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February 5, 2020 

AGENDA FOR REGULAR MEETING  
OF THE BOARD OF DIRECTORS  

OF THE PALMDALE WATER DISTRICT 
to be held at the District’s office at 2029 East Avenue Q, Palmdale 

MONDAY, FEBRUARY 10, 2020 

6:00 p.m. 

NOTES: To comply with the Americans with Disabilities Act, to participate in any Board 
meeting please contact Dawn Deans at 661-947-4111 x1003 at least 48 hours prior to a Board 
meeting to inform us of your needs and to determine if accommodation is feasible. 

Additionally, an interpreter will be made available to assist the public in making comments 
under Agenda Item No. 4 and any action items where public input is offered during the 
meeting if requested at least 48 hours before the meeting.  Please call Dawn Deans at 661-
947-4111 x1003 with your request. (PWD Rules and Regulations Section 4.03.1 (c) )  

Adicionalmente, un intérprete estará disponible para ayudar al público a hacer 
comentarios bajo la sección No. 4 en la agenda y cualquier elemento de acción donde se 
ofrece comentarios al público durante la reunión, siempre y cuando se solicite con 48 horas 
de anticipación de la junta directiva. Por favor de llamar Dawn Deans al 661-947-4111 x1003 
con su solicitud. (PWD reglas y reglamentos sección 4.03.1 (c) ) 

Agenda item materials, as well as materials related to agenda items submitted after 
distribution of the agenda packets, are available for public review at the District’s office 
located at 2029 East Avenue Q, Palmdale (Government Code Section 54957.5). Please call 
Dawn Deans at 661-947-4111 x1003 for public review of materials. 

PUBLIC COMMENT GUIDELINES:  The prescribed time limit per speaker is three-
minutes.  Please refrain from public displays or outbursts such as unsolicited applause, 
comments, or cheering.  Any disruptive activities that substantially interfere with the 
ability of the District to carry out its meeting will not be permitted, and offenders will 
be requested to leave the meeting. (PWD Rules and Regulations, Appendix DD, Sec. 
IV.A.)

Each item on the agenda shall be deemed to include any appropriate motion, resolution, or 
ordinance to take action on any item. 

1)  Pledge of Allegiance/Moment of Silence.

2) Roll Call.

3) Adoption of Agenda.



BOARD OF DIRECTORS 
PALMDALE WATER DISTRICT -2-   February 5, 2020 

4) Public comments for non-agenda items.

5) Presentations:

5.1) None at this time.

6) Action Items - Consent Calendar (The public shall have an opportunity to comment on
any action item on the Consent Calendar as the Consent Calendar is considered
collectively by the Board of Directors prior to action being taken.)

6.1) Approval of minutes of regular meeting held January 27, 2020.

6.2) Payment of bills for February 10, 2020.

6.3) Approval of Engineering Department job descriptions. (No Budget
Impact/Engineering/Grant Manager Rogers) 

6.4) Receive and file Semi-Annual Employee Reimbursement Report for the period 
covering July 1, 2019 through December 31, 2019. (No Budget Impact – Finance 
Manager Williams) 

6.5) Reject claim received from Donald Driscoll, Driscoll & Omens, on behalf of Irma 
Lopez and Claimant Class and refer to Joint Powers Insurance Authority. (No 
Budget Impact – Finance Manager Williams)  

7) Action Items - Action Calendar (The public shall have an opportunity to comment on any
action item as each item is considered by the Board of Directors prior to action being
taken.)

7.1) Consideration and possible action on Amendment No. 1 revising Exhibit “E” to
May 25, 2016 Amended and Restated Lease Agreement By and Between the 
Palmdale Water District and the Palmdale Fin and Feather Club, Inc. (No Budget 
Impact – Operations Manager Masaya) 

7.2) Consideration and possible action on award of contract for the construction of the 
water main replacement in Avenue V-5 under Specification No. 1504 to Bob O. 
Construction, Inc. ($172,500.00 – Budgeted – Budget Item No. 16-613 – 
Engineering/Grant Manager Rogers) 

7.3) Consideration and possible action on award of contract for the construction of the 
water main replacement in Avenue P from 25th Street East to 1,500 feet east under 
Specification No. 1601 to Kirtley Construction, Inc. ($278,600.00 – Budgeted – 
Budget Item No. 16-602 – Engineering/Grant Manager Rogers) 

7.4) Consideration and possible action on Resolution No. 20-2 being a Resolution of 
the Board of Directors of the Palmdale Water District Nominating Dennis D. 
LaMoreaux to the California Special Districts Association (CSDA) Southern 
Network Board of Directors Seat B Position. (Budget Impact – Unknown Travel 
Expenses – General Manager LaMoreaux) 

7.5) Consideration and possible action on Resolution No. 20-3 being a Resolution of 
the Board of Directors of the Palmdale Water District Amending Section 8.03(D) 
of the Palmdale Water District Rules and Regulations as it Relates to a Fixed Fire 
Protection Charge. (No Budget Impact – Finance Manager Williams) 
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7.6) Consideration and possible action on authorization of the following conferences, 

seminars, and training sessions for Board and staff attendance within budget 
amounts previously approved in the 2020 Budget:  

 a) Antelope Valley Hispanic Chamber of Commerce 23rd Annual Gala 
Installation to be held March 27, 2020 in Palmdale. 

8) Information Items:  

8.1) Reports of Directors:   

  a) Meetings; Standing Committee/Assignment Reports; General Report. 

8.2) Report of General Manager. 

  a) Status on the District’s water tanks. (Assistant General Manager Ly 
requested by Director Wilson) 

8.3) Report of General Counsel. 

9) Public comments on closed session agenda matters. 

10) Closed session under: 

10.1) Conference with Legal Counsel – Existing Litigation: A closed session will be 
held, pursuant to Government Code §54956.9 (d)(1), to confer with Special 
Litigation Counsel regarding existing litigation to which the District is a party.  
The title of such litigation is as follows: Antelope Valley Ground Water Cases. 

11) Public report of any action taken in closed session. 

12) Board members' requests for future agenda items. 

13) Adjournment. 
 

 
DENNIS D. LaMOREAUX, 
General Manager 
 
DDL/dd 

 

 
 

 

 

 

 

 

 

 



P A L M D A L E   W A T E R   D I S T R I C T  

B O A R D   M E M O R A N D U M  

DATE: February 3, 2020   February 10, 2020 

TO: BOARD OF DIRECTORS  Board Meeting 

FROM: Mr. Scott L. Rogers, Engineering/Grant Manager 

VIA: Mr. Adam Ly, Assistant General Manager 
 Mr. Dennis D. LaMoreaux, General Manager 

RE: AGENDA ITEM NO. 6.3 – APPROVAL OF ENGINEERING DEPARTMENT 
JOB DESCRIPTIONS. (NO BUDGET IMPACT – ENGINEERING/GRANT 
MANAGER ROGERS) 

 
 
Recommendation: 
 
Staff recommends the Board approve the job descriptions for Engineering Intern, Assistant 
Engineer, Associate Engineer, and Junior Engineer. These positions create a path of succession 
through our Engineering Department. The Personnel Committee will consider this item at their 
February 6, 2020 meeting. 
 
Alternative Options: 
 
The Board could wait to approve job descriptions until the District had an opening to fill. 
 
Impact of Taking No Action: 
 
There are several issues with taking no action. Not achieving strategic initiatives, organizational 
inefficiencies, lack of pathways for advancement within department, and challenges maintaining 
the level of service to both internal and external stakeholders. By approving the job descriptions 
ahead of the actual need for the position, it allows staff members to identify requirements for 
advancement and achieve those requirements. 
 
Background: 
 
The Engineering Department has been responsible for ensuring the planning and design of the 
replacement and installation of the District’s infrastructure. The Department provides services to 
both internal (Operations) and external stakeholders (Developers, City of Palmdale, Los Angeles 
County Department of Sanitation, State of California). The desired goal is to improve 
communications between and technical oversight of Engineering staff and the other departments 
with the Engineering/Grant Manager. Additionally, oversight by the Engineering/Grant Manager 
is important to ensure projects are meeting the intent of the Board’s direction, are properly 
budgeted, completed on time, and within budget.  As the number of projects increases, adding 
engineers to the Engineering staff is important to ensure successful outcomes like meeting 
project budgets, milestones, technical oversight, and schedule for projects like: 
 
 

AGENDA ITEM NO. 6.3
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 Littlerock Reservoir Grade Control Structure (Strategic Initiative No. 1) 
 Littlerock Reservoir Sediment Removal Project (Strategic Initiative No. 1) 
 Palmdale Regional Groundwater Recharge and Recovery Project (Strategic Initiative No. 1) 
 Five Year Infrastructure Revitalization Plan (Strategic Initiative No. 3 Systems Efficiency) 
 
In order to provide opportunities for staff, it is recommended that the District create the 
following positions (Strategic Initiative No 2):  
 
 Junior Engineer, Assistant Engineer, and Associate Engineer will allow for a pathway of 

opportunities for advancement and reward staff that show effort to advance in their careers at 
the District.  

 Engineering Intern (Part time) will remain to provide pathways for newly degreed engineers 
to join the District to learn about water industry and opportunities at the District. Moreover, 
the District will have better oversight of projects, increased productivity within the 
Department, and improve efficiency.  

 
At the November Personnel Committee Meeting, the Committee approved the Organizational 
Chart. Today, staff is requesting approval of the job descriptions. 
 
Strategic Plan Initiative/Mission Statement: 
 
This work is part of Strategic Initiative No. 1 – Water Resource Reliability, No. 2 – 
Organizational Excellence, No. 3 – Systems Efficiency, and No. 6 – Customer Care, Advocacy 
and Outreach.  
 
This item directly relates to the District’s Mission Statement. 
 
Budget: 
 
No impact to budget. 
 
Supporting Documents: 
 
Job Descriptions: 

 Engineering Intern (Update Job Description) 

 Junior Engineer (Added Position, unfilled) 

 Assistant Engineer (Added Position, unfilled) 

 Associate Engineer (Added Position, unfilled) 
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Position Descriptions and Minimum Qualifications: 
 

 
Engineering Intern 

 Enrolled in 
engineering related 
field 

Junior Engineer 
 BS in Engineering 
 Engineering Intern, 

enrolled in college 
 EIT 

Assistant Engineer 
 BS in Engineering  
 2 years of Junior 

Engineer Level work 
 EIT 

D1 Operator Cert 

Associate Engineer 
 BS in Engineering  
 PE 
 3 years of Junior 

Engineer Level work 
 D1, T1 Operator Certs
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PALMDALE WATER DISTRICT 

ENGINEERING INTERN 

FLSA Status: Non-Exempt 

DEFINITION 

To perform technical engineering duties in drafting/design, plan check review, mapping, 
engineering calculations, and assist with customer service inquiries related to the 
District’s water distribution system and facilities improvement projects.  

DISTINGUISHING CHARACTERISTICS 

This is the entry level class in the Engineering series.  Positions in this class typically have 
little or no directly related work experience and work under immediate supervision while 
learning job tasks.  Incumbents must be enrolled in an accredited college or university 
with major coursework related to engineering. Experience gained as an Engineering 
Intern maybe considered qualifying for entry level professional classifications. 

SUPERVISION RECEIVED AND EXERCISED 

Receives immediate supervision from the Engineering Manager; may receive technical 
and functional supervision from other Engineering staff as directed by the Engineering 
Manager. 

EXAMPLES OF ESSENTIAL DUTIES - Duties may include, but are not limited to, the 
following: 

Prepare and review technical designs, maps, drawings, visual aids, and graphic 
presentation materials related to District facilities projects; learn use manual or 
computerized methods to develop or revise engineering drawings during design and 
construction phases. 

Performs compilation, tabulation, and analysis of information and data, required for 
engineering reports, evaluations, specifications, and plans, primarily using a personal 
computer, with tasks directed by individual assignment instructions and reviewed by 
professional engineering staff in progress or upon completion of the assignment 

Gathers alignment information to be used by engineering staff in the preparation of 
alignment studies and improvement plans, following the methods prescribed to access a 
variety of data sources (assessor's maps, record maps, tract and parcel improvement 
plans, aerial photographs), with the resulting information obtained to be reviewed upon 
task completion 

Technical design review including conceptual and detailed design review according to 
District standards and polices;  
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Collects field data (photos, measurements, samples) in order to obtain information 
needed for analysis, reporting, plan preparation and inventory activities, using methods 
and processes which may involve making field notes or notations on plans or other 
written records and may utilize equipment to collect (soil, groundwater, potable water) 
samples or use equipment for field testing, typically performed under direct supervision 
in the field. 
 
Provides support for staff on a variety of construction management activities (inspection 
tasks, daily reporting, documentation, progress payments, construction survey) in order 
to complete construction of District projects in accordance with approved plans and all 
appropriate regulations, using standard construction management practices and 
methods, which may involve the use of a personal computer and various surveying 
equipment, with work directly supervised by engineering staff in the field. 
 
Learn a variety of technical engineering software including computer aided 
design/drafting (CADD), produce and maintain maps via geographic information 
systems (GIS); maintain and make adjustments to the District’s distribution system 
hydraulic model. 
 
Learn mapping and recording of the District’s conveyance and distribution systems and 
related water facilities; identify and report problems with new and/or existing pipeline 
maintenance and construction. 
 
Establish, maintain, and close out project files, including tract, commercial, single parcel 
and specification files according to District engineering standards; ensure compliance 
with project documentation requirements; prepare and maintain as-built drawings. 
 
Learn database management of maps and records; add new layers, edit documents or 
make corrections as needed to document project and engineering/construction history 
and maintain District mapping records in an up-to-date status.   
 
Create and run queries and prepare format output for various routine and special 
reports required by District departments; update programs and systems with patches 
and service pack releases provided by outsourced vendors. 
 
Provide assistance by responding to inquiries from the general public, contractors, 
developers, land-owners, consultants, and other agencies or utilities either by 
telephone, email, or regular correspondence. Inquiries may include but not limited to the 
following: availability of and requirements for water service and fire flow, issue rejection 
or will-serve notifications, and other requested items. 
 
Assist in the design and preparation of plans for new or expanded District buildings; 
prepare plan specifications or modifications and ensure compliance with building and 
design codes and regulations. 
 
Utilize all skills, specialties, and experience to serve both internal and external 
customers including language skills, certifications, and knowledge. 
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Build and maintain positive working relationships with co-workers, other District employees 
and the public using principles of good customer service.  
 
Perform related duties as assigned. 
 
EDUCATIONAL OPPORTUNITY 
 
 The intern position will provide the following educational experiences: 
 

Knowledge of: 
 
Basic computerized practices and methods used in civil engineering drafting, 
design, and mapping including CADD and GIS. 
 
Application of principles of algebra, geometry, and trigonometry in the design of 
water systems. 
 
Engineering applications as it applies to water system planning, design and 
construction. 
 
Basic surveying practices and related equipment. 
 
Computer software used in computer aided design, geographic information 
systems, word processing, data analytics, and database applications. 
 
Business communications both written and spoken. 
 
Principles and practices of good customer service. 
 
Ability to: 
 
Perform technical engineering support duties in the design, construction, and 
maintenance of the District’s water distribution system and facilities improvement 
projects. 

 
On a continuous basis, know and understand all aspects of the job; intermittently 
analyze work papers, reports and special projects; research, identify and 
interpret technical and numerical information, including engineering calculations; 
observe and problem solve operational and technical policies and procedures; 
and greater understanding of both State and Federal regulations. 
 
Perform mathematical calculations with speed and accuracy. 
 
Use a variety of computer software to draft and design engineering plans, maps; 
charts, spreadsheets, and other related documents; maintain databases and 
records. 
 
Maintain and update a variety of electronic and hardcopy files. 
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Learn policies, procedures and engineering standards established by the District. 

Learn principles and practices of property research, including boundary 
determination and land title examination. 

Work outside under a variety of climatic and geographic conditions. 

Establish and maintain effective, professional working relationships with those 
contacted in the course of work. 

REQUIREMENTS: 

On a continuous basis, sit at desk for long periods of time; intermittently stand; 
walk, bend, twist, squat, and kneel while performing field work; twist to reach 
office equipment surrounding desk; perform simple and power grasping, pushing, 
pulling and fine manipulation; use telephone and write or use a keyboard to 
communicate through written means; and lift or carry weight up to 25 pounds. 

Approved:  

I have reviewed this job description with my Supervisor and agree with its contents. 

___________________________________                ______________________ 
Employee Signature                Date 

___________________________________  ______________________ 
Supervisor Signature Date 

The specific statements shown in each section of this job description are not intended to 
be all-inclusive.  They represent typical elements and criteria necessary to successfully 
perform the job. 



PALMDALE WATER DISTRICT 

JUNIOR ENGINEER 

FLSA Status: Non-Exempt 

DEFINITION:  

Under direct and close supervision, to do the less complex office and field professional 
engineering work; and to do other work as required.  

DISTINGUISHING CHARACTERISTICS:  

This is the entry level position in the professional water engineering series. Incumbents 
receive office and field assignments of a less complex nature on a training basis. They 
are expected to develop a variety of engineering skills and abilities and are gradually 
given more difficult and responsible assignments.  

SUPERVISION RECEIVED AND EXERCISED:  

Receives immediate supervision or direction from Assistant Engineer and/or Engineering 
Manager and/or higher-level classes, may receive technical and functional supervision 
from other Engineering staff as directed by the Engineering Manager. Incumbents in this 
class do not routinely exercise supervision.  

EXAMPLES OF ESSENTIAL DUTIES - Duties may include, but are not limited to, the 
following: 

Learns to perform and assists in the design and planning of water infrastructure 
improvements, facilities, and structures by preparing plans, profiles, and establishing 
tentative alignments and elevations.  

Assists in conducting water quality and water rights studies, and other modeling-oriented 
studies; may participate in inspections during construction.  

Assists in the preparation of contracts, cost estimates, and specifications for water 
projects; assists in the review of bids and contract documents; assists in the coordination 
of bid openings.  

Learns to review plans, parcel maps, specifications, and other information for accuracy 
and format; reviews for conformance to established water engineering practices, and 
compliance with state and county laws, ordinances, and regulations; may prepare 
conditions of approval for proposed developments.  



Assist in performing engineering calculations, hydraulic calculations, and water modeling 
for domestic and fire flows; variety of field surveys; research studies for reporting, 
compliance and other informational purposes; and CAD drafting.  
 
Learns how to responds to inquiries and provide technical assistance to developers, 
contractors, and the public regarding fee schedules, engineering design, utility locations, 
policies, ordinances, and regulations; conducts research studies and surveys and 
prepares reports.  
 

Utilize all skills, specialties, and experience to serve both internal and external customers 
including language skills, certifications, and knowledge. 

 
Establishes positive working relationships with representatives of community 
organizations, state/local agencies, District management and staff, and the public.  
 

OTHER DUTIES: (include but are not limited to the following)  
 

May assist in preparing GIS, water pipeline plan and profile, and water model maps.  
 
Performs other related duties as required.  

MINIMUM QUALIFICATIONS: (The following are minimal qualifications necessary for 
entry into the classification.)  
 

OPTION I - Education:  
The required qualification is to possess a Bachelor of Science degree from an accredited 
college or university in Civil Engineering or a closely related field.  
 
OPTION II - Experience:  
Current employment in the classification of Engineering Intern, enrollment in university with 
an accredited engineering program, and possession of a valid certificate as an Engineer-
in-Training issued by the California State Board of Registration for Professional Engineers.  
 
License/Certificate:  
Possession of a valid Class C California Driver's License.  

KNOWLEDGE, SKILLS, AND ABILITIES (KSA):  
(The following are a representative sample of the KSA's necessary to perform essential 
duties of the position)  
 

Knowledge of:  
 

Engineering principles and practices as applied to the planning, design and construction of 



water production wells, water treatment, transmission and distribution facilities; principles 
and practices of project development, administration and management; principles and 
practices of water systems engineering design and construction management; 
mathematics as applied to the computation of distances, angles, areas, and traverses, 
including algebra, geometry, and trigonometry; principles and practices of project budget 
development and administration; methods and techniques of scheduling work 
assignments; understanding of applicable federal, state and local laws, codes, and 
regulations; methods and techniques of scheduling work assignments; modern office 
procedures, practices, methods, and equipment, including a computer and applicable 
software; methods and techniques for record keeping and report preparation; proper 
business communication, English, spelling, and grammar; occupational hazards and 
standard safety practices.  
 

Skill to:  
 

Operate an office computer and a variety of word processing, drafting, and software 
applications.  
 

Ability to:  
 
Perform professional engineering work, including project design; compile, analyze and 
synthesize engineering and other technical information; prepare accurate plans, 
specifications, cost estimates, and engineering reports; conduct technical and engineering 
research work; conduct inspections and evaluate construction relative to approved plans 
and specifications; prepare and maintain records and prepare reports for compliance; 
interpret and apply related laws, ordinances, and regulations; interpret, explain, and apply 
applicable laws, codes, and regulations; read, interpret, and record data accurately; 
organize, prioritize, and follow-up on work assignments; work independently and as part of 
a team; make sound decisions within established guidelines; follow written and oral 
directions; observe safety principles and work in a safe manner; communicate clearly and 
concisely, both orally and in writing; establish and maintain effective working relationships.  

REQUIREMENTS: 
 

Position requires prolonged sitting, standing, walking, reaching, twisting, turning, kneeling, 
bending, squatting, and stooping in the performance of daily activities. The position also 
requires grasping, repetitive hand movement and fine coordination in preparing statistical 
reports and data using a computer keyboard. Additionally, the position requires near vision 
in reading correspondence, statistical data and using a computer. Acute hearing is 
required when providing phone and personal service. The need to lift, drag, and push files, 
paper, and documents weighing up to 25 pounds also is required. Additionally, the 
incumbent in this position works outdoors in all weather conditions, including wet, hot and 



cold with extreme sun exposure. Some of these requirements may be accommodated for 
otherwise qualified individuals requiring and requesting such accommodations. 

Approved:  

I have reviewed this job description with my Supervisor and agree with its contents. 

___________________________________                ______________________ 
Employee Signature               Date 

___________________________________  ______________________ 
Supervisor Signature Date 

The specific statements shown in each section of this job description are not intended to be all-
inclusive.  They represent typical elements and criteria necessary to successfully perform the 
job. 



PALMDALE WATER DISTRICT 

ASSISTANT ENGINEER 

FLSA Status: Non-Exempt 

DEFINITION: 

Under general supervision, learns to perform and performs field and office water 
engineering work involved in the design, construction, and maintenance of water 
facilities; performs other related duties as required. 

DISTINGUISHING CHARACTERISTICS: 

The Assistant Water Engineer is the journey-level classification in the professional water 
engineering series. Incumbents are expected to perform less complex work with little 
supervision, while closer control would be exercised over more difficult work. 
Responsibilities may include providing technical direction and guidance to sub-
professionals. As experience is gained, a greater independence of action is established 
within guidelines. Incumbents may advance to the higher level after gaining the requisite 
experience and demonstrating a level of proficiency that meets the qualifications of the 
higher-level class.  

SUPERVISION RECEIVED AND EXERCISED: 

Receives immediate supervision or direction from the Engineering Manager and/or 
higher-level classes. Incumbents in this class will periodically exercise supervision of 
lower classifications. 

EXAMPLES OF ESSENTIAL DUTIES - Duties may include, but are not limited to, the 
following: 

Learns to perform and performs a variety of water engineering and design activities 
such as construction and maintenance of water systems, including transmission mains, 
pump stations, pressure regulating facilities, reservoirs, water treatment plants and 
related water supply facilities.  

Inspects water lines, water meters, hydrants, service lines, fire lines, cross connection 
control devices, related water operations and storm drains, sewers as related to water 
facilities, and structures for various types of construction projects; re-inspects for 
compliance. 



Assists in the decision making process and operational process for operating pumps, 
related flow and pressure control, water model and storage facilities by using a system 
control and data acquisition (SCADA) system; analyze and make recommendations for 
adjusting system flow and pressure requirements, control flows to meet consumer 
demands including fire flow demands and minimum system pressure requirements. 
 
Reviews plans and estimates for construction and maintenance of water systems, 
review environmental reports; prepares contracts and specifications for projects; 
prepares engineering cost estimates; holds bid openings and maintains appropriate 
records; administers contracts and coordinates inspections. 
 
Participates in major water system planning and water supply management; assists 
making recommendations on technical reports and studies; performs studies requiring 
analysis of issues; prepares reports or correspondence, status reports, the annual 
Consumer Confidence Report for water utility, Annual Notice of Extraction and 
Provisions of water as required by the California Water Code and other federal, state 
and/or local jurisdictional reports and form and preparation of Water Rights Information 
Management Systems (WRIMS).  
 
Performs plan checks for Water Improvement Plans; maintains hydraulic computer 
model and performs hydraulic calculations for domestic and fire flow; assist with SCADA 
programming, monitoring and operations support. 
 
Liaison to contractor representatives in coordinating contract projects; monitors project 
construction activity; coordinates project inspections; coordinates the review of related 
invoices and progress payments; prepares change orders if necessary for alteration of 
plans and specifications. 
 
Participates in contract negotiations and administration; reviews work for conformity with 
standards and project requirements; prepares and monitors project schedules and 
project budgets. 
 
Responds to inquiries and provide technical assistance to developers, contractors, and 
the public regarding fee schedules, procedural guidelines and standards, plans and 
specifications; provides information as appropriate and resolves service complaints.  

Utilize all skills, specialties, and experience to serve both internal and external customers 
including language skills, certifications, and knowledge. 

Establishes positive professional working relationships with representatives of 
community organizations, state/local agencies, District management and staff, and the 
public. 
 

OTHER DUTIES: (include but are not limited to the following) 



 

May attend meetings and participate in discussions regarding engineering activities or 
projects. 
 
Performs other related duties as required.  

MINIMUM QUALIFICATIONS: (The following are minimal qualifications necessary for 
entry into the classification) 
 

Education: 
The required qualification is to possess a Bachelor's of Science degree from an 
accredited college or university in Civil Engineering or a closely related field. 
 

Experience: 
Possess two years of progressively responsible journey-level experience in water 
infrastructure engineering or civil engineering equivalent to the Junior Water Engineer 
classification. 
 

License/Certificate: 
Possession of a valid Class C California driver's license. Possession of a valid 
certificate of Engineer-in-Training issued by the California State Board for Professional 
Engineers, Land Surveyors, and Geologists; possession of a Grade D1 Certificate 
within 18 months from date of appointment.  

KNOWLEDGE, SKILLS, AND ABILITIES (KSA): (The following are a representative 
sample of the KSA's necessary to perform essential duties of the position. The level and 
scope of the knowledge and abilities listed below vary between the Assistant and the 
Associate levels.)  
 

Knowledge of: 
 

Engineering principles and practices as applied to the planning, design and construction of 
construction of water production, water treatment, transmission and distribution facilities; 
principles and practices of project development and administration; principles and 
practices of water systems engineering design and construction management; 
mathematics as applied to the computation of distances, angles, areas, and traverses, 
including algebra, geometry, and trigonometry; principles and practices of project budget 
development and administration; methods and techniques of scheduling work 
assignments; applicable federal, state and local laws, codes, and regulations; methods 
and techniques of scheduling work assignments; modern office procedures, practices, 
methods, and equipment, including a computer and applicable software; methods and 
techniques for record keeping and report preparation; proper English, spelling, and 
grammar; occupational hazards and standard safety practices. 
 



Skill to: 
 

Operate an office computer and a variety of word processing, drafting, and software 
applications.  
 

Ability to: 
 

Perform professional engineering work, including project design; compile, analyze and 
synthesize engineering and other technical information; prepare accurate plans, 
specifications, cost estimates, and engineering reports; conduct technical and engineering 
research work; conduct inspections and evaluate construction relative to approved plans 
and specifications; prepare and maintain records and prepare reports for compliance; 
interpret and apply related laws, ordinances, and regulations; interpret, explain, and apply 
applicable laws, codes, and regulations; read, interpret, and record data accurately; 
organize, prioritize, and follow-up on work assignments; work independently and as part of 
a team; make sound decisions within established guidelines; follow written and oral 
directions; observe safety principles and work in a safe manner; communicate clearly, 
professionally, and concisely, both orally and in writing; establish and maintain effective 
working relationships.  

REQUIREMENTS: 
 

Position requires prolonged sitting, standing, walking, reaching, twisting, turning, kneeling, 
bending, squatting, and stooping in the performance of daily activities. The position also 
requires grasping, repetitive hand movement and fine coordination in preparing statistical 
reports and data using a computer keyboard. Additionally, the position requires near vision 
in reading correspondence, statistical data and using a computer. Acute hearing is 
required when providing phone and personal service. The need to lift, drag, and push files, 
paper, and documents weighing up to 25 pounds also is required. Additionally, the 
incumbent in this position works outdoors in all weather conditions, including wet, hot and 
cold with extreme sun exposure. Some of these requirements may be accommodated for 
otherwise qualified individuals requiring and requesting such accommodations. 

 

Approved:  
 
I have reviewed this job description with my Supervisor and agree with its contents. 
 
___________________________________                ______________________ 
Employee Signature                                                       Date 
 
___________________________________  ______________________ 
Supervisor Signature     Date 
 
 



The specific statements shown in each section of this job description are not intended to be all-
inclusive.  They represent typical elements and criteria necessary to successfully perform the 
job. 



PALMDALE WATER DISTRICT 

ASSOCIATE ENGINEER 

FLSA Status: Non-Exempt 

DEFINITION: 

Under general supervision, learns to perform and performs field and office water 
engineering work involved in the design, construction, and maintenance of water 
facilities; performs other related duties as required.  

DISTINGUISHING CHARACTERISTICS:  

The Associate Water Engineer is the fully qualified working level classification in the 
professional water engineering series. Incumbents are expected to perform work of 
average difficulty. It differs from the Assistant Water Engineer class by its responsibility 
for more complex engineering projects requiring independent engineering analysis. 
Incumbents may promote to the Senior Water Engineer only through competitive 
recruitment and examination. 

SUPERVISION RECEIVED AND EXERCISED:  

Receives general supervision from the Principal Water Engineer and/or the General 
Services Manager. May provide technical and functional supervision over training 
personnel or staff.  

EXAMPLES OF ESSENTIAL DUTIES: Duties may include, but are not limited to, the 
following: 

Learns to perform and performs a variety of water engineering and design activities 
such as construction and maintenance of water systems, including transmission mains, 
pump stations, pressure regulating facilities, reservoirs, water treatment plants and 
related water supply facilities.  

Inspects storm drains, sewers, water lines, water meters, hydrants, service lines, fire 
lines, cross connection control devices and related water operations and structures for 
various types of construction projects; re-inspects for compliance.  

Assists in the decision making process and operational process for operating pumps, 
related flow and pressure control, water model and storage facilities by using a system 
control and data acquisition (SCADA) system; analyze and make recommendations for 
adjusting system flow and pressure requirements, control flows to meet consumer 
demands including fire flow demands and minimum pressure requirements.  



Reviews plans and estimates for construction and maintenance of water systems, 
review environmental reports; prepares contracts and specifications for projects; 
prepares engineering cost estimates; holds bid openings and maintains appropriate 
records; administers contracts and coordinates inspections.  

Participates in major water system planning and water supply management; assists 
making recommendations on technical reports and studies; performs studies requiring 
analysis of issues; prepares reports or correspondence, status reports, the annual 
Consumer Confidence Report for water utility, Annual Notice of Extraction and 
Provisions of water as required by the California Water Code and other federal, state 
and/or local jurisdictional reports and form and preparation of Water Rights Information 
Management Systems (WRIMS).  

Performs plan checks for Water Improvement Plans; maintains hydraulic software 
model and performs hydraulic calculations for domestic and fire flow; assist with SCADA 
programming, monitoring and operations support.  

Liaison to contractor representatives in coordinating contract projects; monitors project 
construction activity; coordinates project inspections; coordinates the review of related 
invoices and progress payments; prepares change orders if necessary, for alteration of 
plans and specifications.  

Participates in contract negotiations and administration; reviews work for conformity with 
standards and project requirements; prepares and monitors project schedules and 
project budgets.  

Responds to inquiries and provide technical assistance to developers, contractors, and 
the public regarding fee schedules, procedural guidelines and standards, plans and 
specifications; provides information as appropriate and resolves service complaints.  

Utilize all skills, specialties, and experience to serve both internal and external customers 
including language skills, certifications, and knowledge. 

Establishes positive working relationships with representatives of community 
organizations, state/local agencies, City management and staff, and the public.  

OTHER DUTIES: (include but are not limited to the following)  

May attend meetings and participate in discussions regarding engineering activities or 
projects.  

Performs other related duties as required. 

MINIMUM QUALIFICATIONS: (The following are minimal qualifications necessary for 
entry into the classification)  

Education:  



The required qualification is to possess a Bachelor of Science degree from an accredited 
college or university in Civil Engineering or closely related field.  

Experience:  

The required qualification is to possess three years of progressively responsible 
professional experience in water facility or civil engineering equivalent to that of an 
Assistant Water Engineer classification at the City of Indio.  

License/Certificate:  

Possession of a valid Class C California driver's license. Possession of a valid certificate of 
registration as a Civil Engineer issued by the California State Board of Registration for 
Professional Engineers is desirable; possession of a Grade D2 Certificate and a Grade T1 
Certificate within 18 months from date of appointment. 

KNOWLEDGE, SKILLS, AND ABILITIES (KSA):  

(The following are a representative sample of the KSA's necessary to perform essential 
duties of the position. The level and scope of the knowledge and abilities listed below vary 
between the Assistant and the Associate levels.)  

Knowledge of:  

Engineering principles and practices as applied to the planning, design and construction of 
construction of water production, water treatment, transmission and distribution facilities; 
principles and practices of project development and administration; principles and 
practices of water systems engineering design and construction management; 
mathematics as applied to the computation of distances, angles, areas, and traverses, 
including algebra, geometry, and trigonometry; principles and practices of project budget 
development and administration; methods and techniques of scheduling work 
assignments; applicable federal, state and local laws, codes, and regulations; methods 
and techniques of scheduling work assignments; modern office procedures, practices, 
methods, and equipment, including a computer and applicable software; methods and 
techniques for record keeping and report preparation; proper English, spelling, and 
grammar; occupational hazards and standard safety practices.  

Skill to:  

Operate an office computer and a variety of word processing, drafting, and software 
applications.  

Ability to:  

Perform professional engineering work, including project design; compile, analyze and 
synthesize engineering and other technical information; prepare accurate plans, 
specifications, cost estimates, and engineering reports; conduct technical and engineering 
research work; conduct inspections and evaluate construction relative to approved plans 
and specifications; prepare and maintain records and prepare reports for compliance; 



interpret and apply related laws, ordinances, and regulations; interpret, explain, and apply 
applicable laws, codes, and regulations; read, interpret, and record data accurately; 
organize, prioritize, and follow-up on work assignments; work independently and as part of 
a team; make sound decisions within established guidelines; follow written and oral 
directions; observe safety principles and work in a safe manner; communicate clearly and 
concisely, both orally and in writing; establish and maintain effective, professional working 
relationships. 

REQUIREMENTS: 

Position requires prolonged sitting, standing, walking, reaching, twisting, turning, kneeling, 
bending, squatting, and stooping in the performance of daily activities. The position also 
requires grasping, repetitive hand movement and fine coordination in preparing statistical 
reports and data using a computer keyboard. Additionally, the position requires near vision 
in reading correspondence, statistical data and using a computer. Acute hearing is 
required when providing phone and personal service. The need to lift, drag, and push files, 
paper, and documents weighing up to 25 pounds also is required. Additionally, the 
incumbent in this position works outdoors in all weather conditions, including wet, hot and 
cold with extreme sun exposure. Some of these requirements may be accommodated for 
otherwise qualified individuals requiring and requesting such accommodations. 

Approved:  
 
I have reviewed this job description with my Supervisor and agree with its contents. 
 
___________________________________                ______________________ 
Employee Signature                                                       Date 
 
___________________________________  ______________________ 
Supervisor Signature     Date 
 



P A L M D A L E   W A T E R   D I S T R I C T

B O A R D   M E M O R A N D U M  

DATE: February 3, 2020 February 10, 2020 

TO: BOARD OF DIRECTORS Board Meeting 

FROM: Mr. Michael Williams, Finance Manager 

VIA: Mr. Dennis D. LaMoreaux, General Manager 

RE: AGENDA ITEM NO. 6.4 – RECEIVE AND FILE SEMI-ANNUAL EMPLOYEE 
REIMBURSEMENT REPORT FOR THE PERIOD COVERING JULY 1, 2019 
THROUGH DECEMBER 31, 2019. (NO BUDGET IMPACT – FINANCE 
MANAGER WILLIAMS) 

Recommendation:  

Staff recommends the Board receive and file the Semi-Annual Employee Reimbursement 
Report for the period covering July 1, 2019 through December 31, 2019.  

Background: 

Staff reimbursements are based on the approved budget.  It is required that the District report 
to the governing body Employee Reimbursements in excess of $100.00 on a semiannual basis. 

Strategic Plan Initiative/Mission Statement:  

This item is under Strategic Initiative No. 4 – Financial Health and Stability.  

This item directly relates to the District’s Mission Statement.  

Budget:  

Receiving and filing the Employee Reimbursement Report will not affect the budget.  

Supporting Documents: 

 Semi-Annual Employee Reimbursement Report for the period covering July 1, 2019
through December 31, 2019.

AGENDA ITEM NO. 6.4



Employee ID Employee Name Pay Date Item Description Amount

2235 John Mendenhall 07/10/20 Riembursement for Work Boots 162.04 

4054 Mike Childs 07/10/19 Education Reimbursement 163.30 

4029 Laura Gallegos 07/24/19 Travel Expenses 121.80 

2600 Jon Pernula 07/24/19 Travel Expenses 128.58 

2600 Jon Pernula 07/24/19 Travel Expenses 114.38 

1720 Richard Heinonen 08/07/19 Travel Expenses 475.96 

2955 Peter Thompson Jr 08/07/19 Travel Expenses 419.92 

2955 Peter Thompson Jr 08/07/19 Travel Expenses 419.92 

4047 Claudia Bolanos 08/21/19 Travel Expenses 179.80 

4050 Shaneece Lopez 09/04/19 Travel Expenses 363.48 

2020 Chad Klein 09/18/19 Travel Expenses 120.64 

4041 Corey Shere 09/18/19 Travel Expenses 165.88 

4051 Christopher Arguelles 09/18/19 Travel Expenses 102.43 

4018 Jennifer Emery 10/02/19 Educational Reimbursement 3,000.00 

4060 Scott Rogers 10/16/19 Relocation Expenses 610.01 

4060 Scott Rogers 10/16/19 Relocation Expenses 701.76 

4060 Scott Rogers 10/16/19 Relocation Expenses 700.80 

4060 Scott Rogers 10/16/19 Relocation Expenses 218.36 

1210 Curtis Cobb 10/16/19 Travel Expenses 128.58 

1210 Curtis Cobb 10/30/19 Travel Expenses 128.52 

4060 Scott Rogers 10/30/19 Relocation Expenses 700.80 

4060 Scott Rogers 10/30/19 Relocation Expenses 218.36 

4061 Scott Rogers 10/30/19 Relocation Expenses 610.01 

1040 Amanda Thompson 10/30/19 Travel Expenses 417.60 

1040 Amanda Thompson 10/31/19 Travel Expenses 417.60 

4060 Scott Rogers 11/13/19 Relocation Expenses 1,111.01 

1040 Amanda Thompson 11/13/19 Travel Expenses 207.64 

1710 Loel Haviland 11/13/19 Travel Expenses 633.19 

2382 Audel Narez 11/13/19 Travel Expenses 216.10 

2955 Peter Thompson Jr 11/13/19 Travel Expenses 419.92 

4018 Jennifer Emery 11/13/19 Travel Expenses 247.43 

1778 Gloria Barragan 12/01/19 Education Reimbursement 217.98 

4061 Scott Rogers 12/11/19 Relocation Expenses 611.05 

4061 Scott Rogers 12/11/19 Relocation Expenses 2,432.19 

4061 Scott Rogers 12/11/19 Relocation Expenses 591.16 

2100 Dennis LaMoreaux 12/11/19 Travel Expenses 212.86 

2955 Peter Thompson Jr 12/11/19 Travel Expenses 198.36 

4047 Claudia Bolanos 12/11/19 Travel Expenses 238.12 

4018 Jennifer Emery 12/20/19 Travel Expenses 436.16 

4050 Shaneece Lopez 12/20/19 Education Reimbursement 237.99 

4060 Scott Rogers 12/20/19 Relocation Expenses 1,772.52 

4061 Scott Rogers 12/21/19 Relocation Expenses 452.98 

4062 Scott Rogers 12/22/19 Relocation Expenses 697.94 

4063 Scott Rogers 12/23/19 Relocation Expenses 417.28 

22,142.41 

PALMDALE WATER DISTRICT

Semi-Annual Employee Reimbursement Report

Period Covering July 1, 2019 through December 31, 2019



P A L M D A L E    
W A T E R   D I S T R I C T 

B O A R D   M E M O R A N D U M 

 
DATE:    February 3, 2020             February 10, 2020 

TO:    BOARD OF DIRECTORS                        Board Meeting 

FROM:    Mynor V. Masaya, Operations Manager 

VIA:    Mr. Adam Ly, Assistant General Manager 
Mr. Dennis LaMoreaux, General Manager 
 

RE:  AGENDA ITEM NO. 7.1  – CONSIDERATION AND POSSIBLE ACTION ON 
AMENDMENT NO. 1 REVISING EXHIBIT “E” TO MAY 25, 2016 AMENDED 
AND RESTATED LEASE AGREEMENT BY AND BETWEEN THE 
PALMDALE WATER DISTRICT AND THE PALMDALE FIN AND 
FEATHER CLUB, INC. (NO BUDGET IMPACT – OPERATIONS MANAGER 
MASAYA)  

 

 
Recommendation: 
 
Staff recommends the Board approve Amendment No. 1 revising Exhibit “E” to the May 25, 2016 
Amended and Restated Lease Agreement by and between the Palmdale Water District and the 
Palmdale Fin and Feather Club, Inc. 
  
Alternative Options: 
 
The alternative is to not approve Amendment No. 1.  
 
Impact of Taking No Action: 
 
There will be no revisions to the current Fin and Feather Club Lease Agreement. 
 
Background: 
 
The Palmdale Fin and Feather Club has leased the Palmdale Water District’s Palmdale Lake 
property for many years providing fishing and activities to its members.  During this time, 
Honorary Club Memberships have been provided to certain members of District staff and the 
Board of Directors as outlined in the current Exhibit “E.” 
 
The Club’s new Board members have recommended Exhibit “E” be revised, attached as 
Amendment No. 1 Revising Exhibit “E,” to offer additional Honorary Club Memberships and 
better define Voluntary Club Memberships. 
 
Strategic Plan Initiative/Mission Statement: 
 
This work is part of Strategic Initiative No. 5 – Regional Leadership. 
This item directly relates to the District’s Mission Statement. 
 
 

AGENDA ITEM NO. 7.1



BOARD OF DIRECTORS 
PALMDALE WATER DISTRICT 
VIA:   Mr. Adam Ly, Assistant General Manager 

Mr. Dennis LaMoreaux, General Manager                    -2- February 3, 2020 

Budget Impact: 

There is no impact to the budget from this item. 

Supporting Documents: 

 Amended and Restated Lease Agreement By and Between Palmdale Water District and
Palmdale Fin & Feather Club, Inc.

 Amendment No. 1 Revising Exhibit “E” of May 25, 2016 Amended and Restated Lease
Agreement By and Between Palmdale Water District and Palmdale Fin & Feather Club, Inc.





































































P A L M D A L E   W A T E R   D I S T R I C T  

B O A R D   M E M O R A N D U M  

DATE: February 4, 2020   February 10, 2020 

TO: BOARD OF DIRECTORS  Board Meeting 

FROM: Mr. Scott Rogers, Engineering/Grant Manager 

VIA: Mr. Adam Ly, Assistant General Manager 
 Mr. Dennis D. LaMoreaux, General Manager 

RE: AGENDA ITEM NO. 7.2 – CONSIDERATION AND POSSIBLE ACTION ON 
AWARD OF CONTRACT FOR THE CONSTRUCTION OF THE WATER MAIN 
REPLACEMENT IN AVENUE V-5 UNDER SPECIFICATION NO. 1504 TO BOB 
O. CONSTRUCTION, INC. ($172,500.00 – BUDGETED – BUDGET ITEM NO. 16-
613 – ENGINEERING/GRANT MANAGER ROGERS) 

 
 
Recommendation: 
 
Staff recommends that the Board award a contract to Bob O. Construction, Inc. from Lancaster, 
California in the not-to-exceed amount of $172,500.00 for the construction of the replacement 
water main in Avenue V-5 under Specification No. 1504. 
 
Alternative Options: 
 
Reject all bids and rebid project later in the year or next year. 
 
Impact of Taking No Action: 
 
Water loss and declined revenues from continued main breaks and leaks. 
 
Background: 
 
Completion of this project would allow for replacement of approximately 1,750 feet of both 3-inch 
pipe and 2-inch pipe, which has been identified for replacement due to numerous pipe failures that 
have required emergency repairs in order to maintain the system in a reliable operating condition 
and provide water to customers. 
 
The total bid price in the bid proposal submitted by Bob O. Construction, Inc. is $172,500.00. A 
bidder’s bond in the amount of 10 percent of the total bid price was submitted with the bid 
proposal. The surety company providing the bid bond is Ohio Casualty Insurance Company of 
New Hampshire. 
 
The criterion for responsibility pertains to whether the bidder is regularly engaged in this type of 
work and whether they can perform the work satisfactorily as promised. The contractor is required 
to provide payment and performance bonds to protect the District’s interest. 
 

AGENDA ITEM NO. 7.2



BOARD OF DIRECTORS 
PALMDALE WATER DISTRICT 
VIA: Mr. Adam Ly, Assistant General Manager 

Mr. Dennis D. LaMoreaux, General Manager February 3, 2020 

2 

Bob O. Construction, Inc., as the lowest responsive, responsible bidder, does not hold worker’s 
compensation insurance policy due to not having any employees. 

The contractor’s past performance record has been utilized to evaluate the general competency of 
the contractor for the performance of the work. To demonstrate the bidder’s capability and 
experience of having completed similar projects successfully, the bid documents require that the 
contractor submit a list of all projects completed by the contractor during the last three years 
involving work of similar type and complexity and comparable value. 

It is required that no less than 60 percent of the work be performed by the contractor’s own forces 
without subcontracting. It appears that Bob O. Construction, Inc. will perform 100 percent of the 
work and meets the limitations on the subcontracting work. 

Responsiveness of the bid pertaining to compliance with the material terms of the bid documents 
has been reviewed and deemed acceptable. 

Bob O. Construction, Inc., as the lowest responsible bidder, has met the criterion of providing the 
lowest bid price of qualified firms at $172,500.00.  The lowest qualified bid price is $24,900.00, 
or 12.6 percent, lower than the next lowest bidder without the local contractor preference. 

Strategic Plan Initiative/Mission Statement: 

This item is under Strategic Initiative No. 1 – Water Resource Reliability. 

This item directly relates to the District’s Mission Statement. 

Budget: 

This item is under Budget Item No. 16-613. 

Supporting Documents: 

 Bid Results Summary
 Proposal Package from Lowest Responsible Bidder













































P A L M D A L E   W A T E R   D I S T R I C T

B O A R D   M E M O R A N D U M  

DATE: February 3, 2020 February 10, 2020 

TO: BOARD OF DIRECTORS Board Meeting 

FROM: Mr. Scott Rogers, Engineering Manager 

VIA: Mr. Adam Ly, Assistant General Manager 
Mr. Dennis D. LaMoreaux, General Manager 

RE: AGENDA ITEM NO. 7.3 – CONSIDERATION AND POSSIBLE ACTION ON 
AWARD OF CONTRACT FOR THE CONSTRUCTION OF THE WATER MAIN 
REPLACEMENT IN AVENUE P FROM 25TH STREET EAST TO 1,500 FEET 
EAST UNDER SPECIFICATION NO. 1601 TO KIRTLEY CONSTRUCTION, 
INC. ($278,600.00 – BUDGETED – BUDGET ITEM NO. 16-602 – 
ENGINEERING/GRANT MANAGER ROGERS) 

Recommendation: 

Staff recommends that the Board award a contract to Kirtley Construction, Inc. dba TK 
Construction from San Bernardino, California in the not-to-exceed amount of $278,600.00 for the 
construction of the replacement water main in Avenue P from 25th Street East to 1,500 feet East 
under Specification No. 1601. 

Alternative Options: 

Reject all bids and rebid the project later in the year or next year. 

Impact of Taking No Action: 

Water loss and declined revenues from continued main breaks and leaks. 

Background: 

Completion of this project would allow for replacement of approximately 1,500 feet of 16-inch 
pipe, which has been identified for replacement due to numerous pipe failures that have required 
emergency repairs in order to maintain the system in a reliable operating condition and provide 
water to customers. 

The total bid price in the bid proposal submitted by Kirtley Construction, Inc. is $278,600.00. A 
bidder’s bond in the amount of 10 percent of the total bid price was submitted with the bid 
proposal. The surety company providing the bid bond is Ohio Casualty Insurance Company of 
New Hampshire. 

AGENDA ITEM NO. 7.3



BOARD OF DIRECTORS 
PALMDALE WATER DISTRICT 
VIA: Mr. Adam Ly, Assistant General Manager 

Mr. Dennis D. LaMoreaux, General Manager February 3, 2020 

2 

The criterion for responsibility pertains to whether the bidder is regularly engaged in this type of 
work and whether they can perform the work satisfactorily as promised. The contractor is required 
to provide payment and performance bonds to protect the District’s interest. 

Kirtley Construction, Inc., as the lowest responsive, responsible bidder, holds a valid worker’s 
compensation insurance policy (Policy number WSD 503415703 with Insurance Company of the 
West effective from July 1, 2019 through July 1, 2020.) 

The contractor’s past performance record has been utilized to evaluate the general competency of 
the contractor for the performance of the work. To demonstrate the bidder’s capability and 
experience of having completed similar projects successfully, the bid documents require that the 
contractor submit a list of all projects completed by the contractor during the last three years 
involving work of similar type and complexity and comparable value. 

It is required that no less than 60 percent of the work be performed by the contractor’s own forces 
without subcontracting. It appears that Kirtley Construction, Inc. will perform 98 percent of the 
work and meets the limitations on the subcontracting work. 

Responsiveness of the bid pertaining to compliance with the material terms of the bid documents 
has been reviewed and deemed acceptable. 

Kirtley Construction, Inc., as the lowest responsible bidder, has met the criterion of providing the 
lowest bid price of qualified firms at $278,600.00.  The lowest qualified bid price is $89,600.00, 
or 24.33 percent, lower than the next lowest bidder. 

Strategic Plan Initiative/Mission Statement: 

This item is under Strategic Initiative No. 1 – Water Resource Reliability. 

This item directly relates to the District’s Mission Statement. 

Budget: 

This item is under Budget Item No. 16-602. 

Supporting Documents: 

 Bid Results Summary
 Proposal Package from Lowest Responsible Bidder





























































P A L M D A L E   W A T E R   D I S T R I C T

B O A R D   M E M O R A N D U M  

DATE: February 4, 2020 February 10, 2020 

TO: BOARD OF DIRECTORS Board Meeting 

FROM: Mr. Dennis D. LaMoreaux, General Manager 

RE: AGENDA ITEM NO. 7.4 – CONSIDERATION AND POSSIBLE ACTION 
ON RESOLUTION NO. 20-2 BEING A RESOLUTION OF THE BOARD 
OF DIRECTORS OF THE PALMDALE WATER DISTRICT 
NOMINATING DENNIS D. LaMOREAUX TO THE  CALIFORNIA 
SPECIAL DISTRICTS ASSOCIATION (CSDA) SOUTHERN NETWORK 
BOARD OF DIRECTORS SEAT B POSITION. (BUDGET IMPACT – 
UNKNOWN TRAVEL EXPENSES – GENERAL MANAGER 
LaMOREAUX) 

Recommendation: 

It has been recommended that the District nominate a Board or staff member to 
the California Special Districts Association (CSDA) Southern Network Board of Director 
open Seat B position.  Resolution No. 20-2 nominates Dennis D. LaMoreaux to this seat.  

Alternative Options: 

The Board can choose not to nominate a Board or staff member for this position. 

Impact of Taking No Action: 

There is no impact from no action. 

Background: 

The CSDA recently held elections for their Southern Network Board of Directors 
Seat B position.  The successful candidate in this election was Kathleen Tiegs, however, 
Ms. Tiegs did not win re-election to her member agency Board disqualifying her for the 
Seat B position.  

CSDA is now requesting nominations for an appointment to the Seat B position 
with the candidates participating in an interview process for selection to the seat. The 
deadline to submit nominations for candidates is March 6, 2020.  The successful 
candidate will take office April 1, 2020. 

AGENDA ITEM NO. 7.4



2

BOARD OF DIRECTORS 
PALMDALE WATER DISTRICT        February 3, 2020 

The CSDA Board of Directors Commitments and Responsibilities are outlined on 
the attached CSDA Policy 2.16. 

Strategic Plan Initiative/Mission Statement: 

This item is under Strategic Initiative No. 5 – Regional Leadership. 
This item directly relates to the District’s Mission Statement. 

Budget: 

Conference attendance is included in the 2020 Budget; however, unknown travel 
expenses may be incurred for CSDA Board and Committee meeting attendance. 

Supporting Documents: 

 CSDA Policy 2.16
 Resolution No. 20-2 being A Resolution of the Board of Directors of the Palmdale

Water District Nominating Dennis D. LaMoreaux to the  California Special Districts
Association (CSDA) Southern Network Board of Directors Seat B Position.

 CSDA Board Appointment Nomination Form
 CSDA Board Appointment Candidate Information
 CSDA Network map



Date Approved: 11/8/2013 

Date Amended:  03/13/2015, 11/13/15, 09/02/16, 01/20/17, 01-19-18 

Overview:
The Board of Directors is responsible for ensuring the Association’s long-term financial
stability and integrity. Directors ensure the Association fulfills its mission to promote
good governance and improved core local services through professional development,
advocacy and other services for all types of independent special districts. In order to
foster the Association’s continued viability and growth, effective member engagement
and sufficient revenue are essential. Accordingly, Directors pledge to be active
participants and promote the Association and its services.

Core Commitments:
1. Support the approved CSDA mission statement, vision statement, and

Board beliefs.

2. Advocate for the Association and its members.

3. Serve as a part of a unified governing body.

4. Govern within Board policies, standards and ethics.

5. Dedicate the time and energy necessary to be effective.

6. Represent and make policy decisions based on the impact to the entire
special districts community.

7. Respect the individual views of Directors, then collectively support Board
decisions.

8. Communicate as a cohesive Board of Directors with a common vision and
voice.

9. Operate with the highest standards of integrity and trust.

Policy 2.16: Board Commitments & Responsibilities



 
 

 
Date Approved: 11/8/2013 

 
Date Amended:  03/13/2015, 11/13/15, 09/02/16, 01/20/17, 01-19-18 

 

Duties & Responsibilities: 
General Participation 

1. Regularly attend Board meetings – a Board member may be dismissed 
after three unexcused absences. 

2. Actively participate in decision-making by being familiar with issues and 
prepared to address all agenda items. 

3. Participate in setting CSDA policy, budget approval and establishing the 
direction for the Association through the Strategic Plan. 

4. Actively participate as a member of at least one and no more than two 
CSDA committees – Board Officers may participate in more than two 
committees as required in the CSDA Bylaws and Board Policy Manual. 

5. Attend the Association’s annual conference and legislative days and 

participate in other meetings/events. 

Governance & Training 
1. Complete all four modules of CSDA’s Special District Leadership 

Academy (SDLA) within 2 years of being elected/appointed to the CSDA 
Board of Directors prior to the expiration of a CSDA Board Member’s full-
term of office. If not completed by the end of the full-term, the CSDA 
Board Member shall be ineligible to run for re-election on the CSDA Board 
of Directors unless they are registered to attend the next available SDLA 
event. 
 

2. Attend Board member orientation training provided by CSDA. 
 

3. Provide CSDA electronic certificates for posting on the CSDA website 
indicating current and successful completion of AB1234 (Ethics Training), 
AB1825 (Harassment Prevention Training), and graduation from the 
CSDA Special District Leadership Academy (SDLA).  

 
Association Programs 

1. Actively understand and encourage participation in CSDA partner 
programs (SDRMA, CSDA Finance Corporation, SDLF) as well as other 
CSDA endorsed services within your district, chapter, Network service 
area and statewide. 



Date Approved: 11/8/2013 

Date Amended:  03/13/2015, 11/13/15, 09/02/16, 01/20/17, 01-19-18 

CEO Performance Evaluation

1. Complete and submit the annual Chief Executive Officer (CEO)
performance evaluation form.

Advocacy, Recruitment & Retention
1. Encourage timely responses from your district and service area to CSDA

legislative calls to action and other grassroots efforts. Play an active
grassroots role within your service area and participate in grassroots
campaigns coordinated by CSDA.

2. Advocate for CSDA with an emphasis on building relationships and
furthering the understanding/awareness of special districts and the
Association within your service area, chapter and statewide.

3. Promote CSDA membership and engagement opportunities in ways
appropriate within your service area (i.e. sponsorships, advertisers,
exhibitors, speakers, professional development opportunities, services,
programs, etc.).

Finance
1. Read and understand CSDA financial statements and otherwise assist

the Board in fulfilling its fiduciary responsibility.





Name of Candidate:  Dennis D. LaMoreaux, PE, SDA 

District:  Palmdale Water District 

Mailing Address:  2029 East Avenue Q 

Palmdale, CA 93550 

Network:  Southern  

District Telephone:  661-947-4111 

Candidate Direct Telephone: 661-456-1017 _ 

Best Time to Arrange a Call: AM PM 
Monday Tuesday Wednesday Thursday Friday Saturday 

E-mail:  dlamoreaux@palmdalewater.org 

Nominated by (optional):  Palmdale Water District 

Return this form and a Board resolution/minute action supporting the candidate 
and Candidate Information Sheet by mail, or email to: 

CSDA 
Attn: Amber Phelen 

1112 I Street, Suite 200 
Sacramento, CA 95814 

(877) 924-2732 (916) 442-7889 fax 
amberp@csda.net 

DEADLINE FOR RECEIVING NOMINATIONS – March 6, 2020 

2020-2022 BOARD APPOINTMENT 
FOR SEAT B COASTAL NETWORK 

NOMINATION FORM 

(Will also be available for in-person interview if requested)

mailto:amberp@csda.net


2020-2022 CSDA BOARD APPOINTMENT 
SEAT B COASTAL NETWORK 

CANDIDATE INFORMATION SHEET 
The following information MUST accompany your nomination form and Resolution/Minutes: 

Name:  Dennis D. LaMoreaux, PE, SDA 

District/Company:  Palmdale Water District 

Title:  General Manager 

Elected/Appointed/Staff:  Staff 

Length of Service with District:  30 years with Palmdale Water District, 1 year with Rosamond 
Community Services District 

1. Do you have current involvement with CSDA (such as committees, events, workshops,
conferences, Governance Academy, etc.):

Regular attendee of Annual Conferences, General Manager Leadership Summit,
Governance Certificate, Special District Institute Certificate in Special District Leadership &
Management, Special District, Administrator, Coach in CSDA Coaching Program.

2. Have you ever been associated with any other state-wide associations (CSAC, ACWA,
League, etc.):

Active in ACWA and ACWA/JPIA

3. List local government involvement (such as LAFCO, Association of Governments, etc.):

Participated in two MSR with the Los Angeles LAFCO, Executive Director for the
Palmdale Recycled Water Authority, Chair of Antelope Valley Watermaster Advisory
Committee, and Member of Air Force Plant 42 Environmental Restoration Advisory Board.

4. List civic organization involvement:

Member of Palmdale Chamber of Commerce, Antelope Valley Hispanic Chamber of
Commerce, Antelope Valley African American Chambers of Commerce, Greater Antelope
Valley Economic Alliance and Antelope Valley Board of Trade

**Additional Candidate Statement – Please provide an additional statement that includes any 
personal or professional information that will assist the Board of Directors in making their selections. 
The preferred formatting for the statement is to be typed with 1-inch margins, 1.5 spacing, 12 pt. 
Times New Roman font, and no more than 2 pages. 



 
 

Dear Southern Network Directors Arlene Schafer and Jo MacKenzie, 
 

I respectfully ask for your support as I run for the Seat “B” Board position for our 
Southern Network.  As you may know, this is the second time in the past year that the 
Palmdale Water District Board of Directors has nominated me for a position with the 
California Special Districts Association Southern Network.  I have the full support of my 
Board, so there is no doubt I will be able to commit the time necessary to assist both of you 
with leadership needs within our Network and will be able to fulfill the remainder of the 
2020-2022 term of this position. 

 
I have worked with special districts in California for more than three decades and am 

confident that I have the skills, experience and commitment to be a strong proponent for 
special districts in California and our Network.  There have been several challenges and 
changes to special districts during my tenure.  These include Little Hoover Commission 
reports and legislative attempts to act against special districts based on the reports; gaining 
representation on Local Agency Formation Commissions and dealing with changes to their 
powers; the shifting of revenues to schools; and multiple efforts to better inform and 
educate State legislators about special districts.  These challenges were handled 
successfully and made us stronger and more unified.  I had many opportunities to work on 
these matters at the local level and with legislators, which I believe will be helpful for both 
our Network and the entire Association as new issues arise. 
 

My special districts education is solid.  This includes attaining the Special District 
Administrator in 2006 and the Special District Governance Certificate more recently from 
the Special District Leadership Foundation (SDLF).  Prior to and alongside the SDLF for a 
time, special district education was provided by the Special District Institute (SDI).  I 
earned both the Special District Leadership and Management Certificate and Advanced 
Certificate from the SDI.   

 
My experience of 30-plus years with special districts have been with Palmdale Water 

District and Rosamond Community Services District.  Palmdale Water District celebrated 
100 years of serving the community in 2018.  It is a medium-sized water district with about 
27,000 water service connections, owns two surface water reservoirs and dams, is a State 
Water Contractor, and operates in an adjudicated groundwater basin.  Rosamond 
Community Services District was formed in 1966 to provide services in its area.  It is a 
district with 5,103 water and 4,738 sewer connections.  It also operates streetlights and 
provides graffiti abatement.  My direct experience with these different types of districts is 
valuable and gives me a better perspective to understand the local impact of issues and 
advocate for our Network. 

 



If given the opportunity, I will be a dedicated CSDA Board member, contributing to the 
success of the 50-year-old organization by actively carrying on its mission of being “the 
voice for all special districts, providing members with the resources necessary to best serve 
their communities.”  I believe my experience and educational background will help me to 
successfully participate in fulfilling this mission. 

I look forward to meeting you both and, hopefully, having the opportunity to work 
together.  





P A L M D A L E   W A T E R   D I S T R I C T  

B O A R D   M E M O R A N D U M  

DATE: February 4, 2020   February 10, 2020   

TO: BOARD OF DIRECTORS    Board Meeting    

FROM: Michael Williams, Finance Manager/CFO 

VIA: Mr. Dennis D. LaMoreaux, General Manager 

RE: AGENDA ITEM NO. 7.5 – CONSIDERATION AND POSSIBLE ACTION 
ON RESOLUTION 20-3 BEING A RESOLUTION OF THE BOARD OF 
DIRECTORS OF THE PALMDALE WATER DISTRICT AMENDING 
SECTION 8.03(D) OF THE PALMDALE WATER DISTRICT RULES AND 
REGULATIONS AS IT RELATES TO A FIXED FIRE PROTECTION 
CHARGE. (NO BUDGET IMPACT – FINANCE MANAGER WILLIAMS) 

 

 
Recommendation: 
 

Staff recommends the Board adopt Resolution No. 20-3 Amending Section 8.03(D) of the 
Palmdale Water District Rules and Regulations as it Relates to a Fixed Fire Protection Charge. 
 
Background: 
 

On October 28, 2019, the District’s Board of Directors adopted new water rates and charges, 
including a private fire protection service charge, in compliance with Proposition 218, and as a result 
of the adoption of the new water rates and charges, Section 8.03(D) of the District’s Rules and 
Regulations is now outdated. 

 
The outdated section sets a fixed fire protection service fee at $100.00 per month, however, 

the new water rates call for annual adjustments in line with other charges for water service instead 
of the $100.00 fixed rate. The amendment removes the fixed fee language to ensure consistency with 
the District’s newly adopted water rates and charges. 

 
Strategic Plan Element: 
 

This work is part of Strategic Initiative No. 4 – Financial Health and Stability. 
 
Budget: 
 

This amendment is consistent with revenue projects included in the 2020 annual budget. 
 
Supporting Documents: 
 
 Resolution No. 20-3 

AGENDA ITEM NO. 7.5
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RESOLUTION NO. 20-3 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE 
PALMDALE WATER DISTRICT AMENDING SECTION 8.03(D) OF THE 

PALMDALE WATER DISTRICT RULES AND REGULATIONS AS IT 
RELATES TO A FIXED FIRE PROTECTION CHARGE 

 WHEREAS, pursuant to Water Code Division 11, the Palmdale Water District (“District”) 
is authorized to establish rules and regulations governing the District’s operations, accordingly, 
the District adopted the Palmdale Water District’s Rules and Regulations (“Rules and 
Regulations”); and   

WHEREAS, on October 28, 2019, the District’s Board of Directors adopted new water 
rates and charges, including a private fire protection service charge, in compliance with 
Proposition 218; and 

WHEREAS, as a result of the adoption of the new water rates and charges, Section 8.03(D) 
of the District’s Rules and Regulations is now outdated; and  

WHEREAS, the District does not wish to adopt a new charge or fee, nor increase the 
existing charge or fee through this action; and 

WHEREAS, the District desires to update the District’s Rules and Regulations to ensure 
consistency with the District’s newly adopted water rates and charges.  

NOW, THEREFORE, BE IT RESOLVED, by the Board of Directors of the Palmdale 
Water District as follows:  

Section 1. The above recitals are all true and correct and hereby adopted as findings.  

Section 2. The Board of Directors hereby amends Section 8.03(D), Rates for Compound 
Meters Sizes for Fire Protection, of the Palmdale Water District Rules and Regulations to read, in 
its entirety, as follows:  

“D. Rates for Compound Meters Sized for Fire Protection:  

Effective March 1, 1998, compound meters which are sized for fire protection and 
used primary for providing domestic and/or industrial water will be charged using 
the middle register for meters containing three registers, or by using the smallest 
register for meters containing two registers as the base for the minimum monthly 
charge. In addition to the above, there will be a flat rate charge in an amount, 
adopted and set forth by resolution from time to time, for standby pressures and 
quantities of water for fire protection and to cover the costs of maintenance, repair, 
and testing of the meter and appurtenances. For example, an 8" x 4" x 2" compound 



 

01184.0001/628236.1  

meter will be assessed its minimum bill on the four-inch register and an 8" x 2" 
compound meter will be assessed its minimum bill on the two-inch register. If any 
usage is registered on the large component register for any given month, the 
standard rate for billing for that size meter will be charged plus the standard rate 
for amounts of water used above the volume allowable per said minimum monthly 
charge. In addition, the District will check said compound meters for accuracy at 
least once, and preferably twice, a year.”  

Section 3. Upon the effective date of this Resolution, adopted herein, the Resolution shall 
supersede any and all prior resolutions adopted that are in conflict with this Resolution.   

 
Section 4. If any provision in this Resolution, or the application thereof to any person or 

circumstances, is for any reason held invalid, the validity of the remainder of this Resolution,  or 
the application of such provisions to other persons or circumstances shall not be affected thereby. 
The Board of Directors hereby declares that it would have passed this Resolution, and each 
provision thereof, irrespective of the fact that one or more sections, subsections, sentences, clauses 
or phrases or the application thereof to any person or circumstance be held invalid.  

 
Section 5. This Resolution shall become effective upon the date of adoption as set forth 

herein. 
 

 PASSED, APPROVED, AND ADOPTED  on this 10th  day of February, 2020 by the Board 
of Directors of the Palmdale Water District.  
 

PALMDALE WATER DISTRICT 

 

                                                       
VINCENT DINO, President 

 
ATTEST 
 

     
DON WILSON, Secretary 
 
 
APPROVED AS TO FORM: 
 
 
By:                                                        

ERIC DUNN, General Counsel 



AGENDA ITEM NO. 7.6
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Reservoirs/Tanks

February 2020

AGENDA ITEM NO. 8.2.a



Distribution System
• 15 Reservoir Sites
• 21 Tanks

• Welded Steel (AWWA D100-05) – 18 
• Bolted Steel (AWWA D103-97) – 2
• Concrete (AWWA D120-02) – 1

• 52.5 MG Designed Capacity
• 48.5 MG Operating Capacity



Reservoir Age
• 1950s – 1 (67 years)
• 1960s – 6 (60 years)
• 1970s – 1 (44 years)
• 1980s – 5 (33 years)
• 1990s – 5 (30 years)
• 2000s – 3 (15 years)
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Type of Internal Coating
• No Coating in Concrete Tank
• Tar Coating in 3 Tanks 
• Epoxy Painted in 16 Tanks
• No Coating in Well #5 Tank
• 15 Tanks have no Cathodic Protection



Reservoir Maintenance
• 5 Refurbished between 2008-09 
• 1 Refurbished in 2015
• Inspections between 2008-19

• 2 in 2008 • 1 in 2014

• 1 in 2009 • 1 in 2015

• 7 in 2012 • 4 in 2017

• 1 in 2013 • 3 in 2018

• 1 in 2019



Internal Re-Coating
• 2008 – 25th Street Tank #1, 45th Street Tank #1 & 3MG
• 2009 – 2.6 MG & Tovey
• 2012 – Upper El Camino
• 2014 – 47th Street Tank #1
• 2015 – Well #18/#19
• 2016 – 45th Street Tank #2
• 2018 – Well #14



Internal Cleaning/Repairs
• Minor Repair and Washout – 7
• Good/Fair Conditions – 11
• Poor Conditions – 3

• Well #5
• 25th St. Tank #2
• 47th St. Tank #2 – Rehab

• 5MG – Flooring Repair



Regulatory Requirements
• 50th Street Tank – Quarterly Disinfection By-Product Testing
• 8 Reservoir Sites – Monthly General Physicals (Color, Odor, 

Turbidity, pH and Conductivity)
El Comino Reservoir 25th St. Reservoir
3M Reservoir 45th St. Reservoir
5M Reservoir 47th St. Reservoir
6MG Clearwell 50th St. Reservoir



Additional Monitoring
• Visual Inspection for Leaks, Graffiti and Chlorine – 2X/Week
• Vaults & Altitude Valves – Quarterly
• Inspect Level Transducers – Yearly



Future Plan
• Contract w/Diver to Inspect Tank
• Vacuum/Debris Removal if Needed
• Develop an Assessment Process
• Use Assessment Data to Develop a Rehab Program
• Continue with Condition Assessment



Thank you!
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