronico:

Direccién de correo:

Teléfonos: Celular: Casa/Oficina:

Firma:

Nuestra mision es brindar el mejor servicio a nuestros clientes y proveer agua a un costo

razonable.
Revisado 10/31/17
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APPENDIX D

MISCELLANEOUS CHARGES

1. Shutoff Fee per Article 8.03 C(1) and C(9):
- During regular working hours-on shut off list but service not

yet physically off (8a.m.to 6 p.m.) . : : : : : $ 0.00
- During regular working hours-service physically shut off
(8a.m.to 6 p.m.) . : : : . . . . $ 30.00
- After regular working hours, Fridays-Sundays, and Holidays
(emergencies only) . : : : : : : : $ 80.00
2. Returned Check Charge per Article 8.03C(2) . . . . : $ 25.00
3. Meter Test Charge per Article 8.03C(3)-(per test/invoiced) : : . $ 65.00
4. Pulled Meter Charge per Article 8.03C(4).. : : . . : $ 60.00
5. Unauthorized Water Use Fine per Article 8.03C(5) and 9.03 : : : $1,000.00

6. Walk-thru and Cleaning Water Service per Article 8.03C(8) —
maximum of five working days:
-5 units or less : : : . . minimum monthly charge plus $ 55.00 Service Charge
-6 units or more . : : : . charged at current District rates plus $ 55.00 Service Charge
7. Disconnection Charge for Waste or Misuse of Water per

Article 8.05B(2) and Appendix O . : . : . . : $ 1,000.00

8. Late Charge per Article 8.04E and Article 8.04G(2) — 10% of the balance due for the first 30 days and 1-1/2% for
each 30 days thereafter

9. Meter and Project Water System Deposit Fee per Article 11.04 —
(per project unit) . : : : : : : : : $ 400.00
10. Fee for Confinement or Quitclaim of Easements per Article 12.05 . . $ 100.00

11. Non-emergency Service Calls After Regular Working Hours
(8 a.m. to 6 p.m.) on Weekdays, Fridays-Sundays, and Holidays per Article 8.03C(9). $ 80.00

12. Turn-on/off Fee per Article 8.03C(9)

©+

15.00

13. 48-Hour Disconnect Notice Fee per Article 8.03C(10) . . . . $ 20.00



14. Angle Stop Repair per Article 8.03C(7):
-During regular working hours (7 a.m. to 4:30 p.m.)

-After regular working hours, Fridays-Sundays, and Holidays
-Service line replacement per Article 8.03C(7)
15. Missing or Damaged Padlock
16. Damaged or Missing District Property (meter, register, transmitter)
17. Backflow Non-Compliance Charge
18. Fire Flow Test Charge

19. Customer Deposit .

20. Fire Protection (per month)

21. Bad Debt Collection Charge

22. Set-up Account Charge

24. Meter Downsizing Fee - 1”to 5/8” x 3/4”
- 1-1/2” to 5/8”x3/4”
- 1/1/27t0 1" .
-2"t01”

- 2"t01-1/2” .

$ 440.00
$ 600.00

Cost + Overhead
$ 15.00

Cost + Trip

$ 50.00

$ 250.00

$ 200.00 Residential
$ 300.00 Commercial
$ 100.00

Actual cost associated
$  25.00 each

$ 240.00

$ 318.00

$ 405.00

$ 455.00

$ 579.00

REVISED AMD ADOPTED BY THE BOARD OF DIRECTORS OF PALMDALE WATER DISTRICT AT A

REGULAR MEETING HELD SEPTEMBER 9, 20009.

Updated April 2016






APPENDIX E

REFUNDABLE CONSUMER DEPOSITS

Consumer's Deposit Required per Article 10.03 as follows:

Commercial or Industrial:

For each single or multiple commercial or industrial unit

served by the SAME SEIVICE MELEN ......cc.ecviieeceec e e

Residential:

For each dwelling unit served by the same

S VI NI .ttt s s s nnnnnennnnnnnnnnn

At the Manager's discretion, the District may require an additional deposit
as a condition precedent to water service or reconnection if (i) District
determines the consumer has an unsatisfactory payment history, (ii) the
consumer is not credit-worthy, or has previously had water service
disconnected for non-payment, or had a check returned to the District (e.g.,
insufficient funds) or had a credit card charge back in connection with
payment of a District bill, or (iii) the nature of the services or the
consumer's intended use of water warrants an additional deposit. In such
instances, the total consumer deposit shall be determined by the Manager,
but in no event shall the deposit exceed the total of the three (3) highest
months’ water usage charges during the twelve (12) calendar months
immediately preceding the delivery of the deposit or $500, whichever
amount is greater.

$300.00 per unit

$200.00 per unit

REVISED AND ADOPTED BY THE BOARD OF DIRECTORS OF PALMDALE WATER
DISTRICT AT A REGULAR MEETING HELD MARCH 11, 2009 EFFECTIVE MAY 13,

20009.



DEPOSIT REFUND REQUEST FORM

For Single Family Residences

Account Holders Name:

Social Security # (last 4):

Phone Number:

Service Address:

Account Number:

E-mail address:

The refund of a deposit is subject to the customer making a request in writing and the customer meeting all
the requirements of Palmdale Water District's Rules and Regulations Section 10.03. B. “Refund of Deposit
(Single Family Residences Only)”.

One (1) year after a deposit is made with the District (i.e., initial account setup, non-payment, return check)
Customer must submit written request to receive a refund of the deposit.

1.) As per section 10.03.B.2.b — “Customer has not incurred any additional disconnect charges on the
account.”

2.) As per section 10.03.B.2.c — “Customer has not had any additional checks returned from bank (e.g.
insufficient funds), rejected electronic funds transfer or any credit card charge backs".

l, have read the rules and regulations above and understand that |
print name

must comply with them in order to receive my deposit refund. | hereby request the District to review my
account to see if it qualifies for a deposit refund. If refund request is denied the District will contact me. If
approved, | request the refund of my deposit to be returned as follows:

Please apply my deposit refund as credit to my water service account.

Please issue me a check for my deposit refund.
(Please note that check refunds can take 3-4 weeks to process).

Mailing Address for Refund Check if different than above address:

Signed,

Account Holder Signature Date

Return by U.S. Mail, Fax (661) 947-8604, or scan and email to "front_office@palmdalewater.org"

For District Use Only
Account Reviewed:  Approved Denied** ** Customer Contacted
(Initials) (Initials)




SOLICITUD PARA REEMBOLSO DEL DEPOSITO

Para cuentas residenciales

Nombre del duefio de la cuenta:

Seguro Social (Ultimos 4 niUmeros):

Numero de teléfono:

Direccion del servicio:

Numero de cuenta:

Correo electrénico:

El reembolso del depdsito debe ser solicitado por el cliente por escrito 6 mediante esta solicitud. La cuenta
debe de reunir los requisitos del Distrito de Palmdale Water bajo las reglas y regulaciones bajo la seccion
10.03.B Siendo los siguientes:

El depdsito es elegible para reembolso después de haber permanecido en la cuenta un afio (Depdsito Inicial,
depdsito pagado después de una desconexion 6 depdsito por pago devuelto por su banco).

1.) Por seccion 10.03.B.2 b - Que la cuenta no haya tenido desconexion por falta de pago en los pasados 12
meses.

2.) Por seccién 10.03.B.2 ¢ - Que la cuenta no haya tenido cheques devueltos por falta de pago asi como
transacciones electrénicas de cuentas bancarias 6 transacciones de tarjetas de crédito devueltas.

Yo, he leido las reglas y regulaciones arriba explicadas y entiendo que
nombre

mi cuenta tiene que reunir los requisitos para recibir el reembolso de mi depédsito. Por este medio le pido al
distrito que revise mi cuenta para procesar mi reembolso. Si el reembolso es negado el Distrtio me lo
notificara. Si el reembolso es aprobado, Yo pido que se haga de la manera siguiente:

|:| Favor de reembolsar el depdsito como credito a mi cuenta de servicio de agua.

Favor de mandarme un cheque. (Reembolsos en forma de cheque tardande 3 a4
semanas).

En caso que deseé que le mandemos el cheque a una direccién distinta de la direccién
del servicio favor de especifiarla.

Firma,

Firma del duefio de la cuenta Fecha

Mdndenos esta forma por correo, por Fax (661-947-8604) é por e-mail a “front_office@palmdalewater.org”

For District Use Only
Account Reviewed: Approved Denied** ** Customer
(Initials) (Initials) Contacted




APPENDIX F

CROSS-CONNECTION CONTROL PROGRAM




































APPENDIX G

ASSESSMENT PARITY CHARGE






APPENDIX H

CAPITAL IMPROVEMENT FEE SCHEDULE



RESOLUTION NO. 18-14
A RESOLUTION OF THE BOARD OF DIRECTORS OF
THE PALMDALE WATER DISTRICT UPDATING CAPITAL
IMPACT AND WATER SUPPLY FEES
FOR NEW WATER SERVICE CONNECTIONS

WHEREAS, following an update of its Water System Master Plan in 1989, Palmdale Water
District ("District™) adopted a Capital Improvement Plan ("CIP") and a Capital Improvement Fee
Policy ("Policy™) which is set forth in Exhibit "H" to the District's Rules and Regulations; and

WHEREAS, the Policy established Capital Impact Fees (“CIF”) to be paid in connection
with new service connections within the District's service area; and

WHEREAS, the new capital improvements identified in the CIP are the basis for
determining the CIF under the Policy; and

WHEREAS, the purpose of the CIF is to create a fund to finance the estimated reasonable
cost of capital improvements shown on the CIP to meet anticipated demand for water service
arising from new connections; and

WHEREAS, as required under California Government Code Section 66002(b), the District
has annually reviewed and, when necessary, updated the CIP and, based upon changes to the CIP,
has modified the Policy and adjusted the CIF in accordance therewith; and

WHEREAS, since the initial planning period for the CIP would have expired in 1996, the
District engaged Montgomery Watson in June, 1995, to review, study and update its Water System
Master Plan and to make recommendations to modify the CIP to meet projected needs and
demands through the year 2005; and

WHEREAS, in January, 1996, Montgomery Watson submitted its final report entitled
Water System Master Plan ("1996 Master Plan™), which report, among other things, made
recommendations concerning the CIP to meet projected growth and development through year
2005; and

WHEREAS, on September 19, 1996, the District adopted the 1996 Master Plan which
contained an updated CIP; and

WHEREAS, the 1996 Master Plan constituted an updating of the CIP, which update
included the identification of recommended capital improvements to the District’s water system
and the estimated cost of constructing the capital facilities required to accommodate projected
growth and development through year 2005; and

WHEREAS, following properly noticed and conducted public hearings in 1997, 1998,

1999, and 2000, the District duly adopted resolutions which updated the Policy and modified the
CIF; and

01184.0001/519409.2 1



WHEREAS, in 2000, the District retained Montgomery Watson to review, study, and
update the 1996 Master Plan and, among other things, make recommendations concerning the CIP
to meet projected needs through year 2010; and

WHEREAS, in March 2001, Montgomery Watson submitted its final report entitled Water
System Master Plan (*2001 Master Plan”) including recommended modifications of the CIP, and
the District has approved that report and adopted it as the District’s 2001 Master Plan; and

WHEREAS, following properly noticed and conducted public hearings in 2001, 2002,
2003, 2004, 2005, and 2006 the District adopted Resolutions which updated the Capital
Improvement Policy and modified the CIF; and

WHEREAS, in light of the economic slowdown which impacted growth and development
within the District between 2007 and 2012, the District did not make changes to the CIP over those
years; and

WHEREAS, the District in 2010 adopted a Strategic Water Resources Plan (“SWRP”),
which sets forth recommended water supply acquisitions and projects necessary to meet future
anticipated growth within the District; and

WHEREAS, following a properly noticed and conducted public hearing in March, 2013,
the District adopted a Resolution which updated the Capital Improvement Fee Policy and modified
the CIF; and

WHEREAS, in 2013, the District retained Carollo Engineers to review, study, and calculate
a proposed Water Supply Fee necessary to supply the next 14,000 acre feet per year of new water
supply that will be necessary to meet anticipated growth and development within the District; and

WHEREAS, the purpose of the Water Supply Fee is to create a fund to finance the
estimated reasonable cost of capital projects and water acquisitions necessary to meet anticipated
demand for water service arising from new connections; and

WHEREAS, the District has considered the water supply costs and costs of constructing
the capital facilities identified in the SWRP and CIP, and the impact on the existing CIF payable
under the Policy and determined that the Policy and the CIF should be modified; and

WHEREAS, in 2014, the District retained Montgomery Watson to review, study, and
update the 2001 Master Plan; and

WHEREAS, in December 2016, Montgomery Watson submitted its final report entitled
Water System Master Plan ("2016 Master Plan™), which report, among other things, made
recommendations concerning the CIP to meet projected growth and development through year
2030; and

WHEREAS, in 2017, the District retained ESA Water to complete a Program
Environmental Impact Report (Final PEIR) for the 2016 Master Plan; and

01184.0001/519409.2 2






APPENDIX H

CAPITAL IMPROVEMENT FEE

1. Capital Improvement Fees per Article 10.07C:

Table 1

CAPITAL IMPACT FEE
(EFFECTIVE FEBRUARY 1, 2019-DECEMBER 31, 2019)
(PER SINGLE-FAMILY DWELLING UNIT)
(FEES BASED ON JULY 2018 COSTS)

PROPOSED
SERVICE ZONE INFRASTRUCTURE WATER SUPPLY TOTAL
($/EDU) ($/SFDU)
2800' & 2850' $3,541 $8,128 $11,669
2950' & 3000' $9,816 $8,196 $18,012
3200' & 3250' $12,028 $7,852 $19,880
3400' & 3600'+ $14,316 $7,852 $22,168
CAPITAL IMPACT FEE
(EFFECTIVE FEBRUARY 1, 2019-DECEMBER 31, 2019)
(COMMERCIAL /INDUSTRIAL)
(FEES BASED ON JULY 2018 COSTS)
PROPOSED
SERVICE ZONE INFRASTRUCTURE WATER SUPPLY TOTAL
($/EDU) ($/AFY)
2800' & 2850 $3,541 $12,234
2950' & 3000' $9,816 $12,234 BASED ON EDU'S &
3200' & 3250 $12,028 $12,234 AFY
3400' & 3600 + $14,316 $12,234

Subsequent updates to the Capital Impact Fees(CIF) will modify the fees shown
in Table 1, plus a percentage increase based on the published Construction Cost Index
from data provided by Engineering-News Record. The frequency of updates will depend
on the growth in water demands in the District service areas, the CIF collected and the
need for additional facilities.

Revised 10/18/2018




Once the modified Capital Infrastructure Fee and Water Supply Fee is in place,

the District will segregate the revenues derived from said fees and hold and account for
them as specified in Government Code Sections 66001 and 66006. The revenue
generated by these CIF fees will only be used on water supply acquisitions and projects
associated with new water supply related to new development.

2.

Commercial/Industrial, Multifamily Residential, and Single Family Residential
Developments per Article 10.07:

For all projects proposing new water service connections, including
domestic, irrigation, or fire protection, or projects with no new connections but
conditioned with fire flow demands which exceed the original project demands,
the capital improvement fees for commercial/industrial, multifamily residential,
and single family residential developments shall be calculated as follows:

The capital improvement fee shall be calculated by adding the fire flow
demand based on the ratio of fire flow requirements above and beyond that
required for a single family residence, 1,250 gpm for 2 hours, and the domestic
water demand. The result of these two components represent the total number of
equivalent single family units of the development. It is then multiplied by the
capital improvement fee required for a single family residence in the subject water
service zone as shown in Table 1.

The domestic water demand for commercial/industrial developments is
established as the ratio of the requested metered water service connection(s) to a
%" water service connection. The domestic water demand for multifamily
residential developments is established as one-half the number of units in a
multifamily residential development.

The domestic water demand for requested water service connections with
no fire flow requirements, such as irrigation services, is established as the ratio of
the requested metered water service connection(s) to a ¥~ water service
connection. There will be no fire flow demand included for these water service
connections.

The  following  formulae  summarize  the  procedure  for
commercial/industrial, multifamily residential, and single family residential
developments:

Commercial/Industrial and Single Family Residential Development CIF Calculation

C.ILF. = | (PFED + OSFFD) - (pffd + osffd) + DSD?| (2)
| (1250)(2) 0.75% |

Multifamily Residential Development CIF Calculation

C.LF. = | (PFFD + OSFFD) — (pffd + osffd) + (MFU)(0.5)|(Z)
| (1250)(2) |

Revised 10/18/2018
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MAIN EXTENSION REIMBURSEMENT
RATES AND AGREEMENT

































APPENDIX J

PALMDALE WATER DISTRICT
RULES AND REGULATIONS IMPLEMENTING THE
RELOCATION ASSISTANCE LAW


















APPENDIX K

STATEMENT OF INVESTMENT POLICY
























APPENDIX K.1

STATEMENT OF RESERVE POLICY















APPENDIX L

CALIFORNIA ENVIRONMENTAL QUALITY ACT
ENVIRONMENTAL REVIEW GUIDELINES

FOR

PALMDALE WATER DISTRICT



RESOLUTION NO. 05-1

ADOPTION OF THE CALIFORNIA
ENVIRONMENTAL QUALITY ACT (CEQA)
GUIDELINES FOR
PALMDALE WATER DISTRICT

WHEREAS, this Board of Directors has previously adopted local guidelines
implementing the California Environmental Quality Act (CEQA), and

WHEREAS, recent actions of the Secretary of the California Resources Agency in
revising the State Environmental Guidelines require that the District's local guidelines be revised to
reflect and implement CEQA as currently amended;

NOW, THEREFORE, BE IT RESOLVED that this Board of Directors does hereby
rescind to the full extent permitted by Jaw its previously adopted CEQA guidelines; and

RESOLVED FURTHER that this Board does, in accordance with CEQA and with the
revised State Guidelines of the Sccretary of the California Resources Agency, hereby adopt revised
guidelines implementing CEQA, as currently amended, a copy of said revised guidelincs being
attached hereto, and by this reference incorporated herein.

PASSED AND ADOPTED at a regular meeting of the Board of Directors of
Palmdale Water District held on __February 7 , 2005.

C 0

\(;—\?*rgs'i—dcnt

ATTEST:

%/W

Secrctdry
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15023

CALIFORNIA ENVIRONMENTAL QUALITY ACT {CEQA)
ENVIRONMENTAL REVIEW GUIDELINES FOR THE
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TABLE OF CONTENTS
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CALIFORNIA ENVIRONMENTAL QUALITY ACT (CEQA)
ENVIRONMENTAL REVIEW GUIDELINES FOR
PALMDALE WATER DISTRICT

ARTICLE 1 - GENERAL
15001. Short Title

These Guidehnes may be cited as the “Palmdale Water District CEQA Guidclines.”

15002. General Concepts

(a) Basic Purposes of CEQA. This section is intended to present the general
concepts of CEQA 1n a simplified and introductory manner. If there are any conflicts between
the short statement of a concept in this section and the provisions of other sections of these
guidelines, the other sections shall prevail.

‘The basic purposes of CEQA are to:

(1) Inform governmental decision-makers and the public about the potential,
significant environmental effects of proposed activities,

(2) Identify the ways that environmental damage can be avoided or
significantly reduced.

(3) Prevent significant, avoidable damage to the environment by requiring
changes in projects through the use of alternatives or mitigation measures
when the governmental agency finds the changes to be feasibic.

(4 Disclose to the public the reasons why a governmental agency approved
the project in the manner the ageney chose if significant environmental
eftects arc involved.

(b) Governmental Action. CEQA applies to governmental action. This action may
involve:
(1 Activities directly undertaken by the District or another governmental
agency,
(2) Activitics financed in whole or in part by the District or another

governmental agency, or

(3) Private activities which require approval from the District or another
governmental agency.

(©) Private Action. Private action is not subject to CEQA unless the action involves
governmental participation, financing, or approval.



(d) Project. A “project™ 15 an activity subject to CEQA. The term “pruject”™ has been
mnterpreted to mean far more than the ordinary dictionary detfinition of the term. See Section
15378,

(e) Time for Compliange. The District is required to comply with CEQA
procedures when 1t proposes to carry out or approve the activity. Sce Section 15004,

() Environmental Impact Reports and Negative Declarations.  An Environmental
Impact Report (EIR) is the public document used by the District to analyze the significant
environmental elfects of a proposed project, to identify alternatives, and to disclose possible ways
to reduce or avoid the possible environmental damage.

(1) An EIR is prepared when the District finds substantial evidence that the
project may have a significant effect on the environment. See Section
15064(a)(1).

(2) When the District finds that there is no substantial evidence that a project
may have a significant cnvironmental effect, the District will prepare a
“Negative Declaration” instead of an EIR. Sce Section 15070.

(L) Sirmulicant Effect on the Envirenment. A significant ¢ffect on the environment 1s
detined as a substantial adverse change 1n the physical conditions which exist in the area affected
by the proposed project. See Section 15382, Further, when an EIR identifies a significant effect,
the government agency approving the project must make findings on whcther the adverse
environmental effects have been substantially reduced or if not, why not. See Section 15091,

(h) Methods for Protecting the Environment. CEQA requires more than merely
preparing environmental documents. The EIR by itself does not control the way in which a
project can be built or carried out. Rather, when an EIR shows that a project would cause
substantial adverse changes in the environment, the governmental agency preparing the EIR must
respond to the infonmation by one or more of the following methods:

" Changing a proposed project
(2) Imposing conditions on the approval of the project;

&) Adopting plans or ordinances to control a broader class of projccts to
avoid the adverse changes;

(4 Choosing an alternative way of meeting the same need;
(5) Disapproving the project;
(6) Finding that changing or altering the project is not feasible:

{7 Finding that the unavoidable significant environmental damage 1s
acceptable as provided in Section 15093,

(1) Discretionary Action. CEQA applies 1n situations where a govemmental agency
can use 1ts judgment 1n deciding whether and how to carry out or approve a project. A project
subject to such judgmental controls is called a “discretionary project.” See Scction 15357,




(h) Where the law requires a governmental agency to act on a project n a set
way without allowing the agency to use its own judgment, the project 1s
called “mimistenal,” and CEQA does not apply. Sce Section 15309,

2) Whether a governmental agency has discretionary or ministerial controls
over a project depends on the authority granted by the law providing the
controls over the activity. Similar projects may be subject to
discretionary controls in one governmental agency and only ministerial
controls in another. Sce Section 15268.

() Public Involvement. Under CEQA, the District must solicit and respond to
comments from the public and otber agencies concerned with the project. See Sections 15073,
15086, 15087, and 15088.

(k) Three Step Process. The Dhstrict will normally take up to three separate steps in
deciding which document to prepare for a project subject to CEQA.

(1 In the first step the Lead Agency exanunes the project to determine
whether the project 1s subject to CEQA at all. 1f the project is excmpt,
the process does not need to proceed any farther, The Lead Agency may
then prepare a Notice of Exemption. Sce: Sections 15061 and 15062.

(2) If the project is not exempt, the Lead Agency takes the second step and
conducts an Initial Study (Section 15063) to determine whether the
project may have a significant effect on the environment. If the Initial
Study shows that there is no substantial evidence that the project may
have a significant cffect, the Lead Agency prepares a Negative
Declaration. See Sections 15070 et scq.

(3 If the Initial Study shows that the project may have a significant effect,
the Lead Agency takes the third step and prepares an EIR. (Sec: Sections
15080 ct seq.)

15003. Policies

In addition 1o the policies declared by the Legislature concerning cnvironmental
protection and adnunistration of CEQA in Sections 21000, 21001, 21002, and 21002.1 of the
Public Resources Code, the courts of this state have declared the following policies to be implicit
i CEQA:

{(a) The EIR requirement is the heart of CEQA. (County of Inyo v. Yorry, 32 Cal.
App. 3d 795)

(b) The EIR serves not only to protect the environment but also to demonstrate to the
public that 1t1s being protected. (Couwnty of Inyo v. Yorty, 32 Cal. App. 3d 795.)

(<) The EIR is to inform other governmental agencies and the public generally of the
environmental impact of a proposed project. (No Oil, Inc. v. City of Los Angeles, 13 Cal. 3d 68.)



(d) The EIR 15 to demonstrate to an apprehensive citizenry that the agency has, in
fact. analyzed and considered the ecologreal implications of its action, (People x red. Departnent
of Public Works v. Bosio, 47 Cal. App. 3d 493))

(e) The EIR process will enable the public to determine the environmental and
ceconomie values of their clected and appointed officials thus allowing for appropriate action
come ¢lection day should a majority of the voters disagree. (People v. County of Kern, 39 Cal.
App. 3 830

() CEQA was intended to be interpreted in such manner as to atford the fullest
possible protection to the environment within the reasonablc scope of the statutory language.
(Frieuds of Munnnoth v, Board of Supervisors, 8 Cal. 3d 247.)

() The purpose of CEQA is not to generate paper, but to compel government at atl
fevels to make decisions with environmental consequences in mind. (Bozung v. LAFCO (1975) 13
Cal.3d 263})

(h) The Lead Agency mwst consider the whole of an action, not simply its constituent
parts. when deternuning whether it will have a significant environmental effect. (Citizeny Assoc.
For Sensible Development of Bishop Area v. County of Inyo (1985) 172 Cal.App.3d 151)

{1) CEQA docs not require technical perfection in an EIR, but rather adequacy,
complcteness, and a good-faith eftort at full disclosure. A court does not pass upon the
correctness of an EIR's environmental conclusions, but only determines if the EIR is sufticient as
an mformational document. (Kings County 'arm Bureau v. City of Hanford (1990) 221
Cal. App.3d 692)

)] CEQA requires that decisions be informed and balanced. It must not be
subverted into an instrument for the oppression and delay of social, cconomic, or recreational
development or advancement. (Lawref Heights Improvement Assoc. v. Regents of U.C. (1993) 6
Cal.dth 1112 and Citizens of Goleta Valley v. Board of Supervisors (1990) 52 Cal.3d 553)

15004. Time of Preparation

{a) Before granting any approval of a project subject to CEQA, if the District is the
[.ead Agency or Responsible Agency, it shall consider a final EIR or Negative Declaration or
another docunient authorized by these Guidelines to be used in the place of an EIR or Negative
Declaration. (See: The definition of “approval™ in Section 15352.)

(b) Choosing the precise time for CEQA comphiance involves a balancing of
competing factors. EIRs and Negative Declarations should be prepared as carly as feasible in the
planning process to enable environmental considerations to influence project program and design
and yet late enough to provide meamngful information for environmental assessment.

(N With public projects, at the earliest feasible ime, project sponsors shall
incorporate environmental considerations into project conceptualization,
design, and planning. CEQA compliance should be completed prior 1o
acquisition of a site for a public project.

(2) To implement the above principles, the District shall not undertake
actions concerming the proposed public project that would have a



stgniticant adverse effect or limut the choice of alternatives or mitigation
measures, before completion of CEQA comphance. For example, the
District shall not:

{(A) Formally make a decision to proceed with the use of a site for
facilitics which would require CEQA review, regardless of
whether the District has made any finai purchase of the site for
these facilitics, except that the District may designate a preferred
site tor CEQA review and may enter into land acquisition
agreements when it has conditioned its future use of the site on
CEQA compliance.

(B) Otherwise take any action which gives impetus to a planned or
foreseeable project in a manner that forecloses alternatives or
mitigation measures that would ordinarily be part of CEQA
review of that public project.

(3 With private projects, if the Dustrict is Lead Agency, 1t shall encourage
the project proponent to incerporate environmental considerations into
project conceptuahization, design, and planning at the earhiest feasible
Lime.

(¢) ‘The environmental document preparation and review should be coordinated 1n a
timely fashion with the existing planning, review, and project approval processes being used by
the District. ‘These procedures, to the maximum extent feasible, are to run concurrently, not
consecutively.

15005. Terminology

The following words are used to indicate whether a particular subject in the Guidelines is
mandatory, advisory, or permissive:

fa) “Must” or “shall" identifies a mandatory element which the District is required to
follow.

{b) “Should™ 1dentifies guidance provided by the Secretary for Resources based on
policy considerations contained in CEQA, in the legislative history of the statute, or in fedcral
court decisions which California courts can be expected to follow. The District will follow this
gurdance 1n the absence of compelling, countervailing considerations.

{v) “May™ identifies a permissive clement which s left fully to the discretion of the
District.

15006, Reducing Delay and Paperwork
The Dhstrict wall endeavor to reduce delay and paperwork by:
(a) Integrating the CEQA process into early planning. Sce Section 15004(c).

{b) Ensuning the switt and fair resolution of Lead Agency disputes. See Section
15053.



(<) Identifying projects which fit within categorical exemptions and are therefore
exempt from CEQA processing. See Section 153004

(d) Using Initial Studies to identify significant environmental issucs and to narrow
the scope of LIRs. See Section 15003,

{e) Using a Negative Declaration when a project not otherwise exempt will not have
a symificant ¢ffect on the environment, See Section 15070,

)] Using a previously prepared EIR when it adequately addresses the proposed
project. See Section 15153,

{2) Consulting with state and local Responsible Agencics before and duriny
preparation of an Environmental Impact Report so that the document will meet the needs of all
the agencies which will use 1it. See Section 15083,

(h) Urging applicants, either before or after the filing of an application, to revise
projects to climinate possible significant effects on the environment, thereby enabling the project
to quahty for a Negative Declaration rather than an Environmental Impact Report. See Scction
15063(c)2).

(1) Integrating CEQA requirements with other environmental review and consulting
reguirements. See Public Resources Code Section 21080.5.

" Eliminating duplication with fcderal procedures by providing for joint
preparation of cnvironmental documents with federal agencies and by adopting completed federal
NEPA documents. Sce Section 15227.

(k) Emphasizing consultation before an Environmental Impacet Report 1s prepared,
rather than subnutting adversarial comments on a completed document. See Section 15082(b).

() Combining environmental documents with other documents such as general
plans. Sce Section 15166,

{m) Eliminating repetitive discussions of the same issues by using Environmental
Impact Reports on programs, policies, or plans and ticring from reports of broad scope to those of
narrower scope. Sce Section 15152,

(n) Reducing the length of Environmental Impact Reports by means such as setung
appropriate page hinuts, See Section 15141,

{0) Preparing analytic rather than encyclopedic Environmental Impact Reports. Sce
Section 15142,

(P Mentioning only briefly 1ssues other than significant ones in EIRs. See Section
15143.

{q) Writing Environmental Impact Reports in plain language. See Section 15140,

(r) Following a clear format for Environmental Impact Reports. See Seetion 15120.



() Emyphasizing the portions of the Environmental Impact Report that are usetul to
decision-makers and the public and reducing emphasis on background material, See Scetion
15143,

3] Using incorporation by reference. See Section 15150,

(u) Making comments on Environmental Impact Reports as specific as possible. See
Section 15204,

15007. Amendments

(a) These Guidelines will be amended from time to time to match new developments
relating to CEQA.

{b) Amendments to the Guidelines apply prospectively only. New requirements in
amendments will apply to steps in the CEQA process not yet undertaken by the date when the
Dastrict must comply with the amendments.

{c) If a document meets the content requirements in effect when the documents sent
out for public review, the document shall not need to be revised to conform to any new content
requirements 1n Guideline amendments taking effect before the document is finally approved.

(d) The District shall comply with new requirements in amendments to the
Guidelines beginning with the carlier of the following two dates:

) The eftective date of the District's procedures amended to conform to the
new Guideline amendments; or

(2) The 120th day after the effective date of the Guideline amendments.

(e) The District may implement any permissive or advisory clements of the
Guidehnes beginming with the eftective date of the Guideline amendments,

ARTICLE 2 - GENERAL RESPONSIBILITIES
15020. General

The District is responsible for complying with CEQA and these Guidelines. It must meet
1ts own responsibilities under CEQA and shall not rely on comments from other public agencies
or private citizens as a substitute for work CEQA requires it to accomphish as a Lead Agency.

For example, if the District 1s Lead Agency, itis responsible for the adequacy of its
environmental documents. The District. as a Lead Agency, shall not knowingly relcase a deficient
document hoping that public comments will correct defects in the document.

15021. Duty to Minimize Environmental Damage and Balance Competing Public
Objectives

{a) CEQA establisbes a duty for the District to avoid or minimize environmental
damage where feasible.



(h In regulating public or private activities, the District must give major
consideration 1o prevenung environmental damage.

(2) The Dhstrict will not approve a project as proposed if there are feasible
alternatives or mitigation measures available that would substantally
lessen any significant effects that the project would have on the
environment.

(b) In deciding whether changes tn a project are feasible, the District may consider
specific economic, environmental, legal, social, and technological factors.

(c) The duty to prevent or mininuze environmental damage is implemented through
the findings required by Scction 15091,

(d) CEQA recognizes that in determining whether and how a project should be
approved, a public agency has an obligation to balance a variety of public objectives, including
ceonomic, environmental, and social factors and in particular the goal of providing a decent honwe
and satstying hving environment for every Californian. The District shall prepare a statement of
overriding considerations as described in Section 15093 1o reflect the ulumate balancing of
competing public objectives when it decides to approve a project that will cause one or more
stgmbicant etfects on the environment.

15022, Public Agency Implementing Procedures

(a) The District must adopt objectives, criteria, and specific procedures consistent
with CEQA and its Guidelines for administering its responsibilities under CEQA, including the
orderly evaluation of projects and preparation of environmental documents. The implementing

procedures should contain at least provisions for:

(1) Identifying the activities that are exempt from CEQA. These procedures
should contain:

(A) Provisions for cvaluating a proposed activity to determine if
there 1s no possibality that the activity may have a significant

effect on the environment.

(B) A list of projects or permits over which the District has only
ministerial authority,

() A list of specific activities which the District has found to be
within the categorteal exemptions established by the State CEQA
Guidehines.
(2) Conducting Initial Studies.

{3) Preparing Negative Declarations.

4 Preparing draft and final EIRs.



(%) Consulting with and obtaining comments from other public agencics and
members of the public with repard to the environmental elfects ot
projects.

(6) Assunng adequate opportunity and time for public review and comment
on the Draft EIR or Negative Dcclaration.

N Evaluating and responding to comments received on environmental
documents.
(8) Assigning responsibility for determining the adequacy of an EIR or

Negative Declaration,

(9 Reviewing and considering environmental documents by the person or
decision-making body who will approve or disapprove a project.

(10)  Filing documents required or authorized by CEQA and these Guidelines.

(11)  Providing adequate comments on environmental documents which are
submitted to the public agency for review,

(12)  Assigning responsibality for specitic functions to particular units of the
District.

(13)  Providing time periods for performing functions under CEQA.

{b) The District should revise its implementing procedures to conform to
amendments to the State CEQA Guidelines within 120 days after the effective date of any
amendments. During the period while the District is revising its procedurcs, 1t must conform to
any statutory changes 1n the Califomia Environmental Quality Act that have become ctfective
regardless of whether it has revised 1ts formally adopted procedures to conform to the statutory
changes.

15023. Office of Planning and Research (OPR)

(a) The District is aware that from time to time QPR shall review the State CEQA
Guwidelines and makes recommendations for amendments to the Secretary for Resources.

{b) The Iistnict may request that OPR provide assistance in identifying the various
responsible agencies and any federal ageneies which have responsibility for carrying out or
approving a proposed project.

(c) OPR shall ensure that state Responstble Agencies provide the necessary
mformation to the District, as a Lead Agency, in response to Notices of Preparation within, at
most. 30 days after receiving a Notice of Preparation.

(d) OPR shall resolve disputes as to whether the District is the Lead Agency for a
project.

(e) QPR shall receive and file all Notices of Completion, Determination, and
Exemption,



n (PR shall establish and maintain a database for the collection, storage, retrieval.
and dissemuination of Notices of Exemption, Notices of Preparation, Notices of Determimation,
and Notices of Completion provided to the office, This database of notice information shall be
available through the Intemet,

15024. Secretary tor Resources

(a) The State of Califormia CEQA Guidelines are adopted by the Sccretary tor
Resources. The Sceretary makes a finding that each class of projects given a categorical
excmpuon will not have a significant etfect on the environment,

(h The Secretary may issue amendments to the State CEQA Guidelines.

(<) The Sceretary must certify state environmental regulatory programs which mect
the standards for certification in Section 21080.5 of the Public Resources Code.

(d) The Secretary shall receive and file notices required by certified state
envirommental regulatory programs.

15025, Delegation of Responsibilities

{a) The District may assign specific functions to its staff to assist in administering
CEQA. Functions which may be delegated include but are not limited to:

() Determining whether a project 1s exempt.

(2) Conducting an Imitial Study and deciding whether to prepare a draft EIR
or Negative Declaration.

(3) Preparing a Negative Declaration or EIR.

(4) Determining that a Negative Declaration has been completed within a
period of 105 days,

(5) Preparing responsces to comments on environmental docunients.
(6) Filing of notices.

(b) The Dustrict’s Board of Directors cannot delegate the fotlowing functions:
(1) Reviewing and considering a final EIR or approving a Negative

Declaration prior to approving a project.
(2) The making of findings as required by Scetions 15091 and 15093,
(<) Where an advisory body, such as a Board commuittec, is required to make a

recommendation on a projcct to the District’s Board of Directors, the advisory body shall also
review and consider the EIR or Negative Declaration in draft or final form.
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ARTICLE 3 - AUTHORITIES GRANTED TO PUBLIC AGENCIES BY CEQA
15040. Authority Provided by CEQA

{(a) CEQA 15 intended to be used 1n conjunction with discretionary powcers granted to
the District by other laws.

(h) CEQA does not grant the Dhstrict new powers independent of the powers granted
to the District by other laws,

{c) Where another law grants the District discretionary powers, CEQA supplements
thuse discretionary powers by authorizing the District to use the discretionary powers to mitigate
or avoud significant effects on the environment when it 1s feasible o do so with respect to projects
subject to the powers of the District. Effective January 1, 1983, CEQA provides express
authority for the Disurct to use its discretionary powers to mitigate or avoid significant effects on
the environment.

(d) The exercise of the discretionary powers may take forms that had not been
expected before the enactment of CEQA, but the exercise must be within the scope of the power.

{¢) The exercise of discretionary powers for environmental protection shall be
consistent with express or implied mitations provided by other laws,

15041. Authority to Mitigate
Withun the limitations descnibed in Section 15040:

(a) A Lead Agency for a project has authority to require feasible changes in any or
all activities involved in the project in order to substantially lessen or avoid significant eftects on
the environment, consistent with applicable constitutional requirements such as the “nexus” and
“rough proportionality” standards established by case law (Nollan v. California Coastal
Commission (1987) 483 U.S. 825, Dolan v. City of Tigard, (1994) 512 U S. 374, Ehrlich v. City
of Culver City, (1996) 12 Cal. 4th 854.).

)] When the District acts as a Responsible Agency for a project, it shall have more
limited authority than if it were acting as the Lead Agency. When acting as the Responsible
Agency, 1t may require changes in a project to lessen or avoid only the eftects, cither direct or
mdirect. ot that pant of the project which 1t will be called on to carry out or approve.

(c) With respect to a project which includes housing development, a Lead or
Responsible Agency shall not reduce the proposed number of housing units as a mitigation
measure or alternative to lessen a particular sigmficant effect on the environment it that agency
determines that there 15 another feasible, specific mitigation measure or alternative that would
provide a comparable lessening of the significant effect.

15042. Authority to Disapprove Projects
The Drstrict may disapprove a project if necessary in order to avoid one or more
significant eftects on the environment that would occur if the project were approved as proposed.

A Lead Agency has broader authority to disapprove a projcct than does a Responsible Agency. A
Responsible Agency may refuse to approve a project in order to avoid direct or indirect
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civironmental etfects of that part ot the project which the Responsible Agency would be culled
on to carry out or approve. For example, it the District, as a water district, were acuing as a
Responsible Agency, it would not have authority to disapprove a project for air pollution vllects
that were unrelated to the water aspects of the project regulated by the District,

15043, Authority to Approve Projects Despite Significant Effects

The District may approve a project even though the project would cause a significant
effect on the environment if the District makes a tully informed and publicly disclosed decision
that:

fa) ‘There 15 no teasible way 1o lessen or avoid the sigmificant effect (see Section
15091); and

{b) Specifically identified expected benefits from the project outweigh the policy of
reducing or avording signiticant environmental impacts of the project. (See: Scction 15093.)

15044. Authority to Comment

Any person or entity other than a Responsible Agency may submit communts to a Lead
Agency concerning any environmental effects of a project being considered by the Lead Agency.

15045, Fees

(a) For a project to be carried out by any person or entity other than the Lead
Agency, the lLead Agency may charge and collect a rcasonable fee from the person or entity
proposing the project in order to recover the estimated costs incurred in preparing environmental
documents and for procedures necessary to comply with CEQA on the project. Litigation
expenses, costs and fees incurred in actions alleging noncompliance with CEQA are not
recoverable under this section.

{b) The District may charge and collect a reasonable fee from members of the public
tor a copy of an ¢nvironmental document not to exceed the actual cost ol reproducing a copy.

ARTICLE 4 - LEAD AGENCY
15050. Lead Agency Concept

(a) Where a project is to be carried out or approved by more than one public agency,
one public agency shall be responsible for preparing an EIR or Negative Declaration for the
project. This agency shall be called the Lead Agency.

{b) Except as provided in subsection (c), the decision-making body of each
Responsible Agency shall consider the Lead Agency’s EIR or Negative Declaration prior to
acting upon or approving the project. Each Responsible Agency shall certify that its decision-
making body reviewed and considered the information contained in the EIR or Negative
Declaration on the project.

() The determination of the Lead Agency of whether to prepare an EIR or a

Negative Declaration shall be tinal and conclusive for all persons, including Responsible
Agencies, unless:
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(1 The decision 15 successtully challenged as provided in Section 21167 of
the Public Resources Code,

(2) Circumstances or conditions changed as provided in Section 15162, or
(R))] A Responsible Agency becomes a Lead Agency under Scction 15052
15051, Criteria for Identifying the L.ead Agency

Where two or more public agencies will be involved with a project, the determination of
which agency will be the Lead Agency shall be governed by the following critenia:

(a) [f the project will be carmied out by the District, the District shall be the Lead
Ageney even 1t the project would be located within the jurisdiction of another pubhic agency.

(h) If the project 15 to be carried out by a nongovernmental person or entity, the Lead
Agency shall be the public agency with the greatest responsibility for supervising or approving
the project as a whole. The Lead Agency will normally be the agency with general governmental
powers, such as a cily or county, rather than an agency with a single or limited purpose, such as
the District.

(c) Where more than one public agency equally meet the criteria in subsection (b).
the agency which will act first on the project in question shall be the Lead Agency.

{d) Where the provisions of subsections (a), (b), and (¢) leave two or more public
apencics with a substantial ¢laim to be the Lead Agency, the public agencies may by agreement
designate an agency as the Lead Agency. An agreement may also provide for cooperative cfforts
by two or more agencies by contract, joint exercise of powers, or similar devices.

15052, Shift in Lead Agency Designation
(a) Where a Responsible Agency is called on to grant an approval for a project
subject to CEQA for which another public agency was the appropriate Lead Agency, the
Responsible Agency shall assume the role of the Lead Agency when any of the following
conditions cceur:
(n The Lead Agency did not prepare any environmental documents for the
project, and the statute of limitations has expired for a challenge to the

action of the appropriate Lead Agency.

(2) The Lead Agency prepared environmental documents for the project, but
the following conditions occur:

(A) A subsequent EIR 1s required pursuant to Section 15102,

(B) The Lead Agency has granted a final approval for the project,
and

(©) The statute of limitations for challenging the Lead Agcncvs
action under CEQA has expired.
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(3) The Lead Agency prepared inadequate environmental documents without
consulting with the Responsible Agency as required by Scctions 15072
or 15082, and the statute of hmitations has expired for a challenge to the
action of the appropriate Lead Agency.

(b) When a Responsible Agency assumes the duties of a Lead Agency under this
scction. the time Limits applicable to a Lead Agency shall apply to the actions of the agencey
assuming the Lead Agency duties.

15053. Designation of Lead Agency by Office of Planning and Research

{(w) If there 15 a dispute over which of several agencies should be the Lead Agency
for a project. the disputing agencies should consult with each other in an eftort to resolve the
dispute prior to submitting it to OPR, [F'an agreement cannot be reached, any public agency, or
the applicant 1f a private project is involved, may submit the dispute to OPR for resolution.

(b} OPR shall designate a Lead Agency within 21 days after receiving completed
request to resolve a disputc.

(c) Regulations adopted by OPR for resolving Lead Agency disputes may be found
m Trle 14, Calitornia Code of Regulations, Sections 16000 et seq.

{d) Designation of a Lead Agency by OPR shall be based on consideration ot the
criteria 1 Section 15051 as well as the capacity of the agency to adequately fulfill the
requirements of CEQA.

ARTICLE 5 - PRELIMINARY REVIEW OF PROJECTS
AND CONDUCT OF INITIAL STUDY

15060. Preliminary Review

(a) A Lead Agency is allowed 30 days to review for completencss applications for
permits or other entitiements for use. While conducting this review for complcteness, the agency
should be alert for environmental issues that might require preparation of an EIR or that may
require additional explanation by the applicant. Accepting an application as complete does not
limit the authonity of the Lead Agency to require the applicant to submut additional information
needed for environmental evaluation of the project. Requiring such additional information after
the application 15 complete does not change the status of the application.

(b} Except as provided in Section 15111, the Lead Agency shall begin the formal
environmental evaluation of the project after accepting an application as complete and
determining that the project is subject to CEQA.

(c) Once an application 13 deemed complete, a Lead Agency must first determine
whether an activity 1s subject to CEQA before conducting an Initial Study. An activity 15 not
subject 1o CEQANT

(N The activity does not involve the exercise of discretionary powers by a
public agency:
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(2) The activity will not result in a direct or reasonably toresecable indireet
physical change in the environment; or

(3 The activity is not a project as defined in Section 15378,

(d) If the I.ead Agency can determine that an EIR will be clearly required for a
project, the Lead Agency may skip further initial review of the project and begin work directly on
the EIR process descnibed in Article 9, commencing with Section 15080. In the absence of an
Initial Study, the Lead Agency shall still focus the EIR on the signiticant eflects of the project
and indicate brietly 1its reasons for determining that other ctfects would not be significant or
potentially signiticant,

15060.5. Preapplication Consultation

(@) For a potential project involving the issuance of a lease, permit, license,
cettificate. or other entitlement for use by one or more public agencies, the Lead Agency shall,
upon the request of a potential applicant and prior to the filing of a formal application, provide for
consultation with the potential applicant to consider the range of actions, potential alternatives,
mitigation measures, and any potential significant cffects on the cnvironment of the potential
project.

(b) The Lead Agency may include in the consultation one or more Responsible
Agencies, Trustee Agencies, and other public agencies who in the opinion of the Lcad Apency
may have an interest 1n the proposed project. The l.ead Agency may consult the Office of Pernut
Assistance in the Trade and Commerce Agency for help in identifying intcrested agencics.

15061. Review for Exemption

{a) Once the District, if acting as a Lead Agency, has determined that an activity is a
project subject to CEQA, 1t shall determine whether the project is exempt from CEQA.

{b) A project is exempt from CEQA if:

(1) The project is excmpt by statute (scc, e.g. Article 18, commencing with
Section 15260},

(2) The project 1s exempt pursuant to a categorical exemption (sce Article
19, commencing with Scction 15300) and the application of that
categorical exemption is not barred by one of the exceptions sct forth in
Section 15300.2.

(3) The activity is covered by the general rule that CEQA applies only to
projects which have the potential for causing a significant effect on the
environment. Where it ¢an be seen with certainty that there is no
possibility that the activily in question may have a significant cttect on
the environment, the activity 1s not subject to CEQA.

(4) The project will be rejected or disapproved by a public agency. (See
Section 15270(b)).

15



{<) The Distrect should include in its implementing procedures a histing of the
projects it otten handles that it has determimed to be exempt. This histing should be used in
preluninary review,

(d) After determining that a project 1s exempt, the District may prepare a Notiee of
Exemption as provided 1n Section 15062, Although the notice may be kept with the project
apphication at this time, the notice shall not be filed with OPR or the county clerk untl the project
has been approved.

15062. Notice of Exemption

(a) When the District decides that a project is exempt from CEQA and it approves or
determines to carry out the project, it may file a Notice of Excmption. The notice shall be tiled, if
at all. after approval of the project. Such a notice shall include:

(1) A bnef description of the project,

{2) The location of the project (either by street address and cross street for a
project in an urbanized area or by attaching a specific map, preferably a
copy of a U.S.G.S. 15" or 7-1/2" topographical map identified by
quadrangle name),

(3) A finding that the project is exempt trom CEQA, including a citation to
the State Guidelines section or statute under which it 1s found to be
exempt, and

{4) A briet statement of reasons to support the finding.

(b) A Notice of Exemption may be filled out and may accompany the project
application through the approval process. The notice shall not be filed with the county clerk or
the OPR unul the project has been approved.

(¢) When the District approves an applicant's project, either the District or the
apphcant may file a Notice of Exemption,

(1) When a state agency files this notice, the Notice of Exemption shall be
tiled with OPR. A torm for this notice 1s provided 1n Appendix E. A list
of all such notices shall be posted on a wecekly basis at the Ottice of
Planning and Research, 1400 Tenth Street, Sacramento. California. The
list shall remain posted for at least 30 days.

(2) When the District files this notice, the Notice of Exemption shall be filed
with the county clerk of each county 1n which the project will be located.
Copies of all such notices shall be available for public inspection and
such notices shall be posted within 24 hours of recespt in the oftice of the
county clerk. Each notice shall remain posted for a period ol 30 days.
Thereafter, the clerk shall return the notice to the local agency with a
notation of the pertod 1t was posted. The District shall retain the notice
for not less than 9 months,
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(d)

apply.

(4)

The District 1s encouraged to make postings pursuant to this scction
available in electromic tormat on the Internet. Such clectronic postings
are in addition to the procedures required by these guidelines and the
Public Resources Code.

When an applicant files this notice, special rules apply.

(A)  The notice filed by an applicant is filed in the same place as if1t
were filed by the agency granting the permt. If the pernut was
granted by a state agency, the notice is filed with OPR. If the
permit was granted by a local agency. the notice 1s filed with the
county clerk of the county or counties in which the project will
be located.

(B)  The Notice of Exemption filed by an applicant shall contain the
information required 1n subdivision (a) together with a certitied
document issued by the District stating the District has found the
project to be exempt. The certified document may be a certitied
copy of an existing document or record of the District.

() A notice filed by an applicant 1s subject to the same posting and
time requirements as a notice filed by the District.

The filing of a Notice of Exemption and the posting on the list of notices start a
35 day statute of limitations period on legal challenges to the District’s decision that the projectis
exempt from CEQA. If a Notice of Exemption is not filed, a 180 day statute of limitations will

15063. Initial Study

(a)

(b)

Following preliminary review, the Lead Agency shall conduct an Initial Study to
determine 1f the project may have a significant effect on the environment. If the Lead Agency
can deternune that an EIR will clearly be required for the project, an Initial Study 1s not required
but may still be desirable.

(h

(2)

(3)

Results.

(1}

All phases of project planning, implementation, and operation must be
considered 1n the Initial Study of the project,

To meet the requirements of this section, the Lead Agency may use an
environmental assessment or a similar analysis prepared pursuant to the
National Environmental Policy Act.

An Initial Study may rely upon expert opinion supported by facts,
technical studies or other substantial evidence to document its findings.
However, an Initial Study is neither intended nor required to include the
level of detail included 1nan EIR.

If the 1.ead Agency determines that there 1s substantial evidence that any
aspect of the project, either individually or cumulatively, may cause a
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(c)

significant etfect on the environment, regardless of whether the overall
effect of the project is adverse or beneficial, the Lead Agency shall do
one of the tollowing:

(A)

(B)

(®)

Prepare an EIR, or

Use a previously prepared EIR which the Lead Agency
determines would adequately analyze the project at hand, or

Determine, pursuant to a program EIR, tiering, or another
appropriate process, which of a project’s effects were adequately
examined by an carlier EIR or Negative Declaration. Another
appropriate process may include, for cxample, a master EIR, a
master environmental assessment, approval of housing and
neighborhood commereial tacilitics in urban areas as deseribed
in section 15181, approval of residential projects pursuant to a
specific plans described in section 15182, approval of residential
projects consistent with a community plan, general plan or
zoning as described 1n section 15183, or an environmental
document prepared under a State certified regulatory program.
The Lead Agency shall then ascertain which ettects, if any,
should be analyzed in a later EIR or negative declaration.

() The Lead Agency shall prepare a Negative Declaration if there 1s no
substantial evidence that the project or any of its aspects may cause a
significant effect on the environment.

Pumposes. The purposes of an Imitial Study are to:

(1) Provide the Lead Agency with information to use as the basis for
deciding whether to prepare an EIR or a Negative Declaration.

(2) Enable an applicant or Lead Agency to modity a project, mitigating
adverse impacts before an EIR 1s prepared, thereby cnabling the project
1o quality for a Negative Declaration.

(3 Assist in the preparation of an EIR, 1f one 18 required, by:

(A) Focusing the EIR on the effects determined to be significant,

(B) Identitying the effects determined not to be significant,

() Explaining the reasons for determining that potentially
sigmificant eftects would not be significant, and

(D) Identuifying whether a program EIR, tiering, or another
appropriate process can be usced for analysis of the project's
environmental effects.

{4) Facilitate environmental assessment carly in the design of a project;
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{3) Provide documentation of the factual basis for the finding i a Negatise
Declaration that a project will not have a signiticant effect on the
environment;

(0) Eliminate unnccessary EIRs; and
(N Determine whether a previously prepared EIR could be used with the
project.
{d) Contents. An Initial Study shall contain tn brief form:
(1) A description of the project including the location of the project;
(2) An identification of the environmental setting,
(1) An idenufication of environmental effects by use of a checklist, matrix,

or other method. provided that entries on a checklist or other form are
briefly explained to indicate that there is some evidence to support the
entries. The brief explanation may be either through a narrative or a
reference to another information source such as an attached map.,
photographs, or an earlier EIR or Negative Declaration. A reference o
another document should include, where appropriate, a citation to the
page or pages where the information 1s found.

4 A discussion of the ways to mitigate the significant effects identiticd, 1t
any,
(5) An examination of whether the project would be consistent with existing

zomng, plans, and other applicable land use controls; and

(6) The name of the person or persons who prepared or participated in the
Initial Study.

{¢) Submission of Data. If the project is to be carried out by a private person or
private organization, the Lead Agency may require such person or organization to submit data
and information which will enable the Lead Agency to prepare the Imtial Study. Any person may
subnut any information in any form to assist a Lead Agency in preparing an Initial Study.

() Format. Sample forms for an applicant’s project description and a review form
for use by the Lead Agency are contained in Appendices G and H. When used together, these
forms would mecet the requirements for an Initial Study, provided that the entrics on the checklist
are brietly explained pursuant to subsection (d)(3). These forms are only suggested, and the
District may use such other format for an Initial Study as it dcems appropriate. A previously
prepared EIR may also be used as the Initial Study for a later project.

{g) Consultation. As soon as a Lead Agency has determined that an Initial Study
will be required for the project, the Lead Agency shall consult informally with all Responsible
Agencies and al) frustee Agencies responsible for resources affected by the project to obtain the
recommendations of those agencics as to whether an EIR or a Negative Declaration should be
prepared. Duning or immediately after preparation of an Initial Study for a private project. the
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Lead Agency may consult with the applicant to determine 1f the applicant s willing to modify the
project 1o reduce or avoid the significant eftects identitied in the Initial Study.

15064. Determining the Significance of the Environmental Effects Caused by a Project

{a) Determining whether a project may have a significant effect plays a critical role
in the CEQA process.

(1 If there is substantial evidence, in light of the whole record betore a Lead
Agency, that a project may have a significant cffect on the environment,
the Lead Agency shall prepare a draft EIR.

(2) When a final EIR identifics one or more significant ettects, the Lead
Agency and cach Responsible Agency shall make a finding under
Section 15091 tor each significant effect and may need to make a
statement of overnding considerations under Scction 15093 tor the
project.

(b) The determination of whether a project may have a significant cftect on the
environment calls for careful judgment on the part of the public agency involved, based to the
extent possible on scientific and factual data. An ironclad definition of significant effect is not
always possible because the significance of an activity may vary with the setting. For cxample,
an activity which may not be significant in an urban arca may be significant in a rural arca.

() In determining whether an effect will be adverse or beneficial, the Lead Agency
shall consider the views held by members of the public in all areas affected as expressed in the
whole record before the Lead Agency. Before requiring the preparation of an EIR, the Lead
Ageney must still determine whether environmental change itself might be substantial.

(d) In evaluating the signiticance of the environmental effect of a project, the Lead
Ageney shall consider direct physical changes in the environment which may be caused by the
project and reasonably foresceable indirect physical changes in the environment which may be
caused by the project.

(1) A direct physical change in the environment 1s a physical change in the
environment which is caused by and immediately related to the project.
Examples of direct physical changes in the environment are the dust,
noise, and traffic of heavy equipment that would result from construction
of a sewage treatment plant and possible odors from operation of the
plant.

(2) An indirect physical change in the environment is physical change 1n
the environment which is not immediately refated to the project, but
which is caused indirectly by the project. If a direct physical change in
the environment in turn causes another change in the environment, then
the other change is an indirect physical change in the environment, For
example, the construction of a new sewage treatment plant may facilitate
population growth in the service area due to the incredase In sewage
treatment capacity and may lead to an increase in air pollution,
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(3) An indirect physical change 1s to be considered only it that change 1sa
reasonably foresceable impact which may be caused by the project. A
change which 1s speculative or unlikely to occur is not reasonably
foresecable.

(c) Economic and social changes resulting from a project shall not be treated as
significant ettects on the environment. Economic or social changes may be used, however, 1o
determine that a physical change shall be regarded as a significant eftect on the environment.
Where a physical change is caused by cconomic or social effects of a project, the physical change
may be regarded as a significant ¢ffect in the same manner as any other physical change resulting
from the project. Alternatively, cconomic and social effects of a physical change may be used to
determine that the physical change is a significant effect on the environment. If the physical
change causes adverse economic or social effects on people, those adverse effects may be used as
a tactor in determimng whether the physical change is significant. For example, if a project would
cause overcrowding ot a public facility and the overcrowding causes an adverse eficct on people,
the overcronding would be regarded as a significant effect.

N The decision as to whether a project may have one or more significant etfects
shall be based on substantial evidence in the record of the Lead Agency.

(1) If the Lead Agency determines there is substantial evidence in the record
that the project may have a significant effect on the environment, the
Lead Agency shall preparc an EIR (Friends of B Street v. City of
Hayward (1980) 106 Cal.App.3d 988). Said another way, if a Lead
Agencey is presented with a fair argument that a project may have a
signiticant cffect on the environment, the Lead Agency shall prepare an
EIR cven though it may also be presented with other substantial evidence
that the project will not have a significant effect (No Oil, fic. v, City of
Los Angeles (1974) 13 Cal.3d 68).

(2) If the Lead Agency determines there is substantial evidence in the record
that the project may have a significant effect on the environment but the
Lead Agency determines that revisions in the project plans or proposals
made by, or agreed to by, the applicant would avoid the etfects or
mitigate the cffects to a point where clearly no significant effect on the
environment would occur and there is no substantial evidence in light of
the whole record betore the Lead Agency that the project, as revised,
may have a sigmticant effect on the environment then a Mitigated
Negative Declaration shall be prepared.

(3) If the L.ead Agency detcrmines there 1s no substantial evidence that the
project may have a significant effect on the environment, the Lead
Apency shall prepare a Negative Declaration (Friends of B Street v, City
of Hayward (1980) 106 Cal App. 3d 988).

(d) The existence of public controversy over the environmental effects of a
project will not require preparation of an EIR if there is no substantial
evidence before the Lead Agency that the project may have a significant
effect on the environment.
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{3) Argument, speculation, unsubstantiated opinion or narrative, or evidenee
that 15 ¢learly inaccurate or erroncous, or evidence that 15 not credible,
shall not constitute substantial evidence. Substantial evidence shall
melude facts, reasonable assumptions predicated upon facts, and expert
opimoen supported by tacts.

(0) Evidence of cconomic and social impacts that do not conttibute o or are
not caused by physical changes in the environment 15 not substantial
evidence that the project may have a significant ¢flect on the
cnvironment.

{7) The provisions of Sections 15162, 15163, and 15164 apply when the
project being analyzed 1s a change to, or further approval lor, a project
for which an EIR or Negative declaration was previously certified or
adopted (e.g. a tentative subdivision, conditional use pernut). Under case
law, the fair argument standard does not apply to determinations of
significance pursuant to sections 15162, 15163, and 15164,

(2) After application of the principles set forth above in Section 13064(f}, and
marginal cases where 1t1s not clear whether there is substantial evidence that a project may bave
a stemificant eftect on the environment, the Lead Agency shall be guwided by the following
principic: It there 1s disagreement among expert opinion supported by facts over the signilicance
of an eftect on the environment, the Lead Agency shall treat the effect as signilicant and shatl
prepare an EIR.

(h) (1 When assessing whether a cumulatve effect requires an EIR, the Lead
Agency shall consider whether the cumulative impact is sigmiicant and
whether the eftects of the project are cumulatively considerable. An EIR
must be prepared if the cumulative impact may be significant and the
project’s incremental effect, though individually himited, 1s cumulatively
considerable. “Cumulatively considerable™ means that the incremental
effects of an individual project are significant swhen viewed m connection
with the effects of past projects, the eftects of other current projeets. and
the effects of probable tuture projects.

(2) A Lead Agency may determine in an Initial Study that a project’s
contribution to a significant cumulative impact will be rendered less than
cumulatively considerable and thus is not symificant. When a project
night contribute to a significant cumulative impact, but the contribution
will be rendered less than cumulatively considerable through nutigation
measures set torth in a Mitipated Negative Declaration, the Instial Study
shall briefly indicate and explain how the contribution has been rendered
less than cumulatively considerable.

(3 A Lead Agency may determine that a project’s incremental contnbution
to a cumulative ettect is not cumulatively considerable if the project will
comply with the requirements in a previously approved plan or
mitigation prosram which provides specific requirements that will avoid
or substantially lessen the cumulaave problem (e.g., water quality control
plan, air quahty ptan, integrated waste management plan) within the
geographic area in which the project 1s located. Such plans or programs
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must be spectticd n law or adopted by the public agency with
jurisdiction over the aftected resources through a public review procuess
to implement, interpret, or make specilic the law enforeed or
adminustered by the public agency. 1 there s substantial evidenee that
the pussible cltects of a particular project are stll cumulatively
considerable notwithstanding that the project complies with the specified
plan or nitigation program addressing the cumulative problem, an EIR
must be prepared for the project.

‘The mere existence of significant cumulative impacts causcd by other
projects alone shall not constitute substantial evidence that the proposed
project’s incremental eftects are cumulatively considerable.

153004.5. Determining the Significance of Lmpacts to Archeological and Historical

Resources

{a) [For purposes of this section, the term *lustorical resources” shall melude the

tollowing:

(H

{3)

A resource hsied in, or determuned to be eligible by the State istorical
Resources Comnmission, for listing in the Califorrua Register of
Historical Resources (Pub. Res. Code Sections 5024.1. Title 14 CCR,
Section 4850 ¢t seq.).

A resource included in a local register of historical resources, as Jdetined
1 Section 3020.1(k) of the Public Resourees Code or idenuified as
significant in an historical resource survey meeting the requirenients
Section 5024.1(g) of the Public Resources Code, shall be presumed to he
historically ot culturally significant. The District shall treat any such
resource as significant unless the preponderance of evidence
demonstrates that it is not historically or culturally significant.

Any object, building, structure, site, ared, place, record, or manuscript
which a ead Agency determines 1o be historically significant or
signiticantin the architectural. engineering, scientific, economig,
agricultural, educational. social, pohitical, military. or culural annals of
California may be considered to be an historical resource, provided the
Lead Agency’s determination 15 supported by substantial evidence in
light of the whole record. Generally, a resource shall be considered by
the T ead Agency to be “historically signiticant” it the resource meets the
criteria for histing on the California Register of Histonical Resouwrees
(Pub. Res. Code Sections 50241, Title 14 CCR, Secuion 4852) meluding
the following:

(A} Is assoctated with events that have made a sigmiticant
contribution to the broad pattems of Califorma's hustory and
cultural herita

LTEN
L

(B) Is associated with the lives of persons important in our past.
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(L)

cnviranment,

(4)

(C) Embodies the distingtive characteristics of w type, persod, region.
or method of construction, or represents the work o an
important creative individual, or possesses hugh artstic values;
ur

(13 Has yiwelded, or may be likely to yield, information mmportant i
prehistory or history.

The fact that a resource 15 not listed in, or determuned to be cligible for
histing n the Califoriia Reguster of Historical Resources, not ncluded in
a local register of historical resources (pursuant 10 Section 5020.1(k) of
the Public Resources Code), oridentified tn an historical resources
survey (meeting the criteria in Section 5024.1(g) of the Public Resources
Code) does not preclude a Lead Agency trom determining that the
resource may be an historical resource as defined in Public Resources
Code Sections 5020.1()) or 5024.1.

A project with an cltect that may causc a substantial adverse change m the
stumficance ot an historical resource 15 a project that may have a sigmiticant effcet on the

(0

Substantial adverse change in the significance of an historical resource
means physical demolition, destruction, relocation, or alteration ot the
resource or its immediate surroundings such that the significance ol an
mstorical resource would be materially imparred.

[he sigmticance of an hustorical resource 1s materially impaired when a
project:

(A) Demohishes or matenally alters n an adverse manner those
physical characteristics of a historical resource that convey s
historical significance and that justity its inclusion 1n, or
eligibility for, inclusion in the Cahformia Register of Historical
Resources; or

(B) Demolishes or materially alters in an adverse manner those
physical characteristics that account for its incluston in a local
register of hustorical resources pursuant 10 Section 3020.1(k) ol
the Public Resources Code or its identification in an historical
resources survey meeting the requirements of Section 3024 14g)
of the Public Resources Code, unless the public agency
reviewing the effects of the project establishes by a
preponderance of evidence that the resource 1s not lustorically or
culturally significant; or

(< Demolishes or matenally alters in an adverse manner those
physical charactenstics of a historical resource that convey 1ty
historical signiticance and that justify its ehgibuity for inclusion
m the California Regster of Historical Resources as determined
by a Lead Agency for purposes of CEQA.
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{3 Generally. a project that follows the Seerctarn ol the Interieonr’s Stnsdards
for the Yrcatment of Historie Propertics with Guidelines for Preser N,
Rehabilitating. Restoring, and Reconsteucting Historic Buildines or the
Seeretary of the Interior's Standards tor Rehabilitation and Gudelines [or
Rehabilitating Historic Buildings (1995), Weeks and Grimmer, shall be
considered as mitigated to a level of less than a signilicant unpact on the
lustorical resource.

4) A Lead Agency shall identify potentially feasible measures to nuligate
significant adverse changes 1n the sigmficance of an historical resouree.
The Lead Agency shall ensure that any adopted measures to nitigaie or
avoid significant adverse changes are fully enforceable through permt
conditions, agreements, or other measures.

(5) When a project will affect statc-owned historical resourees, as described
in Public Resources Code Section 5024, and the Lead Agency 1s a stale
agency. the Lead Agency shall consult with the State Histore
Preservation Otticer as provided n Public Resources Code Section
5024.5. Consultation should be coordmated in a umely fashion with the
preparation of environmental documents.

() CEQA applies 1o effects on archacological sites.

(h When a project will impact an archacological site, a Lead Agency shall
first determine whether the site is a historical resource, as defined in
subsection (a).

() if a Lead Agency determines that the archacological site is a hustorical
resource, it shall refer to the provisions of Section 21084.1 of the Public
Resourees Code, and this section, Section 15126.4 of the Guidelines, and
the limits contained in Section 21083.2 of the Public Resources Code do
not apply.

(3) If an archacological site does not mect the criteria defined in subsection
(). but does meet the definition of a unique archecological resource in
Section 21083.2 of the Public Resources Code, the site shall be treated
accordance with the provasions of Scction 21083.2. The time and cost
limitations deseribed in Public Resources Code Scction 21083.2 te-1) do
not apply to surveys and site evaluation activities mtended to determune
whether the project location contains unigue archavalogical resources.

() If an archacological resource is neither a umque archacological nor a
historical resource, the ettects of the project on those resources shall not
be considered a significant effect on the environment. It shall be
sufficient that both the resource and the effect on it are noted 11 the
Imitial Study or EIR, if one is prepared to address impacts on other
resourees, but they need not be considered further m the CEQA process.

(<) When an Initial Study identifies the existence of, or the probable hkelithood. of

Native American human remains within the project, a Lead Agency shall work with the
appropriate Native Americans as 1dentified by the Native American Heritage Commission s
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provided 1 Public Resources Code Sections 5097.98. The applicant may develop an agreemen
for treating o disposing o, with appropriate digmity, the human remains and any dents associated
wilh Nzt e Asertean burials with the appropriate Native Amencans as identified by the Natve
Asmerican Herttage Commission - Action implementing such an agreement is exeipt from:

(n The zeneral prohibition on disinterring, disturbing, or removing human
remains from any location other than a dedicated cemetery (Health and
Safety Code Section 7050.5).
(2) The requirements of CEQA and the Coastal Act.
{e) In the event of the accidental discovery or recognition of any human remiins i

army location other than a dedicated cemetery. the tollowing steps should be taken:

(1)

(2

There shall be no further excavation or disturbance of the site or ay
nearby area reasonably suspected to overlie adjacent human remains

until:

{A)

(B)

The coroner of the county 1n which the remains are discovered
must be contacted to determine that no investigation of the cause
of death 1s required. and

If the coroner determines the remains to be Native Amcrican:

1. The coroner shall contact the Native Amenican Hentage
Commission within 24 hours.

2. The Native American Heritage Commission shall
identify the person or persons it believes to be the most likely
descended trom the deccased Native American.

3 The most likely descendent may make recommendations
1o the landowner or the person responsible for the excavation
work, for means of treating or disposing of, with appropriite
digmity. the human remains and any associated grave goods as
provided in Public Resources Code Section 5097.98, or

Where the following conditions oceur, the landowner or his authonized
representative shall rebury the Native American human remains and
associated grave goods with appropriate dignity on the property i a
location not subject to further subsurface disturbance.

(A)

(B)

{8]

The Native American Heritage Commission 1s unable to wlenuly
a most likely descendent or the most likely descendent failed to
make a recommendation within 24 hours atter beiny notitied by
the commission.

The descendant identified fails to make a recommendation: or
The landowner or his authorized representative rejects the

recommendation of the descendant, and the mediation by the
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Native Amencan Hertage Comnussion finls 10 provide measures
acceplable o the landowner,

(N As part of the objectives, eriteria, and procedures required by Scetion 21082 of
the Public Resourees Code, a Lead Ageney should make provistons for hustorncal or unique
archacological tesources aceidentatly discovered dunng construction. These provisions should
mclude an immediate evaluation of the find by a qualified archacologist. If the find 1s deternined
to be a historical or unique archacological resource, contingency funding and a time atlotment
sulticient to allow tor implementation of avoidance measures or appropriate nitigation should be
avinlable. Work could continue on other parts of the building site while historical or unique
archacological resource nutigation takes place.

15064.7. Thresholds of Significance

(a) The District may develop and publish thresholds of significance thatit uses i the
determimation o the sizmficance of environmental etteets. A threshold of stgmilicance 15 an
identibable quantitatin e, qualitatve or performance level ot a particular environmental etfect.
non-compliance with wlich means the effect wall normally be determined 1o be significant by she
District and compliance with which means the eftect normally will be determined to be less than
stgmiicant.

(b) Thresholds of symificance to be adopted for general use as part of the Lead
Auency's cnvironmental review process must be adopted by ordinance, resolution, rule, or
regulation. and developed through a public review process and be supported by substuntial
cvidenee,

150065, Mandatory Findings of Significance

(a) A Lead Agency shall find that a project may have a significant effect on the
environment and thereby require an EIR to be prepared for the project where there is substantial
evidence, i light of the whole record, that any of the tollowing conditions may oceur:

{1 The project has the potential to: substantially degrade the quality of the
environment; substantially reduce the habitat of a fish or wildlite
species; cause a tish or wildhfe population to drop below seif-sustaiming
levels: threaten to elinunate a plant or animal community. substanually
reduce the number or restrict the range of an endangered. rare or
threatened specics. or eliminate important examples of the major penods
of Calitfornia history or prehistory.

(1) The project has the putential to achieve short-term environmental goals
1o the disadvantage of long-term environmental goals.

(3} The project has possible environmental ettects that are individually
himsted but cwnulatively considerable. “Cumulatively considerable™
means that the incremental eftects of an mdividual project are signiticant
when viewed in connection with the effects of past projects, the effects
of other current projects, and the etfects of probable future projects.

4) The environmental effects of a project will cause substantial adverse
effects on human beings, either directly or indirectly.
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(h) (h

(2)

Where, prior to the commencement of prelinunary review ol'an
environmental document, a project proponent agrees to miligation
meastres or project modifications that would avoid any significant eflect
on the environment specitied by subsection (a) or would mitgate the
sigmificant effect 1o a point where clearly no significant cfiect on the
environment would oceur, a Lead Agency need not prepare an
environmental impact report solely because, without mitigation. the
environmental etfects atissue would have been significant.

Furthermore, where a proposed project has the potential to substantiafly
reduce the number or restrict the range of an endangered, rare or
threatened specics. the Lead Agency need not prepare an EIR solely
because of such an ctfect. 1f:

(A) the project proponent is bound to implement mitigation
requirenients relating to such species and habitat pursuant to an
approved habitat conservation plan or natural community
conservation plan;

(B) the state or federal agency approved the habilat conservation
plan or natural community conservation plan in reliance onan
environmental impact report or environmental impact statement;
and

() 1. such requirements avoid any net loss of habitat and nct
reduction in number of the atfected species, or
2 such requirements preserve, restore, or enhance
sufficient habitat to mitigate the reduction n habitat and number
of the affected species to below a level of significance.

(¢) - Following the decision to prepare an EIR, if a Lead Agency determines that any
ol the conditions specified by subsection (a) will occur, such a determination shall apply to:

()

{4)

the identification of effects to be analyzed in depth in the environmental
impact report or the functional equivalent thereof,

the requirement to make detailed findings on the feasibility of
alteratives or nitigation measures to substantially lessen or avoud the
sigmiticant eftects on the environment,

when found 1o be feasible, the making of changes in the project to
substantially lessen or avoid the significant cffects on the environment.
and

where necessary, the requirement to adopt a statement of overriding
considerations.



ARTICLE 6 - NEGATIVE DECLARATION PROCESS
13070, Decinion to Prepare a Negative or Mitigated Negative Declaration

The Dhstrict shall prepare or have prepared a proposed Negative Declaration or Mitigated
Newative Declaration for a project subject 10 CEQA when:

{a) The Initial Study shows there 1s no substantial evidence, in hght ot the whole
record betore the District, that the project may have a significant eftect on the environment, ot

(1) The Imtial Study 1denuities potentially significant effcets, but:

(1 Revisions in the project plans or proposals made by, or agreed o by. tiw
applicant betore a proposed Mitigated Negative Declaration and Inttial
Study are released for public review would avord the eftects or minigate
the effects to a point where clearly no signiticant efTects would oceur.
and

(2) There is no substantial evidence, in hight of the whole record belore the
District, that the project as revised may have a significant eftect on the
environment,
15071, Contents

A Negative Declaration eirculated for public review shall include:

(a) A brief description of the project, including a commonly used name for the
project, if any;

{b) The location of the project, preferably shown ona map. and the name ot the
project proponent;

(c) A proposed findinyg that the project will not have a significant etfect on the
environment;

() An attached copy of the Initial Study documenting reasons 10 support the findieg:
and

() Mitization measures, 1t any, included in the project to avoid potentially
stenilicent ettects.

15072. Notice of Intent to Adopt a Negative Declaration or Mitigated Negative Declaration

(a) A Lead Agency shall provide a notice of intent to adopt a Negative Declaration
or Mitizated Negauve Declaration to the public, Responsible Agencies, Trustee Agencies, and the
county clerk of cach county within which the proposed project is located, sutticiently prior to
adopuion by the Lead Agency of the Negative Declaration or Mitigated Negative Declaration to
allow the public and agencies the review period provided under Section 15 105.

(b) The Lead Agency shall mail a notice of intent to adopt a Negauve Declaration or
Aitgated Newative Declaration to the last known name and address of all orgamizations and
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mdiaduads wha have previously requested such nolice in writing and shatl also give notice ol
mtent to adopt a Negative Declaration or Mitigated Negative Declaration by at least one ol the
following procedures to allow the public the review period provided under Section 15105:

(N Pubhication at least one time by the Lead Agency in g newspaper of
general cireulation i the area affected by the proposed project. H more
than one area s affected. the notice shall be published in the newspaper
of largest circulation from amony the newspapers ol general arculation
in those arcas.

(2) Posting of notice by the Lead Agency on and off site 1 the area where
the project is to be located.

(3) Direct mailing to the owners and occupants ol contiguous property
shown on the latest equahized assessment roll.

(<) The alternatives for providing notice specified 10 subscetion (15) shatl not
preciude a fead Agency trom providing additional notice by other means 1f the Lead Agency so
destres. nor shall the requirements of s scetion prechude a Lead Agency from providing the
public notice at the same time and in the same manner as public notice required by any other laws
for the project.

(d) The county clerk of each county within which the proposed project is located

shall post such notices in the office of the county clerk within 24 hours of receipt for a period of
at Yeast 20 days.

{e) For a project of statewide, regional, or areawide significance, the Lead Agency
shall also provide notice to transportation planning agencies and public agencies which have
wansportation facihities within their junsdictions which could be attected by the project as
specificd 1 Section 21092.4(a) of the Public Resources Code. “Transportation facilities™
includes: major local arterials and public ransit within five miles of the project site and freeways,
highways and rail ransit service within 10 miles of the project site,

" A notice of intent 10 adopt a Negative Declaration or Mitigated Negative
Declaration shall specify the following:

(» A bricf description of the proposed project and its location,

(2) The starting and ending dates for the review period during which the
{ead Agency will receive comments on the proposcd Negative
Declaration or Mitigated Negative Declaration. Thes shall include
starting and ¢nding dates for the review penod. If the review pertod 15
shortened pursuant to Section 15103, the notice shall include a statement
to that etfect.

{3) The date, time, and place of any scheduled public meetings or hearings 1o
be held by the Lead Agency on the proposed project, when known to the
Lead Agency at the ume of notice.

-H) The address or addresses where copies of the proposed Negative

Declaration or Mitigated Negative Declaration including the revisions

30



developed under Section 15070(b) and all documents relerenced m the
proposed Negative Deelaration o Mitigated Negative Declaration are
avarluble lor review. This location or locations shall be readily
accessible to the public during the Lead Ageney's normal working hours.

(5 The presence of the site on any of the hists cnumerated under Section
659625 of the Government Code including, but not himited to lists ol
hazardous waste facthties, land designated as hazardous waste property.,
and hazardous waste disposal sites, and the information in the Hazardous
Waste and Substances Statement required under subsection (i) of that
section.

(0) Other information specifically required by statute or regulation for 3
particular project or type of project.

15073. Public Review of a Proposed Negative Declaration or Mitigated Negative
Declaration

{u1) The Lead Agency shall provide a public review period pursuant (o Seetion 151032
ol not less than 20 days. When a proposed Negative Declaration or Miugated Negauive
Declaration and Inital Study are subnutied to the State Clearinghouse for revicw by statc
agencies, the public review period must not be less than 30 days, unless a shorter period 15
approved by the State Clearinghouse under Section 13105(d).

(b When a proposed Negative Declaration or Mitigated Negative Declaration and
Inital Study have been subnutted to the State Clearinghouse for review by stat¢ ageneies, the
public review period shall be at least as long as the review peniod established by the State
Cleannghouse.

{c) A copy of the proposed Negative Declaration or Mitigated Negative Declaration
and the Initial Study shall be attached 1o the notice of intent to adopt the proposed declaration that
1s sent 1o every Responsible Ageney and Trustee Agency concemed with the project and every
other public agency with junsdiction by law over resources affected by the project.

{(d) Where one or more state agencies will be a Responsible Agency or a Trustee
Agency or will eacteise Jurisdiction by law over natural resources aftected by the project, or
where the project 15 of statewade, regional, or arcawide environmental significance, the Lead
Agercy shall send copies of the proposed Negative Declaration or Mitigated Negative
Declaration o the Stase Clearmghouse for distribution 10 state agencivs.

{e) The Lead Apency shall nouty i wnting any public agency which comments on
proposed Negative Declaration or Mitizated Negative Declaration ot any public hearing to be
held tor the project for which the document was prepared. A notice provided to a public ageney
pursuant 1o Section 15072 satisfies this requirement.

15073.5. Recirculation of a Negative Declaration Prior to Adoptien
{a) A Lead Agency 1s required to recirculate a Negative Declaration when the
document 15, or must be. substantially revised atter public notice of 1ts avarlability has previously

been given pursuant to Scction 13072, but prior o 1ts adoption. Notice of recireulation shall
comply with Scctions 15072 and 15073.
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() A substantial revision” of the Negative Declaration shall mean:

(1 A new. avoidable sipmiticant effeet 15 identified and mtigabion measires
or project revisions must be added 1n order to reduce the eflect o
nsigmbcance. or

(2) The Lead Agency deternunes that the proposed MItIGaton measures or
project revisions will not reduce potential elfects to less than significance
and new measures or revisions must be required.

() Recirculation 1s not required under the following circumstances:
(n MVitigation measures are replaced with equal or more eifective measures

pursuant to Section 15074.1.

(2) New project revisions are added in response to written or verbal
comments on the project’s effects identified in the proposed Negabive
Declaration winch are not new avoidable signiticant ctiects.

(3 Measures or conditions of project approval are added after circulation of
the Negative Declaration which are not required by CEQA, which do not
create new significant environmental effects and are not necessary (o
mutigate an avoidable significant cffect.

H New information is added to the Negative Declaration which merely
clarifies. amphifies, or makes insigniticant modifications 1o the Negative
Declaration,
(d) {f during the Negative Declaration process there is substantial evidence i light of

the whole record, betore the Lead Agency that the project, as revised, may bave a sigmiticant
effect on the environment which cannot be mitigated or avoided, the Lead Agency shall prepare a
drait EIR and certify a final EIR prior to approving the project. It shall circulate the draft EIR for
consultation and review pursuant to Sections 15086 and 15087, and advise reviewers in wriing
that a proposed Negative Declaration had previously been circulated for the project.

15074. Consideration and Adoption of a Negative Declaration or Mitigated Negative
Declaration

(a) Any advisory body of a public agency making a reconunendation to the decision-
making body shall consider the proposed Negative Declaration or Mitigated Negative Declaration
belore making tts recommendation.

{b) Prior to approving a project, the deciston-making body of the Lead Ageney shall
consider the proposed Negative Declaration of Mitigated Negative Declaration together with any
coments recened during the public review process. The decision-making body shall adopt the
proposed Negative Declaration or Mitigated Negative Declaration only if 1t tinds on the basis of
the whole record before it (including the Inual Study and any comments recenved). that there 1s
1o substantial evidence that the project will bave a sigmficant ettect on the environment and that
the Negative Declaration or Miugated Negative Declaration reflects the Lead Agency's
independent judgment and analysis.
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() When adopting a Negative Declaration or Mitigated Negative Declaration, the
Lead Agency shall specity the location and custodian of the documents or other material wiueh
constitute the record of proceedings upon which s decision 1s based.

(d) When adopting a Mitgated Negauve Declaration, the Lead Agency shall ulso
adopt a program for reporting on or monitoring the changes which 1t has cither required i the
project or nde @ condition of approval 1o mutigate or avoid significant environmuental elfects.

{e) A Lead Agency shall not adopt 2 Negative Declaration or Mitigated Negative
Declaration for a project within the boundaries of a comprehensive airport land use plan or, ifa
comprehensive aiport land use plan has not been adopted, for a project within two nautical myles
of a public awrport or public use airport, without first considering whether the project will result i
a safety hazard or noise problem for persons using the airport or for persons residing or working
1 the project area,

15074.1. Substitution of Mitigation Mcasures in a Proposed Mitigated Negative Declaration

(a) As a result of the public review process tor a proposed Mitigated Negative
Declaration. including any admimistratve deetsions or public hearings conducted on the project
prior o ws approval, the Lead Agency may conclude that certain mitigation measures Wdentified in
the Mingated Negauve Declaration are infeasible or otherwise undesirable. Prior to approvirg
the project, the Lead Agency may, in accordance with this section, delete those mitigation
measures and substitute for them other measures which the Lead Agency determmes are
equivalent or more cffective.

(b) Prior to deleting and substituting for a mitigation measure, the Lead Agency shall
do both of the following:

(n Hold a public hearing on the matter. Where a public hearing is to be held
in order to consider the project, the public hearing required by this
section may be combined with that hearing. Where no public hearing
would otherwise be held to consider the project, then a pubhic hearing 13
required before a nutigation measure may be deleted and a new measurce
adopted in 1ts place.

(2) Adopt a wrilien finding that the new measure is equivalent or more
etfective in nmutigating or avording potential significant eftects and that it
in iselt will not cause any potenuially significant ettect on the
environment.

() No recirculation of the proposed Mitigated Negative Declaration pursuunt to
Section 15072 is required where the new mitigation measures are made conditions of, or are
otherwise tncorporated into, project approval in accordance with this scction.

(d) “Lquivalent or more ettective™ means that the new measure will avord or reduce

the sigmiticant eftect 10 at least the same degree as, or 10 a greater degree than, the onginal
measure and will create no more adverse effect of its own than would have the original measure.
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13075, Notice of Determination on a Project for which a Proposcd Negative or Mitigated
Negative Declaration has been Approved

{a) The Lead Agency shall file a Notice of Determimation within tive working days
alter deciding to carry vut or approve the projuect. For projects with more than one phase, the
Lead Agency shall fite a Notice of Determination for cach phase requiring a discretionary
approval,

(b) [he Notice of Determination shall include:

(N An identitication of the project including the project title as identified on
the proposed Negative Declaration, its location, and the State
(learinghouse dentification number for the proposed Negative
Declaration if the Notice of Determination is filed with the State
Cleannghouse.

(2) A brief deseniption of the project.
(3 The Lead Agency’s name and the date on which 1t approved the project.
(4) The Lead Ageney's determination that the project will not have a

sigmticant effect on the enyironment.

(5 A statement that a Negative Declaration or a Mitigated Negative
Declaration was adopted pursuant to the provisions of CEQA.

(6) A statemnent indicating whether mitigation measures were made a
condition of the approval of the project, and whether a mnitigation
monitoring plan/program was adopted.

(N ‘The address where a copy of the Negative Declaration or Mitigated
Negative Declaration may be exanuned.

(¢ If the Lead Agency is a state agency, the Lead Agency shall tile the Nouce of
Deternunation with OPR wathin five working days atter approval of the project by the Lead
Ageney.

() If the Lead Agency is a local agency. the local Lead Agency shall file the Notice

of Deternunation with the county clerk of the county or counties in which the project wilk be
iocated. withun five working days after approval of the project by the Lead Agency. I the project
requites diseretionary approval from any state agency, the local Lead Agency shall aiso. within
five workme days of this approval, file a copy of the Notice of Determunation with OPR.

{e) A Notce of Determuination filed with the county clerk shall be available for
public inspection and shall be posted by the county clerk within 24 hours of receipt tor a penod of
at Yeast 30 days. Thercafter, the clerk shall return the notice to the local Lead Agency witha
notation of the period during which it was posted. The local Lead Agency shall retain the notice
tor not less than 9 months.

(n A Notice of Deternunation filed with OPR shall be available lor public
mspection and shall be posted for a penod of at least 30 days.
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{2 The tilmg of the Notee of Determination pursuant to subscction (¢) above Tor
state agencies and the Nihng and posting ot the Notice of Determunation pursuant o subsections
{dy and (¢) above for local agencies, start a 30-day statute of hnutations on court challenges o the
approval under CEHQA.

ch) A sample Notice of Determination s provided in Appendix D, The District may
devise s own tornt but the mimmum content requirements ot subsection (b) above shall be met.
The Distniet may miake copies of 2!l notices filed pursuant to this seetion available i clectrone
format on the Internet. Such electronic potices are in addition to the posting regquirements ot
these guidelines and the Public Resources Code.

ARTICLE 7 - EIR PROCESS
15080, General

To the extent possible, the EIR process should be combined with the existing planning,
review, and project approval process used by the District.

15081, Decision to Prepare an FIR

The LR process starts with the decision to prepare an EIR. This decision will be made
cither denng prebiminary review under Section 15060 or at the concluston of an Initial Study after
applying the standards desenbed in Section 15064,

15081.5 EIRs Reguired by Statute

{(a) A Lead Agency shall prepare or have prepared an EIR for the followmg types of
projects. An Inital Study may be prepared to help identify the significant etfects of the project.

(n The buming of municipal wastes, hazardous wastes, or refuse-derived
fuel, including but not linuted to tives, 1f the project is cither:

(A) The construction of a new facility; or

(B) The expansion of an existing facility that burns hazardous wasic
that would increase 1ts permitted capacity by more than 10
percent. This does not apply to any project exclusively burning
hazardous waste tor which a determination to prepare a Negahve
Declaration, or Mitgated Negative Declaratton or
Environmental Impact Report was made prior to July 4, 1989,
The amount of expansion of an existing facility 1s caleulated
pursuant to subdivision (b) of Section 211511 of the Public
Resources Code.

{C) Subsection (1) of this subdivision does not apply to:
1. Projects for which the State Energy Resources
Conservation and Development Comnussion has assuimced

Jurisdiction pursuant 1o Chapter 6 (commencing with Section
25500 of Division 13 of the Public Resources Code.
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(b}

tor that campus.

{2)

{4)

(3

2 Any of the types ol burn or thermil processing projects
Listed 1n subdivision (d) of Section 21131.1 of the Public
Resources Code,

The mitial 1ssuance of a hazardous waste facthuies permit 1o a land
disposal faclity, as defined subdivision (d) of Section 251991 ol'the
Health and Salety Code. Preparation of an LIR is not mandatory if the
facthty only manages hazardous waste which 1s identilicd or Listed
pursuant o Section 25140 or Section 25141 of the Health and Safety
Code on or alter January 1, 1992: or only conducts activities w hich are
regulated pursuant to Chapter 6.5 (commencing with Section 23100 of
Division 20 of the Health and Satety Code on or atter January 1, 1992,
“Initial issuance' does not include the issuance of a closurc or
postelosure pernmit pursuant to Chapter 6.5 (commencing with Scation
25100) of Division 20 of the Health and Safety Code.

The mitial ssuance ol a hazardous waste facility pernut pursuant
Section 25200 of the Health and Safety Code to an off-s1te laree
weatment facility, as defined pursuant w0 subdivision (d) of Section
23205.1 of that code. Preparation of an EIR 1s not mandatory it tw
facility only manages hazardous waste which is identified or listed
pursuant to Section 25140 or Section 25141 of the Health and Safcty
Code on or after January 1, 1992; or only conducts activities whichare
regulated pursuant to Chapter 6.5 (commencing with Scction 25100) of
[hvision 20 of the Health and Safety Code on or after January 1, 1992,
“Initial issuance™ dous not include the 1ssuance of a closurc or
postctosure pernut pursuant 10 Chapter 6.5 {commencing with Section
25100) of Division 20 of the Health and Satety Code.

Any open pit mining operation which 15 subject to the permit
requirements of the Surface Mining and Reclamation Act (beginning at
Section 2710 of the Public Resources Code) and which utilizes a cyanide
heap-leaching process for the purpose of extracting gold or other
precious metals.

An imtial base reuse plan as defined in Section 15229,

A Lead Agency shall prepare or have prepared an EIR for the selection of a
Cahtormia Commumty College, Cahfornia State University. University of Californsa, or
Cahfornia Mantime Academy campus location and approval of a long range development plan

(+)

‘The EIR for a long range development plan for a campus shall mclude an
analysis of, among other signiticant impacts, those environmental ¢llects
relating to changes in enroliment levels.

Subseguent projects within the campus may be addressed

environmental analyses tiered on the EIR prepared for the long range
development plan.
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13082, Notice of Preparation and Determination of Scope of EIR

(¥) Notice of Preparation. Immediately afier deciding that an Enviromental Iimpact
Report 1s requiced for a project, the Lead Agency shall send to the State Cleaninghouse and cach
Responsible and Trustee Agency a Notiee of Preparation statmg that an Environmental Impact
Report will be prepared. This notice shall also be sent to every tederal ageney mvolvedn
approv g or tunding the project.

(N The Notice of Preparation shall provide the Responsible Agencics with
cutticient nformation describing the project and the potential
environmental effects to enable the Responsible Agencies o nuake a
meamngful response. Ata minimum, the mmformation shall mnelude:

(A) Description of the project,

(3 1ocation of the project (either by strect address and cross steet,
for a project w an urbanized arca, or by altaching a spectlic nkap.
preferably a copy of a US.G.S. 15 or 7-1/2" topographical map
wentilied by quadrangle name), and

() Probable eavironmental eftects of the project.

(2) A sample Notice of Preparation is shown in Appendix [ The Distnet
may devise its own formats for this notice. A copy of the Imitial Study
may be sent with the notice to supply the necessary information.

(3) To send copies of the Notice of Preparation, the Lead Agency shall use
cither certified mai! or any other method of transnuttal that provides it
with a record that the notice was recerved.

(4) The Lead Agency may begin work on the draft EIR immediately without
awalting responses to the Notice of Preparation. The dratt IR in
preparation may need to be revised or expanded to conform to responscs
to the Notice of Preparation. A Lead Agency shall not circulate a dratt
EIR for public review before the time period for responsces to the Notice
of Preparation has expired.

() Response to Notige of Preparation. Witbin 30 days alter receiving the Notice ol
Preparation wider subseetion (a), each Responsible and Trustee Agency and the State
Cleariahouse shall provide the Lead Ageney with specttic detarl about the scope and content of
the environmental mformation related to the Responsible or Trustee Agency's arca of statutory
responsibility that must be included in the dratt EIR,

(1) The response at a minimum shall identity:
{A) The significant environmental issues and rcasonable alternatives

and mitigation measures that the Responsible Agency will need
to have explored in the diaft EIR; and
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()

(B) Whether the agency will be a Responsible Agency or Trustew
Agency tor the project.

(2) [f a Responsible or Trustee Agency fals by the end ot the 30-day peniod
to provide the Lead Agency with cither a response 1o the nouee ora well-
justified request for addinonal time, the Lead Agency may presume that
the Responsible Agency has no response 10 make.

{3 A generalized hst of concems not related to the specilic project shall not

meet the requirements of this section for a response.

Mectings. In order to expudite the consultation, the Lead Agency. a Respunsible

Auveney, a Trustee Agency, or a project applicant may reguest one oF more mectings between
representaiives of the agencies involved to assist the Lead Agency m determining the scope ang
content of the environmental information that the Responsible or Trustee Agency may require.
Such meetings shall be convened by the Lead Agency as soon as possible, but no later than 30
days atter the mectings were requested. On request, the Office of Planning and Rescarch will
assistin conveng meetings that mvolve state APCNCICS.

(d)

{H For projects of statewide, regional or areawide significance pursuant 1o
Section 15206. the Lead Agency shall conduct at least one scoping
meeting. The Lead Agency shall provide notice of the scoping mceting
to al! of the followimg:

(A) any county or city that borders on a county or ¢ily within which
the project 1s located, unless otherwise designated annually by
agreement between the Lead Agency and the county or City;

(B) any Responsible Agency

() any public agency that has jurisdiction by law with respeet 1o the
project;

{m any organization or individual who has filed a written request for
the notice.

State Cleannehouse. The State Clearinghouse will ensure that the state

Responsible and Trustee Agencies reply to the Lead Agency within 30 days of receipt ot the
Notice of Preparation by the state Responsible and Trustee Agencies.

{(c)

ldentification Number. When the Notice of Preparation is submitted to the State

Clearnghouse. the state identification number issued by the Cleaninghouse shall be the
identification number for all subsequent environmental documents on the project. The
dentilication number should be referenced on all subsequent correspondence regarding the
project, spevttically on the title page of the draft and final EIR and en the Notice of

Derermimation.

15083, Early Public Consultation

Prior to completing the draft EIR, the Lead Agency may also consult directly with any
person ot orgamzation 1t believes wall be concerned with the environmental eftects ot the project.
Many public agencies have found that carly consultation solves many potential problems that
would arise in more serious forms later n the review process. This eurly consultation may be
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called scoping. Scoping will be necessary when preparmg an EIRZEES jontly wath a Jederal
UV Y.

(2) Scoping has been helpful to agencies in identifying the range of actions,
alternatives, nnbgation measures, and signiticant eftects to he analyzed in depth inan EIR and in
chivmnating from detaled study 1ssues found not to be important,

(9] Scoping has been found to be an effective way to bring together and resolve the
concerns of affected federal, state, and local agencies, the proponent of the action, and other
mterested persons including those who might not be in accord with the action on environmental
vroutids.

() Where scoping s used, it should be combined to the extent possible with
consuitation under Section 15082,

15083.5. City or County Consultation with Water Agencics

Tlhis guideline addresses consultation between a city or county and the Districtat the
Notice of Preparvation stage of environmental review,

(1) This gutdehine shall apply only to projects which meet all of the following
Crieria:

(1) The project consists of any of the following activitics for which an
application has been submitted to a city or county:

(A) A residential development of more than 500 dwelling units.
(B) A shopping center or business establishment that will employ
more than 1,000 persons or have more than 500,000 square fect

of floor space,

() A commercial office building that will employ more than 1,000
persons or have more than 250,000 square feet of floor space.

(D) A hotel. motet or both with more than 500 rooms.

(E) An industrial, manufacturing, or processing plant, or mdustrial
park mtended to house more than 1,000 persons, occupying nore
than 40 acres of land, or having more than 650,000 square tect of
floor arca.

() Any mixed-use project that would demand an amount of waler
equal 10, or greater than, the amount of water needed 1o serve i
500-dwelling unit pryject.

{2) As part of approval of the project, any of the following are required:

(A) An amendment to, or revision of, the land usc clement of a
general plan or a specific plan, which would result in a net
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merease 0 the stated population density or building intensity 1o
provide tor additional development,

(B) The adoption of a specific plan, unless the city or county has
previously complied with this section for the project.

Notwithstanding the foregoing provisions of this subseetion (a)(2), when a
project 1s identified in connection with the revision of any part ol a general plan,
that project 1s subject to the requuirements of this section only 1f the project results
m a net increase in the stated population density or building intensity, and if the
city or county has not previously complied with the requuirements of this section
tor the project 1n question.

(3 A city or counly has deternuned that an Environmental Tmpact Reportas
required in connection with the project.

() For projects subject to this guideline, a city or county shall identify any water
system that 1s, or may become, a public water system, as defined i Section 10912 of the Water
Codue, that may supply water for the project. When a city or county releases a Notiwee of
Preparation for revicw, it shall send a copy of the notice 1o cach public water system which serves
or would serve the proposed project and request that the system both indicate whether the
projected water demand associated with the proposed project was included in its last urban water
management plan and assess whether its total projected water supplies available during rormal,
single-dry, and multiple-dry water years as included in the 20-year projection contained in its
urban water management plan will mect the projected water demand associated with the proposed
project, in addition to the system's existing and planned future uses.

{©) The District's Board of Directors shall approve and submit its water supply
assessment to the city or county not later than 30 days after the date on which the request and
Notice of Preparation were received. £ the District fails to submit 11s assessment within the
allotted tmwe, the Lead Agency may assume, unless there has been a request for a specific
extenston of unie tfrom the Mistrict, that the District has no information to submit. [f the District
concludes there would be insutficient water to serve the proposed project, it shall provide the city
ol county with its plans for acquiring additional water supplies.

(d) The Lead Agency shall include within the EIR the District’s assessment and any
other information provided by the District, up 10 a maximum of ten typewritten pages. The
assesstent and mformation may only exceed that length wath the approval of the Lead Agency.
The Lead Agency may independently evaluate the District’s information and shall determune,
based on the entire record, whether projected water supphies will be sufficient to satisty the
demands of the proposed project, 1n addition to existing and planned future uses. [ the Lead
Ageney deternnnes that water supphes will not be sufficient, the Lead Agency must inciude that
deternunation nats Bindings for the project pursuant to Secttons 15091 and 13093.

(e) For purmposes of tins section, “public water system” means a system as defined in
Section 10912 of the Water Code with 3,000 or more service conncctions.

() This section does not apply to the County of San Dicgo and the cities in the
county as provided in Section 10915 of the Water Code.
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15084, Preparing the Dratt EIR

(a) The dralt EIR shall be prepared directly by or under contract o the Lead Agency.
The required contents of a draft EIR are discussed in Article 9 beginnmyg with Scetion 15120,

(b) The ead Agency may require the project apphicant to supply data and
mformation both to determine whether the project may have a significant ellect on the
environment and to assist the Lead Agency in preparing the draft EIR. The requested miormation
should melude an identitication of other pubhic agencies which will have jurisdiction by law over
the project.

(<) Any person, including the apphicant, may submit information or comments to the
Lead Agency to assist in the preparation of the draft EIR. The submittal may be prescnted inany
format, including the torm of a draft EIR. The Lead Agency must consider all information and
commients recen ed. The information or comments may be included 1n the dralt EIR i whole or
m 't

(Jd) | he Lead Agency may choose one of the following wrangements or d
combination of them for prepanng a dralt EIR.

{1 Preparing the dratt EIR directly with 11s own sta {f.

(2) Contracting with another entity, public or private, to prepare the draft
LIR.

(3) Accepting a draft prepared by the applicant, a consultant rctained by the
apphcant, or any other person.

{4) Exccuting a third party contract or Memorandum of Understanding with
the applicant to govem the preparation of a draft EIR by an independent
contractor.

(5) Using a previously prepared EIR.

(¢) Before using a draft prepared by another person, the Lead Agency shall subject
the dratt to its own review and analysis. The draft EIR which 1s sent out for public review must
reflect the independent judgment of the Lead Agency. ‘The Lead Agency is responsible tor the
adequacy and objectivity of the draft EIR.

153085, Notice of Completion

(a) As soon as the dratt EIR 1s completed, a Notice of Completion must be tiled with
OPR O a printed hard copy or in electronic form on a disketie or by ¢lectronic mail transnussion.

(b) The Notice of Completion shall include:
(N A brief description ot the project,
(2) The proposed location of the project (erther by street address and ¢ross

strect, for a project in an urbanzed area, or by attaching a specitic map.
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preferably a copy of a US.G.S. 137 or 7172 wopographical map dentiticd
by quadrangle name).

(3 An address where copies of the dratt EIR are available, and
(4) ‘The review penod during which comments will be recerved on the dratt
LIR.
(<) A sample form for the Notiee of Completion is included i Appendix L.
(d) Where the EIR will be reviewed through the state review process handled Ly the

State Clearmghouse,

the Notice of Completion cover form required by the State Clearinghouse

will serve as the Notice of Completion (see Appendix €).

() The Distict may make copies of Notices of Completion filed pursuant to this
<ection avatlable in electronic format on the Intemet.

130806, Consultation Concerning Dratt EIR

(a) The Lead Agency shall consualt with and request comments on the dralt EIR

from:
(L
(2)

(3)

4)

(0)

Responsible Agencies,
Trustee Agencies with resources affected by the project, and

Any other state, tederal, and local agencies which have junisdiction by
Jaw with respect 1o the project or which exercise authorily over resources
which may be affected by the project, including water agencies consulted
pursuant to section 13083.5

Any city or county which borders on a city or county within which the
project is located.

For a project of statewide, regional. or arcawide significance, the
transportation planning agencies and public agencies which have
transportation facilitics withun their jurisdictions which could be attected
by the project. ™ I'tansportation facilities™ includes: major local arterials
and public transit within five milcs of the project site, and freeways,
highways and rail transit service within 10 miles of the project sile.

For a subdivis:on project located wathin one nule of a facibity of the State
Water Resources Development System, the California Department of
Water Resources.

(13 The Lead Agency may consult directly with:

(H

Any person who has special expertise with respect to any environmental
impact involved,
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{2 Any wember of the public who has filed a written request Tor notee with
the Lead Agency or the clerk of the goverming body.

(3 Any person identified by the applicant whom the applicant believes will
be concerned with the environmental effects ot the project.

(<) A Responsible Agency or other public agency shall only make substantisve
comments regarding those activities mvolved in the project that are within an area of eapertise of
the agency or which are required to be carried out or approved by the Responsible Ageney.
Those comments shall be supported by specific documentation.

(d) Prior 1o the close of the public review period, a Responsible Agency or Trustee
Agency which has identified what that agency considers 1o be significant environmental cifects
shall advise the Lead Agency of those effects. As to those cttects relevant to its dectsion, 1t any.
on the project, the Responsible or rustee Agency shall either subnut to the Lead Agency
complete and desled pertormance objectives for mitigation measures addressing those cfects ov
refer the Lead Agency to appropriate. readily available guidehines or reference documents
coneerumy mitigation measures. [fthe Responsibic or Trusiee Agency is notaware of mitigation
measures that address wdentified etteets, the Responsible or Trustee Agency shall so state.

15087. Public Review of Draft FIR

(a) The Lead Agency shall provide public notice of the availabiliy of a dratt EIR at
e samse tme i sends a Notiee of Completion to OPR. This public notice shall be given as
provided under Section 15105 (4 sample form s provided in Appendix L). Notice shall be mailed
1 the last known name and address ol all organizations and individuals who have previously
requested such notice 1n wnung, and shali also be given by at least onc of the following
procedures:

(N Publication at least one time by the District in a newspaper of gencral
cireulation in the area atfected by the proposed project. If more than one
area is affected, the notice shall be published in the newspaper of largest
circulation from among the newspapers of general circulation in those
areas.

(2) Posting of notice by the District on and oft the site in the arca where the
project is to be located.

) Direct mailing to the owners and occupants of propetty contiguous 1o the
parcel or parcels on which the project is located. Owners of such
property shall be identihied as shown on the latest cqualized assessient
roll.

(L) The altermatives for providing notice specified in subsection (a) shall not
preclude the Mistrict from providing additional notice by other means if 1t so desires, nor shall the
requirements of this section preclude the District from providing the public notice required by this
section at the same time and in the same manner as public notice otherwise required by law for
the project.

() The notice shall disclose the following:
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(1 A briet description of the proposed project and s location,

(2) ‘The starting and ending dates tor the review period during wiich the
Lead Agency will receive comments. if the review period ts shortened,
the notice shall disclose that fact.

(£3) The date, time, and place of any scheduled public mectings or hearings to
be held by the Lead Agency on the proposed project when known to the
Lead Agency at the time of nolice.

(B))] A list of the s1igmificant environmental elfects anticipated as a result ol
the project, to the extent which such eftects are known to the Lead
Agency at the ume of the notice.

(3) The address where copies of the EIR and all documents referenced in the
EIR will be available tor public review. This location shall be readily
aceessible 1o the public during the Lead Ageney's normal working hours.

{0) The presence of the site on any of the lists of sites enumerated under
Section 65962 3 of the Government Code including, but not hmuted o,
lists of hazardous waste facilities, land designated as hazardous wasle
property, hazardous waste disposal sites and others, and the information
in the Hazardous Waste and Substances Statement required under
subsection (1) of that Section.

{d) The notice required under this section shall be posted in the office of the county
cler of cach county in which the project will be located for a period of at least 30 days. The
county clerk shall post such notices wiihin 24 hours of receipt.

(c) In order to provide sufficient time for public review, the review period for a draft
[FIR shall be as provided in Section 15105, The review period shall be combined with the
consultation required under Section 15086. When a draft EIR has been submitted to the State
Clearghouse, the public review period shall be at lcast as long as the review period established
b the Cleanmahouse.

() Public agencies shall use the State Cleaninghouse to distribute draft EIRs to state
auenctes or review and should use arcaw1de clearinghouses to distribute the documents 1o
reetonal and local agencies.

{g) To make copies of EIRs available 1o the public, Lead Agencies should furish
copies of drart EIRs to public hbrary systems serving the arca involved. Copics should also be
avatlable in ottices of the Lead Agency,

(hy Public agencies should compile listings of other agencies, particularly tocal
agencies, which have jurisdiction by law and/or special expertise with respect to various projects
and projeet locations. Such histings should be a guide in determining which agencies should be
consulted with reward to a particular project.

(1} Public hearings may be conducted on the environmental documents, cither in
¥

separate proceedings or in conjunction with other proceedings of the public agency. Public
hearings are encouraged, but not required as an element of the CEQA process.
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153088, Eaaluation of and Response to Comments

(a) The I.ead Agency shall evaluate comments on environmental isstes received
(rom persons who reviewed the draft EIR and shall prepare a written response. The Lead Agency
shatl respond to comments recerved during the noticed comment period and any extensions and
may respond 1o late comments.

{b) The Lead Agency shall provide a wnitten proposed response to a publiv ageney
on comments made by that public agency at least 10 days prior to certifying an environmental
npact report.

(c) The written response shall deseribe the disposition of signiticant environmental
issues ratsed (e.g., revisions to the proposed project to mitigate anticipated impacts or objections).
In particutar, the major cnvironmental 1ssues raised when the Lead Agency’s position 15 at
varance with recommendations and objections raised 1 the comments must be addressed in
dett giving reasons why specific comments and sugygestions were not aceepted. There must be
vood fasth, reasoned analysis i response. Conclusory statements unsupported by jactual
mionmation will not suttice.

{d) The response to comments may take the form of a revision 1o the draft EIR or
mity be a separate section 1a the final EIR. Whete the response to comments makes imporiant
changes 1 the mformation contained in the text of the draft EIR, the Lead Agency should cither:

(1) Revise the text in the body of the EIR, or

(2) Include marginal notes showing that the information is revised in the
response 1o comments.

15088.5. Recirculation of an EIR Prior to Certification

() A Lead Agency is required to recirculate an EIR when significant new
mformation 1s added to the EIR after public notice is given of the availability of the draft IR for
public review under Section 15087, but belore certification. As used in this scction, the term
“ntormation” can nclude changes in the project or environmental setting as well as additional
data or other information. New information added to an EIR 1s not “significant” unless the EIR s
chanued 1n a way that deprives the public of a meaningful opportunity to coniment upon a
subtential adverse environmental effect of the project or a feasible way to mitigate of avord such
an effect tincluding a feasible project alternative) that the project’s proponents have declined o
mplement. “Siznificant new information” requiting recirculation include, for example. a
desclosure showing that:

(1) A new significant environmental impact would result from the project or
from a new nutigation measure proposed 1o be implemented.

(2) A substantial mcrease in the severity of an environmental impact would
result unless mutigation measures are adopted that reduce the impact o a
level of nsigmiticance.

(3) A feasible project alternative or nutigation measure considerably

different from others previously analyzed would clearly lessen the
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enviromuental impacts of the project, but the project’s propenents declhae
o adupt it

{4) The draft EIR was so fundamentally and basically madequate and
conclusory i nature that meaningtul public review and conunent were
prectuded. (Mowntain Lion Coalition v. Fish and Game Com. (1989} 214
Cal.App.3d 1043)

(" Recirculation 1s not required where the new information added to the EIR merely
clarfies or amphities or makes insigmiicant moditications n an adeqguate EIR,

fo) I the revision 1s hmited o a few chapters or portions of the EIR, the lcad
Aueney need only recirculate the chapters or portions that have been moditicd.

(d) Rectreulation of an EIR requires notice pursuant to Section 15087, and
consultation pursuant to Section 15080.

() A decision not to recirculate an EIR must be supported by substantial evidence in
the administrative record.

(0 The Lead Ageney shall evaluate and respond to comiments as provided n Section
13088, Recireulating an EIR can resultin the Lead Agency receving more than one set of
coments trom revicwers. The following are two ways in which the Lead Agency may identity
e set of comments to which it will respond. This dual approach avoids confuston over whether
the Lead Agency must respond to comments which are duplicates or which are no longer
pertinent due to revisions to the EIR. In no case shall the Lead Agency fail to respond to periineit
commients on significant environmental 1ssues.

(1 When an EIR 1s substantially revised and the entire document 15
recirculated, the Lead Agency may require reviewers to submit new
comments and. 1n such cases, need not respond to those comments
received during the earher eirculation period. The Lead Agency shall
advise reviewsers. either in the text of the revised EIR or by an attachment
1 the revised FIR, that although part of the administrative record, the
previous commients do not require a Written response in the final EIR,
and that new comments must be submitted for the revised EIR. The
Lead Agency need only respond to those comments submitted n
response to the recirculated revised EIR.

{2) When the EIR 1s revised only in part and the Lead Agency 1s
recireulating only the revised chapters or portions of the IR, the Lead
Agency may request that reviewers linut their comuments to the revised
chapters or portions of the recirculated EIR. The Lead Agency need only
respond 0: (1) commeents received duning the initial errculation period
that relate 1o chapters or portions of the document that were not revised
and recirculated, and (i1) comments received during the recireulation
period that relate to the chapters or portions of the carlicr EIR that were
revised and recirculated. The Lead Agency’s request that reviewers fumit
the scope of their comments shall be included cither within the text of the
revised EIR or by an attachment to the revised EIR.
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() As part ot providing notice of rectreulation as requued by Pubhic
Resources Code Section 210921, the Lead Agency shall send a rolice of
recirculation to every agency, person, or organization that commented on
the prior EIR. The notice shall indicate, at a munimmunm, whether new
comments may be submitted only on the recircutated portions of the EIR
or on the entire EIR 1 order to be considered by the agency.

] When recirculating a revised EIR, eitherin whole or in part, the Lead Agency
shall. in the revised BIR or by an attachment to the revised EIR, summanize the revisions made w
the previously cireulated draft EIR.

15089. Preparation of Final EIR

(w) ‘The Lead Agency shall prepare a final EIR before approving the project. The
contents ot a final EIR are specified in Section 15132 of these Guidelines.

(b} I cad Agencies may provide an opportunily for review of the final EIR by the
public or by commenting ageneies hefore approving the project. The review of a final EIR
Should focus on the responses to comments on the dratt FIR.

15090, Certification of the Final EIR
(a) Prior to approving a project the Lead Agency shall certify that:
(1) The final EIR has been completed in compliance with CEQA:
{2) The final EIR was presented to the decision-making body of the Lead

Agency, and that the decision-making body reviewed and considered the
information contamned 1n the final EIR prior to approving the project; and

(3) ‘I'ie final LIR reflects the Lead Agency's independent judgment and
analysis.
(b) If an EIR is certitied by a non-elected decision-making body of the Distnet,

where the District s the Lead Agency, that certification may be appealed to the District’s Board
of Directors. The District must provide tor such appeals.

15091, Findings

(a) The District shall not approve or carry out a project for which an LIR has been
certitied which identilies one or more significant environmental eftects of the project unless ihe
District makes one or more written findings for cach of those signiticant efteets, accompanicd by
a bries explatation of the ratonale tor cach finding. The possible findings are:

(1) Changes or alterations have been required in, or incorporated 1nto. the
project which avoid or substantially lessen the significant environmental

cffect as identified in the final EIR.

(2) Such changes or alterations arc within the responsibility and jurisdiction
of another public agency and not the agency making the finding. Such
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changes have been adopted by such other ageney or can atid should be
adopted by such other agency.

(3 Spectific econonuc, legal, social, technological, or other considerations.
including provision of employment opportunitics for highly trained
workers, make infeasible the nutigation measures or project altermatives
dentitied in the tinal EIR.

() The tindimgs required by subsection (a) shall be supported by substantial
evidence i the record.

() The tinding in subsection {(a}(2) shall not be made if the District bas concurrent
jurisdicnon with another agency 1o deal with identified teastble nutigation measures or
Alternatives. The finding in subsection (a)(3) shall describe the specific reasons for rejecting
wdenutied mitigation measures and project alternatives.

(d) When making the tindings required 1n subscction (@){ 1), the Dhsinct shadl also
adopl a program for reporting on or montoring the changes which it has cither required w the
project or made a condition of approval to avord or substantially lessen significant cimvaronmentil
cHects, These measures must be fully enforceable through permit conditions, agreemenis, or
othier measures.

(¢ ‘The District shall specify the location and custodian of the documents or other
saatertal which constitute the record of the proceedings upon which its decision is based.

(H A statement made pursuant to Section 15093 does not substitute for the {indings
required by this section.

13092, Approval

(@) After considering the final EIR and in conjunction with making findings under
Section 13091, the Lead Agency may decide whether or how to approve or carry out the project.

(h) The District shall not decide to approve or carry out a project for which an EIR
was prepared unless either:

(N The project as approved will not have a significant ettect on the
environment, ot

{2) The District has:

(A) Elimmrated or substantially lessened all significant etteets on i
environment where feasible as shown in tindings under Section
15091, and

(B) Deteninined that any remaining significant effects on the
environment found to be unavoidable under Section 13091 are
acceptable due to overnding concerns as desenbed in Section
15093,
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<) With respect to a project which meludes housimy development, the pubiie ageney
shall ot redace the proposed number of housing units as a miigation mMedsuie it determines
that there 15 anotber feasible spectfic mitigalion measure avarlable that wall provide a comparable
level of mtigation.

15093, Statement of Overriding Counsiderations

{a) CEQA requires the District to balance, as applicable, the cconomic, legal, soctal,
technologieal, or other benefits of a proposed project against its unavoidable environmental risks
when deternyming whether to approve the project. [f the specitic ccononuc, fegal. sovial,
technological, or other benetits of a praposed project outweigh the unavoidable adverse
cnvironmentat eftects, the adverse environmental effects may be considered “aceeplable.”

(b) When the Lead Agency approves a project which will result in the occurrence of
siemticant effects which are dentified in the final EIR but are not avoided or substantially
lessened. the Lead Agency shall state i writng the specilic reasons to support its acbion based on
(he funal EIR andror other information in the record. The statement of overnding conswderations
shall be supported by substantial evidence m the record.

() [f the District makes a statement of overnding considerations, the statcrwent
<houid be meluded i the record of the project approval and should be menuoned in the Notice of
Deternunation. This statement does not substitute for. and shall be in addition to, tindings
requered pursuant to Section 15091,

15094. Notice of Determination

{a) ‘The Tead Agency shall file a Notice of Determination within five working days
after deciding to carry out or approve the project.

(b) The Notice of Determination shall include!

(1) An identitication of the project including the project title as 1dentified on
the draft EIR, and the location of the project (cither by street address and
cross street for a project in an urbanized area or by attaching a specific
map. preferably a copy ola U.S.G.S. 15 or 7-1/2" topographical map
identified by quadrangle name). If the Notice of Determination is filed
with the State Clearinghouse, the State Clearinghouse identification
number for the draft EIR shall be provided.

(2) A brief description of the project.

(3) The Lead Agency’s name and the date on which the agency approved the
project. Ifa Responsible Agency files the Notice of Deternunation
pursuant to Section 15096(1), the Responsible Agency’s name and date

of approval shall also be 1dentified.

(4) The determination of the Lead Agency whether the project n 1s
approved form will have a sigmficant elftect on the environment.
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{3 A statement that an EIR was prepared and certified pursaantio he
provisions of CLQA.

{0) Whether mimigation meadsures were made 2 condition of the approval ol
the project, and whether a mitigatton monitormg plan/program was
adopted.

(7) Whether findings were made pursuant to Section 15091,

(8) Whether a statement of overriding considerations was adopted tor the
praject.

(v) The address where a copy of the tinal EIR and the record of project

approval may be exanuned.

(c) If the Lead Agency is a state agency, the Lead Agency shall tile the Notiee of
Deternination with QPR within five working days alter approval of the project by the Lead
Auency.

() If the Lead Agency 1s a local agency. the local I.ead Agency shall file the Notiee
of Deternumation with the county clerk of the county or counties which the project will be
Jocated. within five working days after approval of the project by the Lead Agency. [ the project
reqguires discretionary approval trom any state agency, the local Lead Agency shall also, within
five working days of this approval, file a copy of the Notice of Determination with OPR.

() A Nouce of Determination filed with the county clerk shall be available tor
public inspection and shall be posted within 24 hours of receipt for a period ot at least 30 days.
Thereatier. the clerk shall return the notice to the local Lead Agency witha notation of the period
durtng which it was posted. The local Lead Agency shall retain the notice for not less than ¥
months.

() A Notice of Determination filed with OPR shall be avaslable for public
mspection and shall be posted tor a period of at least 30 days.

(g) The filing of the Notice of Determination pursuant o subscction (¢} above tor
state agencies and the filing and posting of the Notice of Determimation pursuant o subscctions
(d) and {c) above for local agencies, start a 30-day statute of limitations on court challenges to the
approval under CEQA.

(h) A sample Notice of Determination 1s provided in Appendix D. The Distnict may
devisg 1ts own form, but any such form shall include. at a mimmum, the information required by
subseetion (). The Dristriet may make copies of all notices filed pursuant to this section available
1 electronte format on the Internet. Such electronic notices are in addition to the posting
requiremients of the Guidelines and the Public Resources Code.

15096. Process for a Responsible Agency
(1) Giencral. A Responsibie Agency complies with CLQA by considerng the
EIR or Negative Declaration prepared by the Lead Agency and by reaching its own conclusions

on whether and how 10 approve the project involved. This section identitics the special duties a
public agency will have when acung as a Responsible Agency.
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by Response to Consultaton, A Responsible Agency shull respond to consultation
by the Lead Aceney moorder to assist the Lead Agency in prepanng adequate environmental
documents tor the project By this means. the Responsible Agency will ensure that the
doctnents 1t wil) use will comply with CEQA.

(N In response to consultation, a Responsible Ageney shall explaan its
reasons tor recommending whether the Lead Agency should prepare an
EIR or Negative Declaration tor a project. Where the Responsible
Agency disagrees with the Lead Agency's proposal to prepare a Negative
Declaration for a project, the Responsible Agency should dentily the
sigmficant environmental eftects which it believes could result from the
project and recommend either that an EIR be prepared or that the praject
be moditied to ehmnate the sigmficant effects.

{2) As soon as possible, but not longer than 30 days after receiving a Notice
of Preparauion from the Lead Agency, the Responsible Agency shall send
a written reply by certified mail or any other method which provides the
agency with a record showing that the notice was received. The reply
shatl specity the scope and content of the environmental information
which would be germane to the Responsible Ageney’s statatory
responsibilitics in connection with the proposed project. The Lead
Agency shall include this intormationn the LIR.

(¢) Mectings. The Responsible Agency shall designate employces or representatives
1o attend meetings requested by the Lead Agency to discuss the scope and content of the LIR.

(d) Commients on Dratt EIRs and Negative Declarations. A Responsible Agency
should review and comment on draft CIRs and Negative Declarations for projects which the
Responsible Agency would later be asked to approve. Comments should focus on any
shortconungs in the EIR, the appropriateness of using a Negative Declaration, or on additional
alicrnatives or mutigation measures which the EIR should include. The comments shall be lumied
o those project activities which are within the agency's area of expertise or which are required 1o
be carried out or approved by the agency or which will be subject to the excrese of powers by the
agency. Comments shall be as spectific as possible and supported by cither oral or writien
documentation,

(e) Decision on Adequacy of EIR or Negative Declaration. If a Responsible Agency
believes that the final EIR or Negative Declaration prepared by the Lead Agency 1s not adequate
for use by the Responsible Agency, the Responsible Agency must either:

{0 Take the 1ssue to court within 30 days after the Lead Agency hles a
Notice of Deternuenahion,

() Be decmed to have waived any objection to the adequacy of the EIR or
Negative Declaration;

(3) Preparc a subsequent LIR 1f permissible under Section 15162; or

(4 Assume the Lead Agency role as provided in Section 15052(a)(3).



( Consider the EIR or Newvative Declaration. Prior to reaclimg a decesion on the
project. the Responsible Agency must consider the environmental effcets of the project s shown
m the IR or Negative Declaration. A subsequent or supplemental IR can be prepared only as
provided in Sections 15162 or 15163.

{g) Adoption of Alternatives or Mitigation Measures.,
th When considering alternatives and mitigation measures., d Responsible

Agency 1s more hmited than a Lead Agency. A Responsible Agency has
responsibility for mitgating or avoiding only the direet or mdirect
cnvironmental effects of those parts of the project which it decides Lo
carry out, tinance, or approve.

(2) When an EIR has been prepared for a project, the Responsible Agency
shall not approve the project as proposed if the agency finds any fcasible
altcrnative or leasible mitigation measures within is powers that would
substantially lessen or avoid any significant etfect the project would have
on the environment. With respect to a project which includes housing
development, the Responsible Agency shall not reduce the proposced
number of housing units as a mitigation measure i it deternunes that
thete is another feasible specific nutigation measure avanlable that will
provide a comparable level of miigation.

(h) Findings. The Responsible Agency shall make the findings required by Section
15091 for cach significant effect of the project and shall make the findings in Scction 15093)¢
necessary.

(1) Notice of Determination. The Responsible Agency should file a Notice of
Deternunation in the same manner as a Lead Agency under Section 15075 or 15094, except that
the Responsible Agency dous not need to state that the EIR or Negative Declaration complics
with CEQA. The Responsible Agency should state that it considercd the EIR or Negative
Declaration as prepared by a Lead Agency.

15097, Mitigation Monitoring or Reporting

(a1) This scction applics when the District has made the findings required under
paragraph (1) of subdivision (a) of Section 15091 relauve to an EIR or adopted a Mitigated
Neoative Declaration i conjunction with approving a project. In order to ensure that the
nutgation measures and project revisions identitied n the E[R or Negative Declaration are
implemented. the District shall adopt a program for monitoring or reporting on the revisions
witeh 1t has required w the project and the measures it has imposed 1o mitigate or avoid
stesticant environmental ettects. The District may delegate reporting or monitoring
respunsibilities to another public agency or to a private enity which accepts the delegauon:
however, until mitigation measures have been completed the Lead Ageney remains responsible
lor ensunne that implementation of the mitigation MEasures occurs in accordance with the
programn.

{b) Where the project at issue is the adoption of a general plan, specitic plan,
commun:ty plan or other plan-level document (zoning, ordinance, regulation, policy), the
monitoring plan shall apply to policics and any other portion of the plan that is a mitization
measure or adopted alternative. The monitoring plan may consist of pohicies included in plan-
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tev el docussents. The annual report on general plan statas required parsuant to the Governaent
Code ts one example of a reporting program tor adoption of a ¢ily or county general plan.

() The District may choose whether ats program will momtor mitigation, report ol
mutigation, or both. “Reporting™ generally consists of a writien compliance review that 1s
presented to the District’'s Board of Divectors or authorized staft person. A report may be
required at varnous stages during project implementation or upon completion ot the mitigation
measure, " Momtoring™ 1s generally an ongoing or periodic process of project gversight. There s
olien no clear distinetion between monttoring and reporting and the program best swited o
Snsuring colpilance i any given instance will usually involve elements of both. The chuiee ot
program may be guided by the following:

(h Reporting is suited to projects which have readily measurable or
quantitaive mitigation measures or which alrcady involve regular
review. For example, a report may be required upon issuance of final
occupancy to a project whose Mitlgalion MEasires were con firmed by
bullding wmspection.

t2) Momtoring 1s suited to projects with complex miligation maasures, such
15 wetlands restoration or archeological protection, which may exceed
the expertise of the local agency to oversec, are cxpected to be
unplemented over a period of time. or require careful implementation 10
assure compliance.

{3) Reporting and monitoring are suited 1o all but the most simple projects.
Monitoring cnsures that project compliance is checked on a regular basis
during and, 1f necessary after, implementation. Reporting ensurcs that
the approving agency 1s informed of compliance with mitigation
Tequirements.

(dy  lLeadaond Responsible Agencies should coordinate their mitigation monitonng or
reporting programs where possible. Generally, L.ead and Responsible Agencies for a given
project will adopt separate and differcnt monitoring or reporting programs. This oceurs beecause
of any of the following reasons: the agencies have adopted and are responsible for reporting on ot
montoring Jifferent mitigation measures, the agencies are deciding on the project at ditterent
tumes: cach agency has the discretion to choose its own approach to monitoring of reporting; and
each agency hasits own special expertse.

() AL its diseretion, the District may adopt standardized policies and requirements o
gunde individually adopted monitoring or reporting programs, Standardized policies and
requiretnents may deseribe, but are not Limited to:

(1 The relative responsibilities of various departments within the District
for various aspects of monitoring or reporuing, inctuding lead
responsibihity for administering typical programs and support

responsibilities.
(2) The responsibilities of the project proponent.
(H District guidelines tor preparing MONITOTINE OF reporting pPrograms.
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{+) General standards for determiming project comphanee with the mibigation
measures or revisions and related conditions of approval.

(3) Entorcement procedures for noncomphance, meluding provisions for
administrative appeal.

(0) Process for informing staft and decision makers of the relative suceess of
mitigation measures and using those results to improve [ulure nuligation
measures.

(t) Where a Trustee Agency, in timely commenting upon a dralt ENR or a proposed

AMitgated Negative Declaration, proposes Mitigation Measures or project revisions tor
meorporation mio a project, that agency. at the same ume, shall prepare and submit 1o the Lead o
Responsible Agency a draft momtoring or reporting program for those measures or revisions. The
Lead or Responsible Agency may use this information in preparing 13 monmitonng or reporiing
proyram.

() When a project 1s of statewide, regional, or arcawide importance, any
transportation information generated by a required motitoring or reporting program shall be
stbmitted 1o the transportation planming agency in the region where the project is locuted and 10
the Cahifornia Department of Transportation. Each transportation planning agency and the
Cahiornia Depariment of Transportation shall adopt gudelines for the submitial of such
mtormation.

ARTICLE 8§ - TIME LIMITS
15100. General

(a) The District shall comply with time linuts consistent with this article in
iplementing CEQA.

(h) The District should cary out its responsibilities for preparing and reviewing
LIRs within a reasonable pertod of tme. The requirement for the preparation of an EIR should
not catse undue delays in the processing of applications for permits or other entitlements o use.

15101. Review of Application for Completeness

A Lead Agency or Responsible Agency shall determince whether an application for a
pernut o other entitlement tor use 1s complete within 30 days trom the receipt of the applicaton,
eaeept as provided in Secton 15111 i no wnitten determination of the completeness ot the
apphcation 1s made within that period, the application will be deemed complete on the 30th day.

15102, lnitial Study
The Lead Agency shall determine within 30 days atter accepting an application as
complete whether it intends to prepare an EIR or a Negative Declaration or use a previously

prepared EIR or Negative Declaration except as provided in Section 15111, The 30 day period
may be extended 15 days upon the consent of the Lead Agency and the project applicant.
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15103, Respoase to Notice of Preparation

Responsible Ageneies and Trustee Agencies shall provide a response to 2 Notiee of
Preparation to the Lead Ageney within 30 days after receipt of the notice. I1a Responmible
Ageney tails to reply within the 30 days with either a response ora well justilfied request for
addinonal time, the Lead Agency may assume that the Responsible Agency has no response to
make and may gnore a late response.

18104. Convening of Meetings

The Lead Agency shall convene a meeting with agency representatives o discuss the
scope and content of the environmental information a Responsible Agency will need in the LIR
as soon as possible, but no later than 30 days after receiving a request for the meeting. The
meeting may be requested by the Lead Agency. a Responsible Agency, a Trustee Agency. or by
the project apphcant.

15105. Public Review Period for a Draft EIR or a Proposed Negative Declaration or
Mitigated Negative Declaration

() T'he public review period for a draft EIR shall not be less than 30 days nor should
1t be longer than 60 days except under anusual cireumstances. When a draft EIR s submitted o
the State Cleannebhouse for review by state agencies, the public review period shall not be less
than 45 davs. unless a shorter perod, not less than 30 days, 1s approved by the State
Clearmghouse,

(b) The public review perod for a proposed Negative Declaration or Mitigated
Newative Declaration shall be not less than 20 days. When a proposed Negative Declaration or
Mutizated Negative Declaration is submitted to the State Clearinghouse for review by state
agencies, the public review period shall not be less than 30 days, unless a shorter peried, not less
than 20 days, s approved by the State Clearinghouse.

(c) [f a draft EIR or proposed Negative Declaration or Mitigated Negative
Declaration has been submitted to the State Clearinghouse for review by state apencies. the pubhic
review pertod shall be at least as long as the review period established by the State
Clearmghouse.

(d) A shortencd Clearinghouse review period may be granted in accordance with the
provisions of Appendix K and the followng principles:

(1) A shortened review shall not be granted for any proposed project of
statewide, areawide, or regional environmental sigmilicance.

(2) Requests for shortened review periods shall be submitted to the
Cleannghouse in wiiting by the decision-making body of the Lead
Agency. or a representative authorized by ordinance, resolution, o

delegation of the decision-making body.

3 The Lead Agency has contacted Responsible and Trustee agencics and
they have agreed to the shortenced review penod.

15106. [Delcted]
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15107. Completion of Negative Declaration

With private projects involving the issuance of a lease, permit, heense, certificate, or
other entitlentent for use by one or more public agencies, the Negative Declaration must be
completed and approved within 180 days from the date when the Lead Ageney acvepted the
applcation as complete.

15108. Completion and Certification of EIR

With a pevate project. the Lead Agency shall complete and certify the final EIR as
provided m Section 13090 within one year after the date when the Lead Agency aceepled the
application as complete: provided. however, that where the District 1s Lead Agency the one-year
tme it may be extended onee tora period of not more than 90 days upon consent uf the
District and the apphicant.

15109. Suspension of Time Periods

An unreasonable delay by an applicant in meeting requests by the Lead Agency
necessary tor the preparation of a Negative Declaration or an EIR shall suspend the running ol the
e periods described in Sections 15107 and 13108 for the period of the unreasonable delay.
Alternatively, the Distnict may disapprove a project application where there 1s unrcasonable delay
in meeting requests, The District may allow a rencwed application to start at the same pointan
the process where the application was when 1 was disapproved.

15110. Projects with Federal Involvement

(a) At the request of an applicant, the Lead Agency may waive the one-year time
linrt for compleung and certitying a final EIR or the 105-day period for completing a Negative
Declarationaf:

() The project will be subject 10 CEQA and to the National Environmental
Policy Act,

(2) Additional time will be required 10 prepare a combincd EIR-LIS or
combined Negpative Declaration-Finding of Wo Signiticant Impact as
provided n Section 15221, and

(3) The time required to prepare the combined document will be shorter than
the time required to prepare the documents separately.

(b) The tme hunits for taking final action on a permt for a development project may
also be warved where a combined EIR-EIS will be prepared.

(c) The time Timits for processing permits for development projects under
Gorernment Code Sections 65950-65960 shall not apply if federal statutes or regulations require
me sehedules which exceed the state ume hmits. In this event, any state agencies mvyolved shall
make a final decision on the project within the federal time lumits,
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15111, Projects with Short Time Periods tor Approval

(a) (f 4 statute or ordinance tequires the District to make decisions on any matier
wathin time Tiats that are so short that review of the project under CEQA would be difticult, thwn
1he Distriet shall deem an application for a project not received tor filing unul such timie us
progress toward completing the environmental documentation required by CEQA 15 sullicient to
enable the District to fimsh the CEQA process within the short permit ime lirmit. This section
will apply where all of the following conditions are met:

(n The enabhing legislation for a program, other than Chapter 4.5
(commeneing with Section 65920) of Division 1 of Title 7 ot the
Government Code. requires the Lead Agency to take action onan
application within a specified period of time that is six months or less,
and

{2) The cnabling legislation provides that the project will become approved
by operation of law if the Lead Agency fails to take any action within
such specitied time period, and

() The project involves the issuance ola lease, permit, license, certihicate,
ot other entitlement for use,

(h) In any situation to which this section applics, the environmental document shall
be completed or cerufied and the decision on the project shall be made within the period
estubhished under the Permit Streambining Act (Government Code Sections 65920, ¢t seq.).

15112, Statutes of Limitations

{(a) CEQA provides unusually short statutes of linntations on filing court chatlenges
10 the approval of projects under the Act.

{b) The statute of imitations periods are not public review pertods or waiting periods
tor the person whose project has been approved. The project sponsor may proceed to carry out
the project as soon as the necessury permits have been granted. The statute of himitations cuts ot
the rnight of another person to file a court action challenging approval of the project atter the
specified tune period has expired.

() The statute of limitations periods under CEQA are as follows:

(H Where the District filed a Notice of Determination in compliance with
Sections 15075 or 15094, 30 days aiter the filing of the notice and the
posting on a hst of such notices.

(2 Where the District filed a Notice of Exempuion in compliance with
Seetion 15062, 35 days atter the tiling of the notice and the posting on a
hst of such notices.

(3) Where a certified state regulatory agency files a Notice of Deciston in

compliance with Public Resources Code Section 21080.5(d)(2)XE}, 30
days alier the tiling of the notice.
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(+) Where the Sceretary tor Resources certifies a stale vnvironnwnti
tepulatory ageney under Public Resources Code Section 21080.5, the
certification may be challenged only during the 30 days following the
certitication decision.

(3) Where none ol the other statute of limitations periods in this section
apply, 180 days after cither:

(A) The District's decision to carry out or approve the project, or

(B) Commencement of the project if the project 1s undertaken
without a tormal decision by the Distnet.

ARTICLE 9 « CONTENTS OF ENVIRONSMENTAL IMPACT REPORTS
15120. General

{a) Environmental Impact Reports shall contamn the in formation outlined i this
arhicle. but the format of the document may be varied. Each element must be covered, and when
Mese elements are not separated nto disuinet sections, the document shall state where in the
Jocument each element is discussed.

{b) The EIR may be prepared as a separate document. as part of a yeneral plan, or as
part of a project report. If prepared as a part of the project report, 1t must still contain one
separate and distinguishable section providing either analysis of all the subjects required inan
F1R or. as a minimum, a table showing where each of the subjects is discussed.

() Draft EIRs shall contain the information required by Sections 15122 through
15131 Final EIRs shall contain the same information and the subjects described 1n Section
15132

(d) ©  No document prepared pursuant to this article that 1s available for public
examnation shall include a “trade secret” as defined in Section 6254.7 of the Government Codve,
formation about the location of archavological sites and sacred lands, or any other nformation
that 15 subject to the disclosure restrictions of Section 6254 of the Government Code.

15121. Informational Document

(a) An FIR 15 an informational document which will inform the District’s, and other
public agencies’, decision-makers and the public generally of the significant environmental eftect
ol a project, idenufy possible ways to mimimize the sigmificant cffects, and describe reasonable
altersatives to the project. The District shall consider the intormation n the EIR along with other
mlormation which may be presented to the District.

{b) While the information i the EIR does not control the District’s ultimate
discretion on the project, the District must respond 1o cach significant effect identitied in the EIR
by making findings under Section 15091 and if necessary by making a statement of overnding
consideration under Section 15093.

) The information in an EIR may consutute substantial evidence in the record to
support the District’s action on the project it its decision is later challenged in court.
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15122, Table of Contents or Index

An EIR shall contaun at feast a table of contents ur an index 1o assist readers in finding the
analysis of ditterent subjects and issues,

15123, Sunuuary

(a) An EIR shall contain a brief’ summary of the proposed actions and 1ts
consequences. The language of the summary should be a ¢clear and simple as reasonably pracuical.
(L) The summary shall identify:

() Each significant effcet with proposed mitigation measures and
alternatives that would reduce or avoid that effect

(2) Areas of controversy known to the Lead Agency including 1ssucs rarsed
by agencies and the public; and

(3) Issues to be resolved including the choice amony alternanives and
whether or how to mitigate the significant effects.

(c) The summary should normally not exceed 15 pages.
15124, Project Description

The description of the project shall contain the following in formation but should not
supply extensive detal beyond that necded for evaluation and review of the cnvironmental
impact.

(a) T'he precise location and boundaries of the proposed project shall be shown ona
detarled map. preterably topographic. The location of the project shall also appear on a regional
map.

{b) A statement of objectives sought by the proposed project. A clearly written
statement of objectives will help the Lead Agency develop a reasonable range of alternatives to
evaluate w the EIR and will aid the decision makers in preparing {indings or a statement of
overnding considerations, if necessary. The statement of objectives should include the
underlying purpose of the project.

(c) A general description of the project's technical, economic, and cnvironmental
charactenstics. considering the principal engineering proposals 1f any and supporting public
service tacthnes.

{d}) A statenent briefly describing the intended uses of the EIR.

(1) This statement shall include. to the extent that the information 1s known
to the Lead Agency,

(A) A list of the agencies that are expected to use the EIR in their
decision-making, and
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(13) A Tist of permits and other approvals reguired o unplement the
projedt.

() A list of refated environmental review and consultalion
requirements required by federal, stale, or lacal laws,
regulations, or policies. To the fullest extent possible, the Lead
Agcncy should integrate CEQA review with these related
environmental review and consultation reguirements.

(2) [f the District must make more than one decision on a project, allits
decisions subject to CEQA should be listed, preferably in the order in
which they will oceur. On request, the Office of Planhing and Rescarch
will provide assistance in identifying state permits for a project.

15125. Environmental Setting

(a) An EIR must clude a desenption of the physical environmental conditions in
the victmiy ol the project, as they exist at the time the Notice of Preparation 1§ published, or it no
Notice ol Preparation 1s published, at the tme environmental analysis is commencued. trom both o
jocal and regional perspective. This environmental settmg will normally constitute the bascline
physical conditions by which a Lead Agency determines whether an impact is signilicanm. The
deseription of the environmental setting shall be no longer than is necessary o an understanding
of the sigauficant effects of the proposed project and 1ts alternatives,

{b) [ormtted]

(¢) Knowledge of the regional setting 1s critical to the assessment of environmental
mpacts. Special emphasis should be placed on environmental resources that are rare or unique to
that region and would be affected by the project. The EIR must demonstrate that the sigmficant
em ironmental impacts of the proposed project were adequately investigated and discussed and 1t
must permt the signiticant effects of the project to be considered in the full environmental
confext,

(d) ‘The EIR shall discuss any inconsistencies between the proposed project and
applicable general plans and regional plans. Such regional plans mc¢lude, but are not limited to,
the applicable air quality attainment or maintenance plan or State Implementation Plan, area-wide
wiste treatment and water quality control plans, regional transportation plans. regional housing
allocation plans. habiat conservation plans. natural community conservation plans and regional
tasid use plans for the protection of the Coastal Zone. Lake Tahoe Basin, San Francisco Bay. and
santa Monca Mountains.

(¢) Where a proposed project is compared with an adopted plan, the analysis shall
examine the existing physical conditions at the time the Notice of Preparation is published, or it
no Notice of Preparation s published, at the ime environmental analysis is commenced as well as
the potential future conditions discussed n the plan.

15126. Consideration and Discussion of Environmental Impacts
All phases of a project must be constdered when evaluating its unpact on the

environment: planning, acquisition, development, and operation. The subjects histed below shall
be discussed as directed n Sections 15126.2, 15126.4 and 15126.6, preferably in separate
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sections or paragraphs of the EIR. [F they arce not discussed separately, the EIR shall include u
tabie showing where cach of the subjects is discussed.

{u) Significant Envivonmental Etfects of the Proposed Project.

(b) Signiticant Environmental Effects Which Cannot be Avoided it the Proposed
Project 15 Implemented.

() Significant Irreversible Environmental Changes Which wWould be Involved 1 the
Proposed Project Should it be Implemented.

(Jdy Growth-Inducing Impact ot the Proposed Project.
() The Mitigation Measures Proposed to Minimize the Significant Effects,
(" Alternatives to the Proposed Project.

15126.2 Consideration and Discussion ot Signiticant Fnvironmental impacts

(a) The Siznificant Environmental Etfects of the Proposed Project. An EIR shall
wdernty and tocus on the sigmiticant environmental effects of the proposed project. Inassessmg
the impact of a proposed project on the environment, the Lead Agency should normally limit its
examunation 1o changes in the existing physical conditions in the affected arca as they exist at the
time the Notice of Preparation 1s published, or where no Notice of Preparation 1s published, at the
time cnvironmental analysis is commenced. Direct and indirect significant eitects of the project
on the environment shall be clearly identified and described, giving due consideration to bolh the
short-term and long-term etfects. The discussion should include relevant specifics of the arca, the
resources volved, physical changes, alterations to ecological systems, and changes induced 1n
population distribution, population concentvation, the human use of the land (including
commercial and residential development), health and safety problems caused by the physical
changes. and other aspects of the resource base such as water, historical resources, scenic quality.
and public services. The EIR shall also analyze any significant environmental effects the project
nyight cause by bringing development and people into the arca affected. For example, an LIR on a
subdivision astride an active fault line should identify as a signiticant effect the seismic hazard o
future occupants of the subdivision. The subdivision would have the effect of attracting people 10
the location and exposing them to the hazards found there.

{h) Siepficant Environmental Ettects Which Cannot be Avoided ifthe Proposed
Provectis Implemented. Describe any significant impacts, including those which can be
mitrzated but not reduced 1o a level of insigniticance. Where there are impacts that cannot be
ailevsated witkout imposing an alternative design, their implications and the reasons why the
projeci 15 bemng proposed, notwithstanding ther effect, should be described.

{<) Sienificant Irreversible Environmental Changes Which Would be Caused by the
Proposed Project Should it be Implemented. Uses of nonrenewable resources during the initial
and continued phases of the project may be irreversible since a large comnutment of such
resources makes removal or nonuse thereatter unlikely. Primary impacts and, particularly,
secondary impacts {such as highway inprovement which provides aceess toa previously
maceessible area) generally comnut future generations 1o similar uses, Also nteversible damage
can result from environmental accidents associated with the project. Irretrievable comnmuiments
ol resources should be evaluated to assure that such current consumption 1s justificd.
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td) Growth-Inducing Impact ot the Proposed Project. Discuss the ways i which the
proposed project could foster eeonome or population growth, or the construction ol additional
houstng. either directly or indirectly. in the surrounding environment. Included in this are
projects which would remove obstacles 1o population growth (i major expansion ol a waste water
treatment plant might. for example, allow for more construction in service arcas). Inercases in the
population may tax existing community service facilines, requiring construction ol new facifities
that could cause sigmificant environmental eftects. Also discuss the characteristic of some
projects which may encourage and facifitate other activitics that could significantly affect the
environment, either individually or cumulatively. It must not be assumed that growth tn any area
is necessartly beneticial, detrimental, or of little significance to the environmeut.

15126.4 Consideration and Discussion of Mitigation Mcasures Proposed to Minimize
Significant Effects

{a) aMitteahion Measures in General.

{(hH An EIR shall describe feasible measures which could mimnuze
significant adverse impacts, including where relevant, inelticient and
unnecessary consumption of energy.

{(A) The discussion of mitigation measures shall distinguish between
the measures which are proposed by project proponents to be
included in the project and other measures proposed by the Lead.
Responsible or Trustee Agency or other persons which are not
included but the Lead Agency determines could reasonably be
expected to reduce adverse impacts if required as conditions of
approving the project. This discussion shall identify nutigation
measures lor cach significant environmental eftect identitied 1n
the EIR.

(B) Where several measures are available to mitigate an impact, each
should be discussed and the basis for selecting a particular
measure should be identified. Formulation of mitigation
measures should not be deferred until some tuture ume.
However, measures may specily performance standards which
would mutigate the sigmficant eftect of the project and which
may be accomplished in more than one specified way.

() Energy conservation measures, as well as other appropriate
muhigation measures, shall be discussed when relevant. Lxampies
of energy conservation measures are provided in Appendix F

(D) If a m:tigation measure would cause one or more signiticant
effects 1 addition to those that would be caused by the projectas
proposed, the effects of the mitigation measure shall be
discussed but in less detail than the significant elfects of the
project as proposed.

(2) Mitigation measures must be fully enforceable through permit
conditions, agreements, or other legally-binding instruments. In the case
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of the adoption ol 4 plan, policy, regulation, or other public project,
nutigration measures can be incorporated nto the plan, pohey. regulation,
or project desien,

(%) Mitigation measures are not required tor etfects which are not found to
be sunificant.

{+) Mingation measures must be consistent with all applicable constitutional
requirements, including the following:

(A) There must be an essential nexus (i.e. connection) between the
mitigation measure and a fegitimate governmental interest.
Nollan v. California Coustal Commission, 483 1.5, K25 (1987);
and

(BB) The mutigation measure must be “roughly proportionai™ 1o the
impacts of the project. Dofan v. City of Tigard 512 U5 374
(1994). Where the nutigation measure is an ad hoe exaction, it
must be “roughly proportional™ to the wmpacts of the project.
Ehrlich v City of Culver City (1996) 12 Cal.-4th 854

(5 If the Lead Agency determines that a mitigation measure cannot be
legally imposed, the measure need not be proposed or analyzed. Instead,
the EIR may s:mply reference that fact and briefly explain the reasons
underlying the lead agency’s determination.

(b) Matiraton Measures Related to Impacts on Historical Resourees.

(n Where maintenance, repair, stabilization, rehabilitation, restoration,
preservation, vonservation or reconstruction of the historical resource
will be conducted in a manner consistent with the Secretary of the
Interior's Standards for the Treatment of Historie Propertics with
Guidelines for Preserving, Rehabilitating, Restoring, and Reconstructing
Historic Buildings (1995), Weeks and Grimmer, the project’s nmpact on
the historical resource shall generally be considered mitigated below a
level of significance and thus 1s not significant.

(2) In some circumstances, documentation of a historical resource, by way of
historic narrative, photographs or architectural drawings, as nutigation
for the effects of demolition of the resource will not mitigate the etlects
1o a point where clearly no sigmificant effect on the cnvironment would
acceur.

Ry The District, whenever feasible, will scek to avoid damaging ettects on
any historical resource of an archaeological nature. The followmy
factors shall be considered and discussed 1in an EIR tor a project
nvolving such an archaeological site:

(A) Preservation in place 1s the preferred manner of mitigating

impacts to archaeological sites. Prescrvation in place mamtains
the relationship between artifacts and the archacological context.
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(B)

()

(D)

Preservation may also avoid contlict with rehigsous or vubtural
values of groups assoctated with the site.

Preservation in place may be accomplished by, but s not lnnited
to, the following:

1. Planning construction to avoid archacological sites;

2. Incorporation of sites within parks, greenspace, or other
open spave;

3. Covering the archacological sites with a layer of
chemucally stable soil before butlding tennis courts, parking lots.
or similar facilities on the site.

4. Deeding the site 1n1o a permanent conservation
casement.

When data recovery through excavation is the only feasible
mitigation. a data recovery plan, which makes provisions for
adequately recovering the scientitically conscquential
information from and about the historical resource, shall be
prepared and adopted prior to any excavation being undertaken.
Such studies shall be deposited with the California Historieal
Resources Regional Information Center. Archeological sites
known to contain human remains shall be treated in accordance
with the provisions of Section 7050.5 Health and Safety Code.
It an artifact must be removed during project excavation or
testing, curation may be an appropriate mitigation,

Data recovery shall not be required for a historical resource if the
Lead Agency determines that testing or studics already
completed have adequately recovered the scientitically
consequential information from and about the archacologicul ur
historical resource, provided that the determination 1s
documented 1n the EIR and that the studies are deposited with
the California Histonical Resources Regional Information Center.

15126.6 Consideration and Discussion of Alternatives to the Proposed Project
| J

Alternatives 1o the Proposed Project. An EIR shall describe a range off

reasonable alternatives to the project. or to the location of the project, which would teasibly attain
most of the baste objectives of the project but would avoid or substantially lessen any of the
sigmiticant ettects of the project, and evaluate the comparative merits of the alternatives. An EIR
need not consider every conceivable aliernative to a project. Rather it must constder a reasonable
range of potentially feasible altermatives that wall foster informed decisionmaking and public
participation. An EIR 15 not required to consider alternatives which are infeasible. The [ead
Agency 15 responsible for selecting a range of project alternatives for exanunation and must
publicly disciose 1ts reasoming for selecting those alternatives. There is no ronelad rule
governing the nature or scope of the allernatives to be discussed other than the rule of reason.
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{b) Purpose Because an IR mustidentity ways to nutigate or avoid the stenihcant
erfects that a droject may have on the envirenment (Public Resowrees Code Section 210021, the
discussion of aliernatives shall focus on alternatives to the project or 1ts location wineh are
capable of avouding or suhstantially lessening any significant etlects of the project. even if these
alternatives would impede 1o some degree the attainment of the project objectives, or would be
more costly.

(v) Selection of a range of reasonable alternatives. The range of potential
alternatives to the proposed project shall include those that could feasibly accomplish most of the
basic objectives of the project and could avoid or substantially lessen one or more ot the
siemificant eftects. The EIR should briefly describe the rationale for selecting the alternatives to
be discussed. The EIR should also identify any alternatives that were considered by the Lead
Areney but were rejected as infeasible duning the scoping process and brietly explinn the reasons
underlying the Lead Agency's determunation. Additional information explaining the ¢hoice of
alternatives may be included in the admimistrative record. Among the factors that may be used to
climsnate alternatives trom detailed consideration in an EIR are: (1) failure to mect most ot the
basie project objectives, (i) inteasibihity, or (1) inability to avoid significant environmental
mpacts.

(d) Lvaluation of alternatives. The EIR shall include sulticient information about
cach alternative to allow meaningtul evaluation, analysis, and comparison with the proposcd
project. A matrix displaying the major characteristics and significant environmental effeets of
cach altemative may be used 10 summarnize the comparison. If an alternative would cause onc or
more signiticant effects in addition to those that would be caused by the project as proposed, the
stzniticant effects of the altemative shall be discussed, but in less detail than the significant
eltects of the project as proposed.

(v} “No project’” altemative,

(H The specific altermative of “no project” shall also be evaluated along with
its impact. The purpose of describing and analyzing a no project
alternative 1s to allow decisionmakers to compare the impacts of
approving the proposed project with the impacts of not approving the
proposed project. The no project altemative analysis 15 not the bascline
for determining whether the proposed project’s environmental impacts
may be significant, unless it is identical 10 the existing cnvironmental
setting analysis which does establish that baseline (sce Scction 15125}

(2) The *no project” analysis shall discuss the existing conditions at the time
the Notice of Preparation is published, or il no Notice of Preparation 15
published. at the ume environmental analysis is commenced, as well as
what would be reasonably expected to occur in the toresceable tuture it
the project were not approved, based on current plans and consistent with
available infrastructure and community scrvices. 1f the environmentally
superior alternative 1s the “no project” altermative, the EIR shall also
identity an environmentally superior alternative among the other
alternatives.

(3) A discussion of the “no project” alternative will usually proceed along
one of two lines:
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(A)

(B}

()

When the project s the revision of an existing lnd use or
regulatory plan, policy or ongomg operation. the "no project”
alternative will be the continuation of the existing plan. policy or
operation into the future. Fypically this 18 a situation where
other prajects tntiated under the existing plan will contmue
while the new plan 1s developed. Thus, the projected impacts of
the proposed plan or alternative plans would be compared to the
impacts that would occur under the existing plan.

If the project is other than a land use or regulatory plan, for
example a specific construction project involving identifiable
property, the “no project” alternative is the circumstance under
which the project does not proceed. Here, the discussion would
compare the environmental ettects of the property remaining in
its existing state agamst environmental cttects which would
occur 1f the project 1s approved. If disapproval of the project
ander constderation would result in predictable actions by others.
such as the proposal of some other project, tlus “no project”
consequence should be discussed. In certain mstances, the no
project alternative means "no build” wherein the existing
environmental setting 15 maintained. However, where fatlure to
proceed with the project will not result in preservation of
existing emvironmental conditions, the analysis should 1dentify
the practical result of the project's non-approval and not create
and analyze a set of artificial assumptions that would be required
to prescrve the existing physical environment.

After defining the “no project” altemative using one of these
approaches, the 1.ead Agency should procecd to analyze the
impacts of the “no project” alternative by projecting what would
reasonably be expected to occur in the foresecable future if the
project were not approved, based on current plans and consistent
with available infrastructure and community services.

Q) Rule of reason. The range of alternatives required in an EIR is governed by a
“rule of reason” that requires the EIR o set forth only those alternatives necessary 10 pernut a
reasoned chotee. The altermatives shall be limited to ones that would avoid or substantially lessen

any ot the sizmbican

t eftects of the project. Of those alternatives, the EIR need examine in detail

only the ones that the Lead Ageney deternunes could feasibly attain most ol the basic objectives
of the project. The range of feasible aliernatives shall be selected and discussed 1ina manner to
foster meaningful public participation and informed decision making.

()

Feasibility. Among the tactors that may be taken into account when
addressing the feasibility of alternatives are site suitabilily. cconomic
viability, availabihity of infrastructure, gencral plan consistency, other
plans or regulatory limitations, jurisdictional boundaries (projects with a
regionally sigmficant impact should consider the regional context), and
whether the proponent can reasonably acquire, control or otherwise have
access to the alternative site (or th.c site is already owned by the
proponent). No one of these factors establishes a fixed limit on the scope
of reasonable alternatives.
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(2) Alternative locatigns.

(A) Key question. The key question and first step n analysis 18
whether any of the sigmiticant ¢ffects of the project would be
avorded or substanually lessened by putting the projectn
another location. Ouly locations that would avord or
substantially lessen any of the significant effects ol the project
necd be considered for mclusion in the EIR.

(13 None feasible. If the Lead Agency concludes that no feasible
alternative locations exist, it must disclose the reasons for this
concluston, and should include the reasons in the EIR, For
example, in some cases there may be no feasible alternative
locations for a project which must be in ¢lose proximity to
natural resources at a given location.

() [ imited new analysis required. Where a previous document has
sufticiently analyzed a range of reasonable alternative locations
and environmental impacts for projects with the same busie
purpose, the Lead Agency should review the previous document.
The EIR may rely on the previous document 1o help 1t assess the
feasibility of potential project alternatives to the extent the
circumstances remain substantially the same as they relate to the
altemative.

(3 An EIR meed not consider an alternative whose cffect cannot be
reasonably ascertamed and whose implementation 1s remote and
speculative,

15127. Limitations on Discussion of Environmental Impact

The information required by Section 15126.2(¢) concerning irreversible changes, need be
included only m LIRs prepared in connection with any of the following activities:

() The adoption, amendment, or enactment of a plan, policy, or ordinance of the
Dhstrsct
(1) The adoption by a Local Agency Formauon Comnussion of a resolution making

determinations; or

() A project which will be subject to the requircment for preparing an
cnwvironniental impact statement pursuant to the requirements of the National Environmental
Policy Act of 1969, 42 U.S.C. Sections 4321-4347.

15128. Eftects Not Found to be Significant
An LIR shatl contain a statement brietly indicating the reasons that various possible
stgrtticant ettects of a project were deternuned not to be significant and were theretore not

discussed i detarl in the EIR. Such a statement may be contained i an attached copy ot an
il Study.
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15129, Oyeanizations and Persons Consulted

The 1R shall wdentity all federal, state. or local ageneies, other organizations, and privale
mdi tduals consulted 10 preparing the draft EIR, and the persons, [rm, or ageney preparnng the
dratt FIR. by contract or other authorization.

15130. Discussion of Cumulative Impacts

(a) An EIR shall discuss cumulative impacts of a project when the project’s
meremental effect 1 cumulatively considerable, as defined in Section 15065(c). Where a Lead
Agency 18 examining a project with an incremental effect that is not *cumulatively considerable.”
the Lead Auency need not consider that effect sigmificant, but shall brictly describe its basis lor
corcluding that the incremental etfect is not cumulatively conswderable.

(n As detined in Section 15355, a cumulative impact consists of un unpact
which is created as a result of the combination of the project ¢valuated n
the EIR together with other projects causing related impacts. An EIR
should not discuss impacts which do not result in part from the project
evaluated in the EIR,

{2) When the combined cumulative impact associated with the project’s
incremental effect and the effects of other projects is not signiticant, the
EIR shall brieily indicate why the cumulative impact is not significant
and 1s not discussed in further detail in the EIR. A Lead Agency shall
identity facts and analysis supporting its conclusion that the cumulative
impact is less than significant.

{3 An EIR may determine that a project’s contribution to a significant
cumulative impact will be rendered less than cumulatively considerable
and thus is not significant. A project’s contribution is less than
cumulatively considerable if the project is required to implement or fund
its fair share of a mitigation measure or measures designed to alleviate
the cumulative impact. The Lead Agency shall idenufy facts and
analysis supporting its conclusion that the contribution will be rendered
less than cumulatively considerable.

) ‘The discussion of cumulative impacts shall reflect the severity of the impacts and
tetr Likelihood of occurrence, but the discussion need not provide as great detanl asas provided
for the effects attributable to the project alone. The discussion should be guded by standards of
practicabity and reasonableness, and should focus on the curmulative impact to which the
wenttiied other projects contribute rather than the attributes of other projects which do not
coutrbute to the cumutative impact. The following clements are necessary to an adequate
discussion of siznilicant cumulative impacts:

(1) Either:
(A) A list of past, present, and probable tuture projects producing

related or cumulative impacts, including, if necessary. those
projects outside the control of the District, or
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(13) A summary of projections contamed i an adopled general plan
or related planning document, or in g prior environmental
document which has been adopted or certitied, which deseribed
or evaluated regional or arcawide conditions contrihuting o the
cumulative tmpact. Any such planning document shall be
referenced and made available to the pubhic at a location
specified by the Lead Agency.

(2) When utihizing a hist, as suggested in paragraph (1) of subdivision (b).
factors to consider when determining whether to include a related project
should include the nature of cach environmental resource being
examined, the location of the project and its type. Location may be
important, for example, when water quality impacts are at 15suc since
projects outside the watershed would probably not contribute to a
cumulative eftect. Project type may be important, tor example, when the
impact 1s speciahized., such as a particular air pollutant or mode of traihic.

(3 Lead Agencies should define the geographic scope of the area aftected
by the cumulative effect and provide a reasonable explanation for the
geographic limitation used.

(4 A summary of the expected environmental effects to be produced by
those projects with specific reference to additional information stating
where that information is available; and

(5) A reasonable analysis ot the cumulative impacts of the relevant projects.
An EIR shall examine reasonable, feasible options for mitigating or
avording the project’s contribution to any significant cumulative ettects,

{<) With some projects, the only teasible mitigation for cumulative impacts may
involve the adoption of ordinances or regulations rather than the imposition of conditions on a
project-by-project basis.

{d) Previously approved land use documents such as general plans, specific plans,
and locul coastal plans may be used in cumulative impact analysis. A pertinent discussion of
cumulative impacts contained mn one or more previously certified EIRs may be imcorporated by
relerence pursuant to the provisions for tiering and program EIRs. No turther cumulative impacts
analysis 1s required when a project 1s consistent with a general, specibic, master or comparable
provrammatic plan where the Lead Agency determines that the regional or arcawide cunufative
impacis of the proposed project have already been adequately addressed, as detined in Section
13135210, i a certified EIR for that plan.

{c) 11 a cumulative impact was adequately addressed i a prior EIR for a commusity
plan. zoning action, or general plan., and the project is consistent with that plan or action, then an
I 1R for such a project should not turther analyze that cumulative 1mpact, as provided in Section
PRSI0,

15131, Fconomic and Social Etfects
Feonomic or social information may be included 1n an EIR or may be presented in

whatever torm the District desires,
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{a) Feonomie or social effects ot a project shall not be treated as sigficant effects
on the environment. An EIR may trace a chain of cause and effect from a proposed decision on a
project through anticipated economie or social changes resulting from the project o physical
changes caused in tun by the econonue or social changes. The intermediate ceonomic or social
changes need not be analyzed in any detail greater than necessary to trace the chain of cause and
etlect. The focus of the analysis shall be on the physical changes.

(" Fconomic or social effects of a project may be used to determine the sigmiticance
ot physical changes caused by the project. For example, 1f a construction project divides an
existing community, the construction would be the physical ¢hange, but the social effect on the
commuiity would be the basis for deternmning that the etfect would be sigmticant. As an
additional example. 1f the installation of a water storage tank and the resulting increase in noise in
an area disturbed existing religious practices in the area, the disturbance of the religious practices
could be used to determine that the construction and use of the storage tank and the resulung
noise would be signiticant effects on the environment. The religious practices would need to be
analvzed only o the extent to show that the merease 1n trattic and noise would contlict with the
rehigious practices. Where an EIR uses economic or social effects to deternune thata physical
change 1s significant. the EIR shall explaimn the reason tor determining that the eftect is
sigmiicant.

{c) Economig, social, and, particularly, housing factors shall be considered by the
Dustriet, together with technological and environmental factors, in deciding whether changes ina
project are leastble to reduce or avoid the significant effects on the environment identified in the
EIR. If information on these factors is not contained in the EIR, the information must be added to
the record 1n some other manner to allow the District to consider the factors in reaching a
decision on the project.

15132, Contents of Final Environmental Impact Report

The Final FIR shall consist of:

(a) The draft FIR or a revision of the draft,

(b Comments and recommendations received on the draft EIR either verbatim or in
surmary.

{) A list of persons, organizations. and public agencies commenting on the dratt
LIR.

{d) The responses of the Lead Agency to significant environmental points raised in
the review and consultation process.

(e) Any other information added by the Lead Agency.
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ARTICLE 10 = CONSIDERATIONS IN PREPARING EIRs
AND NEGATIVE DECLARATIONS

15140, Writing

EIRs shall be written 1n plain language and may use appropriate graphics so that
decision-makers and the public can rapidly understand the documents.

15141, PPage Limits

The text of draft EIRs should normally be less than 150 pages and for proposals of
unusual scope or complexity should normally be less than 300 pages.

15142, Interdisciplinary Approach

An EIR shall be prepared using an interdisciplinary approach which will ensure the
integrated use of the natural and social sciences and the consideration of qualitative as well as
quantitative tuctors. The interdisciplinary analysis shall be conducted by competent individuals.
but no single disciphne shall be designated or required to undertake this evaluation.

15143. Emphasis

The EIR shall focus on the sigmficant effects on the environment. The significant eftects
should be discussed with enmphasis in proportion to their severity and probability of occurrence.
Effects dismissed in an Initial Study as clearly insignificant and unlikely to occur need not be
discussed furtber in the EIR unless the Lead Agency subsequently receives information
inconsistent with the finding in the Initial Study. A copy of the Initial Study may be attached to
the FIR to provide the basis for limiting the impacts discussed.

15144, Forecasting

Drafting an EIR or preparing a Negative Declaration nceessanly involves some degree of
forecasting. While foreseeing the unforesecable is not possible, the District will usc 11s best
cfforts to find out and disclose all that 1t reasonably can.

15145, Speculation

If. after thorough nvestigation, a Lead Ageney finds that a particular impact 15 tov
speculative [or evaluation, 1t should note its conclusion and terminate discussion of the impact.

15146, Degree of Specificity

The degree of specificity required inan EIR wiall correspond to the degree of specificity
mvolved i the underlying activity which is described in the EIR.

(a) An EIR on a construction project will necessarily be more detailed in the specifie

eftects of the project than will be an EIR on the adoption of a water system master plan because
the etfeets ot the construction can be predicted with greater accuracy.
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1Y) An EIR on a project such as the adoption or amendment of o water system nisley
plaa should tocus on the secondary ctfects that can be expected to Tollow from the adoptie ur
amendment. but the CIR need not be as detarled as an EIR on the speatic construction projects
that iueht follow.

15147, Technical Detail

T'he information contained in an EIR shall include summarized technical data, maps, plot
plans, diagrams, and simlar relevant information sufficient to permit full assessment of
signiticant environmental impacts by reviewing agencies and members of the public. Placement
of highly technical and specialized analysis and data in the body of an EIR should be avoided
through inclusion of supporting intormation and analyses as appendices to the main body ol the
EIR. Appendices to the EIR may be prepared in volumes separate from the basic EIR document,
but shall be readily avarlable for pubhic examination and shall be submitted to all clearmghouses
which assistin public review.

15148, Citation

Preparation of EIRs is dependent upon in formation from many sources, including
ehuneering project reports and many weientific documents relating to environmental features.
These documents should be cited but not included n the EIR. The EIR shall cite all documents
used 1 its preparation ncluding, where possible, the page and section number of any technical
reports which were used as the basis for any statements in the EIR.

15149, Use of Registered Professionals in Preparing EIRs

{a) A number of statutes provide that certain professional services can be provided 10
the public only by ndividuals who have been registered by a registration board established under
California law. Such statutory restrictions apply 1o a number of professions including but not
limited to engineering, land surveying, torestry, geology, and geophysics.

(b) In its ntended usage, an EIR is not a technical document that can be prepared
only by a registered professional. The EIR serves as a public disclosure document explaining the
eflects of the proposed project on the environment, alternatives to the project, and ways to
minnnze adverse effects and to mcrease beneficial effects. As a resultof intormation in the EIR,
the 1ead Agency should establish requirements or conditions on project design, construction, or
operation m order 10 protect or enhance the environment. State statutes may provide that only
reaisiered protessionals can prepare technical studics which will be used in or which will control
ihe detailed design, construction, or operation of the proposed project and which will be prepared
m support of an EIR.

13150, Encorporation by Reference

(a) An EIR or Negative Declaration may incorporate by reference all or portions of
anothier document which is a matter of public record or 1s generally available to the public.
Where all or part of another document 1s incorporated by reterence, the incoiporated language
shatl be considered to be set forth in full as part of the texi of the EIR or Negative Declaration.

(b) Where part of another document is incorporated by veference, such other

document shall be made available to the public for inspection at a public place or public building.
The EIR or Negative Declaration shall state where the incorporated documents will be available

72



lor mspection. Ata muumum, the incorporated document shall be made avalable to the public m
an oiTice of the Lead Agency in the vounty where the project w ould be carned vut or 1w one or
more public buildings such as county ottices or public hbrarncs if the Lead Agency does not have
an ottice in the county.

() Where an EIR or Negative Declaration uses incorporation by reterence. the
meorporated part of the referenced document shall be brietly summarized where possible or
brietly described 1f the data or information cannot be summarized. The relationship between the
meorporated part of the reterenced document and the EIR shall be described.

() Where the District incorporates information front an EIR that has previously
been reviewed through the state review system, the state identification number ol the incorporated
document should be mcluded in the summary or designation described 1n subscction (¢}

(c) Examples of materials that may be mcorporated by reterence include but are not
| .
himuted e

(1) A description of the environmental setting from another EIR.

{2) A description of the city or county general plan that applies to the
location of the project.

(0 Incorporation by reference is most appropriate for including long, descriptive, or
technical materials that provide general background but do not contribute directly to the analysis
ot the problem at hand.

15151, Standards for Adeguacy of an EIR

An FIR should be prepared with a sufficient degree of analysis to provide decision-
makers with mlormation which enables them to make a decision which intelligently takes account
ol environmental consequences. An evaluation of the environmental effects ot a proposed project
nced not be exhaustive, but the sufficiency of an EIR is to be reviewed in the hight of what is
reasonably feasible. Disagreement amonyg experts does not make an EIR inadequate, but the EIR
should summarize the main points of disagreement among the experts. The courts have looked
nut for perfection but for adequacy, completencss, and a good faith ctfort at full disclosure,

13152, Tiering

(o) “Tiering” reters to using the analysis of general matters contained in a broader
IR (such as one prepared for a general plan or policy statement) with later EIRs and Negative
[eclarations vn narrower projects; incorporating by reference the gencral discussions from the
broader EIR: and concentrating the later EIR or Negative Declaration solely on the issues speeitic
w the later project.

() Where feasible. the District will tier the environmental analyses which it prepares
for separate but related projects. This approach can clinninate repetitive discussions of the same
sues and focus the later EIR or Negative Declaration on the actual issues nipe for decision at
cach level of environmental review. Tiering 15 appropriate when the sequence of anulysis is from
an EIR prepared for a general plan, policy, or program to an LIR or Negative Declaration for
another plan, policy, or program of lesser scope, or toa site-specific EIR or Neganve Declaration.
Trering does not excuse the District from adequately analyzing reasonably foreseeable significant
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em ronmental ettects of the project and does not justity deferning such analysis to a later tier f-IR
or Negative Declaration. However, the level ot detail contarned n a tirst ter EIR need not be
areater than that of the program, plan, policy, or ordinance beng analyzed.

(<) Where the District uses the tiering process m connection with an EIR for a large-
scale planning approval, such as a gencral plan or component therecof (e.g., an arca plan or
commumiy plan), the development of detailed, site-specitic information may not be teasible but
can be deferred, in many instances, until such time as the District prepares a future cnvironmental
document n connection with a project of a more limited geographical scale, as long as deferral
does not prevent adequate 1dentfication of significant ettects of the planning approval at hand.

() Where an EIR has been prepared and certified for a program, plan, policy. or
ordmanee consistent with the requirements of this section, any Lead Agency tor a later project
pursuant o or conststent with the program, plan, policy, or ordimance should limit the EIR or
Negative Declaration on the later project 1o effects which:

{1 Were not examined as significant effects on the environment in the prior
IR or
(2) Are susceptible to substantial reduction or avoidance by the choee of
specific revisions i the project, by the imposition of conditions, ur other
means.
() Tiering under this section shall be limited to situations where the project is

consistent with the general ptan and zoning of the city or county in which the project is located,
except that a project requinng a rezone 1o achieve or maintain conformity with a general plan
may be subject to uenng,.

(H A later FIR shall be required when the Initial Study or other analysis finds that
the later project may cause significant effects on the environment that were not adequately
addressed i the prior EIR. A Negative Declaration shall be required when the provisions of
Section 15070 are met.

(1) Where a Lead Agency determines that a cumulative effect has been
adequately addressed in the prior EIR, that effect 15 not treated as
significant for purposes of the later EIR or Negative Declaration, and
need not he discussed in detail.

{2) When assessiig whether there is a new significant cumulative effect. the
Lead Agency shall consider whether the incremental eftects ol the
project would be considerable when viewed in the context of past.
present, and probable future projects. At this point, the question s not
whether there 1s a significant cumulative impact, but whether the ctiects
of the project are cumulatively considerable. For a discussion on how 10
assess whether project impacts are cumulatively considerable. sce
Section 15064(1).

{3 Significant environmental effects have been “adequately addressed™ if
the Lead Agency determines that.
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(A) they have been mitigated or avoided as a result of the prior
covironmentad impact report and Bindmgs adopted i connection
with that prior environimental report: or

(B they have been examined at a sufticient levet of detwl m the
prior environmental impact report 1o enable those effects 1o be
mitigated or avoided by site specitic revisions, the imposition o
conditions, or by other means in connection with the approval of
the later project.
{2} When tiening is used, the Tater EIRs or Negative Declarations shall reter o the
prior EIR and state where a copy of the prior EIR may be examined. The later EIR or Negative
Declaration should state that the [ead Agency is using the uering concept and that it is being

tiered with the earlier EIR.

(h) There are various types of EIRs that may be used in a tiering situation. These
mclude, butare not himited to. the following:

(n General plan EIR (see State Guidelines, Section 151606).
(2) Staged EIR (Section 15167 herein).

(3 Program LIR (Scetion 15168 hereiny.

+H Master EIR (Section 15175 hercin).

(5) Multiple-family residential development / residential and commercial or
retail mixed-use development (Section 15179.5 herein).

(6) Redevelopment project (Scetion 15180 herein).

{7 Housing / neighborhood commercial facilitics in an urbanized area (sce
State Guidehnes, Scction 15181).

(8) Projects consistent with community plan, general plan, or zoning
(Section 15183 herein).

15153, Use of an EIR trom an Earlier Project

{a) The T.ead Agency may employ a single EIR to describe more than one project, 1f
such projects are essentially the same 1n terms of environmental impact. Further, the Lead
Agency may use an carlier EIR prepared in connection with an earlier project to apply 1o a later
project, if the circumstances of the projects are essentially the same.

(h) When a [ead Agency proposes to use an EIR trom an carlier project as the EIR
for a separate. later praject. the Lead Agency shall use the tollowing procedures:

(n The Lead Agency shall review the proposed project with an Initial Study,

using incorporation by refercnce 1f necessary, to determine whether the
EIR would adequately descnibe:
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{A) The general environmental setiing of the project,

{B) The signiticant environmental impacts of the project, and
(" Alternatives and mitigation measures refated 1o cach sigmificant
eftect.
{2) It the Lead Agency believes that the EIR would meet the requirements of

subsection (1), it shall provide public review as provided i Section
15087 stating that it plans to use the previously prepared EIR s the dratt
EIR tor this project. The notice shall include as a nummun:

(A) An identification of the project with a briet description:

(13) A statenient that the Lead Agency plans to use a certain EIR
prepared for a previous project as the EIR for this project;

() A histing of places where copies of the EIR may be exanuned:
and

(D) A statement that the key issues involving the IR are whether
the EIR should be uscd for this project and whether there are any
additional, reasonable altenatives or mitigation measures that
should be considered as ways of avoiding or reducing the
significant effects of the project.

(3) The Lead Agency shall prepare responses to comments received during
the review period.

€)) Before approving the project, the decision-maker in the Lead Agency
shall:

(A) Consider the information in the EIR, including comments
received during the review period and responses to those
comments,

(B3) Decide cither on its own or on a stafl recommendation whether
the EIR 15 adequate for the project at hand,

(C) Make or require certitication to be made as described in Sechon
15090, and

() Make lindings as provided in Sections 15091 and 15093 as
necessary.

(3) After making a decision on the project, the Lead Ageney shall Nle a
Notice of Determunation.

(<) An EIR prepared tor an carlier project may also be used as part of an Initial

Study to document a finding that a later project will not have a signiticant cftect. In this situation
a Negative Declaration will be prepared.
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(d) An EIR prepared for an carlier projeet shall not be used as the EIR for a later
project ifany ot the conditions described in Section 15162 would require preparation ol a
subsequent ar supplemental FIR

15154, Projects Near Airports

(a) When a Lead Agency prepares an EIR for a project within the boundaries of a
comprehiensive amport land use plan or, if a comprehensive airport land use plan has not been
adopted for a project within two nautical miles of a public arrport or public use airport, the Lead
Agency shall utilize the Airport Land Use Planning Handbook published by Caltrans' Division of
Acronautics 1o assist in the preparation ot the EIR relative to potential airport-related safety
hazards and noise problems.

(b) A Lead Agency shall not adopt a Negative Declaration or Mitigated Negative
Declaration tor a project desenibed in subsection (a) unless the Lead Agency considers whether
the project wit! result in a safety hazard or noise problem for persons using the auport or tor
persons residmg or working in the project area.

ARTICLE 11 - TYPES OF EIRs
15100, General

Tius article describes a nuntber of examples of variations in EIRs as the documents are
tmlored to ditferent situations and intended uses. These variations are not exclusive. Lead
Ageacies may use other varnations consistent with the Gudelines to meet the needs of other
cucumstances. All EIRs must mecet the content requirements discussed in Article 9 beginning
with Section 15120,

15161, Project EIR

The most common type of EIR examines the environmental impacts ot a specitic
development project. This type of EIR should focus primarily on the changes in the environment
that would result from the project. The EIR shall examine all phases of the project including
planming, construction, and operation.

I5162. Subsequent EIRs and Negative Declarations

(&) When an EIR has been certiticd or a Negative Declaration adopted for a project,
no subsequent EIR shall be prepared for that project unless the Lead Agency determines, on the
busts of substantial evidence in the light of the whole record, one or more of the following:

(1) Substantial changes are proposed 1n the project which wall require major
revisions of the previous EIR or Negative Declaration due to the
involvement of new signiticant environmental effects or a substantial
increase 1n the seventy of previously identified significant eftects:

(2) Substantial changes occur with respect 1o the circumstances under which

the project 1s undertaken which will require major revisions of the
previous EIR or Negative Declaration due to the involvement of new
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stgmbicant enyronmental etfects or a substantial inerease i the seveniy
of previously identified sigmificant effects: or

(R New iformation of substantial importance, which was ot known and
could not have been known with the exercise of reasonable diligence at
the time the previous EIR was certified as complete or the Negative
Declaration was adopted, shows any of the followiny:

(A) The project will have one or more signiticant effects not
discussed in the previous EIR or Negative Declaration:

(13) Signiticant effects previously examined will be substantially
more severe than shown in the previous EIR;

() Mitigation measures or alternatives previously found not to b
feasible would in fact be teasible, and would substantially reduce
one or more significant effects of the project, but the project
proponents dechine to adopt the mitigation measure or
alternative; or

() Mitigation measures or alternatives which are considerably
different from those analyzed in the previous EIR would
substantially reduce one or more signiticant effects on the
environment, but the project proponents decline to adopt the
mitigation measure or alternative.

(L) If changes 1o a project or 11$ CircUMStances occur or new information becomues
avanlable atter adoption of a Negative Declaration, the Lead Agency shall prepare a subsequent
EIR if required under subsection (a). Otherwise the Lead Agency shall determine whether to
prepare a subsequent Negative Declaration, an addendum, or no further documentation.

(¢) ~ Once a project bas been approved, the Lead Agency's role in project approval 1s
completed, unless turther discretionary approval on that project is required. Information
appearing after an approval does not require reopening of that approval. If after the project1s
approved, any of the conditions described in subsection {a) occurs, a subsequent EIR or Negative
Declaration shall only be prepared by the public ageney which grants the next discretionary
approval tor the projeet. if any. In this situation no other Responsible Agency shall grant an
approval for the project unul the subsequent EIR has been certified or subseguent Negative
Declaration adopted.

() A subsequent EIR or subsequent Negative Declaration shail be given the same
notice and public review as required under Section 15087 or Section 15072, A subsequent EIR or
Negative Declaration shall state where the previous document is available and can be reviewed.

15163. Supplement to an EIR

{(a) The Lead or Responsible Agency may choose 10 prepare a supplement to an CIR
rather than a subsequent EIR

(1) Any of the conditions described in Section 15162 would require the
preparation of a subsequent EIR, and
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(2) Only minor additions or changes would be necessury 1o nake the
previous EIR adequately apply to the project i the changed situation.

(b) ‘The supplement to the EIR neced contain only the infonmation necessary 1o make
the previous EIR adequate tor the project as revised.

{<) A supplement to an EIR shall be given the same kind of notice and public review
as 1s given to a dratt EIR under Section 15087,

(d) A supplement to an EIR may be circulated by itself without recirculating the
provious drattor timal EIR.

(e) When the District decides whether to approve the project, its Board o Directors
shall consider the previous EIR as revised by the supplemental EIR. A finding under Seetion
15091 shall be made for cach significant effect shown in the previous EIR as revised.

15104. Addendum to an EIR or Negative Declaration

{(a) The Lead Agency or Responsible Agency shall prepare an addendum Lo a
previously certified FIR if some changes or additions are necessary but none of the conditions
described 1 Section 15102 calling for preparation of a subsequent EIR have oceurred.

{b) An addendum to an adopted Negative Declaration may be prepared if only minor
techmeal changes or additions are necessary or none of the conditions described in Section 15162
calling for the preparation of a subsequent EIR or Negative Declaration have occurred.

{c) An addendum need not be circulated for public review but can be included in or
attuched 1o the final EIR or adopted Negative Declaration,

() The District’s Board of Directors shall consider the addendum with the tinal TIR
or adopted Negative Declaration prior to making a decision on the project.

{¢) A brief explanation of the decision not to prepare a subsequent EIR pursuant to
Section 15162 should be included in an addendum to an EIR, the Lead Agency's findings on the
project, or elsewhere in the record. The explanation must be supported by substantial evidence.

15165, Multiple and Phased Projects

Where individual projects are, or a phased project is, to be undertaken and where the total
urdertahing comprises a project with significant environmental effect, the Lead Agency shall
prepare 1 single program FIR for the ultimate project as described in Section 15108, Wiere an
mdividual project is a necessary precedent for action on a larger project, or comnuts the Lead
Agency to a larger project, with significant environmental effect, an EIR must address itselt to the
scope of the larger project. Where one project 1s one of several similar projects of the District,
but 15 not deemed a part of a larger undertaking or a larger project, the District may prepare one
LR tor all projects. or one for each project, but shall in either case comment upon the cumulative
etfect.
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15166, EIR as Part of a General Mlan [omitted|
153167, Staged EIR

(a) Where a large capital project will reguire a number of discretionary approvals
from government agencies and one of the approvals will oceur more than two yeurs belore
construction will begin, a staged EIR may be prepared covering the entire project in a general
form. The staged EIR shall evaluate the proposal in light of current and contemplated plans and
produce an informed estimate of the environmental consequences of the entire project. The
aspect of the project betore the District for approval shall be discussed with a greater degree of
speaiticity.

(b When a staged EIR has been prepared, a supplement to the EIR shall be prepared
when i later approval 1s required for the project, and the information avalable at the time ol the
Tater approval would pernmt consideration of additional environmental impacts, witigation
micasures, o reasonable alternatives to the project.

() Where a statute such as the Warren-Alquist Energy Resources Conserviation and
Development Act provides that a specilic agency shall be the Lead Agency for a project and
requires the Lead Agency to prepare an EIR, a Responsible Agency which must grant an approval
for the project before the Lead Agency has completed the EIR may prepare and considuer a staged
EIR.

(d) An agency requested to prepare a staged EIR may decline to actas the Lead
Avency (F 1t determunes, among other factors, that:

() Another agency would be the appropriate Lead Agency; and

(2) There 1s no compelling need to prepare a staged EIR and grant an
approval for the project before the appropriate Lead Agency will take 1ts
action on the project.

15168, Program EIR

(a) General. A program EIR 15 an EIR which may be prepared on a series of actions
that can be characterzed as one large project and are related either:

(1) Geographically.
(2) A logical parts in the cham of contemplated acuons.
{3) fn connection with issuance of rules, regulations, plans, or other general

eniteria 1o govern the conduct of a conlinuwing program, or
{4) As individual getivities carried out under the same authorizing stalutory
or regulatory authonty and having gencrally similar environmental

eftects which can be mitigated in similar ways.

(b) Advantages. Use of a program IR can provide the following advantages. The
program EIR can:
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(1) Provide an occasion for a more exhaustive consuderation of eftecis and
alternatives than would be practical in an EIR on an mdividual action,

{2) Ensure consideration of cumulative impacts that might be slighted ma
case-by-case analysis,

{3) Avord duplicauve reconsideration of basic poliey considerations,

(4) Allow the Lead Agency to consider broad policy alternatives and
program-wide nmutigation measures at an carly time when the Lead
Agency has gieater flexibility to deal with basic problems or cumulatise
impacts, and

(3 Allow reduction in paperwork.

{) Use with Later Activities. Subsequent activities in the program must be examined

13 the light ol the program EIR to deternune whether an additional environmental document must

be prepared.

(1)

{2}

(3}

()

If a later activity would have effects that were not examined in the
program EIR, a new Initial Study would need to be prepared leading to
either an EIR or a Negative Declaration.

It the Iistrict tinds that pursuant to Seetion 15162, no new eftects could
occur or no new nubigation measures would be required, the District can
approve the activity as being within the scope of the project covered by
the program LIR., and no new environmental document would be
required.

The District shall incorporate feasible mitigation measures and
alternatives developed in the program EIR into subsequent actions in the
program.

Where the subsequent activities involve site specific operations, the
Dastrict should use a written checklist or simular device to document the
evaluation of the site and the activity to determine whether the
cnvironmental effects of the operation were covered in the program EIR.

A program EIR will be most helpful in dealing with subsequent activities
if 1t deals with the effects of the program as spectiically and
comprehensively as possible. With a good and detailed analysis ot the
program, many subsequent activities could be found to be within the
scope of the project described in the program EIR, and no further
environmental documents would be required.

{J) Use with Subsequent EIRs and Negative Declarations. A program IR can be

used to simphty the task ot prepaning environmental documents on later parts of the program. Tie

program EIR can:

(1)

Provide the basis in an Initial Study for determining whether the later
activity may have any sigmticant effects.
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(2) Be meorporated by reference to deal with reglonal mfluences, sccondary
effects, cumulative impacts, broad alternatives, and other lactors that
apply to the program as a whole.

(% Focus an EIR on a subsequent project to pernut discusston solely of now
cffects which had not been considered before.

(©) Notice with Later Activities. When a law other than CEQA requures public notice
when the Disirict later proposes to carry out or approve an activity within the program and to rely
on the program EIR for CEQA compliance, the notice for the activity shall include a statenient
that:

th This activity 15 withm the scope of the progranm approved carher, and
(2) The program LIR adequately desceribes the activaty for the purposes of
CEQA.

15169, Master Environmental Assessment

(a) General. The District may prepare a Master Environimental Assessment,
iventory, or data base for all, or a portion of, the territory subject to its control 1n order to
provide mformation which may be used or referenced in EIRs or Negative Declarations. Netther
the content. the format, nor the procedures to be used to develop a Master Environmental
Assessment are prescnbed by these Guidehnes. The deseriptions contained in this section arc
advisory. A Master Environmental Assessment 1s suggested solely as an approach to identily and
organize environmental information for a region or area of the state,

(b) Contents. A Master Environmental Assessment may contain an inventory of the
physical and biological characteristics of the area for which it is prepared and may contain such
addinonal data and information as the District determines is uscful or necessary to describe
cnvironmental characteristics of the arca. Jt may include identification of existing levels of
quahity and supply of air and water, capacities and levels of use of existing services and facilitics,
and generalized incremental effects of different categories of development projects by type, scale,
and weation,

(<) Preparation.

(1) A Master Environmental Assessment or inventory may be prepared in
many possible wavs. For example, a Master Environmental Asscssmient
tnay be prepared as a spectal, comprehensive study of the area involved,
as part of the EIR on a general plan, or as a data base accumulated by
indexing EIRs prepared tor individual projects or programs i the arca
mvolved.

(2) The information contained in a Master Environmental Assessment
should be reviewed periodically and revised as necded so thatitis
accurate and current,

(3) When advantageous to do so, Master Environmental Assessments may

be prepared through a joint exercise of powers agreement with
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neighbormyg local agencies or with the assistance ol the appropriate
Council of Governments.

1d) Lises.

(1) A Master Environmental Assessment can identify the environmental
charactenistics and constraints of an arca. This information can be used to
mtluence the design and location of individual projects.

(2) A Master Environmental Assessment may provide information agencics
¢an use in Initial Studies to decide whether certain environmental eftects
are hikely to oceur and whether centain eftects will be sigmficant.

(3) A Master Environmental Assessment can provide a central source of
current information for use in preparing individual EIRs and Negatoive
Declarations.

(4 Relevant portions of a Master Environmental Assessment can be
referenced and summarized in EIRs and Negative Declarations.

(5) A Master Environmental Assessment can assist indentilying Tony range,
area-wide, and cumulative impacts of individual projects proposed in the
area covered by the assessment.

(0) A Master Environmental Assessment can asstst a public agency in
formulating a general plan or any element of such a plan by idenufying
environmental characteristics and constraints that need to be addressed in
the general plan.

{7) A Master Environmental Assessment can serve as a teference document
to assist public ageneies which review other environmental documents
dealing with activities in the area covered by the assessment. The public
agency preparing the assessment should forward a completed copy to
cach ageney which will review projects m the area.

15170. Joint EIR-EIS

A Lead Agency under CEQA may work with a federal agency to prepare a joint
document which will meet the requirements of both CEQA and NEPA. Use ol such a yoint
document is described in Article 14, beginning with Section 15220,

ARTICLE 115 = MASTER ENVIRONMENTAL INPACT REPORT
15175, Master FIR

{a) The Master FIR procedure is an alternative to preparing a project EIR, staged
EIR. or program EIR for certain projects which will form the basis tor later decision making. Itis
mtended to streamline the later environmental review of projeets or approval included within the
project, plan or program analyzed in the Master IR, Accordingly. a Master EIR shall. to the
ureatest extent feasible, evaluate the cumulative impacts, growth indueing impacts, and
wreversible significant eftects on the environment of subsequent projects.
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() A T ead Agency may prepare a Master EIR for any of the following cluasses of

Projects:

(1) A general plan, general plan update, general plan element, general plan
amendment, or specific plan.

(2) Public or private projects that will be carmed out or approved pursuant to,
or in furtherance of, a redevelopment plan.

3 A project that consists of smaller individual projects which will be
carried out in phascs.

{(4) A rule or regulation which will be implemented by later projects.

(5) Projects that will be carried out or approved pursuant to a development
agreement.

() A Lead Ageney may develop and implement a tee program in accordance with
geney may p p

apphicable provisions ot law to gencrate the revenue necessary to prepare o Master EIR.

15176. Contents of a Master EIR

A Lead Agency shall include in a Master EIR all of the following:

(a) A detailed discussion as required by Section 15126,

(b) A description of anticipated subsequent projects that are within the scope of the
Master EIR, including information with regard to the kind, size, intensity, and location of the
subscquent projects, including, but not limited to all of the following:

(H

(1)

(4)

‘The specific type of project anticipated to be undertaken such as a single
family development, office-commercial development, sewer line
installation or other activities.

The maximum and minimum intensity of any anticipated subsequent
project, such as the number of residences in a residential development.
and with regard to a public works facility, 11s anticipated capacity and
Service area.

The anticipated location for any subsequent development projects, and,
consistent with the rule of reason set forth in Section 15126.6(0),
alternative locations for any such projecets,

A capital outlay or capital improvement program, or other scheduling or
implementing device that governs the submission and approval of
subscquent projects, or an explanation as to why practical planning
considerations render it impractical to wdentity any such program or
scheduling or other device at the time of preparing the Master EIR.
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) A desenption of potential impacts of anticipated projects for which there s not
sutticient intormation reasonably available 1o support a tull assessment of potential umpacts m the
Master BIR - This deseription shall not be construed as a limitation on the nmpacts which may be
considered 1 u tocused LIR.

(d) Where a Master EIR s prepared in connection with o project wdentified 1n
subdivision (b)(1) of seetion 13175, the anticipated subsequent projects included within a Master
CIR may consist of later planning approvals, including parcel-specific approvals, consistent with
the overall planning decision (e.g., general plan, or speeifie plan, or redevelopment plan) for
which the Master EIR has been prepared. Such subsequent projects shall be adequately deseribed
for purposes ot subdivision (b) or of this section (15176) 1f the Master EIR and any other
decuments embodying or relating to the overall planning decision identify the land use
designations and the permussible densisies and intensities of use for the aftected paceel(s). The
proponents ot such subsequent projects shall not be precluded from relying on the Master IR
soulely because that document did not specifically identity or list, by name, the subsequent project
as ultmately proposed tor approval.

15177, Subsequent Projects Within the Scope of the MEIR

{2) Atfter u Master LIR has been prepared and certified, subscequent projects which
the Lead Agency deternmnes as being within the scope of the Master EIR will be subject to only
linuted environmental review.

(b) Lxcept as provided in subsection {2) of this subdivision, neither o new
environmental document nor the preparation of findings pursuant 1o Section 15091 shall be
reguired of a subsequent project when all the tollowing requirements are met:

(n The I.ead Agency for the subsequent project is the Lead Agency or any
Responsible Agency identified in the Master EIR.

(2) The Lead Agency for the subsequent project prepares an Initial Study on
the proposal, The Initial Study shall analyze whether the subsequent
project was described 1n the Master EIR and whether the subsequent
project may cause any additional sigrificant effect on the environment
which was not previously examined in the Master EIR.

(3) The I.ead Agency tor the subsequent project determines, on the basis of
written findings, that no additional significant environmental cticet will
result from the proposal, no new additional mitigation measures or
alternatives may be required, and that the project 1s within the scope of
the Master EIR. “Additional significant environmental effect™ nwans
any project-specific etfect which was not addressed as a significant effect
in the Master IR,

{c) Whether a subsequent project 1s wathin the scope of the Master EIR 1s a question
of tact o be determined by the Lead Agency based upon a review of the Imual Study to
deternnne whether there are additional signiticant effects or new additional mitigation measures
or altematives required for the subsequent project that are not already discussed in the Master
EIR.
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(d) Prior to approval of the proposed subsequent project, the Lead Agency shall
incorporaie all feasible nitigation measures or feasible alternatives appropriate 1o the project as
setforth in the Master EIR and provide notice in the manner required by Scction 15087,

(v) When the Lead Arency approves a project pursuant to this scction, the Lead
Agency shall file a notice in the manner required by Section 15075,

15178, Subscquent Projects Identified in the MEIR

{a) When a proposed subsequent project is identificd in the Master EIR, but the Lead
Agency cannot make a determunation pursuant to Section 15177 that the subscquent project is
within the scope of the Master EIR, and the Lead Agency determines that the cumulative impacts.
vrowth inducing impacts and irreversible significant effects analysis in the Master EIR 15
cdequate Tor the subsequent project, the Lead Ageney shall prepare a Mitigated Negative
Declaration or a tocused EIRWf, after prepaning an Imtial Study, the Lead Agency determines that
the project may result i new or additional significant eftects. Whether the cumulative impacts,
growthinducmyg mpacts and wreversible significant effects analyses are adequate is a question of
Fwt to be determued by the Lead Agency based upon a review of the proposed subsequent
project in hight of the Master EIR.

(h) A Lead Ageney shall prepare a Mitigated Negative Declaration for any proposed
subsequent project if both of the following occur:

(1) The Imnal Study prepared pursuant to Section 15177 has identificd
potentially new or addinonal significant environmental ettects that were
not analyzed in the Master EIR; and

(2) Feasible mitigation measures or alternatives will be incorporated to
revise the subsequent project before the Negative Declaration 1s released
for public review pursuant to Section 15073 in order to avoid or mitigate
the identified effects to a level of insignificance.

() A Lead Agency shall prepare a focused EIR 1f the subscquent project may have a
sigiiticant ettect on the environment and a Mitigated Negative Declaration pursuant to
subdivision (b) of this seetion cannot be prepared.

{1 The tocused LIR shall incorporate by reference the Master EIR and
analyze only the subsequent project's additional significant
environmental cftects and any new or additional mutigation measures or
altematives that were not identified and analyzed by the Master EIR.
“Additional significant environmental effects™ are those project-specilic
cifects on the environment which were not addressed as signiticant in the
Master EIR.

(2) A focused EIR need not examine those eftects which the Lead Agency,
prior to public refease of the focused EIR, finds, on the basis of the Initial
Study, related documents, and commitments from the proponent of a
subscquent project, have been mutigated in one ot the following manners:
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(A) Mitigated or aveided as a result of mitigation measutes dentilied
i the Master EIR which the Lead Agency will require as part ol
the approval of the subsequent project;

(3) Exanuned at a sutticient level of detail in the Master EIR to
cnable those significant ettects to be mitigated or avouded by
specific revisions to the project, the imposition of conditions of
approval, or by other means in connection with approval of the
subscquent project; or

(©) The nunigation or avoidance of which is the responsibility of and
within the jurisdiction of another public agency and 15, or can
and should be, undertaken by that agency.

{3} The Lead Ageney's tindings pursuant 1o subdivision (2) shall be included
in the focused EIR prior to pubhic release pursuant to Section 15087,

{4) A tocused EIR prepared pursuant to this section shall analyze any
significant environmental effects when:

(A) Substantial new or additional information shows that the adverse
environmental effect may be more significant than was described
in the Master EIR; or

(B) Substuntial new or additional information shows that mitigation
measures or alternatives which were previously determined to be
infeasible are feasible and will avoid or reduce the signiticant
effects of the subsequent project to a level of insignificance.

(d) A Lead Agency shall tile a Notice of Determination pursuant to Section 15075 if
a project has been approved for which a Mitigated Negative Declaration has been prepared
pursuant to this section and a Notice of Determination shail be filed pursuant to Section 15094 if
a project has been approved for which a focused EIR has been prepared pursuant to this section.

{c) When & Lead Agency determines that the cumulative impacts. growth mducing
tpacts and wreversible sigmificant effects analysis in the Master EIR is nadequate for the
subsequent project. the subsequent project is no longer eligible for the limited environmental
review avatlable under the Master EIR process and shall be reviewed aceording to Article 7
(commencing with Section 15080) of these guidelines. The Lead Agency shall tier the project
specttic EIR upon the Master EIR to the extent feasible under Section 15152.

13179, Limitations on the Use of the Master EIR

The cerulied Master EIR shall not be used in accordance with this article if either: (1) 1t
was cerbficd more than hive years prior to the filing of an application for a later project. or (i) a
project not identitied m the certified Master FIR as an anucipated subsequent project 1s approved
ard the approved project may attect the adequacy of the Master EIR, unless the Lead Ageney
does one of the following:

{a) Reviews the Master EIR and finds that no substantial changes have vccurred with
respect to the eircumstances under which the Master EIR was certified, or that there is no new
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available intormanon which was not known and could not have been known at the time the
Aaster LIR was certiiied; or

(1) Prepares a subsequent or supplemental EIR that updates or revises the Master
EIR and wiuch either: (1) 1s incorporated into the previously certified Master BIR, or (i)
references any deletions, additions or other modifications 1o the previously certified Master EIR,

15179.5. Focused EIRs and Small Projects

(i) When a project is a multiple family residential development of 100 units or less
or 15 a residential and commereial or retail mixed-use commereial development of not more then
106.000 square feet, whether or not the project is identified in the Master EIR. a focused EIR
shall be prepared pursuant to this section when the follow ing conditions are met:

(1 The project1s consistent with a general plan, specific plan, community
plan. or zomng ordmance for which an EIR wus prepared withun five
yuears of certitication of the focused EIR; and

(2) The parcel on which the project 1s 1o be developed 1s cither:
(A) Surrounded by immediately contiguous urban development;
(B) Previously developed with urban uses; or
() Within one-half nule of an existing rail transit station.

(b) A focused environmental impact report prepared pursuant to this section shall be
linnted 1o a discussion of potentially significant effects on the environment specific to the project,
or which substantial new information shows will be more significant than described in the prior
environmental impact report. No discussion shall be required of alternatives 1o the project,
cumulative impacts of the project, or the growth inducing impacts of the project.

{c) This section does not apply where the Lead Agency can make a finding pursuant
to Seenon 15177 that the subsequent project is within the scope of the Master EIR, where the
Lead Agency can prepare a Mingated Negative Declaration or focused EIR pursuant lo Section
15178, or where, pursuant to Section 13162 or Section 15163, the environmental unpact report
referenced in subdivision (a)( 1) of this section must be updated through the preparation of a
subscquent environmental impact report or a supplemental environmental impact report.

ARTICLE 12 - SPECIAL SITUATIONS
I5180. Redevelopment Projects
{(a) All public and private acuvities or undertakings pursuant to or in furtherance of a
redevelopment plan constitute a single project, which shall be deemed approved at the ume ot
adoption of the redevelopment plan by the legislative body. The EIR in connection with the

redevelopment plan shall be submitted in accordance with Section 33352 of the Health and Safety
Code.
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(1) An EIR on a redevelopment plan shall be treated as a program EIR with no
subsequent EIR~ required for individual components of the redevelopment plan unless a
sithsequent FIR o a supplement to an EIR would be required by Scetion 15162 or 15163

i5181. IHousing and Neighborhood Commercial Facilities in Urbanized Areas [omitted|
15182. Residential Projects Pursuant te a Specific Plan

(a) Exemption. Where a public agency has prepared an EIR on a specilic plan alter
January | 198, no EIR or Negative Declaration need be prepared tor a residential project
undertaken pursuant to and in conformity to that specific plan if the project meets the
requirements of this section.

(b) scope. Residennal projects covered by this section include but are not himited 1o
lund subdivisions, zoming changes. and residential planned unit developments.

(©) Lunitation. This section s subject to the limitation that if after the adopuon of
the speaitic plan, an event desenibed in Section 15162 should occur, this exemption shall not
apply until the ety or county which adopted the specific plan completes a suhsequent EIR ora
supplemient to an EIR on the specific plan. The exemption provided by this section shall again be
available o residential projects after the Lead Ageney has {iled a Notice of Determimation on the
spectfic plan as reconsidered by the subscquent EIR or supplement to the EIR.

(<} Alternative. This section provides an allernative to the procedure deseeibed in
Section 15181

{e) Iees. The Lead Agency has authonity to charge fees to applicants for projects
wliuch benefit from this section. The fees shall be calculated in the aggregate to defray but not to
exceed the cost of developing and adopting the specific plan inciuding the cost of preparing the
EIR.

(1 Statute of Limitations. A court action challenging the approval of a project under
this section tor farlure to prepare a supplemental EIR shall be commenced wathin 30 days alter
the 1 ead Agency's decision to carry out or approve the project in accordance with the speciiic
plan.

15183, Projects Consistent with a Community Plan or Zoning

{(a) CEQA mandates that projects which are consistent with the development density
esiablished by existing zoning, community plan, or general plan policies for which an LIR was
certihied shall not require additional environmental review, except as might be necessary to
exanne whether there are project-specitic signiticant effects which are peculiar to the project or
3 s1te, This streamlines the review of such projects and reduces the need o prepare repetitive
eiavronmental studies,

(L) In approving a project meeting the requirements of this section, the District shall
ot its exammanon of environmental effects to those which the agency detenmnines, in an linitial
Siudy or other analysis:

(h Are pecuhiar to the project or the pareel on which the project would be

located,
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{2) Were not analyzed as signiticant eltects na prior LIR on the zonmg
action, general plan, or commumity plan, with which the projectis
consistent,

(3) Are potentially significant oft-site impacts and cumulative unpacts which
were not discussed in the prior EIR prepared for the general plan,
cominunity plan or zoning action, or

{4) Are previously wdentitied signiticant eftects which, as a result of
substantial new information which was not known at the time the EIR
was certified, are determined (o have a more severe adverse impact than
discussed 1n the prior EIR.

(¢) [1'an nmpact 1s not peculiar to the parcel or 1o the project, has been addressed s a
stendicunt effect m the prior EIR, or can be substantially nutigated by the umpositton of
anidormly applied development policies or standards, as contemplated by subdivision (¢) below,
ten an additional EER need not be prepared for the project solely on the basis of that impact.

() This section shall apply only to projects which meet the followmng conditions:
(1) The project 1s consistent with:
(A) A community plan adopted as part of a gencral plan,

(B) A zoning action which zoned or designated the pareet on which
the project would be located 1o accommodate a particular density
of development, or

() A general plan of a local agency, and

(2) An EIR was certified by the Lead Agency for the zoning action, the
community plan, or the gencral plan.

(c) This section shall limit the analysis ot only those significant environmental
crteets tor which:

(hH Each public agency with authority to mitigate any of the significant
efteets on the environment identitied 1 the planning or zoning action
undertakes or requires others o undertake mitigation mmeasures specilied
i the EIR which the Lead Agency found to be feasible, and

{2) The Lead Agency makes a finding at a public hearing as 10 whether the
feasible mitigation measures will be undertaken.

(0 An eftect of u project on the environment shall not be considered peculiar to the
project or the patcel for the purposes ol this section 1t uniformly apphed development policies or
standards have been previously adopted by the ity or county with a tinding that the development
policies or standards wall substantially mitigate that environmental ctfect when applied to future
projests, unless substantial new information shows that the policies or standards will not
substanuially mitigate the environmental effect. The finding shall be based on substantial -
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cvidence wlueh need notinelude an EIR. Such development policies or standards need not upply
throughout the entire aity or county, but can apply only within the zoming disteict i wlueh the
project s tocated, or within the arca subject to the community plan on which the Lead Agency s
relying. Morcover, such poheies or standards need not be part of the general plan or any
community plan. but can be found within another pertinent planning document such as a zomng
ordmance. Where a enty or county, in previously adopting uniformly applicd development
pohicies or standards for imposition on future projects, failed to make a finding as to whether such
policies or standards would substantially miugate the ctfects of future projects, the decision-
making body of the ¢ity or county, prior to approving such a future project pursuant (o this
section, may hold a public hearmy for the purpose of considering whether, as applied 1o the
project. such standards or policies would substantially mitigate the effects ot the project. Sucha
public hearing need only be held if the city or county decides to apply the stundards or policics us
perntted i this section.

() Examples of uniformly applied development policies or standards include, but
are not hnisted

{1) Parking ordinances.
(2) Public access requirements.
()] Grading ordinances.
H Hillside development ordinances.
(%) Flood plam ordinances.
{6) Habitat protection or conservation ordinances.
(7) View protection ordinances.
{h) An environmental eftect shall not be considered peculiar to the project or parcel

solely because no uniformly applied development policy or standard is apphcable to it.

(1) Where the prior EIR relied upon by the lead agency was prepared for a general
plan or community plan that meets the requirements of this section, any rezoning action
consistent with the general plan or community plan shall be treated as a project subject to this
=N,

(1 “Community plan™ s defined as a part of the general plan ot a ¢ty or
county which applies to a defined geographic portion of the total area
mcluded in the general plan, includes or references cach of the
mandatory ¢lements specified in Seetion 65302 of the Government Code.
and contains specitic development policics and implementation measures
which will apply those policies to cach involved parcel.

(2) For purposes of this section, “consistent™ means that the density ot the
proposed project 1s the same or tess than the standard expressed for the
involved parcel in the general plan, community plan or zoming action for
which an EIR has been certitied, and that the project complies with the
density-related standards contamed in that plan or zoning. Where the
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zoning ordinance refers 1o the general plan or community plan Jor s
density standard, the project shall be consistent with the applicable plan.

) This section does not atfect any requirement to analyze potentially sigatficant
oltwite or cumulative impacts if those impacts were not adequately discussed i the prior EIR. B
a sigmbicant offsite or cumulative impact was adequately discussed in the prior EIR. then Uns
section may be used as a basis for excluding further analysis of that offsite or cumulative umpact.

15184, State Mandated Local Projects

Whenever a state agency 1ssues an order which regutres the District to carry out a project
subject o CEQAL the following vules apply:

{(a) Itan EIR 15 prepared tor the project. the District shall limit the EIR 1o
constdening those Tactors and altematives which will not conflict with the order.

(b It the District undertakes a project to implement a rule or regulation ueposed by o
certified state environmental regulatory program listed in Section 15251, the project shall be
excupt from CEQA with regard 1o the signiticant etfects analyzed in the document prepared by
the state agency as a substitute for an EIR. The Distriet shall comply with CEQA with regard o
any site-specitic eitect of the project which was not analyzed by the certified state agency as a
siemificant effect on the environment. The District need not re-examune the general
environmental ettects of the state rule or regulation,

15185, Administrative Appeals

{a) Any administrative appeal upon the adequacy of a District environmental
document shall be handled according to the District's procedures and public notice shall be
handled 1n accordance with the District’s requirements and Section 15202(¢).

{b) When an appeal has been made to the District’s Board ot Directors, 1t shall
consider the environmental document and make findings under Sections 15091 and 15093 if
appropriate.

15186. School Facilitics

{a) CEQA establishes a special requirement for certain school projects, as well us
certan projects near schools, to ensure that potenual health impacts resulung from ¢xposute 0
hazardous materials, wastes, and substances will be caretully examined and disclosed na
Newative Declaraton or EIR, and that the Lead Agency will consult with other agencies in tlus
regand.

{b) When a project located within one-fourth mule of a school involves the
construction or alteration ot a facility which might reasonably be anticipated to et hazardous or
acutely hazardous air emussions, or which would handle acutely hazardous material or a mixuure
containing acuteiy hazardous material in a quantity equal 1o or greater than that specilied m
subdivision {a) of Section 25536 of the Health and Satety Code, which may impose a health or
salety hazard 1o persons who would attend or would be employed at the school, the Lead Agency
must:
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(1)

Consult with the atfected school district or districts regardimg the
potential impact of the proyect on the school when circulaung the
proposed Negative declaration or draft EIR Jor review.

(2) Nouty the atfected school district of the project, in writing, not less than
30 days prior o approval or certitication of the Negative Declaration or
EIR,
{c) [onutted|
(d) When the Lead Agency has carried out the consultation required by puragraph (2)

ob subdivision (b), the Negative Declaration or EIR shall be conclusively presumed to comply
with this section. notwathstanding any Fulure of the consultation to denttly an exasting lacility.

(c) The following definitions shall apply for the purposes of this section:

{1) “Acutely hazardous material,” 15 as defined in 22 C.C.R. § 662060.10.

(2) “Administering agency,” is as defined in Section 23501 of the Health and
Satety Code.

{3 “Hazardous air emissions,” 1s as defined in subdivisions (a) to ().
inclusive, of Section 44321 of the Health and Satety Code.

(4) “Hazardous substance,” is as detined in Section 25316 of the Health and
Safety Code.

{3) “Hazardous waste,” 15 as defined in Section 25117 of the Health and
Satety Code.

(0) “Hazardous waste disposal site,” ts as defined in Section 25114 of the

Health and Satety Code.

15187, Environmental Review of New Rules and Regulations fomitted]

15188. Focused EIR tor Pollution Control Equipment

This secton applies to project consisting solely of the installation of pollution control
cquipment and other components necessary to the installation of that cquipment which are
undertaken tor the purpose of complying with a rule or regulation which was the subject ot an
civiroamental analysis as deseribed in Section 15187 of the State Guidelines by the state agency
which edopted that rule or regulation.

(a) The Lead Agency for the compliance project may prepare a focused EIR to
analyze the effeets of that project when the following occur:

(1}

the agency which promulgated the rule or regulation certitied an EIR on
that rule or regulation, or reviewed it pursuant 1o an environmental
analysis prepared under a certified regulatory program and, in cither
case, the review included an assessment of growth inducing impacts and
cumulative impucts of, and altematives to, the project;
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{2) the focused EIR for the compliance project 1s certilied within five YUty
ot the cerufied EIR or environmental analysis required by subdivision

(a)(1); and

{3) the EIR prepared in connection with the adoption of the rule or
regulation need not be updated through the preparation of a subseqguent
EIR or supplemental EIR pursuant to section 15162 or section 15163,

(b) The discusston ot sigmificant environmental effects in the focused EIR shall be
lnuted to project-specitic, potentially significant effects which were not discussed in the
environmental analysis required under Section 15187, No discussion of growth-inducing or
cumulative nmpacts 1s required. Discussion of alternatives shall be limited to alternative means of
comphance, ifany, with the rule or regulation.

13189, Compliance with Performance Standard or Treatment Requirement Rule or
Reaulation

Thus section applies to projects consisting solely of compliance with u performance
standard or treatment requirement which was the subject of an environmental analysis as
deseribed in Section 13187 of the State Guidelines by the state agency that promulgated that
stundard or requirement.

(a) It prepaning a Negative Declaration, Mitigated Negative Declaration or EIR on
the compliance project, the Lead Agency for the comphance project shall, to the greatest extent
feasible, use the environmental analysis prepared pursuant to Section 15187 of the State
Guidelines. The use of numernical averages or ranges in the environmental analysts prepared
under said Section 15187 does not relieve the Lead Agency on the compliance project [rom its
obligation to ientify and evaluate the environmental effects of the project.

{b) Where the Lead Agency determincs that an EIR 1s required for the compliance
project, the EIR need address only the project-specific issues or other issues that were not
discussed in sutficient detail in the environmental analysis prepared under Section 15187, The
mitigition measures imposed by the Lead Agency shall be limited to addressing the significant
vitects on the environment of the comphiance project. The discussion of alternatives shall be
Lnited to a discussion of alternative means of comphiance, if any, with the rule or regulation.

13190, Deadlines for Compliance with Sections 15188 and 15189

{a) The Lead Agency tor a compliance project under either Section 15158 or Section
15189 shail deternune whether an EIR or Negative Declaration should be prepared within 30 days
ot its deternminauion that the application for the project is complete.

{b) Where the EIR will be prepared under contract to the Lead Agency for the
compliance project, the agency shall issue a request for proposal tor preparation of the EIR not
later than 30 days atier the deadline for response to the notice of preparation has cxpired, The
contract shull be awarded within 30 days of the response date on the request lor proposals.
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ARTICLE 13 - REVIEW AND EVALUATION OF EIRs
AND NEGATIVE DECLARATIONS

15200, Purposes of Review

The purposes ot review of EIRs and Negative Declarations inciude:

{a) Sharing expertise,

(b) Disclosimg agency analyses,

{c) Checking for accuracy,

() Detecting omissions,

(c) Discovertng pubhic concerns, and
{f) Soliciing counter proposals.

15201. Pubiic Participation

Public participation 1s an essential part of the CEQA process. The District encourages
wide public involvement, formal and informal, consistent with its existing activities and
procedures, i order 1o receive and evaluate public reactions to environmental issues related 1o the
Prstnict’s activities. Such procedures will include, whenever possible, making environmental
mtormation available  electronic format on the Internet, on a web site maintained or utilized by
the Ihstrier,

15202, Public Hearings

{a) CEQA does not require formal hearings at any stage of the environmental review
process. Public comments may be restricted to writen communication.

{0) If the District provides a public hearing on its decision to carry out or approve a
project, the District will include environmental review as one of the subjects for the heanng.

{v) A public hearing on the environmental impact of a project should usuaily be held
when the Distriet determines it would facilitate the purposes and goals of CEQA to do su. The
hearing may be held in conjunction with and as a part of normal planning activities.

() A draft EIR or Negative Declaration should be used as a basis for discussion at a
public hearmg. The hearing may be held at a place where public hearings are regularly conducied
by the District or at another location expected to be convenient to the public.

(<) Notice of all public hearings shall be given in a timely manner. This notice may
e given in the same torm and tme as notice for other regularly conducted public hearings of the
public agency. To the extent the District maintains an Internet web site, notice of all public
hearings should be made available in clectronic format on that site.

() The District may include, 1n its implementing procedures, procedures {or the
conducting ot public hearings pursuant to this section. The procedures may adopt exisling notice
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acd bearing requirements of the District for regularly conducted legislative, plaminsg, and other
aetiv e,

(1) There 1s no requirement tor the District 1o conduct a public hearing in connection
with its review of'an EIR prepared by another public agency.

15203, Adcequate Time for Review and Comment

The District shall provide adequate time for other public agencies and members of the
public to review and comment on a draft EIR or Negative Declaration that it has prepared.

{a) The District may establish ume periods for review in its implementing
procedures and shall notify the public and reviewing agencies of the time for receipt of comments
on EIRs. These tme periods shall be consistent with applicable statutes, the State CEQA
Gudeiines. and applicable Cleannghouse review periods.

{h Areview period tor an EIR does not require a halt in other plannmy or evalaztion
activities reluted o a project. Planming should continue in conjunction with environmental
valuation,

153204, Focus of Review

(a) [n reviewing dratt EIRs, persons and public agencies should focus on the
sulticiency of the document in identifying and analyzing the possible impacts on the environment
and ways m which the significant etfects of the project might be avoided or mitigated.
Comments are most helptul when they suggest additional specific alternatives or mitigation
measures that would provide better ways to avoid or mitigate the significant environmental
cliects. At the same time, reviewers should be aware that the adequacy of an EIR is determined
11 terms of what s reasonably feasible, in hight of factors such as the magnitude of the project at
1ssue. the sevenity of its likely environmental impacts, and the geographic scope of the project.
CEQA docs not require a Lead Agency to conduct every test or perform all research, study, and
experimentation recommended or demanded by commentors. When responding to comnents,
Lead Agencies need only respond to significant environmental issues and do not need to provide
all information requested by reviewers, as long as a good faith effort at full disclosure is made n
the EIR,

(1) In reviewing Negative Declarations, persons and public agencies should tocus on
the proposed finding that the project will not have a signiticant effect on the environment. It
persons and public agencies believe that the project may have a signiticant effeet. they should:

(1) Identity the specific effect,
(2) Explain why they believe the effect would occur, and
(3) Lxplam why they beheve the effect would be signiticant.
(©) Reviewers should explain the basis for their comments, and should subnut duta

or reierences ottering facts, reasonable assumptions based on facts, or expert opmion supported
by facts in support of the comments. Pursuant to Section 13064, an eftect shail not be considered
sigmiticant in the absence of substantial evidence.
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() Reviewing agencies o1 urganizations should include with thesr comments the
mme of a contact person who would be avarlable for later consultation 1 necessary. Each
Responsible Avency and Trustee Agency shall focus its comments on ens ronmental mlormation
germane to that agency s statutory responsibihity.

(v) ‘Fhus section shall not be used to restrict the ability of reviewers to comment on
the general adequacy ol'a document or of the Lead Agency to reject comments not focused as
recommended by this section.

(H Prior to the close of the public review period for an EIR or Mitigated Negative
Declaration, a Responsible or Trustee Agency which has identified sigmiticant effects on the
cnvironment may submmt to the Lead Agency proposed nutigation measures which would address
those sigmticant effects. Any such measures shall be limited o impacts afTecting those resources
which are subject to the statutory authority of that ageney. [f mitigation measures are submitted,
the Responsible or Trustee Agency shall either submit to the Lead Agency complete and detailed
performance objectives tor the mingation measures, or shall refer the Lead Agency 1o
appropriate, readily avarlable guidelines or reterence documents which meet the same purpose.

13205, Review by State Agencies

(a) Draft EIRs and Negative Declarations to be reviewed by state agencies shall be
submutted 10 the State Clearinghouse, 1400 Tenth Street, Sacramento, California 95814, Lor U.S.
Mail, subnut to P.O. Box 3044, Sacramento, Cahfomia 95812-3044. When subnutting such
documents to the State Clearinghouse, the District shall include, in addition to the printed copy, a
copy of the document in clectronic form on a diskette or by electronic mail transnussion, it
avanlable,

() The tollowing environmental documents shall be submitted to the State
Clearnmghouse tor review by state agencies:

(1) Dratt EIRs and Negative Declarations prepared by a state agency where
such agency 1s a Lead Agency.

(2) Dratt EIRs and Negative Declarations prepared by a public agency where
a state agency 1s a Responsible Agency, Trustee Agency, or otherwise
has jurisdiction by law with respect to the project.

R)] Draft EIRs and Negative Declarations on projects identified in Section
15206 as bemny of statewide, regional, or arcawide sigmiticance.

{4 Draft EISs, environmental assessments, and tindings of no significant
impact prepared pursuant to NEPA, the Federal Guidelines (Title 40
CFR, Part 1500, commencing with Section 1500.1).

() The District may send environmental documents to the State Cleaninghouse for
review where a state ageney has special expertise with regard to the environmental lnpucts
mvolved. The arcas of statutory authonities of state agencaes are dentified in Appendix B, Any
such environmental documents submutied to the State Cleannghouse shall include. in addition to
the printed copy. a copy of the document 1n electronte format. on a diskette or by clectronic mail
transmission, 1 avalabie.
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{d) When an EIR or Negauve Declaration 1s subnutted 1o the State Clearmghouse for
review. the review perod set by the Lead Agency shall be at least as long as the period provided
i the state review system operated by the State Cleaninghouse. In the stale review systen. the
normal review period s 45 days for EIRs and 30 days for Negative Declarations. In exeeptionai
cacumstanees. the State Clearmghouse may set shorier review penods when requested by the
Lead Ageney.

{©) A sulhicient number of copies of an EIR, Negative Declaration, or Mitigated
Negative Declaration, shall be submitted to the State Clearinghouse for review and comment by
state agencies. The notice of completion form required by the State Clearinghouse must be
submitted together with the copies of the EIR and may be submutted together with the copies of
the Negative Declaration or Mitigated Negative Declaration. The Notice of Completion form
reguired by the State Clearinghouse is included 1n Appendix C. If the Lead Agency uses the on-
hiee process tor subnittal of the notice of completion form to the State Cleaninghouse, the Jorm
generated (rom the Internet shall satisty this requirement (refer to www.ceqanel.ea.goy ).

(H While the Lead Agency 1s encouraged to contact the regional and district offices
of state Responsible Agencies, the Lead Agency must, in all cases, submit documents to the State
Clearinghouse tor distribution in order to comply with the review requirements of this section.

15206. Projects of Statewide, Regional, or Areawide Significance

(a) Projects meeting the eritena in this section shall be deemed to be of statewide,
regional, or arcawide significance.

(1) A draft EIR or Negative Declaration prepared by the District on a project
described in this section shall be submitted 1o the State Clearinghouse
and should be submitted also to the appropriate metropolitan arca council
of governments for review and commient. The Notice of Completion
form required by the State Clearinghouse must be submitted together
with the copies of the EIR and may be submitted together with the coples
of the Negative Declaration. The Notice of Completion form required by
the State Cleannghouse 1s included in Appendix C. If the District, as
Lead Agency, uses the on-line process for submittal of the notice of
completion form to the State Cleaninghouse, the form generated from the
Intemnct shall satsty this requuirement (refer to WWW . ceganel.ca pov).

{2) When such documents are subimitted o the Stare Cleaninghouse, the
District shall include, i addition 1o the printed copy. a copy ol the
documentin electronie format on a diskette or by electronic mail
transnussion, f avarlable.

(b) The Lead Agency shall determine that a proposed project is of statewide,
regional, or arcawide significance 1f the project meets any of the following critena:

(1) A proposed local general plan, element, or amendment thercot for which
an EIR was prepared. If a Negative Declaration was prepared for the
plan, element, or amendment, the document need not be submutied for
revigw,
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{2)

(3)

(4)

A project has the potential for causing significant elfeets on the
environment extending beyond the city or county in which the project
would be localed. Examples of the effects include generating signiticant
amounts of trathic or interferng with the attainment or maintenance of
state or national air quality standards. Projects subject 1o this subseclion
inciude:

(A) A proposed residenual development of more than 500 dwelling
units.

{(B) A proposed shopping center or business establishment
cmploying more than 1,000 persons or cncompassing more than
500,000 square teet of floor space.

(C) A proposed commercial othice building employing more than
1,000 persons or encompassing more thun 250,000 square feet of
Noor space.

(13) A proposed hotel/motel development of more thin 500 rooms.

(E) A proposed industrial, manufacturing, or processing plant. or
industral park planned to house more than 1,000 persons,
occupying more than 40 acres of land, or encompassing more
than 650,000 square feet of floor arca.

A project which would resultin the cancellation of an open space
contract made pursuant to the Califorma Land Conscrvation Act of 1965
(Willtamson Act) for any parcel of 100 or more acres.

A project for which an EIR and not a Negative Declaration was prepared
which would be located in and would substantially impact the followiny
areas of critical environmental sensitivity:

(A) The Lake Tahoe Basin,

(B) The Sunta Monica Mountains Zone as defined by Section 33105
of the Public Resources Code.

(8] The Calitorma Coastal Zone as defined in, and mapped pursuant
to, Seetion 30103 of the Public Resources Code.

(1)) An area within 174 mile of a wild and seenic river as detined by
Section 5093.5 of the Public Resources Code.

(E) The Sucramento-San Joaquin Delta, as defined in Water Code
Section 12220,

(F) The Swisun Marsb as defined in Public Resources Code Section
29101,
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((3) The junsdicton of the San Francisco Bay Conservation and
Development Commission as defined 1n Government Code
Section 66610,

(S) A project which would substantially aftect sensitive wildhie habitats
tncluding but not limited to riparian lands, wetlands. bays. estuaries,
marshes, and habitats for endangered, rare and threatened SPLCIes iy
defined by Secuon 15380 of these Guidelines.

(0) A project which would interfere with attainment of regional water quality
standards as stated in the approved area-wide waste treatment
management plan.

{7) A project which would provide housing. jobs, or occupancy for 500 or
more people within 10 miles of a nuclear power plant.

15207, Failure to Comment

IFany public ageney or person who is consulted with regard to an LIR or Negative
Declaration fnls to comment within & reasonable time as specitied by the Lead Agency. it shall
be assumed. without a request for a specitic extension of time, that such agency or person has no
comment to make. Although the Lead Agency need not respond to late comments, the Lead
Agency may choose 1o respond to then.

15208. Retention and Availability of Comments

Canmments received through the consultation process shall be retained for a reasonable
period and be available for public inspection at an address given in the final EIR. Comments
which may be received on a draft EIR or Negauve Declaration under preparation shall also be
considered and kept on file.

15209. Coniments on Initiative of Public Agencies
Every public agency may comment on environmental documents dealing with projects
which altect resources with which the agency has special expertise regardless of whether its

comments were solicited or whether the < ieets fall within the legal jurisdiction of the agency.

ARTICLE 14 - PROJECTS ALSO SUBJECT TO NATIONAL ENVIRONMENTAL
POLICY ACT (NEPA)

15220. Genceral
[his article applies 1o projects that are subject to both CEQA and NEPA. NEPA applics
1o projects wluch are carried out, financed, or approved in whole or in part by federal agencies.

Accordingly. this article apphes to projects which involve one or more state or local agencies and
one or more tederal agencies.
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(5221 NEPA Document Ready Before CEQA Document

() When aprogect witl require compliance with both CEQA and NEPA, the Distiet
should use the E1S or Finding of No Significant Impact rather than preparing an FIR or Negative
Declaration if the following two conditions oceur:

{1 An EIS or Finding of No Significant Impact will be prepared before an
EIR or Negative Declaration would otherwise be completed for the
project; and

(2) The EIS or Finding of No Signtficant Impact complies with the
5 5 !
provisions of these Guidelines.

(b) Because NEPA does not require separate discussion of mitigation measures or
growth mducmg unpacts. these points of analysts will need to be added, supplemented, or
wentitied betore the EIS can be used as an FIR.

153222, Preparation of Joint Documents

Ifa Lead Agency finds that an EIS or Finding of No Significant [mpact for a project
would not be prepared by the federal agency by the ime when the ead Ageney will need to
consider an EIR or Negative Declaraton, the Lead Agency should try to prepare a combined EIR-
E1S or Negative Declaranion-Finding of No Significant Impact. To avoid the need for the federal
dgency o prepare a separate document for the same project, the Lead Agency must involve the
tederal agency in the preparation of the jomt document.

This involvement is necessary because federal law generally prohibits a federal agency
from using an EIR prepared by a state agency unless the federal agency was involved in the
preparation of the document.

15223. Cousultation With Federal Agencies

Whenat plans to use an EIS or Finding of No Significant Impact or to prepare such a
document jointly with a federal ageney, the I.ead Agency shall consult as soon as possible with
the federal ageney.

[5224. Time Limits

Where u project will be subject 10 both CEQA and the Nationa! Environmental Policy
Actthe one year time limit and the 105-day time limit may be waived pursuant to Scction 15110,

13225, Circulation of Documents

{a) Where the federal ugency circulated the EIS or Finding of No Significant Iimpact
tor public review as broadly as state or local law may require and gave notice meeting the
standards in Seetion 15072(a) or 15087(a), the Lead Agency under CLQA may use the federal
document in the place of an EIR or Negative Declaration without recirculating the federal
document tor public review, One review and comment penod is enough. Prior to using the
tederal document in this situaton, the Lead Agency shall give notice that it will use the tederal
doctiment m the place of an EIR or Negative Declaration and that it believes that the lederal
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documentieets the requirements of CEQA. The notice shatl be given i the same manner as a
notiee ol the public avatlability of a dratt EIR under Seetion 15087

th) [omutted]
15220, Joint Activities
The Distriet will eooperate with federal agencies to the fullest extent possible to reduce

duphication between the Calitornia Environmental Quality Act and the National Environmental
Policy Act. Such cooperation should, to the fullest extent possible, include:

{a) Joant planning processes,

(Ib) Jomt environmental rescarch and studies,
{c) Jowt public hearings,

{d) Jomt environmental documents.

15227, State Comments on a Federal Project [omitted)|
15228. Where Federal Agency Will Not Cooperate

Where a federal agency will not cooperate in the preparatton of joint document and will
require separate NEPA compliance for the project at a later time, the District will persistin elforts
to cooperate with the federal agency. Because NEPA expressly allows federal agencies o use
environmental documents prepared by an ageney of statewide junisdiction, the District will try to
tvolve a state agency in helping prepare an EIR or Negative Declaration for the project. In this
way there will be a greater chance that the federal agency may later use the CEQA document and
not require the applicant to pay for preparation of a second document to meet NEPA requirements
at a later tiume.

13229, Baseline Analysis for Military Base Reuse Plan EIRs [omitted|
ARTICLE 15 - LITIGATION

13230, Time Limits and Criteria

Langation under CEQA must be handled under the time limits and crieria deseribed in
Sections 2167 et seq. of the Public Resources Code and Section 15112 of these Guidelines in
addition 10 provisions n this arucle.
[5231. Adequacy of FIR or Negative Declaration for Use By Responsible Agencies

A tinal EIR prepared by a Lead Agency or a Negative Declaration adoped by a Lead
Ageney shall be conclusively presumed to comply with CEQA for purposes of use by
Responsible Agencies which were consulted pursuant to sections 15072 or 15082 unless one of
the following conditions oceurs:

(a) The EIR or Negative Declaration is finally adjudged 1n 4 legal proceeding not to

comply with the requirements of CEQA, or
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(b) A subsequent EIR 1s made necessary by Section 15162 of these Guidehnes.
15232, Request for Hearing

Ina writ ot mandate proceeding challenging approval ot a project under CLEQA, the
penitoner shatl. within 90 days of filing the petition, request a hearing or otherwise be subject to
dismussal on the court’s own motion or on the motion of any party 10 the suit.

15233, Conditional Permits

[Fa lawsuit s filed challenging an EIR or Negative Declaration for noncompliance with
CEQA, Responsible Agencies shall act as if the EIR or Negative Declaration complies with
CIQA and continue to process the application for the project according 10 the time himits for
Respansible Agency action contained in Government Code Seetion 05952

{a) IFan imjunction or a stay has been granted i the lawsuit probibiting the project
from bemg carried out, the Responsible Agency shall have authority only to disapprove the
project or to grant a conditional approval of the project. A conditional approval shall constitute
bernussion to proceed with a project only when the court action results in a final determination
that the EIR or Negative Declaration does comply with the provisions of CEQA (Public
Resources Code Section 21167.3(a)).

() If'no mjunction or stay is granted in the lawsuit, the Responsible Agency shall
assuni¢ that the EIR or Negative Declaration fully meets the requirements of CLEQA. The
Responsible Agency shall approve or disapprove the project within the time limits described in
Atticle 8, conunencing with Section 15100, of these Guidelines and described in Government
Code Section 63952, An approval granted by a Responsible Agency m this situation provides
only permission to proceed with the project at the applicant’s risk prior to a final decision in the
lawswit (Public Resources Code Section 21 167.3(b)).

ARTICLE 16 - EIR MONITOR

15240, EIR Monitor

The Seeretary for Resources may provide for publication of a bulletm entitled “Calilornia
EIR Monitor™ on a subscription basis to provide public notice of amendments to the Guideles,
tae completion of draft EIRs, and other matters as deemed appropriate. Inquinies and subscription
tequests should be sent to the following address:

Seeretary for Resources
Attennion: California EIR Monitor
1416 Ninth Street, Room 1311
Sacramento, Calitornia 95814

ARTICLE 17 - EXEMPTION FROM CERTIFIED
STATE REGULATORY PROGRAMS [omitted)
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15260. General

ARTICLE 18 - STATUTORY EXEMPTIONS

This article describes the exempuons from CEQA granted by the Lepsslature. The
exemptions take several forms. Some exemptions are complete exemptions from CEQA. Other
exemptions apply to only part of the requirements of CEQA, and still other exemptions apply
only 1o the tming of CEQA compliance.

15261. Ongaoing Project

(a) [fa project being carried out by a public agency was approved prior to November
23,1970, the project shall be exempt from CEQA unless either of the following conditions exist:

(1

(2)

A substantial portion of public funds allocated tor the project have not
been spent, and 1t 1s still feasible to modity the project to mitigate
potentially adverse environmental effects, or to choose feasible
alternatives to the project, including the aiternative of “no project™ or
halting the project; provided that a project subject to the National
Environmental Policy Act (NEPA) shall be exempt from CEQA as an
on-going project if, under regulations promulgated under NEPA, the
project would be too far advanced as of January 1, 1970, to require
preparation of an EIS.

The District proposes to modify the project in such a way that the project
might have a new significant effect on the environment.

{b) A private project shall be exempt from CEQA if the project received approval of
a lease, hicense, centificate, permit, or other entitlement for use from the District prior to April 3,
1973, subjeet 1o the tollowing provisions:

(0

(3

CEQA docs not prohubit the District from considering environmental
factors in connection with the approval or disapproval of a project, or
from imposing reasonable tees on the appropnate private person or entity
for prepanng an environmental report under authority other than CEQA.
The District may require environmental reports tor projects covered by
this paragraph pursuant 1 local ordinances during this interim period.

Where a project was approved prior to December 5, 1972, and prior 1o
that date the project was legally challenged for noncompliance with
CLQA, the project shall be bound by special rules set forth in Seetion
21170 of CEQA.

Where a private project has been granted a discretionary governmental
approval for part of the project before April 5, 1973, and another or
additional discretionary governmental approvals after Aprid 3, 1973, the
project shall be subject to CEQA only if the approval or approvals afler
Apnl 5, 1973, involve a greater degree of responsibility or control over
the project as a whole than did the approval or approvals prior to that
date.
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13202, Feasibility and Planning Studies

A project nvolving only teasibility or planning studics for possible future actions which
the Distiiet’s Board of Directors has not approved, adopted, or funded does not require the
preparation of an EIR or Negative Declaration but does require constderation of environmental
fuctors. This section does not apply to the adoption of a plan that will have a legally binding
eltect on later actinities.

15263, Discharge Requirements

The State Water Resources Control Board and the regional boards are exempt from the
requirenient to prepare an EIR or a Negative Declaration prior to the adoption of waste discharge
requirements. exeepl tequirements tor new sources as defined in the Federal Water Pollution
Control Act or in other acts which amend or supplement the Federal Water Pollution Control Acl.
The term “waste discharge requirements™ as used 1n this section 1s the cquivalent ol the term
“permits” as used in the Federal Water Pollution Control Act.

15204, Timberland Preserves [omitted]
13205, Adoption of Coastal Plans and Programs

{2) CEQA does not apply to activities and approvals pursuant to the Califorma
Coastal Act (commencing with Section 30000 of the Public Resources Code) by:

] Any local government, as detined in Section 30109 of the Public
Resources Code, neeessary for the preparation and adoption of a local
coastal program, or

(2) Any state university or college, as defined in Section 30119, as necessary
for the preparation and adoption of a long-range land use development
pian.

{b) CEQA shall apply to the certification of a local coastal program or long-range

land use development plan by the Califormia Coastal Commission.

{<) This section shifts the burden of CEQA compliance from the local agency or the
state uninersity or college 1o the California Coastal Comnussion. The Coastal Commission’s
program ot certifying tocal coastal programs and long-range land use development plans has been
certificd under Section 21080.5. Public Resources Code. See: Section 15192
15266. General Plan Time Extension

CEQA shall not apply to the granting of an extension of time by the Office of lanning
and Research 1o a city or county for the preparation and adoption of one or more clements of a

ity ot county general plan.

15267. Financial Assistance to Low or Moderate Income Housing lomitted]
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15268, Ministerial Projects

(a) Muusterial projects are exempt from the requirements of CEQA. The District
Wil determime what 1s “ministenal™ based upon its analysis of its own laws on a case-by-case
basis.

(b In the absence of any discretionary provision contatned in the local ordinance or
other law estabhishing the requirements for the permit, license, or other entitlement tor use, the
tollowing actions shall be presumed to be nunisterial:

(1) Issuance of budding permits.

) Issuance of business licenses.

{3) Approval of final subdivision maps.

(4 Approval of individeal wiility service connections and disconnections.
{v) The Dustrict will provide andentiticauon or itemization of 1ts projects and

actions which are deemed mnusterial under the applicable laws and ordinances.

(d) Where a project mvolves an approval that contains clements of both a nunisterial
action and a discretionary action, the project will be deemed to be discretionary and wilt be
subject to the requirements of CEQA.

15209. Emergency Projects
The tollowing emergency projects are exempt from the requirements of CLQA.

{a) Projects to maintain, repair, restore, demolish, or replace property or facilities
damaged or destroyed as a result of a disaster in a disaster stricken area in which a state of
emergency has been proclaimed by the Governor pursuant to the California Emergency Services
Act commencing with Scction 8550 of the Government Code. This includes projects that will
remove. destroy, or significantly alter an historical resource when that resource represents an
unmunent threat to the public of bodily harm or of damage to adjacent property or when the
project has recerved a detemmunation by the State Office of Historic Preservation pursuant to
Section SO28(b) of Public Resources Code.

() Emergency repairs to publicly or privately owned scrvice facilities necessary 10
wrmtamn service essential to the public health, safety or weltare.

(v) Spectfic actions necessary to prevent or mitigate an emergency. This docs not
melude long-term projects undertaken for the purpose of preventing or mitigating a situation that
has a low probability of occurrence in the short-term.

(d) Projects undertaken, carmied out, or approved by the District to mamtawn, repair,
or restore an existing highway damaged by fire, flood, storm, carthquake, land subsidence.
gradual earth movement, or landshde, provided that the project 1s within the existing right of way
ot that highway and is mitiated within one year of the dan.age occurring. This exemption does
notapply 1o highways designated as official state scenic highways, nor any project undertaken,
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camed ot or approved by a public ageney to expand or widen a lnghway damaged by fire,
Nood. storm. carthquake, fand subssdence, gradual carth movement. or landslide.

() Sewmie work on highways and bridges pursuant to Section 1%0.2 of the Strects
and Hlighways Code. Section 180 et sey.

15270, Projects Which are Disapproved
(a) CEQA does not apply to projects which the Instrict rejects or disapproves.

(1) This section 15 intended to allow an initial screening of projects on the ments {or
quick disapprovals prior to the imtiation of the CEQA process where the District can determine
that the project cannot be approved.

{<) This section shall not reheve an applicant from paying the costs for an EIR or
Negative Declaration prepared for its project prior to the Lead Agency's disapproval ol the
project after normal evaluation and processing.

15271, Early Activities Related to Thermal Power Plants {omitted)
15272, Olvmpic Games

CEQA does not apply to activities or approvals necessary to the bidding tor, hosting or
staging ol and tunding or carrying out of, Olympic Games under the authority of the
International Olympic Committee, except for the construction of facilities necessary for such
Olympic Games. It the facilities are required by the International Olympic Comnutice as a
condinon of being awarded the Olympic Games, the Lead Agency need not discuss the “'no
project” alternative i an EIR with respect to those facilities.

15273. Rates, Tolls, Fares, and Charges
(a) CEQA does not apply to the establishment, moditication, structuring,

restructuring, or approval of rates, tolls, fares, or other charges by the District which the District
finds are for the purpose of:

(1) Meeting operating expenses, including employece wage rates and fringe
benefits,

(2) Purchasing or leasing supplies, cquipment, or materials,

{3) Meeting financial reserve needs and requirements, or

(4) Obtaining funds for capital projects, necessary to maintain service within

eXIStng Service areas.

(b) Rate increases to fund capital projects tor the expansion of a system remain
subject to CEQA. The District, 1n granting the rate increase, shall act either as the Lead Agency
1 no other agency has prepared environmental documents tor the capital project or as a
Responsible Agency if another agency has already complied with CEQA as the Lead Agency.
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() The Dustriet shall incorporate written findings in the record of any proceedimg m
which an exemption under this section ts claimed setting forth with spectficily the basis or the
clin of exemption.

15274, Family Day Care lHomes jomitted|

*h

275, Specified Mass Transit Projects [omitted]|
15276. Transportation Improvement and Congestion Management Programs jomitted|
15277, Projects Located Qutside California

CLQA does not apply to any project or portion thereof located outside of California
winch will be subject to environmental impact review pursuant to the National Environmental
Policy Act of 1969 or pursuant to a law of that state requiring preparation of a document
contaming essentially the same points of analysis as in an Environmental Impact Statenient
prepared ander the Navonal Envivonmental Policy Act of 1969, Any enussions or discharges that
woud have a sigadficant effect on the cnvironment in the State of Californta are subject to CEQA
where a Califorma pubhce agency has authority over the emissions or discharges.

15278. Application of Coatings [omitted]
15279, Housing for Agricultural Fmployees [omitted)
15280. Lower-income Housing Projects

(a) CEQA does not apply 10 any development project which consists of the
construction. conversion, or use of residential housing consisting of not more than 100 units in an
urbamized area, provided that it is either:

(1 Affordable to lower-income houscholds, as defined in Section 500795 of
the Health and Safety Code, and the developer provides sulticient legal
commitments to the appropriate local ageney to ensure that the housing
umts will continue to be available to lower income houscholds for a
period of at least 13 years; or

(2 Aftordable to low and moderate-income houscholds. as detined 1n
paragraph (2) of subdivision (h) of Section 65589.5 ot the Government
Code, at monthly housing costs determined pursuant to paragraph (2) ot
subdivision (h) of Scetion 05589.5 of the Governmient Code,

(b) The development must also mect all the following eriteria:

(H [t1s consistent with the local jurisdiction's general plan as it existed on
the date the project apphcation was deemed coinplete.

(2) lt1s consistent wath the local zoning as it existed on the date the project
application was deemed complete, unless the zoning 1s inconsistent with
the general plan because the city, county, or city and county has not
rezoned the property to bring it into consistency with the general plan,
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{3} lts site has been previously developed or s currently developed with
urban uses, or the immediately contiguous properties surroundmg the sile
are or have been previously developed with urban uses.

(4) Its site 1s not more than two acres in area.

(3) [ts site 13, or can be, adequately served by utilitics.

{0) Its site has no value as wildhife habatat.

(7) It wall not involve the demolition of, or any substantial adverse change

in, any district. landmark, object, building, structure, site, arca, or place
that 1s listed, or deternuned 1o be ¢ligible for listing in the California
Register of Historical Resources.

(8) Its site 15 not included on any list of hazardous waste or other Liaihiies
and sites compiled pursuant to Seetion 65962.5 of the Government Code,
and the site has been subject to an assessment by a California registered
cnvironmental assessor to determine both the presence ol hazardous
contaminants, if any, and the potential for exposure ot site occupants 1o
signiicant health hazards trom nearby propertics and activitics.

{c) For purposces of this section, “urbanized area™ means an arca that has a
population density of at Teast 1000 persons per square mile.

{d) It hazardous contanmmants are tound on the site, they must be removed or any
significant effects mitigated to a level of insigmificance in order to apply this exemption. Ifa
potential tor exposure to significant health hazards from nearby properties and activities 1s found
o exast. the eltects of ithe potential exposure must be nutigated to a level of insigmificance in
order to apply this exemption. Any removal or mitigation to insignificance must be completed
prior 1o any residential occupancy of the project.

{¢) This section does not apply 1f there is a reasonahle possibility that the project
would have a significant effect on the environment due to unusual circumstances or due 10 the
retated or cumulative impacts of reasonably foresecable other projects in the vicmity.

15281, Air Quality Permits [omitted|
13282, Other Statutory Exemptions

The tollowmg 1s a hist of existing statutory exemptions. Each subsection sumnarizes
statutory exemptions found in the Califormia Code. Lead Agencies are not to rely on the language
conianed 1 the summarnies helow but must rely on the actual statutory language that creates the
exemprion. This histis intended to assist Lead Agencies in finding them, but not as a substitute

tor them. Thus seetion 13 merely a reference tool.

{a) The notification of discovery of Native American burial sites as set forth in
Section 3097.98(¢) ot the Public Resources Code .

{b) Specitied prison facihties as set forth in Sections 21080.01. 21080.02, 21080.03
and 21080.07 of the Public Resources Code.

109



() The lease or purchase ot the ranl night-of-way used tor the San Francisco
Penmmsule commute service between San Francisco and San Jose as set forth in Seetion 210N 02
ot the Public Resources Code.

(d) Any activity or approval necessary for or incidental to project funding or
authonzation tor the expenditure of funds for the project, by the Rural Economic Development
[ntrastructure Panel as set torth in Section 21080.08 of the Public Resources Code.

(v) The construction of housing or neighborhood commercial fucilities in un
wrbanized arca pursuant to the provisions of Section 21080.7 of the Public Resources Code.

() The conversion of an existing rental mobilehome park to a resident imtiated
subdivision. cooperative, or condomimum tor mobilehomes as sct forth in Scction 21080.8 of the
Public Resources Code.

() Settlements of title and boundary problems by the State Lands Commission and
to exchanges or leases m1 connection with those settlements as set {forth in Section 2108011 ot U
Public Resourges Code.

(h) Any ratlroad grade separation project which ehiminates an exasting grade crossing
or which reconstructs an existing grade separation as set forth in Section 21080.13 of the Public
Resources Code,

() The adoption of an ordinance regarding second units in a single-family or
multitamily residential zone by a city or county to implement the provisions of Sections 65852.1
and 653522 of the Government Code as set forth in Section 21080.17 of the Public Resources
Code.

() The closing of any public school or the transfer of students from that public
school to another school in which kindergarten or any grades t through 12 is maintained as set
forth n 21080.18 of the Public Resources Code.

(k) A project for restriping streets or highways to relieve traftic congestion as set
iorth m Section 21080.19 of the Public Resowrces Code.

(h The installation of new pipeline or maintenance, repair, restoration, removal, or
demolition ofan existing pipeline as set forth in Section 21080.21 of the Public Resources Code,
es long as the project does not exceed one mile in length.

{m) The activities and approvals by a local government necessary tor the preparation
of zeneral plan amendments pursuant to Public Resources Code $§29763 as set forth in Section
2105022 ot the Pubhc Resources Code. Section 29763 of the Public Resources Code refers 1o
local covernment amendments made for consistency with the Delta Protection Comnussion's
rectonal plan,

(n) Minor alterations to utilities made for the purposes of complying with Sections

4026.7 and 4026.8 of the Health and Safety Codc as set forth in Section 21080.26 of the Public
Resources Code.
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(0) I'ne adoption of an ordimance exempting a city or county from the provisions ol
the Solar Shade Control Act as set forth in Section 25985 of the Public Resources Code.

(1) The acqursiion ot land by the Department of Transportation if reecived or
acquired within u statewade or regional priorty corridor designated puisuant to Section 63081.3
of the Government Code as set forth in Seetion 33911 of the Public Resources Code,

() The adoption or amendment of a nondisposal facility element as set Torth in
Secuon 41733 of the Public Resources Code.

(0 Cooperative agreements for the development of Solid Waste Management
Facilities on Indhan country as set forth in Section 44203(g) of the Publie Resources Code,

(s) Determinations made regarding a city or county's regronal housing needs as set
torth i Section 63584 of the Government Code.

{t) Any action necessary to bring a general plan or relevant mandatory ¢lement of
the general plan mto compliance pursuant to a court order as set forth in Section 65759 of the
Govermment Code,

(u) Industrial Development Authority activities as set forth in Section Y1543 of the
Government Code.

(v) Temporary changes in the point of diversion, place of use, of purpose of use due
1o a transter or exchange of water or water rights as set forth in Section 1729 of the Water Code.

() The preparation and adoption of Urban Water Management Plans pursuant to the
provisions ot Section 10652 of the Water Code.

15283. Housing Nceds Allocation {omitted]
15284, Pipelines

{0) CEQA does not apply to any project consisting of the inspection, maintenance,
repair, restoration, reconditiomng, relocation, replacement, or removal of an existing hazardous or
volatle hquid pipehne or any valve, flange, meter, or other piece of equipment that is directly
attached to the pipeline.

{h) Fo quahfy for this exemption, the diameter of the affected pipeline must not be
ncreased and the project must be located outside the boundaries of an oil refinery. The project
must atso meet all of the following enteria:

() The aftected section of pipeline ts less than cight miles m tength and
actual construction and excavation activities are not undertaken over a
length of more than one-half mile at a time.

(2) The attected section of pipeline 13 not less than cight nules distance lrom

any scction of pipehine that had been subject to this exemption in the
previous 12 months.
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{3)

(4

(0)

The projectis not solely for the purpose of excavating sotl that 1
contanunated by hazardous materials,

To the extent not otherwise required by law, the person undertaking the
project has. in advance of undertaking the project, prepared a plan that
will result in noufication of the appropriate agencics so that they may
take action, it necessary, to provide tor the emergency evacuation of
members of the public who may be located in close proximity 1o the
project, and those agencies, including but not imated 1o the local fire
department, police, sherift, and California Highway Patrol as
appropriate, have reviewed and agreed to that plan

Project activities take place within an existing right-of-way and that
right-of-way will be restored 1o its pre-project condition upon complelion
of the project.

The project applicant will comply with all conditions otherwise
authorized by law, imposed by the ¢ity or county as part ol any local
ageney permut process, and to comply with the Keene-Nejedly Califormi
Wetlands Preservation Act (Public Resources Code Section S810. ot
scq.), the California Endangered Species Act (Fish and Game Code
Section 2050, ¢t seq.), other applicable state laws, and all applicable
federal laws,

(c) When the Lead Aygency determines that a project meets all of the criteria of
subdivisions (a) und (b), the party undertaking the project shali do all of the tollowing:

(1)

(2)

Notify in writing all responsible and trustee agencics, as well as any
public agency with environmental, public health protection, or
emergency response authority, of the lead agency's invocation of this
exemption,

Mail notice of the project to the last known name and address of all
orgamzations and individuals who have previously requested such notice
and notity the public in the attected area by at least one of the following
procedures:

{A) Publication at least one time in a newspaper of general
circulation in the ared affected by the proposed projeet. If more
than onc arca 1s attected. the notice shall be published in the
newspaper of largest circulation from among the newspapers of
general circulation 1n those areas.

(B) Postng of notice on and off site in the area where the project 1s
10 be located.

(C) Direct mailing to the owners and occupants of contiguous
property shown on the latest equalized assessment roll.

The notice shall include a brict description of the proposed project and
its location, and the date, time, and place of any public meetings or
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heanings on the proposed project. This notice may be combined with the
pubhic notice reguared under other law, as apphicable. but shall meet the
preceding minununt requrements.

(3) In the case of private rights-of-way over private property, receive lrom
the underlying property owner permission tor aceess to the properly,

() Immediately mtorm the Lead Agency if any soil contanunated with
hazardous materials 1s discovered.

(5) Comply with all conditions otherwise authorized by law, imposed by the
city or county as part of any local agency permitt process, and o comply
with the Keene-Nejedly Calitornia Wetlands Preservation Act (Public
Resources Code Section 5810, et seq.), the Cahtornia Endangered
Species Act (Fish and Game Code Section 2050, ¢1 seq.), other
applicable state taws, and all applicable federal laws.

(d) For purposes of this section, “pipeline” 1s used as defined in subdivision (a) of
Government Code Section 51010.5. This definition mcludes every intrastate pipeling used for the
transportation of hazardous liquid substances or highly volatile liquid substances, including a
common carrier pipeline, and all piping containing those substances located within a refined
products bulk loading facility which 1s owned by a common carrier and is served by a pipeline of
that commaon carrier. and the common carrier owns and serves by pipeline at least five such
tacibities i California.

15285, Transit Agency Responses to Revenue Shortfalls {omitted)
ARTICLE 19 - CATEGORICAL EXEMPTIONS
15300. Categorical Exemptions

Scction 21084 of the Public Resources Code requires these Guidelines to include a list of
classes of projects which have been determined not to have a significant etfect on the
environment and which shall, theretfore, be exempt from the provisions of CEQA.

Inresponse to that mandate, the Secretary for Resources has found that the following
classes of projects listed in this article do not have a significant etfect on the environment, and
they are declared to be categorically exempt trom the requircment for the preparation of
civirormental documents.

I5300.1. Relation to Ministerial Projects

Section 21080 of the Public Resources Code exempts from the apphcation of CLQA
those projects over which the District exercises only ministersal authority. Since ministerial
projects are adrcady exept, categorical exemptions should be applied only where a project is not
ministenal seder the District's ordinances and regulations. The melusion of activities which may
be numisterial within the classes and examples contained 1n this article shall not be construed as a
finding by the Secretary for Resources that such an activity 1s discretionary,

113



153300.2. Exceptions

{ut) Locavion. Classes 3.4, 5, 6.and 11 are qualificd by consideration ol where the
projectis to be located -- a project that 1s ordinanly insignificant in its impact on the environment
may wa paricularly sensitive environment be significant. Therefore, these classes are
considered w apply in all instances, except where the project may impact on an environmental
resowree of hazardous or enitical concern where designated, precisely mapped., and officially
adopted pursuant to law by federal, state, or local agencics.

(b) Cumulative Impact. All exemptions tor these classes are inapplicable when the
cumulative impact of successive projects of the same type in the same place, over tme is
stznficant.

(c) Stemiticant Effect. A categorical exemption shall not be used for an activily
where there 13 4 reasonable possibihity that the acuvity will have a significant eftect on the
erviroament due to unuswal circumstances.

(J) seemc Highways. A categorical exemption shall not be used for a project which
may resultin damage to scense resources, including but not limited to, trees, historie buildings,
rock outeroppings. or similar resources, within a highway officially designated as a state seenie
highway. This does not apply to improvements which are required as mitigation by an adopted
Newvative Declaration or certitied EIR.

(v) Hazardous Waste Sites. A categorical exemption shall not be used for a project
located on a site winch s included on any list compiled pursuant to Section 65962.5 of the
Government Code.

() Historical Resources. A categorical exemption shall not be used for a project
which may cause a substantial adverse change in the significance of a historical resource.

13300.3. Revisions to List of Categorical Exemptions

The District may. at any time, request that a new class of categorical exemptions be
acded. or an existing one amended or deleted. This request must be made in writing to the Office
ot Pinmng and Rescarch and shall contain detailed information to support the request. The
granting of such request shall be by amendment to these Guidelines.

1533004, Application By Public Agencies

The Distiict shall, m the course of establishing its own procedures, list those spectiic
activities which fall within each of the exempt classes, subject to the qualification that these lists
miust be consistent with both the letter and the intent expressed in the classes. The District may
omil from their implementing procedures classes and examples that do not apply to thewr
activities. but they may not require EIRs for projects described in the classes and examples in this
article exeept under the provisions of Section 15300.2.

15301, Existing Facilities
Class 1 consists of the operation, repair, maintenance, permitting, leasing, licensing, or

manor alteration of existing public or private structures, facilities, mechanical cquipment, or
topographical features, involving negligible or no expansion of use beyond that existing at the
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hme of the lead axeney's determination: The types of “exasting Taethties™ itemized befow are tot
micaded o be allanclusive of the types of projects which mught fall within Class 1. The key
conanderation s whether the project involves negligible or no expansion of an existing usc.

Lxamples include but are not himited to:

{a) Intertor or extenior alterations involving such things as interior partitions,
plumbing. and electneal conveyances;

(b) Existing facilities of both investor and publicly-owned utilitics used to provide
clectrie power, natural gas, sewerage. or other pubhic utility serviees;

(<) Lxistung highways and streets, sidewalks, gutters, bicyele and pedestiian trails,
and sumlar facilities (this includes road grading for the purpose of publie safety).

{d) Restoration or rehabilitation ot deteriorated or damaged structures, facihties, or
mechanical equipment 10 meet current standards of public health and safety, unless it is
deternined tiat the damage was substantial and resulted from an environmental hazard such as
carthquake, landslide, or Hood;

() Additions to existng structures provided that the addition will not result in an
merease of more than:

(n 30 percent of the floor arca of the structures before the addition, or 2,500
square feet, whichewver is less; or

(2) 10,000 square fectf:
(A) I'he project 1s 10 an area where all public services and facilitics

are available to allow for maximum development permissible m
the geaeral plan and

(B) The arca in which the project is located s not environmentally
sensitive.
(N Addition of satety or health protection deviees for use during construction ol or

1 conjunction with existing structures, facilities, or mechanical equipment, or topographical
features including navigational devices;

—
s
—

New copy on existing on and off-premise signs;

() Maintenance of existing landscaping, native growth, and water supply reservoirs
(excluding the use of pesticides , as defined in Section 12753, Division 7, Chapter 2, Food and
Agnculural Code):

(1) Mamtenance of fish screens, fish ladders, wildlife habitat arcas, artificial wildlite
waterway deviees, streamflows, springs and waterholes, and stream channels (cleanng of debris)

to protect tish and wildlife resources;

() Fish stocking by the Calitornia Department of Fish and Game:
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(k) Divsion ofexisting multiple fanuly or smgle-family residences mto conmaon-
nterest ownership and subdivision of existing commercial or industinal buildmgs, where no
physical changes occur which are not otherwise exempt;

(h Demolition and removal of individual small structures listed in thus subsection:

(h One single-fanuly residence. In urbanized areas, up to three single-
famuly residences may be demolished under this exemyption.

{2) A duplex or similar multifamily residential structure. In urbanmzed arcas,
this exemption applies to duplexes and sumilar structures where rot more
than s1x dwelling umits will be demolished.

(3) A store, motel, oftice, restaurant, or sinular small commercial structure 1f
designed for an oceupant load of 30 persons or less. In urbanized arcas,
the exemption also applies to the demohition of up to three such
commercial buildings on sites zoned for such use.

() Accessory (appurtenant) structures including garages, carports, patios,
swimming pools, and fences,

{m) Minor repairs and alterations to existing dams and appurtenant structures under
the supervision of the Department of Water Resources.

(n) Conversion of a single family residence to office use.

(0) Installation, 1n an existing factlity occupied by a medical waste generator, of a
steant sterihization unit for the treatment of medical waste generated by that facility provided that
the umtis installed and operated in accordance with the Medical Waste Management Act (Section

LL7600. et seq., of the Health and Safety Code) and aceepts no offsite waste.

(P Use of a single-family residence as a small family day care home, as detined in
Seetion 139678 of the Health and Safety Code.

15302, Replacement or Reconstruction
Class 2 consists of replacement or reconstruction of existing structures and facilities
where the new structure will be located on the same site as the structure replaced and will have

~ubstuntially the same purpose and capucity as the structure replaced. meluding but not Himited 1.

(w) Replacement or reconstruction of exasting schools and hospitals to provide
carthquake resistant structures which do not increase capacity more than 50 percent.

{b) Replacement of a commercial structure with a new structure of substantially the
sime size, purpose, und capacity.

(¢} Replacement or reconstruction of existing utility systems and/or tacilitics
mvolving neghgible or no expansion of capacity.
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td) Conversion ot overhead cleetne utility distribution system facihuies to
underground meluding connection to existing overhead eleetric utility distribution lines where the
surlace s restored to the condition existing prior to the undergrounding,.

15303, New Construction or Conversion of Small Structures

Class 3 consists of construction and location of imited numbers of new, small fagilities
or structures: installation of small new equipment and facilitics in small structures: and the
conversion ol existing small structures from one use to another where only minor modifications
arc made n the exterior of the structure. The numbers of structures deseribed in this section are
the maximum allowable on any legal parcel. Examples of this exemption include, but are not
hnuted to:

(a) One single-family residence, or a second dwelling unit in a residential zone. In
urbanized areas. up to three single-fam:ly residences may be constructed or converted under ¢is
cacmplion,

{b) A duplex or sinular multi-farmly residential structure, 1otaling no more than four
dwelling units. Inurbanized arcas, this exemption applics to apartments, duplexes and similar
structures designed tfor not more than six dwelling units.

(c) A store, motel, office, restaurant or sinilar structure not involving the use of
stgniheant amounts of hazardous substances, and not exceeding 2500 square feet in floor arca. In
urbamzed areas, the exemption also applies to up to four such commergial burldings not
exceedimg 10.000 square feet in floor area on sites zoned for such use if not involving the use of
signtlicant amounts ot hazardous substances where all necessary public services and tacilities are
available and the surrounding area s not environmentally sensitive.

{d) Water main, sewage, clectrical, gas, and other utility extensions, including street
improvements, of reasonable length to serve such construction.

(v) Accessory (appurtenant) structures including garages, carports, patios, sswimming
pools, and tences.

13304, Minor Alterations to Land

Class 4 consists of minor public or private alterations in the condition of land, water,
and-or vegetation which do not involve removal ot healthy, mature, seenic trees except for
forestry or agncultural purposes. Examples include, but are not limited to-

{a) Grading on land with a slope of less than 10 percent, except that grading shali not
be exempt ma waterway, in any wetland, in an officially designated (by federal, state. or local
zovernment action) scenie area, or in otticially mapped areas of severe geologic hazard such as
an Alguist-Priolo Earthguake Fault Zone or within an oftficial Seismic Hazard Zone. as delineated
by the State Geologsst,

{b) New gardening or landscaping, including the replacement of existing
conventonal landscaping with water efticient or fire resistant landscaping.

(c) Filling of carth into previously excavated land with material compatible with the
natural features of the site;
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() Minor alterations in land. water, and vegetation on existing ollicially designated
wildhle management arcas or fish production facihities which result in improvement ot halutat for
fsh and wildlite resources or greater fish production:

() Minor temporary use of land having neghgible or no permanent etfects on the
environment. meluding camivals, sales of Christmas trees, etc;

() Minor trenching and backfilling where the surface is restored:

(g) Maintenance dredging where the spail is deposited in a spoil arca authorized by
all applicable state and federal regulatory agencies;

(h) The creation of bicyele lanes on existing nights-of-way.

(1) Fuel management activities within 30 feet of structures 1o reduce the volume ol
Nanumable vegetation, provided that the activities will not result in the taking of endangered, rre,
or threatened plant or ammal speeies or sigmificant erosion and sedimentation of surface waters,
This exemption shall apply to fuel management activities within 100 teet ol a structure if the
public agency having fire protection responsibility for the area has determined that 100 fect of
tuel clearance 1s required due to extra hazardous fire conditions.

15305. Minor Alterations in Land Use Limitations
Class 5 consists of minor alterations in land use limitations in areas with an average slope
of less than 20%. which do not result in any changes m land use or density, including but not

Linuted to:

(a) Manor lot line adjustments. side yard, and set back variances not resulting in the
creasion of any new parcel;

(b) Issuance of minor encroachment permits;

{¢) Reversion o acreage in accordance with the Subdivision Map Act.
15306. Information Collection

Class 6 consists of basic data collection, research, experimental management, and
resouree evaluation activities winuch do not result in a serious or major disturbance to an
cenronmental resource. These may be strictly for information gathering purposes, or as part of o
study leading to an action which a public agency has not yet approved, adopled. or tunded.
I5307. Actions by Regulatory Agencies tor Proteetion of Natural Resources

Class 7 consists of actions taken by regulatory agencies as authorized by state law or
Jocal ordinance 10 assure the maintenance, restoration, or enhancement ol a natural resource
where the regulatory process involves procedures for protection of the environment. Examples

iciude but are not hmited to wildlife preservation activities of the State Department of Fish and
Game. Construction activities are not included 1 this exemprion,
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L3308, Actions by Regulatory Agencies tor Protection of the Environment

Class S consists ol achions taken by regulatory agencies, as authorized by state or local
ordmance. to assure the maintenanee, restoration. enhancement, or protection of the environment
where the regulatory process involves procedures for protection of the environment.
Construction activities and relaxation of standards allowing environmental degradation are not
mncluded in this exemption.

15309, Inspections

Class 9 consists of activities himited entirely 1o inspections, to check for performance of
anoperation, or quality, health, or safety of a project, including related activities such as
mspection tor possible mislabeling, nusrepresentation, or adulteration of products.
13310. Loans — Class 10 [omitted]
IS311. Accessory Structures

Class Tl consists of construction, or placement of minor structures acceysory 1o

{appurtenant to) exising commercral, industrial, or institutional facilitics, including but not
lted to:

(a) On-premise signs:
ib) Small parking lots;
{¢) Placement of seasonal or temporary use items such as Ifeguard towers, mobile

tood units, portable restrooms, or similar items in generally the same locations from time to time
in publicly owned parks, stadiums, or other facilities designed for public use.

15312, Surplus Government Property Sales

Class 12 consists of sales of surplus government property except for parcels of land
tocated 1n an area of statewide, reglonal, or arcawide concem identified in Section 15206(b)(4).
However, even it the surplus property 10 be sold is located in any of those arcas, its sule 1s excmpt

11

(a) The property does not have significant values for wildlife habitat or other
environmental purposes, and

(b) Any of the following conditions exist:

(1 The property 1s of such size, shape, or inaceessibility that 1t is incapable
of independen: development or use; or

(2) The property (o be sold would qualify for an exemption under any other
class of categoricat exemption in these Guidelines; or

{3) The use of the property and adjacent property has not changed sinee the
time of purchase by the public agency.
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15313, Acquisition of Lands for Wildlife Conservation Purposes

Clasa 13 consists of the acquisttion of lands for ish and wildhie conservation Purposcy
eluding () preservation of tish and wildhife habitat, (b) establishing ceological reserves under
Fislvand Game Code Section 1580, and (c) prescrving access to public lands and waters where
ihe purpose of the acquisition s to preserve the land in its natural condition.

15314, Minor Additions to Schools — Class 14 [omitted]
15315, Minor Land Divisions

Class 15 consists of the division of property m urbanized areas zoned for residential,
vommerciat, or ndustnal use mto four or tewer parcels when the division i1s 10 conformance with
the general plan and zoning, no vanances or exceptions are required, all services and aceess 1o the
proposed parcels to local standards are available. the parcet was not involved 1n a division of a
larger parcel within the previous 2 vears, and the parcel does not have an average slope greater
than 20 pereent.

13316. Transter of Ownership of Land in Order to Create Parks

Class 16 consists of the acquisition, sale, or other transter of Tand in order to establish a
park where the Tand is 10 a natural condition or contains historical or archacological resources and
cither:

{a) The management plan for the park has not been prepared, or

{b) The management plan proposes to keep the area in a natural condition or
preserve the historic or archacologieal resources. CEQA will apply when a management plan 15
proposed that will change the arca from its natural condition or cause substantial adverse change
in the signiticance of the histortc or archacological resource,
15317. Open Space Contracts or Easements

Class 17 consists of the estabhishment of agricultural preserves, the making and renewing
of upen space contracts under the Wilhamson Act, or the acceptlance of casements or tee interests
m order o mamtan the open space character of the area. The cancellation of such preserves,
CORITICLS. 1aterests. or casements 1s not included and will normally be an action subject to the
CLQA process.

15318, Designation of Wilderness Areas

Class 18 consists of the designation of wilderness arcas under the Catiforma Wilderness
System

13319, Aunnexations of Existing Facilities and Lots for Exempt Facilities
Class 19 consists of only the following annexations:
{a) Annexations to a city or special district ot arcas containing existing public ot

private structures developed to the density allowed by the current zonng or pre-zoning ol either
the gaiming or losing wovermnmental agency whichever i1s morc restrictive; provided. however, that
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the extension ol utility services 1o the existing tacilities would have a capacily 1o serve oaly the
casting facilnies,

(b) Annexations of individual small parcels of the minimum size for Gacilitics
exempted by Section 15203, New Construction or Conversion of Small Structures.

15320. Changes in Organization of Local Agencics
Class 20 consists of changes in the orgamization or reorganization of local governmental

agencies where the changes do not change the geographical area n which previously existing
powers are exercised. Examples melude, but are not limited to:

{a) Establishment of a subsidiary district:
(h) Consolidation of two or more districts having identical powers;
() Merger with a city ot a district lying entirely within the boundaries of the culy.

15321. Enforcement Actions by Regulatory Agencies
Class 21 consists of:

(1) Actions by regulatory agencies to enforce or revoke a lease, permit, license,
certificate, or other entitlement for use 1ssued, adopted, or prescribed by the regulatory agency or
caforcement of a law, general rule, standard, or objective, admunistered or adopted by the
regulatory agency. Such actions include, but are not hmited to, the followiny:

(1 The direct referral of a violation of lease, permit, license, certificate, or
entitlement for use or of a general rule, standard, or objective to the
Attommey General, District Attorney, or City Attorney as appropriate, for
judicial enforcement;

(2) The adoption of an administrative decision or order entoreing or
revoking the lease, permit, license, certificate, or entitlement tor use or

enforcing the yeneral rule, standard, or objective.

() Law enforcement acuivities by peace officers acting under any law that provides a
cominal sanction;

{c) Construction activitics undertaken by the public agency taking the entorcement
orrevocation action wre not included in this exemption.

15322, Educational or Training Programs Involving No Physical Changes
Class 22 consists of the adoption, alteration, or termunation of educational or waining programs

wlich javolve no physical alteration 1n the arca affected or which involve physical changes only
i the interior of existing school or traning structures,
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13323, Normal Operations of Facilities for Public Gatherings

Class 23 consists of the normal operations of existing facilities for public gathernngs for
which the facihties were designed. where there 1s o past hustory of the Lacility being used for the
same or sindar kend of purpose. For the purposes of this section, “past history™ shall mean that
the same or sumlar kind ot activity has been occurring for at least three years and that there 1s a
reasonable expectation that the future occurrence of the activity would not represent a change in
the operation of the facility, Facilities included within this exemption include, but are not limited
to, racetracks, stadiums, convention centers, auditoriums, amphitheaters, planetariums, swimming
pools, and amuscment parks.

15324, Regulations of Working Conditions

Class 24 consists of actions taken by regulatory agencies, including the Industrial
Welture Commission as authonized by statute, to regulate any of the tollowing:

(a) Employee wages,
{b) Hours of work. or
(c) Working conditions where there will be no demonstrable physical changes

outside the place of work,

13325, Transters of Ownership of Interest In Land to Preserve Existing Natural Conditions
and Historical Resources

Class 25 consists of the transters of ownership of interests in land in order to preserve
open space, habitat, or historical resources. Examples include but are not limited to:

(a) Acquisition, sale, or other transfer of areas to preserve the existing natural
conditions, including plant or animal habttats.

() Acquusition, sale, or other transfer of areas to allow continued agricultural use of
the arcas.

{c) Acquisition, sale, or other transter to atlow restoration of natural conditions,
tncluding plant or ammal habatats.

(d) Acquisition, sale, or other transter 1o prevent encroachment of development into
Houd plains.

{e) Acquisiion, sale, or other transfer to preserve historical resources.

() Acqursition, sale. or other transter to preserve open space or lands for park
purposes.

15326. Acquisition of Housing for Housing Assistance Programs - Class 26 [omitted)|



[5327. Leasing New Facilities

(a) Class 27 consists of the feasing of a newly constructed or previously unoceupied
prevately owned facthity by a local or state agencey where the local governing authority deternuned
that the butlding was exempt from CEQA. To be exempt under this scetion, the proposed use of°
the Tacihity:

(1) Shall be in conformance with existing state plans and policies and with
general, communtty, and specitic plans for which an EIR or Negative
Declaration has been prepared;

(2) Shall be substantially the same as that originally proposcd at the tune the
building pernut was 1ssued;

(3) Shall not result in a traftic increase of greater than 10% of Iront access
road capacity; and

(4 Shall include the provision of adequate employee and visitor parking
tacilities.
{b) Examples of Class 27 include, but are not limited to:
(1) Leasing of administrative offices in newly constructed office space;
(2) [easing of client service offices in newly constructed retail space;
(3) Leasing of administrative and/or client service offices in newly

constructed industrial parks.
15328. Smalil Hydroelectric Projects at Existing Facilities

Class 28 consists of the installation of hydroelectric generating facilities 1n connection
with existing dams, canals, and pipelines where:

{(2) The capacity of the generating facilities is 5 megawatts or less;

{H Operation of the generating facilities wall not change the tlow regime in the
atfected stream. canal, or pipeline including but not limited to:

) Rate and volume of tlow;
{ Femperature;
{3) Amounts of dissolved oxygen to a degree that could adversely attect

aguatic life; and
(4) Timing of release,
() New power hines 1o connect the generating facilities to existing power lines will

totexceed one nule in length i located on a new right of way and will not be located adjacent o
a wild or scenic river;



() Repair or reconstruction of the diversion strueture wil not rase the normal
mas i surlace clevaton ot the impoundment:

(e) There will be no significant upstream or downstream passage ol fish aftected by
the project;

(1) Fhe discharge trom the power house will not be located more than 300 feet from
the toe of the diversion structure;

(<) The project will not cause violations of applicable state or federal water quality
standards:
(h) The project will not entail any construction on or alteration of a siic mnchuded

or ehgible tor inclusion in the National Register of Historic Places; and

(1) Construction will not vecur in the vicimty of any endangered, rare, or threatened

species,
15329. Cogeneration Projects at Fxisting Facilities

Class 29 consists of the mstallation of cogeneration equipment with a capacity of 50
megawalls or less at exasting facilities meeting the conditions described i this section.

(@) At existing industrial facilities, the installation of cogeneration facilitics wil] be
exempt where 11 will;

(1) Result in no netinereases in air emissions from the industrial facility, or
will produce emissions lower than the amount that would requIre review
under the new source review rules applicable in the county, and

(2) Comply with all applicable state, federal, and local air qualny laws.

(b) Atcommercial and institutional facilities, the installation of cogencration
facilities will be exempt of the installaton wall:

(1) Meet all the critenia described in subsection (a)
(2) Result in no noticeable increase in noise 1o nearby residential structures,
(3) Be contiguous to other commercial or institutional structures.

15330. Minor Actions to Prevent, Minimize, Stabilize, Mitigate or Eliminate the Release or
Threat of Release of [azardous Waste or Hazardous Substances

Class 30 consists of any minor cleanup actions 1aken to prevent, minimize, stabilize,
Mihigate, or chinnate the release or threat of release of 2 hazardous waste or substance which we
siall or medium removal actions costing $1 million or less.

{i1) No cleanup action shall be subject to this Class 30 exemption if the action

requires the onsite use of a hazardous waste ncinerator or thermal treatment unit or the relocation
of residences or businesses, or the action involves the potential release into the air of volatile
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orzime compouads us detined in Healt and Satety Code Section 23123.0. exeept for small ~eale
1 st sotl vapor extraction and reatment systems which have been permitted by the local A
Pollution Cortrol Disteict or Air Quahty Management District, AlLactions must be consistent
with apphicable state and focal environmental pernutting reguirenments ueluding, but not hnted
to, otl-site disposal, air quality rules such as those governing volatile organic compounds and
water quahity standards. and approved by the regulatory body with jurisdiction over the site.

(b) Examples of such minor cleanup actions include but are not limited to-
(1) Removal of sealed, non-leaking drums or barrels of hazardous wiste or

substances that have been stabilized. containerized and are designated Tor
a lawfully permitted destination:

(2) Maintenance or stabihization ol berms, dikes. or surtace unpoundments;
(3) Construction or maintenance or interim of temporary surface caps;
() Onsite treatment of contaminated soils or sludges provided treatment

system meets Tutle 22 requirements and local air district requirements;

(3) Excavation and/or offsite disposal of contaminated soils or sludges in
regulated units:

(6) Application of dust suppressants or dust binders to surface soils:

(7) Controls tor surface water run-on and run-off that meets seismic salety
standards;

(8) Pumping of leaking ponds into an enclosed containcr:

(9) Construction of interim or emergency ground water treatment systems;

{10)  Posung of warming signs and fencing tor a hazardous waste or substance
site that meets legal requirements for protection of wildlife.

15331, HMistorical Resource Restoration/Rehabilitation

Class 31 consists of projects limited (o maintenance, repair, stabilization, rehabilitation,
restorat.on, preservation, conservation or reconstruction of historical resources 1 a manner
consistent wath the Seeretary of the Interior's Standards for the Treatment of Historic Properties
with Guidelines for Preserving, Rehabilitating. Restoning, and Reconstructing Thstoric Buildings
(1993} Weeks and Grimmer.

15332, In-Fill Development Projects

Class 32 consists of projects characterized as m-fill development meeting the conditions
desenbed in s section.

(a) he project is consistent with the applicable general plan designation and all
apphicable general plan policies as well as with apphicable zoning designation and regulations.
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ARTICLE 20 - DEFINITIONS
15350, General

The definitions contained in this article apply to terms used throughout the Guidelines
unless a term s otherwase defined in a particular section.

15351, Applicant

“Appheant™ means a person who proposes to carry out a project which needs a lease.
pernut, hicense, certiticate. or other entitlement for use or financial assistance from one or more
public agencies when that person applies for the governmental approval or assistance.

15352. Approval

{u) “Approval” means the decision by the District or another public agency which
comnuts the District or other agency to a definite course of action in regard to a project intended
to be carried out by any person. The exact date of approval of any project 1s a matter determined
by cach public ageney according to its rules, regulations, and ordmances. Legislative action in
regard 1o a project often constitutes approval.

{b) With private projects, approval occurs upon the carlicst commitment Lo issue or
the issuance by the District or other public ageney of a discretionary contract, grant, subsidy,
loan. or other form of financial assistance, lease, permut, license, centificate, or other entitlement
for use of the project.

15353. CEQA

“CEQA™ means the Calitorma Environmental Quality Act, California Public Resourees
Code Sections 21000 et sey.

15354, Categorical Exemption

“Categorical exemption™ means an exemption trom CEQA for a class of projects based
on a linding by the Secretary for Resources that the class of projects does not have a significant
ctlect oa the environment.

15355, Cumulative Impacts

“Cumulative impacts™ refers o two or more individual ettects which, when considered
ogether, are considerable or which compound or increase other environmental Impacts.

(a) The individual effects may be changes resulting from a single project or a
number of separate projects.

(b) The cumulative impact from several projects is the change in the environment
which results trom the incremental impact of the project when added to other closely related past,
present, and reasonably foreseeable probable future projects. Cumulative impacts can vesult trom
mdividually mimor but collectively significant projects tahing place over a period of time.
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15350, Decision-Making Body

“Decision-makimg body™ means any person or group of people witlhin the District
permutied by law to approve or disapprove the project at issue. The decision-making budy for the
District will usually be the District’s Board of Directors,

13357, Discretionary Project

“Discretionary projeet” means a project which requires the exercise of judgment or
dehberation when the District or it decision-making body decides to approve or disapprove a
particular activity, as distinguished from situations where the District or deciston-making body
merely has to determine whether there has been conformity with applicable statutes, ordirances.
or rezulations.

15358. FAfects
“Effects™ and “impacts” as used in these Guidelines are SYNoONymous.
(a) Etfects include:

(1) Direct or primary effects which are caused by the project and occur at the
same time and place.

(2} Indirect or secondary etfects which are caused by the project and are
later in time or farther removed in distance, but are still reasonably
foresecable. Indirect or sccondary effects may include growth-inducing
cffects and other effects related to induced changes in the pattern of land
use, population density, or growth rate, and related effects on air and
water and other natural systems, including ccosystems.

() Lftects analyzed under CEQA must be related to a physical change.
153359, Emergency

“Emergency™ means a sudden, unexpected occurrence, involving a clear and imminent
danger, demanding immediate action to prevent or nutigate loss of, or damage to life, health,
property, or essental public services. Emergency includes such occurrences as fire, flood,
varthquake, or other soil or geologic movements, as well as such occurrences as rot, accident, or
sabotaye.

153360, Fuvirenment

“Environment” means the physical conditions which exist within the arca which will be
altected by a propesed project including land, air, water, minerals, flora, fauna, ambient noise,
and objeets of historical or aesthetic significance. The area involved shall be the arca in which
sigmticant ettects would occur either directly or indirectly as a result of the project. The
“emvironment” mcludes both natural and man-made conditions.



13301, Environwental Documents

“Envuonmental documents” means Initial Studies, Negative Declarations, dralt and final
LIRs. documents prepared as substitutes for EIRs and Negative Declarations under a program
certitied pursuant 1o Public Resources Code Section 21080.5, and documents prepared under
NEPA and used by a state or iocal agency in the place of an Initial Study, Negative Declaration.
oran EIR,

15362. EIR - Environmental [mpact Report

“EIR™ or “Environmental Impact Report™ means a detailed statement prepared under
CEQA desenbing and anatyzing the significant environmental etfects of a project and discussing
WAV To nutigate or avoid the eftects. The contents of an EIR are discussed in Article 9,
commencing wath Section 13120 of these Guidehnes. The term “EIR™ may mean c¢ither a draft or
a fnal EIR depending on the context.

(a) Draft EIR means an EIR containing the information spectlied i Sections 15122
through 13131,

(b) Final EIR means an EIR containing the information contained i the dralt LIR,
vomments cither verbatim or i summary received in the review process, a hist of persons
comnienting, and the response of the Lead Agency to the comments received. The final EIR (s
discussed in detail m Section 15132.

15363. EIS - Environmental Impact Statement

“EIS™ or “Environmental Impact Statement”™ means an environmental impact document
prepared pursuant to the National Environmental Policy Act (NEPA). NEPA uses the term EIS in
the place of the term EIR which 1s used in CEQA.
15304, Feasible

“Feasible™ means capable of being accomplished 1n a successtul manner within a
reasonable period of tme, taking 1nto account cconemig, environmental, legal. social, and
technological tactors.
15363, Initial Study

“Imual Study™ means a prelininary analysis prepared by the Lead Agendy to determine
whether an EIR or a Negative Declaration must be prepared or to identity the significant
cnvironmental effects to be analyzed in an EIR. Use of the Initial Study is discussed in Article S,

commencing with Section 15060,

15366. Jurisdiction by Law

(a) “Jurtsdiction by law™ means the authornity of the District:
(l) To grant a permut or other entitlement for use;
(2) To provide tunding for the project in question; or



t3) o exercise authority over resources which may be altected by the
pryject.

{b) Aty or county will have jurisdiction by law with respeet to a project when the
ity or county having primary jurisdiction over the area involved is:

{1) The site of the project;
{2) The area in which the major environmental elfects will oceur: and or
(3) ‘The area in which reside those citizens most direetly concerned by any

such environmental etteets.

(c) Where an agency having jurisdiction by law must excreise discictionary authorily
over a project in order for the project to proceed, 1t 1s also a Responsible Agency, see Section
PS381, or the Lead Agency, see Section 15367,

13367. Lead Agency

“Lead Agency™ means the public ageney which has the principal responsibility for
carrying out or approving a project. The Lead Agency will deeide whether an EIR or Negative
Declaration will be required for the project and will cause the docuntent to be prepared. Criteria
for determining which agency will be the Lead Ageney for a project are contained in Section
15051.

15368, Local Agency

“Local agency™ means any public agency other than a state agency, board, or
comnussion. Local agency includes but is not limited to cities, counties, charter cities and
counties, districts, school districts, special districts, redevelopment agencies, local agency
formanon commussions, and any board, conumission, or organizational subdivision of a local
agency when so designated by order or resolution of the govermung legislative body of the local
dg2eney,

153309, Ministerial

“Ministenial” deseribes a governmental decision nvolving little or no personal judgment
by the public official as 10 the wisdom or manner of carrying out the project. The public official
merely apphes the law to the facts as presented but uses no specral diseretion or judgment in
reaching a decision. A nunistenal decision involves only the use of fixed standards or objective
measurements, and the public official cannot use personal, subjective judgment in deciding
whether or how the project should be carnied out. Common cxamples of ministerial permits
mclude awtomoble registrations, dog heenses, and marmriage licenses. A building permit s
mntsterial it the ordinance requiring the permit limits the public ofticial 1o determining whether
the zoning allows the structure to be built in the requested location, the structure would meet the
strength requinements i the Uniform Building Code, and the applicant has paid his feg.

133095, Mitigated Negative Declaration
“Mitgated Negative Declaration™ means a Negative Declaration prepared for a project

when the Initial Study has identified potentially significant eftects on the environment, but: (1)
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revisionsan the project plans or proposals made by. or agreed to by, the apphicant before the
proposed Negative Declaration and Inital Study are released for public review would avord the
ciects or mitigate the effects to a point where clearly no signiticant ettect on the environnent
would oceur, and (2) there 1s no substantial evidence in light of the whole record before the public
ageney that the project, as revised, may have a significant effect on the environment.

15370. Mitization

“Mitganon” includes:

{a) Avoiding the impact altogether by not taking a certain action or parts ol an
Jction.
(b) Minanzing impacts by himiting the degree or magnitude of the action and 11

implenentation.

(c) Rectitying the impact by repairing, rehabilitating, or restoring the impacted
crvironment.

(d) Reducing or elimunating the umpact over timwe by preservation and mantenance
opurations durimyg the Life of the acuon.

{e) Compensating for the impact by replacing or providing substitute resources or
environmients,

15371. Negative Declaration

“Negative Declaration™ means a written statement by the Lead Agency briefly describing
the reasons that a proposed project, not exempt from CEQA, will not have a significant eftect on
the environmient and theretore does nol require the preparation of an EIR. The contents of a
Negative Declaration are deseribed 1in Section 15071,

13372, Notice of Completion

“Notiee of Completion™ means a brief notice filed with OPR by a Lead Agency as soon
as 1t has completed a draft EIR and is prepared to send out copres for review. The contents of this
notice are explained in Section 15085,

15373, Notice of Determination

“Notice of Determination™ means a briel notice to be filsd by 4 public agency afier it
approves or determines 1o carry out a project which is subject to the requirements of CEQA. The
vontents of this notice are explained 1n Sections 15075 and 15094,

I5374. Notice of Exemption

“Notice of Exemption™ means a brief notice which may be filed by a public agency atter
1t has decided to camry out or approve a project and has determined that the project 1s exempt from
CEQA as being nunistenal, categonically exempt, an emergency, or subject to another exemplion
trom CEQA. Such a notice may also be filed by an applicant where such a determination has



been made by a public agency which must approve the projeet. The contents ol thes notice are
eapliamed i Section 15062,

15375. Notice of Preparation

“Notice of Preparation™ means a brief notice sent by a Lead Agency to notity the
Responsible Agencres, Trustee Agencies, and involved tederal agencies that the Lead Agency
plans to prepare an EIR for the project. The purpose of the notice is to solicit guidanee from
those agencies as 1o the scope and content of the environmental information to be included i the
LIR. The District may develop wts own format for thrs notice. The contents ol this notice are
desertbed i Secuon 15082,

15376. Person

“Person™ mcludes any person, firm, association, organization, partnership, business, trust,
corporatton. lunited hability company, company. district, City, county, city and county, town, the
state. and any of the agencies or political subdivisions of such entitics.

13377, Private Project

A Tprivite project”™ means a project which will be carried out by a person other than a
governmental agency, but the project will need a discretionary approval from one or more
governmental agencies for:

(a) A contract or financial assistance, or

{b) A lease, permut, license, certificate, or other entitlement for use.

[5378. Project

{(a) “Project™ means the whole of an action, which has a potential for resulung in
cither a direct physteal change 1n the environment, or a reasonably foresceable indireet physical
change in the environment, and 1hat 1s any ol the following:

{1) An acuvity directly undertaken by any public agency, including, but not
hmited to, public works construction and related activities clearing or
grading of land, improvements to existing public structures, cnactment
and amendment of zoning ordinances, and the adoption and amendiment
of local general plans or elements thercof pursuant to Government Code
Seetions 63100-65700,

(2) An activity undertaken by a person which s supported m whole or in
part through pubhic agency contracts, grants, subsidies, loans. or other

forms of assistance trom one or more pubhc agencics.

(3 An activity involving the issuance to a person ot a lease, pernuit, license,
certificate, or other entitlement for use by on¢ or more public agencies.

{b) Project does not include:

(1) Proposals for legislation to be ¢nacted by the State Legislature:
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(2) Continuing adnunistrative or maintenance activites, such as purchases
for supphies, personnel-related actions, general policy and procedure
making (except as they are applied 1o specilic mstances covered above);

(3) ‘The subnuittal of proposals to a vote of the people of the state or ot a
particular community that does not involve 2 publie agency sponsored
miiative.

4) The creation of government funding mechantsms or other government

tiscal activities which do not involve any commiinent to any spectlic
project which may result in a potentially stgnificant physical impact on
the environment.

(5) Organizational or administrative activities of govemments that
will not result in direct or indirect physical changes i the
cnvironment.
(<) The term “project” refers to the activity which is being approved and which may

be subject to several discretionary approvals by governmental agencies. The term “project™ dous
not mean cach separate governmental approval.

{d) Wherce the Lead Agency could describe the project as either the adoption of' a
particular regulation under subsection (a)(1) or as a development proposal which will be subject
to several govermmental approvals under subsections (a)(2) or (a)(3), the Lead Agency shall
deseribe the project as the development proposal for the purpose of environmental analysis. This
approach will implement the Lead Ageney principle as described in Article 4.

15379, Public Agency

“Public ageney™ includes any state agency, board, or commission and any local or
regional ageney. as defined in these Guidelines. It does not include the courts ot the state. This
term does not include agencies of the federal govemment,

15380. Endangered, Rare or Threatened Specices

{a) “Species” as used in this section means a speeles or subspecies of animal or plant
oravanety of plant.

(b) A species of ammal or plant is:

(1) "Endangered” when its survival and reproduction in the wild are in
mmmediate jeopardy from one or more causes. including loss of habitat,
change in habitat, overexploitation, predation, competition. disease, or
other factors: or

(2} “Rare” when either:

(A) Although not presently threatened with extinction, the specics is
existing 1n such small numbers throughout all or a significam
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portion ot its range that itmay become endangered (f ity
civironment worsens, or

(B) The species 1s Tikely to become endangered within the
foresecable future throughout all or a signiticant portion of its
range and may be considered “threatened” as that term 1s used
the Federal Endangered Species Act,

{c) A species of ammal or plant shall be presumed 1o be endangered, rare or
threatened. as 1t 1s listed in;

(1) Sections 670.2 or 670.5, Title 14, California Code of Regulations: or

(2) Title 50. Code of Federal Regulations Seetion 17.11 or 17,12 pursuant to
the Federal Endangered Species Act as rare. threatened. or endangered.

{d) A spectes not included in any listing identiticd in subseetion (¢) shall
neverthetess be considered to be endangered, rare or threatened, 1f the species can be shown to
meet the eriteria in subsection (b).

{c) This definition shall not include any species of the Class Insecta which is i pest
whese protection under the provisions of CEQA would present an overwhelming and overnding
1K 1o man as determuned by:

(1 The Director of Food and Agriculture with regard 1o cconomic pests; or
(2) The Director of Health Services with regard 1o health risks.
15381. Responsible Agency

“Responsible Agency™ means a public agency which proposes 1o carry out or approve a
project, for which a Lead Ageney s preparing or has prepared an EIR or Negative Declaration,
For the purposes of CEQA, the term “Responsibie Agency™ includes all public agencies other
than the Lead Agency which have discretionary approval power over the project.

15382, Significant Effect on the Environment

“Signiticant etlect on the environment” means a substantial, or potentially substantial,
adverse changze in any of the physical conditions within the arca affccted by the project, including
land. air, water, minerals. flora, fauna, ambicent noise, and objects of historic or acsthetie
slgnireance. An economic or social change by itself shall not be considered a sigmiflcant elivet
onihe environment. A social or economie change refated to a physical change may be considered
1 deierminimg whether the physical change 15 signiticant.

15383, State Agency
“State ageney™ means a governmental agency In the executive branch ot the State

Goveminent or an enuty which operates under the direction and control of an agency in the
exceutive branch of State Government and is funded primarily by the State Treasury.
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15384, Substantial Evidence

(a) “Substantial evidence™ as used in these guidelines means enough relevant
inlormation and reasonable inferences from this information that a fair argument can be made to
support a conclusion, even though other conclusions might also be reached. Whether a fair
argument can be made that the project may have a significant effect on the environment is to be
deternuned by examining the whole record before the Lead Agency. Argument, speeulation,
unsubstantated opunon or narrative, evidence which is clearly erroncous or tnaccurale, or
cvidence of social or economie impacts which do not contribute to or are not caused by physical
umpacts on the environment does not constitute substantial evidence.

{b) substantial evidence shall include facts, reasonable assunmptions predicated upon
facta, and expert opinion supported by tacts,

15385, Tiering

“Thening™ refers to the coverage of general matters 1 broader CIRs fsuch as un general
plans or policy statements) with subscquent narrower EIRs or ultimately site-speetlic EiRs
meorporating by reference the general discussions and concentrating solely on the issucs specilic
to the EIR subscquently prepared. Tiering 1s appropriate when the scquence of EIRs 1s:

{a) From a general plan, policy, or program EIR to a program, plan, or policy EIR of
lesser scope or 10 a site-speeific EIR;

(b) From an EIR on a speaific action at an carly stage to a subsequent EIR or a
supplement to an EIR at a later stage. Tiering in such cases 1s appropriate when it helps the Lead
Agency 1o focus on the 1ssues which are ripe for decision and exclude from consideration issucs
already decided or not yet ripe.

15386. Trustee Agency

“Trustee Agency™ means a state agency having junsdiction by law over natural resources
altected by a project which are held in trust for the people of the State of Californta. Trusice
Agencies include:

(a) The Califormia Department of Fish and Game with regard to the fish and wildlife
ot the state. 1o designated rare or endangered native plants, and to game retuges, ecological

reserves, and other areas administered by the department;

(b) The State Lands Commussion with regard to state owned “soveregn™ lands such
as the beds of navigable waters and state school lands:

(&) ['he State Department of Parks and Rccrcation with regard to units of the Stare
I \B
Park System;

{(d) The University of Califorma with regard to sites within the Natural Land and
Water Reserves System.
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15387, Urbanized Area

“Urbanized area™ means a central ¢ity or a group of contiguoas cities with a population of
000 or more, together with adjacent densely populated areas having a population density of al
least 1,000 persons per square mile. A Lead Agency shall determine whether a particular arca
mwets the eniteria in this section either by cxanmining the arca or by reterring 1o a map prepared by
the U1 Bureau of the Census which designates the area as urbanized. Maps of the designated
urbanized areas can be found in the California EIR Monitor of February 7. 1979, The maps are
also tor sale by the Superintendent of Documents, U.S. Government Printing Ottice, Washmgton,
D.CL 204020 The maps are sold 10 sets only as Stock Number 0301-3466. Use of the term
“urbanized arca™ in Section 15182 is lumited to arcas mapped and designated as urbanmized by the
LS. Bureau o the Census,
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Appendix I} Foomotes

L6,
17.
18.
9.
20.
21.
22
23.
24.

25.

Food and Agriculture - Effects on plants and animals.
Food and Agriculture - Protection of food and fiber.

Foud and Agriculture - Agricultural, dairy and feed lot Systems.

Food and Agriculture - As pertains 1o transportation, handling, storage and decontamination of pesticides.
Fuod and Agriculture - Pesticide cffects, predatory animal coutral, bird control.

Culifornia Highway Patrol - Enforcement of motor vechicle regulations.

Health Services - Beach sanitation, water pollution, solid waste and mosquito control.
Health Services - Pertains (o health compunent.

Health Services - Most if these arc strongly related to health,

Health Services - Pertains to noise.

Health Services - Pertains to personal and environmental health companents.

Health Services - As it may pertain to human health hazards.

Health Services - Pertains to comprehensive kealth planming.

Colorade River Board - As pertains to the Colorado, New and Alamo Rivers,

Fish and Game - As field development and distnibution systems may aflect fish and wildlife.
Fish and Game - As may affect migrating and resident weldlife.

Fish and Game - As excessive noise niay affect wildlife.

Fish and Game - As water quality nay affect fish and wildhife,

*Parks and Recreation - in impacted arcas only.

Reclamation Board - In areas of Board's jurisdiction only — the Sacramento-San Joaquin Vallcy.

State Water Resources Control Board - Asinay pertain to water quality.

Fbrestry - With respect to forest land.

Forestry - (6) and (32) - As related 1o fire protection or State (fire protection) responsibility land.

Air Resources Board - (4), (22), (31, 31, and (36) - As may pertain to residential, commercial, industrial or
transportation growth,

San Francisco Bay Conservation and Devclopment Cominission - (31, (19), and (30) -

With respect 1o San Francisco Bay, Suisun Bay and adjacent shore areas,

California Coastal Commission - (3), (4), (6), (8), (11), (12),(14), (15), (7, (199, (22), (230, (26), (29), (30), 3 1),
(34).(35), and (36) - With respect to effects within the Cahifomia Coastal Zone.

California Tahoe Regional Planning Agency - With respect to effiects in theTahoe Basin,

Native American Heritage Commission - With respect to places of special religious or social significance 1o
Native Americans including archacological sites, cemeterics, and places of worship.

NOTE Authoriry cited Section 21087, Public Resources Code, Reference Sections 210303, 21680 4 24 1M, and 21153, Pubiic Resonrces

Code



Natice of Completion & Envirenmental Document Transmittal

Appendin C

For (Y YA

Project Title:

Staie Cleannghouase, PO IZ’M_\FO-H. Sucramento, CA 935123044
For Hend Deloveny Sirect Addeess 1300 Temh street, Sacramento, CA 95814

SCH

Lewd Ageney

Steeet Address:

Phone:_

. Contaet Person:

Oy - Zip: - _ County- -

Project Location:

County: o e me — e CutyrNearest Commuinity: e e

Cross Stieets ] ) — e el ApCode:

Asseosur’s PN — — —_Swewens __ Twp_ Range: o Baser

Withie 2iziles State Huy o o . Wilerways: _ —
\irparts; Rinlways: Schogls:

Document Type: T

CEQA: NEPA; Other:

O x~op O vrantBIR a ~o O Jomt Docient

O Ealy Cons O Supplementto EIR O kA O Fnad Documen:

O ~Neg e 0 Subsequent FIR O Draft EI18 O ower;

_D_.\I_n NewDee o ([ Other: O roNsI

Local Action Iy pe:

O
a

Master Plan
Planned Unnt Dievelopment

O Coustal Permu
O Other

O Use Permn
O Land Division (Subdivision,

General PLin Update
CGeneval Plan Amendment

ooooo

O CGeneral Plan Elenwem Site Plan cee.)
O Community Plan Rezone O Anncxation
D_ Specitic Plan Prezone a Redevelopment

Development Type:

O Residennal: ¢ s _ o Aerves _ O  water Facilitics: hpe___ MGDH_
O oriee Sy 1. dores . _Employees O Transportanon: Hype .
) Commeraial Sy g _ Aares _. Foployees O Mining: Mineral ___
O dusinal: St lorey _ fmployees O prower 7']'[)0__________.1/”'_ -
O tducational _ — O Wasic Treatment: Dpe___  MGD.

O Reercatonal ——— O Hacrdous Waste:  7ype__ _ -
'_I'u_l;}l_f\ics_:t_.lwm}\i_ O Other:

e " _——_an

Project Issues That May Have A Significant Or Potentially Significant Impact:

O Acsthetic Visual O Economic Jobs O Pubhic O  Tratfic Cieeulanon
O  Agncultual Lasd O Fiscal Services Facilities O Vegerenon
O e Qualy O Flood Plan‘Flooding O RecrcationPuiks O Water Quuly
O Arckeoivancal Histare O Forest Land'Fire O  Schools'Universities O Waer
<l Hasard O Septic Systems Suppiy Grovadwuer
O 8ulagical Resources O  Geologic Seisnuc O Sewer Cupacity O Wealund Reparin
O Coasal 2o O Mincrals O  Sou Erosions O Growt ledecenent
O Draizawe Absorpuon O XNose Compuction/Grading O Land Use
O  PopulutionsHousing O  Sohd Waste O Camulative Eileets
Bulance O Toxic Hasardous O Other

Present Land l,'sc/ZEling/Gencrul Plan Designation:

Project Description: micase use o separate puge if necessary)

NOTE-
Norce on Proparation e previogs draft docimenty pledse fill in

Cloarmehouse well wisign wlentification numbers for all new

Revised 2004

projects. ff a SCH number alvcady exists jor o project (o g



Reviewing Agencies Cheeklist
continied

Appendion €

Lead deeneics uny roc canmend Steete Clearmghonse desirehution by markenyg avencics helowe

. A Resources Board -
Boatiyg & Waterways, Departientof

Cabtormia Highway Patrol

Culuans Distracr e -

Calrans Division of Acronautics

Calrans Planming

Couachella Valley Mountams Conservane

Coastal Comnussion

_ Colorado River Board

Comnnssion

Conservation, Depariment of

Corrections, Depanment of

Delta Proweenion Commission

Education. Departunent of

Ottice of Public School Construction

Locrgy Commission

Fish & Game Region #

Food & Agriculture, Department of

Forestry & Fue Protection

General Services. Department of

Health Services, Department of

Housing & Communuy Developnient

Integrated Waste Management Board

Yy

|

Nave American Heritage Commussion

Office of Emergency Services
Oltice of Historie Preservativn

Parks & Recreation

Pesticide Regulation, Department of
Public Utilities Conmmiission
Reclamation Board

Regional WQCD #

Resources Agency

S F. Bay Conservation & Development

San Gabriel & Lower Los Angeles Rivers
& Mountains Conservancy

San Joaqum River Conservancy

Santa Monica Mountawns Conservaney
State Lands Comnussion

SWRCRB: Clean Water Grants

SWRCB: Water Quality

SWRCB: Water Rights

Tahoe Regional Planning Agency

Toxic Substances Control, Department of
Water Resources, Department of

Other:

Other:

Lacal Public Review Period (to be filled in by lead agency)

Strting Date

Ending Date

Lead Agency (Complete f apphicable):

Consulting F i

Address:

Ciy Swate Zaps

Phone « _

Applicant:
Address:
Cuty/State/Zip:
Phoune: ( _ )

Signature of Lead Agency Representative

Date:

Authority cited: Sections 21083 and 21087, Public Resources Code.

Resources Coce.

Reference: Section 21161, Public



Notice of Determination _ _ Appendix D
TG U Ofwear Plammeg aid Rescaich FROM:  Publiv Aueney.
Address:
Do N VMl Strewt Addidress.
PO Box 3o 1500 Tenth Sireet Contact;
Sacramento. CA 953 2-3044 Sucramento, CA 95814 Phone:

Lead Agency (if different from
above).

C County Clerk Address:
County of:
Addiess: ——Contact
Phone:

SUBJECT: Filing of Notice of Determination in compliance with Section 21108 or 21152
of the Public Resources Code.

State Clearinghouse Number (if submitted to State Clearinghouse):

Project Title

Project L_OCElIO_n (l_ncluz county)

Project Description

This is to advise that the _ has approved the above
described (0s Lead Agency or I Responsible Agency)
projecton_ _  and has made the tollowing determinations regarding the above
desenibed project:
(Lurz)

b The project {7 will 12 will not] have a significant effect on the environment,

20 An Enviromimental Impact Report was prepared for this project pursuant to the provisions ot CEQA.
- A Negative Declaration was prepared for this project pursuant to the provisions of CLOA.

3. Mingation measures [J were 0 were not] made a condition of the approval of the project.

4 Amtkation reporting or monitoring plan { < was  was not ] adopted for this project.

50 A statement of Oy anding Considerations [ was = was not) adopted tor this project.

0. bFindimgs | owere o owere pot ] made pursuant to the provisions of CLQA.

Tlis s 1o ceruty that twe Tinal £IR with comments 1 fesponses and record of project upproval. or the Negative Deciuration. s
Janabic to the General Pubiie b

Signature [Pyblie Agoncy) __ nhte
Dater

Dute Recened for filing a1 QPR

Revised 2004
Authonty cited. Sections 21083 and 21087, Public Resources Code.
Reference: Sections 21000-211 74, Public Resources Code.



Notice of Exemption

To: 17} Oftice of Planeaey and Research From: (Pubbic Agency)
1400 Tenth Street, Room 121

Appendin £

Sacramento, CA 93814

fdidress)

O County Clerk
County of

Project Title:

Project Location - Specific:

Project Location - City: _ Project Location - County:

Description of Nature, Purpose, and Beneficiaries of Project:

Name of Public Agency Approving Project.

Name of Person or Agency Carrying Out Project:

Exempt Status: (check vne)
[ Mimsterial (Sec. 21080(b)(1); 15268);
L2 Declared Emergency (Sec. 21080(b)3), 15269(a)),
[ Emergency Praject (Sec 21080(h)(4); 15265%(b)c))
1 Categorical Exemnpnion. State type and section number:

] Stanutory Exemptions. State code number:

Reasons why project is exempt:

Lead Agency

Contact Person: __ _ Area Code: Telephone: Extension:

If tiled try applicant:
1 Attach zerufied document of exempuon finding

-

2 Has a Notee of Exeinptiog been filed by the public agency approving the project? [] Yes

Signature: Date: Title:

1 No

[ Signed by Lead Agency Daie received for filing a1 OPR:

. Signed by Applcant

Roevised Octobar 1959
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Appendix
ENERGY CONSERVATION

L. Introduction

The goal of conserving energy implies the wise and effi-
crentuse of energy The means of achueving this goal include:

(1) decreasing overal) per capita energy consumption,
(2} decreasing reliance on natural gas and oil, and
(3) ncreasing reliance on renewable encergy sources.

Inordet o assure that energy rplications are considered in
project decisions, the California Environmental Quality Act
requrres that EIRs include a discussion of the potential encrgy
mpacts of propused projects, with particular cniphasis on
avoiding or teducing metlicient, wastelul and unnecessary
consumptran of cnergy

Inergy consenvanon miplies thata project’s cost ettective-
nessbe reviewed notonly in dollars, but also in teomsolenergy
requirements. Formany projects, lifeume costs may be deter-
mured more by energy efticiency than by imal dollur costs

I. FIR Contents

Potentally significant eneryy tmplications ofa project should
be constdered in an FIR. The tallowing list of energy impact
pussibihties and potential conservation measures 1 designed
te assist an the preparation of an EiIR. In many instances,
specific items may not apply or additional items may be
needed.

A Project Description may include the following items:

. Encrgy consuming equipmentand processes which will
be used during construction, operation, and/or removal
of the project. If appropriate, this discussion should
cansider the energy intensiveness of matenals and
equipment required for the project.

2. Towl energy requirements of the project by fuel type

and end use

Fnergy cansersation ¢iquipment and design features.
lrutral and life-cycle energy costs or supphes.

Total cstmated dady tripstube generated by the project
aind the addinonal caergy consuimed per trip by mode.

oda L

B. Envionmental Setting may include existing energy sup-
plies aond energy use patterns in the region and locality.

C Eovironmental mpacts may include:
Lo The project's tneigy requirements and Hs energy use
efficiencies by amount and fuel type for each stage of
the project’s lite cycle including construction, opera-

D

jop!

H.

tion, maimenance and/or removal. It appropriaie, the
energy intensivencss of materials may be discussed

2. The effects of the project on local and regionil energy
supplies and on requirements for additional capacity.

3. The effects of the project on peak and buse periad
demands for electricity and other forins ol encrpy.

4. The degree to which the project complies with existing
energy standards.

5. The effects of the project on CNCrgy resources.

6. The project’s projected ranspurtation cnetgy use re-
quiremnents and its overalluse of ¢ (ticicat transportation
alternatives.

Mingation Meusures may inclhde.

I Potential measures to reduce wasteful, wierticient aad
unnecessary consumption of energy dunng construe-
tion, operation, maintenance and’or removal The is-
cussion should explamn why certain nwasares were
incorporated in the project and why uther measuies
were dismissed.

2. The potential of siting, orientation, and design to sning-
mize energy consumption, wcluding transportation
energy.

3. The potential for reducing peak cnergy demand.

4. Alternate fuels (particularly rencwable ones) or encrgy
systems,

5. Energy conservation which could result from recycling
efforts.

Alternatives should be comparedin terms ofoverallcnerpy
consumption and int terms of reducing wastetul, inefficient
and unnecessary consumption of energy.

Unavoidable Adverse Effects may include wasteful, inef-
ficient and unnecessary consumption of energy during the
project construction, aperation, maintenance and/or re-
moval that cannat be feasibly mitigated.

Ireeversible Commitinent of Resources may nclwic a
discussion of how the project preempls future energy
development or future energy consers o,

Short-Tenn Gains versus Long-Tern Inpacts ciur be com-
pared by calculating the eneryy custs aver the lifetime of
the project.

Growth Inducing Lffects may include the estimated energy
consumption of growth induced by the project.



APPENDIX G

Environmental Checklist Form

1 Prioject title

2 Lead agency name and address

3 Contact person and phone number:

4 Project location:

5 Project sponsor's name and address:

6 General plan designation: 7. Zoning:

8 Description of project (Describe the whole action involved, including but not limited to later
phases of the projecl, and any secondary, support, or off-site features necessary for its
implementation. Attach additional sheets if necessary )

9. Surrounding Tand uses and setting: Briefly describe the project's surroundings:

10 Other pubtic agencies whose approval is required (e.g., permits, financing approval, or
participation agreement )

ENVIRONMENTAL FACTORS POTENTIALLY AFFECTED:

The enw:ronmental factors checked below would be potentially affected by this project. involving
al least ore impact that is a “Potenually Significant Impact” as indicated by the checklst on the
following pages.

[:l Aesthelics [:] Agriculture Resources D Air Quality
D Brotogical Resources D Cultural Resources [:l Geology /Solls

D Hazards & Hazardous Materials D Hydrology / Water Quality D Land Use / Planning

1 Final Text - Octoper 26, 1998



D Mineral Resources D Noise D Papulation / Housing
D Public Services D Recreation D Transportation/Traffic

D Utilities / Service Systems D Mandatory Findings of Significance

DETERMINATION (To be completed by the Lead Agency)

On the basis of this inital evaluation:

D I find that the proposed project COULD NOT have a significant effect an the environment,
and a NEGATIVE DECLARATION will be prepared.

D t find that although the proposed project could have a significant effect on the environment,
there will not be a significant effect in this case because revisions in the project have been made
by or agreed to by the project proponent. A MITIGATED NEGATIVE DECLARATION will be
prepared.

' I find that the propcsed project MAY have a significant effect on the environment, and an
ENVIRONMENTAL IMPACT REPORT IS required

D I find that the proposed project MAY have a “potentially significant impact” or "potentially
significant unfess mitigated” impact on the environment, but at least one effect 1) has been
adequately analyzed in an earlier document pursuant to applicable legal standards, and 2) has
been addressed by mitigation measures based on the earlier analysis as described on attached
sheets An ENVIRONMENTAL IMPACT REPORT s required, but it must analyze only the effects
that remain to be addressed

D I find that afthough the proposed project could have a significant effect on the environment,
because all potentially significant effects (a) have been analyzed adequately in an earlier EIR or
NEGATIVE DECLARATION pursuant to applicable standards, and (b) have been avoided or
nutigated pursuant 1o that earlier EIR or NEGATIVE BECLARATION, including revisions of
mitigation measures that are imposed upon the proposed project, nothing further is required.

Signature Date

5-r_|nted _name For

EVALUATION OF ENVIRONMENTAL IMPACTS:

1) A brief explanation is required for all answers except "No Impact” answers that are adequately
supported by the infarmation sources a lead agency cites in the parentheses foliowing each
question A "No Impact” answer is adequately supported if the referenced information sources
show that the impact simply does not apply to projects like the one involved {e.g.. the project
falls gutside a fault fupture zone) A “No Impact" answer should be explained where it is based
on project-specific factors as well as general standards (e g . the project will not expose

2 Final Text - October 26, 1998



2)

3)

3)

€)

8)

9)

sensitive receptors to pollutants, based on a Project-specific screening analysis)

All ariswers must take account of the whole action involved, including off-site as we.l as
on-site, cumulative as well as project-level, indirect as well as direct, and construction as well
as operational impacts

Once the lead agency has determined that a particular physical impact may occur, then the
checklist answers must indicate whether the impact 1s potentially significant. less than
significant with mitigation, or less than significant. "Potentially Significant Impact™ 1s
appropriate 1f there is substantial evidence that an effect may be significant. If there are one
or more "Potentially Significant Impact” entries when the determination is made, an EIR 15
required

"Negative Declaration Less Than Significant With Mitigation Incorporated™ applies wnere the
Incorparauon of miigation measures has reduced an effect from "Potentially Significant
Impact” to a “Less Than Significant Impact.” The lead agency must describe the mitigation
measures. and briefly explain how they reduce the effect to a iess than significant tevet
(mitigatron measures from Section XVII “Earlier Analyses,” may be cross-referenced).

Earlier analyses may be used where, pursuant to the tiering, program EIR, or other CECA
process, an effect has been adequately analyzed in an earlier EIR or negative declaration
Section 13053(c)(3)(D). In this case, a brref discussion should identify the following:

a) Earlier Analysis Used Identify and state where they are available for review

b) Impacts Adequately Addressed. Identify which effects from the above
checklist were within the scope of and adequately analyzed in an earlier
document pursuant to applicable legal standards, and state whether such
effects were addressed by mitigation measures based on the earlier analysis.

) Mitigation Measures. For effects that are "Less than Significant with
Mitigation Measures Incorporated,” describe the mitigation measures which
wéere incorporated or refined from the earlier document and the extent to which
they address site-specific conditions for the project.

Lead agencies are éncouraged to incorporate into the checklist references to informaticn
sources for potential impacts (e .. general plans, zoning oidinances). Reference to a
preéviousty prepared or outside document should, where appropriate, include a reference to
the page or pages where the statement ts substantiated.

Supporting Information Sources: A source hist should be attached, and other sources used or
Individuals contacted should be cited in the discussion.

This is only a suggested form, and lead agencies are free to use different formats; however,
lead agencies should normally address the questions from this checklist that are relevant to a
project’'s environmental effects in whatever format is selected.

The exptanation of each issue should identify:

2) the significance criteria or threshold, if any, used to evaluate each question, and
b) the mitigation measure rdentified, if any, to reduce the impact to tess than significance

3 Final Text - Cctober 26, 1538



SAMPLE QUESTICN

Issues

|_AESTHETICS --

a) Have a substantial adverse effect on a scenic vista?

Would the project’

b} Substantially damage scenic resources. including, but
not timiled to, trees, rock outcroppings, and historic
bulldings within a state scenic highway?

¢} Substantaily degrade the existing visual character or
quality of the site and its surroundings?

d) Create a new source of substantial hight or glare which
would adversely affect day or mighttime views in the
area?

N AGRICULTURE RESOURCES: In determining
whether impacts to agricuttural resources are significant
envirenmental effects. lead agencies may refer to the
Califorma Agricultural Land Evaluation and Site
Assessment Model (1997) prepared by the California
Oept. of Conservation as an optional model to use in
assessing impacts on agriculture and farmland. Would
the project,

a) Convert Prime Farmlang, Unique Farmland, or
Farmland of Statewide Importance (Farmland), as shown
on the maps prepared purs.ant to the Farmland Mapping
and Monitoring Program of the Calforma Resources

Agency, to non-agricultural use?

D} Conflict with existing zoning for agricultural use, or a
Wilhamson Act contract?

€) Involve other changes in the existing environment
wiich. due to their location or nature, could result in
conversion of Farmland, to non-agricultural use?

H__AIR QUALITY -- Where available, the significance
Criteria established by the applicable arr quaity
management or air pollution control district may be
rened ugon to make the following determinations Would
‘he ocroject

Polentally
Sgnificant
Impact

U OO0
L OO0
0O O30

L]
[]

Less Tlan
Sign.ficant
Wiln Less Than
Mingaton Sgnificant No
Ircorgorat on Imgact Impact

L OO0

[]
[]
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a) Conflict with or obstruct implementation of the
applicable air quality plan?

b} Violate any arr quality standard or contribute
substantially to an existing or projected air quality
violation?

€} Result in a cumutatively considerable net increase of
any cntena pollutant for which the project region is non-
attainment under an applicatle federal or state ambient
air quahty standard (ncluding releasing emissions which
exceed quantitative thresholds for ozone precursors)?

d) Expose sensitive receptors to substantial pollutant
concentrations?

e) Creale objectionable odors affecting a substantial
number of people?

1Y BIQLOGICAL RESQURCES -- Would the project:

a) Have a substantial adverse effect, either directly or
through habitat modifications, on any species identified
as a candidate, sensitive, or special status species in
local or regional plans, policies, or regulations, or by the
Cahfornra Department of Fish and Game or U.S. Fish and
Wildlife Service?

b) Have a substantial adverse effect on any riparian
habitat or other sensitive natural community identified in
local or reqional plans, policies, regulations or by the
California Department of Fish and Game or US Fish and
Wildlife Service?

¢} Have a substantial adverse eflect on federally
protected wetlands as defined by Seclicn 404 of the
Clean Water Act (including, but not imited to, marsh.
vernal pool. coastal, etc) through direct removal, filling,
hydrological interrugtion. or other means?

d) Interfere substantially with the movement of any native
resident or migratory fish or wilglife species or with
establishegd native resident or migratory wildhife corndors.
or impede the use of native wrdlife nursery sites?

L OO 0O OO

[]

L]

] U 00 0O 00
] U 00 O o0
[] U 00 OO0

[]
[]
[]
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e) Corfict with any local policies or ordinances
proteching biological resources, such as a iree
preservalion policy or ordinance?

[]
[]
[
]

f) Conflict with the provisions of an adcpted Habitat
Conservation Plan, Natyral Community Conservation
Plan, or other approved local, regional, or state habstat
conservation plan?

Y. _CULTURAL RESQURCES -- Would the project:

[
[
[
[

a) Cause a substantial adverse change in the
significance of a historical resource as defined in
§15064 57

b) Cause a substanlial adverse change in the
significance of an archaeological resource pursuant to
§15064 57

¢) Directly or indirectly destroy a unique paleontological
rescurce or site or unique geologic feature?

d) Disturb any human remains, including those interred
outside of formal cemeteries?

VI _GEOLOGY AND SQILS -- Would the project:

a) Expose people or structures to potential substantial
adverse effects, including the risk of Ioss, injury, or death
Involving-

1} Rupture of a known earthquake fault, as delineated on
the most recent Alquist-Priolo Earthquake Fault Zoning
Map 1ssued by the State Geologist for the area or based
On other substantial evidence of a known fault? Refer to
Civision of Mines and Geology Special Publication 42.

L]
[]
L]
L]
[]
[]
1) Strong seismic ground shaking? D
L]
[]
[]
L]
L]

U0 OO0 Ooo»

i) Seismic-related ground failure, including
liquefaction?

[]

v) Landslides?

b) Result in substantial soil erosion or the loss of topsoil?

c} Be located on a geologic unit or soil that 1s unstable,
or that would become unstable as a result of the project,
ard potentaily result in on- or off-site landslide. lateral
spreading subsidence hquefaction or collapse?

L1 O
L1 O
L) O
L) O
L1 O
L1 O
L] [
L
L1 [
L O
I
0 O

a) Be located on expansive soil, as defined in Table 18- D
1-B cf the Uniform Building Code (1994). creating
substantial risks to life or property?
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€) Have soils incapable of adequately supporing the use
of septic tanks or alternative wasle water disposal systems

where sewers are not available for the disposal of waste
water?

VI _HAZARDS AND HAZARDOUS MATERIALS --

Would the project,

a} Create a significant hazard to the public or the
environment through the routine transport, use, or
disposal of hazardous materials?

b) Create a significant hazard to the public or the
énvironment through reasonably foreseeable upset and
accident conditions involving the retease of hazardous
materals into the environment?

¢) Em:t nazardous emissions or handle hazardous or
acutely hazardous materials, subslances, or waste within
one-quarter mile of an existing or proposed school?

d) Belocated on a site which is included on a list of
nazardous materials sites compiled pursuant to
Government Code Seclion 65962.5 and, as a result,
would it create a significant hazard to the public or the
envirecnment?

e) For a project located within an airport land use plan
or. where such a plan has not been adopted, within two
m.les of a pubhic arport or public use airport, would the
project result in a safety hazard for people residing or
working in the project area?

f) For a project within the vicinity of a private airstrip,
would the project result in a safely hazard for people
residing or working 1n the project area?

g) Imparr implementation of or physically interfere with
an adopted emergency response plan or emergency
evacuation plan?

n; Expose pecple or structures 1o a significant risk of loss,

Injury or death involving wildland fires, including where
wildlands are adjacent to urbamized areas or where
residences are intermixed with wildlands?

Vil HYDROLOGY AND WATER QUALITY -- Would the

protect

a) Violate any water quality standards or waste discharge

fequirements?

00 0 0O 0O 0 0Ogd

[]

[]
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b) Substantially deplete groundwater supplies or interfere
substantially with groundwater recharge such that there
weuld be a net deficit in agquifer volume or a lowenng of
the local groundwater table level (e g, the production
rale of pre-exssting nearby wells would drop to a level
which would not support existing land uses or planned
uses for which permits have been granted)?

C) Substantally alter the existing drainage pattern of the
sile or area. including through the aiteration of the
course of a stream or river, in a manner which would
resuft In substantial erosion or siltation on- or off-site?

d) Substanlially aiter the existing drainage pattern of the
site or area, including through the alteration of the
course of a stream or niver, or substantially increase the
rate or amount of surface runoff in a manner which would
result in flooding on- or off-site?

e) Create or contribute runoHf water which would exceed
the capacity of existing or planned stormwater dramage
systems or provide substantial additional sources of
polluted runoff?

f) Otherwise substantally degrade water quality?

g} Place housing within a 100-year flood hazard area as
mapped on a federal Flood Hazard Boundary or Flood
Insurance Rate Map or other flood hazard delineation
map?

h) Place within a 100-year flood hazard area structures
which would impede or redirect flood flows?

1) Expose people or structures to a significant nsk of loss,
njury or death involving flooding, including flooding as a
result of the failure of a levee or dam?

1) Inundation by seiche, tsunami. or mudflow?

X__LAND USE AND PLANNING - Would the project:

a) Physically divide an established commuruty?

o) Conflict with any applicable land use plan, policy. or
reguiat:on of an agency with jurisdiction over the project
{including, but not himited to the general plan, specific
plan. local coastal program, or zoning ordinance)
adopted for the purpose of avoding or mitigating an
envircnmental effect?

¢t Conflict witn any appiicable habitat conservation plan
or natural community conservation plan?

U0 00O 0O 0O ¢
U0 000 0o o O o
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X _MINERAL RESQURCES -- Would the project

a) Resut in the loss of availabiity of a known mineraj
fesource tnat would be of value to the fegion and the
resigents of the state?

]
[]
[]
[]

b} Result in the loss of avatlability of a locally-impontant
mineral resource recovery site delineated on a local
general ptan. specific plan ar other land use plan?

X!_NOISE --

Would the project result in

[
[]
[]
[]

3) Exposure of persons lo or generation of noise levels in
excess of standards estabhished in the local general plan
or noise ordinance, or applicable standards of other
agencies?

b) Exposure of persons to or generation of excessive
groundboine wvibration or groundborne noise levels?

€) A substantial permanent increase in ambient noise
levels in the project vicinity above levels existing without
the project?

d) A substantial temporary or periodic increase in
amient noise levels i the project vicinty above levels
existing without the project?

e) For a project located within an airport land use plan
or, where such a plan has not been adopted, within two
miles of a public airport or public use airport, would the
project expose people residing or working in the project
area to excessive noise levels?

f) For a project within the vicinity of a private airstrip,
woLld the project expose people residing or working in
the project area to excessive noise levels?

All__POPULATION AND HOUSING -- Would the project:

a) Induce substantial population growth in an area,
either directly (for example, by proposmng new homes and
busiesses) or ndrrectly (for example, through extension
of roads or other infrastructure)?

b) Displace substantial numbers of existing housing,
recessiatng the construction of replacement housing
elsewnere?

c) Dusplace substantial numbers of pecple, necessitating
the construction of replacement housing elsewhere?

O 00 0o ooog o

L) O
L1 O
L) O
L) O
L) O
L O
L O
1 0O
0O

00 0O ooog o

9 Final Text - October 26, 1598



Xl PUBLIC SERVICES

a) Would the project result in substantial adverse
physical impacts associated with the provision of new or
physically a'tered governmental faciities, need for new
or physically altered governmental facilities, the
construction of which could cause significant
environmental impacts, in order to maintain acceptable
service ratios response times or other performance
objectives for any of the public services

Fire protection?
Police protection?
Schools?

Parks?

Other public facilitres?

XY RECREATION --

a) Would the preject increase the use of existing
neighborhcod and regional parks or other recreational
faciities such that substantial physical deterioration of
the faciity would oceur or be accelerated?

by Does the project include recreational facilities or
require the construction or expansion of recreational
faciliies which might have an adverse physical effect on
the environment?

2 TRANSPORTATION/TRAFFIC -- Would the project:

a) Cause an increase n traffic which 1s substantial in
relation to the existing traffic load and capacity of the
street system {1 e, result in a substantal Increase in either
the number of vehicle trips, the volume to capacity ratio
on roads. or congestion at intersections)?

t) Exceed. either individually or cumulatively, a leve| of
Service standard established by the county congestion
management agency for designated roads or highways?
c) Result in a change in air traffic patterns, including
either an increase in traffic levels or a change in location
that results in substantial safety risks?

G) Substantaily increase hazards due (o a design feature
(e g. sharp curves or dangerous Intersections) or
Incompatble uses (e g.. farm equipment)?

€) Result in nadeguate emergency access”?

f) Result in inadequate parking capacity?

10

O
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9) Conflict with adopted policies. plans, or programs
supporting alternative transportation (e.g . bus turnouts,
bicycle racks)?

AVI_ UTILITIES AND SERVICE SYSTEMS --

Would the project:

a) Exceed wastewater treatment requirernents of the
appiicable Regional Water Quality Control Board?

b) Require or result in the construction of new waler or
wastewater treatment facilities or expansion of existing
facilities, the construction of which could cause
significant environmental effects?

¢) Require or result in the construction of new storm
water drainage facillies or expansion of existing
facilities. the construction of which couird cause
significant environmental effects?

d) Have sufficrent water supplies available 1o serve the
proect from existing entitiements and resources, or are
new or expanded entitlements needed?

e) Resultin a determmination by the wastewater treatment

provider which serves or may serve the project that it has
adequate capacity to serve the project’s projected
demand in addition to the provider's existing
commitments?

f) Be served by a landfill with sufficient permitted
Capacity to accommodate the project’s solid waste
disposal needs?

9) Comply with federal, state, and local statutes and
regulations related to solid waste?

11
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Less tnan
Potertially Signifizant Less Than
Significant Witn Signihicant  Ng

XVl MANDATORY FINDINGS OF SIGN!FICANCE .- Impact  Mugstion  Impact lmpact

a) Does the project have the potential to degrade the

Guality of the environment, substantaily reduce the D D D D
habitat of a fish or wildlife species, cause a fish or wildlife

population o drop below self-sustaining levels, threaten

to eliminate a plant or animat community, reduce the

number or restrict the range of a rare or endangered plant

or antmal or eliminate imporiant examples of the major

pernods of California history or prehistory?

b Does the project have impacts that are individually

mited, but cumulatively considerable? {"Cumulatively D D D D
considerable” means that the incremental effects of a

project are considerable when viewed in connection with

the effects of past projects, the eflects of other current

projects, and the effects of probable future projects)?

¢} Does the project have environmentat effects which
wil cause substantial adverse effects on human beings.

either directly or indirectly?

12 Final Text - October 26, 1998



CLQ A Califoros Ensirommental Qualiy v

Appendix
ENVIRONMENTAL INFORMATION FORM

(To be Completed by Apphicant)

Date Filed

General Information

. Name and address of developer or project sponsor:

2 Address of project- _

Assessor's Block and Lot Nuinber:

3 Name, address, and telephone number of person (o be contacted concerning this profect:
1, Indicate nuinber of the permat apphication for the proect to which this form pertins:
5 List and descuibe any other related pernuts and other public approvals required for this projecy, including

thuse required by city, regional, state and rederal agencies:

6. Existing zoning distriet::

1 Proposed use of site (Project for which this form is filed}:

Project Description

8. Stte size.

9. Square footage.
10 Nuraber of flooss of construction.
1 Amount of olT-street parking provided
12 Attach plans.
13 Proposed scheduling
11 Associted projects
LS. Anueipated incremental development.
16 I eesidential, include the nunsber of units, schedule of unit sizes, range of sale prices or rents, and type of

household size expected.
17. If commercial, indicate the type, whether neighborhood, city or regionaily oriented, square footage of
sales area, and loading facilines.

18. IWindustrial, indicate type, estimnated cemployment per shift, and loading facilitics.



CUONA Calilrtana F s ieennag ulal thoadiiy v

v IWinsthitonal, indicate the major function, cstunated employiment per shuit, estimated OCCURIY,
boading tacihitees, and conunumity benetits to he denved from the project

20, [fthe project invalves a variance, condittonad wse or rezoming application, state this and indicate clearly
why the appheaton 1s required.

Arvethe following wems applicable to the projector its effects? Discuss below all wems checked yos (attach additional sheets

as necessary).
Yes Nu
21 Change m existing features of any bays, ttdelards, beaches, or hills, or substaatial alteration M O
of ground contours.
22 Change i scenic views or vistas from existing residential areas or public lands or roads. | O
2}, Change in pattern, scale or character of general area of project. J O
24, Significant amounts of solid waste or litter. 4 O
25 Change in dust, ash, smeke, fumes or odors in vicinty. J O
20, Change tn ocean, bay, like, stream or ground water quality or quantity, or alteration of i1 M
expsting drinnage patterns
27 Subsmnual change in exasting notse or vibration levels in the vicinity. | 7
28 Sure on filled land or on slope of 10 petcent or more C O
29 Use of dispusat of potentially hazardous materials, such as loxic substances, flammables [ )
ot explosives.
300 Substannal change in demand for muncipal services (police, fire, water, sewage, ¢ic.). [ o
3l Substantially increase fusstl fuel consumption (electricity, oil, natural £4s, ¢1c ). 0 il
32, Relatonship o 4 larger project or series of projects O —

Environmentat Setting

33 Desciibe the project site as i exists before the project, including information on topagraphy, soil stability, plants and
animals, and any cultural, historical or scenic aspects. Describe any existing structures on the site, and the usc of the
structures. Attach photographs of the site. Snapshots or polaroid photos will be aceepted.

34 Describe the surrounding properties, including information on plant~ and animals and any cultural, historical or
scenic aspects. Indicate the type of land use {residential, commercal, etc.), intensity of land use (one-family,
apartment houses, shops, department stores, ¢tc.), and scale of development (hesght, frontage, set-back, 1car yard,
¢te ). Attach photographs of the vicuuty Snapshots or polaroid photos witl be acceped.

Certification
I'hereby certify that the statements furnished above and in the attached exlubits present the data and information reguited for

thisinital evaluaton to the best of iny abulity, and that the facts, statements, and in formation presented are rug wid corree
10 the Bestol my knowledge and belief

Due Stgnature

For




CRQA Caliturn Ensicamnental Cualiy Act

Appendix |
NOTICE OF PREPARATION

To: From:

(Address) (Asddress)

Subject: Notice of Preparation of a Draft Environmental Impact Report

e . will be the Lead Agency and will prepare an environmental impact
report for the project identified below. We need to know the views of your agency as to the scope and content o the
environmental information which is gemuane to your agency's stalutory responsibilitics in connection with the
proposed profect. Your agency will need to use the EIR prepared by our ageney wlhien considering your permit or othicr
approval for the project.

The project deseription, location, and the potential envirenmiental effects are contained in the attached materials. A
copy of the [nwtial Study ([ is [Jis not) attached.

Due to the tinie inuts mandated by State law, your response must be sent at the carliest possible date but not later than
30 days afier receipt of this notice.

Please send your response to atthe address shown above.
We will need the name for a contact person in your agency.

Project Title:

Project Applicant, if any:

Date ) Signature

Tile

Telephone

Reference Calitonna Code of Regulatons, Title 14, (CEQA Guidehnes) Sections 15052(a), 15103, 15375,



FIRST TIER EIR

(15132)

I ater Project
EIR

APPENDIX J
Examples of Tiering EIR's

. project encompasses separate but related projeets such as general
plan, zoning, development

. later tiers move from general to specific analysis ol projects

. later project is consistent with general plan or zoning

. initial study must examine signiticant effects not covered in prior
FIR

. later EIR must state lead agency is using ticring concept and must

comply with section 15152

STAGED EIR
(15167)

Supplement to the
staged EIR

. one large project will require a number of discretionary approvals

from govt. agencies and one of those approvais will occur more
than two years betore construction commences

. supplements to the staged EIR are prepared tor later government
agency approvals on the same overall project it information
available at the time of that later approval would permit
consideration of additional environmental impacts, mitigation
measures or reasonable alternatives

PROGRAM EFIR
(I3168)

. scries of actions or activities that can be characterized as one large
project and are related either;

. geographically

. as logical parts of a chain of activities

. n connection with rules, regulations. plans or other genceral criteria

governing a continuing program

. as individual activities carried out under common authority

(statutory or regulatory) and having similar environmental eflects
which can be mitigated in similar ways
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Subsequent Project BIR

MASTER EIR
(13175}

FFocused EIR
(15177)

only it subsequent activity bas effects not examined in the
previously certitied program LIR will additional eovironmental
documentation be required (11’ subsequent activity has no new
etfects, that activity is covered by the program LIR)

alternative to project, staged, or program EIR

can be used for:

- general plan (or gen. plan element, amendment, or update)

- redevelopment plan projects (public or private)

- project consisting of phases of smaller individual projects

- other activittes described in 15175

alter five years from initial certification. adopting authority must
review the Master EIR and prepare subsequent or supplemental
EIR it substantial changes have occurred with respect to
circumstances under which the original Master EIR was adopted
no new LIR is required for subsequent projects within the scope off
the Master EIR which cause no additional significant etteet

4 subscquent, Focused EIR is required only where:

- substantial new/additional information shows adverse
cnvironmental effects not examined in Master EIR or more
significant than described in FIR, or

- substantial new/additional information shows mitigation measures
previously determined to be infeasible are now feasible and will
avoid/reduce the significant effects to a level of insignificance

SPECIAL SITUATIONS / FIRs

Multiple-family residential development / residential and commercial or retail mixed-use
deselopment (PRC 21158.5 and Guideline §15179.3)

. project is multiple-tamily residential development up to 100 units or is a residential and
commercial or retail mixed-use development of not more than 100,000 square feet
. it project complies with procedures in section 21158.5, only a focused EIR need be

prepared. notwithstanding the fact that the project wasn't identitied in the Master EIR

Redevelopment Project (15180)

. alt public and private activities or undertakings in furtherance of a redevelopment plan
{publi¢ or private) constitute a single project
. the redevelopment plan EIR is treated as a program EIR
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. o subseguent IR s required for individual components of the redevelopment plan
unless substantial changes or substantial new information triggers a subsequent FIR or
supplement to an EIR pursuant to (sections 15162 or 15163)

Housing/neighborhood commercial facilities {15181)

. a project involving construction of housing or neighborhood commercial facilities in an
urbanized arca
. a prior EIR tor a specific plan, focal coastal program, or port master plan may be used as

the LIR tor such a project (no new EIR need be prepared) provided section 15181
procedures are complicd with

Projects Consistent with Community Plan, General Plan, or Zoning (15183)

. a project which is consistent with a community plan adopted as part of a general plan or
zoning ordinance or a general plan of a local ageney and where there was an EIR certified
for the zoning action or master plan

' the EIR Tor the residential project need only examine certain signilicant environmental
cftects, as outlined in section 15183

Regulations on Pollution Contrel Equipment (PRC section 21159)

. section 21159 requires environmental analysis of reasonably foresecable methods of
comphiance at the time of adoption of rule or regulation reguiring the installation of
poltution control equipment

. an FIR prepared at the time ot adoption of the rule or regulation is deemed 10 satisty the
requirement of section 21159

Installation of Pollution Control Equipment (PRC section 21 159.1}

. a focused EIR is permitted where project 1) consists solely of installation of pollution
control equipment; 2) is required by rule or regulation adopted by the State Air Resources
Board. an air pollution control district or air quality management district, the State Waler
Resources Control Board, a California regional water guality control board, the Dept. of
Toxic Substances Control, or the California Integrated Waste Management Board: and 3)
meets the procedural requirements outlined in section 21159,
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Appendix K

CRITERIA FOR SHORTENED CLEARINGHOUSE
REVIEW

Under exceptional circumstances, and when requested in writing by the lead agency, the
State Clearinghouse in the Office of Planning and Research (OPR) may shorten the usual
review periods for proposed negative declarations, mitigated negative declarations and
draft EIRs submitted to the Clearinghouse. A request must be made by the decision-
making body of the lead agency, or by a properly authorized representative of the
decision-making body.

A shortened review period may be granted when any of the following circumstances
exist:

(1) The lead agency is operating under an extension of the one-year period for completion
of an EIR and would not otherwise be able to complete the EIR within the extended
period.

(2) The public project applicant is under severe time constraints with regard to obtaining
financing or exercising options which cannot be met without shortening the review
period.

(3) The docuwnent is a supplement to a draft EIR or proposcd negative declaration or
mitigated negative declaration previously submitted to the State Clearinghouse.

(4} The health and safety of the community would be at risk unless the project is
approved expeditiously.

(5) The document 1s a revised draft EIR, or proposed ncgative declaration or mitigated
negative declaration, where changes in the document are primarily the result of
comnments {rom agencies and the public.

Shortened review cannot be provided to a draft EIR or proposed negative declaration or
Mutigated negative declaration which has already begun the usual review process. Prior to
requesting shortened review, the lead agency should have already issued a notice of
preparation and received comments from applicable State agencics, in the case of an EIR,
or consulted with applicable State agencies, in the case of a proposed negative declaration
or mitigated negative declaration.

No shortened review period shall be granted unless the lead agency has contacted and
obtained prior approval for a shortened review from the applicable state responsible and
trustee agencies. No shortened review shall be granted for any projcct which is of
statewide, regional. or areawide significance, as defined in Section 15206 of the
euidelings.



Notice of Completion of Draft EIR Appendix L

“Project Title

“Project Location — Specific

“Project Location - City ) Project Location —
County

_déa:_ribtion of Nature, Purpose, and Beneficiaries of Project

“Lead Agency ' ' Division

" Address Where Copy of EIR is Available

Review Period

Contact Person’ ‘ Area Code Phone
Extension

Authorily cited: Sections 21083 and 21087, Public Resources Code. Reference:
Sections 21092, 21152, and 21153, Public Resources Code.
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BID PROCUREMENT AND CHANGE ORDER POLICY
























INCLUDED AREAS

P.0. NAME ZIP CODE
Acton 93510
Boron 93516
California City 93505
Edwards 93523
Edwards 93524
Keene 93531
Lake Hughes 93532
Lancaster 93534
Lancaster 93535
Lancaster 93536
Littlerock 93543
Llano 93544
Mojave 93501
Palmdale 93550
93531 Palmdale 93551
Palmdale 93552
93505 Palmdale 93591
Pearblossom 93553
93561 Rosamond 93560
Santa Clarita 91390
93523 Tehachapi 93561

93501 93516
93560
93524
93536 <
8 93535
93532 &
93552
93551 93550 93591
91390
93544
93543
93510

93553

10 20

N
0
l 1 | 1 | Miles
Sources: Esri, DeLorme, NAVTEQ, USGS, Intermap, iPC, NRCAN, Esri Japan,
APPROVED: SEPT. 10, 2014 METI, Esri China (Hong Kong), Esri (Thailand), TomTom, 2013

PALMDALE WATER DISTRICT RULES AND REGULATIONS APPENDIX "M"
LOCAL CONTRACTOR AND VENDOR BOUNDARY MAP




APPENDIX N

INSTALLATION CHARGES
FOR SINGLE SERVICE CONNECTION

METER SIZE CHARGE
Va7 $2,700.00 Flat
1” $ 3,000.00 Flat
1.5” $ 3,400.00 Flat
2” $ 3,700.00 Flat

Effective July 1, 2008



APPENDIX N.1

METER DOWNSIZING PROGRAM



Palmdale Water District
Application for Meter Exchange

Name:

Service Address:

Mailing Address:

Phone Number: Work: Home:

Account Number:

I understand that a reduction in meter size might create a loss of water volume and/or pressure. I
acknowledge that the Palmdale Water District is not responsible for problems associated with a loss of
volume or pressure which may result from installing a smaller meter on my property. Current costs to
perform said exchange are listed below.

Please check applicable box:

O 1” to 5/8” $240.00
O 2” to 1-1/2” $579.00
Signature: Date:
Office Use Only:
Lot Size: Pressure:
Approved:
Billing: Facilities:

Comments:




APPENDIX O

WASTE OF WATER POLICY AND
EMERGENCY WATER CONSERVATION RESTRICTIONS



APPENDIX O

WASTE OF WATER POLICY

Palmdale Water District is engaged in the production, transmission, storage and distribution of
water to its Customers in accordance with California law.

California law prohibits the waste or unreasonable use of water and requires that the District
take all appropriate actions to prevent such waste and unreasonable use of this finite resource.

Water waste includes but is not limited to:

- Application of potable water to outdoor landscapes in a manner that causes runoff.
- Failure to repair water leaks or to adjust sprinkler overspray in a timely manner.
- Hosing of hardscape surfaces, except where health and safety needs dictate.

- The use of potable water in a fountain or other decorative water feature, except
where the water is part of a recirculating system.

- Irrigation with potable water of ornamental turf on public street medians.
- Watering of outdoor landscapes within 48 hours of measurable rainfall.

- Car washing and outside cleaning activities except when performed with buckets
and automatic hose shutoff devices.

- The serving of drinking water other than upon request in eating or drinking
establishments.

 Failure of operators of hotels and motels to provide guests with the option of
choosing not to have towels and linens laundered daily. (The hotel or motel shall
prominently display notice of this option in each guestroom.)

- Inefficient use of water for construction purposes.

- lIrrigation with potable water outside of newly constructed homes and buildings
not delivered by drip or microspray is prohibited



Categories of Water Waste

The District recognizes that water waste can vary significantly in severity and for this reason
will classify and deal with three levels of water waste.

Level 1 Water Waste

This is the least severe category of water waste which includes any violation of the Water
Waste Policy and any other form of water waste that leads to minor but avoidable water loss.
Examples of this would be overspray from improperly adjusted sprinklers or small leaks
leading to wetting of the sidewalk.

Penalties for Level 1 Water Waste

Penalties for Level 1 waste violation will be an initial warning. Failure to repair the violation
will result in a $50 fine. An additional new $50 fine will be assessed if the follow up
inspection shows that the violation is unrepaired. Follow up inspection will occur no more
frequently than once every 14 days. If a Level 1 water waste violation continues unrepaired
for greater than 60 days, then the District may elevate the penalties to Level 2 fines as
described below.

Level 2 Water Waste

This category includes any form of water waste where water is visibly and measurably
flowing off the property. Examples of this would be a sheared off sprinkler or an irrigation
system that is stuck on. Follow up inspection will occur no more frequently than once every
7 days.

Penalties for Level 2 Water Waste

The penalties will mirror the penalties found in the Water Shortage Contingency Plan. These
penalties are currently as follows:

1st Notice of Violation-The customer shall be notified in writing. The notice shall include a
warning that further violations could result in stricter penalties.

2nd Notice of Violation- is punishable by a fine of up to $50.
3rd Notice of Violation- is punishable by a fine of up to $250.
4th Notice of Violation- is punishable by a fine of up to $500.
5th Notice of Violation- may result in termination of service.

Level 3 Water Waste

This category includes any form of water waste where water leaving the property appears
uncontrollable or poses a threat to public safety. Examples of this would be a broken water
line flowing unrestrained off the property or water leaving the property causing a public
safety threat due to icing or flooding.

Penalties for Level 3 Water Waste

Level 3 water waste will result in the shutdown of service until the repair has been successfully
accomplished. Repeat incidences of severe water waste will mirror the penalties found in the Water
Shortage Contingency Plan.



District Process

1 Upon natification or observation of waste or misuse of water, the District shall:
@) Make a photographic record of such activity;
(b) Provide notice to the Customer in writing or by means of a door tag;
and
(c) Log the warning on the Customer's service record.

In the event of a recurring violation the District shall:

(@) Assess the appropriate fine upon the Customer for each notification of
violation occurring after the warning has been given;

(b) Give notice to the Customer in writing that if such waste or misuse continues,
the Customer may be subject to increased penalties up to and including
disconnection of service.

3. Upon determination that a violation is still unresolved and a final notice needs to be
issued, the District shall:

@) Give written notice to the Customer that disconnection of the service
will occur within five (5) working days of the date of the notice;

(b) Disconnect the Customer's service after the appropriate time has been allotted:;
and
(c) Charge the Customer a disconnection charge for waste or misuse of water as set

forth in Appendix D, and a turn-on fee as set forth in Appendix D if service is
later restored. Service will be restored only when the Customer has provided
evidence satisfactory to the District that waste and unreasonable use of water
will no longer occur.

The District recognizes that there may be mitigating or intervening circumstances that bear
upon a Customer's apparent misuse of water. Upon receipt of any notice regarding purported misuse
or waste of water, the Customer shall have five (5) working days within which to file a written request
for reconsideration with the General Manager. If the Customer is not satisfied with the General
Manager's decision, the Customer shall have fifteen (15) days after the General Manager's decision
within which to file a written appeal with the Board. The Board shall conduct a hearing on the appeal
at the next Board meeting immediately following the appeal. The Board's decision following such
hearing shall be final and conclusive.

ADOPTED BY THE BOARD OF DIRECTORS OF PALMDALE WATER DISTRICT AT A
REGULAR MEETING HELD October 11, 2017.





















APPENDIX O.1

WATER CONSERVATION
REBATE PROGRAM APPLICATIONS



Design Sketch of Proposed Landscape Plan

PALMDALE WATER DISTRICT

2018 Water-wise Landscape Conversion Program

The Palmdale Water District (PWD) is offering property owners a cash rebate to remove any
grass and/or convert their front yard to a water-wise, drought friendly, xeriscape landscape.
Funding is limited. Applications will be processed in the order they are received while
funding is available.

PLEASE NOTE:

o APPLICANT IS SOLELY RESPONSIBLE FOR CONVERSION WORK.

o THE REBATE SERVES AS AN INCENTIVE AND DOES NOT COVER THE COMPLETE COST OF A
LANDSCAPE CONVERSION.

o DO NOT START YOUR CONVERSION PROJECT UNTIL YOU RECEIVE A “NOTICE TO PROCEED”

LETTER. (If you begin or complete your project prior to receiveing approval, you are not eligible
for a rebate.)

INSTRUCTIONS:

1. Read the Program Terms and Conditions; complete and sign the application form.

2. Complete the design sketch of the proposed landscape on the back of the application.

3. Complete and fill in the plant coverage worksheet and submit it with your application. Incomplete

applications will not be considered and will be returned to the applicant by mail.

4, Once PWD receives the complete application package, a PWD representative will conduct a
pre-inspection to measure the conversion area. No appointments will be made, unless access
to the property is restricted or locked by a gate. A “Notice to Proceed” letter will be sent to you
by mail once the application has been approved.

5. Sign and return the Notice to Proceed letter within ten (10) business days to stay qualified for the
rebate.
GUIDELINES: 6. Complete your project within one hundred twenty (120) calendar days. Projects not completed
within the 120 calendar days will lose the rebate qualification.
Submit a simple sketch of your proposed landscape design with your application. Include all materials being used 7. Verify you have fulfilled the program requirements listed under the Program Guidelines.
in the renovation. 8. Call the District’s Conservation Department at (661) 947-4111 ext. 5002 when you are finished with

your conversion project for a final post inspection.
1 Identify new and existing plants, including ground cover. (A symbol key may be helpful.)

2. Identify new or modified irrigation system (drip, bubblers, or point irrigation) in your design.
3. Show any existing or proposed walkways, including sitting areas and/or patios.

9. Rebate checks will be mailed appoximately six weeks after the final inspection and approval.



PROGRAM TERMS AND CONDITIONS

Applicants receiving funding through the 2018 Water-wise Landscape Conversion Program must abide by
the following guidelines as a condition for receiving a rebate. PWD may at any time, over the course of the
program without prior written notice or otherwise; modify, suspend,or terminate the rebate amounts and
program requirements.

Program Terms

o Applicant must have a PWD water service account.
o Applicant must sign that they have read, understand, and agree to the program terms.
o Applicant must keep and maintain water-wise landscape in place for five (5)
years.
o Rebate checks will be issued to the applicant after meeting project guidelines and passing

the final inspection.

o Applicant shall permit PWD access to the project site to complete pre-conversion and post-
conversion inspections; measure square footage of conversion area; test irrigation efficiency;
and obtain before and after photos.

o No retroactive or increased rebate amounts will be provided.

REBATE AMOUNTS ARE AS FOLLOWS:

$1.50 per square foot standard rebate with a maximum award of $1,500 per household.
$0.50 per square foot for quick completion incentive with a maximum award of $500 per household.

(To qualify for the quick completion incentive, the conversion project must be completed and ready for
inspection within forty-five (45) days from the date on the “Notice to Proceed” letter. )

Project Requirements

A minimum of four hundred (400) square feet of grass or non-drought tolerant landscape must be
removed.

Applicant is solely responsible for performing or contracting out the conversion work.

Replacement surfaces must be permeable to water and air. The converted landscape must be
installed so that one hundred (100) percent of the area will be covered with materials such as plants,
mulch, or permeable hardscape. Examples of permeable hardscape include decomposed granite,
pavers, brick, or rock where no mortar or grout has been used. There can be no bare soil. Areas that
are renovated with new grass or non-permeable hardscape will be discounted from the total of the
square footage used to calculate the rebate.

Existing irrigation systems must be capped off or modified to eliminate spray irrigation. Bubblers,
drip and point irrigation are to be used as a conversion from spray irrigation.

Drought tolerant plants must be added to the landscape to cover sixty (60) percent of the total
square foot area measured. Please use the size of the plant at full maturity (height x width = plant
value) in the worksheet. All plants must be on the City of Palmdale’s approved list or from the
booklet, “Plants for the California High Desert.”

Projects must be completed within one hundred twenty (120) days to receive rebates. Applications
will be voided after 120 days from the date on the “Notice to Proceed” letter. No extensions will be
granted.

2018 Water-wise Landscape Conversion Program Application

APPLICANT NAME PWD WATER SERVICE ACCOUNT NUMBER

PALMDALE,

SITE ADDRESS ZIP CODE

MAILING ADDRESS

CONTACT PHONE NUMBER APPLICANT TAX ID NUMBER

[ ] RESIDENTIAL [] MULTI-FAMILY [[] COMMERCIAL

By signing below, the applicant acknowledges that Palmdale Water District (“PWD”) does not make any
representation or warranty regarding the conversion materials eligible under this 2018 Water-wise Landscape
Conversion Program. Applicant releases and holds harmless PWD from and against any claims, injuries, loss,
damage, expense and liability of any nature arising out of or in any way connected with converting the irriga-
tion system or participating in the program.

By signing below, the applicant authorizes PWD, in its discretion and with no compensation to applicant, to
publish, disseminate, and promote the program using pictures, videos, cost and water use data and other
information and material from the applicant’s project in program-related advertising, publicity and promotion
through various media, including but not limited to videos, print and web.

| have read, understand and agree to the terms and conditions of this rebate program, including the foregoing
releases.

Applicant’s Signature Date




Instructions for Completing the Plant Coverage Worksheet
Water -wise Landscape Conversion Program

Fill out the Plant Coverage Worksheet on the reverse side and return it to PWD with your landscape design plan and application.

As part of the 2018 Water-wise Landscape Conversion Program, the customer must list existing plants and trees that will

be kept in the landscape and new plants or trees that are brought into the landscape. All new plants and trees

must be water-wise and on the City of Palmdale’s approved plant list or in the booklet “Plants for the California

High Desert”

1. List the names of the plants for your conversion in column (A) (EXISTING AND NEW PLANTY).

2. Calculate the plant coverage value (square footage) for each plant in your new landscape and enter that into column (B).
(Use the size of the plant at full maturity, height x width= plant value)

3. List the quantity of each plant to be included in your landscape conversion in column (C).

4. Multiply column (B) by column (C) to get the total plant coverage for each plant and enter in column (D).

5. Add the plant coverages in column (D) and place in (E) below.

6. Enter the square footage of the conversion area in (F) below.

7. Divide the Grand Total Plant Coverage (E) by the square footage you plan to convert (F) and multiply
that value by 100 to get the total plant coverage (G) for your landscape plan.

Sample:

(A) Plant Name  (B) Plant Coverage Value  (C) Quantity (D) Total Plant Coverage

1 Trailing Lantana 28 ft? X 3 (=) 84 ft?
2 Chilean Mesquite 530 ft? X 2 (=) 1060 ft?
3 Green Desert Spoon 28 ft? X 3 (=) 84 ft?
4 Red Bird of Paradise 28 ft? X 1 (=) 28 ft2
5 Red Yucca 7 ft* x 3 (=) 21 ft?
6 Compact Texas Ranger 20 ft? X 4 (=) 80 ft?
7 Ocotillo 28 ft X 1 (=) 28 ft?

(E) Total Plant Coverage Values (Square feet) (=) 1385 ft?

(F) Conversion Area (grass to be removed) (=) 1012 ft*

G) Plant Coverage [ (E/F) x (100)] (=) 136%

(1385/1012 = 1.36 x 100 =136 %)
E) (F) (G)

Divide the total plant coverage value (E) by the Conversion area (F) and multiply by 100 will give you the percent of plants in your the landscape.
The 136% in the example is over the 60% that is required.



4. Plant List Conversion Sheet

NAME:
ADDRESS: , PALMDALE
(A) Plant Name (B) Plant Coverage Value (C) Quantity (D) Total Plant Coverage Values
(Square footage of plant) (Total square footage of plants)
1 ft>? x = ft2
2 ft2 X = ft2
3 f? X = ft?
4 ft>? x = ft2
5 f? X = ft?
6 f? X = ft?
7 f? X = ft?
8 f? X = ft?
9 f? X = ft?
10 f? X = ft?
11 ft2 X = ft2
12 ft2 X = ft2
13 f? X = ft?
14 ft2 X = ft2
15 ft2 X = ft2
16 f? X = ft?
17 ft2 X = ft2
18 f? X = ft?
19 f? X = ft?
20 ft2 X = ft2
(E) Total Plant Coverage values = ft2

Total of all plant square footages (E), divide
that number by the square foot area you

are renovating (F), multiply that number (F) Customer Conversion Area = ft2
by 100 to get the total plant coverage

area. The plant coverage area should be
60% or more. (G) Plant Coverage [ (E/F) x (100) ]= %




Dibujo del disefio propuesto.

LAS REGLAS:

Presente un dibujo simple de su disefio del jardin propuesto con su aplicacion. Incluya todos los materiales que
seran usados en la renovacion.

1. Identifique las plantas nuevas y existentes, incluyendo la tierra en el area. (Usar simbolos puede ser util).

2. Identifique el sistema de irrigacién nuevo o modificado (goteo, burbujeo, o irrigacion de punto) en su disefio.

3. Mostrar cualquier camino existente o propuesto incluyendo areas de estar y/o patios.

PALMDALE WATER DISTRICT

Programa 2018 de conversion para un jardin inteligente

Palmdale Water District (PWD) estd ofreciendo a los propietarios un reembolso en efectivo
para eliminar el césped y/o convertir su patio delantero a uno de uso inteligente del aguay
resistente durante una sequia. Los fondos son limitados. Las solicitudes se procesaran en el
orden en que sean recibidas y hasta que los fondos se agoten.

POR FAVOR, TENGA EN CUENTA LO SIGUIENTE:

e EL SOLICITANTE ES EL UNICO RESPONSABLE DEL TRABAJO DE LA CONVERSION.

e EL REEMBOLSO SIRVE COMO INCENTIVO Y NO CUBRE EL COSTO COMPLETO DE UNA CONVERSION
DEL CESPED O PATIO.

e NO COMIENCE SU PROYECTO DE LA CONVERSION HASTA QUE RECIBA UNA CARTA QUE SERA
SU “AVISO PARA PROCEDER.”

LAS INSTRUCCIONES:

1. Lea los términos y condiciones del programa. Complete y firme el formulario de solicitud.
2. Complete el dibujo del disefio propuesto en la parte posterior de la aplicacion.
3. Complete la lista de conversién de plantas y enviela con su solicitud. Las solicitudes incom-
pletas no seran consideradas y se devolveran al solicitante por correo postal.
4, Una vez que PWD reciba el paquete completo de solicitud, un representante de PWD llevara a cabo

una inspeccion preliminar para medir el area de conversidn. No se realizaran citas, a menos que el
acceso a la propiedad esté restringido o bloqueado por un barandal. Una carta de "Aviso para
proceder" sera enviada por correo una vez que la solicitud haya sido aprobada.

5. Firme y devuelva la carta de aviso para proceder dentro de diez (10) dias hdbiles para permanecer
calificado para el reembolso.

6. Complete su proyecto dentro de los ciento veinte (120) dias calendarios. Los proyectos que no se
completen dentro de los 120 dias calendarios perderan la posibilidad de recibir reembolso.

7. Verifique que ha cumplido con los requisitos del programa enumerados en las reglas del programa.

8. Llame al Departamento de Conservacién del Distrito a (661) 947-4111 ext. 5002 cuando haya terminado
con su proyecto de conversidn para una inspeccién final.

9. Los cheques de reembolso se enviaran por correo aproximadamente seis semanas después de la

aprobacion de la inspeccidn final.



TERMINOS Y CONDICIONES DEL PROGRAMA

Los solicitantes que recibirdn financiamiento a través del programa 2018 de conversidn para un jardin
inteligente deben seguir las siguientes reglas como condicién para recibir un reembolso. PWD puede
en cualquier momento, a lo largo del programa sin previo aviso por escrito o de otra manera, modifi-
car, suspender o terminar los montos de reembolso y los requisitos del programa.

Términos del Programa

El solicitante debe tener una cuenta de servicio de agua con PWD.

El solicitante debe firmar que ha leido, comprendido y esta de acuerdo con los términos del
programa.

El solicitante debe conservar y mantener el area del jardin inteligente por lo menos cinco
(5) afios.

Los cheques de reembolso seran emitidos al solicitante después de cumplir con las reglas
del proyecto y pase la inspeccidn final.

El solicitante debera permitir el acceso a PWD al drea del proyecto para completar una
inspeccion antes de la conversion y depués de la conversion; medir en pies cuadrados la
superficie del area de conversion; probar la eficiencia de riego; y obtener fotos antes y
después de realizar el proyecto.

No se proporcionaran reembolsos retroactivos o aumentados.

LAS CANTIDADES DE LOS REEMBOLSOS SON LAS SIGUIENTES:

$1.50 por pie cuadrado sera reembolsado con un reembolso maximo de $1,500 por hogar.

$0.50 por pie cuadrado por el incentivo de terminacidn rapida con un reembolso méaximo de $500 por

hogar.

(Para calificar para el incentivo de terminacion rapida, el proyecto de la conversion se debe realizar y
tener listo para la inspeccion dentro de cuarenta y cinco (45) dias a partir de la fecha en la carta de
"aviso para proceder".)

Requisitos del Proyecto

Debe eliminarse un minimo de cuatrocientos (400) pies cuadrados de césped o hierba que
no es resistente a la sequia.

El solicitante es el Unico responsable de realizar o contratar el trabajo de conversion.

La superficie de reemplazo debe ser permeable al agua y aire. El jardin convertido debe

ser instalado de modo que el cien (100) por ciento del drea sea cubierto de materiales como
plantas, pajote o materiales permeables. Los ejemplos de materiales permeables incluyen
granito descompuesto, maquinas pavimentadoras, ladrillo o roca donde ningin mortero o
lechada han sido usados. No puede haber suelo descubierto. Las dreas que son renovadas con
la nueva hierba o material no permeable seran descontadas del total de la cantidad de pies
cuadrados utilizados para calcular el descuento.

Los sistemas de irrigacion existentes deben ser clausurados o modificados para eliminar el
riego por aspersion. Los burbujeadores, el goteo y la irrigacidon de punto deben ser utilizados
como conversién del riego por aspersion.

Las plantas tolerantes a la sequia se deben agregar al jardin para cubrir sesenta (60)
porciento del area total del pie cuadrado medido. Por favor, utilice el tamafo de la planta a
plena madurez (altura x ancho = valor de la planta) en la lista de conversion de plantas. Todas
las plantas deben estar en la lista aprobada de la ciudad de Palmdale o del folleto, “Plantas
para el Desierto Alto de California.”

Los proyectos deben ser completados dentro de ciento veinte (120) dias para recibir reembol-
so. Las aplicaciones seran anuladas después de 120 dias a partir de la fecha en la carta del
"Aviso para proceder." No se daran extensiones.

Aplicacion para programa 2018 de conversion para un jardin inteligente

NOMBRE NUMERO DE CUENTA DEL SERVICIO DE AGUA

PALMDALE,
DIRECCION DEL PROYECTO ZONA POSTAL

DIRECCION DE CORREO

NUMERO DEL CONTACTO NUMERO DE SEGURO SOCIAL

[ ] RESIDENCIAL [ ] MULTI-FAMILIAR [ ] COMERCIAL

Al firmar este documento, el solicitante reconoce que el distrito de agua de Palmdale ("PWD") no hace ninguna
recomendacidon o garantia con respecto a los materiales de conversién elegibles bajo este 2018 programa de
conversioén. El solicitante libera y acepta mantener a PWD libre de cualquier reclamacion, lesién, pérdida, dafio,
gasto y responsabilidad de cualquier naturaleza que suceda de o esté relacionada de cualquier manera con la
conversioén del sistema de irrigacion o la participacion en el programa.

Al firmar a continuacion, el solicitante autoriza, a su discrecion y sin compensacion al solicitante, a publicar y
difundir el programa utilizando imagenes, videos, datos de costo y uso de agua y otra informacién y material
del proyecto de los solicitantes en publicidad relacionada con el programa o promociones a través de diversos
medios, incluyendo pero no limitado a videos, impresion y web.

He leido, comprendo y acepto los términos y condiciones de este programa de reembolso, incluyendo las ver-
siones anteriores.

Firma del Solicitante Fecha




Instrucciones para completar la lista de conversion de plantas

Programa de incentivo monetario a cambio de césped
Llene el reverso de esta a hoja de cobertura y entréguela a PWD junto con su disefio del proyecto de su jardin.

Como parte de las condiciones del programa de incentivo monetario a cambio de césped, el cliente debe listar
las plantas y arboles existentes que conservara como parte del jardin y las plantas y arboles que planea agregar
a su jardin. Todas las plantas y arboles utilizados deben ser tolerantes a la sequia y parte de la lista de plantas
aprobadas que la ciudad de Palmdale publicé en el libro con titulo: “Plants for the California High Desert.”

1. Liste los nombres de las plantas que utilizara en la transformacion del jardin en la columna:
(A) (Existentes y/o nuevas plantas).
2. Calcule el area que cubrira cada planta en su proyecto de transformacion del jardin y escribalo

en la columna: (B). Por favor, utilice el tamafio de la planta a plena madurez (altura x ancho = valor de la planta) en la
hoja de cdlculo.

3. Liste la cantidad de cada planta que incluira en la transformacion del jardin en la columna
(O).

4. Multiplique lo de la columna (B) por lo de la columna (C) para obtener el area que cubrira cada
tipo de planta y escribalo en la columna (D).

5. Sume todas las cantidades en la columna (D) y escribalo en la seccién (E) para reflejar el
area total que las plantas cubriran.

6. Escriba en la seccion (F) cuantos pies cuadrados de césped planea remover.

7. Divida el area total que las plantas cubriran (E) entre el area que usted planea cubrir (F) y
multiplique el resultado por 100 para obtener (G) el area total que cubrira en su proyecto de
jardineria.

Ejemplo:

(A) Nombre de la Planta (B) Area que cubrird la planta (C) Cantidad (D) Area que cubrird cada tipo de planta

1 Lantana Arrastr 28  ft2 3 (=) 84 ft2
2 Mezquite Chileno 530  ft2 2 (=) 1060 ft2
3 Sotol del Desierto 28 ft2 3 (=) 84 ft2
4  Ave Roja del Parais 28 ft2 1 (=) 28 ft2
5 Yuca Roja 7 ft2 3 (=) 21 ft2
6 Ranger Tejano Compact 20 ft2 4 (=) 80 ft2
7  Ocotillo 28  ft2 1 (=) 28 ft2
(E) Area total de cobertura de las plantas (pies cuadrados/ ft2) (=) 1385 ft2
(F) Area total de césped que planea remover (=) 1012 ft2
(G) Area total del proyecto de jardineria (E/F) x (100) (=) 136%

(1385/1012 = 1.36 x 100 = 136%)
E (B (G)

Divida el 4rea total que las plantas cubriran (E) entre el area que usted planea cubrir (F) y multiplique el resultado por 100 para ob-
tener el porcentaje de plantas que sembrara. El 136%, en el ejemplo es mas alto del 60% requerido.



4. Lista de conversion de plantas.

NOMBRE:
DIRECCION: , PALMDALE

(A) NOMBRE DE PLANTA B) AREA QUE CUBRIRA LA PLANTA C) CANTIDAD (D) AREA QUE CUBRIRA CADA TIPO DE PLANTA
1 f2 X = ft?
2 f2 X = ft?
3 ft2 X = ft2
4 f2 X = ft?
5 ft>? X = ft2
6 ft>? X = ft2
7 f2 X = ft?
8 f2 X = ft?
9 ft>? X _ = ft2
10 f? X = ft2
11 f? X = ft2
12 f? X = ft2
13 f? X = ft2
14 f? X = ft2
15 ft>? X = ft2
16 f? X = ft2
17 ft>? X = ft2
18 f? X = ft2
19 f? X = ft2
20 f? X = ft2

Divida el area total que las plantas cubriran (E) Area total de cobertura de las plantas = fi?

(E), entre el area que usted planea cubrir (F) y

multiplique el resultado por 100 para obtener (F) Area total de cesped que planea remover = ft2

el porcentaje de plantas que sembrara. El area
que las plantas cubrirdn debe de ser 60% o

mas.
(Q) Area total de proyecto de jardineria [ (E/F) x (100) ] %




PALMDALE WATER DISTRICT

WATER SAVING REBATE APPLICATION FORM

INSTRUCTIONS

1. Purchase and install a qualified high efficiency water-saving device. All devices from the www.socalwatersmart.com
Qualifying Products Lists are eligible for the rebate.

2. Read, complete, and sign the application form.

3. Please mail the completed application form, original receipt, and a copy of your water bill to:

PALMDALE WATER DISTRICT
ATTN: CONSERVATION REBATES
2029 EAST AVENUE Q
PALMDALE, CA 93550

PROGRAM TERMS AND CONDITIONS

1. Program funding is on a first-come first served basis until funds are depleted.
2. Only customers of Palmdale Water District (PWD) are eligible for the rebate.
3. The water saving device must be purchased by a current and eligible PWD customer, and installed at the
customer’s address location within PWD’s service area.
4. Only devices listed on the www.socalwatersmart.com Qualifying Products Lists are eligible for the rebate.
5. The original and dated receipt must be provided with the application. Duplicate or copies will not be accepted.
6. For devices purchased online, a print out of the final invoice and the original packing or delivery slip must be
provided.
7. The application must be received by PWD within 90 days of the original purchase date.
8. The rebate amount may not exceed the cost of the device purchased. Rebate amounts do not apply to sales tax
and installation costs.
9. Rebate credits will be applied to the customers PWD account for the service address identified below.
10. A representative of PWD must be permitted to inspect the property to verify quantity and proper installation if it
is deemed necessary and applicable.
11. The application must meet all requirements, otherwise it will be rejected and mailed back to the customer.
12. The customer must sign the agreement before the rebate can be issued.
13. PWD, may at any time, modify, suspend, or terminate this program without prior notice.

ACCOUNT INFORMATION

CUSTOMER ACCOUNT NUMBER: SOCIAL SECURITY NUMBER:

ACCOUNT HOLDER NAME:
[] OWNER [] TENANT

SERVICE ADDRESS:

MAILING ADDRESS (IF DIFFERENT FROM ABOVE):

PHONE NUMBER: EMAIL:

O High Efficiency Toilet ($60.00)
O High Efficiency Clothes Washer ($100.00)
[0 High Efficiency Urinal (0.5 gpf-$250) (0.125 gpf-$300)

Manufacturer: Model:
Number of Units: Date Purchased:
Date Installed:

SIGNATURE

I have read, understand, and agree to the terms and conditions of the program as stated above. | understand rebates paid to me may be subject to State and/or
Federal tax reporting according to the IRS guidelines.

Applicants Signature: Date:

OFFICE USE ONLY: A
Approved: Amount: $ Date: Rep’s initial:




PALMDALE WATER DISTRICT

SOLICITUD DE INCENTIVO POR ARTICULOS DE BAJO CONSUMO DE AGUA

INSTRUCCTIONES
1. Compre e instale articulos de eficiencia alta en el ahorro de agua. Unicamente los articulos enlistados en www.socalwatersmart.com
son elegibles para un incentivo.
2. Lea, llene y firme esta solicitud de incentivo.
3. Una vez que tenga la solicitud completa, mandela junto con el recibo original del articulo que comprd y una copia de su factura
de agua, a nuestra direccion:
PALMDALE WATER DISTRICT
ATTN: CONSERVATION REBATES
2029 EAST AVENUE Q
PALMDALE, CA 93550

TERMINOS Y CONDICIONES DEL PROGRAMA

1. El financiamiento de este programa es otorgado a nuestros clientes en el orden que recibimos las solicitudes y hasta que los fondos
se agoten.
2. Sélo los clientes de Palmdale Water District son elegibles para participar.
. Elarticulo de eficiencia alta debe ser comprado por un cliente elegible de PWD e instalado en el domicilio del mismo, dentro
del area de servicio de PWD.
. Sélo los articulos enlistados en www.socalwatersmart.com son elegibles para un incentivo.
. El recibo original con fecha debe ser anexado a la solicitud, no se aceptan copias.
. Siel articulo fué comprado en linea, puede presentar la factura final impresa junto con la boleta de entrega original.
. La solicitud debe ser presentada dentro de los 90 dias a partir de la fecha de la compra.
. Elimporte del incentivo no puede ser mayor que el costo del articulo comprado. El incentivo no se aplica a los gastos de
instalacion 6 a los impuestos de venta.
9. Elincentivo sera aplicado a la cuenta del cliente de PWD escrita a continuacion.
10. Si se considera necesario, se le permitira a un representante de PWD, ir a la propiedad a revisar la cantidad e instalacion adecuada
de los articulos de eficiencia alta en su hogar.
11. La solicitud tiene que reunir todos los requisitos de lo contrario serd negada y regresada por correo al cliente.
12. La solicitud tiene que ser firmada antes que el incentivo sea aplicado a la cuenta.
13. PWD en cualquier momento podria modificar, suspender 6 terminar con este programa sin previo aviso.

INFORMACION DE LA CUENTA

NUMERO DE CUENTA: NUMERO DE SEGURO SOCIAL:

w

[o BN e O, BTN

NOMBRE EN LA CUENTA:
O DUENO O INQUILINO

DIRECCION DEL SERVICIO:

DIRECCION PARA RECIBIR CORRESPONDENCIA (Si es diferente a la anterior):

TELEFONO: EMAIL:

TIPO DE REBAJA

O Inodoro de eficiencia alta ($60.00)
(0 Lavadora de ropa de eficiencia alta ($100.00)
O Urinarios de efciciencia alta (0.5 gpf-$250),(0.125 gpf-$300)

Manufacturero:
Numero de unidades: Modelo:
Fecha de instalacion: Fecha de la compra:

FIRMA
He leido, entendido y estoy de acuerdo con los términos y condiciones del programa arriba descrito. Comprende que la cantidad del incentivo estd
sujeta a ser reportada a la officina Estatal y Federal de Impuestos (IRS) de acuerdo a sus reglamentos.

Firma del solicitante: Fecha:

OFFICE USE ONLY: Approved: Amount: $ Date: Rep’s initial:




Residential Water Survey

A free Residential Water Survey Program is available to property owners and tenants within Palmdale Water
District (PWD) service boundaries. To schedule a survey, please call 661-456-1001 and provide your name,
address and phone number. A PWD Water Use Efficiency (WUE) representative will follow up with you to
schedule an onsite visit. It is important for the tenant/occupant to be present during the survey as it also
serves as an education program.

During the survey, a WUE representative will tour the property to identify leaks and water saving opportuni-
ties as well as evaluate the landscape and irrigation system controller.

Interior Survey:

o Check shower heads and faucets for leaks
o Check for leaks in toilets and water heater
o Provide low-flow shower heads, if needed

Exterior Survey:

o Review irrigation system

J Review irrigation schedule

J Identify irrigation problems

o Provide a hose nozzle, if needed

During the appointment, the WUE representative will teach you how to read the water meter, show you
how to determine if there is a leak on your property, and inform you of any rebates or programs that may be
available to you.

A summary report will be provided to the owner/tenant at the end of the survey.

Name:
Address:
Phone Number:

“Matking Water Conservation a California Way of Life”



Micro Irrigation Conversion Rebate

Rebate Offer

Under this program a Palmdale Water District (PWD) customer may receive $0.25 per linear-foot of micro-irrigation
installed, but in no case, will the rebate exceed the amount of $15,000.00 for a project. Any rebates are subject to
state and/or federal tax reporting and IRS guidelines. Recipients will be solely responsible for any taxes or reporting
requirements. Rebates are payable to the customer of record in PWD’s service area and customer’s account must be in
good standing.

Duration of program
Funding is limited and will only cover projects initiated and completed within forty-five (45) days of approval.

What project would qualify?

= Minimum conversion requirement is 1000 linear feet of micro-irrigation in the completed project.
= Must have an existing spray irrigation system that’s being converted to a micro-irrigation system; new
construction does not qualify.

Program Guidelines

= |nterested customers should submit a completed program application to PWD (on reverse side).

=  Prior to beginning the project, a pre-inspection with a PWD representative is required.

= The project must be completed within forty five (45) days of approval.

= A post-inspection by a PWD representative is required prior to rebate being issued. PWD shall determine
the amount of the rebate in PWD’s sole discretion.

= By participating in the program, you agree to allow PWD to track your water use and conduct on-site
inspections for a five-year period.

= By participating in the program, you agree to authorize PWD to use the project and related information
in program-related publicity.

Project Guidelines
= Micro-irrigation system must be on its own zone/station and be connected to a fully operational and
programmable controller.
= System must be installed per manufacturer’s directions including any recommended filters or pressure
regulators.
= Applicant is solely responsible for work of the installation/project, cost of materials and labor, and
obtaining any necessary approvals from the City of Palmdale.

“Matking Water Conservation a California Way of Life”



Palmdale Water District
Application for Micro Irrigation Conversion Program

APPLICANT NAME

PALMDALE,
SITE ADDRESS ZIP CODE
MAILING ADDRESS APPLICANT SSN/TAX ID NUMBER
CONTACT PHONE NUMBER PWD WATER ACCOUNT NUMBER
0o COMMERCIAL o MULTI-FAMILY O SINGLE FAMILY RESIDENCE

By signing below, the applicant acknowledges that Palmdale Water District (PWD) does not make any
representation or warranty regarding the conversion materials eligible under this Micro Irrigation
conversion rebate program. Applicant releases and holds harmless PWD from and against any claims,
injuries, loss, damage, expense and liability of any nature arising out of or in any way connected with
the Micro Irrigation Installation or Program.

By signing below, the applicant authorizes PWD, in its discretion and with no compensation to
applicant, to publish, disseminate, and promote the program using pictures, videos, cost and water
use data and other information and material from the applicant’s project in program-related
advertising, publicity and promotion through various media including but not limited to videos,
print and web.

I have read, understand and agree to the terms and conditions of this rebate program, including the
foregoing releases.

Applicant Signature : Date:




Water-wise Sprinkler Upgrade Rebate Program

Rebate Offer:

Under the Water-wise Sprinkler Upgrade Rebate Program, a Palmdale Water District (PWD) customer may
receive a $4.00 account credit for every sprinkler retrofitted with an HE/MP Rotator nozzle. Rebate credits
are applied to the customer’s water service account of record in PWD’s service area.

Purpose:
J Traditional sprinklers lose a significant amount of water due to wind and evaporation.
J HE/MP Rotator nozzles are designed to produce less mist and less runoff.
J The slower application rate allows water to gently soak in, reducing wasteful runoff.
J HE/MP Rotators provide increased flexibility of various arch and radius settings.
J Replacing your traditional sprinklers with HE/MP Rotators could use up to 30 % less water
when you irrigate your property.
J This upgrade will improve irrigation efficiency, save water, and reduce your water bill.

Program Restrictions:

J Applicant must have a PWD water service account in good standing.

J Credits are for retrofits of existing sprinklers only; new construction does not qualify.

J Funding is based on a first-come, first-served basis until funds are depleted.

J Any rebates are subject to state and/or federal reporting and IRS guidelines. Recipients will
be solely responsible for any taxes or reporting requirements.

J Applicants must sign that they have read, understand, and agree to program requirements.

Project Requirements:

o All purchased and installed HE/MP Rotator nozzles must be on the SoCal Water Smart
Qualifying Products list at www.socalwatersmart.com

J All sprinklers on same irrigated zone controlled by a specific station must be retrofitted.

J Installation of nozzles and original receipt required within 90 days of purchase along with
application.

J Applicant shall permit PWD access to the project site to complete a post-inspection.

“Matking Water Conservation a California Way of Life”



WATER-WISE SPRINKLER UPGRADE REBATE APPLICATION
HE/MP ROTATORS

PWD WATER SERVICE ACCT NUMBER

APPLICANT NAME APPLICANT SSN/TAX ID NUMBER
PALMDALE,
SITE ADDRESS ZIP CODE
MAILING ADDRESS CONTACT PHONE NUMBER
BRAND MODEL QUANTITY PURCHASED

By signing below, the applicant acknowledges that Palmdale Water District (PWD) does not make any representation or
warranty regarding the conversion materials eligible under this Water-wise sprinkler update rebate program. Applicant
releases and holds harmless PWD from and against any claims, injuries, loss, damage, expense and liability of any nature
arising out of or in any way connected with the Water-wise sprinkler update rebate program. By signing below, the applicant
authorizes PWD, in its discretion and with no compensation to applicant, to publish, disseminate, and promote the program
using pictures, videos, cost and water use data and other information and material from the applicant’s project in program
related advertising, publicity and promotion through various media including but not limited to videos, print and web.

| have read, understand and agree to the terms and conditions of this rebate program, including the foregoing releases.

Signature: Date:

OFFICE USE ONLY: Approved: Amount: $ Date: By:




APPENDIX P

CONSTRUCTION METER APPLICATION



Palmdale Water District

Application for Construction Meter

Date: Applicant

Name: For District Use Only

Company Name:

Account #:

Business/Contractor License#:

Meter #:
Tax ID/SS # Size/Type:
Address: Setup Date/Reading:
Completed By:
Phone Number(s):
Pickup Date/ Reading:
Project Name or Description:
Completed By:
Hydrant Location:
W.S.M. No.:
Email:
Meter Installation Fee: $250
Meter Deposit (refundable): $750

The undersigned hereby applies for Construction Meter Service commencing
on ,20 . The minimum monthly service charge for said
service is based on the current charge for a 3” meter plus the commodity cost at the
current Tier 6 rate. The service may be discontinued on 24-hour written notice by
either applicant or Palmdale Water District. Applicant hereby agrees that Palmdale
Water District will not be responsible for damage to persons, equipment, or property
caused by defects of applicant’s piping, which will be hereafter connected to the
discharge side of the meter or by the occurrence of either high or low pressure or
escape of water by leakage from said downstream piping while the meter is in service.

The applicant agrees that the maximum rate of flow to be used on this project
will not exceed 250 gallons per minute. Processed By:

Applicant further agrees to use this construction meter only during normal
Palmdale Water District working hours which are 7:00 a.m. to 5:00 p.m. and excludes

Water Use Deposit (TBD):$

Total Advance Payment:

weekends and holidays.

Applicant understands that the meter under this application is to be used only at the above location determined by Palmdale
Water District, and water is to be used exclusively for the job indicated under this application and entirely within the Palmdale
Water District’s boundaries.

Applicant herby certifies that he fully understands that the construction meter to be issued under this application is to be used
for underground utility construction, dust control, finish grade earthwork, and other uses as approved by Palmdale Water District.
The meter is only to be used in conjunction with a tilt-up tank or stand pipe providing air gap backflow protection unless otherwise
authorized in writing by Palmdale Water District.

Any violation of these conditions and/or any act deemed to be construed as unauthorized use of water shall be subject to a
$1,000.00 fine imposed per incidence.

Applicant accepts full responsibility for maintaining the construction meter in good repair and operating condition during the
period of use and understands that in the event the meter is lost or is inoperable when it is retrieved, the District will use that part of
the applicable deposit required to either replace or repair the meter as the case may be and then refund any remaining portion of
said deposit.

Date:

Authorized Signature (Applicant)
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APPENDIX R

DEFENSE AND INDEMNIFICATION OF OFFICERS, DIRECTORS,
AND EMPLOYEES AGAINST CLAIMS









APPENDIX S

APPLICATIONS FOR WATER SERVICE



Single Family Residence Water Service Application

2029 East Avenue Q Palmdale, CA 93550 Phone (661) 947-4111 Fax (661) 947-8604 www.palmdalewater.org

Service Address:

Owner Name:

Date of Birth

Social Security/Tax ID #:

Drivers License #:

Requested Service Date:

Home Phonett:

Cell Phonett:
| agree to receive information via text: Yes |:| No |:|
Work or Office Phonet#:

Email:

Mailing Address:

The applicant agrees to comply with the District's Rules and Regulations (available for review upon request
or at www.palmdalewater.org)

Signature:

On the first visit to activate service, the District can assist you in determining if you have an isolation valve. However,
someone must be present at the time. Would you like this assistance? [ | YES [ ] NO

Deposit / Credit Check Authorization

A deposit of $200 is required when applying for water service. However, by signing below you hereby authorize the District
to inquire into your credit history to determine if a deposit is required.

I hereby authorize Palmdale Water District to run a credit inquiry: YESL] NO[]

Previous Address:

Signature:

Do not attempt to turn on your Water Service Yourself:

If a consumer is found to be responsible for any damage done to District property, such damages shall be reimbursed to the
District at cost plus administrative overhead. Also, owners requesting service shall be responsible for damage resulting from such
activation due to open or faulty piping and/or fixtures on the owner's property.

If this property is to be a rental, you have the option to request a courtesy copy for your tenant and submit the Tenant
Limited Account Access Authorization.

For District Use Only
Processed by: Date: Account #:
(Initials)




SINGLE FAMILY RESIDENCE
OWNERS OF PROPERTY MUST APPLY FOR WATER SERVICE

Requirements to process your application

1. Complete and sign the application.

2. Provide proof of ownership documentation (final settlement statement, deed of trust or
water letter from escrow).

3. Owner's government issued ID.

4. If a Property Management Company is applying for service, a copy of the management
agreement is needed.

5. If the owner of the property is a company, a copy of articles of incorporation listing owners
and authorized signers is needed (only those authorized may sign on behalf of the company).

Once you have all necessary documents and a fully completed, application you can:

1. Turnin all documents in person at our office located at 2029 E Avenue Q, Palmdale CA,
93550. (Open Monday through Thursday 8:00 AM to 6:00 PM; **for same day service,
applications must be processed by 4:30 PM).

2. Send documents via fax to 661-947-8604; this process may take up to 2 business days.

To avoid delays, please complete, sign the application and provide all required documentation.

Application fees:
e Account setup charge is $25.00
e Deposit of $200.00 (refundable upon meeting District criteria).

Palmdale Water District offers the option of running a check on your credit history in lieu of the
deposit requirement to determine credit worthiness in which case the initial deposit may be waived.
CREDIT WORTHINESS - As established by the District's Rules and Regulations as follows:

e Atleast two (2) years of established credit history through a credit reporting agency.
e Under the Negative column, Public and Collection columns must show zero (0).
e Under the Payment History column, the credit report must not show any late payments.

If you would like the District to run a credit inquiry, please fill out the bottom section on the
attached Application form. If the credit inquiry determines a deposit is needed, based on the
District's Rules and Regulations, a representative will contact you to advise you of such.

Credit inquiries are unavailable to Multifamily, Commercial properties or for business applicants.

We ask that an adult be present at the time of service turn-on (if water is off at the meter).
Customers who request activation of service shall be responsible for damage resulting from such
activation due to open or faulty piping and/or fixtures on the customer's property.

**Do not attempt to turn on your Water Service Yourself!

If a consumer is found to be responsible to any damage done to District property, such damages shall be
reimbursed to the District at cost plus administrative overhead. If responsibility for damage is not known,
charges will be made to the current property owner.



2029 East Avenue Q e Palmdale, California 93550 e Telephone (661) 947-4111 e Fax (661) 947-8604

Authorization for Tenant’s Limited Account Access

Tenant Information:

Rental property address:

Name: Water Account Number:
Cell Phone Number: Home number:
Email: Last 4 digits of social security number:

Tenants mailing address (If different than rental address):

Please select from the following list the items you are requesting/approving:
Would you like your tenant to receive a courtesy copy of the bill? yes no
From the following list please select the item(s) you are allowing your tenant to have access to.

Please note that all miscellaneous charge waivers and account payment arrangements will be
considered in accordance to PWD policies and procedures.

Waiver of late fee and door tag fee.
Authorization to make payment extensions and/or special payment arrangements on account.

Please inform me when any of the approved arrangements are made.

By signing this form, | further understand that as the property owner(s), | remain responsible for any and
all outstanding balances on the water service account at the above address.

Residential water service require services to be provided on account of the property owner.

[ , hereby certify | am the owner on record of the property listed
above.

Property Owner Signature: Date:

Detach this section if a copy of this form is been given to tenant

Owner Information:

Name: E-mail:

Owners address:

Cell #: Home #:

Last four numbers of Social Security/Tax ID: Driver’s License #:




SOLICITUD PARA SERVICIO RESIDENCIAL

2029 East Avenue Q Palmdale, CA 93550 Teléfono (661) 947-4111 Fax (661) 947-8604 www.palmdalewater.org

Direccién del servicio:

Nombre del dueno:

Fecha de nacimiento:

Numero de seguro social:

Numero de licencia de conducir:

Fecha para abrir la cuenta:

Teléfono de casa:

Teléfono celular:
Doy mi autorizacidn para recibir mensajes de texto:  Si :’ No |:|

Teléfono de oficina ¢ trabajo:

Correo electrdénico:

Direccién para recibir
correspondencia:

El solicitante esta de acuerdo en cumplir sus obligaciones conforme a las reglas y regulaciones del Distrito,
disponibles para su revisidon en el momento que lo solicite y también en www.palmdalewater.org

Firma:

En la primer visita, al momento de activar el servicio, podemos ayudarle a buscar la llave de paso, si su propiedad cuenta con
una. Pedimos que una persona adulta se encuentre en casa. Por favor hdganos saber si necesita que el técnico le asista en
encontrar la llave de paso. Si No

Depdsito/Autorizacion para revisar el crédito
Se require un depésito de $200.00 para cuentas residenciales, si el cliente lo solicita podemos revisar el historial de su
crédito, el resultado de la revision del crédito debe mostrar por lo menos dos aiios con crédito establecido y (0) cero
bajo las columnas de negativos, publicos y colecciones. Si desea que su crédito sea revisado por favor complete la
siguiente informacion:

Autorizo al Distrito de Palmdale Water para que revise mi crédito: Si[___ | No[ ]

Direccién anterior:

Firma:

NO TRATE DE ABRIR EL SERVICIO USTED MISMO:
Recuerde que el medidor es propiedad privada de Palmdale Water District y si encontramos que el equipo ha sido dafiado

tendremos que cobrar el costo por las reparaciones necesarias.
NOTA: Si esta propiedad va a ser arrendada, tiene la opcidn de solicitar una copia de cortesia de la factura para el

inquilino y llenar la forma de autorizacion y accesso limitado a la cuenta. Esta forma se puede obtener en persona,
por teléfono 6 visitando nuestra pagina web.

For District Use Only
Processed by: Date: Account #:
(Initials)




SERVICIO RESIDENCIAL
SOLO EL PROPIETARIO LEGAL PUEDE SOLICITAR SERVICIO

Requisitos para procesar su solicitud de servicio.

1. Llenary firmar la solicitud.

2. Proveer documentacion que compruebe ser duefio de la propiedad (cierre de escrow 6
statement final de escrow 6 titulo de la propiedad).

3. Identificacién gubernamental del duefio.

4. Sila persona que llend la solicitud es el administrador de la propiedad necesitamos
copia del contrato de gestacion de la propiedad.

5. Si el dueio de la propiedad es una compaiiia, necesitamos copia de los articulos de
incorporacion de la compafiia con nombres y firmas autorizadas. (Sélo los nombres
autorizados pueden firmar en nombre de la compaiiia.)

Una vez que tiene la solicitud completa y la documentacidn requerida puede:

1. Presentarse en persona en nuestra oficina ubicada en el 2029 E Avenue Q, Palmdale Ca.
93550. De Lunes a Jueves de 8:00 AM a 6:00 PM. (Para abrir el servicio el mismo dia la
solicitud debe ser procesada antes de las 4:30 pm)

2. Mandarla via fax 661-947-8604, este proceso podria durar hasta 2 dias habiles.

PARA EVITAR RETRASOS EN EL PROCESO FAVOR DE MANDAR SU SOLICITUD COMPLETA,
FIRMADAY CON LA DOCUMENTACION NECESARIA.
Costos de procesamiento:

e El costo por procesar la solicitud es de $25.00

e Deposito inicial $200.00 (reembolsables si la cuenta cumple los requisitos.)

El Distrito del agua de Palmdale brinda la opcidn de revisar el historial de crédito del cliente,
con el fin de determinar la solvencia del crédito. El cliente puede ser exento del pago del
depésito inical siempre y cuando reuna los siguientes requisitos:

e Porlo menos dos (2) afios de crédito establecido reportado a las agencias de crédito.

e Mostrar cero (0) bajo las columnas de negativos, publicos 6 colecciones.

e Bajo la columna de historia de pagos el reporte de crédito debe que los pagos se hayan
hecho a tiempo.

Si gusta que el Distrito revise su crédito favor de llenar y firmar la porciéon de la solicitud (pagina
anterior) donde nos da la autorizacion para hacerlo. Si después de revisar su crédito y de acuerdo
a las regulaciones del Distrito tiene que pagar depdsito un representante se comunicard con
usted. No ofrecemos revision de historiales de crédito cuando se procesan solicitudes
comerciales, multifamiliares 6 solicitudes submitidas bajo el nombre de una compaiiia.

Pedimos que un adulto esté en la propiedad en el momento de activar el servicio (Si el medidor
esta cerrado). Los propietarios 6 solicitantes son responsables por dafios causados al activar el
agua relacionados a tomas ¢ llaves abiertas 6 defectuosas instaladas en la propiedad.

**NO TRATE DE ABRIR USTED MISMO EL SERVICIO, recuerde que el medidor es propiedad
privada de Palmdale Water District y si encontramos que el equipo ha sido dafiado tendremos
que cobrar el costo por las reparaciones necesarias.






Multi-Family Residence Water Service Application

2029 East Avenue Q Palmdale, CA 93550 Phone (661) 947-4111 Fax (661) 947-8604 www.palmdalewater.org

Service Address:

Owner Name:

Social Security/Tax ID #:

Drivers License #:
(For Individual Applicants)

Requested Service Date:

Number of Units:

Property Manager:

Home Phone#:

Cell Phone#:

| agree to receive information via text: Yes[] No[]

Work or Office Phone#:

Email:

Mailing Address:

The applicant agrees to comply with the District's Rules and Regulations (available for
review upon request or at www.palmdalewater.org).

Signature:

On the first visit to activate service, the District can assist you in determining if you have an isolation
valve. However someone must be present at the time. Would you like this assistance? YES|:| NOD

Deposit -- A deposit of $100.00 per unit is required

Deposit Amount:

Do not attempt to turn on your Water Service Yourself!

If a consumer is found to be responsible to any damage done to District property, such damages shall be reimbursed
to the District at cost plus administrative overhead. Also, owners requesting service shall be responsible for damage
resulting from such activation due to open or faulty piping and/or fixtures on the owner's property.

Note: If this property is to be a rental, you have the option to request a courtesy copy for your tenant and submit the
Tenant Limited Account Access Authorization.

For District Use Only

Processed by: Date: Account #:
(Initials)




MULTI FAMILY RESIDENCE
OWNERS OF PROPERTY MUST APPLY FOR WATER SERVICE

Requirements to process your application:

1. Complete and sign the application.

2. Provide proof of ownership documentation (final settlement statement, deed of trust, or
water letter from escrow).

3. Owner's government issued ID.

4. If a Property Management Company is applying for service, a copy of the management
agreement is needed.

5. If the owner of the property is a company, a copy of articles of incorporation listing owners
and authorized signers is needed (only those authorized may sign on behalf of the company).

Once you have all necessary documents and a fully completed application you can:
1. Turnin all documents in person at our office located at 2029 E Avenue Q, Palmdale CA,

93550 (open Monday through Thursday 8:00 AM to 6:00 PM; **for same day service,
applications must be processed by 4:30 PM).
2. Send documents via fax to 661-947-8604; this process may take up to 2 business days.

To avoid delays, please complete, sign the application and provide all required documentation.

Application charges:

e Account setup charge is $25.00.
e Aninitial deposit of $100.00 per unit is required.

We ask that an adult be present at the time of service turn-on (if water is off at the meter).
Customers who request activation of service shall be responsible for damage resulting from such
activation due to open or faulty piping and/or fixtures on the customer's property.

**Do not attempt to turn on your Water Service Yourself!
If a consumer is found to be responsible to any damage done to District property, such damages shall be
reimbursed to the District at cost plus administrative overhead. If responsibility for damage is not known,

charges will be made to the current property owner.



SOLICITUD PARA SERVICIO MULTIFAMILIAR

2029 East Avenue Q Palmdale, CA 93550 Teléfono (661) 947-4111 Fax (661) 947-8604
www.palmdalewater.org

El Distrito del agua de Palmdale se reserva el derecho de pedirle que
compruebe ser propietario legal y de identidad.

Informacion de la cuenta

Direccion del servicio:

Nombre del duefio:

Numero de seguro social 6 TIN:

Numero de licencia de conducir:

Fecha para abrir la cuenta:

Numero de unidades:

Gerente de la propiedad :

Teléfono de casa:

Teléfono celular:

Doy mi autorizacion para recibir mensajes de texto: Si :| No:

Teléfono de oficina 6 trabajo:

Correo electronico:

Direccidn para recibir
correspondencia:

El solicitante esta de acuerdo en cumplir con sus obligaciones de acuerdo a las reglas y
regulaciones del Distrito.(Disponibles para su revision en el momento que lo solicite).

Firma:

Depésito -- Se requiere un depdsito de $100.00 por unidad

Cantidad de depdsito:

**NO TRATE DE ABRIR USTED MISMO EL SERVICIO

Recuerde que el medidor es propiedad privada de Palmdale Water District
y si encontramos que el equipo ha sido danado tendremos que cobrar el
costo por las reparaciones necesarias.

For District Use Only

Processed by: Date: Account #:
(Initials)




SOLICITUD PARA SERVICIO MULTIFAMILIAR
SOLO EL PROPIETARIO LEGAL PUEDE SOLICITAR SERVICIO

Requisitos para procesar su solicitud de servicio:

1. Llenary firmar la solicitud.

2. Proveer documentacion que compruebe ser duefio de la propiedad (cierre de escrow 6
statement final de escrow 6 titulo de la propiedad).

3. Identificacién gubernamental del duefio.

4. Sila persona que llené la solicitud es el administrador de la propiedad necesitamos
copia del contrato de gestacion de la propiedad.

5. Si el dueno de la propiedad es una compaiiia, necesitamos copia de los articulos de
incorporacion de la compafiia con nombres y firmas autorizadas. Sélo los nombres
enlistados pueden firmar en representaciéon de la compaifiia.

Una vez que tiene la solicitud completa y la documentacién requerida puede:

1. Presentarse en persona en nuestra oficina ubicada en el 2029 E Avenue Q, Palmdale Ca.
93550. De Lunes a Jueves de 8:00 AM a 6:00 PM. (Para abrir el servicio el mismo dia la
solicitud debe ser procesada antes de las 4:30 pm)

2. Mandarla via fax 661-947-8604, este proceso podria durar hasta 2 dias habiles.

PARA EVITAR RETRASOS EN EL PROCESO FAVOR DE MANDAR SU SOLICITUD COMPLETA,
FIRMADA Y CON LA DOCUMENTACION NECESARIA.

Costos de procesamiento:

e El costo por procesar la solicitude es de $25.00
e Depdsito inicial de $100.00 por cada unidad en la propiedad.

Pedimos que un adulto esté en la propiedad en el momento de activar el servicio (si el medidor
esta cerrado). Los propietarios 6 solicitantes son responsables por dafios causados al activar el
agua relacionados a tomas 06 llaves abiertas 6 defectuosas instaladas en la propiedad.

**NO TRATE DE ABRIR USTED MISMO EL SERVICIO, recuerde que el medidor es propiedad
privada de Palmdale Water District y si encontramos que el equipo ha sido dafiado tendremos
que cobrar el costo por las reparaciones necesarias.



Commercial / Industrial / Irrigation Water Service Application

2029 East Avenue Q Palmdale, CA 93550 Phone (661) 947-4111 Fax (661) 947-8604. www.palmdalewater.org

Palmdale Water District reserves the right to request Proof of Ownership and Proof of Identity.

Account Information

Business/Owner Name:

Tax 1.D./ S.S. #:

Service Address:

Requested Service Date:

Contact Information

Name:

Office #:

Cell #:

| agree to receive information via text: Yes No

E-mail Address:

Mailing Address:

Deposit

Accounts applied for require a deposit. The amount is determined by District
staff with the minimum start of $300.00.

Previous Address:

Signature:

Do not attempt to turn on your Water Service Yourself!
If a consumer is found to be responsible to any damage done to District property, such damages shall be reimbursed to the

District at cost plus administrative overhead. Also, owners requesting service shall be responsible for damage resulting from
such activation due to open or faulty piping and/or fixtures on the owner's property.

The applicant agrees to comply with the District's Rules and Regulations
(available for review upon request).



COMMERCIAL/INDUSTRIAL/IRRIGATION WATER SERVICE APPLICATION

Requirements to process your application
1. Complete and sign the application.
2. Provide proof of ownership documentation (final settlement statement, deed of trust or water
letter from escrow).

3. Owner's government issued ID.

4, If a Property Management Company is applying for service, a copy of the management agreement
is needed.

5. If the owner of the property is a company, a copy of articles of incorporation listing owners and

authorized signers is needed (only those authorized may sign on behalf of the company).

Once you have all necessary documents and a fully completed, application you can:

1. Turn in all documents in person at our office located at 2029 E Avenue Q, Palmdale CA, 93550.
(Open Monday through Thursday 8:00 AM to 6:00 PM; **for same day service, applications must
be processed by 4:30 PM).

2. Send documents via fax to 661-947-8604; this process may take up to 2 business days.

To avoid delays, please complete, sign the application and provide all required documentation.
Application fees:

Account setup charge is $25.00

Deposit of $300.00

The Palmdale Water District requires a deposit for commercial Property. The deposit is applied to the
account final charges at the closing of the account, and any deposit credit is refunded in a form of check
payable to the account holder’s name.

Do not attempt to turn on your Water Service Yourself!

Note: If a customer is found to be responsible to any damage done to District property, such damages shall be
reimbursed to the District at cost plus administrative overhead. If responsibility for damage is not known,
charges will be made to the current property owner.

File=WTR APP Procedure_revisedCommercial



Water Service Application for Realtors

2029 East Avenue Q, Palmdale, CA 93550
Phone (661) 947-4111 Fax (661) 947-8604 www.palmdalewater.org

Office Hours: Monday - Thursday 8:00 a.m. to 6:00 p.m.
A copy of the Listing Agreement or Assignment must be provided with the application.

The District reserves the right to request additional documentation for
verification of ownership and applicant authority on behalf of businesses.

Account Information

Agent Name (If Applicable):

Company Name:

Drivers License #:

Social Security/Tax ID #:

Service Address:

Requested Service Date:

Contact Information

Phone Office #:

Phone Cell #:

E-mail Address:

Mailing Address:

Signature:

Deposit/Credit Check Autharization

Credit inquiry is only offered when applying for single family residence water service(read back for details)

| hereby authorize Palmdale Water District to run a credit inquiry YE NO

By signing below, the applicant for the above referenced property requests the District to leave the water
service off but unlocked so that his agent, contractor or appointee can maintain the property (fixing leaks,
etc.) by turning the water service on/off at the District-owned angle stop. The applicant agrees that if the
District-owned angle stop is damaged or it is determined to be inoperable after being unlocked by the District,
the applicant accepts the responsibility and liability to reimburse the District the costs to repair or replace the
damaged District-owned angle stop. It is also agreed that Palmdale Water District shall not be responsible for
damage to persons or property caused by failure or defects of pipes, high or low pressure, by escape or
leakage due to conditions on said premises existing at or after unlocking the service, and applicant will hold
Palmdale Water District harmless therefrom.

Signature Date

The applicant agrees to comply with the District's Rules and Regulations (available for review upon request).



REALTORS (SINGLE, MULTI-FAMILY AND COMMERCIAL ACCOUNTS)

Requirements to process your application
1. Completed and signed application.
2. Applicant's government issued ID.
3. Copy of listing and/or assignment agreement.

Once you have all necessary documents and a fully completed, application you can:
1. Turnin all documents at our office located at 2029 E Avenue Q, Palmdale CA, 93550
Open Monday through Thursday 8:00 AM to 6:00 PM;
**for same day service, applications must be received by 4:30 PM).
2. Send documents via fax to 661-947-8604; this process may take up to 2 business days.

To avoid delays, please complete, sign the application, and provide all required documentation.

Application fees:
e Account setup charge is $25.00
Deposit of $200.00 (refundable upon meeting District criteria).
Deposit of $100.00 per unit unit for a Multi-family dwelling.
Deposit of $300.00 for Commercial, Industrial, nd Irrigation Accounts.

The option to verify credit is only offered to agents applying for single residence water service.
We are unable to run credit inquires on business or company names.
Multi-family, Commercial, industrial, and Irrigation accounts are required to pay deposit.

Palmdale Water District offers the option of running a check on your credit history in lieu of the
deposit requirement to determine credit worthiness in which case the initial deposit may be waived.
CREDIT WORTHINESS - As established by the District's Rules and Regulations as follows:

e At least two (2) years of established credit history through a credit reporting agency.
e  Credit inquiry must not reflect any negatives, publics or collections.
e  Credit inquiry must not reflect any late payments.

If you would like the District to run a credit inquiry, please select YES on the front of this application.
If the credit inquiry determines a deposit is needed, based on the District's Rules and Regulations,
a representative will contact you to advise you of such.

If a consumer is found to be responsible of any damage done to District property, such damages shall be
reimbursed to the District at cost plus administrative overhead. If responsibility for damage is not known,
charges will be made to the current property owner.



Developer Water Service Application

2029 East Avenue Q Palmdale, CA 93550 Phone (661) 947-4111 Fax (661) 947-8604 www.palmdalewater.org

Office Hours: Monday - Thursday 8:00 a.m. to 6:00 p.m.
Palmdale Water District reserves the right to request Proof of Ownership and Proof of Identity.

Account Information

Developer Name:

Tax ID #:

Service Address:

Requested Service Date:

Contact Information

Phone Cell #:

| agree to receive information via text: Yes No

Phone Work #:

E-mail Address:

Mailing Address:

Deposit
A deposit of $200 is required when applying for water service per each residential home.

The deposit is not assessed if the developer prior to the start of a residential project
applies for all the services within the project area.

For non-residential developments the deposit will be calculated by District staff.

Signature:

Do not attempt to turn on your Water Service Yourself!
If a consumer is found to be responsible to any damage done to District property, such damages shall be reimbursed to the District
at cost plus administrative overhead. Also, owners requesting service shall be responsible for damage resulting from such

activation due to open or faulty piping and/or fixtures on the owner's property.

The applicant agrees to comply with the District's Rules and Regulations (available for review upon request).



DEVELOPER WATER SERVICE ACCOUNT

Step 1 — Application Form

The developer of the property must complete the Water Service Application form
(attached) for all water service accounts. An account setup charge of $25.00 is due at
the time the application is made.

Step 2 - Establishment of Credit

The Palmdale Water District requires a deposit in the amount of $200.00 for each single
family residence upon which service is being activated. The only time the District does
not assess the $200 deposit for each single family residence is when the developer
submits it plans to engineering, pays the various fees needed and then signs up for all
the tract lots planned on being developed.

For non-residential development, the deposit will be calculated by District staff.

Developers Requirement to install water meters

When landscaping is being put in at the single family residence, the water meter needs
to be installed. If property is landscaped and developer fails to install the water meter as
required a $1,000 fine is assessed to the developer. It is important that the developer
notify the District once the water meter is installed so that water usage can be billed
every month. Otherwise once we determine that the meter was installed, the entire
water consumption at that time will be billed to the developer which can result in a much
higher bill due to the rate structure.

Please note: You can fax your service request documents however we do not offer
same day service on faxes as it can take up to 2 business days to process.

Issues that can delay or cause your application from being processed include
the following:

e Incomplete or missing information on water service application.
e Inability to provide proof of ownership upon request.

Customers who request activation of service shall be responsible for damage resulting
from such activation due to open or faulty piping and/or fixtures on the customer's

property.

Do not attempt to turn on your Water Service Yourself!

Note: If a customer is found to be responsible to any damage done to District property, such damages shall be
reimbursed to the District at cost plus administrative overhead. If responsibility for damage is not known,
charges will be made to the current property owner.

File=DEVELOPER_111222



Water Service Application for Clean and Show

Temporary Service

2029 East Avenue Q Palmdale, CA 93550 Phone (661) 947-4111 Fax (661) 947-8604 www.palmdalewater.org
Office Hours: Monday - Thursday 8:00 a.m. to 6:00 p.m.
**For same day service, applications need to be processed by 4:30 p.m.**

Palmdale Water District reserves the right to request Proof of Ownership and Proof of Identity.

Account Information

Name (If Applicable):

Company (If Applicable):

Drivers License #:

Social Security/Tax ID #:

Service Address:

Requested Service Date:

Contact Information

Office Phone #:

Cell Phone #:
| agree to receive information via text: Yes:|I No

E-mail Address:

Mailing Address:

Non-refundable fee of $85.00 is due at time application is processed.

Service to be provided to an existing water service for a maximum of five (5) working days to facilitate cleaning and
showing of property for sale or rent. This service is not to be used for maintenance requiring high volumes of water.
Allowed usage of water will be five (5) units of water or less. Each unit is equivalent to 748 gallons of water. Any
water usage in excess of 5 units will be charged at the District rates and billed directly to the user. It is agreed that
Palmdale Water District shall not be responsible for damage to persons or property caused by failure or defects of
pipes, high or low pressure, by escape or leakage due to conditions on said premises existing at or after turning
service on, and applicant will hold Palmdale water District harmless therefrom. The undersigned also agrees to

comply with the District's Rules and Regulations.

Sighature Date

The applicant agrees to comply with the District's Rules and Regulations (available for review upon request).



TURN OFF SERVICE REQUEST FORM —RESIDENTIAL
Complete thisform online, print and sign it, then either mail or fax it to the Palmdale Water
District’ s front office (see instructions below).

All disconnects require a minimum one day’ s notice (excluding weekends and holidays).

Water Serviceisfor: 0 Residential Owner O Renter
Customer Name: Social Security Number
Spouse/Co-Owner: Social Security Number:
Account Number:
Home Telephone: Work Phone:
Service Address:
City: Zip Code:
Mailing Address: Apt/Unit:
City: State: Zip Code:
Phone number to reach you today:
Requested disconnection date (mm/dd/yyyy):
Customer Signature:
Please provide a copy of driver’slicense(s) with your signed request.

TO SUBMIT THISFORM:

Mail to: Palmdale Water District Fax to: (661) 947-8604

2029 East Avenue Q
Palmdale, Ca. 93550

NOTE: Thisrequest must be received prior to 3:30 p.m. for next day service (excluding weekends and
holidays). If you have questions, please call Customer Services at (661) 947-4111



FORMA PARA SOLICITAR EL CIERRE DE SERVICIO

Complete, imprima y firme esta solicitud y mandela por correo ¢ via fax a Palmdale Water District
departamento de atencion al cliente.

Todas las solicitudes de cierre de servicio necesitan ser recibidas minimo con un dia de anticipacion
(excepto fines de semana y dias festivos).

Direccion del servico: NUmero de cuenta:

Fecha para desconectar el servicio (mm/dd/yyy):

Informacion del dueno de la cuenta

Nombre del duefio de la cuenta:

Ultimos 4 digitos del seguro social 6 Tax ID :

Direccion de correo electronico:

Teléfono celular: Teléfono de oficina:

Necesitamos su nueva direccion para recibir correspondecia con el fin de mandarle
su factura final y/o posible reembolso de su depdsito

Direccién para mandar correspondencia:

Ciudad: Estado: Cddigo postal:

Firma del cliente:

MANDE ESTA SOLICITUD A:

Por correo: Palmdale Water District
2029 East Avenue Q Fax : (661) 947-8604
Palmdale, Ca. 93550

Nota:Tambien puede solicitar el cierre de servicio llamando al departamento de atencion al cliente
661-947-4111 opcion 8

Horas de oficina: De Lunes a Jueves de 8:00 a.m. a 6:00 p. m.

Esta solicitud tiene que ser recibida antes de las 4:30 pm para realizarla al siguiente dia habil
Si tiene alguna duda Ildamenos al departamento de atencién al cliente (661) 947-4111 opcion 8



Palmdale Water District
2029 E. Avenue Q
P.O. Box 904070
Palmdale, CA 93550
Office: (661) 947-4111 [8am-6pm, Mon.-Thurs.]
FAX: (661) 947-8604
E-Mail: webmaster@palmdalewater.org
Web-site: http://www.palmdalewater.org
After-hours Emergency: (661) 947-4114

RULES and REGULATIONS FOR
WATER SERVICE

This is provided to customers in our Service Area as an
informative guide of policies and procedures relating to water
service. These Rules & Regulations are subject to periodic
revisions.

SECTION “A” — GOALS & OBJECTIVES

The overall objective of the District is to make
available the highest quality water at the lowest possible cost.
Palmdale Water District provides customers with high quality:

& water treatment, storage, and delivery
meter reading and maintenance
system monitoring and maintenance
infrastructure expansion and upgrades
water quality testing and compliance
environmental compliance

customer services

technical services

service information updates
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SECTION “B” - DEFINITION OF TERMS

Unless the context specifically indicates otherwise,
the following terms shall, for the purposes of these rules and
regulations, have the following meanings:

(a) District: Palmdale Water District

(b) Manager: General Manager of the Palmdale Water
District, or the person authorized by the
Manager, or the Board, to act for the
General Manager

(c) Board: Board of Directors of the Palmdale Water
District
(d) Account Any person, association, corporation or
holder governmental agency supplied or entitled

to be supplied with water service for
compensation by the District

(e) Applicant: Any person or entity applying to the
District for water service

SECTION “C” - WATER SERVICE

The District will use its best efforts to supply water
dependably and safely in adequate quantities and pressures to

meet the reasonable needs and requirements of account holders.
The District will endeavor to provide water that is wholesome,
potable, in no way harmful or dangerous to health and, insofar as
practicable, free from objectionable odors, taste, color and
turbidity.

Application for Service

The application is merely a written request for service
and does not bind the applicant to take service for a period of time
longer than that upon which the minimum charge is based; neither
does it bind the District to serve, except under reasonable
conditions and upon the approval of the Manager. Each applicant
for service is required to sign, on a form prescribed by the
District, an application providing sufficient information as the
District may reasonably require for the above stated purpose and
to enable the District to determine the credit worthiness of the
applicant. Applications for service to any property will be
granted only if all assessments, fees, charges, delinquent water
bills, and penalties due to or against said property have been fully
paid.

An application for water service requires an
application to be submitted by the property owner. The District
holds the property owner ultimately responsible for payment.

Proof of ownership, if required, must be submitted at
the time of application and would include, but not be limited to,
a copy of the deed to the premises, a title insurance policy, a
current property tax bill or the escrow closing statement. In
addition, the District requires proper identification of all
applicants (any government issued identification). Any applicant
applying on behalf of a business or property owner are required
to submit legal documents to support their link to the property
and/or business applying for water. These documents may
include: articles of incorporation, real estate assignment letter,
real estate agreement, property management agreement, etc.

Palmdale Water District shall not be responsible for
damage to persons or property caused by failure or defects of
pipes, high or low pressure, by escape or leakage due to
conditions on said premises existing at or after turning the service
on, and applicant will hold Palmdale Water District harmless
therefrom.

Establishment of Credit & the Deposits

Applicants for service or reconnection shall provide
the District with information sufficient to enable the District to
determine the credit worthiness of the Applicant. Upon
determining the Applicant’s credit worthiness, the District will
require the Applicant to deposit such sums of money as
determined by the Board from time to time. Currently, account
holder’s deposit required is as follows:

Commercial or Industrial: For each single or multiple
commercial or industrial unit served by the same service meter -
- $300 per unit.

Residential: For each dwelling unit served by the same service
meter -- $200 per unit.

Additional deposit: At the Manager’s discretion, the District may
require an additional deposit as a condition precedent to water
service or reconnection if (i) District determines the account
holder has an unsatisfactory payment history, (ii) the account
holder is not credit-worthy or has previously had water service
disconnected for non-payment or rejected payments or (iii) the
nature of the services or the account holder’s intended use of
water warrants an additional deposit. In such instances, the total
deposit shall be determined by the Manager.

Refund of Deposit:

1)  Such deposits will be refunded to account holders at the
termination of water service, provided all water charges
have been paid. However, no refund will be made where
the balance remaining in the deposit account is less than
$5.00. All amounts less than $5.00 will be transferred to
the water conservation account to be used for the education
of the public regarding water conservation.

2)  Single Family Residences Only: One year after the date a
deposit is made the Manager has discretionary authority to
refund such deposits upon submission of a PWD Deposit
Refund Request Form, and if the account holder meets the
following criteria: (a) has at least one year of established
active customer history, (b) does not have any disconnect
charges on the account, (c) and has not had any rejected
payments.

Waiver of Deposit:
Public Agencies will not be subject to the deposit

requirements stated above.

First time account holders will not be subject to the deposit

requirements stated above if their credit report shows the

following (fee for check inquiry is $10.00):

(@) At least two years of established credit history through a
Credit Reporting Agency.

(b) Under the Negative column, the Public column, and the
Collection column, it must show zero.

(c)  Under the Payment History column, it should show 1’s and
X’s only. Any other number appearing would be
considered as unworthy credit.

Transfer of Deposit:

Existing account holders who meet the requirements
for a refund of deposit may transfer from one account to another
without having to make a deposit as long as there has not been
more than a thirty day lapse in service. However, the water
service application process still has to be fulfilled.

Cleaning and Walk-Thru Service

All requests for temporary service shall be made on
an approved application form available in the District office.
Temporary service will be provided for a maximum of five
working days to facilitate cleaning and showing of property for

sale or rent. This service is not to be used for maintenance
requiring high volumes of water. A charge of $85.00 that allows
usage of 5 units or less will be collected in advance of service; 6
or more units will be charged at current District rates (This rate
is subject to revision by the Board from time to time).

Water Service Connections

For those premises that do not have an existing service
connection, the applicant will be charged for the installation and
material costs for a service connection in addition to the
Assessment Parity Charge, the Capital Improvement Fee and the
cost of main extension (if needed); in all cases the applicant shall
contribute for any existing mains and public fire hydrants. Please
contact the District office for additional Rules & Regulations and
the rates and fees as established by the Board.

Ownership of Facilities on Account holder’s
Premises

The service lateral, meter, and meter box furnished at
the account holder’s expense and located wholly or partially upon
account holder’s premises are the property of the District. The
District shall at all reasonable hours have access to meters,
service connections and other property owned by it which may
be located on account holder’s premises for purposes of
installation, maintenance, operation or removal of the property.
If the account holder, new applicant or developer is found to be
responsible for any damage done to District property, such
damages shall be reimbursed to the District at cost plus
administrative overhead. If responsibility for damage is not
known, charges will be made to the current account holder or
property owner. We hold the property owner ultimately
responsible.

Water for Construction Needs

All requests for construction water shall be made on
an approved application form available in the District office and
accompanied by the appropriate deposit amounts as stated on that
form. Any costs involved in supplying such connections will be
prepaid by the applicant. The approval of construction water is
subject to the availability of water necessary to meet normal
domestic demands as determined by the Manager. Please contact
the District for allowable uses of construction water and other
rules and regulations pertaining to water for construction needs.

Fire Hydrants

Fire hydrants connected to District mains are for use
by the District and by organized fire protection agencies. Other
parties desiring to use water from fire hydrants for any purpose
must obtain written permission from the Manager and from the
appropriate fire protection agency prior to use and shall operate
the hydrant according to the instructions issued by the Manager.
Unauthorized use will be subject to penalty and will be
prosecuted according to law and be subject to the appropriate fine
specified in Appendix D in the District’s Rules & Regulations.
In addition, when any person, company, or agency is determined



to be the responsible party that has caused damage of a fire
hydrant or blowoff, the District may charge that party with all
costs necessary to repair the damages and the cost of water loss.

SECTION “D” - RATES & CHARGES

The Board adopted a water budget rate structure effective May
14, 2009. Rates and charges for water consumption, as specified
under various classifications of service and other miscellaneous
charges, are set by the Board from time to time. A water budget
is the amount of water you are expected to need for a specific
month. Water budgets may vary monthly based on the seasonal
outdoor watering needs. Your allocation depends on the number
of people in your home (default 4) and the water you will need
for irrigation (residential is 45% of your total parcel area). The
following table lists the monthly service charge based on size of
meter:

Meter Size | Minimum Monthly
(in) Charge (3)
5/8” - 3/4” 33.33
1” 33.33
1%” 100.00
27 153.35
3” 277.83
4 455.66
6” 900.23
8” 1433.72
10” 2056.14

Retail charges consist of a minimum monthly service charge,
commodity rate charge, water quality fee and a possible elevation
booster surcharge, if applicable. The monthly service charge
depends on the size of an account holder’s meter and is fixed
irrespective of the quantity of water consumed. The commodity
rate for water consumption is based on a 6-tiered system. Rates
range from $.78 per hundred cubic feet (hcf) to $6.32 per hcf;
additionally, a water quality fee of $.13 per hcf is assessed. Tier
1 and 2 are designed to provide enough water for efficient indoor
and outdoor use. High tiers are more expensive and reflect the
high cost of using too much water. For higher elevation service
areas, an elevation booster surcharge of $0.10 to $1.06 per hcf is
assessed.

MISCELLANEOUS CHARGES:

In order to recover the cost associated with after hours service
calls, late payments, disconnections, reconnections, and other
damages sustained by the District, the specified items listed
below are charged to account holders and/or property owners.

Account Setup Charge: All applicants applying for water
service are subject to a $25.00 account setup charge.

Turn-On Fee (Trip Fee): If a customer requests a service to be
turned on after paying all applicable fees and charges and a
District representative turns the water service on and water is

found to be running, the customer shall then be required to pay a
$15.00 fee for an extra trip to attempt again to turn the water on.

Reminder Notice: The District will mail a Reminder Notice on
the 26™ day from the Bill due date or the very next business day
if the 26" is not a business day. The Notice will include the past
due amount, the new due date reflecting 15 day extension, and
the shut off date. In addition, a late charge of 10% of the balance
due for the first 30 days.

Shut-Off Notice: The District will mail a Shut-Off Notice on the
16" day from the Reminder Notice due date or the very next
business day if the 16" day is not a business day. The notice will
include the past due amount and the final due date to avoid
disconnection for non-payment. A $5.00 fee will be charge to the
account to off-set the cost of issuing this notice.

Shut-Off Fee: The District may disconnect an account holder’s
service for various reasons including, but not limited to, (a) non-
payment of bills, (b) failure to comply with rules and (c)
fraudulent use of service. Such involuntary disconnections are
subject to a $30 Shut-off Fee and/or other administrative charges.

Restoration of Service: The District will endeavor to make
reconnections as soon as practicable; however, the District shall
make the reconnection before the end of the next regular
working day following the account holder’s request and payment
of any applicable disconnection fees and/or security deposit(s).

Rejected Payment Charge: \When an account holder’s payment
is rejected for any reason, the District will consider the account
not paid. The account holder’s account will be assessed a $45
rejected payment charge ($25 fee and $20 Door-Tag fee). A 48-
Hour Disconnection Notice will be issued to obtain full
restitution for the rejected payment. No checks are allowed to
cover for this type of transaction. Water service will be
disconnected if the amount of the rejected payment and all
applicable fees and/or deposits are not paid within the 48-hour
period. Upon shutoff of water service for a rejected payment, a
$30.00 Shut-off Fee will be assessed to the account.

Non-emergency Service Call Fee: Service calls made on
weekdays after regular working hours (8am-6pm), Fridays,
Saturdays, Sundays, or holidays are subject to an $80.00 fee.

Pulled Meter Charge: If an account holder’s service has been
disconnected and then it is found back on illegally, the meter will
be removed from the premises and a charge of $60.00 will be
assessed. This charge, along with any other applicable charges,
must be paid before the service and meter can be reconnected.

Angle Stop Repair Charge: If District finds the angle stop
damaged and the work to replace it is done during normal
business hours, the cost to replace it is $440. If the replacement
has to be done after business hours, weekends, and holidays, the
cost to replace the angle stop is $600.

SECTION “E” — BILLING & PAYMENT

Rendering of Bills: Bills for service will be rendered on a
monthly basis and are due and payable upon presentation. Bills
become delinquent 25 days from date of the invoice. It is the
account holder’s responsibility to assure that payments are
received at the District’s office in a timely manner. If payment
for a billing period is not made on or before the 25 day after
Date of Bill, a late charge of 10% of the balance due will be
assessed. For account holder’s information, each monthly bill
reflects the past due which includes the 10% late fee as well as
the new due date which is 15 days from original bill due date.

Payment Options:
By mail: Please mail check or money order along with your bill

payment-stub to: Palmdale Water District, PO BOX 904070,
PALMDALE, CA 93590-4070

By phone: We accept Visa, Master, and Discover Credit Card
payments without any additional fee, simply call our Customer
Service Department at 661-947-4111 option 2. Automated
Service: 855-498-9969

In person: We accept Cash, Checks/Money Orders, Credit
Cards (Visa, Master, and Discover).

In Night Drop Box: Place check or money order along with bill
payment-stub in our N/D Box located in front of our office (2029
E. Avenue Q, Palmdale, CA 93550). ). Payments made through
the Night Drop Box will be post to your account the next business
day.

Online: www. palmdalewater.org

*** (Electronic and automated phone payments may take up to
48 hours to reflect on your account).

Amortization of Unpaid Balance for Medical Condition:
Upon written confirmation of the doctor’s certification of life-
threatening conditions, determination by the District of the
account holder’s inability to pay and District approval of the
account holder’s written request for a 12-month amortization
payment plan, a written amortization plan will be entered into
between the District and the account holder. The account holder
will be charged an administrative fee and the plan shall include a
charge for interest of 10% per annum or the maximum legal rate,
whichever is lower, on the unpaid balance. The account holder
must comply with the plan and remain current as charges accrue
in each subsequent billing period. The account holder may not
request further amortization of any subsequent unpaid charges
while paying delinquent charges pursuant to an amortization
plan. Failure to comply with the terms of the plan will result in
delivery of a 48-hour Disconnect Notice.

Disputed Bills: The account holder has a right to initiate a
complaint or request an investigation regarding the accuracy of
water charges on any bill tendered by the District. Water service
may not be terminated until the investigation is completed and
the account holder has been notified of the District’s decision.
Up to 5 calendar days prior to the Delinquent Date on the
bill the account holder can make such a complaint in writing and
deliver it to the District at its office along with all evidence and
data the account holder wishes to be considered by the District.

The Manager shall review the complaint and render a decision as
to the accuracy of the water charges. If water charges are
determined to be incorrect, a corrected invoice will be provided
and the revised charges will be due within 10 calendar days after
the date of invoice for revised charges. If the water charges are
determined to be correct, the water charges are due and payable
at the time the decision of the Manager is rendered.

If the decision of the Manager is not to the satisfaction of
the account holder, the account holder may request in writing a
hearing before the Board at the next regular meeting. The request
must be submitted in writing to the District at least 4 calendar
days prior to the next regular meeting of the Board.

SECTION “F” - WATER CONSERVATION

Each account holder of the District is urged to install
devices to reduce the quantity of water to flush toilets and to
reduce the flow rate of showers. Each account holder is further
urged to adopt such other water usage and reusage practices and
procedures as are feasible and reasonable. For tips and hints on
how to avoid over-irrigation, detect leaks, economize water and
reuse water or for landscaping ideas utilizing water tolerant plants
and hardscape themes, contact our Water Conservation
Coordinator at (661) 947-4111 Ext 5031 during regular business
hours.

California law prohibits the waste and unreasonable
use of water and requires that the District take all appropriate
actions to prevent waste and unreasonable use of this limited
resource.

SECTION “G” — BOARD ORGANIZATION

There are five Directors elected at large from the
District, each to be a resident of one of the five voting divisions.
Regular meetings of the Board shall be held on the second and
fourth Wednesdays of each calendar month at 7 p.m. at the offices
of the District.
Revised 02/03/2016 JH



Palmdale Water District
2029 E. Avenue Q
Palmdale, CA 93550
Horario: 8am-6pm, Lunes.-Jueves
Correo Electronico: webmaster@palmdalewater.org
Sitio en la red: http://www.palmdalewater.org
Teléfono: 661-947-4111 Fax: 661-947-8604
Emergencia después de horas laborales: (661) 947-4114

REGLAMENTOS PARA EL SERVICIO DE AGUA
Esto se les brinda a los clientes en nuestra Zona de Servicio a
manera de guia informativa de las politicas relacionadas con el
servicio de agua. Estos reglamentos estan sujetos a revisiones
periédicas.

SECCION “A” - METAS & OBJETIVOS

El objetivo general del Distrito consiste en distribuir agua de la
mayor calidad al menor costo posible. Palmdale Water District
le suministra alta calidad a los clientes en el:

é tratamiento del agua, almacenamiento y distribucién
lectura y mantenimiento de contadores

vigilancia y mantenimiento del sistema

ampliacién y actualizacién de la infraestructura

pruebas de la calidad del agua y cumplimiento
cumplimiento medioambiental

servicios al cliente

servicios técnicos

informacién de actualizaciones del servicio
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SECCION “B” -DEFINICION DE TERMINOS

A menos que el contexto indique lo contrario de manera
especifica, los siguientes términos deberan significar lo
siguiente para fines de estos reglamentos:

Palmdale Water District

Gerente General de Palmdale Water
District o la persona autorizada por el
Gerente o la Junta, para actuar en nombre
del Gerente General

(c) Junta: La Junta Directiva del Palmdale Water
District

(a) Distrito:
(b) Gerente:

(d)Duefio de la Cualquier persona, asociacién, empresa o

cuenta: agencia gubernamental abastecida o con
derecho de abastecimiento de servicio de
agua por el distrito, por compensacion

(e) Solicitante:  Cualquier persona o entidad que le
solicite servicio de agua al Distrito

SECCION “C” - SERVICIO DE AGUA

Solicitud de Servicio

La solicitud es simplemente una peticion escrita de servicio y no
obliga al solicitante a que tome el servicio durante un periodo de
tiempo mayor al establecido por el cobro minimo y tampoco
obliga al Distrito a la prestacion, excepto bajo condiciones
razonables y ante la aprobacién del Gerente. Se le exige a cada
solicitante del servicio que firme en un formulario suministrado
por el Distrito, una solicitud que le suministre informacion
suficiente y razonablemente exigida para los fines anteriores y
permitir que se determine la solvencia del solicitante. Las
solicitudes de crédito para cualquier propiedad solamente se
concederan si todas las tasaciones, cobros de agua en mora y
multas debidas o contra dicha propiedad han sido pagadas en su
totalidad.

Las solicitudes para el servicio de agua residencial para
propiedades alquiladas se suministrardn a nombre del
propietario. El Distrito responsabiliza del pago al propietario(s)
de la propiedad.

Se debe presentar prueba de propiedad en el momento de la
solicitud, los documentos aceptados son: escritura pablica de la
propiedad, péliza de seguro de la escritura, cuenta de impuesto
predial o el documento de compraventa. Ademas, el Distrito
exige la identificacion adecuada del solicitante (cualquier
identificacion emitida por una agencia gubernamental). Un
solicitante solicitando servicio a nombre de un negocio 0 a
nombre del propietario debera presentar los documentos legales
que comprueben su vinculo al negocio o a la propiedad. Tales
documentos incluyen: articulos de incorporacién, carta de
asignacion como el agente de ventas de la propiedad, contrato
de administracion de la propiedad, etc.

El Distrito de Palmdale Water no se hace responsable por dafios
a personas o a las propiedades causadas por fallas o defectos de
las pipas, alta o baja presion, escape o fuga debido a las
condiciones existentes en la propiedad al momento de abrir o
cerrar el servicio, bajo ninglin motivo, el solicitante o propietario
hara al Distrito responsable.

Establecimiento de Crédito y Depositos

Los solicitantes del servicio o reconexion deberan presentarle al
Distrito informacién suficiente para determinar la solvencia del
solicitante. Al determinar la solvencia del solicitante, el Distrito
exigira que el solicitante deposite las sumas de dinero que la

Junta determine sujetas a cambio de vez en cuando. En la
actualidad, el dep6sito requerido es el siguiente:

Comercial o Industrial: Por cada unidad individual o mdltiple,

El Distrito hara el mayor esfuerzo para abastecer agua de manera
fiable y segura en cantidades adecuadas y presiones que se
ajusten a las necesidades razonables de los requisitos de los
duefios de las cuentas. El Distrito se empefiara en suministrar
agua saludable, potable, de ninguna manera nociva o peligrosa
para la salud, y hasta donde fuese factible, libre de olores, sabor,
colory turbiedad desagradables.

comercial o industrial servida por el mismo contador de servicio
-- $300 por unidad.

Residencial: Por cada unidad de vivienda servida por el mismo
contador de servicio -- $200 por unidad.

Dep6sito Adicional: A discrecién del gerente, el Distrito puede
exigir un depdsito adicional como condicion para el servicio de
agua si (i) el Distrito determina que el consumidor tiene un
historial de pago insatisfactorio, (ii) el consumidor no tiene

solvencia o le han desconectado el servicio de agua por falta de
pago, cheques regresados por fondos insuficientes 6 pagos con
tarjeta de crédito anulados debido a cualquier discrepancia 6,
(iii) la naturaleza de los servicios o el uso previsto del agua por
parte del cliente justifica un depésito adicional — EI total del
deposito sera determinado por el Gerente .

Reembolso del Deposito:

1) Tales depésitos le seran reembolsados a los solicitantes
cuando termine el servicio del agua, siempre y cuando hayan
pagado todas las cuentas de cobro del agua. Sin embargo, no se
reembolsard ninguna cantidad cuando el balance restante en la
cuenta sea menos de $5.00. Todas las cantidades inferiores a
$5.00 se trasladan a la cuenta para conservacion del agua, para
utilizarlas en la educacién del plblico en cuanto a la
conservacion de la misma.

2)  Residencias Unifamiliares Unicamente: Un afio después
de haber hecho el deposito, el Gerente cuenta con potestad
discrecional para reembolsar tales depositos al recibir una
peticion por escrito del consumidor, si el consumidor redne las
siguientes condiciones: a) tener al menos un afio de historial
establecido como consumidor activo, (b) no tener mas de una
orden de desconeccién en 48 horas (nota en la puerta) en la
cuenta dentro de un periodo de un ario previo a la requisicion.
(c) no tiene ningtin cobro de desconexi6n en la cuenta, y (d) no
le han devuelto ningn pago por tarjeta de credito 6 pago con
cheque del banco por insuficiencia de fondos dentro de un
periodo de un aro previo a la requisicion.

Exencion de Deposito:

Las Agencias Publicas no estaran sujetas a los requisitos de

deposito anteriormente estipulados. Los clientes nuevos no

estardn sujetos a los requisitos de dep6sito anteriormente

estipulados si el informe de crédito muestra lo siguiente:

(@) Al menos dos afios de historia crediticia establecida a
través de una Empresa de Reportes Crediticios.

(b) Las columnas Negativa, Plblica y de Cobranzas deben
contener ceros.

(c) Lacolumna de Historia de Pagos solamente debe contener
1y X. Cualquier otro nimero que aparezca se considera
como crédito carente de mérito.

Transferencia de Servicio:
Los clientes existentes que tengan al menos un afio de historial
establecido como duefios de la cuenta activos y que retinan los

requisitos para obtener el reembolso del depésito, lo pueden
transferir de una cuenta a otra sin tener que hacer un depdsito,
siempre y cuando no hayan transcurrido mas de treinta dias de
lapso en el servicio. Sin embargo, se debe de completar todo el
proceso para un servicio nuevo.

Limpieza y Servicio de Inspeccion
Todas las peticiones de servicio temporal se deberan hacer en
un formulario de solicitud aprobada disponible en la oficina del
Distrito. El servicio temporal se suministrara durante un
maximo de cinco dias laborales para facilitar la limpieza y
presentacién de la propiedad para venderla o alquilarla. Este

servicio no se debe usar para el mantenimiento que requiera
grandes cantidades de agua. Se cobrara $85.00, lo cual permite
el uso de 5 unidades 0 menos; 6 0 mas unidades se cobran a las
tarifas actuales del Distrito. (Esa tarifa estd sujeta a revision
ocasional por parte de la Junta).
Conexiones del Servicio de Agua

Para aquellas instalaciones que no tienen una conexion de
servicio existente, al solicitante se le cobrard la instalacion y el
costo del material de la conexién, ademas de la Tasa de Paridad
de Cobro, la Tarifa de Mejora Capital y el costo de la extension
de la tuberia principal (si fuese necesaria); en todos los casos, el
solicitante debera contribuir para cualquier tuberia principal y
boca-toma contra incendios. Por favor contacte la oficina del
Distrito para averiguar los Reglamentos Adicionales, las tarifas
y cargos establecidos por la Junta.

Propiedad de las Instalaciones en la Localidad del

Consumidor
El lateral de servicio, el contador y la caja del contador
facilitados a costas del Consumidor y ubicado entera o
parcialmente en la localidad del Consumidor, pertenecen al
Distrito. El Distrito debera tener acceso a toda hora razonable a
los contadores, a las conexiones del servicio y deméas propiedad
que le pertenezca, para fines de instalacion, mantenimiento,
funcionamiento o extraccion de la propiedad, la cual puede estar
ubicada en la localidad del Consumidor. Si el Consumidor, el
nuevo solicitante o el urbanizador resultan responsables de
cualquier dafio causado a la propiedad del Distrito, tales dafios
deberan serle reembolsados al Distrito al costo mas los gastos
administrativos. Si se desconoce la responsabilidad de los
dafios, se le cobraran al Consumidor actual o al duefio de la
propiedad.

Agua para Necesidades de Construcciéon

Todas las peticiones de agua para construccion se deberan hacer
en un formulario de solicitud aprobado y disponible en la oficina
del Distrito, y deben ir acompafiadas de las cantidades

adecuadas de depdsito alli estipuladas. Todo costo del
suministro de dichas conexiones serd pagado por adelantado por
el solicitante. La aprobacion del agua para construccién esta
sujeta a la disponibilidad de agua necesaria para cubrir la
demanda doméstica que determine el Gerente. Por favor

contacte al Distrito para averiguar los usos permisibles del agua
para construccion y demas reglamentos pertinentes al agua para
construccion.

Hidrante/Toma-BocaContraincendios
Los boca-toma contraincendios conectados a la tuberia principal
son para el uso del Distrito y organismos organizados de
proteccion contra incendios. Los demés grupos que quieran
utilizar el agua de la boca-toma contraincendios deben obtener
un permiso escrito del Gerente y del organismo de bomberos
adecuado antes de utilizarlos, su utilizacion se deberéa hacer de
acuerdo a las instrucciones expedidas por el Gerente. El uso no
autorizado estara sujeto a sanciones y se enjuiciara de acuerdo a
las leyes, con sujecion a la multa adecuada estipulada en el
Inciso B de los Reglamentos del Distrito. Ademas, cuando
cualquier persona, empresa u organismo sea responsable de los



dafios ocasionados a un boca-toma o salida contraincendios, el
Distrito puede cobrarle todos los costos necesarios para reparar
los dafios y el costo de la pérdida de agua.

SECCION “D” - TARIFAS & COBROS

Las tarifas y los cobros del consumo de agua, conforme a lo
especificado bajo varias clasificaciones de servicio y otros
cobros miscelaneos, son establecidos por la Junta sujetos a
cambio de vez en cuando.

TARIFAS AL DETALLE

Las tarifas al detalle consisten en un cobro minimo mensual y
un cobro de articulo de consumo. La tarifa basica mensual
depende del tamafio del contador del Consumidor y se fija
independientemente de la cantidad de agua consumida. Todo
consumo de agua que exceda el minimo mensual se cobra a la
tarifa de articulo de consumo. Las siguientes tarifas del agua
fueron adoptadas por la Junta y entraron en vigencia el 14 de
mayo de 2009.

Tamafio del | Cobro Minimo
Contador Mensual

5/8” X ¥ 33.33
1” 33.33
19" 100.00
2" 153.35
3” 277.83
4 455.66
6” 900.23
8” 1433.72
10” 2,056.14

La tarifa de consumo del agua consiste en la combinacion de:
Cobro del minimo mensual (determinado en el tamafio del
medidor), en el consumo de agua basado en un sistema de 6
niveles. Las tarifas oscilan entre $0.78 y $6.32 por cien pies
clbicos (cpc). y una cantidad de $0.13 por cada cien pies
clbicos para cubrir el nuevo sistema de filtracién de agua y por
Gltimo un sobrecargo de entre $0.10 a $1.06 por cada unidad de
agua, con fin de cubrir el costo de elevacion del area en zonas
mas elevadas.

COBROS MISCELANEOS:

Para recuperar el costo asociado con las llamadas para servicio
despues del trabajo, pagos tardios, desconexiones, reconexiones
y otros danos sostenidos por el Distrito, los articulos
especificados debajo se les cobran a los duenos de la cuenta y/o
de la propiedad.

Cobro de procesamiento de cuenta:
Todo cliente que aplique por servicio es sujeto a un cargo de
$25.00 por procesamiento de cuenta.

Cobro_de Activacion: Si un cliente pide que le activen el
servicio tras pagar todos los cobros aplicables y un
representante del Distrito reactiva el servicio de agua y descubre
que el agua estaba corriendo, se impondra un cargo de $15.00
por cada viaje adicional para intentar nuevamente activar el
servicio.

Aviso_Moratorio: El Distrito enviara por correo un Aviso
Moratorio 26 dias a pasrtir de la fecha que se generéla factura 6
el mero siguiente dia habil, si el 26tvo. dia no fuera haabil. Este
aviso incluird la nueva fecha de vencimiento la cual refleja 15
dias de extencién. Adicionalmente, un cobro por mora de 10%
del saldo adeudao por los primeros 30 dias ser cargado a la
factura.

Aviso de Desconexcion: El Disrtrito enviara por correo un
Aviso de Desconexion 16 dias a partir de la fecha que se envié
por correo el Aviso Moratorio 6 el mero siguiente dia habil, si
el 16vo. dia no es habil. Este Aviso incluira la nueva fecha de
vencimiento y la cantidad a pagar para evitar desconexién por
falta de pago. Un cargo de $5.00 se cargard a la cuenta el cual
cubre el costo de produccion y envio de este aviso.

Cobro_de Desconexion: El Distrito puede desconectarle el
servicio a un consumidor por varias razones, lo cual incluye mas
no se limita a, a) falta de pago de las cuentas, b) incumplimiento
de las reglas y c) uso fraudolento del servicio. Tales
desconexciones involuntarias estan sujetas a un Cobro de
Desconexcion d $30.00 6 cualquier otro costo de administracion.

Restauracion del Servicio: El Distrito hara todo lo posible por
hacer las reconexiones antes de que termine el siguiente dia habil,
siempre y cuando el duefio de la cuenta asi lo solicite y el pago
de todos los cargos aplicables y depésito requerido hayan sido
cubiertos.

Cobro por Pago Devuelto: Cuando el pago de un consumidor
es devuelto como no negociable por cualquier razén, el Distrito
considera impaga la cuenta. Se cobraran $45.00 ($25.00 Cargo
y $20.00 Nota a la Puerta) por cada pago devuelto y
generalmente un depésito adicional. Se expedird un Aviso de
Desconexion de 48 Horas. No se aceptan cheques para cubrir
este monto. El servicio de agua se desconecta si el monto no es
pagado dentro del periodo de 48 horas. Al desconectar el
servicio del agua por un pago devuelto, se le cobrara la Tarifa
de Desconexidn a la cuenta, conforme a lo anterior.

Cobro por Contador Desconectado: Sise ha desconectado el
servicio de un duefio de la cuenta y se descubre que el servicio
ha sido restaurado ilegalmente, el medidor se removera de la
propiedad y se aplicard un cargo de $60.00 por remover el
medidor, tal cobro junto con cualquier otro cobro pendiente
debera ser cubierto, antes de volverle a conectar el servicio y el
contador.

Cobro por Llamada de Servicio de No-emergencia: Las
Ilamadas de servicio hechas durante los dias de

de las horas laborales corrientes (8am-6pm), los viernes
sdbados, domingos o dias festivos, estan sujetas a un cobro de
$80

Cobro de reparacién de la llave central de paso (Angle-
Stop): Si esta llave es dafiada y tiene que ser remplazada
durante horas de oficina el cargo por reparacion es de $440 y si
la reparacion es hecha después de horas de oficina es de $600.

SECCION “E” - FACTURACION & PAGOS

Envio de Facturas: Las facturas se enviardn mensualmente y se
deben pagar al recibirlas. Las facturas entran en mora 25 dias
después de la fecha de facturacién. ElI consumidor tiene la
responsabilidad de asegurarse de que los pagos sean recibidos
puntualmente en la oficina del Distrito. Si el pago de un
administrativa y el plan deberd incluir un cobro de interés del
10% anual o la tasa maxima permisible, cualquiera que sea
inferior, sobre el saldo impago. El Consumidor debe cumplir
con el plan y mantenerse al dia, ya que los cobros se acumulan
en cada periodo de facturacién siguiente. EI Consumidor no
puede pedir amortizacién posterior de ningun cobro impago
mientras paga cobros por mora conforme al plan de
amortizacién. El incumplimiento de los términos del plan
acarrea la presentacion de un Aviso de Desconexion de 48
horas.

Opciones de Pago:
Por correo: Favor de enviar cheque o money- order junto con

su talon de pago a Palmdale Water District, PO BOX 904070,
Palmdale, CA 93590-4070

Por teléfono: Aceptamos pagos por tarjeta de credito sin cargo
adicional (Visa, Master, y Discover). Simplemente llame a
nuestro departamento de servicio al cliente al 661-947-4111,
opcion 8.Servicio automatizado: 855-498-9969

En persona: Aceptamos efectivo, cheques, money- orders y
tarjetas de crédito/debito.

En el buzén de pagos: Deposite su cheque o0 monery-order junto
con talon de pago en nuestro buzén localizado en el frente

de la oficina (2029 E. Avenue Q, Palmdale, CA 93550).

En linea: www.palmdalewater.org

(Pagos electronicos o por el servicio automatizado pueden
tomar hasta 48 horas para ser reflejados en su cuenta).

Amortizacion_del Saldo Impago por Razones Médicas: Al
recibir confirmacion escrita de la certificacion médica de un
estado de salud que amenace la vida, el Distrito procede a
determinar la incapacidad de pago del Consumidor y a aprobar
la peticién escrita del mismo para un plan de amortizacién de
pagos durante 12 meses, celebrado entre el Distrito y el
consumidor. Al Consumidor se le cobra wuna tarifa
administrativa y el plan debera incluir un cobro de interés del
10% annual o la tasa maxima premisible, cualquiera que sea
inferior, sobre el saldo impago. El Consumidor debe cumplir con
el plan de pago y mantenerse al dia, ya que los cobrosse acumulan
en cada periodo de facturacién siguiente. EI Consumidor no
puede pedir amortixacion posterior de ningln cobro impago
mientras paga cobros por mora conforme al plan de amortizacion.
El incumplimiento de los términos del plan acarrea la
presentaciéon de un Aviso de Desconexcion de 48 horas. la
decision.

Disputa de Facturas: EI Consumidor tiene derecho a iniciar
una queja o pedir que se investigue la exactitud del cobro de
agua de cualquier factura enviada por el Distrito. El servicio de
agua no se suspende sino hasta que la investigacion esté
completa y se le avise al Consumidor la decisién del Distrito.

El Consumidor puede quejarse por escrito hasta 5 dias laborales
antes de la Fecha de Mora de la factura y entregarsela al
Distrito en su oficina, junto con toda la evidencia y datos que el
Consumidor desee que el Distrito tenga en consideracion. El
Gerente debera revisar la queja y tomar una decision en cuanto a
la precision del cobro de agua. Si se determina que el cobro es
incorrecto, se suministrard una factura corregida y los cobros
revisados se deberan pagar dentro de los 10 dias siguientes,
después de la fecha de facturacion de los cobros revisados. Si
se determina que el cobro es correcto, el cobro vence es pagadero
en el momento que el Gerente emita

Si la decision del Gerente no satisface al Consumidor, el
Consumidor puede solicitar por escrito una audiencia ante la
Junta para la proxima reunion ordinaria. La peticion se le debe
presentar al Distrito por escrito, al menos con 4 dias habiles de
antelacion a la siguiente reunién ordinaria

de la Junta.

ECCION “F” - CONSERVACION DEL AGUA

Se recomienda a cada Consumidor del Distrito a que instale
dispositivos que reduzcan la cantidad de agua para los inodoros
y que reduzcan el caudal de las duchas. Ademas, se exhorta a
cada Consumidor a que adopte otras practicas y procedimientos
de uso y reutilizacion que sean factibles y razonables. Para
recibir consejos practicos sobre como evitar la irrigacion
excesiva, detectar fugas, economizar agua y reutilizarla para la
irrigacion, o para recibir ideas para el ajardinado con plantas
con tolerancia a menos cantidades de agua y temas, contacte a
nuestro Coordinador para Conservacion de Agua al (661) 947-
4111, Ext 5031 durante horas laborales corrientes.

Las leyes de California prohiben el desperdicio y el uso
irrazonable del agua, y exigen que el Distrito tome todas las
medidas adecuadas para impedir el desperdicio y el uso
irrazonable de este limitado recurso.

SECCION “G” - ORGANIZACION DE LA JUNTA

Hay cinco directores del Distrito elegidos generalmente, cada
uno de ellos reside en una de las cinco divisiones votantes. Las
reuniones ordinarias de la Junta se deberan llevar a cabo el
segundo y cuarto miércoles de cada mes calendario a las 7pm, en
las oficinas del Distrito. Revisado 2/03/2016 JH
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APPENDIX V

GUIDELINES FOR DIRECTOR COMPENSATED MEETINGS AND ACTIVITIES

AND

DIRECTOR MEETING REPORT FORM



APPENDIX V

Palmdatle Water District
Guidetines for Director Compensated Meetings and Activities

Business Functions: Board meetings, Committee meetings,

All meetings and functions sponsored or conducted by the District; all Board-

Appointed Position meetings (i.e. AVSWCA, Plant 42 approved chair, member, and alternate committee and liaison assignments as YES YES
ERAB}, and General Manager initiated meetings. provided:; legislative meetings and trips for District related business.
Internai District Activities: Staff meetings, Employee
Palmdale Water District Lunches, Employee Appreciation Events, and Christmas NO NO
Lunch/Dinner, etc.
Water Awareness Activities: Landscape Workshops, Blue Director compensation only if scheduled to work a booth or some aspect of the YES YES
Ribbon Water Week, Water Awareness Month Activity, etc. | event.
. ) . All meetings in this category can be claimed for compensation during the first year
Public Board and committee meetings of AVEK, LCID : - "
- ! . of a new director's term. All meetings and functions sponsored or conducted by
Antelope Valley water purveyors SOI;WaDI:ﬁI:SCSD. LACWW District 40, and mutual water these organizations where business with PWD is directly referenced as an YES YES
P ’ agenda item can be claimed for compensation by ali directors.
. . . . All meetings in this category can be claimed for compensation during the first year]
- Meetm_gs .°f the Palmdale City Councﬂ_. Paimdale f‘lanmng of a new director's term. All meetings and functions sponsored or conducted by
Areas Served by the District Commission, Los Angeles County Regional Planning, and o : y o YES YES
Los Angeles County Board of Supervisors these organizations where business with PWD is directly referenced as an
9 pe ' agenda item can be claimed for compensation by all directors.
Meetings will be compensated for one director per month unless an Ad-Hoc
Antelope Valley Integrated Regional Water Management Group Monthiy meetings scheduled through completion of Pian. Committee is formed for this issue. Both assigned directors would then be YES YES
eligible for attendance compensation.
ACWA Spring and Fall Conferences (including ACWA/PIA
meetings), Federal and State Legistative Conferences, . . . -
Association of California Water Agencies (ACWA) Region 8 meetings, ACWA-appointed committee meetings, ::dm;ihﬁr;gnsééui:c;?:;;ni to:vrsbsgg gfgr::ﬁg; conducted by this organization YES YES
Public Water Agency Group meetings, and other ACWA- Y .
sponsored events.
Annua! Conference, educational functions, legislative " " . I
California Special Districts’ Association (CSDA) maetings, CSDA-appointed commitiee meetings, and other :: dm;“ﬁ’:g]zdﬁ“i:c::v";;"i '°;xbsgg:fg’::ﬁg; conducted by this organization YES YES
CSDA-sponsored events. Y :
. . ) ) Alt meetings, functions, and tours, sponsored or conducted by this organization
Water Education Foundation Annual briefings and water-related tours. and confirmed in advance by PWD Board action. YES YES
. - CSDA Governance Academy and Special District institute All new directors are encouraged to complete one or both of these programs in
Director Training Programs Certificate of Completion. their first two years on the Board in addition to any legally required training. YES YES
Annuat dinner, monthly business meetings, business mixers,
Palmdate Chamber of Commerce monthly luncheons, Christmas Parade, and other special Attendance not compensable unless speaking on behalf of the District. NO YES
events,
Meetings of the A.V. Board of Trade, AV. Buiiding industry
Other Antelope Valley Non-Govemmenta! Organizations Association, Paimdate Sheriff Boosters, Chambers of Attendance not compensable unless speaking on behalf of the District. NO YES
Commerce, etc.
Meeting of the Sanitation Districts of Los Angeles County
i Districts 14 and 20, Lahentan Regional Water Quality . s
Other Antelope Valley Govemmenta! Organizations Control Board (Southern California), Lancaster City Council, Attendance not compensable unless speaking on behaif of the District. NO YES
town councils, etc.
Antelope Valley Fair, Home & Garden Show, Paimdale Fall | Attendance not compensable unless speaking on behalf of the District, scheduled
Other Community Events Festival, Paimdale Thursday Nights at the Square, Summer | to work a booth on behalf of the District, or otherwise act as a formal NO NO

Concerts, Poppy Festival, etc.

representative of the District.

Approved by the Board of Directors of the Palmdale Water District at a Regular Meeting held June 8, 2016




PALMDALE WATER DISTRICT

DIRECTOR MONTHLY MEETING

COMPENSATION FORM

INSTRUCTIONS: SUBMIT FORM TO DAWN DEANS BY THE FIRST REGULAR BOARD MEETING FOR

PRIOR MONTHS’ MEETINGS. VERIFIED FORMS WILL BE FORWARDED FOR PROCESSING.

DIRECTOR TO COMPLETE AB1234 REPORTING COLUMN

NAME: MONTH: YEAR:
SIGNATURE: DATE:
AB1234 REPORT
GIVEN PER ARTICLE 4
MEETING DESCRIPTION DATE SECTION 4.07.5 AMOUNT
REGULAR BOARD MEETINGS:
2" Monday N/A $
4™ Monday N/A $
SPECIAL BOARD MEETINGS:
N/A $
N/A $
N/A $
COMMITTEE MEETINGS:
OYes ONo $
OYes ONo $
OYes ONo $
OYes ONo $
OTHER AUTHORIZED MEETINGS:
OYes ONo $
OYes 0ONo $
OYes ONo $
OYes ONo $
OYes ONo $
OYes ONo $
OYes ONo $
OYes ONo $
OYes ONo $
OYes ONo $
OYes ONo $
OYes ONo $
TOTAL AMOUNT DUE: $
FOR OFFICE USE ONLY:
VERIFICATION OF AB1234 REPORTING
PER BOARD MINUTES
NAME/SIGNATURE DATE




PALMDALE WATER DISTRICT
DIRECTOR EXPENSE REPORT

name of conference/dates

Sun. Mon. Tues. Wed. Thurs. Fri. Sat.
| **Expense Type c|cc c|cc c|cc c|cc c|cc c|cc c|cc Total
Hotel
Telephone|
$15/DAY-Breakfast
$20/DAY-Lunch
$40/DAY-Dinner|
Gratuities
Air Travel
Shuttle/Taxi Fares
Parking|
Registration Fees
Total
Total
Mileage| To Around Town Return Roundtrip
Start] Roundtrip
End
Total
CC - Denotes a Credit Card (CalCard) Expenses/C - Denotes a Cash Expenses
Personnal Credit Cards are considered "Cash"; check the CC box for District CalCard Expenses
Total Mileage: Cash Expenses:
x Mileage Rate: 0.545 Credit Card Expense:

Mileage Expense:

Total Expenses:

Total Reimbursement:

Printed Name PER RULES AND REGULATONS ARTICLE 4.07.4:

DETAILED RECEIPTS AND SUMMARY RECEIPTS
Director's Signature: Date: MUST BE ATTACHED FOR ALL EXPENSES

Revised 10/11/2018



DIRECTOR MEETING REPORT FORM

NAME: DATE:

PWD BOARD APPROVAL DATE:

NAME OF MEETING/ORGANIZATION:

DATE(S) AND LOCATION OF MEETING:

GENERAL SUBJECT MATTER OF MEETING:

KEY POINT(S) RELATING TO PWD OPERATIONS AND/OR POLICIES:

LIST OF NEW CONTACT(S) AND HOW THEY CAN BENEFIT PWD:




APPENDIX W

RECORD-RETENTION POLICY



RESOLUTION OF THE BOARD OF DIRECTORS
OF PALMDALE WATER DISTRICT
AMENDING AND RESTATING ITS RECORD RETENTION POLICY
AND RECORD RETENTION SCHEDULE FOR THE DISTRICT
AND APPROVING DESTRUCTION OF RECORDS
IN ACCORDANCE THEREWITH

RESOLUTION NOQO. 12-10

WHEREAS, at its meeting on November 21, 2003, the Board of Directors of Palmdale Water
District (“District™) adopted Resolution No. 05-10 to adopt a Record Retention Policy and establish a
Record Retention Schedule to establish an orderly procedure for the storage, reproduction and
possible destruction of District records on a continuing basis, and to provide for the protection of
records vital to the District in the event of a disaster; and

WHEREAS, from time to time since the adoption of Resolution No. 05-]0, District staff has
identified additional categories of documents that should be reflected in the Record Retention
Schedule and identified additional issues that should be addressed in the Record Retention Policy;
and

NOW THEREFORE, BE I'T RESOLVED that the Board of Directors of Palmdale Water
District hereby approves and adopts the Amended and Restated Record Retention Policy, and Record
Retention Schedule attached thereto, all as set forth in Exhibit “A™.

BE IT FURTHER RESOLVED that District records that are no longer required for District
operations and which do not need to be retained as required by law, are hereby authorized to be
destroyed in accordance with appropriate statutory provisions and the Record Retention Policy.

BE IT FURTHER RESOLVED, that the authorization for destruction of records shall be
prepared by the appropriate Department Head, and reviewed and approved by the General Manager.

BEIT FURTHER RESOLVED, that the General Manager and legal counsel shall review the
Amended and Restated Record Retention Policy and Record Retention Schedule periodically and
present any recommended revisions to the Board of Directors as may be deemed necessary to keep
the retention information current and efficiently maintained.

BE IT FURTHER RESOLVED, that the General Manager and staff are hereby authorized
and directed to take such other actions as may be necessary or appropriate to implement and carry out
the purposes of this resolution.



PASSED AND ADOPTED at a regular meeting of the Board of Directors of Palmdale Water
District held on July 25, 2012.

Gordon Dexter, President of
the Board of Directors of the
PALMDALE WATER DISTRICT

ATTEST:

Robert Alvarado, Secretary of
the Board of Directors of the
PALMDALE WATER DISTRICT




PALMDALE WATER DISTRICT
AMENDED AND RESTATED
RECORD RETENTION POLICY

In order to establish guidelines for the retention of Palmdale Water District (“District™)
records and to identify those records which are no longer required for or important to District
operations, and are therefore appropriate for destruction, the following guidelines are established
for the retention of District records:

Different types of District records and a recommended retention period for those records
are set forth on the attachment to this Policy. Although every effort has been made to provide a
thorough list of the different types of District records, the attached list is not all-inclusive, and
there may be records which do not fall within one of the listed categories. In such case, the
General Manager of the District is authorized to make a determination as to the appropriate
retention period for that particular record.

Each record on the attached list shall be maintained in District records for the period
indicated. In some instances, circumstances may exist which justify maintenance of a particular
record for a longer period of time. The period of retention begins at the end of the fiscal year
during which the record was created, not from the date of the record itself.

Certain records are identified on the attachment as “Permanent Records™ which shall be
retained permanently in District records. Some Permanent Records should be retained in their
original form, including minute books, resolutions and ordinances; records relating to the
District’s formation, and formation of any improvement or assessment districts; water
distribution system design, installation and repair records; well records; deeds, easements and
other real property records; insurance policies; annual and audited financial reports; and court
judgments and settlement agreements. Other permanent records may be photographed,
microfilmed or reproduced on optical disk or other medium to facilitate their retention as
required by this Policy.

In normal operations of the District, duplicate records are often created. Unless the Board
of Directors provides otherwise, the General Manager may authorize the destruction of any
duplicate record so long as the original or a permanent photographic reproduction or optical disk
copy of the record is created and maintained in accordance with this Policy.

In accordance with Government Code §60201, the District may utilize alternative storage
methods for those records which are not required to be maintained in their original form. Upon
Board authorization, District records may be photographed, micro-photographed, reproduced by
electronic video images on magnetic surfaces, recorded in the electronic data processing system,
recorded on optical disk, produced on film or any other reliable medium which does not permit
additions, deletions or changes to the original document. This preservation must comply with
minimum standards or guidelines recommended by the American National Standards Institute or
the Association for Information of Image Management for recording of permanent records or
non-permanent records.



Such reproductions shall be maintained in conveniently-accessible files with provision
being made by the District for preserving, examining and using files. The reproductions can be
certified, and such certified reproductions shall be deemed to be original public records for all
purposes pursuant to Government Code $60203. Certification of the record must comply with
standards approved by the California Attorney General, including a statement of identity,
description and disposition or location of the records reproduced and the date, reason and
authorization for such reproduction.

The General Manager shall oversee the process for destruction of District records in
accordance with the guidelines attached to this Policy. Records (whether originals or
reproductions) can be destroyed by the District unless it is determined that a compelling reason
then exists to continue retention of the document. Alternatively, those records which are
maintained in their original form during the retention period could, upon expiration of the
retention period be converted to microfilm or other photographic reproduction for so long as
circumstances reasonably dictate.

Immediately prior to destruction, the General Manager shal! make a determination that no
reason then exists to preserve the record. Where warranted or necessary to protect District
confidential or financial information, or to protect an individual’s privacy, documents may be
destroyed through a confidential shredding process.



The following list of records with suggested retention periods is comprised primarily of records commoniy
found in the general business community, and is not intended as an exhaustive listing of all District records. Except
as noted, the figures represent the number of years for retaining the records. The periods begin at the end of the
fiscal year during which the record was created, not from the date of the record. The retention period for items
supporting tax returns begins on the filing date of the return or its due date, whichever is later.

"P" = permanently; "AT" = gffer termination; "AD"= afler disposal of the underlying asset; “AE” = gfler

election; "AEG"'= after end of grant; "AM™ = after meeting; “AR" = after revision.

Accident reports (settled) 7 Labor records:
Agendas; meeting notices 2 Applications {employees) 7AT
Audits (see also Financial Reports} P Applications {(non-hirees) 2
Bank deposit slips 3 Contracts 7 AT
Bank reconciliations 3 Daily time reports 5
Bank statements 7 Disability claims 7 AT
Billing records 2 Earnings records 7
Bills of fading 5 Employee manual ZAR
Board meeting packets 30 days Employee service records TAT
Bonds (records of issuance) P [nterview documents {employees) 7 AT
Budgets and related updates 3 Interview documents {non-hirces) 2
Check register 10 Pay checks 7
Checks paid by customers 3 Personnel files TAT
Checks {paid and canceled) 7 AD Salary and wage changes 7 AT
Contracis: Salary receipts 7TAT
Employee 7 AT Time cards, tickets and 5
Vendor/consuitant 7 ctock records
For acquisition, operation, P Training records 7
mainienance of land, water Unemployment claims 7AT
systems; water entitlement; Withholding certificates 7AT
water rights Warker's compensation reports i0
Correspondence: Leases 7AT
Accounting 7 Ledgers and journats:
Credit and collection 7 Accounts payable ledger 7
General 3 Accounts receivable ledger 7
Personnel 7 AT Cash journal 10
Cost accounting records 5 Customer ledger 7
IDeposit slip copies 3 General journal 10
Depreciation schedules 7 AD General ledger P
Developer agreements P Journal entries-year-end p
District Formation records P Payroli journal 10
Easements P Plant ledger P
I:lection records 4 AE Purchase journal 10
Environmental review documents: Licenses-Certifications (employees) 1 AT
EIRs. negative declarations, notices Litigation files {resolved): 3
of exemption, notices of Judgments, Orders, Settlement P
determination P Agreements
Environmental review: correspondence 3 Maintenance records:
Equipment leases (aftcr expiration) 7 Building 7
Equipment repair records 3 Machinery 7
Expense reimbursement records 3 Meter History 7
Financial reports: Meter Complaint Inquirics 7
Audited P Minute books, P
Annual P Resolutions, Ordinances
Interim 3 Mortgages 7AT
Fixed asset records 7 AD Notes (canceled) 7
FPPC records (Forms 700) 7 AT NPDES permits P
Garnishments 3IAT Qaths of office 6 AT
Grant applications (successful} 5 AEG Options TAT
Grant funding records 5 AEG Ordinances P
Insurance policies P Pension records P
inventory records TAD Petty cash records 3
Invoices (not including water bilis) 7 Plant acquisition records 7AD



Real estate development records:
Design, Engineering, Construction
As-buiits w/ District approval

Planning documents

Poticies and procedures

Property records:

Appraisals

Damage reports

Deeds, Easements, Licenses
Depreciation

Plans and specifications
Purchases

Reconveyances

Sales

Taxes

Public Records Act requests

Purchase order copies

Purchase invoices

Rates and charges

Receiving reports

Remittance statements

Resolutions

Rules and Regulations

Software license agreements and

documentation (after expiration}

Staff reports

Surety bonds

Tapes—audio and video of Board migs.

Tax records

Tax returns {copies)

Travel records (employees)

Vehicle records

Water bitls and related reports

Water distribution system design,
instaflation and repair records

Water quality tests — bacteriological

Water quality tests — other

Water quality reports

Water quality violations

Well records

i0
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APPENDIX X

FIXED ASSET CAPITALIZATION
AND INVENTORY CONTROL POLICY



Palmdale Water District

Capitalization Policy

Adopted: September 26, 2007
Revised: February 25, 2019

1.0

1.1

2.0

2.1

Capitalization Policy

Purpose of the Policy

The purpose of this policy is to establish guidance in identifying, capitalizing,
depreciating, and accounting for District capital assets.

Definitions

A capital asset is defined under this Policy as an asset owned by the District that —
1) is acquired for use in District operations, 2) is long-term in nature (i.e., useful
life exceeds 2 years), and 3) is subject to depreciation.

Policy

It is the policy of the District that the following types of assets will be considered
Capital Assets of the District.

Capital Assets

The District operations program will be maintained at a level that assures system
reliability and efficiency. A well thought out maintenance program will extend the
life of the water production and distribution system and in turn reduce
infrastructure costs in the long-term.

A. Funding to Meet Regulations and Standards - The District will adequately
fund costs to meet current industry standards and regulations (e.g. Safe
Drinking Water Act, etc.) in the annual budgeting process.

B. Capital Improvement Plan - The District, as part of its routine planning
process, will develop a Water System Master Plan and update it.

C. Adopted Capital Plan - The District will undertake all capital improvements
approved by the Board annually at budget adoption according to the District’s
Asset Management Practice.

D. Types of Capital Projects - The District’s capital improvement program will
consider mandated capital, growth related capital and renewal and
replacement capital.

E. Financing of Growth-Related Projects - The financing of growth-related
capital projects will be funded from Capital Improvement Fee Policy.

Page 1 of 6
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2.2 Capital Asset Categories

Capital assets shall be segregated into the following categories:
A. Land and Land Improvements with a limited life, such as driveways, walks,
fences, landscaping, and parking areas.
B. Buildings and Building Improvements, such as HVAC equipment, interior
remodeling features, and landscaping.
Hydrants, pressure modulating facilities, Valves and related appurtenances.
Transmission and Distribution pipelines.
Water Storage Facilities.
Groundwater Wells
Pumps, Motors and Water Treatment Facilities
Water Meters.
Machinery and Equipment, such as generators, compressors, jackhammers,
tools, trimmers, etc.
Fleet Equipment, such as cars, trucks, trailers and backhoes.
Office Equipment such as furniture and fixtures.
Computer Systems, Purchased Software and Telephones.
. Intangible Assets, such as easements and internally generated computer
software.
SCADA, including location and mapping features.

—IEMMUO

Irxe=

Z

23 Capitalization Thresholds

Capital assets eligible for capitalization, must have:

1) an estimated useful life of at least two years from the date of acquisition

2) and a minimum value of $5,000,

3) Once Furniture, fixtures and office equipment, computers are fully
depreciated, they will be removed from the capitalization valuation in the
Districts financial system as the residual value will be minimal and the
amounts immaterial to continue to track; and

4) Such criteria shall be applied to individual assets and not to groups of assets.

3.0 Valuation of Capital Assets
The value assigned to capital assets shall be determined as follows:
3.1 Purchased Capital Assets

The capitalized value of purchased Capital assets shall be determined using the
original cost of the asset. Specific costs eligible for capitalization are identified
under section 3.4. If the original cost of an asset is not available or cannot be
reasonably determined, an estimated current cost may be utilized.

Capitalization Policy Page 2 of 6
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3.2

33

3.4

Capitalization Policy

District-Constructed Capital Assets

District-constructed water system infrastructure assets intended to be used in
District operations are eligible for capitalization. The capitalized value of such
assets shall be determined using direct costs and material costs associated with
the construction up until the time the asset is complete and ready for use.

Donated Capital Assets

The capitalized value of donated assets shall be determined using the fair market
value at the time of donation. If the fair market value of the asset is not available
or cannot be reasonably determined, an estimated cost may be determined using
the best available information. The value of donated intangible assets shall be
accounted for separate from donated tangible capital assets.

Capitalizable Costs
Costs eligible for capitalization under this policy are:

For land:

e Purchase price or appraised value, whichever is more readily determinable;

e Closing costs, such as title fees, attorneys’ fees, environmental
assessments, appraisals, taxes and recording fees;

e Costs necessary to get the land ready for its intended use, such as grading,
clearing, filling, draining, surveying, and demolition of existing structures;

e Assumptions of liens, encumbrances or mortgages;

For purchased assets other than land:

e Purchase price, including all taxes

Freight, handling and in-transit insurance charges

Assembling and installation charges

Professional fees of engineers, inspectors, attorneys, consultants, etc.;
Applicable purchase discounts or rebates

For District-constructed assets:

e Direct labor costs (to include wages and benefits);

e Direct materials cost;

e Professional fees of engineers, inspectors, attorneys, consultants, etc.;

e Insurance premiums and related costs incurred during construction;

e Costs necessary to get the site ready for its intended use, such as grading,
clearing, filling, draining, surveying, and demolition of existing structures;

e Costs for intangible assets as determined in accordance with Governmental
Accounting Standards Board, Statement No. 51 “Accounting and Financial
Reporting for Intangible Assets.”
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4.0

4.1

4.2

4.3

4.4

Capitalization Policy

For donated Capital assets:

e Fair Market or Appraised Value at date of donation;

e Installation costs;

e Professional fees of engineers, inspectors, attorneys, consultants, etc.;

e Other normal or necessary costs required to place the asset in its intended
location and condition for use.

Capitalization of Costs Subsequent to Acquisition

Additional costs incurred after a capital asset is placed in use shall be accounted
for as follows:

Additions

An “Addition” is defined as an expenditure that either significantly extends the
useful life or productivity of the existing capital asset or creates a new capital
asset. All “Additions” to existing capital assets should be capitalized if the asset
meets the criteria of section 2.3 above.

Improvements and Replacements

“Improvements and Replacements” are defined as expenditures that involve
substituting a similar capital asset, or portion thereof, for an existing one. All
“Improvements and Replacements” to existing capital assets should be capitalized
if the asset meets the criteria of section 2.3 above. If the existing asset’s book
value is determinable, then the existing asset should be removed from the books
at the time the replacement is recorded. If the existing asset is not separately
identifiable, then the replacement should still be capitalized as the existing
asset’s book value is assumed to be negligible.

Rearrangement or Reinstallation

“Rearrangement or Reinstallation” costs are defined as expenditures that involve
moving an existing asset to a new location or reinstalling a similar asset in place
of an existing asset. All “Rearrangement or Reinstallation” costs should be
expensed in the period incurred.

Repairs and Maintenance

“Repairs and Maintenance” costs are defined as expenditures that involve

maintaining the asset in good or ordinary repair. All “Repairs and Maintenance”
costs should be expensed in the period incurred.
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5.0 Depreciation or Amortization of Capital Assets

Capital assets shall be depreciated or amortized on a straight-line basis beginning
the first day of the month following acquisition in accordance with the following

schedule:

Category Depreciation/Amortization Period

Land None

Land Improvements 15 Years

Buildings 50 Years

Building Improvements 10 Years

Hydrants, PRV Stations, Valves and similar assets 30 Years

Transmission and Distribution pipelines 80 Years

Storage Facilities (reservoirs) 40 Years

Pumps 25 Years

Wells 50 Years

Water Meters 10-15 Years

Machinery and Equipment (generators, compressors,

. ; 5 Years

jackhammers, tools and equipment)

Fleet EqUIpme_nt (cars, trucks, backhoes, other mobile 5-10 Years

motorized equipment)

Office Furniture and Fixtures 7 Years

Computer Equipment, Purchased Software and 4 Years

Telephones

Intangible Assets, such as easements Permanent Easements — None;
Capitalization Policy Page 5 of 6
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5.1 Physical Inventory of Capital Assets

A physical inventory of the following categories of capital assets shall be
performed at least annually:

Inventory ltems

Machinery and

Equipment Fleet

Equipment

Office Furniture and Fixtures

Computer Equipment, Purchased Software and Telephones

The results of the physical inventory shall be reconciled with the District’s asset
inventory system. Differences will be reported, along with explanations, to the
Board of Directors.

6.0 Disposal of Capital Assets

Capital assets that have become obsolete shall be disposed in a manner most
favorable and advantageous to the District.

7.0 Policy Review

This policy shall be reviewed at least biennially.
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AGREEMENT FOR ACQUISITION AND CONSTRUCTION OF
WATER SYSTEM IMPROVEMENTS






























APPENDIX Z

VEHICLE AND MOTORIZED EQUIPMENT
POLICY AND PROCEDURE












APPENDIX AA

PALMDALE LAKE BOATING RESTRICTIONS



PALMDALE WATER DISTRICT
RESOLUTION NO. 09-02

RESOLUTION OF THE BOARD OF DIRECTORS
OF PALMDALE WATER DISTRICT
RESTRICTING OUTSIDE BOATS FROM ENTERING PALMDALE LAKE

WHEREAS, Palmdale Water District (“'the District”) is the Owner/Operator of Palmdale
Lake and Palmdale Lake is a source for drinking water (“Source Water”) that the District is obligated
to protect from contamination; and

WHEREAS, the District, as a public agency that operates a water supply system, is required
under California Fish and Game Code §2301. §2302 (AB 2065). Title 14 CCR §671 (Fish and Game
Code §2118) to cooperate with the Department of Fish and Game to implement measures either to
avoid infestation or to control or eradicate any infestation that may occur: and

WHEREAS, this Board has determined that it is in the best interest of this District to prevent
invasive species (quagga/zebra mussel) infestation of Palmdale Lake.

NOW, THEREFORE. BE IT RESOLVED that the Board of Directors of the Palmdale Water
District hereby authorizes and approves the adoption of Policies and Procedures for Boat Access
Restrictions at Palmdale Lake, Vessel Inspection, Tamper-proof Tag and Lake Monitoring Program
as 1t may be amended from time to time to Prevent Invasive Species Contamination.

PASSED AND ADOPTED at a regular meeting of the Board of Directors of Palmdale Water
District held on January 28, 2009.

Palmdhle Water District

ATTEST:

-~

———

- N4 -
¥

Secretary, Board of Directors
Palmdale Water District




APPENDIX BB

PALMDALE WATER DISTRICT SPEAKER REQUEST FORM



Palmdale Water District Speaker Request Form

Name of Organization/Company

Requested Event Date/Time (First Choice)

Website

Requested Event Date/Time (Second Choice)

First Name

Event Type

Last Name

Location name

Title

Location Address

Address

City, State, Zip

Phone

Fax

Email

Location Phone

Requested Topics (Please Circle) :

PWD Overview

Water Rates

Water Supply

Water Quality

Water Conservation

Water Efficient Landscaping

Other (Please Specify):

Infrastructure Planning/Projects
PWD Strategic Plan

Palmdale Recycled Water Authority
Use of Renewable Resources

Ground Water Banking




APPENDIX CC

CLAIMS PRESENTED AGAINST PALMDALE WATER DISTRICT



PALMDALE WATER DISTRICT
RESOLUTION NQ. 14-14

A RESOLUTION OF THE BOARD OF DIRECTORS OF
PALMDALE WATER DISTRICT ADDING ARTICLE 19 TO
THE PALMDALE WATER DISTRICT RULES AND
REGULATIONS TO ADOPT A PRESENTATION
PROTOCOL FOR CLAIMS PRESENTED AGAINST THE
PALMDALE WATER DISTRICT

WHEREAS, the doctrine of “sovereign immunity” provides that, with certain exceptions
created by statute or constitutional law, a public agency is immune from liability for its actions
that cause injury to person or property; and

WHEREAS, Government Tort Claims Act (Government Code §§ 810 et seq.) (the
“Act”) establishes the statutory protocol for the presentations of liability claims to a public
agency for consideration and possible action, whether those claims sound in tort, contract, other
form of Hability; and

WHEREAS, the Act establishes the procedural rules pursuant to which a claimant may
seek a damage award from a public agency, including procedural rules requiring the filing of an
administrative claim within an applicable six-month or one-year statute of limitations as
prerequisites to the filing of a civil action against the public agency; and

WHEREAS, the procedural requirements provide public agencies the opportunity to
timely investigate claims, to reduce litigation expenses and potential judgments, and to limit
liability by barring certain claims; and

WHEREAS, Section 905 of the Act exempts certain damage claims from the
prerequisite administrative claim presentation requirements, including, but not limited to, claims
by the state or other local public entity against a public agency; and

WHEREAS, Section 935 of the Act provides that claims that are excluded from the
prerequisite administrative claim presentation requirements under Section 905, and that are not
governed by other statutes or regulations expressly related thereto, may be covered by a public
agency’s charter, ordinance, or regulation that requires the filing of an administrative claim prior
to the filing of a civil action against the public agency; and

WHEREAS, Section 22727 of the Water Code provides that all claims for money or
damages against irrigation water districts are governed by the Act; and

WHEREAS, Article XIII, Section 32, of the California Constitution sets forth what is
commonly known as a “pay first, litigate later” doctrine, which requires a taxpayer to pay a tax,
fee, fine, or assessment before commencing a court action to challenge the collection thereof,
and said doctrine is made applicable to all types of government, including water districts (Water
Replenishment Dist. of Southern Calif. v. City of Cerritos, et al. (2013) 220 Cal.App.4th 1450,
1466-67); and
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WHEREAS, the California Court of Appeals has stated that the “pay first, litigate later”
doctrine only applies when a public agency has a “pay first, litigate later” provision in its policies
and practices (Cify of Anaheim v. Superior Ct. (2009) 179 Cal. App.4th 825); and

WHEREAS, board of directors of the Palmdale Water District desires to enact a claims
presentation procedure and a “pay first, litigate later” requirement, which will benefit the District
and its customers by imposing a more uniform procedure for the filing of claims against the
District, streamline the process to reduce the District’s time and expense in responding to such
claims, and ensure the District’s revenue remains stable pending litigation to ensure services
continue to be provided to the District’s customers.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Directors of the Palmdale
Water District as follows:

Section 1: The above recitals are all true and correct and are hereby adopted as findings.

Section 2: Article 19 entitled “Claims Presented Against The District™ is hereby added
to the Palmdale Water District Rules and Regulations to read in full as follows:

“ARTICLE 19: CLAIMS PRESENTED AGAINST THE DISTRICT

19.01 AUTHORITY.

This regulation is enacted pursuant to Section 935 of the California Government Code.
19.02 CLAIMS REQUIRED.

All claims against the District for money or damages that are excluded by Government Code
§ 905 and that are not otherwise governed by the Government Claims Act, California
Government Code §§ 900 ef seq., or another state law (hereinafter in this resolution, “claims”

shall be presented within the time, and in the manner, prescribed by Part 3 of Division 3.6 of
Title 1 of the California Government Code (commencing with Section 900 thereof) for the
claims to which that Part applies by its own terms, as those provisions now exist or shall
hereafter be amended, and as further provided by this Chapter.

19.03 FORM OF CLAIM.

All claims shall be made in writing and verified by the claimant or by the guardian, conservator,
executor, or administrator of claimant. In addition, all claims shall contain the information
required by California Government Code §§ 910 through 915.4. The foregoing reference to
Government Code §§ 910 through 915.4 shall not be construed to authorize a class claim, and no
claim may be filed on behalf of a class of persons unless verified by every member of that class.

19.04 DELIVERY OF CLAIMS AND ADMINISTRATION.

All documents setting forth claims or demands against the District must be delivered to the
District Office, located at 2029 East Avenue Q, Palmdale, California 93550, to the attention of
the General Manager. The General Manager, or designee, shall audit each demand and
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investigate each claim for damages and shall cause the same to be promptly presented to the
Board of Directors with a recommendation as to the action which should be taken.
Notwithstanding the foregoing, the General Manager may delegate to a third-party administrator
the general administration of claims under the continued supervision of the General Manager.

19.05 CLAIM PREREQUISITE TO SUIT.

In accordance with California Government Code §§ 935(b) and 945.6, all claims shall be
presented as provided in this section and acted upon by the District prior to the filing of any
action on such claims, and no such action may be maintained by a person who has not complied
with the requirements contained in this resolution.

19.06 ACTIONS FOR PAYMENT OF TAXES, FEES OR FINES; PAYMENT
REQUIRED PRIOR TO COMMENCEMENT OF LEGAL ACTION.

No injunction or writ of mandate or other legal or equitable process shall issue in any suit,
action, or proceeding in any court against the District or an officer thereof to prevent or enjoin
the collection of taxes, fees, or fines sought to be collected pursuant to any provision, resolution,
or ordinance of the District for the payment of all taxes, fees, or fines. Payment of all taxes, fees,
or fines, interest, and penalties shall be required as a condition precedent to seeking judicial
review of the validity or application of any such tax, fees, or fines.

19.07 SUIT.

Any action brought against the District upon any claim or demand shall conform to the
requirements of Sections 940-949 of the California Government Code. Any action brought
against any employee of the District shall conform with the requirements of Section 950-951 of
the California Government Code.

19.08 WARRANT FOR PAYMENT.

If a claim or demand against the District is presented to the Board of Directors and allowed and
ordered paid by it, the General Manager shall draw a warrant upon the Finance Director for the
amount allowed, which warrant shall be countersigned by the General Manager. The warrant
shall also specify for what purpose it is drawn and out of what fund it is to be paid.

If the warrant statement referred to shows sufficient available funds in the treasury legally
applicable to the payment of the same, and in case of a written contract that the condition under
which the money would become due has been performed, the General Manager shall cause a
warrart to be drawn thereon, in the same manner as provided for the payment of other claims and
demands,

19.09 SPECIAL CLAIMS PROCEDURES,

Notwithstanding the general provisions of Section 19.02 with respect to claims, pursuant to the
authority contained in Section 935 of the California Government Code, the following claims
procedures are established for those claims against the District for money or damages not now
governed by state or local laws;



A.  Emplovee Claims. Notwithstanding the exceptions contained in Section 905
of the California Government Code, all claims by public officers or employees
for fees, salaries, wages, overtime pay, holiday pay, compensating time off, or
vacation pay, sick leave pay, and any other expenses or allowances claimed due
from the District, when a procedure for processing such claims is not otherwise
provided by state or local Jaws shall be presented within the time limitations
and in the manner prescribed by Sections 910 through 915.4 of the California
Government Code relating to the prohibition of suit in the absence of
presentation of claims and action thereon by the Board of Directors.

B. Contract and Other Claims. In addition to the requirements of this resolution,
and notwithstanding the exemptions set forth in Section 905 of the California
Government Code, all claims against the District for damages or money, when
procedure for processing such claims is not otherwise provided by state or local
laws, shall be presented within the time limitations and in the manner
prescribed by Sections 910 through 915.4 of the California Government Code
relating to the prohibition of suit in the absence of presentation of claims and
action thereon by the Board of Directors.”

Section 3: Severability. If any section, subsection, paragraph, sentence, clause or
phrase of this resolution is for any reason held to be invalid or unconstitutional, such invalidity
or unconstitutionality shall not affect the validity or constitutionality of the remaining portions of
this resolution, it being expressly declared that this resolution and each section, subsection,
paragraph, sentence, clause and phrase thereof would have been adopted, irrespective of the fact

that one or more other section, subsection, paragraph, sentence, clause or phrase be declared
invalid or unconstitutional.

Section 4: Construction. This resolution is to be interpreted liberally and applied
consistent with the interpretation and application of Article XIII, Section 32 of the California
Constitution and Revenue and Tax Code Section 6931,

PASSED, APPROVED, AND ADOPTED at a regular meeting of the Board of
Directors of Palmdale Water District held on Aug. 27 , 2014,

TR @b

Kathy 1 aren, President Robert Alvarado, Vice President
Palmd ater District Palmdale Water District for

Joe Estes, Secretary
Palmdale Water District
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PALMDALE WATER DISTRICT
RESOLUTION NO. 14-18

A RESOLUTION OF THE BOARD OF DIRECTORS OF
PALMDALE WATER DISTRICT ADDING APPENDIX DD
TITLED “BOARD MEETINGS: RULES OF PROCEDURE”
TO THE PALMDALE WATER DISTRICT RULES AND
REGULATIONS

WHEREAS, members of the Board of Directors have, in partnership with District staff,
consultants, and the General Counsel, developed revisions to the Palmdale Water District Rules
and Regulations; and

WHEREAS, the Board of Directors of the Palmdale Water District desires to facilitate
the business of the Board of Directors and to ensure an opportunity for Directors to contribute
and participate in conducting the business of the District; and

WHEREAS, the Board of Directors of the Palmdale Water District desires to facilitate
public comment at Board meetings; and

WHEREAS, the Board of Directors of the Palmdale Water District desires to conduct
orderly meetings; and

WHEREAS, the Board of Directors of the Palmdale Water District desires to provide for
a process under which the Board can censure Directors who have seriously violated a law or the
district Rules and Procedures; and

WHEREAS, the Board of Directors of the Palmdale Water District desires to enact rules
of procedure which guide the Board in its public meetings.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Directors of the Palmdale
Water District as follows:

Section 1: The above recitals are all true and correct and are hereby adopted as findings.

Section 2: Appendix DD titled “Board Meetings: Rules of Procedure” is hereby added to
the Palmdale Water District Rules and Regulations to read in full as follows:

“APPENDIX DD

BOARD MEETINGS: RULES OF PROCEDURE

The Board has approved the Rules of Procedure herein as its rules of order applicable to
all public Board meetings. Any procedure not addressed herein shall be governed by the
Robert’s Rules of Order. Failure to follow these Rules of Procedure or the Robert’s Rules of
Order shall not render void any action taken by the Board of the District.
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GENERAL PRINCIPLES

The purpose of the Rules of Order is to facilitate the business of the Board of Directors
for the District and to ensure an equal opportunity for all Directors to contribute and
participate in conducting the business of the District. The Rules are intended to assist, not
inhibit, the meeting and discussion of the Directors.

A meeting can deal with only one matter at a time. The various kinds of motions have
therefore been assigned an order of precedence.

All Directors have equal rights, privileges and obligations. The Chair’s main
responsibility is to use the authority of the Chair to ensure that all people attending a
meeting are treated equally—for example, not to permit a vocal few to dominate the
debates.

A majority vote decides an issue. Parliamentary rules enable a meeting to determine the
will of the majority of the Directors attending a meeting.

The rights of the minority must be protected at all times. Although the ultimate decision
rests with a majority, all Directors have such basic rights as the right to be heard and the
right to oppose.

Every matter presented for decision should be discussed fully. The right of every Director
to speak on any issue is as important as each Director’s right to vote. The Rules ensure
order in the discussion, without Directors speaking over each other. The lack of order
interferes with the public’s right to clear information.

Every Director has the right to understand the meaning of any question presented to a
meeting, and to know what effect a decision will have. A Director always has the right to
request information on any motion he or she does not thoroughly understand. Moreover,
all meetings must be characterized by fairness and by good faith. Parliamentary strategy
is the art of using procedure legitimately to support or defeat a proposal.

Orderly meetings are most likely to occur when Directors, staff, and other presenters are
provided with information regarding the meeting sufficiently in advance to prepare for
discussion at a meeting. Advance preparation by Directors, staff, and other presenters
ensures all questions and concerns are fully addressed in an orderly manner at public
meetings.

DEFINITIONS

“Board” means the Board of Directors of the Palmdale Water District.

“Director” means a member of the Board.

“District’” means the Palmdale Water District.

“Chair” or “Chairperson” means the Director who is leading the Board’s meeting.
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“Majority of the Board” means a majority of the Directors at the Board’s meeting.
“Item” means a motion or other subject which is to be considered by the Board.
RULES OF ORDER

A. Order of Meetings

Meetings shall commence at the time specified in the public agenda, or as soon thereafter
as is reasonably possible, and shall continue until all matters listed as items on the
published agenda have been completed or until other disposition of uncompleted items
has been approved by a majority of the Board.

The Chair shall conduct the meeting in the order of the published meeting agenda, unless
a majority of the Board approves hearing an item out of order, continuing an item to
another meeting, or removing the item from the agenda.

Hearing on any item may be continued or re-continued to any subsequent meeting by
majority vote of the Board on a motion to continue the item.

The Board has adopted the following as the preferred order of business and should be
followed for the Board agendas:

Sample Order of Agenda/Business
e Pledge of Allegiance
e Roll Call
e Adoption of Agenda
e Public comments for non-agenda items
e Presentations
e Consent Calendar (including public comment)
o Approval of Minutes
o Payment of Bills
e Action Calendar (including public comment)
e Information Items
e  Reports of Directors
o Meetings/General Report

o Standing Committee/Assignment Reports
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B.

o  Report of General Manager

e  Report of Attorney

e  Public comments on closed session agenda matters
e Closed session

o  Public report of any action taken in closed session.
o  Directors’ requests for future agenda items

e  Adjournment

Order of Discussion of Each Item on the Agenda

The Chair shall read the description of each matter listed as an agenda item.

1. Presentations to the Board on Agenda Item

The Chair will open the presentations portion on the item, which may consist of
presentations to the Board by District staff, consultants, or other persons designated by
the General Manager. Directors may ask questions of each presenter, upon
recognition by the Chair.

Upon completion of any presentation and any questions by Directors, the Chair shall
open the item for public hearing.

2. Public Discussion on Matters Before the Board

Upon opening the public hearing and before any motion is adopted related to the
merits of the matter on the agenda, the Chair shall open the public comment period.
The Chair shall call members of the public who desire to speak on the matter which is
to be heard or to present evidence respecting the matter. Any person desiring to speak
or present evidence shall make his/her presence known to the Chair and upon being
recognized by the Chair, the person may speak or present evidence relevant to the
matter being heard. No person shall be permitted during his or her public comment to
speak about matters that are not germane to the matter being considered. A
determination of relevance shall be made by the Chair, but may be appealed as set
forth in these rules.

No person may speak without first being recognized by the Chair, who will call
speakers who have filled out a “Speaker Request Card.” Each person will be limited
to three minutes and shall not be interrupted by Directors until the end of the three-
minute period. Time limits shall be uniformly applied to all members of the public
and adhered to as strictly as possible to avoid allegations of unfair treatment. The
Chair may upon majority vote remove any member of the public disrupting the
meeting in the manner described at Section IV. A of these Rules.



Directors who wish to ask questions of the speakers or each other, during the public
hearing portion may do so but only after the end of the public speaker’s three-minute
period and upon being recognized by the Chair. Directors shall limit their questions
to clarifications of facts presented by the member of the public.

Any member of the public may submit in advance to the Board written material
related to any matter being heard by the Board. Such written material shall be
submitted to the General Manager, who shall provide copies to the Board as soon as
reasonably practical before the meeting. The Secretary shall retain all such material
as part of the record of the meeting.

If public hearing applies to a quasi-judicial matter, even though limits can be placed
on speakers, good practice dictates that the affected party (applicant, appellant,
individual having license revoked, etc.) be given a reasonable opportunity to present
his/her case to avoid a denial of due process. Quasi-judicial proceedings are evidence
gathering procedures which require the Board decision to be based on substantial
evidence in the record. Legislative proceedings are not dependent upon evidence
presented and the Board can exercise a much broader range of discretion.

3. Consideration of Question by Board

After all members of the public desiring to speak upon the subject of the hearing have
been given an opportunity to do so, the Chair shall close the public comment portion
of the hearing and shall begin the deliberation of the matter by the Board. No
member of the public shall be allowed, without consent of the Chair, to speak further
on the question during the period of deliberation.

Directors may speak on each item, including posing questions to staff and other
Directors, but may do so only upon being recognized by the Chair. The Chair shall
recognize each Director desiring to speak on a matter in an orderly manner and allow
only one Director or person to speak at a time. Directors wishing to respond to
comments by any other Director must do so only at the time he or she is recognized
by the Chair to speak. The Chair shall not permit disorderly debate.

At the conclusion of Board discussion, and upon appropriate motion having been

made and seconded, the Board shall vote to either continue the matter or vote on the
matter.

C. Action of the Board

All actions of the Board, including the approval of resolutions or ordinances, require a
motion by any Director and approval of a majority of the Board.

1. Motion Procedure
Business is accomplished in meetings by means of debating motions. The word

“motion” refers to a formal proposal by two Directors (the mover and seconder) that
the Board take certain action.



Any Director may make a motion and any other Director may second the motion.
When a motion has been made and seconded, the matter is open for discussion by the
Board. Normally, a Director may speak only once on the same question, except for
the mover of the main motion, who has the privilege of “closing” the debate (that is,
of speaking last). If an important part of a Director’s speech has been misinterpreted
by a later speaker, it is in order for the Director to speak again to clarify the point, but
no new material should be introduced. If two or more people want to speak at the
same time, the Chair should call first upon the one who has not yet spoken.

If the Director who made the motion that is being discussed claims the floor and has
already spoken on the question, he/she is entitled to be recognized before other
Directors.

The mover of a motion may not speak against his or her own motion, although the
mover may vote against it. The mover need not speak at all, but when speaking, it
must be in favor of the motion. If, during the debate, the mover changes his or her
mind, he or she can inform the meeting of the fact by asking the meeting’s permission
to withdraw the motion.

2. Determining Results of a Vote

Motions must pass by a majority affirmative vote of the Board. Abstentions shall not
count as affirmative votes.

Motions and resolutions may be adopted on voice and/or mechanical vote: roll call

shall be taken if requested by any Director. Ordinances shall be adopted on roll call
vote.

When motions or resolutions are adopted on voice vote, the Chair shall solicit the
vote of Directors and cast his/her vote last.

3. Types of Motions
a. Main Motion

A main motion is a motion that brings business before a meeting. Because a
meeting can consider only one subject at a time, a main motion can be made only
when no other motion is pending. A main motion ranks lowest in the order of
precedence.

When a main motion has been stated by one Director, seconded by another
Director, and repeated for the meeting by the Chair, the meeting cannot consider
any other business until that motion has been disposed of, or until some other

motion of higher precedence has been proposed, seconded and accepted by the
Chair.

A main motion must not interrupt another speaker, requires a seconder, is

debatable, is lowest in rank or precedence, can be amended, cannot be applied to
any other motion, may be reconsidered, and requires a majority vote.
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When a motion has been made by a Director and seconded by another, it becomes
the property of the meeting. The mover and seconder cannot withdraw the motion
unless the meeting agrees. Usually the Chair will ask if the meeting objects to the
motion’s being withdrawn. If no one objects, the Chair will announce: “The
motion is withdrawn.”

b. Secondary Motions

Secondary motions consist of subsidiary motions, privileged motions, and
incidental motions. Secondary motions are ones that are in order when a main
motion is being debated; ones that assist a meeting to deal with the main motion.

A secondary motion thus takes precedence over a main motion; a main motion
takes precedence over nothing, yielding to all secondary motions. When a
secondary motion is placed before a meeting, it becomes the immediately pending
question; the main motion remains pending while the Board deals with the
secondary motion.

The main motion, the subsidiary motions, and the privileged motions fall into a
definite order of precedence, which gives a particular rank to each. The main
motion—which does not take precedence over anything—ranks lowest. Each of
the other motions has its proper position in the rank order, taking precedence over
the motions that rank below and yielding to those that rank above it.

i. Subsidiary Motions

Subsidiary motions assist a meeting in treating or disposing of a main motion
(and sometimes other motions). Once the main motion is properly placed on
the floor, subsidiary motions may be employed in addressing the main motion.
The subsidiary motions are listed below in descending order of rank. Each of
the motions takes precedence over the main motion and any or all of the
motions listed before it.

Subsidiary motions are appropriate and may be made by any Director at any
appropriate time during the discussion of the main motion.

Subsidiary Motions include:

# Table (To Temporarily Suspend Consideration of an Issue)

The motion must not interrupt another speaker, must be seconded, is not
debatable, is not amendable, may not be reconsidered, and requires a
majority vote.

In order to bring the matter back before the Board, a Director must move
that the matter be “taken from the table”, seconded and passed by a
majority.



A motion to take from the table must be made at the same meeting at
which it was placed on the table or at the next regular meeting of the
Board. Otherwise the motion that was tabled dies, although it can be
raised later as a new motion.

= Previous Question (To Vote Immediately)

Any Director may move to immediately bring the question being
debated by the Board to a vote, suspending any further debate.

The motion may not interrupt a speaker, must be seconded. A majority
vote is required for passage

& Continue to Another Meeting

Any Director may move to continue the item to another meeting. This
motion continues the pending main motion to a future date or time as
determined by the Board at the time the motion is passed.

A motion to postpone to a definite time may not interrupt another
speaker, must be seconded, is debatable only as to the propriety or
advisability of continuing the motion, can be amended, can be
reconsidered, and requires a majority vote.

= Commit or Refer

Any Director may move that the matter being discussed should be
referred to a committee, commission or staff for further study. The
motion may contain directions for the committee, commission or staff,
as well as, a date upon which the matter will be returned to the Board’s
agenda.

The motion must be seconded and requires a majority vote for passage.
If no date is set for returning the item to the Board agenda, any Director
may move, at any time, to require the item be returned to the agenda.
The motion must be seconded and a majority vote is required.

e Amend

An amendment is a motion to change, to add words to, or to omit words
from, an original motion. The change is usually to clarify or improve the
wording of the original motion and must be germane to that motion.

Any Director may amend the main motion or any amendment made to
the main motion. Before the main motion may be acted upon, all
amendments and amendments to amendments must first be acted upon.
An amendment must be related to the main motion or amendment to
which it is directed. Any amendment which substitutes a new motion



rather than amending the existing motion is out of order and may be so
declared by the Chair.

A motion to amend must be seconded and requires a majority vote for
passage.

8 Postpone Indefinitely

Any Director may move to postpone indefinitely the motion on the floor,
thus avoiding a direct vote on the pending motion and suspending any
further action on the matter.

The motion must be seconded and requires a majority vote for passage.
ii. Incidental Motions

These motions are incidental to the motions or matters out of which they arise.
Because they arise incidentally out of the immediately pending business, they
must be decided immediately, before business can proceed. Most incidental
motions are not debatable.

Incidental motions do not have an order or precedence. An incidental motion
is in order only when it is legitimately incidental to another pending motion or
when it is legitimately incidental in some other way to business at hand. It
then takes precedence over any other motions that are pending—that is, it
must be decided immediately.

s Point of Order

This motion permits a Director to draw the Chair’s attention to what
he/she believes to be an error in procedure or a lack of decorum in
debate. The Director will rise and say: “I rise to a point of order,” or
simply “Point of order.” The Chair shall recognize the Director, who
will then state the point of order. The Chair is required to make an
immediate ruling on the question involved. The Chair will usually give
his/her reasons for making the ruling. If the ruling is thought to be
wrong, the Chair can be challenged.

A point of order can interrupt another speaker, does not require a
seconder, 1s not debatable, is not amendable, and cannot be

reconsidered.

® QObjection to the Consideration of a Question

If a Director believes that it would be harmful for a meeting even to
discuss a main motion, he/she can raise an objection to the consideration
of the question; provided debate on the main motion has not begun or
any subsidiary motion has not been stated.



The motion can be made when another Director has been assigned the
floor, but only if debate has not begun or a subsidiary motion has not
been accepted by the Chair. A Director rises, even if another has been
assigned the floor, and without waiting to be recognized, says, “Mr.
Chair [or Madame Chair], I object to the consideration of the question
(or resolution or motion, etc.).”

The motion does not need a seconder, is not debatable, and is not
amendable.

The Chair responds, “The consideration of the question is objected to.
Shall the question be considered?”

The motion can be reconsidered, but only if the objection has been
sustained.

s Division of Question

Any Director may move to divide the subject matter of a motion which
is made up of several parts in order to vote separately on each part. This
motion may also be applied to complex ordinances or resolutions.

The motion requires a second and a majority vote for passage.

= Requests and Inguiries

a) Parliamentary Inquiry—a request for the Chair’s opinion (not a
ruling) on a matter of parliamentary procedure as it relates to the
business at hand.

b)  Point of Information—a question about facts affecting the business
at hand, directed to the Chair or, through the Chair, to a Director.

c) Request to Read Papers.
d) Request to be Excused from a Duty.
e) Request for Any Other Privilege.

The first two types of inquiry are responded to by the Chair, or by a
Director at the direction of the Chair; the other requests can be granted
only by majority vote.

iii. Privileged Motions

Unlike either subsidiary or incidental motions, privileged motions do not
relate to the pending business, but have to do with special matters of
immediate and overriding importance that, without debate, should be allowed
to interrupt the consideration of anything else.
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The privileged motions are listed below in descending order of rank. Each of
the succeeding motions takes precedence over the main motion, any
subsidiary motions, and any or all of the privileged motions listed before it.

s Fix Time to Which to Adjourn

This is the highest-ranking of all motions. Under certain conditions
while business is pending, a meeting—before adjourning or postponing
the business—may wish to fix a date, an hour, and sometimes the place,
for another meeting or for another meeting before the next regular
meeting. A motion to fix the time to which to adjourn can be made even
while a matter is pending, unless another meeting is already scheduled
for the same or the next day.

The motion may not interrupt a speaker, must be seconded, is not
debatable, is amendable (for example, to change the time and/or place of
the next meeting), can be reconsidered, and requires a majority vote.

= Adjourn

Any Director may move to adjourn at any time, even if there is business
pending.

The motion must be seconded and a majority vote is required for
passage. The motion is not debatable.

®  Recess

A Director can propose a short intermission in a meeting, even while
business is pending, by moving to recess for a specified length of time.

The motion may not interrupt another speaker, must be seconded, is not
debatable, can be amended (for example, to change the length of the
recess), cannot be reconsidered, and requires a majority vote.

s (Question or Point of Privilege

Any Director, at any time during the meeting, may make a request of the
Chair to accommodate the needs of the Board or his/her personal needs
for such things as reducing noise, adjusting air conditioning, ventilation,
lighting, etc. Admissibility of question is ruled on by the Chair.

= Qrders of the Day

Any Director may demand that the agenda be followed in the order
stated therein.

No second is required and the Chair must comply unless the Board, by
majority vote, sets aside the orders of the day.
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Challenging a Ruling of the Chair

Any ruling of the Chair can be challenged, but such appeals must be
made immediately after the ruling. If debate has progressed, a challenge
is not in order.

When a Director wishes to appeal from the decision of the Chair, the
Director speaks as soon as the decision is made, even if another has the
floor, and without waiting to be recognized by the Chair, says, “Mr.
Chair [or Madame Chair], I appeal from the decision of the Chair.” The
Chair should state clearly the decision being questioned, and if necessary
the reasons for the decision, and then state the question this way: “The
question is, ‘Shall the decision of the Chair be sustained?” If two
Directors (mover and seconder) appeal a decision of the Chair, the effect
is to open the decision to a vote.

Such a motion is in order when another speaker has the floor, but it must
be made at the time of the Chair’s ruling and before debate progresses.
The motion must be seconded, is not amendable, but can be
reconsidered. A majority or tie vote sustains the decision of the Chair,
on the principle that the Chair’s decision stands until reversed by a
majority of the meeting. The Chair can vote on this motion.

iv. Motions that Bring a Question Again Before the Assembly

Rescind

The Board may rescind, repeal or annul any prior action taken with
reference to any legislative matter so long as the action to rescind, repeal
or annul complies with all the rules applicable to the initial adoption,
including any special voting or notice requirements or unless otherwise
specified by law.

Reconsider

Except for votes regarding matters which are quasi-judicial in nature or
matters which require a noticed public hearing, the Board may
reconsider any vote taken at the same session to correct inadvertent or
precipitant errors, or consider new information not available at the time
of the vote.

The motion to reconsider must be made by a Director who voted on the
prevailing side, must be seconded and requires a majority vote for
passage, regardless of the vote required to adopt the motion being
reconsidered. If the motion to reconsider is successful, the matter to be
reconsidered takes no special precedence over other pending matters and
any special voting requirements related thereto still reconsider, once a
matter has been determined and voted upon, the same matter cannot be
brought up again at the same meeting
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Discharge a Committee (From Further Consideration)

If a question has been referred, or a task assigned, to a committee that
has not yet made its final report, and if a meeting wants to take the
matter out of the committee’s hands (either so that the meeting itself can
deal with the matter or so that the matter can be dropped), such action
can be proposed by means of a motion to discharge the committee from
further consideration of a topic or subject.

Such a motion cannot interrupt another speaker, must be seconded, is
debatable (including the question that is in the hands of the committee),
and is amendable. Because the motion would change action already
taken by the meeting, it requires a majority vote.

A negative vote on this motion can be reconsidered, but not an
affirmative one.

c. Motion Procedure Guidelines for Common Motions
May You Do You
Interrupt Need A Is It Can It Be What Can It Be

What you want to | Language: the Second? | Debatable? | Amended? Vote Is Reconsidered
do: Speaker? Needed? ?
Introduce “t move that...” No Yes Yes Yes Majority Yes
Business
Continue “I'move to No Yes Yes Yes Majority Yes
Discussion continue this item

until (date)”
Amend a Motion “l move to amend No Yes Yes Yes Majority Yes

the motion by ...”
Adjourn Meeting “I move that we No Yes No No Majority No

adiourn”
Give Closer Study | “l move to refer No Yes Yes Yes Majority Yes
of An item the matterto a

subcommittee”
Request “Point of Yes No No No No Vote No
information information”
End Debate & “ call for the No Yes No No 2/3 No
Amendment question”

‘I move the

previous

guestion”
Reconsider a “I move to Yes Yes No Majority No
Hasty Action reconsider the

vote on ...”
Temporarily ‘I move to table No Yes No No Majority No
Suspend the motion”
Considering an
Issue
Take up a Matter | I move to take No Yes No No Majority No
Previously Tabled | from the table...”
Postpone
Indefinitely
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Avoid Considering | “I object to Yes No No No 2/3

an Improper consideration of
Matter this motion”
Protest Breach of | “I rise to a point Yes No No No No Vote

Rules or Conduct | of order”

VOTING Chair restates the motion

ELECTRONIC: “Please cast your vote”

VOICE: “All those in favor...; those opposed...; motion carries/is rejected”

ROLL CALL: “Boardmember (in seniority order), Vice Chair, Chair; motion
carries/is rejected”

GENERAL CONSENT: (Various Options) “Please cast your vote” or “Without
objection, motion is adopted”

IV. ENFORCEMENT OF RULES OF ORDER

A. Disruption by Members of the Public

If any meeting is willfully interrupted by a person or persons so as to render the orderly
conduct of such meeting unfeasible and order cannot be restored by removal of the
disruptive individuals, of if any member of the public uses profanity or threats to direct
his/her comments to the Board, a Director, staff, or any member of the public, the Chair,
with the concurrence of a majority of the Directors present, may order the meeting room
cleared and continue with the meeting. Members of the press or other news media may
remain unless they participated in creating the disruption. In the event the Board meeting
room is cleared, the Board cannot consider anything not on the agenda. Government Code
section 54957.9.

B. Censure of Directors

Censure is a formal Resolution of the Board reprimanding one of its own Directors for
specified conduct, generally a serious violation of law or of District Rules and
Regulations where the violation of policy is considered to be a serious offense. Censure
should not follow an occasional error in judgment, which occurs in good faith and is
unintentional. Censure carries no fine or suspension of the rights of the member as an
elected official, but a censure is an expression of the Board’s disapproval of a Director’s
conduct.

Any Director may submit, in writing, a complaint and request for a censure hearing
concerning an alleged violation of law or serious violation of Board policies by another
Director. The complaint shall be submitted to the President, or if the complaint is about
the President, to the Vice President.

Prior to any formal action by the Board to censure a Director, the Director against whom
censure is sought is entitled to due process of law, which requires notice and the
opportunity to be heard and to refute the evidence against him or her, by means of a
censure hearing. The complaint shall contain specific factual allegations and any
supporting evidence of specific conduct alleged to violate existing law or District Rules
and Regulations. The President or Vice President, within 15 business days, shall review
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the complaint and either (1) issue an advisory opinion to the Board; or (2) conduct further
investigation and/or a hearing on the matter.

Upon completion of its review of the complaint and any additional investigation the
President or Vice President shall determine if, considering all the facts and evidence,
there are reasonable grounds to believe or not believe that the alleged violation of law or
serious violation of District Rules and Regulations occurred. The President or Vice
President shall make a written report to the Board stating the specific law or policy
alleged to have been violated, and summarizing the complaint, evidence, and the results
of any additional investigation. The President or Vice President shall also make a
recommendation to the Board that the complaint is supported by sufficient evidence of a
violation of law or serious violation of District Rules and Regulations to warrant a
censure hearing, or, alternatively, that the complaint is not supported by sufficient
evidence of a violation of law or serious violation of District Rules and Regulations to
warrant a Board censure hearing.

If the President or Vice President determines that the allegations are supported and a
censure hearing is warranted, the matter shall be set for a public censure hearing before
the Board; if the President or Vice President concludes that the allegations are not
supported and a censure hearing is not warranted, the President or Vice President’s
recommendation will be forwarded to the Board and no further action taken, unless the
Board directs, by a majority consensus of the Board during a Board meeting, the matter
to be placed on its agenda for further consideration. In either case, a copy of the final
report shall be provided to the accused Director at the same time it is provided to the
Board.

If a public hearing is set before the Board, it shall be far enough in advance to give the
accused Director subject to censure adequate time to review the allegations and evidence
against him or her and prepare a defense, but no longer than 15 days from the date of the
President or Vice President’s recommendation.

At the hearing, the Director shall be given an opportunity to make an opening statement,
closing statement, and to question his or her accusers. The hearing shall not be a formal
adversarial hearing and the Rules of Evidence shall not apply to the proceeding. An
accused Director may choose to be represented and to designate his or her representative
to speak on his or her behalf.

A Board decision to censure requires the adoption of a Resolution making findings, based
on substantial evidence that the Director has engaged in conduct that constitutes a
violation of law or a serious violation of District Rules and Regulations. The Resolution
must be affirmed by at least three affirmative votes of the Board. The accused Director
shall not participate in the Board’s deliberations after the public hearing is closed or in
any vote by the Board on the proposed censure.”

Section 3: Severability. If any section, subsection, paragraph, sentence, clause or
phrase of this resolution is for any reason held to be invalid or unconstitutional, such invalidity
or unconstitutionality shall not affect the validity or constitutionality of the remaining portions of
this resolution, it being expressly declared that this resolution and each section, subsection,
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paragraph, sentence, clause and phrase thereof would have been adopted, irrespective of the fact

that one or more other section, subsection, paragraph, sentence, clause or phrase be declared
invalid or unconstitutional.

PASSED, APPROVED, AND ADOPTED at a regular meeting of the Board of
Directors of Palmdale Water District held onNovember 12 , 2014,

) #A—

7 o
g "{:f?é; r}';y/

€ ; Joe Estes, Secretary o %’K&
PalmdaleiWater District Palmdale Water DIS rict
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APPENDIX EE

AMENDMENT OF ARTICLE 4
“BOARD OF DIRECTORS”



PALMDALE WATER DISTRICT
RESOLUTION NO. 15-7

A RESOLUTION OF THE BOARD OF DIRECTORS OF
PALMDALE WATER DISTRICT AMENDING THE
PALMDALE  WATER  DISTRICT RULES AND
REGULATIONS AS THEY RELATE TO THE BOARD OF
DIRECTORS, INCLUDING AMENDMENT OF ARTICLE
iV TITLED “BOARD OF DIRECTORS,” DELETION OF
ARTICLE 12, SECTION 12.12 TITLED “COMMUNITY
REQUEST FOR SPEAKERS AND/OR PRESENTATIONS;”
DELETION OF ARTICLE 17 TITLED
“RESPONSIBILITIES AND AUTHORITY OF THE BOARD
AND GENERAL MANAGER,” AND ADDITION OF
APPENDIX EE

WHEREAS, members of the Board of Directors have, in partnership with District staff,
consultants, and the General Counsel, developed revisions to the Palmdale Water District Rules
and Regulations in order to increase transparency and efficiency in District governance; and

WHEREAS, the Board of Directors recognizes the importance of consistent and clearly
codified noticing requirements for meetings; and

WHEREAS, the Board of Directors desires to create clear procedures for the adoption of
ordinances; and

WHEREAS, the Board of Directors desires to clearly set forth the duties and
responsibilities of each Director; and

WHEREAS, the Board of Directors desires to clearly set forth the division of
responsibilities of the Board of Directors and the General Manager;

NOW, THEREFORE, BE IT RESOLVED, by the Board of Directors of the Palmdale
Water District as follows:

Section 1: The above recitals are all true and correct and are hereby adopted as findings.

Section 2: Article IV of the Palmdale Water District Rules and Regulations titled “Board
of Directors” is hereby amended as set forth in the attached document titled “Rules and
Regulations, Article [V March 11, 2015.”

Section 3: Appendix EE is hereby added to the Rules and Regulations to establish a form
certificate of recognition from the Board of Directors and the District;

Section 4: Article 12, Section 12.12 of the Palmdale Water District Rules and
Regulations titled “Community Request for Speakers and/or Presentations” is hereby deleted.
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Section 5: Article 17 of the Palmdale Water District Rules and Regulations titled
“Responsibilities and Authority of the Board and General Manager™ is hereby deleted.

Section 6: Severability. If any section, subsection, paragraph, sentence, clause or
phrase of this resolution is for any reason held to be invalid or unconstitutional, such invalidity
or unconstitutionality shall not affect the validity or constitutionality of the remaining portions of
this resolution, it being expressly declared that this resolution and each section, subsection,
paragraph, sentence, clause and phrase thereof would have been adopted, irrespective of the fact
that one or more other section, subsection, paragraph, sentence, clause or phrase be declared
invalid or unconstitutional.

PASSED, APPROVED, AND ADOPTED at a regular meeting of the Board of
Directors of Palmdale Water District held on March 11 9gj5

Kathy Ma¢ Laren, President” s, St
Paimdagg;‘Water District Palmdale. ﬁater District
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EXHIBIT 1
Proposed Rules and Regulations, Article IV
March 11, 2015

ARTICLE 4: BOARD OF DIRECTORS (BoD) (Revised 2-11-09)
4.01 NUMBER OF DIRECTORS
The number of Directors shall be five (5) members clected at large from the
District, each to be a resident and voter of one of the five voting Districts, (Water
Code, §§ 21550, 21551.)
4.02 VOTING DISTRICTS
There shall be five (5) voting divisions with the boundaries as established by the
Board of Directors to equalize, as best as possible, the number of registered voters
in each volting division. These boundaries shall be adjusted with approval of the
Board when deemed necessary. Resolution 09-06 and the PWD Boundary and
Elective Division Map are attached hereto as Appendix A. (Water Code,
§ 21605.)
4.03 MEETINGS OF THE BOARD (Revised 1-13-10)
4.03.1 REGULAR MEETINGS OF THE BOARD
(a) Regular meetings of the Board are held on the second and fourth Wednesday
of each calendar month at 7:00 p.m. or the time and dates set on the agenda
when necessary. [f the regular meeting falls on a holiday, the meeting time
will be re-scheduled before or after that date as the Board directs.
(b) The District shall comply with all public noticing requirements of the Ralph
M. Brown Act, codified at Sections 54954.5 through 54957.10. Additionally,
the District shall specifically comply with the following noticing provisions at
least 72 hours before the time of the meeting:
(i) The District shall provide notice by electronic mail, in the form of a final
agenda, to a local newspaper of general circulation, radio or television

station requesting such notice i writing.
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Proposed Rules
March 11, 2015

4.03.2

4.03.3

01184.0001/242257.2

and Regulations, Article IV

(i1} The District shall post the agenda at the District Offices in a location
visible and freely accessible to members of the public, and on the
District’s Internet Website, www.palmdalewater.org.

(iii) The District shall mail, by U.S. mail and electronic mail, copies of the
agenda or agenda packets requested by any person pursuant to
Government Code, Section 54954.1,

(iv) The General Manager shall ensure electronic mail delivery and personal
delivery of the agenda and agenda packets to each member of the Board.

SPECIAL MEETINGS OF THE BOARD

Special meetings of the Board shall be held at a time and place as may be

designated by the presiding officer or by a 3/5ths majority of the members of the

Board. Special meetings shall comply with the requirements of Government

Code, Section 54956 and 54956.5. Upon direction by the presiding officer, or a

3/5 majority, the General Manager shall cnsure. electronic mail delivery and

personal delivery of the agenda to all members of the Board at least 24 hours prior

to such special meeting. The General Manager shall also ensure delivery to all

members of the Board of all documents that will be included in the agenda packet

as soon as reasonably practical.

EMERGENCY MEETINGS OF THE BOARD

(a) In case of an emergency or dire emergency involving matters upon which
prompt action is necessary due to disruption or threatened disruption of public
facilities, or activity that severely impairs public health, safety, or both, an
emergency meeting of the Board may be held at a time and place as may be
designated by the presiding officer without complying with the 24 hour prior
notice requirement. The Board of Directors designates the General Manager
with the discretion to determine the existence of an emergency for purposes of

this Section. The General Manager shall ensure telephonic notice one hour in



Proposed Rules

March 11, 2015

4.03.4

4.03.5

and Regutations, Article IV

advance of the meeting to all members of the Board, all media who has
requested notice of meetings in writing, followed by written confirmation
through electronic mail.

(b) In the event of an emergency, the General Manager may be required to take
certain actions before a special meeting of the Board may be held.
Accordingly, the Board of Directors has authorized the General Manager to
hire such additional personnel, equipment and contractors as deemed
necessary to make repairs, alteration and modifications to the District’s
facilities that are required when emergencies occur. (Motion approved
February 13, 1962; Resolution, dated February 20, 1969.)

QUORUM

The quorum consists of three Board Members, A quorum must be present for the

Board to take action on any matter. A 3/5 Board majority is required for any

action by the Board, except for a motion to adjourn or a motion to adjourn for a

stated time.

BOARD MEETINGS: RULES OF PROCEDURE

The conduct of the meetings of the Board of Directors, Board commiltees, and

and Board workshops, is governed by the Rules of Procedure attached hereto as

Appendix DD. In the event a question of procedure is not addressed by the

District Rules of Procedure, Robert’s Rules of Order shall apply. Failure to

comply with any portion of the District Rules of Procedure or the Robert’s Rules

of Order shall not render any action by the Board void.

404 BOARD ACTION
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Proposed Rules
March 11, 2015

4.04.1

and Reguiations, Article IV

The Board may take action by motion, resolution, or ordinance. The affirmative

vote of at {east three directors is necessary for the Board to take action. Motions

and resolutions may be adopted on voice and/or mechanical vote: roll call shall be

taken if requested by any director. Ordinances shall be adopted on roll call vote.

ORDINANCES

Where an ordinance is required by statute, but the procedure for such ordinance is

not specified, the Board shall adopt the ordinance as follows:

. The ordinance shall be noticed as an agenda item for two consecutive Board
meetings.

2. The ordinance shall be introduced and read at two consecutive reguiar Board
meetings, unless a motion is made and passed by a majority of the Board to

waive the full reading of the ordinance. The ordinance may then be passed.

[F8)

The ordinance shall become effective thirty (30) days after adoption and shall
be published, within ten (10) days after its adoption, at least once for one
week in a newspaper of general circulation within the boundaries of the

district.

4.05 OFFICERS OF THE BOARD

The officers of the Board shall be:

President, Vice President, Treasurer and Secretary.

Officers shall be elected by a 3/5 majority vote of the Board. The Board shall
reorganize every two years, following an election, unless by a 3/5 majority vote

the Board approves a reorganization at any other time.

4.06 DUTIES AND OBLIGATIONS OF THE OFFICERS OF THE BOARD

01184.0001/242257.2

Other than the duties and obligations specified herein, Officers have no rights or
authority different from any other Director. In addition to such duties and
obligations imposed by law or by action of the Board of Directors, the duties of

each Officer of the District are as follows:
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4.06.1

4.06.2

4.06.3

4,06.4

01184.0001/242257.2

and Reguilations, Article IV

PRESIDENT

Preside over and conduct all meetings of the Board, including maintaining the
order pursuant to the Rules of Procedure adopted by the Board and attached
hereto as Appendix DD, to ensure constructive and democratic meetings and help,
not hinder, the business and discussion of the Board. Carry out the resolutions
and orders of the Board. Exercise other powers and perform other duties as
prescribed by the Board in these Rules and Regulations and by other actions of
the Board. Approve Board meeting agendas. Form or disband standing and ad hoc
committees. Appoint committee members and the Chair of said committees. Sign
all agreements to which the District is a party. Write and/or sign correspondence
on behalf of the Board and PWD. In the event of an early vacancy in the office of
the Presidency, the Vice President shall become the President.

VICE PRESIDENT

Exercise the duties of the President in the absence of, when the President stands
down, or when the President is unable to continue in his/her duties due to any
other reason. In the event of an early vacancy in the position of Vice-President,
the Board shali elect a new Vice-President in accordance with Section 4.04.
TREASURER

Sign financial instruments as required and serve as the Finance Committee Chair.
The Treasurer acts on behalf of the President in the event the President and Vice
President are unable to do so. In the event of an early vacancy in the position of
Vice-President, the Board shall elect a new Vice-President in accordance with
Section 4.04.

SECRETARY

Certify or attest to the actions taken by the Board. Sign the minutes of the Board
meeting following their approval. In the absence of the Secretary from any

meeting at which the Board approved meeting minutes, the Vice President, if
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present, shall sign the meeting minutes. In the event of an early vacancy in the
position of Vice-President, the Board shall elect a new Vice-President in

accordance with Section 4.04,

4.07 DUTIES AND OBLIGATIONS OF ALL DIRECTORS

4,07.1

4.07.2

4.07.3

01184.0001/242257.2

RULES OF CONDUCT
The Board of Directors shall at all times conduct itself in accordance with all
applicable Federal laws, State laws, Local laws, and the District’s Rules and
Regulations. Any violations by any Director of these Rules and Regulations,
including this Article [V, may be addressed by the Board in the manner provided
at the Rules of Procedure, attached hereto as Appendix DD at Section IV.B.
PARTICIPATION IN OFFICIAL BUSINESS OF THE DISTRICT
Directors shall attend all regular and special meetings of the Board, including
committee meetings, and other functions as approved in advance by the Board of
Directors, including those listed in Appendix V. In the event a Director is unable
to attend a meeting, or other official business of the District, the Director shall.
notify the President and General Manager with as much advance notice as
reasonably practical, or as soon thereafter as reasonably practical. Failure to
attend four consecutive regular meetings of the Board, without the prior approval
of the Board, will result in loss of committee assignments. The Board shall
excuse absences by approving such absences pursuant to the Consent Calendar at
the next regular Board meeting.

DIRECTOR COMPENSATION (Revised 12-11-09)

(a) The District has set director compensation as provided herein, pursuant to
Water Code, Section 20200, er seq. and Government Code, Section 53232, et
seq. The Board of Directors shall be compensated for attendance at regular
and special meetings of the Board, including committee meetings, and other

functions as approved in advance by the Board of Directors, at a rate of
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$150.00 per day up to the maximum number of days per month and the
maximum annual compensation allowable by law. In addition, Directors shall
be entitled to compensation for a day of service in attendance at all meetings
and occurrences listed and as indicated in Appendix V, as the Board of
Directors has determined those meetings and occurrences constitute
performance of official duties rendered as members of the Board. Each
Director shall submit, on a form provided by PWD and signed by the Director,
the number of days of attendance for which compensation shall be made.
Email or FAX submittal of the form shall be acceptable with signature to
follow. Compensation for purely social functions is not allowable.

(b)Y Requests for compensation and expense reimbursement relating to any
meeting or event not listed in Appendix V shall not be approved, unless the
Board determines that the meeting constitutes one of the following:

(1) A conference or organized educational activity conducted in
compliance with Government Code Section 54952.2, including,
but not fimited to, required ethics training pursuant to Government
Code Section 53234, ef seq.

(i) A meeting or event attended at the formal request of the Board,
incfuding an event to recognize, any employee of the District, or
members of the public.

(1iiy A meeting or event necessary to further communications with
representatives of regional, state and national government on
District functions.

(iv) A meeting or event of regional, state and national organizations

whose activities affect the District’s interests.

4.07.4 DIRECTOR EXPENSES
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and Regulations, Article IV

The District has set the reimbursement for director expenses as provided herein,
pursuant to Water Code, Section 20200, ef seq. and Gove;nment Code, Section
53232, et seq. Directors shall be compensated for actual, reasonable and
necessary expenses incurred for participating in activities approved in advance by
the Board of Directors or as allowed as indicated in Appendix V attached hereto,
and that further the goals and interests of the District.

Directors shall exercise prudence in all expenditures. Requests for reimbursement
must be accompanied by receipts and documentation and shail be submitted on a
form provided by the District and signed by the Director. Email or FAX submittal
of the form shall be acceptable with signature to follow.,

All requests for reimbursement shall be submitted monthly to the General
Manager after the expenses were incurred or expenditures made. The General
Manager shall ensure prompt payment of the reimbursable expenses and all
questions regarding payment of reimbursable expenses to the staff shall be
directed to the General Manager. The Finance Committee shall periodically
review Director’s expense reports and shall prepare such reports and documents
as may be required under Government Code Section 33065.5 and Government
Code 53232.3.

This policy is intended to result in no personal gain or loss to a Director and no
reimbursement shall be allowed for transportation, lodging, meals or incidental
expenses of family members or guests of a Director traveling with the Director to
an authorized event.

REPORTS TO GOVERNING BOARD

At the regular meeting of the Board following any mecting, conference,
educational activity or other authorized event for which compensation for a day of
services or reimbursement of expenses is requested, the Director attending the

event shall give a brief report on the meeting or event. If more than one Director
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of the District attended the same meeting, a joint report may be made. Reports
may be written or oral.
SPEAKING ENGAGEMENTS ANB/OR  PRESENTATIONS BY
DIRECTORS
The District recognizes the importance of interaction with the community it
serves and encourages opportunities for inferaction that provides the mwost
accurate information available. This often takes the form of speaking and giving
presentations to community and other groups on behalf of the District.
Community groups, whether formal or informal, are likely to focus on particular
areas of the District’s operations and policies. These include topics such as water
rates and structure, water quality, state and local water conditions, water
conservation and efficiency, and business and infrastructure planning.
The District therefore establishes these rules to ensure the community’s needs are
met and that the District is accurately represented. Members of the Board of
Directors shall not make any presentation on behalf of the District, without the
prior approval of the Board, as provided herein. Presentations made on behalf of
the District, and therefore governed by these rules, include any speaking
engagement or public presentation at any event to any group, entity, or
association, related to any matter that relates to the business of the District. unless
the Director makes the disclaimers required in these rules.
(2) Speaking Engagements and/or Presentations Made Pursnant to Requests
From the Public
l. All requests from any person other than a Director or District Staff
for a speaking engagement or presentation by any Director shall be
submitted to the District office with as much notice as possible
before the event (Form attached as Appendix BB of Rules and

Regulations);
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Topic appropriate District staff will be assigned to prepare, or
update, information for the presentation, and attend the
presentation;

The General Manager shall inform all Directors of the public
request;

The President shall determine whether the topic in the request
relates to any matter within the purview of any standing
committee. If so, the President shall refer the request to that
committee to allow that committee to respond and designate a
speaker, if approved.

If the topic or issue in the request does not relate to any matter
within the purview of any standing committee, the President shall
recommend to the Board of Directors whether to respond, approve,
or disapprove a request. The Board shall approve the request by

3/5 majority vote and also approve a speaker by 3/5 majority vote.

(b) Speaking Engagements and/or Presentations Made Pursuant to Requests

From Directors:

I. Directors must request prior approval from the Board before making

any presentations on behalf of the District. Directors may request
approval to speak on behalf of the District by submitting an
approval request to the President, and notifying the General
Manager of that request, with as much notice as possible before the
event (Form attached as Appendix BB of Rules and Regulations).

Topic appropriate District staff will be assigned to prepare, or
update, information for the presentation, and attend the

presentation;
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3.

The President shall determine whether the topic or issue in the
request relates to any matter within the purview of any standing
committee. If so, the President shall refer the request to that
comimittee to allow that committee to respond. If the committee
does not approve the request. the Board may then consider and

approve the request by a 3/5 majority vote.

(c) Speaking Engagement and/or Presentations by Directors On Their Own

Behalf
1.

Nothing herein prohibits or forbids a Director from making public
presentations on histher own behalf, so long as the Director clearly
states orally at the beginning of that presentation, in any writien or
electronic material published in connection with that presentation,
and in any written or electronic material distributed at the
presentation, that the presentation is from the individual Director,
not the District. The disclosure statement by the individual

Director shall be substantially in the form provided herein:

“, I make this presentation/speech on my own behalf as an
individual, and not on behalf of the Palmdale Water District or its

Board.”

Any disclosure statement made in good faith that informs the
public that the Director is not purporting to act “on behalf” of the
District or its Board shall be deemed to in compliance with this

Section.
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2. If a Director makes a presentation/speech on his own behaif
pursuant to this Subsection, the Director may not distribute any
official District material at such presentation that has not otherwise
been made generaily available to the public by the District, may
not use the District’s Logo, or allow the use of the Logo, in any
material published, distributed, or displayed in connection with
that presentation/speech. A Director may distribute his/her
business card in which he/she is identified as a Director of the
District and may allow for the publication of his/her business card
in any material published, distributed, or displayed in connection
with that presentation/speech, so long as:

A. The business card is published by itself and without any
revisions or additional content; or

B. In the event the business card is published with any additional
content, then the publication shall also include a disclosure

statement providing that:

“the Director sponsors/supports the {event/group/association]
as an individual, and not on behalf of the Palmdale Water

District or its Board.”

Any disclosure statement made in good faith that informs the
public that the Director is not purporting to act “on behalf” of
the District or its Board shall be deemed to in compliance with
this Section.

4.09 PUBLIC STATEMENTS ON BEHALF OF THE DISTRICT
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The District is not represented by any one individual director and is instead
represented by action of the Board (through a 3/5 majority). Therefore, public
statements can only be made on behalf of the District as authorized by the Board.
The Board designates the President, General Manager, and Public Information
Officers as the persons authorized to make public statements on behalf of the
District. Any other public statements shall not be attributable to the District or the

Board.

4.10 PRESENTATION OF AWARDS AND RECOGNITIONS

(a) The District recognizes the importance of interaction with the community it
serves and encourages opportunities for recognition of individuals,
organizations, businesses, agencies or associations who share in the mission
and strategic vision of the District to provide water within its service area.
Accordingly, the Board authorizes and encourages its individual Directors,
subject to the approval by the Outreach Committee, to recognize such efforts
that are coa1sist¢11t__ w__ith the Irrigation District Law, under which the District is
formed, to “ﬁ"lfh:i.sh "'.Sufﬂcient water in the district for any beneficial use.”
(Water que 22075))

(b) The awards and recognitions authorized herein shall be in the form of a
Certificate of Appreciation or Certificate of Recognition, collectively attached
hereto in Appendix EE, recognizing the recipient’s efforts in water
conservation and efficiency, water resource management, water education,
interagency cooperation, and other areas that relate to the District’s purpose.

(¢) The awards and recognitions authorized herein shall not be given in
connection with any personal matters, political campaigns of the Director or

others, or any legislative matters.

4.11 USE OF DISTRICT PROPERTY AND EQUIPMENT
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A Director can be assigned selected District equipment for use on District
business. A Director shall not use or permit the use of District equipment,
telephones, materials or property for personal gain or profit, including for use in
connection with any campaign or election. Each Director must protect and
properly use any District asset within his or her own control, including
information recorded on paper or in electronic form. A Director shall not request a
District employee to perform services for their personal gain or profit, including
in connection with any campaign or election. Requests for assistance in
connection with the official business of the District are not considered requests

made for a Director’s personal gain or profit.

4,12 USE OF DISTRICT MATERIAL CONTAINING DISTRICT SEAL/LOGO BY

DIRECTORS

01184.0001/242257.2

(a) Purpose of the Seal/Logo. The District has adopted the following seal, also
referred to as its “logo,” as the official seal of the Palmdale Water District,

pursuant to the Irrigation District Law (Water Code, § 21404):

The seal has been adopted for purposes of identifying official
communications, actions, and positions of the District. Therefore, the Board
has approved use of the seal by individual Directors as provided herein to
maintain uniformity in the representation of the District.

(b) Use of Distriet Seal/Logo. Material containing the District seal, including
District letterhead, shall only be used by Directors for District business and
may not be used for any personal matters including political campaign

materials or in connection with any political events or activities. Use or
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display of the District seal/logo at any political event or activity, whether it is
in connection with District elections or unrelated elections. is not permitted.
Any written or electronic communication or presentation by a Director that is
not approved as District business herein or approved separately by Board
action, shall not contain the District seal/logo.

(¢) District Business. District business inciudes:

(i) Correspondence approved by the Board, such as communications
to the Association of California Water Agencies and other
governmental agencies, which shall thereafter be distributed to all
Directors;

(i)  Distribution of any District promotional and informational material
generally available to the public;

(ii)  Distribution of official District material at events approved by the
Board, including events listed at Appendix V;

(iv)  Distribution of awards or recognitions on behalf of the District
pursuant to Section 4.10;

(d) Publication or Reproduction of the District’s Seal/L.ogo. Publication or
reproduction of the District’s seal/logo not expressly authorized in these Rules
and Regulations must be approved by the Board in advance. The seal/logo is
a trademark of the District. It cannot be used to imply endorsement of any
event, position, or action of any other group, agency, association, or business,
unless approved by the Board.

(e) Business Cards, Clothing and Other Items Distributed to Directors by the
District. This Section does not apply to a Director’s distribution of his/her
business cards provided to the Director by the District, which identify the
Director as an elected official of the District. This Section does apply.

however, to the publication of a Director’s business cards, which must also
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comply with Section 4.08(c)(2). Additionally, this Section does not apply to
the use of shirts or other items containing the District’s Logo, which have
been distributed to the Director by the District. Use of such items, however, is
subject to the laws and regulations of the State.
412 CAMPAIGNING RESTRICTIONS
4.12.1 SOLICITING POLITICAL CONTRIBUTIONS

Directors are prohibited from soliciting, or permitting others to solicit on his/her

behalf, political funds or contributions at District facilities for the benefit of

his/her own campaign for any office or the campaign of any other person for any

other office.
4.12.2 USE OF DISTRICT PROPERTY, EQUIPMENT OR FACILITIES FOR
CAMPAIGNING

Directors shall not use, or permit any other person to use, the District’s seal,
trademark, stationery, or other indicia of the District’s identity, or facsimile
thereof, in any solicitation for political contributions contrary to state or federal
law. Directors shall not use, or permit any other person to use, District
equipment, facilities, materials, or any other property for any solicitation for
political contributions to any campaign.

4.13 WEBSITE AND SOCIAL MEDIA
The District has an interest in disseminating information useful to customers and
others interested in the operations, goals, and objectives of the District. The
District encourages the use of the internet, through its website or social media
pages, to further the goals of the District, subject to the terms and conditions of
the rules set forth herein. The use of such websites or social media pages by
Directors, however, raises legal issues which are unique to government agencies.
As such, these rules establish procedures for use of the website and social media

by Directors.
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4.13.1 DISTRICT WEBSITE

The District owns and maintains a website at www.pabndalewater.ore for the

purpese of conducting the official business of the District. The General Manager
has the authority to manage the website, including the contents of the website, as
part of the District’s day-to-day operations. The General Manager, however, does
not have the authority to post any material or content in connection with the
political campaign of any Director of the District, in connection with the political
campaign of any candidate for any other office, or in connection with his/her own
performance evaluation.
4.13.2 DIRECTOR BIOGRAPHIES ON DISTRICT WEBSITE

Each Director shall submit to the General Manager a biography for publication on

the District’s website at www.palmdalewater.org, The biography of a Director

shall be limited to the Director’s own qualifications and experience, and shall not
include language that in any way makes reference to other Directors or their
qualifications, character or activities.
4.13.3 DIRECTORS’ SOCIAL MEDIA COMMUNICATIONS POLICY
(a) Introduction/Purpose: In light of advances in information and
communications technology, the Board has adopted this policy to ensure
continued compliance with the Brown Act in connection with the District’s
social media and other electrenic communications, including the District’s
Facebook and Twitter pages, while respecting a Director’s right to express
himself or herself on issues within the District’s subject matter jurisdiction,
and to enhance Directors’ communications with their constituents.
(b) Creation and Maintenance of District Social Media Pages
1. The District Public Information Officer, under the supervision of
the General Manager, shall create and maintain an official District

Social Media Page, including the existing Facebook and Twitter
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Palmdale Water District pages. The content posted on the
District’s Social Media Pages shall be consistent with the policy
and direction provided by the Board for District matters.
2. Directors are not authorized to post content to any District social
media page on behalf of the District. Only the District Public
Information Officer shall post content to any District social media
page on behalf of the District. Directors shall not create or
maintain any social media page on behalf of the District, nor shall
Directors create any social media page containing the seal or logo
of the District.
(c) “Comments,” “Likes,” or “Sharing” on District Social Media Pages:
In order to avoid any violation of the still unclear applicability of the Ralph
M. Brown Act to social media, Directors may not comment or “like” any post
on the District Social Media Pages. Nothing herein prohibits a Director from
“sharing™ a District post to his’/her own Social Media Page, or any other Social
Media Page.
(d) Other Social Media Sites or Blogs, not maintained by the District:
The District is not responsible for the content, comments, “likes™, or any other
communication occurring on websites, blogs, or social media sites not
maintained by the District. Nevertheless, Directors must exercise the same
guidelines on non-District websites, blogs, or social media sites to avoid any
implication of the Brown Act or other applicable laws.
4:14 RESPONSIBILITIES AND AUTHORITY OF THE BOARD AND GENERAL
MANAGER
{a) The Board of Directors has the power and it shall be its duty to manage and
conduct the business and affairs of the District. (Water Code, §21385.) To

that end, the Board “shall: (a) Employ agents, officers, and employees as
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required,” and “(b) prescribe their duties and fix their salaries.” (Water Code,
§21185.) Accordingly, the Board employs a General Manager to carry out
Board policies, direct District operations, and provide day-to-day supervision
of District employees and control of District expenditures. However, the
Board does not relinquish its obligation or authority to establish an
organizational chart and fix salaries for positions in accordance with Water
Code, Section 21185,

It is the judgment of the Board and the General Manager that clear delineation
of their respective responsibilities and authority is essential to effective
District management. Said authority and responsibilities are set out herein

and in the General Manager Employment Agreement.

{b) Board communications to District staff shall be made through the office of the

General Manager to ensure staff’s time and resources are most efficient used

and ensure compliance with budget restrictions.
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APPENDIX FF

AMENDMENT OF ARTICLE 8 & ARTICLE 10
“DELINQUENT BILLS” AND “APPLICATION FOR SERVICE”



























APPENDIX GG

GUIDELINES FOR THE PREPARATION OF MEETING MINUTES









APPENDIX HH

UNMANNED AERIAL SYSTEM USE POLICY



PALMDALE WATER DISTRICT
Unmanned Aerial System Use Policy

I DEFINITIONS

Definitions related to this policy include:

A. Certificate of Authorization (“COA”). A COA is an authorization issued by the Air
Traffic Organization, part of the FAA to a public operator for a specific Unmanned
Aircraft (“UA”) activity, under specific conditions of authorization.

B. Federal Aviation Administration (“FAA”). The branch of the U.S. Department of
Transportation responsible for regulation of access to the national navigable
airspace, known as the National Airspace System (“NAS”).

C. Pilot-in-Command (“PIC”). The person responsible for operation and safety during
a UAS flight.
D. Unmanned Aerial System (“UAS” or “Drone”). An unmanned aircraft system is

an unmanned aircraft and the equipment necessary for the safe and efficient
operation of that aircraft. An unmanned aircraft is a component of a UAS. It is
defined by statute as an aircraft that is operated without the possibility of direct
human intervention from within or on the aircraft (Public Law 112-95, Section
331(8)). All UAS weighing over 0.55 Ibs. must be registered with the FAA.

E. Unmanned Aerial Vehicle Observer (“UAVO”). The person assigned to assist the
PIC in the safe operation of the UAS.

. PURPOSE AND SCOPE OF THIS POLICY

It is the policy of the Palmdale Water District (“District”) to utilize UAS to enhance the
District’s ability to conduct GIS mapping, aerial inspections (including videography and
photography), of District facilities, projects, and events. Navigable airspace is within the exclusive
regulatory jurisdiction of the FAA. Any use of a UAS shall be in accordance with FAA regulations,
and other applicable federal, state and local laws. This policy only governs use of UAS by and on
behalf of the District and is not intended to govern UAS operations in the National Airspace
System.

The purpose of this policy is to establish guidelines and responsibilities associated with
the deployment and use of UAS owned by the District and for the storage, retrieval and
dissemination of images and data captured by the UAS. This policy applies to the use of UAS by
District employees, as may be permitted by law. Only duly trained and authorized District
personnel may deploy a District-owned UAS in the performance of their official duties.

All images and other forms of data recorded by use of a UAS is subject to the California
Public Records Act and any other applicable Federal, State, and local laws.
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. GENERAL GUIDELINES RELATED TO USE OF UAS

Only authorized remote pilots who have completed the required training and obtained
the required certification(s), shall be permitted to operate a UAS on behalf of the District.

Use of vision enhancement technology (e.g., thermal and other imaging equipment not
generally available to the public) is not permitted, unless authorized in writing by the General
Manager, or unless otherwise permissible by law (e.g., when in compliance with a search warrant
or court order).

UAS operations should be conducted in accordance with Title 14 of the Code of Federal
Regulation (14 C.F.R.) Part 107 (“Small UAS Rule” or “Part 107”)), or in accordance with the
District’s COA, if applicable, depending upon the scope of mission operations.

Consent must be obtained prior to any UAS operations over private property on a District-
approved Waiver and Consent for UAS Operations Form.

Iv. PROHIBITED USES OF A UAS

The UAS shall not be used in any of the following ways:

A. To harass, intimidate or discriminate against any individual or group.

B. To conduct personal business of any type.

C. For recreational use.

D. To conduct random surveillance activities.

E. To target any person based solely on individual characteristics, such as, without

limitation, race, ethnicity, national origin, religion, disability, sex, gender, gender
identity, or sexual orientation.

V. PRIVACY CONSIDERATIONS

It is the policy of the District to observe and respect personal privacy in the use of UAS.
Personnel operating UAS on behalf of the District shall only collect information to the extent that
such collection or use is consistent with and relevant to an authorized public safety or other
public purpose. Personal use of recordings from UAS is prohibited.

District-sponsored event attendees will be notified of the use of UAS devices to capture

images at the event by posting written notice at the event, on any media used to advertise the
event, or on the District’s website.
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VI. SAFETY CONSIDERATIONS

To minimize safety risks, UAS shall be operated consistent with FAA regulations. UAS
flights will be conducted only after completion of a thorough risk assessment. The risk
assessment shall take into account, without limitation, review of weather conditions vis-a-vis the
performance capability of the UAS, the maintenance record of the UAS, and identification of
generally anticipated failure modes (lost link, power plant failures, loss of control, etc.) and the
consequences of such failures.

No UAS may be deployed or operated unless valid insurance against claims for injuries to
persons or damages to property that may arise from or in connection with the operation of the
UAS by District agents, representatives, employees or subcontractors, has been obtained prior
to conducting operations.

VII. PROGRAM COORDINATOR APPOINTMENT AND RESPONSIBILITIES

The District General Manager shall appoint a UAS Program Coordinator who will be
responsible for the management of the UAS program as well as updating the District’s webmaster
with regards to placing specific information collected by the UAS on the District’s website. Subject
to the District General Manager’s approval, the Program Coordinator responsibilities include:

A. Maintain and update required FAA authorizations and certifications.
B. Maintenance of proper UAS insurance coverage.
C. Verify completion of all required training and certification in the operation,

applicable laws, policies, and procedures regarding use of the UAS by, or on behalf
of, the District, including flight status.

D. Ensure completion of all required UAS maintenance.

E. Ensure completion of required training, as needed, at periodic intervals, for
continued effective use of UAS.

F. Subject to District Board approval, develop additional, or revise existing UAS
policies.
G. Develop a uniform procedure for submission and evaluation of requests to deploy

a UAS, including urgent requests made during ongoing or emerging incidents.
Deployment of a UAS shall require written authorization of the District General
Manager or an authorized designee.

H. Implement a system for public notification of UAS deployment.

I Develop a written deployment and operation procedure to ensure compliance
with applicable laws.
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J. Develop a procedure for fully documenting all UAS use.

K. Develop a UAS inspection, maintenance, and record-keeping procedure to ensure
continuing airworthiness of a UAS, up to and including its overhaul or life limits.

L. Develop procedures to ensure that all data intended to be used as evidence is
accessed, maintained, stored and retrieved in a manner that ensures its integrity
as evidence, including strict adherence to chain of custody requirements.
Electronic trails, including encryption, authenticity certificates and date and time
stamping, shall be used as appropriate to preserve individual rights and to ensure
the authenticity and maintenance of a secure evidentiary chain of custody.

M. Develop procedures that ensure retention and purge periods are maintained in
accordance with this policy, or the District’s record retention schedules, as may be
applicable.

N. Facilitate law enforcement access to images and data captured by the UAS as
needed.

0. Recommend program enhancements, particularly regarding safety and

information security.

P. Ensure that established procedures are followed by monitoring and providing
periodic reports on the program to the District General Manager.

Q. Oversee the procurement and maintenance of UAS equipment.
R. Conduct audits of flight logs semiannually, or more frequently as needed.
S. Establish emergency reporting and response procedures.

Viil.  PILOT-IN-COMMAND (“PIC”) QUALIFICATIONS AND RESPONSIBILITIES

To be considered a PIC, applicants must be in compliance with all applicable FAA
regulations whether operating under Part 107 or the District’s COA. Further, applicants must be
in good standing with the District and must meet all other requirements specified by the District
General Manager. Pilots may be temporarily or permanently removed from District flight status
at any time and for any reason, upon written notification approved and executed by the District
General Manager.

In order to fly a mission (other than flights required for initial training or currency) pilots
must have completed three (3) currency events within the previous 90 days. Currency events
must include landing, takeoff, and simulator flights. Currency is required in addition to any other
requirements specified in this policy.

A PIC’s primary duty is the safe and effective operation of the District’s UAS in accordance
with the manufacturer’s approved flight manual, FAA regulations, and COA conditions (if
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applicable), and District Policies and Procedures, and must remain knowledgeable of the same.
Only one PIC may be deployed at any given time for any given mission.

The PIC may refuse any flight request based on current meteorological conditions,
physiological conditions, or any other reason that the PIC believes will impact the safety of the
flight. Should the PIC refuse a flight for any reason, they shall inform the requesting manager or
supervisor, or higher authority, as soon as possible of such refusal and the reason for the refusal.

While UAS is in flight, the PIC is authorized and responsible for making all decisions
regarding use of the UAS including, but not limited to, direction of flight, duration of flight time,
capabilities of the aircraft, maximum load allowance, use of affixed certified equipment,
allowance or advisability of affixing additional equipment, the determination of allowance of
agency equipment, and all other configurations. The PIC is responsible for the safety of the
aircraft, personnel, any other aircraft, and all equipment used during flight operations.

Exercising responsibility for the safe conduct of all flights, includes without limitation:

A.

01184.0001/391419.6

Flight planning and preparation, including preflight inspections of aircraft and
equipment;

Weather briefing;
Flight operations, including course, air speed, altitude, and duration;
Landing zone selection;

Go / No-go and landing judgments with regard to weather minimums, terrain, air
traffic, or other criteria;

Timely reporting of new or previously unknown hazards to safe flight;

Post-flight inspection in accordance with manufacturers’ recommendations, to
include assuring batteries are recharged in order to ensure the aircraft is ready for
the next mission. Any discrepancies shall be promptly reported to the Program
Coordinator. The UAS will be removed from service for as long as remediation of
any mechanical condition may require;

Making appropriate entries in aircraft logbooks;

ALWAYS yield right of way to manned aircraft;

Keep the aircraft in visual line-of-sight (subject to waiver by FAA);
Fly during the day (subject to waiver by FAA);

Fly at or below 100 mph (subject to waiver by FAA);
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M. Not fly directly over people (subject to waiver by FAA); and
N. Not fly from a moving vehicle (subject to waiver by FAA).

0. Fly at or below 400 feet AGL, or within 400 feet of any structure that is the subject
of UAS operations (subject to waiver by FAA).

IX. OBSERVER OR UAVO QUALIFICATIONS AND RESPONSIBILITIES

To be considered as a District UAVO, applicants must be in good standing with the District
and must meet all other requirements specified by the General Manager. Observers do not have
to meet the requirements of a pilot but must have demonstrated a basic understanding of UAS
operations and of applicable District policies and procedures. The UAVO may be temporarily or
permanently removed from flight status at any time and for any reason, upon written notification
approved and executed by the District General Manager.

A UAVOQ’s primary duty is to assist the PIC in the safe and effective operation of the
District’s UAS during flight missions by providing the PIC with information necessary for the PIC
to operate the UAS safely and to keep the PIC advised of any changes in flight conditions. The
UAVO may not operate the UAS unless specifically trained and authorized to do so or unless an
emergency situation arises that renders the PIC incapable of continuing the mission.

X. DATA AND FLIGHT LOGS RETENTION

Each authorized UAS operator must maintain a flight log consistent with FAA
requirements. Retention of flight logs is governed by federal law and in the event of any conflict
between federal retention requirements and state or local requirements, federal law applies.
Additionally, operators must complete a District UAS Flight Information Form at the conclusion
of any operation. Copies of flight logs and the original UAS Flight Information Form must be
submitted to the Program Coordinator at the conclusion of every operation.

For all authorized UAS use, the District’s Information Technology Department will retain
all UAS collected data for a period not to exceed one year, as defined by 28 Code of Federal
Regulation (CFR) Part 23. Exemptions to the data retention limit may be granted by the District
General Manager, in writing, in special circumstances.

Data collected by the UAS must be secured as follows:
A. All data collected shall be securely downloaded at the completion of each mission.

B. Staff shall not edit, alter, erase, duplicate, copy, share, or otherwise distribute in
any manner UAS data without prior written authorization and approval of the
General Manager or his or her designee.

C. Files should be securely stored in accordance with applicable policies and state
law.
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Xl ACCIDENT REPORTING

All accidents must be reported promptly to the Program Coordinator or the District
General Manager for appropriate action. In addition, the PIC is required to report an accident to
the FAA within 10 days if it results in at least serious injury to any person or any loss of
consciousness, or if it causes damage to any property (other than the UAS) in excess of $500 to
repair or replace the property (whichever is lower).
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